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ANNA ADARSH COLLEGE FOR WOMEN
DEPARTMENT OF BUSINESS ECONOMICS (Shift- 1)
ADD ON COURSE
Academic Year: 2021-2022

ECONOMICS FOR COMPETITIVE EXAMS

UNIT-I
Economic Development - Measurement of Development- Causes of underdevelopment -
Development and the New Economic Policy - Development and the environment

UNIT-II

Population - Population growth - Age composition of population - Population Policy. Poverty -
Absolute and Relative Poverty - Poverty line - Policies for Poverty Alleviation - Poverty and
Regional disparity

UNIT-1II
Price Policy and inflation - Causes of inflation - Measures to control inflationary effect -
Monetary and fiscal policies.

UNIT-IV
Food Policy in India - Public Distribution System (PDS) - National Food Security Bill - Features
and Benefits

UNIT -V
Five year plans in India - Target and Achievements - Finance Commission

STUDY MATERIALS
1. Rudder Datt and Sundaram - Indian Economy
2. Jhingan M.L., The Economic of Development and Planning
3. Abuja H.L. Macro Economic Analysis
4. General Studies manual for the Civil Services Preliminary Examination
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Anna Adarsh College for Women
Department of English
Functional English 2021-22
(30 Hours)

Course Structure

Day 1- 19/07/2021
Hour 1- Introduction and ice breaking Session

Effective communication in English

Communication skills for college

Differentiating formal communication from informal communication (influence of texting
on grammar, spellings, abbreviations, transliteration etc.)

Importance of LSRW Skills

Introduction to English course in college

Overview of the bridge course

Interaction with students (difficulty in English, Expectations in learning

Hour 2- Entry Test

Hour 3- Speaking skills ( volunteers to be selected ahead of the practice sessions)

The basics and importance of speaking skills for good academic performance
Techniques to improve speaking skills
Introducing oneself (format, common errors to avoid)

Examples

Day 2 - 20/07/2021
Hour 1- Speaking Skills

Practice on self-introduction
Introduction to formal expressions for different situations in college
Different kinds : greeting, permission, complimenting, apologizing etc.

Examples

Hour 2- Speaking Skills

Practice formal expressions with different classroom scenarios

Day 3 - 21/07/2021
Hour 1- Speaking Skills



e Public speaking skills, Presentation skills for seminars, campus interviews etc.
e Introduction to pronunciation, intonation, stress, body language, gestures, tone, pitch etc.
that enable effective public speaking

Hour 2- Speaking Skills
e Introduction to explicit vocabulary learning

e Briefing on word lists to build fluency (Academic Word List, Oxford 3000 etc.)

Hour 3- Speaking Skills

e Introduction to idioms and phrases

Day 4 - 22/07/2021
Hour 1- Speaking Skills
e Practice in Speaking Skills
e Mock conversations in classroom scenario

e Just a minute

Hour 2- Writing Skills
e Introduction to writing skills with focus on academic writing

e Introduction to paragraph writing with examples

Day S - 23/07/2021
Hour 1- Writing Skills
e Short essay writing

e C(larity and neatness of presentation

Hour 2- Writing Skills
e Practice in paragraph writing and short essay

Hour 3- Writing Skills
e Common Errors and error correction

e Tenses, voices, subject verb agreement etc.

e Punctuation errors

Day 6 - 24/07/2021

Hour 1- Writing Skills
e Error correction exercises



Hour 2- Writing Skills
e Vocabulary building

e Affixes with practice exercises

Day 7- 26/07/2021
Hour 1- Writing Skills

e Picture description/ movie review

Hour 2- Reading Skills
e Importance of reading skills

e Reading techniques
e Skimming and Scanning with examples
[ J

Intensive and extensive reading with examples

Hour 3- Reading Skills
e Skimming and Scanning Exercises

Day 8 - 27/07/2021

Hour 1- Reading Skills
e Practice for reading: Reading Comprehension

Hour 2 - Reading Skills
e Vocabulary exercises: Synonyms, antonyms and compound words

Day 9 - 28/07/2021

Hour 1- Reading Skills
e Summarizing techniques like note making, mapping

Hour 2- Reading Skills

e Practice Summarizing Techniques

Hour 3- Listening Skills
e Importance of listening, listening techniques

e Listening for key information

Day 10 - 29/07/2021
Hour 1- Listening Skills



e Listening comprehension with practice

Hour 2- Listening Skills
e Note taking with practice

Day 11- 30/07/2021

Hour 1- Listening Skills
e Vocabulary (Homophones and Homonyms)

Hour 2- Evaluation

e Making a bio- note
Hour 3- Evaluation ( Introducing oneself)

Day 12- 31/07/2021
Hour 1- Evaluation ( Introducing oneself)

Hour 2- Exit test, online resources (MOOC Courses, Ted talks, apps etc.)

























DEPARTMENT OF ENGLISH
COURSE COMPLETION CERTIFICATE

This is to certify that Dharani Sri of

B.Com A&F Shift-1 pas completed the 30 hours course on Functional
English conducted by the Department of English, Anna Adarsh College

for Women in June 2021.

Dr. Archana M Sardana Dr. Shanthi. R
Head, Department of English Principal
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ANNA ADARSH COLLEGE FOR WOMEN

POST GRADUATE DEPARTMENT OF ENGLISH
Value Added Course for 2021-22

COPY EDITING

Course Highlights

 Learn the Copy Editing process
« The Role and Responsibility of a Copy Editor
« How to Edit a text and Mark corrections

Unique Features Of The Course

« Practical Application of Concepts
» Guest Lectures
« Articles will be circulated for editing

Method of Evaluation:

 Online - Google forms

Duration: 30 Hours

Begins on 18th July 2022 ~

Open to Undergraduate Students from All Streams

E-Certificates on Completion

No prior knowledge required
Any student interested in learning Copy Editing can enroll

Click the link to Join {77 https://chat.whatsapp.com/liKUflEVhz4HzF22Ak8k2v



ANNA ADARSH COLLEGE FOR WOMEN
DEPARTMENT OF ENGLISH
ADD ON COURSE- COPY EDITING
TOTAL NUMBER OF HOURS : 30
TOTAL NUMBER OF UNITS-V
Faculty Co-ordinator
Ms. Mathangi Deepak, Assistant Professor
Resource Person
Ms Shandhini, Assistant Professor, (Shasun Jain College)

Course Objective: Students get enriched in the various vistas with respect to the English Language,
apart from literature, they are exposed to the Technical aspect. To prepare them to the competitive job
arena .

Learning Outcome: Students get exposed to the editing field, enabling them to work as freelance
editors and evolve them as Professional Copy Editors.

UNIT I- Introduction to Copy Editing

UNIT IlI- Educational Qualification and Role and Responsibility of a Copy Editor
UNIT Il1- Process of Copy Editing

UNIT IV- Editing Marks and User Manuals

UNIT V- Practical Application on Articles
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Punjab Association's

ANNA ADARSH COLLEGE FOR WOMEN
Affliated to the University of Madras \

Re-accredited by NAAC with A" Grade
2(f) status under UGC Act

DEPARTMENT OF ENGLISH
COURSE COMPLETION CERTIFICATE

Sri Vidhya G R

This is to certify that of

English

has completed the 30 hours course on Copy Editing

conducted by the Department of English, Anna Adarsh College for Women in

July 2022.

Dr. Archana M Sardana Dr. Shanthi. R l‘-\__,
Head, Department of English Principal é
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Punjab Association's

ANNA ADARSH COLLEGE FOR WOMEN
Affliated to the University of Madras \

Re-accredited by NAAC with A" Grade
2(f) status under UGC Act

DEPARTMENT OF ENGLISH
COURSE COMPLETION CERTIFICATE

Jammuna.S

This is to certify that of

English

has completed the 30 hours course on Copy Editing

conducted by the Department of English, Anna Adarsh College for Women in

July 2022.

Dr. Archana M Sardana Dr. Shanthi. R l‘-\_,
Head, Department of English Principal é
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POUST GRADUATE DEPARTMENT OF ENGLISH

Rabindra Sangeet for Beginners :

Course Highlights

Unique Features Of The Course

7

Begins on 18th July 2022

Duration: 30 Hours




RABINDRA SANGEET FOR BEGINNERS
Total No. of Hours — 30
Total Number of Units — 5
Faculty — Dr. Baisakhi Mukherjee
Bachelor of Music (Sugam Sangeet)
T yr (RabindraSangeet)
— Dr. Chandreyee Sarkar Mitra
Part 2(Kathak)

Course Objectives — Students get theoretical knowledge about Rabindranath Tagore and his
musical environment, Thakurbari, also learn compositions by the Bard during the practical
online classes.

Learning Outcome — In this course students gain knowledge about the musical environment
of Thakurbari, music masterpieces of Rabindranath Tagore, also they can sing the songs
prescribed in the course.

Unit 1- An Introduction to Rabindranath Tagore and JorasakoThakur Bari (Tagore House)
Unit 2 — A virtual trip to Shantiniketan, ShobujGhar (Glass House)

Unit 3 — RabindraNatyaSangeet, Chandalika, Chitrangada.Visuals.Screening of
NatyaSangeet& Practical Classes on NatyaSangeet& Story Telling.

Unit 4 — On the Different Seasons (Reetus) of Bengal. Practical Classes

Unit 5 — Various festivities in Shantiniketan, PoushMela, RabindraJayanthi, Storytelling,
BasantaUtsab, Practical Classes.
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Punjab Association's

ANNA ADARSH COLLEGE FOR WOMEN

Affliated to the University of Madras

Re-accredited by NAAC with A" Grade
2(f) status under UGC Act

POST GRADUATE DEPARTMENT OF ENGLISH

COURSE COMPLETION CERTIFICATE

This is to certify that BEULAH RACHEL S

of ENGLISH has completed 30 hours on Rabindra Sangeet for
beginners conducted by the Post Graduate Department of English,

Anna Adarsh College for Women in July 2022.

Dr. Archana M Sardana Dr. Shanthi. R
Head, Department of English Principal

A
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Punjab Association's

ANNA ADARSH COLLEGE FOR WOMEN

Affliated to the University of Madras

Re-accredited by NAAC with A" Grade
2(f) status under UGC Act

POST GRADUATE DEPARTMENT OF ENGLISH

COURSE COMPLETION CERTIFICATE

This is to certify that ISHWARYA S

of ENGLISH has completed 30 hours on Rabindra Sangeet for
beginners conducted by the Post Graduate Department of English,

Anna Adarsh College for Women in July 2022.

Dr. Archana M Sardana Dr. Shanthi. R
Head, Department of English Principal

A
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ANNA ADARSH COLLEGE FOR WOMEN
DEPARTMENT OF PUBLIC ADMINISTRATION

ADD ON CERTIFICATE COURSE - AN INTRODUCTION TO POLITY

AND GOVERNANCE
Academic Year: 2021-2022

NAME OF THE No. OF NAME OF THE
COURSE HOURS COURSE
INSTRUCTOR
An Introduction 30 1. Dr. S.Marceline
to Polity and Pushpa
Governance 2. Dr. S.Kavitha
3. Dr. A. Amudha

AN INTRODUCTION TO POLITY AND GOVERNANCE

Syllabus
Unit 1 - An Introduction to Constitution of India

Historical Background of the Indian Constitution — Constitution Assembly and
making of the Constitution — Sources of Indian Constitution — Features of Indian
Constitution

Unit 2 - Fundamental Rights & Fundamental Duties

Meaning — Concept — Features — Fundamental Rights
Introduction — Importance — Facts about Fundamental Duties - Criticism

Unit 3 - Directive Principles of State Policy

Introduction — Characteristics — Significance of Directive Principles of State Policy



Unit 4 - Union, State and Local Government
Central Government - State Government - Panchayati Raj
Unit 5 — Governance

Constitutional Bodies — Non-Constitutional Bodies

Books Recommended :

1. Durga Das Basu, Introduction to the Constitution of India, Lexis Nexis
Publishers, New Delhi, 2020.

2. M. Laxmikanth, Indian Polity, McGraw Hill Education, Pvt Ltd, New
Delhi, 2021.

3. B C.Barik, Panchayathi Raj and Rural Development, Astha Publishers,
New Delhi, 2015.

4. E. Vayunandan, Dolly Mathew, Good Governance: Initiatives in India,
Prentice Hall India Learning Private Limited, New Delhi, 2003.
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ANNA ADARSH COLLEGE FOR WOMEN
DEPARTMENT OF PUBLIC ADMINISTRATION

ADD ON CERTIFICATE COURSE - AN INTRODUCTION TO RESEARCH

Academic Year: 2021-2022

NAME OF THE No. OF NAME OF THE

COURSE HOURS COURSE
INSTRUCTOR

An Introduction 30 1. Dr. R.Asha

to Research 2. Dr. A, Amudha
3. Ms.G.Hemalatha

AN INTRODUCTION TO RESEARCH

Syllabus
Unit 1

Fundamentals of Research — Meaning — Purpose — Characteristics — Types —
Research Process

Unit 2
Statement of the Problem — Review of Literature — Hypothesis
Unit 3

Data Collection Techniques and Tools — Sampling Techniques — Pre-testing and
Pilot Study



Unit 4
Data Analysis

Unit 5
Report Writing

Books Recommended :

1. G.Vijayalakshmi, C.Sivapragasam, Research Methods, Tips and
Techniques, MJP Publishers, Chennai, 2008.
2. P.K. Majumdar, Research Methods in Social Science, Viva books, New
Delhi, 2011.
3. Research Methodology, C.R.Kothari, New Age publications, New Delhi,
2019.
4. Saravanavel. P, Research Methodology, Kitab Mahal, New Delhi, 1991.
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ANNA ADARSH COLLEGE FOR WOMEN

PG DEPARTMENT OF SOCIAL WORK
MSW SHIFT | & I
CORPORATE SOCIAL RESPONSIBILITY
SYLLABUS

UNIT - 1 : Introduction to CSR : Concepts of Sustainability, Responsible Corporate, Triple
Bottom Approach, Corporate Social Responsibility - Foundations of CSR - National - Indian
Constitution, International Context, Sustainable Development Goals. Traditional Values:

Business driven: Legal Mandate Pre 2014 Vs post 2014.

UNIT — 2 : CSR - Current Context : The Companies Act 2013 and Schedule VII. CSR Normes,
Policies and Ethics Models of CSR and Types — Corporate Models of CSR, NGO as Partners in
CSR Case Studies - Murugappa Group, Challenges in CSR - CSR Social Audit.

UNIT - 3 : Tools and Techniques for CSR

Phase | - Planning — Project Proposal Writing, Financial Management Risk and Resource

Assessment Tools
Phase Il - Implementation & Monitoring
Phase Il - Evaluation - Process & Tools; Documentation

UNIT — 4 : Application of CSR : CSR Skills — Visit to CSR units/ projects. Evaluation — Field

Based Assignments

Teaching /Learning Methodology adopted : Classroom 20 hrs, Field Visit & Evaluation 10 hrs
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