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Day 1- 19/07/2021
Introduction and Ice Breaking Session

E ective communication in English
Communication skills for college
Di erentiating formal communication from informal communication (in uence of

texting on grammar, spellings, abbreviations, transliteration etc.)
Importance of LSRW Skills
Introduction to English course in college
Overview of the bridge course
Interaction with students (di culty in English, Expectations about learning English

etc.)

Day 1- 19/07/2021
Hour 2- Speaking skills (volunteers to be selected ahead of the practice sessions)

The importance of speaking skills in academic performance

Various situations like interacting with teachers, having formal conversations with the peer
group, taking seminars, conducting various programmes, interviews and group discussions,
viva voce demand good speaking skills. Good speaking skills is an integral part of e ective
communication for academic excellence.

Techniques to improve speaking skills

Start speaking.
Practice consistently.
Reading and listening are receptive skills and they are very important to develop the

speaking skills.
Pay attention to pronunciation.
Listen and imitate.

E ective Self-introduction

Self-introduction is an inevitable speaking task for the students entering college. The
situations where a student has to self-introduce will keep repeating in the beginning stages of
their academic life. A good self-introduction will go a long way into building rapport with the
peers and making a good impression with the teachers. A well prepared and practiced
self-introduction is an important part of speaking skills.

1. Start with your name
2. Where are you from?
3. Where did you last attend the school?
4. Interests, hobbies, and achievements
5. Which department have you enrolled in in the college?



6. Interests/ goals you want to pursue in college and post-college career goals

For example,
My name is [your rst name]. I’m from [name of the city] where I nished my schooling last
year from [name of the school]. I have taken [course name] for my bachelor’s degree. I like
watching movies at least once a month. I play basketball on weekends and chess whenever I
get time. I’m into reading thriller novels as well, Dan Brown being my favorite novelist.
Post-college, I aspire to work in [industry name]. Thanks. Have a great day.

Common Errors to avoid

Don’t make self-introduction lengthy.
Be neither aggressive nor too timid.

The most common error in self-introduction is using the phrase ‘Myself [name]’.

Day 2 - 20/07/2021
Hour 1- Speaking Skills

Formal Expressions

In formal situations, it is essential to be polite and to use the correct expressions. Not only
will people appreciate it, they will see you as a competent English Language speaker. There
are a few polite expressions that are frequently used in the English Language and it is
important for learners to know how to use them correctly and in the right context.

Greetings:
Hello!
Good Morning!
Good to see you again!
How are you?

Example,

Good morning Maam.
Good morning Priya. How are you?
I’m ne. Thank you, ma’am.

Making Requests:

Could you please…?
Would you please…?
Examples,
Could you please tell me the time?
Could you please explain once again?
Would you please direct me to the Principal’s o ce?

Apologizing the right way



Any good apology has three parts:
1. I’m sorry.
2. It’s my fault.
3. What can I do to make it right?

Examples:

I’m sorry, I didn’t mean to lose your book. Please let me get you a new one.
I’m sorry about the mess. I’ll clear it up.

Accepting apologies:

That’s OK.
No problem.
Don’t worry about it.

Giving and receiving compliments:

Excellent work!
How impressive!
I appreciate your help!
That’s a good point!
That’s really nice!

Examples:

That’s a beautiful dress you’re wearing!
I’m glad you like it.

I really appreciate the extra work you do.
Thank you Sir. That’s very kind of you to say so.

Day 2 - 20/07/2021
Hour 2- Speaking Skills

Formal expression – Practice Exercises

Students may write formal conversations based on the following or similar scenarios and
asked to present it.

1. Seeking permission from the Principal for participating in a National level conference
where you are presenting a paper.( requesting and thanking)

2. Conversation with a famous personality who visits your institution during a cultural
programme.(greeting and welcoming)

3. Congratulating your professor for winning a prestigious award. ( greeting and
complimenting)

4. Registering complaint against instances of ragging on the campus.( Greeting,
complaining and thanking for considering the complaint)

5. Request to librarian for purchasing institutional access to reputed journals.(Greeting,
requesting and thanking for accepting the request)



Day 3 - 21/07/2021
Hour 1- Speaking Skills

Public Speaking skills

Public speaking is the process of speaking to a group of people in a structured, well planned
manner. A good public speech involves good research, careful wordings and intense practice.
Presentation done during a seminar is good example of public speaking in college. Active
involvement during the placement interviews and group discussions call for good speaking
skills too.

Apart from good language, public speaking and presentation involves skills like
Clear research and presentation of the topic
Appropriate rate of speaking
Positive and con dent body language
Eye contact with the audience
Using audio-visual aids like PowerPoint presentations
Limiting the time of presentation and number of slides to the attention span of the

audience
Familiarizing yourself with the content in each slide
Dressing appropriately
Knowing the audience before the presentation. Knowing something about the

interviewer and the organization, in the case of placement interviews

Pay attention to pronunciation and the non-verbal features like intonation, stress, body
language, gestures, tone, pitch etc., for they enable e ective public speaking and making the
right impression.

Non-verbal features for public speaking and presentation

There are non-verbal elements of communication that include body language, gestures, facial
expressions, tone and pitch of voice which are crucial for e ective communication during
public speaking.
Non-verbal communication can be broken down into categories. The following are the most
important for the classroom.
• Gestures – Gestures are direct and obvious body language signals like waving the hand and
nodding the head.
• Facial expressions – Facial expressions convey the emotions like anger, sadness, boredom,
anxiety etc. It is good to have a con dent smile and friendly expression during public
speaking.
• Eye contact – Eye contact helps to establish a rapport with the audience and a great deal of
communication happens through eye contact.
• Body posture – Straight and open body posture re ects con dence and openness to
feedback.
The non-verbal components of speech like intonation, volume, speed, pitch and clarity also
contribute to the e ectiveness of presentation.

Day 3 - 21/07/2021
Hour 2- Speaking Skills

Explicit vocabulary learning



A rich store of vocabulary improves all the areas of communication – listening, speaking,
reading and writing. It is essential for communicating one’s thoughts with accuracy and
clarity. It may not be su cient to acquire vocabulary spontaneously from di erent resources,
especially when a person’s exposure to reading and listening to English is limited. Hence, a
conscious learning of vocabulary becomes essential.
There are many standardized word lists carefully made to serve di erent purposes of
communication. Academic Word Lists (AWL) are collections of words needed for anyone
getting into academic writing. The Oxford 3000 is a list of 3000 basic words that any speaker
of English needs to know for using the language. There are word lists for communication in
di erent areas and topics that can be explored. Students can go through the lists and
consciously learn the words by methods like making sentences, using them in context etc.

Link for Oxford 3000 word list:

https://www.oxfordlearnersdictionaries.com/wordlist/american_english/oxford3000/



Source: https://lessonsforenglish.com/toe /academic-word-list-for-toe / Idioms
and Phrases

English idioms and proverbs are an important part of communication in English.
They come up all the time in both written and spoken English. They add to the
richness of the language. Learning a set of idioms and using them makes
communication interesting and adds depth to the message conveyed. They may
look
old fashioned or hard to master at first, but they give the speaker a command
over the language.
Here are the most common English idioms and phrases that will enrich
your English vocabulary and make you sound like a native speaker. Now with even
more idioms and phrases added!

1. ‘The best of both worlds’ – means you can enjoy two di erent opportunities at the same



time.
“By working part-time and looking after her kids two days a week she managed to get the
best of both worlds.”

2. ‘Speak of the devil’ – this means that the person you’re just talking about actually appears
at that moment.
“Hi Tom, speak of the devil, I was just telling Sara about your new car.”

3. ‘See eye to eye’ – this means agreeing with someone.
“They nally saw eye to eye on the business deal.”

4. ‘Once in a blue moon’ – an event that happens infrequently.
“I only go to the cinema once in a blue moon.”

5. ‘When pigs y’ – something that will never happen.
“When pigs y she’ll tidy up her room.”

6. ‘To cost an arm and a leg’– something is very expensive.
“Fuel these days costs an arm and a leg.”

7. ‘A piece of cake’– something is very easy.
“The English test was a piece of cake.”

8. ‘Let the cat out of the bag’ – to accidentally reveal a secret.
“I let the cat out of the bag about their wedding plans.”

9. ‘To feel under the weather’ – to not feel well.
“I’m really feeling under the weather today; I have a terrible cold.”

10. ‘To kill two birds with one stone’ – to solve two problems at once. “By taking my
dad on holiday, I killed two birds with one stone. I got to go away but also spend time
with him.”

11. ‘To cut corners’ – to do something badly or cheaply.
“They really cut corners when they built this bathroom; the shower is leaking.”

12. ‘To add insult to injury’ – to make a situation worse.
“To add insult to injury the car drove o  without stopping after knocking me o  my bike.”
13. ‘You can’t judge a book by its cover’ – to not judge someone or something based solely
on appearance.
“I thought this no-brand bread would be horrible; turns out you can’t judge a book by its
cover.”

14. ‘Break a leg’ – means ‘good luck’ (often said to actors before they go on
stage). “Break a leg Sam, I’m sure your performance will be great.”

15. ‘To hit the nail on the head’ – to describe exactly what is causing a situation or
problem. “He hit the nail on the head when he said this company needs more HR support.”

16. ‘A blessing in disguise’ – An misfortune that eventually results in something good
happening later on.



17. ‘Call it a day’ – Stop working on something

18. ‘Let someone o  the hook’ – To allow someone, who have been caught, to not be
punished.

19. ‘No pain no gain’ – You have to work hard for something you want. 20. ‘Bite the

bullet’ – Decide to do something unpleasant that you have avoiding doing.

21. ‘Getting a taste of your own medicine’ – Being treated the same unpleasant way you
have treated others.

22. ‘Giving someone the cold shoulder’ – To ignore someone.

23. ‘The last straw’ – The nal source of irritation for someone to nally lose patience.

24. ‘The elephant in the room’ – A matter or problem,
that is obvious of great importance, but that is not discussed openly.

25. ‘Stealing someone’s thunder’ – Taking credit for someone else achievements.
To test your new-found knowledge here are some sentences to practice with. Fill in the
blanks.

I can’t a ord this purse! It _______. I won’t be able to pay my rent!
B) His birthday was supposed to be a surprise! I can’t believe you _____. Now he knows!
C) Ha! John has been promising to paint the house for ve years…. Maybe when _______.
D) Yeah, it’ll _______. I need to sign some papers at Jenny’s school anyway so i’ll pick her
up for you too.
E) I don’t really like going out to bars anymore. I only go _______.
F) I’m sorry I can’t come into work today. I’m ________. I have a sore throat and runny nose.
G) They tried ________ when installing the pipes for the house and now we have leaks only
one month after purchasing it!
H) We missed our ight to Paris because the connecting ight was late and to ______ they
made us pay for a new ticket as if it was our fault!
I) I can’t wait to see you perform on stage tonight! ______!
J) Jane is just never on time to work, it’s really annoying. O wow, ______ here she comes…
K) So we’re going to London, then Munich, then we will y out of Athens, right? Great. I’m
so glad to be traveling with someone I _______ with.
L) Wow, she found her dream man and has now landed an amazing job. She really does have
______.
M) OK, she might not be the most attractive but _________. I’m sure she is a sweetheart. N)
I have been trying to gure this out for ages. Thanks so much, you’re right. You _______. O)
I can’t believe that was our test. I think it was easier than some of our homework! It was a
______.

Source:
https://englishlive.ef.com/blog/language-lab/15-common-english-idioms-and-phrases/

Now have a conversation with your friend using at least a few of these idioms in your own
sentences.



Day 4 - 22/07/2021
Hour 1- Speaking Skills

Mock conversations in the classroom
Make speeches or short presentations on any of the following topics or a topic of their
choice (Choose volunteers in the previous class)

Coronavirus Precautionary Measures
From Movies to Web Series: the Evolution of Cinema
Instagram and YouTube culture and Cyber bullying

Gender equality : Changing role of Women in the society
India of my Dreams
Conservation of Environment
Indian educational system: Importance of vocational education and value

education

Topics for Just a Minute
My favorite food
The person I would most like to meet
My favorite lm
My favorite sport
If you had the power what would you change?
Countries I would like to visit

The best character in a book I’ve read or a movie I’ve seen
Why peer pressure can be damaging.
My ambition
Things I learned in Lockdown
Importance of Extracurricular Activities

Day 4 - 22/07/2021
Hour 2- Writing Skills

Writing Skills

Writing skills proves to be essential since it is an important method used for evaluating a
student’s performance and knowledge. Hence attention should be paid for improving the
academic writing skills.

Characteristics of Good Academic Writing

Well planned structure, style and content
Simple, clear and precise writing
Headings, subheadings and numbering in appropriate places
Precise choice of vocabulary
Formal language
Correct usage of punctuation marks
The work should be original and plagiarism must be avoided



Techniques to Improve Writing Skills

Develop a good knowledge on di erent topics.
Develop critical thinking skills.
Build a strong vocabulary consciously.
Proofread and edit as many times as needed.
Understand the importance of reading and listening as receptive skills.

Paragraph Writing

A paragraph discusses one idea in detail and aids the development of an overall topic for the
essay. Paragraph length will vary depending on the purpose of the paragraph. Parts of a
Paragraph
The basic paragraph consists of three parts: a topic sentence, supporting details, and a
concluding sentence. This basic paragraph format will help you to write and organize one
paragraph and transition to the next.
Topic Sentence
The main idea of each paragraph is stated in a topic sentence that shows how the idea relates
to the thesis or overall focus of the paper. Generally, the topic sentence is the rst sentence of
a paragraph. All subsequent points made in the paragraphs should support the topic sentence.
Supporting Details
Supporting details elaborate upon and prove the topic sentence. Supporting details should be
drawn from a variety of sources including research and experiences, depending on the
assignment, and include the writer’s own analysis.
Concluding Sentence
Each paragraph should end with a nal statement that ties together the ideas brought up in the
paragraph and emphasizes the main idea one last time. If the assignment is longer, it should
transition to the ideas of the next paragraph.

(https://www.uvu.edu/writingcenter/docs/handouts/writing_process/basicparagraphformat.pd
f )

A Sample Paragraph

Sending cards
All cover the world, people send cards to one another on special occasions. There are many
kinds of cards available in stores for every occasion. However, birthday cards are the most
popular ones. Other than occasion cards, there are also miscellaneous, like get well soon
cards, thank you cards, congratulation cards, etc. However, these days, e-cards have become
very popular with the advent of the Internet. Most e-cards are available free on select sites.
These days, very few people take the paints to send hand-painted cards. Nevertheless, a
hand-painted card not only brings a smile but is also treasured by the receiver as it shows the
e ort the sender has taken to cheer him/her up. Any kind of card with beautiful words written
inside is a wonderful way of greeting someone.

Day 5 - 23/07/2021
Hour 1- Writing Skills

Short Essays



Short essays have a speci c structure to be followed. It is approximately a 5 paragraphs
structure. 1 paragraph Introduction, approximately 3 paragraphs body, and 1 paragraph
conclusion.
Introduction
It is the most important part of a short essay. It should be of one paragraph and not more. The

rst impression is crucial. The introduction should build up the interest of the audience, and
the topic should be clear. It should be concise, catchy and informative.
Main Body
The rest of the paragraphs before the conclusion make the main body of the essay. This part
contains the main ideas and supporting evidence or facts. Strongest argument must be put
across in the rst paragraph and then later supported with appropriate facts. Conclusion
This paragraph is for the nal results. It should be 1 paragraph long. This paragraph must
convey how the ideas from the body support the statement in the rst paragraph. It is not a
summary, but this part will close the question raised in the introduction part.

Sample Essay
The Harry Potter series, written by J.K. Rowling, is perhaps the most popular set of novels of
the modern era. With seven books and many blockbuster lms to its name, the series has
amassed about 15 billion dollars in sales. How did this phenomenon become what it is? For
those scratching their heads, the reason can be broken down into several areas: Rowling
garnered a generous initial contract for her book, separate book covers were created for both
teens and adults, midnight releases/promotions/pre-orders made the public more fanatic about
the series, and fan blogs were rampant. In fact, these are just a few of the main reasons why
the Harry Potter took o  the way it did.
The rst book in the series, “Harry Potter and the Philosopher’s Stone,” was rejected 12
times before it was picked up by Bloomsbury—a small publisher in England. At the time,
Rowling was living on bene ts as a single mother, so receiving this contract was her rst step
to success. However, getting a book contract does not ensure the success of a book. The story
was adored by children and adults alike, and this had much to do with the popularity of the
initial book and the series as a whole (Rappaport, Sarah).
In light of this, her publisher made separate covers for young readers and adults. According to
BusinessInsider.com, “Adults love reading the Harry Potter books, but few want to be seen
toting around a child’s book. To make it easier for adults, Bloomsbury Publishing, the British
publishing house that rst bought the rights to Rowling’s books, published a second version
of the books with “adult” (i.e., less colorful and more boring) book covers” (Aquino, Judith).
This made it easier for a full range of ages to enjoy the series. This is not an easy feat for
young adult ction.
Another factor that worked like a charm was that when the Harry Potter series became an
obvious success, the publisher, and Rowling herself through her own website for the books,
conducted midnight releases, special promotions, and pre-ordering to engage readers even
more. According to BusinessInsider.com, “Starting with the fourth book, Harry Potter and the
Goblet of Fire, crowds of people wearing black robes, ties and round-frame glasses began
showing up at bookstores for midnight release parties in 2000. Customers who feared their
local bookstore would run out of copies responded by pre-ordering over 700,000 copies prior
to the July 8, 2000 release date, according to Gunelius. The seventh and nal book in the
Harry Potter series became the fastest-selling book in history, reports The New York Times,
with more than 11 million copies sold during the rst 24 hours in three markets alone”
(Aquino, Judith). The fandom around the books created more lucrative opportunities for the
series.
Also, based on fans, blogs were created that were dedicated to the story, details, plot,
characters, and much more about the series. In the beginning, Rowling did not have too much
in the way of advertising, and the fans did a lot of work for her. According to HubSpot, “The



fans took over and created many viral campaigns on her behalf talking about the excitement
they had over upcoming releases. Harry Potter is often a trending topic on Twitter, Facebook
events and page are abundant and thousands of bloggers create posts on their behalf. These
promotions are more genuine because they come from the source, the fans, instead of the
person who makes a pro t” (Leist, Rachel). This organic advertising propelled the Harry
Potter novel series into being the most successful one ever.
Now that Rowling has sold millions of copies of her Harry Potter books and has seen each
one adapted into lms, merchandise, fan art, and more, we can safely say that this series is a
global phenomenon. Through an initial contract, advertising for both teens and adults, special
releases and parties, and organic advertising from fans via the internet, Harry Potter and his
universe took over as the most successful bestselling book of all time.

(https://academichelp.net/samples/academics/essays/cause-e ect/harry-potter-series-became
popular.html)

Paragraph Writing - Practice Tasks

Write a paragraph on any one of the following.

1. Write a paragraph about an important historical gure by discussing his/her
contributions.

2. Write a paragraph expressing your opinions about a controversial topic. 3. Write
a paragraph expressing your response to a news article that you have read. 4. Write
a paragraph about the career of your choice.
5. Write a paragraph on a character you admire from a book or a movie which you read/

watched recently.

Write short essay on any one of the following topics.

1. Write a short essay on 'Contribution of Technology in Education'
2. Write a short essay on ' Importance of Diet and Exercise in Maintaining Health'
3. Write an essay on 'Role of Social Media in the Life of the Youth.'
4. Write an essay on 'Life after Covid-19'
5. Write an essay on 'E ective ways to Decrease Depression Among Youth.'

Day 5 - 23/07/2021
Hour 2- Writing Skills

Common Errors and Error Correction

Perfecting one’s language structure and avoiding grammatical errors is a continuous process.
Sometimes the errors prove to be more harming when the meaning gets changed.
Grammatical correctness is crucial for both the accuracy in the transmission of the message
as well as pleasantness of communication. Errors in tenses, voices and subject-verb
agreement tend to recur and have to be consciously corrected.

Some common errors:

Incorrect: I have seen him yesterday.
Correct: I saw him yesterday.



Use simple past for the sentences with adverbs indicating the past.

Incorrect: I am coming to college every day.
Correct: I come to college every day.

Use simple present for the actions that are repeated in regular frequency

Incorrect: I will wait for you until you will come.
Correct: I will wait for you until you come.

Modal verb need not be repeated in the subordinate clause for the indication of future.

Incorrect: The teacher, along with the students, are in the classroom.
Correct: The teacher, along with the students, is in the classroom.

When there is more than one noun before the verb, the verb should be associated with
the head noun

Incorrect: Everyone have to complete the assignment.
Correct: Everyone has to complete the assignment.

‘Either’, ‘neither’, ‘each’, ‘none’, ‘every’ are singular pronouns which must be followed by
singular verbs.

Incorrect: She died.
Correct: She was died.

Don’t form passive structures with intransitive verbs.

For errors in punctuation, refer to:
https://www.liberty.edu/media/1171/Common_Punctuation_Errors.pdf

Day 6 - 24/07/2021
Hour 1- Writing Skills

Error Correction Exercises

Active and Passive Voice
Identify the error and correct it.
1.Those robots were manufacture by a Chinese company.
(a) was manufactured
(b) were manufactured
(c) were manufacturing
(d) No correction
Answer:
(b) were manufactured

2.After driven to the hospital Mahima was dropped at her home.
(a) driving
(b) being driving



(c) being driven
(d) No correction
Answer:
(c) being driven

3. Good news are expected by us.
(a) is been
(b) is
(c) has
(d) No correction
Answer:
(b) is

4.The poor ought to be helps by the rich.
(a) helping
(b) helped
(c) having helped
(d) No correction
Answer:
(b) helped

5.Was their lesson being learn by them?
(a) be learnt
(b) being learnt
(c) learnt
(d) No correction
Answer:
(b) being learnt

6.Will his ways not been mended by him?
(a) being mend
(b) be mended
(c) being mending
(d) No correction
Answer:
(b) be mended

7.The old lady was being laughed by the kids.
(a) being laughed at
(b) being laugh at
(c) been laughed at
(d) No correction
Answer:
(a) being laughed at

8.A new watch were given to be by my father.
(a) was give
(b) was given
(c) was giving
(d) No correction
Answer:



(b) was given

Source:
https://www.cbsesamplepapers.info/cbse/active-and-passive-voice-exercises-for-class-11

Subject Verb Agreement

1. They must has been on holiday.
2. African people is very friendly.
3. Only 13% of the respondents were able to identify the answer for this question. 4. The
university assured us that a series of international conferences were to be arranged.
5. Not even one- third of the land have been ploughed.
6. This box of used and broken toys belong in the attic.
7. Both of my nieces is professional singers.
8. Teena, accompanied by her friend, were at the shop.
9. One of my friends visit this Cafe regularly.
10. Two beautiful orchards, both owned by the same man, was at the foot of this

mountain.

Tenses

Spot the error.
1. When I was in America last year, I wish I went to Niagara Falls.
2. I live here since 2013.
3. The apartment next door was been bought by Mr.John.
4. Priya has eaten the pizza last night while watching the movie
5. Last night, the lady in the pink saree looks the prettiest.
6. It is raining for two days.
7. Nithya is attending keyboard classes every Thursday.
8. If the tourism sector continues to develop at this rate for the next few months I think it

has a high growth rate this year.
9. Look! How they talk and while away their time.
10. I will be completing this painting at this time tomorrow.

Punctuation

1.Punctuate these passages
Passage 1
on a cool november day 18 years ago i noticed a big black dog rolling with abandon on the
young wheat at our farm in panipat haryana i was furious for the last few days i had been
shooing him away but he kept turning up i went to my father and told him how the dog had
destroyed a chunk of our crop Its all your doing i said. why did you o er milk to him a few
days ago he looked hungry my father replied having lived with several strays my father kept
bringing home i had come to like dogs but the sight of this fully grown mean looking creature

lled me with misgivings

Source: https://www.readersdigest.in/features/story-kalus-lesson-120918

Passage 2
i tell my story not because it is unique but because it is not It is the story of many girls so said
the then 17 year old malala yousafzai when she received the 2014 nobel peace prize becoming



the youngest ever recipient of the prestigious prize in the process.

today the 23 year old yousafzai is an oxford university graduate her story of ghting back is
inspirational and shows exactly what the undying will and spirit of youth can achieve born to
a doting father determined to give her every opportunity that would have been available to a
boy yousafzai has always been a vocal proponent of girls right to education and learning even
in 2008 when the taliban curtailed girls rights to attend school in the swat valley she
continued to speak courageously and publicly despite risks to her life

Source:
https://www.readersdigest.in/features/story-international-youth-day-recognizing-the-young-c
hangemakers-of-today-126363

Day 6 - 24/07/2021
Hour 2- Writing Skills

Vocabulary Building – A xes
Learning pre xes and su xes is one of the signi cant steps in vocabulary acquisition as
modifying word meanings with a xes opens the possibility of learning a good number of
words and their di erent grammatical forms and functions.

Example (with the root use):

misuse

disuse

unused

unusable

useless

useful

abuse etc.

Source: https://www.teachingenglish.org.uk/article/new-words-english
A xes - Practice Exercises

Use pre xes to nd the opposite of these verbs:

1- wrap
2- engage
3- behave

Use su xes to make meaningful word
1.tendency to quarrel
2. Full of poison

Complete the sentences by writing the correct a x in the blank space.
1.The story he narrated was _____(believe)!

2. I might not like your idea, but I don't _____ (approve) of it.

3. We should _____(view) the proposal before the meeting.



4. These documents give the case _____(legitimate).
5.Everybody enjoys the______ (companion) of ______people.
(humour) 6.Sita has a ______ collection of coins.(match)
7. The _____ is trying to nd a solution for
______( govern, employ)
8. Tom's ______ means more money and more ________ ( promote, responsible)
9. Professor Dane is a very _______(knowledge) person.
10. After using it you can throw it, it is ________( dispose).

Day 7- 26/07/2021
Hour 1- Writing Skills

Picture description
Picture description is an activity that evokes both communicative skills and creative thinking
in a learner. The activity demands closer attention to the given picture and identifying as
many elements in the picture as possible. It also calls for appropriate use of vocabulary.
Describing a picture can start with an introduction of what the picture shows, followed by the
placement of di erent elements in the picture, the action happening in the picture and the
opinion about the picture as the concluding remark.

Like picture description, writing movie reviews is an activity that calls for critical thinking as
well as good language. There are different formats for writing movie reviews. Writing holistic
movie reviews includes the background knowledge of the story, the cast, different areas of
filmmaking and an ability to analyse the theme of the movie. The task is rewarding as well as
engaging for the learners.

Source: Duolingo English Test Describe image
videos



Picture Description Exercises

Source:
https://www.reddit.com/r/pics/comments/565alp/marathon_runner_jacqueline_nyetipei_kipli
mo_saw/

Source:
https://www.nytimes.com/2016/09/22/learning/40-intriguing-photos-to-make-students-think.h
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Day 7- 26/07/2021
Hour 2- Reading Skills

Reading Skills

Reading is an important receptive skill. It helps to acquire knowledge of the world and that of
a language. It is the most e ective activity to transform information into knowledge. Basic
Skills required:

Knowledge of the basic sounds of a language
Knowledge of vocabulary
Fluency in reading
Text comprehension

Reading Techniques

There are di erent kinds of reading techniques to choose from, depending upon the purpose
of the reading.

Skimming
Skimming is used to quickly gather the most important information, or the 'gist' of the text. It
is the process of running the eyes over the text, noting important information. It's not essential
to understand each word while skimming through the text.
Examples of Skimming:

The Newspaper (quickly to get the general news of the day)
Magazines (quickly to discover which articles you would like to read in more detail)
Quickly browsing through a textbooks for the di erent topics included

Scanning
Scanning is used to nd a particular piece of information. It is the process of running the eyes
over the text looking for the speci c piece of information needed.
Examples of Scanning

The ‘sports’section of the newspaper.
A train / airplane schedule
Searching a textbook for a speci c topic

Extensive reading
Extensive reading is used to obtain a general understanding of a subject and includes reading
longer texts for pleasure. Extensive reading is used to improve the general knowledge of a
topic.
Examples of Extensive Reading

The latest marketing strategy book
A novel you read before going to bed
Reading more books on a topic in the textbook

Intensive reading
Intensive reading is used on shorter texts in order to extract speci c information. It includes
very close accurate reading for detail. In this case, it is important that you understand each
word, number or fact.
Examples of Intensive Reading

A newspaper article about exam results



Comprehending and learning a topic in the textbook

Skimming and Scanning Exercise

Text A

Why I Like Rhinos
Rhinos mind their own business. They like nothing better than to stand around and eat grass
from the ground, or, depending on what kind of rhino, nip leaves o  bushes. They love to roll
in the mud, too. Mud keeps rhinos cool, and they use it for sunscreen. I’ve sat in my car and
watched rhinos many times. Recently, I watched one lick a rock for 20 minutes.“Rock-licker,”
I called him.
Then he rubbed his chin on the rock. And his stomach. And his hips. “Rock-rubber,” I called
him.
Rhinos have marvelous ears. Have you ever looked at a rhino ear? It is somehow like a curled
leaf, or ower petals, or a gracefully rolled paper cone for holding nuts. Rhinos seem
mythical or magical to some people. Maybe that is because they have a horn. Actually, they
have two horns, but one is more prominent. Maybe rhinos are behind the idea of the unicorn.
When people see something near-magical in an animal, they want that thing. In the case of
rhinos, it’s the horn. So people kill the rhinos and cut o  their horns, even though the horns
are made of the same kind of protein that’s in your hair or ngernails. But people who want
magic horns don’t like to hear that. They don’t seem to care that there are only about 30,000
rhinos left in the world today.
I wish they would mind their own business.
Rhinos mind their own business. They eat grass. They lick rocks. They rub rocks. They don’t
try to sell you anything or ask for favors. A living rhino makes a ne acquaintance. Take time
to get to know rhinos on World Rhino Day, celebrated every year on
September 22.

Text B

The Paci c Garbage Patch
Did you know that water currents in the northern Paci c Ocean capture a huge amount of
garbage? Plastic and other types of man-made waste oat on the surface and circulate below
the water. It is di cult to measure how much trash is in the ocean because a lot of the trash
has broken down into tiny pieces. As a result, this polluted region is more like “trash soup”
than a solid “island of trash” that is easy to see. Some reports estimate that this area, known as
the Paci c Garbage Patch, covers 700,000 square kilometers (270,000 square miles), while
others say the area is as big as 15,000,000 square
kilometers (5,800,000 square miles).The Paci c Garbage Patch causes many environmental
concerns. The small pieces of plastic in the patch are called “microplastic”; they are hard to
collect and clean up.
Microplastic that escapes the garbage patch washes up on shores. In the United States, plastic
pollution from the patch is a big problem in coastal Alaska. Also, sh and other creatures, like
sea turtles and birds, think microplastic is food. Eating microplastic can harm animals; it can
choke them, poison them, and a ect their ability to reproduce. People also consume sh that
have eaten microplastic, exposing them to harmful
chemicals found in some plastic products.

Text C

Taking Care of Our Oceans
Oceans provide a home to amazing creatures like sh, marine mammals, sea reptiles, and



coral. Oceans are a renewable source of food and power for humans, and they generate most
of the planet’s oxygen by supporting sea plants like kelp, algae, and plankton. Oceans also
help to regulate global temperatures.
Unfortunately, although humans receive many bene ts from oceans, we are their biggest
enemy, as consumers of energy and as polluters. Have you thought about how your daily
activities a ect the health of our oceans? Making simple changes in your routines can have a
positive impact. Here are a few things you can do:
• Dispose of trash properly. Don’t litter on land or in water!
• Recycle or reuse materials. Plastic items, including bottles, can be particularly
harmful to oceans and to sea creatures. Use reusable food or drink containers. Buy or
make reusable shopping bags.
• Reduce your “carbon footprint” (the amount of energy that you use from
nonrenewable sources). Bike, walk, carpool, or take public transportation to work
and school. Use energy-e cient lights and appliances, and turn them o  when no
one is using them.
• Participate in a beach, river, or lake cleanup project. Or just pick up trash you see in
these areas when you visit them.

Possible Questions
Skimming
• How does the author of the text about rhinos feel about them? • Do you think the author of

the text about rhinos takes time to enjoy the beauty found in
nature? Why or why not?
• Do you think the author of the text about rhinos would support hunting animals for
sport? Why or why not?
• What is the author’s purpose for writing the text about rhinos? • How would you describe
the Paci c Garbage Patch? • Why should readers be concerned about the Paci c Garbage
Patch? • Which two texts describe problems related to ocean environments? Which of these
texts
o ers advice about how to solve the problems?
• What is the author’s purpose for writing the text about protecting oceans?

Scanning

• Some people hunt and kill rhinos. What part of the rhino’s body do they want? • What day
do people around the world celebrate rhinos?
• How many rhinos are in the world? • What are two ways that mud is helpful to rhinos? •

According to the author, what part of a rhino’s body looks like a curled leaf? • What are two
ways microplastic can hurt animals or people?
• What is the larger estimate for the size of the Paci c Garbage Patch?
• What are two kinds of sea plants that produce the oxygen in the air we breathe? • What are

two ways to reduce the amount of plastic waste that pollutes oceans?

Source: https://americanenglish.state.gov/ les/ae/resource_ les/etf_56_1_pg45-52.pdf

Day 8 - 27/07/2021
Hour 1- Reading Skills

Reading Comprehension

Reading comprehension is the processing of a text to understand a topic, elicit individual
information to gain knowledge. Appropriate reading strategy should be used to e ciently
understanding the text and give feedback successfully. Reading comprehension activity is



widely used in competitive exams to test the language skills of the learners.

Strategies to Enhance Reading Comprehension

Use prior knowledge on the subject to relate to the topic.
Learn to identify the key ideas with the key words.
Ask questions and seek answers.
Predict the content and make inferences. However, do not be carried away by the

inferences. Check the text for the facts.
Do not worry about the words not understood. Try to guess the meaning from the

context.

Reading Comprehension – Practice Exercises

Passage 1

1. Women are rational in approach, careful in handling situations and want to do things as
best as possible. The Fourth World Conference of Women held in Beijing in
September 1995 had emphasized that no enduring solution of society’s most
threatening social, economic and political problems could be found without the
participation and empowerment of the women. The 1995 World Summit for Social
Development had also emphasised the pivotal role of women in eradicating poverty
and mending the social fabric.

2. The Constitution of India had conferred on women equal rights and opportunities
political, social, educational and of employment with men. Because of oppressive
traditions, superstitions, exploitation and corruption, a majority of women are not
allowed to enjoy the rights and opportunities, bestowed on them. One of the major
reasons for this state of a airs is the lack of literacy and awareness among women.
Education is the main instrument through which we can narrow down the prevailing
inequality and accelerate the process of economic and political change in the status of
women.

3. The role of women in a society is very important. Women’s education is the key to a
better life in the future. A recent World Bank study says that educating girls is not a
charity, it is good economics and if developing nations are to eradicate poverty, they
must educate the girls. The report says that the economic and social returns on
investment in education of the girls considerably a ect the human development index
of the nation. Society would progress only if the status of women is respected and the
presence of an educated woman in the family would ensure education of the family
itself. Education and empowerment of women are closely related.Women’s education
has not received due care and attention from the planners and policymakers. The
National Commission for Women has rightly pointed out that even after 50 years of
independence, women continue to be treated as the single largest group of backward
citizens of India. The role of women in overall development has not been fully
understood nor has it been given its full weight in the struggle to eliminate poverty,
hunger, injustice and inequality at the national level. Even when we are at the
threshold of the 21st century, our society still discriminates against women in matters
of their rights and privileges and prevents them from participating in the process of
national and societal progress.

4. Various Committees and Commissions have been constituted before and after the
independence to evaluate the progress in women’s education and to suggest ways and
means to enhance the status of women. The female literacy rate has gone up in the
20th century from 0.6 per cent in 1901 to 39.29 per cent in 1991 but India still



possesses the largest number of illiterate women in the world. The female literacy
index for the year 1991 shows that there are eight States which fall below the national
average. The most populous States of the country, UP, MP, Bihar and Rajasthan fall in
the category of most backward States as far as female literacy is concerned.

5. The prevailing cultural norms of gender behaviour and the perceived domestic and
reproductive roles of women tend to a ect the education of girls. Negative attitude
towards sending girls to schools, restrictions on their mobility, early marriage, poverty
and illiteracy of parents a ect the girl’s participation in education.

6. Women’s political empowerment got a big boost with the Panchayati Raj Act of
1993 which gave them 30 per cent reservation in Village Panchayats, Block Samities
and Zila Parishads throughout the country. The National Commission for Women was
also set up in 1992 to act as a lobby for women’s issues.

7. The educational system is the only institution which can counteract the deep
foundations of inequality of sexes that are built in the minds of people through the
socialization process. Education is the most important instrument of human resource
development. Educational system should be used to revolutionize the traditional
attitudes and inculcate new values of equality.

(a) (i) Mention any two attributes of a modern woman.

(ii) Why are women’s participation and empowerment considered necessary?
(iii) Which factors adversely a ect the education of girls?

(iv) What bene ts did the women get with the enactment of the Panchayati Raj Act of 1993?

(v) By what process can we remove the sense of inequality of sexes from the minds of the
people?
(vi) Give appropriate title for the passage

(b) Pick out words from the passage which mean the same as each of the
following: (i)put an end to ( para 1)
(ii) cruel and unfair (para 2)
(iii) remove (para 3)
(iv) full of people (para 4)
(v) existing at a particular time (5)
(vi) help or encourage to improve ( para 6)
(v) instil (para 7)

Source: https://www.learncbse.in/reading-comprehension-class-12/

Passage 2

1. Humans have produced an estimated 8.3 billion tons of newly manufactured plastic,
according to a 2017 article in Science Advances. Currently, around one million plastic
bottles are purchased across the globe every minute and 20,000 plastic bottles are
produced every second, The Guardian reported last year. Recycling e orts are simply
unable to keep up with this frenetic rate of production and consumption, resulting in a
staggering 91 per cent of plastic remaining unrecycled.

2. Where does all this waste go? Are they incinerated? Are they simply dumped out of
sight? The Guardian article also reported that 79 per cent of globally generated plastic



ends up in land lls. What’s really alarming is that plastic can take between 450 and
1,000 years to decompose, poisoning the environment and living creatures in the
process.

3. Ditch that plastic toothbrush for a bamboo or neem brush from the days of yore.
Instead of toothpaste, it may be a good idea to use powders that come in metal
containers. Neem chewing sticks are yet another option.

4. Most personal-hygiene products come in plastic packs. However, brands such as SaND
for Soapaholics sell soaps without plastic wrapping. Soap nuts (reetha) are widely
available, inexpensive and ideal for use on skin as well as fabrics. This natural
cleaning agent has recently made a comeback as an e ective, green alternative to
harsh chemical cleaning products. Replace plastic combs and brushes with wooden
ones. Not only are they eco-friendly, they are durable, gentle on hair and won’t change
how you look.

5. Refuse plastic straws and cutlery while dining out—ask for paper, glass or metal
options instead. While ordering in, tell the restaurant to not send plastic forks and
spoons. Hooked to your morning cup of co ee? Carry your own mug or sipper instead
of using a plastic cup and stirrer from your o ce or local café. Government e orts to
manage the plastic problem by stipulating thickness of polybags have mostly been
futile, since this is impossible to regulate,” Sambyal says. As citizens we must take
responsibility: Opt only for cloth, jute or other biodegradable bags that are easily
available, long-lasting and promote local businesses.

6. Food and water should ideally be stored in metal or glass containers. Plastic bottles not
only compromise the environment but also endanger your health. A recent study by
Orb Media and researchers at the State University of New York, USA, found that
minute quantities of microplastic enter our bodies from bottled water.

7. Most plastic toys are manufactured using chemicals that are linked to health issues
including cancer and neurological ailments. In India, toys are often handed down or
shared between siblings, thus ensuring they stay in circulation for a longer time.
Instead, consider toys made from wood, cotton, paper, metal or natural rubber.

8. Teething rings and feeding bottles are also made with plastic and pose a signi cant risk.
Agarwal states that these products, made of polyvinyl chloride (PVC), include
cancer-causing agents such as brominated ame retardants and phthalates that leach
out during use and contaminate food. These chemicals can also cause
intergenerational harm. Single-use, disposable diapers are up to 25 per cent plastic,
according to The Guardian, and pose signi cant health risks while adding greatly to
land ll waste. Many families are slowly reverting to reusable cloth and biodegradable
nappies as a viable and economical alternative.

9. The earth is being choked by plastic. But it is never too late to act. Starting now, every
single step you and I take to combat it, however small, will be priceless.

1.Why 91 per cent of plastic remain unrecycled?
a. Lack of recycle plants
b. Inability to keep up with the rate of plastic production
c. Collection of used plastic is slow
d. Lack of demand for recycled products

2. Where does the majority of plastic end up?
a. Recycle plants



b. Scrap shop
c. Ocean
d. Land lls

3 What is the best alternative for a plastic toothbrush?
a. Neem or bamboo toothbrush
b. Other synthetic material
c. Mango leaves
d. None of these

4. What is the harmful side e ect of polyvinyl chloride (PVC)?
a. Skin disease
b. Cancer
c. Genetic disorder
d. Stomach upset

5. Which among these is a natural cleaning agent that can be used while taking a bath?
a. Neem sticks
b. SaND
c. Reetha
d. Bamboo

Answer the following questions.
1.List out the alternatives to plastic products introduced in the passage.
2. How does microplastics enter our body?
3. Give the passage a suitable title.
4. Find synonyms
1.Fight
2.Invaluable
3.Pollute
4.Sickness
5.Past

Source:https://www.readersdigest.in/better-living/story-how-to-rid-your-life-of-plastic-12478
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Passage 3
Chronic Traumatic Encephalopathy

1. Concussions are brain injuries that occur when a person receives a blow to the head,
face, or neck. Although most people who su er a concussion experience initial bouts
of dizziness, nausea, and drowsiness, these symptoms often disappear after a few days.
The long-term e ects of concussions, however, are less understood and far more
severe. Recent studies suggest that people who su er multiple concussions are at a
signi cant risk for developing chronic traumatic encephalopathy (CTE), a
degenerative brain disorder that causes a variety of dangerous mental and emotional
problems to arise weeks, months, or even years after the initial injury. These
psychological problems can include depression, anxiety, memory loss, inability to
concentrate, and aggression. In extreme cases, people su ering from CTE have even
committed suicide or homicide. The majority of people who develop these issues are
athletes who participate in popular high-impact sports, especially football. Although
both new sports regulations and improvements in helmet technology can help protect
players, the sports media and fans alike bear some of the responsibility for reducing
the incidence of these devastating injuries.Improvements in diagnostic technology
have provided substantial evidence to link severe—and often fatal—psychological



disorders to the head injuries players receive while on the eld. Recent autopsies
performed on the brains of football players who have committed suicide have shown
advanced cases of CTE in every single victim.

2. In response to the growing understanding of this danger, the National Football League
(NFL) has revised its safety regulations. Players who have su ered a head injury on
the eld must undergo "concussion sideline assessment"—a series of mental and
physical tness tests—before being allowed back in the game. In an e ort to diminish
the amount of head and neck injuries on the eld, NFL o cials have begun enforcing
stricter penalty calls for helmet-to-helmet contact, leading with the head, and hitting a
defenseless player.

3. Furthermore, as of 2010, if a player’s helmet is accidentally wrenched from his head
during play, the ball is immediately whistled dead. There is hope that these new
regulations, coupled with advances in helmet design, will reduce the number of
concussions player endure, and thus curb the number of CTE cases.

4. E orts by the NFL and other professional sports leagues are certainly laudable; indeed,
we should commend every attempt to protect the mental and physical health of
players. However, new regulations at the professional level cannot protect amateur
players, especially young people. Fatal cases of CTE have been reported in victims as
young as 21. With appropriate equipment and form, tackling need not be dangerous.
Proper tackling form—using the arms and shoulders to aim for a player’s midsection
rather than leading with the top of the head—should be taught at an early age. Youth,
high school, and college leagues should also adopt safety rules even more stringent
that the NNFL’s.

5. Furthermore, at an early age, athletes should be educated about the serious dangers of
head injuries.Perhaps the most important factor in reducing the number of traumatic
brain injuries, however, lies not with the players, the coaches, or the administrators,
but with the media and fans. Sports media producers have become accustomed to
showcasing the most aggressive tackles and the most intense plays. NFL broadcasts
often replay especially violent collisions, while the commentators marvel at the
physical prowess of the players involved. Some sports programs even feature weekly
countdowns of thehardest hits.

6. When the media exalts such hazardous behavior, professionals are rewarded for
injuring each other on the eld, and amateurs become more likely to try to imitate
their favorite NFL athletes. Announcers, commentators, television producers, and
sportswriters should engage in a collective e ort to cease glorifying brutal plays. In
turn, fans should stop expecting their favorite players to put their lives on the line for
the purposes of entertainment. Players must stop being encouraged to trade their
careers, health, happiness, and their lives for the sake of a game.

Answer the following:
1) The author apparently believes that
A. NFL o cials have not thoroughly implemented stricter safety regulations B. doctors
need to do more research about the potential long-term e ects of CTE C. amateur athletes
su er more serious long-term e ects of CTE than professional athletes D. fans share some
of the blame for athletes’ injuries
E. young people should not be encouraged to play football due to CTE risks 2) According to
the author, each of the following statements are true EXCEPT which one? A. Tackling itself is
not dangerous; however, players who use improper tackling form may su er
injury.
B. Scientists have established a link between players who shoot themselves and others and the
onset of CTE.
C. NFL o cials have done nothing to address the problem of CTE.



D. Athletes who are praised for exceptionally brutal hits are likely to continue engaging in
such
dangerous behavior.
E. Sports programs showcase exceptionally hard hits.
3) According to the author, which of the following contribute(s) to an increase in incidences
of CTE in
amateur players?
I. fewer safety regulations than professional players
II. a lack of education geared to youth players about the dangers of head injuries
III. a desire to emulate professionals
A. I only
B. II only
C. I and II only
D. II and III only
E. I, II, and III
4) As used in paragraph 4, which is the best synonym for laudable?
A. praiseworthy
B. ine ective
C. determined
D. blameworthy
E. satisfactory
5) The author’s tone in the nal paragraph can best be described as
A. apologetic
B. depressed
C. confused
D. solemn
E. hopeless
6) As used in the nal paragraph, which is the best antonym for exalts?
A. ignores
B. misrepresents
C. praises
D. reports
E. criticizes

Source:
https://rajgarh.kvs.ac.in/sites/default/ les/SET%203%20PREBOARD%201%20QP%20CLA
SS%20XII%20ENG.pdf

Day 8 - 27/07/2021
Hour 2- Reading Skills

Synonyms, Antonyms and Compound Words – Practice Exercises
Choose the correct Antonym with the help of a dictionary.
1. ASSUAGE
A. mitigate
B. inflame
C. inhibit
D. conciliate
E. aver
2. INFIRM
A. hospitable
B. equestrian



C. tremulous
D. robust
E. anemic
3. ANOMALY
A. recurrence B.
aberration C.
recapitulation D.
felicity
E. consistency

4. AUGMENT
A. dishearten
B. aggrandize
C. heighten
D. disband
E. diminish

5. INDULGE
A. abstain
B. quaff
C. regress
D. absolve
E. imbibe

6. REPULSION
A. repugnance
B. aversion
C. destitution
D. petulance
E. attraction

7. DEARTH A.
countenance B.
modicum C.
excess
D. quorum
E. pitfall

8. THRIVE
A. burgeon
B. flop
C. entrance
D. excoriate
E. fabricate

9. CULPABLE
A. ineffable
B. incriminated
C. innocent
D. indignant
E. inordinate

10.AGGRAVATE



A. vex
B. nourish
C. pique
D. haggle
E. allay
Citation:
https://englishforeveryone.org/Topics/Synonyms-and-Antonyms.html

Compound Words – Practice Exercise

Identify the compound words in the passage.

Day 9 - 28/07/2021
Hour 1- Reading Skills

Summarizing Techniques

Summarizing is the process of presenting the main idea and the important facts in a longer
text in a shortened form. It is a vital skill in academic writing. The process of summarizing
demands complete understanding of the original text and assimilation of the key idea and
facts. The knowledge gained with the reading experience is organized and recorded in the
form of summaries.
There are techniques that help in noting down and organizing the key ideas before they are
made into summaries. The techniques include note making, mapping, time lines etc.

Note Making

Note making is the act of graphically arranging the key idea and facts in the form of tree
diagrams, ow charts, tables etc. for clarity. The process also includes elimination of the less
important details. Additionally, note making also helps in quick revision and memorizing the
information.

Read the original text, mark/annotate the important ideas followed by the supporting
arguments.

Omit the less important details like dates, descriptions etc.



Make notes with a graphic representation of the ideas collected. Rework on
the notes, if needed, for better organization and clarity of ideas. Write a
summary of the text using the notes made.

Note Making Format

Title
Heading 1

1. Supporting points 1
2. Supporting points 2
3. Supporting points 3

Heading 2
1. Supporting points 1
2. Supporting points 2
3. Supporting points 3

Heading 3
1. Supporting points 1
2. Supporting points 2
3. Supporting points 3

Heading 4
Supporting points 1
Supporting points 2
Supporting points 3

Note Making - Sample: Higher Education
A developing nation needs trained human resource and it is the human resource that higher
education nurtures. In order to be a developed country and to keep pace with other
progressive nations, our students need to be highly educated. I have seen that we have more
faith in a professional who is highly educated than in one who is not academically bright. So,
higher education is not only necessary but also vital in the modern context.
There is no doubt that higher education is a must for all students. It enhances one’s skills and
adds that extra zing to the resume. It is de nitely more advantageous to opt for higher
education in the modern age. Higher education is the need of the hour. If you hold a master’s
or a doctorate degree, you obviously have an upper hand over the rest. Higher education is
gaining momentum, there is no denying to the fact that specialisation makes you more aware,
knowledgeable and analytical, thereby enhancing your judgemental skills to overcome
problematic situations.

Higher education also o ers a better standard of living. Students who opt for higher education
are better decision makers as their knowledge reservoir is denser than the rest. It has become
important to remain updated these days and one cannot a ord to remain blank on being
questioned about any topic. Higher education broadens one’s horizons by opening a whole
new world of immense information and growth. There is so much to learn. Also, vocational
courses have been introduced which further help students to have a better standard of living.

Higher education does open a whole new world of opportunities for students. Higher
education is de nitely not a waste of time in today’s fast paced world. For students these
days, vocational courses are important and they can be done simultaneously with higher
education. Higher education is very important since it opens up new values for students.



Along with higher education, students need to go in for skill-based professional courses too.

Higher education guarantees a better understanding and approach towards complex situations.
Once you research and learn much more than others, you can o er better and quicker
solutions. Investing in higher education is fruitful in the long run as you don’t stick to
prescribed syllabus and gain a vantage point over others. One’s knowledge reservoir reaches a
zenith by reading numerous books, especially during vocational or specialisation courses.
Teachers and Principals support higher education. It has become necessary for students to
start earning early in life however that should not be at the cost of higher education. It
depends on the individuals too as how they can balance various other pursuits in tandem with
the higher education. There is ample scope for students to excel in higher education in our
educational scenario.

Q. On the basis of your reading of the above passage, make notes on it using headings
and sub-headings. Suggest a suitable title.
Higher Education

1. Higher education is a must.
1. Developing nation needs trained human resource.
2. To keep pace with other progressive nations.
3. Vital in the mod. Context.

2. Need for higher education.
1. Enhances one’s skills.
2. Makes one knowledgeable & analytical.
3. O ers better std. of living.
4. Broadens one’s horizons.

3. Advantages of higher education.
1. Fruitful in the long run.
2. Knowledge reaches a zenith.
3. Helps students to start earning early.

Q. Write a summary of the passage in 60 words using the notes
made. Summary
Higher education is a must in the modern scenario. A developing nation needs trained human
resources which it can have only through higher education. It is vital in the modern context
and is required to keep pace with other progressive nations. Higher education enhances one’s
skills and makes one knowledgeable and analytical. It o ers better standard of living also as it
broadens one’s horizons. Higher education is the need of the hour and it is fruitful in the long
run. It helps students to start earning early and to excel in knowledge which reaches a zenith
when a person gets higher education.

Source:
https://www.thefreshreads.com/note-making-higher-education/

Note making and summarizing exercise

Passage 1
Rainwater is the best kind of water for your plants. Its as simple as placing indoor pots on the
veranda or balcony. You could also put out industrial drums and barrels under the rain to load
up on water for your garden. (Keep them covered with a lid when it's not pouring, to avoid
mosquitos). If you have the space, consider creating your own rain garden. Rain gardens
collect run-o  water from paved surfaces, thus saving you the additional e ort of watering
your plants. It also helps with the augmentation of groundwater level. Choose a low spot in



your veranda--an area that gets enough downpour from your roof or garage is a good choice.
Next, dig a hole that is four to eight inches wide and has sloping sides. Plant your favourite
foliage or owers, and let them grow.

The rains also bring with them a slew of visitors, such as toads, snails and ants. Before you
lace your garden with insecticide, keep this in mind: Many of these pests are harmless and
will do your green space a lot of good. For instance, snails in a compost pit can speed up the
process of turning bio-degradable waste into manure. If you must rid your garden of them, go
the chemical-free way. Prickly mulch (made of dried leaves and twigs) can keep slugs away;
while placing pots on two bricks can save them from ants (they tend to disturb the soil around
the plant).

Gushing rainwater can cause soil to pour out of small pots. Keep soil erosion in check by
placing pebbles on the surface. Worried about the ower beds on your veranda? Proper
ground cover will hold the soil in. Fix as many small plants as possible. This will not prevent
erosion of the topsoil layer entirely, but it will reduce it to some extent.

Weeds typically crop up after a heavy rainfall, and rob your garden of the nutrients required
to keep it ourishing. You can get rid of them naturally by pulling them out from the root. For
deep-rooted weeds, make use of weeding knives and forks to remove them.

'Tis the season to plant beauties such as jasmine (all varieties of this fragrant genus thrive
during the monsoon), bird of paradise, hibiscus, yellow trumpets (tecoma), lobster-claws
(heliconia) and Mountain Roscoe Lily (Roscoea alpina). It's also the time to prune plants
such
as ornamental asparagus, bougainvillea and acalypha by snipping o  a few branches to
reduce the burden on the plant. You can pot these shoots to get new plants.

Source:
https://www.readersdigest.in/better-living/story-a-rain-garden-124539

Passage 2

Almost all of us have su ered from a headache at some time or the other. For some a
headache is a constant companion and life is a painful hell of wasted time.

The most important step to cope with headaches is to identify the type of headache one is
su ering from. In tension headaches (two hand headache), a feeling of a tight band around
the head exits along with the pain in the neck and shoulders. It usually follows activities such
as long stretches driving, typing or sitting on the desks. They are usually short lived but can
also last for days or weeks.

A headache is usually caused due to the spinal misalignment of the head, due to the posture.
Sleeping on the stomach with the head turn to one side and bending over positions for a long
time make it worse.

In migraine headaches, the pains usually on one side of the head may be accompanied by
nausea, vomiting irritability and bright spots of ashes of light. This headache is meant worse
by activities especially bending. The throbbing pain in the head worsens by noise and light.
Certain triggers for migraines may be chocolate, ca eine, smoking or MSU in certain food
items. The pain may last eight to twenty four hours and there may be a hangover for two or
three days. Migraines are often produced by an ‘aura’------changes in sight and sensation.



There is usually a family migraine.

In a headache, pain originates from the brain but from the irritated nerves of muscles, blood
vessels and bones. These head pain signals to the brain which judges the degree of distress
and relays it at appropriate sites. The pain sometimes may be referred to sights other than the
problem areas. This is known as referred by pain and occurs due to sensation overload. Thus,
though, most headache states at the base of the skull referred pain as felt typically behind the
eyes.

Factors causing headache are understood but it is known that a shift in the level of body
hormones chemicals, certain foods and drinks and environmental stress can trigger them.

If the headache troubles you often, visit the doctor, who will take a full health history relating
to diet, life stresses, the type of headache, trigging factors and relief measures. You may be
asked to keep a ‘headache diary’ which tells you to list – the time headache started and when
it ended, emotional environmental and food and drinking factors which may contribute to it.
The type and severity of pain and the medications used which provide much relief are also to
be listed.
This helps the doctor in determining the exact cause and type of headache and the remedy
thereof.
Source: https://sites.google.com/site/mkmenglish/lessons-online/note-making

Passage 3
According to Nikita D’Souza, Mumbai-based child psychologist, art opens up a non-verbal
form of communication for those who have a tough time expressing their thoughts and
feelings. Special educators suggest that working with colours and drawings while talking
about traumatic experiences helps reduce the feelings of anxiety, anger and fear among
children. Moreover, it can o er clues about the sources of the trauma.

Recently, the Central Government released guidelines for parents’ participation in
home-based learning amid the pandemic and emphasised the role of art as a therapy for
children under stress or trauma.

Nikita uses art in many of her sessions, especially while working with a child with attention
de cit hyperactivity disorder or autism spectrum disorder. and she says it has been a
rewarding experience. “Not only does it allow students to express emotions, it provides
behavioural support and stress management,” she says.

Practising artforms together has in fact been an integral part of the Indian family: the
traditional kolam of South India, and paintings in tribal hamlets are good examples.
“Observing the forms and representing them on paper eventually aids in the process of
academic writing,” says Jayashree Rao, a Mumbai-based art therapist.

It is not just about the drawings that are being coloured in, but also about the colours being
used, explains Jayashree. “Colours work at the ‘feeling’ realm. They speak to humans directly
and di erently, each with its own quality, separate from forms,” says Jayashree, who uses
methods like wet-on-wet watercolour painting. “Repetitive, free non-instructional painting
with just two primary colours is seen to relax children. There’s no goal of o ering a form or a
visually perfect work here,” she adds.

Jayashree uses this type of art therapy on children with cerebral palsy, ADHD and sensory
processing disorders. “This allows them to express themselves freely without getting
overwhelmed by too many colours, forms and details. There are archetype colours for certain



temperaments which are used too in Waldorf education,” she adds.
Clues about a child’s mental state can sometimes be seen in the pattern of strokes, the
pressure applied, and the choice of colours, says Nikita. “It is not very simple though to
understand a child through their works. The assessment has to be done across multiple art
sessions with the child,” she adds.

One of the most common methods of assessing a child’s mental state is the
House-Tree-Person method. A projective test, it is designed to measure aspects of a person’s
personality. The child is asked to draw a house, a tree, and a person and the test-giver asks
questions about each picture. “It is very subjective and open to interpretation by the
test-giver,” says Nikita.
Source:
https://www.thehindu.com/children/how-art-therapy-can-help-kids-through-trauma/article349
08003.ece

Day 9 - 28/07/2021
Hour 2- Listening Skills

Listening Skills

A large part of learning in college involves listening. Active listening involves not just
listening to the classroom lectures but also taking notes, connecting with the content of the
lecture and asking for clari cations. Learning to use listening skills during lecture will greatly
improve the academic performance and test performance.
Make it a habit to listen to audio books, podcasts, news etc. and to watch videos and lms in
the English language.

Techniques to improve Listening skills

Pay attention
Know the di erence between hearing and listening
Identify and avoid distractions
Take notes
Associate the message with prior knowledge
Ask questions when in doubt

Listening for Key information in Listening Comprehension

An ability to collect information from a spoken text is essential for knowledge acquisition. It
is also crucial for strengthening the reading, writing and speaking skills. Focus on key
words and facts.

Try to comprehend the gist of the spoken text.
Try to support the listening process by taking notes.
Practice listening from multiple sources like podcasts, TED talks, recorded speeches

etc.
Stay relaxed and con dent throughout the task.

Day 10 - 29/07/2021
Hour 1- Listening Skills

Listening comprehension – Practice Exercises



https://youtu.be/JFu2hILQBmo
https://youtu.be/zr8a7fhWyQg

Day 10 - 29/07/2021
Hour 2- Listening Skills

Note Taking
Note taking is the practice of recording the important ideas presented in the form of a spoken
text during a lecture, presentation in a seminar etc. it is an important academic task. It assists
in recording, learning and memorizing the important points of the text. Be prepared with
the materials needed for taking notes.

It helps to know what the lecture is about ahead of the session.
Pay attention and listen carefully
Use short forms of words and short phrases while taking notes
The notes can be organized well by using di erent colors or highlighters.

Review the notes and edit after the session.
There are many formats for note taking including mapping, outline method and Cornell
method. For a spontaneous lecture, Cornell method or writing down as small sentences prove
useful.

The Cornell Method:



Source:
https://medium.goodnotes.com/the-best-note-taking-methods-for-college-students-451f412e2
64e

Day 11- 30/07/2021
Hour 1- Listening Skills

Vocabulary – Homophones, Homonyms and Homographs
Homophones are words that are pronounced like another word, or words, but are different in
meaning and spelling. (e.g. pray, prey).

Homonyms, or multiple-meaning words, are words that have the same spelling and usually
sound alike, but have different meanings (e.g. dog bark, tree bark).

Homographs are words that have the same spellings but have different meanings and
sometimes pronounced differently. (e.g. windy road, windy day).

Learners often tend to get confused by homophones and homonyms which leads to common
errors in confusion. Hence, knowledge in English vocabulary demands for a basic
understanding of homophones, homographs and homonyms. This process can also help in
building the vocabulary.



Source: https://www.examples.com/business/homograph-example.html

Practice Exercises – Homophones, Homonyms and Homographs
1. Fill the blanks.



https://en.islcollective.com/english-esl-worksheets/grammar/homonyms-homophones-homog
raphs/advanced-homophones/105223

2. For each word in Column A there is a homonym in Column B. Write the number of
its homonym next to each word in Column A.
A B
wait 1. sighed
ceiling. 2. whether
piece 3. weight
side 4. choose
threw 5. sealing
vain 6. eight
weather 7. peace



no 8. heard
chews 9 break
brake 10. pear
ate 11. through
herd 12. know
hire 13. vein
pair 14. higher
bare 15. bear

3. Circle the correct homonyms in the sentences below. Or read out the sentence. Ask
the students to listen to the sentence and guess the spelling of the word in the blanks. 1
We had lunch over at ________(there / their / they’re) house.
2. Her little sister was just _________(to / two / too) slow on a bike.
3. The new jet streaked___________ (threw / through) the clouds.
4. “You don’t have the __________(right / write) to say that!” shouted the man.
5. I ________(no / know) what you want, and the answer is (no / know).

4. Circle the correct homonyms in the following sentences.
1. (There / Their / They’re) grandmother lived over (there / their / they’re). 2. It
is much (to / two / too) early to know whether she won (to / two / too) prizes. 3.
(There / Their / They’re) not very interested in dating.
4. The (to / two / too) of them had (to / two / too) much to eat and went (to / two / too) bed.
5. It’s not sensible (to / two / too) drink (to / two / too) much.
6. (There / Their / They’re) not thinking about (there / their / they’re) future plans.

Source:
https://eps.schoolspecialty.com/EPS/media/Site-Resources/downloads/external/read_write_th
ink/practicing_homophones.pdf



Source:
https://en.islcollective.com/english-esl-worksheets/grammar/homonyms-homophones-homog
raphs/homographs/71417

Day 11- 30/07/2021
Hour 2- Evaluation



Introducing oneself

Day 12- 31/07/2021
Hour 1- Evaluation

Introducing oneself

Day 12- 31/07/2021
Hour 2- Evaluation

Exit test
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It focuses on a strong foundation for understanding the basic concepts of accounts. It emphasizes
fundamental steps to be followed through the basics and it will enable for the preparation of any
type of accounts.

Objectives:
1. To understand the principles of accounting.
2. To know the preparation of financial accounts
3. To prepare various accounting statements.

BASICS OF FINANCIAL ACCOUNTING:
1. Accounting– Principles– Concepts and conventions -Double entry system of accounting
2. Introduction to basic books of accounts and preparation of Trial Balance.
3. Preparation of Financial accounts: Trading, Profit and Loss Account–Balance sheet.
4. Depreciation Accounting: Depreciation- Meaning –Causes-Types.
5. Accounts from incomplete records
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   ANNA ADARSH COLLEGE FOR WOMEN  

      DEPARTMENT OF COMMERCE GENERAL SHIFT2  

                                  BASIC CONCEPTS OF ACCOUNTING -2021 -2022  

 

DURATION - 30 HOURS  

SYLLABUS  

Unit 1 - Basics of accounting  

Definition - Meaning - Advantages and Limitations - Methods of Accounting records - Single Entry 
- Double Entry - Types of Accounts - Accounting equation - Accounting Concepts - Accounting 

Conventions - Accounting cycle - Journal - Ledger- Trial balance.  

 
Unit 2-Final Accounts  

Meaning - Treatment of Adjustments in Final Accounts. 

Unit 3 - Non-Profit Organisation Meaning- Receipts and Payments Account - Income and  
ExpenditureAccount - Treatment of Special Items of Non-Profit Organization.  

Unit 4 - Rectification of Errors Meaning - Types of Error - One-Sided Error- Two-sided Error – 

Suspense Account.  

Unit 5 - Bank Reconciliation Statement  

Meaning - Purpose - Causes for differences - Procedure for preparing BRS. 

 

=================== 
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UNIT I: Meaning and Functions of Accounting- Users of Financial Statements- Golden rules of 
Accounting- Accounting Transactions-Double Entry Book Keeping (8 hrs) 

UNIT II: Basic Journal entries (5hrs) -Comprehensive problems on Bad debts(2 hrs) Preparation of 
Final Accounts-Trading, P&L a/c and Balance Sheet (10hrs)- Rectification of Errors.(5 hrs) 
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      ACADEMIC YEAR          

         2021- 2022

UNIT I: Meaning, Importance, and Functions of Accounting- Users of 
Financial Statements- Golden rules of Accounting- Accounting 
Transactions-Ledger Preparation-Double Entry Bookkeeping. 

UNIT II: Basic Journal Entries-Comprehensive problems on Bad 
Debts-Preparation of Final Accounts- Trading, P&L a/c and 
Balance Sheet -Trial Balance -Rectification of Errors 

No.0f.hours: 10 hours 

Course Instructor: Dr.A.Gayathri 
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ACCOUNTING CONCEPTS AND CONVENTIONS 

Objectives of Accounting – Functions and Importance of accounting – Basic 

Accounting terminologies – Branches of Accounting – Book keeping –

Accounting principles.

BOOKS OF PRIME ENTRY 

Introduction – Double entry system – Accounting rules – Journal entries – Ledger 

– format of ledger account – Trial balance – Methods of preparing Trial Balance 

– Suspense Account. 

SUBSIDIARY BOOK 

Introduction – Types of subsidiary books – Cash Book – Type of Cash Book –

Petty Cash Book. 
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PHYSICS FUNDAMENTALS
BRIDGE COURSE- B.Sc PHYSICS

TOTAL MODULES:10 TOTAL HOURS:15

OBJECTIVE: The modules are prepared to bridge the gap between What the students need
to know before they can start taking the advanced courses in the college level they are
actually aware of from their school level. These modules will bring all the students in the
same stage so that they can cope up in college level , that requires the concepts of different
topics in Physics. The Modules are made as an interactive sessions between the students and
the faculty with an objective to create interest in the subject.

MODULE I: Introduction to Physics (1 hour)

Scope and Excitement of Physics-Physics, Technology and Society

MODULE II: Fundamental forces (1 hour)

Fundamental forces in Nature-Nature of Physical laws.

MODULE III: Units and Measurements (1 hour)

SI units-Measurement of length, Mass and Time-Dimensional Formulae and SI Units of
various Physical quantities.

MODULE IV: Introduction to Mechanics (1 hour)

Motion-Position-Displacement-Velocity-Speed-Acceleration- Gravity -Kepler’s Laws-Laws
of Gravitation-Acceleration due to gravity-Mass-Weight

MODULE V: Newton’s Laws of Motion (2 hours)

Scalars and Vectors-Motion in a Plane-Newton’s Laws of motion- Force-Inertia-Momentum
Friction- Scalar Product-Work-Potential Energy- kinetic Energy-Power.

MODULE VI : Rotational Motion (2 hours)

Rigid Body-Vector Product-Angular Velocity-Angular Acceleration-Torque and Angular
Momentum-Moment of Inertia-Comparison of Linear Motion and Rotational Motion.

MODULE VII: Properties of Matter (1 hour)

Matter-Solids-liquids and Gases-Tension-Stress-Strain-Density-Pressure—Fluid Pressure
Pascal’s Law- Atmospheric Pressure – Archimede’s Principle-Bernoulli’s Principle-Venturi
Effect-Surface Energy and Tension-Viscous Force

MODULE VIII: Waves and Oscillations (2 hours)

Uniform Circular Motion-Centripetal Acceleration-Angular Displacement-Angular Speed
Periodic and Oscillatory Motion -Wave-Time Period and Frequency -Simple Harmonic



Motion-Amplitude-Wavelength-Wavenumber-Propagation Constant-Path Difference-Phase
Difference-Transverse waves-Longitudinal waves.
MODULE IX: Thermal Physics (2 hours)

Temperature and Heat-Measurement-Ideal Gas equation-Absolute Temperature-Thermal
Expansion-Specific Heat capacity-Latent Heat-Calorimetry-Thermal Conductivity
Convection-Radiation-Thermal Equilibrium-Avogadro’s Hypothesis-Boyle’s law-Charles
Law-Dalton’s Law of Partial Pressure.

MODULE X : Electricity & Magnetism( 2 hours)

Electric Field-Electric Charge-Electric Potential-Electric Flux Density-Electro motive force
Ohm’s Law-Resistance-Capacitance-Inductance-Permittivity of free space-Conductance
Specific Resistance-Specific Conductance-Electric Dipole-Electric Dipole Moment.

Magnetic Field-Magnetic field Intensity-Ampere’s Swimming rule-Maxwell’s Cork Screw
rule-Right Hand Thumb Rule-Fleming’s Left hand rule-Ampere’s Law-Magnetic Flux
Permeability of free space-Magnetic moment-Pole Strength.
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Academic year 2021 – 2022(odd semester)

Bridge Course-Syllabus

Basics of Programming Concepts

DURATION: 12 Hours

Introduction about Computer and Its Components : History of Computers-Generation of
Computers-Classification of Computers-Components of Computers Basics of Gates and
Networking : Basic Logic Gates-Universal Gates-Number system-Conversion- Basics of
Networking

Introduction to Computer Systems Organization : Functions of Computer Systems-Insights of
Computer Systems and Organization-Primary Memory-Secondary Memory-Memory Units.
Software Concepts : System Software-Operating System-Language Processor-Application
Software-Packages-Tailor-made software-Developer Tools/IDE Tools.

Data Structures : Program-Functions of data structures - common data structures- Algorithms-
strategies- life cycle-Algorithm specification- Selection sort intro - binary search intro. Recursive
algorithms- permutations - Data abstraction - performance analysis - time complexity-
notations performance measurement.

Basics of Programming Languages : Basic Programming Concepts – Types of Programming
Languages – Steps To Write A Computer Program - Basic Structure of a C Program - Sample
Programs In C Language - Basic Concepts Of Object Oriented Programming.
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ANNA ADARSH COLLEGE FOR  WOMEN 

DEPARTMENT OF BCA – SHIFT II 

Bridge Course ’20

SYLLABUS 

S.NO. SUBJECT TOPICS COVERED No. Of Hours 

1. 
Basic Programming 

Concept in C

Introduction : Variables, Constants. 
Data types, Branching and Looping 
statements, Array creation and usage, 
Types of function and different ways 
to pass arguments to function, 
Introduction about structure, union. 
How to create a file and access the 
contents in file, Pointers.

13 Hours

2. 
Hardware and 

System Assembling 

Different parts in CPU and its 
working. How to assemble a system 
with demonstration 

4 hours 

3. 
Basics of 

Mathematics

Introduction to Matrices-Matrix 
Multiplication, Matrix Addition, 
Basic concepts of Algebra, Basic 
concepts of trigonometry, Basic 
Concepts of Vector integration, 
Vector Differentiation.

13 hours 
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ANNA ADARSH COLLEGE FOR WOMEN 

DEPARTMENT OF BCA – SHIFT II 

Bridge Course ’21

SYLLABUS 

S.NO. SUBJECT TOPICS COVERED No. Of Hours 

1. Basic Programming 
Concept in C

Introduction : Variables, Constants. 
Data types, Branching, looping 
statements, Array creation and usage, 
Types of function and different ways 
to pass arguments to function, 
Introduction about structure, union. 
How to create a file and access the 
contents in file, Pointers.

13 Hours

2. Hardware and 
System Assembling 

Different parts in CPU and its 
working. How to assemble a system 
with demonstration 

4 hours 

3. Basics of 
Mathematics

Introduction to Matrices-Matrix 
Multiplication, Matrix Addition, 
Basic concepts of Algebra, Basic 
concepts of trigonometry, Basic 
Concepts of Vector integration, 
Vector Differentiation.

13 hours 
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ANNA ADARSH COLLEGE FOR WOMEN 

DEPARTMENT OF COMMERCE (COMPUTER APPLICATIONS) SHIFT - II 

BRIDGE COURSE SYLLABUS – I YEAR (2021-2022) 

BASICS OF FINANCIAL ACCOUNTING 

 

Date : 26/7/2021 to 13/8/2021 

Duration : 15 Hours 

Timings : 2 pm – 3 pm 

UNIT –  I 

Accounting – Introduction – Book keeping – Meaning – Objectives and Methods of Accounting – 
Types of Accounts and its rules 

UNIT – II 

Journal – Ledger – Trial Balance – Final accounts 

UNIT – III 

Single entry system – Double entry system – Objectives – Advantages 

UNIT – IV 

Rectification of errors – Classification of errors 

UNIT – V 

Depreciation – Meaning – Causes and its Types  

UNIT – VI : Introduction to Information Technology 

Introductory concepts: Memory unit – CPU-Input Devices: Key board, Mouse and Scanner. 
Output devices: Monitor, Printer. Introduction to Operating systems & its features: DOS – UNIX 
– Windows. Introduction to Programming Languages, Internet and WWW. 
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ANNA ADARSH COLLEGE FOR WOMEN
B.COM BANK MANAGEMENT-SHIFT II

BRIDGE COURSE

INTRODUCTION TO ACCOUNTING CONCEPTS

ACADEMIC YEAR 2021-2022

UNIT I: Meaning and Functions of Accounting- Users of Financial
Statements- Golden rules of Accounting- Accounting Transactions-Double
Entry Book Keeping.

UNIT II: Basic Journal entries-Comprehensive problems on Bad
debts-Preparation ofFinal Accounts Trading, P&L a/c and Balance Sheet
-Recti cation of Errors

No.0f.hours: 10 hours

Course Instructor: Dr.J.Sankari & MS.Aparna Shashivarnam
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ANNA ADARSH COLLEGE FOR WOMEN 

B.COM MARKETING MANAGEMENT 

BRIDGE COURSE 

ACADEMIC YEAR 2021-2022 

BASICS OF ACCOUNTING PRINCIPLES 

LEARNING OBJECTIVES 

1.To explain the purpose and methods of financial accounting. 

2. To enable the students to understand the system of preparing financial statements for 

various types of organization in accordance with generally accepted accounting 

principles. 

SYLLABUS 

Unit I 

Basics of Accounting – Meaning – Definition – Methods of Accounting – Single Entry – Double 
Entry – Accounting Conventions – Journal – Ledger – Trial Balance. 

Unit II 

Final Accounts Meaning – Treatment of Adjustments in Final Accounts.  Non-Profit 
Organization – Meaning – Treatment of Special items in Non-profit organization. 

Unit III 

Rectification of errors – Meaning – one sided error – Two-sided error. 

LEARNING OUTCOMES 

1. Students will identify commonly used financial statements and know how information 

from business transactions flows in to these statements. 

2. Students will understand the system of preparing financial statements for various types of 
organization. 
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Syllabus- Bridge course – Introducing Psychology

TOPICS: Total Hours:30

 Introduction to Psychology

 About the Course

 Career Guidance

 Encouraging Introspection

 Self Compassion and cohesiveness

 Introduction to General Psychology

 Introduction to Biopsychology

 Introduction to Indian Psychology and Community Psychology

 Experimental Psychology

 Experiential learning

1. What is Psychology (2 hours)

a. What is psychology?

b. Myths and misconceptions:

i. Psychology isn't a science

ii. Psychologists can read minds

iii. Counselling/Therapy is just talking

iv. Psychology is an easy course

v. Psychologist deal with crazy people

vi. Counsellors give advice

vii. Psychology and Psychiatry are the same

c. Need for mental health professionals

d. Where can you apply psychology?

i. Schools, colleges, hospitals, clinics, research, corporate, education,
sports, army, media, politics, criminology, forensic, community mental
health, social work

e. Scope and Possibilities in Psychology



2. About the course: (2 hours)

a. What to expect from the course and what are the expectations to be met
b. Field trip, industrial visit, Internships

c. Course duration, Course Content, skill building, assignments, seminars, internal

components, external exams.

d. Expectation to be met: works done on time, interaction, open mindedness,
respect for self and others, ground rules

3. Career guidance: (4 Hours)

a. Work Opportunity after UG

b. Work Opportunity after PG·

4. Encouraging introspection: (4 hours)

a. What is introspection

b. Why is it important

c. How does it help

d. Tips for healthy introspection

5. Self Compassion and Cohesiveness (4 hours)

a. What is self Compassion

b. Why is it needed

c. How does it help Psychologists

d. Importance of Confidentiality

e. The need for cohesion

6. Introduction to General Psychology (4 hours)

a. Basic concepts to know

7. Introduction to biopsychology (4 hours)

a. Brain and nervous system

8. Experimental Psychology (2 hours)

a. Need for experimental psychology

b. Importance of experimental psychology

9. Experiential learning (2 hours)

a. How the course offers experiential learning
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