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HRD/2T/12203241/18-19 

                                                                                                                                                                     

Ms. Ishwarya S 

Candidate ID: 12203241                                                                                       May 22, 2018 

14/25,Kodambakkam High Road 

New Colony,Nungambakkam 

Chennai - 600034 

Tamil Nadu 

India 

Ph: (91) 90948 95984 

  

Dear Ishwarya, 
 

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role 

is Operations Executive in the IT Operations Career Stream. 

                                                             

Here are the terms and conditions of our offer: 
 

Joining date 
 

Your scheduled date of employment with us will be June 25, 2018. 
 

Location 
 

Your location of training is Mysoe, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training.  You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on 

business requirements. In such an event, your remuneration and other benefits shall be determined in 

accordance with the relevant Policies of the Company in that work location. 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.  

 

* For the purpose of this agreement, “affiliate” means any entity that controls, is controlled by, or is under 
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise. 
 

 

Training Period 
 

The training program will consist of classroom training and on-the-job training. The duration of the 

classroom training will be based on the business requirement. Your continued employment with the 

Company is subject to your meeting the qualifying criteria till the end of the training and Successful 

completion of the training 
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CIN: L85110KA1981PLC013115 
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Probation and confirmation 
 

You will be on probation for a period of twelve months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure – III. 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days 

of earned leave annually, for the first two years of your tenure with the Company. On completion of two 

years of service, subject to your confirmation as a permanent employee you will be eligible for 20 working 

days of leave annually.  

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. An illustration with 

other relevant information have been given in the Information Sheet. The Company’s Policies also provide 
for Maternity, Paternity and Bereavement Leave. Further details will be provided to you at the time of 

joining.   

 

Increments and Promotions 

 
Your growth and increase in salary will depend solely on your performance and contribution to the 

Company. Salary increases are normally given on an annual basis. 

 

Transfer 

 
Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training and 

the contractual obligations towards Infosys from the date of your joining and up to a period of 12 months 

from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first 

day of the subsequent month post completion of training. You will be required to complete the formalities 

on the Service Agreement at the time of joining. Please note, non-execution of the notarized Service 

Agreement will result in denial of employment with the Company. 
 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as 

passed by the relevant examination authority. The determination of the adequacy or authenticity of all or 

any of the proofs and any condemnation of delay in submission of the same will be at the Company's 

discretion. 
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Passport & Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
 

Compensation and Benefits  

 

Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been provided in 

the Compensation Details sheet in Annexure – I. 

 

Ex - Gratia / Bonus 

   

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the sum of the (Basic 

Salary and Dearness Allowance) as mentioned in the Compensation Details sheet at Annexure – I of this 

letter. The mode of payment for Financial Year 2018-19 will be as follows:  

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

         

Basket of Allowances (BOA) 

 
The Basket of Allowances will be paid to you as part of your salary every month. The components are as 

follows: House Rent Allowance, Leave Travel Allowance, Medical Allowance, Transport Allowance and 

Children’s Education Allowance.  
 

You have the flexibility of changing the amounts under each of the above mentioned heads, within your 

BOA, according to your preferences and income tax plans.  
 

National Pension Scheme 
 

We offer all our India based employees the option to contribute towards the National Pension Scheme. This 

is an optional retirement benefit introduced by the Government of India for all its citizens. It enables 

accumulation of retirement corpus during active employment with add-on tax breaks. Please refer to the 

Information Sheet at Annexure – III for more details. 
 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance the 

coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).You will be 

covered by default under the Standard Plan which provides you and your family (your spouse and two 

children up to the age of 22 years) with a cover of INR 4,00,000 per annum.  
 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered 

towards natural death, and INR 3,000,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 200. The 

details of the Scheme would be available to you when you join the Company. 
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Notice period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training / employment can be terminated by the Company with one month notice 

or salary thereof. On confirmation, you will be required to give three months’ notice or salary thereof in 
case you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months’ notice 
period. Similarly, the Company can terminate your services by giving three months’ notice or salary 
thereof.  

 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice 

 

Background checks 

 

The Company may, at its discretion, conduct background checks prior to or after your scheduled date of 

joining. You expressly consent to the Company conducting such background checks. Please see the 

“Offer Annexure for India” for the documents that you are required to submit in this regard.  
 

The Company, at its discretion, may request further validation of the details provided by you. If the 

outcome of the background check is found to be unsatisfactory, we reserve the right, in our sole 

discretion, to withdraw this offer without notice nor compensation or to take any appropriate action 

against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, we may at our sole discretion, ask you for further 

information, to substantiate the details that you have earlier provided to us, before initiating appropriate 

action.  

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check, the cost of which will need to be 

borne by you. 

 

Other terms and conditions 

 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity without 

the consent of Infosys. The consent may be given subject to any terms and conditions that the Company 

may think fit and may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in 

our campus recruitment programme 2017-2018. These eligibility criteria for the Role of an Operations 

Executive, has already been clearly communicated to you and your college during the selection process. 

You will also have completed all studies, course requirements and examinations required for the award of 

the educational qualification recorded by you in your application for employment with Infosys. 
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as 

passed by the relevant examination authority. The determination of the adequacy or authenticity of all or 

any of the proofs and any condonation of delay in submission of the same will be at the Company's 

discretion. 
 
 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your 

shift timings. During rotational shifts, you will continue to be bound by the provisions of the working 

hour policy of the Company. If the rotational shifts requires you to work night shifts, the policy on night 

shift allowance of the Company (if in force) will be made applicable to you. 
 
 
 
 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be 

able to access, upon joining, on the intranet ‘Sparsh’. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time 

in its absolute discretion.  
 

 

You shall be required to sign certain mandatory agreements, including but not limited to the 

Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and your 

employment shall be governed by all the rules and regulations, as amended from time to time, of the 

Company as applicable to your employment with us. This offer is also conditional upon your acceptance 

and execution of the Non-Compete Agreement (Annexure II). 

 
This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement 

with regard to this subject matter and supersedes any other promises, warranties, representations or 

agreements, whether written or oral. It is entered into without reliance on any promise or representation 

other than those expressly contained herein, and it cannot be modified or amended except in writing 

signed by an authorized officer of the Company. 

 
If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 
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This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction 

of the courts in Bangalore, India. 
 

Your employment will be governed by the rules, regulations and policies of the Company. 

 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

 

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

  

Yours sincerely, 

 
 

   RICHARD LOBO 

EVP - Head HR 

 

 

I have read, understood and agree to the terms and conditions as set forth in this offer letter.  

 

Date: _________________________, 20______ 

 

______________________________________ 

Sign your name 

 

____________________ __________________ 

Print your name   Location 

 
Enclosures: Annexure - I (Compensation) 
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ANNEXURE –I  

(Compensation) 
 

COMPENSATION DETAILS  

 (All figures in INR. per month) 

  NAME     Ms. Ishwarya S 

  ROLE    Operations Executive 

  ROLE DESIGNATION    Operations Executive - Trainee 

1. MONTHLY COMPONENTS 

  BASIC SALARY 5580 

  FIXED DEARNESS ALLOWANCE (FDA) 1100 

   BASKET OF ALLOWANCES (HRA, LTA, Medical Allowance, Children’s  
   Education Allowance, Transport / Allowance, Miscellaneous Allowance) 

 

9442 
    

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + FDA)) being  

paid out on a monthly basis) 
1269 

  MONTHLY GROSS SALARY 17,391 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after 

adjusting the advance (95%) paid out on a monthly basis) 67 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of (Basic + FDA) 802 

  GRATUITY - 4.81% of (Basic + FDA)* 321 

  FIXED GROSS SALARY (1+2+3) 18,581 

TOTAL GROSS SALARY 18,581 
 

OTHER BENEFITS 

Scheme 
Eligible Amount  

in INR. 
Interest Monthly Instalments 

Margin Money 

(To be borne by the 

employee) 

SOFT LOAN 

30,000  

(With Security) 
7% 24 Nil 

20,000  

(Without Security) 

SALARY LOAN      

   ( Subject to   

submission of Trainee 

Agreement) 

12,000 Nil 12 Nil 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The 
disbursement of any loan / loan allowance is subject to the fulfilment of all criteria defined for the same to the 

satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

 * The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity       

amounts will be determined in strict accordance with the provisions of the Payment of Gratuity Act. 

  Employee State Insurance (“ESI”) may be applicable to employees as per the applicable statutory regulations. If  
ESI is applicable, the employee and the employer will contribute towards ESI as per the provisions of the ESI  

Act, 1948. 

 

Í,4@IÈIshVÎ 
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HRD/2T/12203984/18-19                          

                                                                                                                                            

Ms. Margreat S 

Candidate ID: 12203984                                                                                       May 22, 2018 

12,1St Street 

B.V.Puram,Avadi 

Chennai - 600054 

Tamil Nadu 

India 

Ph: (91) 90809 70423 

  

Dear Margreat, 
 

Congratulations! We are delighted to make you an offer as Testing Executive - Trainee and your role is 

Operations Executive in the IT Operations Career Stream. 

                                                             

Here are the terms and conditions of our offer: 
 

Joining date 
 

Your scheduled date of employment with us will be June 25, 2018. 
 

Location 
 

Your location of training is Mysoe, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training.  You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on 

business requirements. In such an event, your remuneration and other benefits shall be determined in 

accordance with the relevant Policies of the Company in that work location. 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.  

 

* For the purpose of this agreement, “affiliate” means any entity that controls, is controlled by, or is under 
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise. 
 

 

Training Period 
 

The training program will consist of classroom training and on-the-job training. The duration of the 

classroom training will be based on the business requirement. Your continued employment with the 

Company is subject to your meeting the qualifying criteria till the end of the training and Successful 

completion of the training 
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Probation and confirmation 
 

You will be on probation for a period of twelve months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure – III. 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days 

of earned leave annually, for the first two years of your tenure with the Company. On completion of two 

years of service, subject to your confirmation as a permanent employee you will be eligible for 20 working 

days of leave annually.  

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. An illustration with 

other relevant information have been given in the Information Sheet. The Company’s Policies also provide 
for Maternity, Paternity and Bereavement Leave. Further details will be provided to you at the time of 

joining.   

 

Increments and Promotions 

 
Your growth and increase in salary will depend solely on your performance and contribution to the 

Company. Salary increases are normally given on an annual basis. 

 

Transfer 

 
Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training and 

the contractual obligations towards Infosys from the date of your joining and up to a period of 12 months 

from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first 

day of the subsequent month post completion of training. You will be required to complete the formalities 

on the Service Agreement at the time of joining. Please note, non-execution of the notarized Service 

Agreement will result in denial of employment with the Company. 
 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as 

passed by the relevant examination authority. The determination of the adequacy or authenticity of all or 

any of the proofs and any condemnation of delay in submission of the same will be at the Company's 

discretion. 
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Passport & Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
 

Compensation and Benefits  

 

Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been provided in 

the Compensation Details sheet in Annexure – I. 

 

Ex - Gratia / Bonus 

   

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the sum of the (Basic 

Salary and Dearness Allowance) as mentioned in the Compensation Details sheet at Annexure – I of this 

letter. The mode of payment for Financial Year 2018-19 will be as follows:  

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

         

Basket of Allowances (BOA) 

 
The Basket of Allowances will be paid to you as part of your salary every month. The components are as 

follows: House Rent Allowance, Leave Travel Allowance, Medical Allowance, Transport Allowance and 

Children’s Education Allowance.  
 

You have the flexibility of changing the amounts under each of the above mentioned heads, within your 

BOA, according to your preferences and income tax plans.  
 

National Pension Scheme 
 

We offer all our India based employees the option to contribute towards the National Pension Scheme. This 

is an optional retirement benefit introduced by the Government of India for all its citizens. It enables 

accumulation of retirement corpus during active employment with add-on tax breaks. Please refer to the 

Information Sheet at Annexure – III for more details. 
 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance the 

coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).You will be 

covered by default under the Standard Plan which provides you and your family (your spouse and two 

children up to the age of 22 years) with a cover of INR 4,00,000 per annum.  
 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered 

towards natural death, and INR 3,000,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 200. The 

details of the Scheme would be available to you when you join the Company. 
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Notice period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training / employment can be terminated by the Company with one month notice 

or salary thereof. On confirmation, you will be required to give three months’ notice or salary thereof in 
case you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months’ notice 
period. Similarly, the Company can terminate your services by giving three months’ notice or salary 
thereof.  

 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice 

 

Background checks 
 

The Company may, at its discretion, conduct background checks prior to or after your scheduled date of 

joining. You expressly consent to the Company conducting such background checks. Please see the 

“Offer Annexure for India” for the documents that you are required to submit in this regard.  
 

The Company, at its discretion, may request further validation of the details provided by you. If the 

outcome of the background check is found to be unsatisfactory, we reserve the right, in our sole 

discretion, to withdraw this offer without notice nor compensation or to take any appropriate action 

against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, we may at our sole discretion, ask you for further 

information, to substantiate the details that you have earlier provided to us, before initiating appropriate 

action.  

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check, the cost of which will need to be 

borne by you. 

 

Other terms and conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity without 

the consent of Infosys. The consent may be given subject to any terms and conditions that the Company 

may think fit and may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in 

our campus recruitment programme 2017-2018. These eligibility criteria for the Role of an Operations 

Executive, has already been clearly communicated to you and your college during the selection process. 

You will also have completed all studies, course requirements and examinations required for the award of 

the educational qualification recorded by you in your application for employment with Infosys. 
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as 

passed by the relevant examination authority. The determination of the adequacy or authenticity of all or 

any of the proofs and any condonation of delay in submission of the same will be at the Company's 

discretion. 
 
 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your 

shift timings. During rotational shifts, you will continue to be bound by the provisions of the working 

hour policy of the Company. If the rotational shifts requires you to work night shifts, the policy on night 

shift allowance of the Company (if in force) will be made applicable to you. 
 
 
 
 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be 

able to access, upon joining, on the intranet ‘Sparsh’. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time 

in its absolute discretion.  
 

 

You shall be required to sign certain mandatory agreements, including but not limited to the 

Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and your 

employment shall be governed by all the rules and regulations, as amended from time to time, of the 

Company as applicable to your employment with us. This offer is also conditional upon your acceptance 

and execution of the Non-Compete Agreement (Annexure II). 

 
This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement 

with regard to this subject matter and supersedes any other promises, warranties, representations or 

agreements, whether written or oral. It is entered into without reliance on any promise or representation 

other than those expressly contained herein, and it cannot be modified or amended except in writing 

signed by an authorized officer of the Company. 

 
If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 
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This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction 

of the courts in Bangalore, India. 
 

Your employment will be governed by the rules, regulations and policies of the Company. 

 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

 

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

  

Yours sincerely, 

 
 

   RICHARD LOBO 

EVP - Head HR 

 

 

I have read, understood and agree to the terms and conditions as set forth in this offer letter.  

 

Date: _________________________, 20______ 

 

______________________________________ 

Sign your name 

 

____________________ __________________ 

Print your name   Location 

 
Enclosures: Annexure - I (Compensation
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ANNEXURE –I  

(Compensation) 
 

COMPENSATION DETAILS  

 (All figures in INR. per month) 

  NAME     Ms. Margreat S 

  ROLE    Operations Executive 

  ROLE DESIGNATION    Testing Executive - Trainee 

1. MONTHLY COMPONENTS 

  BASIC SALARY 5580 

  FIXED DEARNESS ALLOWANCE (FDA) 1100 

   BASKET OF ALLOWANCES (HRA, LTA, Medical Allowance, Children’s  
   Education Allowance, Transport / Allowance, Miscellaneous Allowance) 

 
9442 

    

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + FDA)) being  

paid out on a monthly basis) 
1269 

  MONTHLY GROSS SALARY 17,391 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after 

adjusting the advance (95%) paid out on a monthly basis) 67 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of (Basic + FDA) 802 

  GRATUITY - 4.81% of (Basic + FDA)* 321 

  FIXED GROSS SALARY (1+2+3) 18,581 

TOTAL GROSS SALARY 18,581 
 

OTHER BENEFITS 

Scheme 
Eligible Amount  

in INR. 
Interest Monthly Instalments 

Margin Money 

(To be borne by the 

employee) 

SOFT LOAN 

30,000  

(With Security) 
7% 24 Nil 

20,000  

(Without Security) 

SALARY LOAN      

   ( Subject to   

submission of Trainee 

Agreement) 

12,000 Nil 12 Nil 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The 
disbursement of any loan / loan allowance is subject to the fulfilment of all criteria defined for the same to the 

satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

 * The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity       

amounts will be determined in strict accordance with the provisions of the Payment of Gratuity Act. 

  Employee State Insurance (“ESI”) may be applicable to employees as per the applicable statutory regulations. If  
ESI is applicable, the employee and the employer will contribute towards ESI as per the provisions of the ESI  

Act, 1948. 

 

Í,4GtÈMar3Î 
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HRD/2T/12204507/18-19                          

                                                                                                                                            

Ms. Sangavi Amirthalingam 

Candidate ID: 12204507                                                                                       May 22, 2018 

No.14,Chavadi Street 

Korattur 

Chennai - 600080 

Tamil Nadu 

India 

Ph: (91) 81899 01903 

  

Dear Sangavi, 
 

Congratulations! We are delighted to make you an offer as Testing Executive - Trainee and your role is 

Operations Executive in the IT Operations Career Stream. 

                                                             

Here are the terms and conditions of our offer: 
 

Joining date 
 

Your scheduled date of employment with us will be June 25, 2018. 
 

Location 
 

Your location of training is Mysoe, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training.  You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on 

business requirements. In such an event, your remuneration and other benefits shall be determined in 

accordance with the relevant Policies of the Company in that work location. 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.  

 

* For the purpose of this agreement, “affiliate” means any entity that controls, is controlled by, or is under 
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise. 
 

 

Training Period 
 

The training program will consist of classroom training and on-the-job training. The duration of the 

classroom training will be based on the business requirement. Your continued employment with the 

Company is subject to your meeting the qualifying criteria till the end of the training and Successful 

completion of the training 

 

 

 

 

 

 

 

 

INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 
Electronics City, Hosur Road 
Bangalore 560 100, India 
T 91 80 2852 0261 
F 91 80 2852 0362 

askus@infosys.com 
www.infosys.com 
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Probation and confirmation 
 

You will be on probation for a period of twelve months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure – III. 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days 

of earned leave annually, for the first two years of your tenure with the Company. On completion of two 

years of service, subject to your confirmation as a permanent employee you will be eligible for 20 working 

days of leave annually.  

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. An illustration with 

other relevant information have been given in the Information Sheet. The Company’s Policies also provide 
for Maternity, Paternity and Bereavement Leave. Further details will be provided to you at the time of 

joining.   

 

Increments and Promotions 

 
Your growth and increase in salary will depend solely on your performance and contribution to the 

Company. Salary increases are normally given on an annual basis. 

 

Transfer 

 
Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training and 

the contractual obligations towards Infosys from the date of your joining and up to a period of 12 months 

from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first 

day of the subsequent month post completion of training. You will be required to complete the formalities 

on the Service Agreement at the time of joining. Please note, non-execution of the notarized Service 

Agreement will result in denial of employment with the Company. 
 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as 

passed by the relevant examination authority. The determination of the adequacy or authenticity of all or 

any of the proofs and any condemnation of delay in submission of the same will be at the Company's 

discretion. 
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Passport & Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
 

Compensation and Benefits  

 

Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been provided in 

the Compensation Details sheet in Annexure – I. 

 

Ex - Gratia / Bonus 

   

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the sum of the (Basic 

Salary and Dearness Allowance) as mentioned in the Compensation Details sheet at Annexure – I of this 

letter. The mode of payment for Financial Year 2018-19 will be as follows:  

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

         

Basket of Allowances (BOA) 

 
The Basket of Allowances will be paid to you as part of your salary every month. The components are as 

follows: House Rent Allowance, Leave Travel Allowance, Medical Allowance, Transport Allowance and 

Children’s Education Allowance.  
 

You have the flexibility of changing the amounts under each of the above mentioned heads, within your 

BOA, according to your preferences and income tax plans.  
 

National Pension Scheme 
 

We offer all our India based employees the option to contribute towards the National Pension Scheme. This 

is an optional retirement benefit introduced by the Government of India for all its citizens. It enables 

accumulation of retirement corpus during active employment with add-on tax breaks. Please refer to the 

Information Sheet at Annexure – III for more details. 
 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance the 

coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).You will be 

covered by default under the Standard Plan which provides you and your family (your spouse and two 

children up to the age of 22 years) with a cover of INR 4,00,000 per annum.  
 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered 

towards natural death, and INR 3,000,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 200. The 

details of the Scheme would be available to you when you join the Company. 
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Notice period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training / employment can be terminated by the Company with one month notice 

or salary thereof. On confirmation, you will be required to give three months’ notice or salary thereof in 
case you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months’ notice 
period. Similarly, the Company can terminate your services by giving three months’ notice or salary 
thereof.  

 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice 

 

Background checks 
 

The Company may, at its discretion, conduct background checks prior to or after your scheduled date of 

joining. You expressly consent to the Company conducting such background checks. Please see the 

“Offer Annexure for India” for the documents that you are required to submit in this regard.  
 

The Company, at its discretion, may request further validation of the details provided by you. If the 

outcome of the background check is found to be unsatisfactory, we reserve the right, in our sole 

discretion, to withdraw this offer without notice nor compensation or to take any appropriate action 

against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, we may at our sole discretion, ask you for further 

information, to substantiate the details that you have earlier provided to us, before initiating appropriate 

action.  

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check, the cost of which will need to be 

borne by you. 

 

Other terms and conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity without 

the consent of Infosys. The consent may be given subject to any terms and conditions that the Company 

may think fit and may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in 

our campus recruitment programme 2017-2018. These eligibility criteria for the Role of an Operations 

Executive, has already been clearly communicated to you and your college during the selection process. 

You will also have completed all studies, course requirements and examinations required for the award of 

the educational qualification recorded by you in your application for employment with Infosys. 
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as 

passed by the relevant examination authority. The determination of the adequacy or authenticity of all or 

any of the proofs and any condonation of delay in submission of the same will be at the Company's 

discretion. 
 
 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your 

shift timings. During rotational shifts, you will continue to be bound by the provisions of the working 

hour policy of the Company. If the rotational shifts requires you to work night shifts, the policy on night 

shift allowance of the Company (if in force) will be made applicable to you. 
 
 
 
 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be 

able to access, upon joining, on the intranet ‘Sparsh’. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time 

in its absolute discretion.  
 

 

You shall be required to sign certain mandatory agreements, including but not limited to the 

Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and your 

employment shall be governed by all the rules and regulations, as amended from time to time, of the 

Company as applicable to your employment with us. This offer is also conditional upon your acceptance 

and execution of the Non-Compete Agreement (Annexure II). 

 
This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement 

with regard to this subject matter and supersedes any other promises, warranties, representations or 

agreements, whether written or oral. It is entered into without reliance on any promise or representation 

other than those expressly contained herein, and it cannot be modified or amended except in writing 

signed by an authorized officer of the Company. 

 
If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 
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This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction 

of the courts in Bangalore, India. 
 

Your employment will be governed by the rules, regulations and policies of the Company. 

 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

 

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

  

Yours sincerely, 

 
 

   RICHARD LOBO 

EVP - Head HR 

 

 

I have read, understood and agree to the terms and conditions as set forth in this offer letter.  

 

Date: _________________________, 20______ 

 

______________________________________ 

Sign your name 

 

____________________ __________________ 

Print your name   Location 

 
Enclosures: Annexure - I (Compensation
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ANNEXURE –I  

(Compensation) 
 

COMPENSATION DETAILS  

 (All figures in INR. per month) 

  NAME     Ms. Sangavi Amirthalingam 

  ROLE    Operations Executive 

  ROLE DESIGNATION    Testing Executive - Trainee 

1. MONTHLY COMPONENTS 

  BASIC SALARY 5580 

  FIXED DEARNESS ALLOWANCE (FDA) 1100 

   BASKET OF ALLOWANCES (HRA, LTA, Medical Allowance, Children’s  
   Education Allowance, Transport / Allowance, Miscellaneous Allowance) 

 
9442 

    

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + FDA)) being  

paid out on a monthly basis) 
1269 

  MONTHLY GROSS SALARY 17,391 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after 

adjusting the advance (95%) paid out on a monthly basis) 67 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of (Basic + FDA) 802 

  GRATUITY - 4.81% of (Basic + FDA)* 321 

  FIXED GROSS SALARY (1+2+3) 18,581 

TOTAL GROSS SALARY 18,581 
 

OTHER BENEFITS 

Scheme 
Eligible Amount  

in INR. 
Interest Monthly Instalments 

Margin Money 

(To be borne by the 

employee) 

SOFT LOAN 

30,000  

(With Security) 
7% 24 Nil 

20,000  

(Without Security) 

SALARY LOAN      

   ( Subject to   

submission of Trainee 

Agreement) 

12,000 Nil 12 Nil 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The 
disbursement of any loan / loan allowance is subject to the fulfilment of all criteria defined for the same to the 

satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

 * The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity       

amounts will be determined in strict accordance with the provisions of the Payment of Gratuity Act. 

  Employee State Insurance (“ESI”) may be applicable to employees as per the applicable statutory regulations. If  
ESI is applicable, the employee and the employer will contribute towards ESI as per the provisions of the ESI  

Act, 1948. 

 

Í,4M’ÈSanJÎ 
 





 

 

 

 

 

 



Online Form Completion

Date of Joining Acceptance & Onboarding Pass

Login credentials

User Name: Email ID validated during registration process
Password: Password that was created by you after registration

On your first day

Marksheets & Certificates

Date of Joining Intimation
1 message

<cognizantHR@cognizant.com> Thu, 17 May, 2018 at 1:49 pm
To: aniraji1998@gmail.com

 

Dear ANITHA S ,

Candidate ID: 11340977

Welcome to Cognizant, the fastest growing global top-tier consulting, IT services and BPO company!

We are delighted that you have accepted our offer of employment and we look forward to welcoming you onboard. Please Click here to
accept your Date of joining (DOJ).

Reporting Time : 8:00 AM
Joining Venue : Cognizant Technology Solutions India Pvt. Ltd.,C3, CHIL Special Economic Zone(SEZ), Keeranatham Village,,
Saravanampatti via ,Coimbatore - 641035
Date Of Joining : 25 May 2018

To facilitate a smooth integration into Cognizant, we request you to login to One Cognizant & ensure that you complete the online forms
& photo upload at least 3 days before your DOJ.

Please accept the DOJ in the onboarding (1C) portal at least two days before your DOJ. Onboarding Pass would be generated one day
before your DOJ, only upon completing all the forms (including photo upload) & accepting DOJ. Kindly print the Onboarding Pass & bring
it on your DOJ.

The option to accept the DOJ in the 1C portal would be disabled one day prior to the DOJ. Recruits who don’t accept the DOJ within the
timeline would not be considered for onboarding on the given DOJ & they would have to wait for further communication regarding the
offer status. There is no option of deferring the date of joining or changing the joining location as it is based on the business
requirement.

Please use the authentication key (9060E5CAA656F75B) to digitally sign the online forms.

Please bring the following applicable mandatory documents at the time of joining:

(Original & 2 Xerox copy attested by Notary public member or Gazette officer)

For 2017 Batch pass outs

1. Latest Degree - All Semester-wise marksheets or consolidated marksheet  
2. Latest Degree - Provisional or Degree or Convocation certificate issued by the University  

For 2015 & 2016 Batch pass outs

1. 10th Standard marksheet  
2. 12th Standard marksheet  



Dress Code:

Please avoid on all days:

3. Diploma marksheet & Diploma certificate (only applicable for recruits who have completed diploma)  
4. UG-All Semester-wise marksheets or consolidated marksheet (mandatory for both UG & PG recruits)  
5. UG-Provisional or Degree or Convocation certificate issued by the University (mandatory for both UG & PG recruits)  
6. PG-All Semester-wise marksheets or consolidated marksheet (mandatory for PG recruits only)  
7. PG-Provisional or Degree or Convocation certificate issued by the University(mandatory for PG recruits only)  

Government ID proofs (Original & 1 Self-Attested Xerox copy)

1. PAN Card (issued in your Name) 
2. Valid Indian Passport (Front & Back) or Passport acknowledgement receipt with Appointment details generated post payment  
3. Aadhaar Card (issued in your Name) or Aadhaar Card Enrollment Acknowledgement slip 

Other Mandatory Documents

1. Onboarding Pass  
2. Four passport-size color photographs  

Please have the electronic copy of the all the above documents available in your personal mailbox.

If any of the above mandatory documents are not available, you would not be considered for onboarding.

In case any of the original marksheets are lost and duplicate attested marksheets are available. Please bring the FIR copy for the old
marksheets as well as the duplicate attested copy.

Please note that the offer letter will be declared invalid and treated as revoked in the event of any discrepancy in your records,
documents and information that you have submitted to Cognizant.

Broadly, the dress code policy is as follows:

For Day 1: Business Formals with appropriate footwear.

Ladies: Shorts, cargo trousers, capris, round-neck t-shirts, short/multi-colored skirts, t-shirts / shirts with competitor's
logos/controversial messages.

Gentlemen: Open shoes, slippers, sandals, shorts, cargo trousers, round-neck and muscle fit t-shirts, shirts with competitor's
logos/controversial messages.

Kindly do not bring any laptops, storage (USB) devices, Cameras, other gadgets (except mobile phone) to the premises on the day of
joining.

Should you have any clarification, please follow the below steps to help you navigate to the FAQ section on our Campus2Cognizant (C2C)
portal :-

Step 1: Login to https://campus2Cognizant.cognizant.com using your 1C Onboarding portal credentials.
Step 2: Navigate to the FAQ tile on the Landing Page
Step 3: Search for the question in the FAQ bank and find the answer
Step 4: If your query is not available in the FAQ bank, navigate back to the FAQ tile
Step 5: Use the Write to Us option to send us your query with screenshots if applicable
Step 6: Find your answer in the My Questions Section under FAQ tile, once we respond back

Regards, 
Cognizant-Human Resources

 

***THIS IS AN AUTO TRIGGERED MAIL. PLEASE DO NOT REPLY ***



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

31-Jan-2018
                               
Dear E Geetha Elumalai,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 11341005
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life
Insurance and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: E Geetha Elumalai Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6,500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2,000 24,000

4 Special Allowance* 5,206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

6 Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
 
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
 
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same. Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you
will join us, but appreciate your right to pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at
Cognizant. If you renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career
opportunities in the company. We look forward to welcoming you to Cognizant. Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

31-Jan-2018
                               
Dear Divya VS,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 11341010
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life
Insurance and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Divya VS Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6,500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2,000 24,000

4 Special Allowance* 5,206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

6 Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
 
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
 
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same. Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you
will join us, but appreciate your right to pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at
Cognizant. If you renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career
opportunities in the company. We look forward to welcoming you to Cognizant. Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

31-Jan-2018
                               
Dear Manjula Kumar,
BCA, Computer Science
Anna Adarsh College for Women
 
Candidate ID – 11341011
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life
Insurance and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Manjula Kumar Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6,500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2,000 24,000

4 Special Allowance* 5,206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

6 Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
 
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
 
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same. Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you
will join us, but appreciate your right to pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at
Cognizant. If you renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career
opportunities in the company. We look forward to welcoming you to Cognizant. Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

31-Jan-2018
                               
Dear Akila K,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 11341012
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life
Insurance and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Akila K Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6,500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2,000 24,000

4 Special Allowance* 5,206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

6 Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
 
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
 
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same. Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you
will join us, but appreciate your right to pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at
Cognizant. If you renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career
opportunities in the company. We look forward to welcoming you to Cognizant. Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

31-Jan-2018
                               
Dear Meherajunisa Basheer,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 11341016
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life
Insurance and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Meherajunisa Basheer Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6,500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2,000 24,000

4 Special Allowance* 5,206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

6 Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
 
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
 
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same. Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you
will join us, but appreciate your right to pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at
Cognizant. If you renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career
opportunities in the company. We look forward to welcoming you to Cognizant. Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

31-Jan-2018
                               
Dear Nandhini Subramani,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 11341017
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life
Insurance and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Nandhini Subramani Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6,500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2,000 24,000

4 Special Allowance* 5,206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

6 Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
 
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
 
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same. Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you
will join us, but appreciate your right to pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at
Cognizant. If you renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career
opportunities in the company. We look forward to welcoming you to Cognizant. Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

31-Jan-2018
                               
Dear Deepa Shree,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 11341018
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life
Insurance and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Deepa Shree Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6,500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2,000 24,000

4 Special Allowance* 5,206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

6 Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
 
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
 
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same. Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you
will join us, but appreciate your right to pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at
Cognizant. If you renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career
opportunities in the company. We look forward to welcoming you to Cognizant. Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

31-Jan-2018
                               
Dear Rajasree M Manivannan,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 11341023
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life
Insurance and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Rajasree M Manivannan Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6,500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2,000 24,000

4 Special Allowance* 5,206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

6 Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
 
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
 
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same. Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you
will join us, but appreciate your right to pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at
Cognizant. If you renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career
opportunities in the company. We look forward to welcoming you to Cognizant. Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

31-Jan-2018
                               
Dear Swetha Mani,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 11341024
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life
Insurance and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Swetha Mani Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6,500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2,000 24,000

4 Special Allowance* 5,206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

6 Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
 
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
 
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same. Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you
will join us, but appreciate your right to pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at
Cognizant. If you renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career
opportunities in the company. We look forward to welcoming you to Cognizant. Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

31-Jan-2018
                               
Dear Mogana Latchathipathy,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 11341025
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life
Insurance and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Mogana Latchathipathy Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6,500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2,000 24,000

4 Special Allowance* 5,206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

6 Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
 
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
 
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same. Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you
will join us, but appreciate your right to pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at
Cognizant. If you renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career
opportunities in the company. We look forward to welcoming you to Cognizant. Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

31-Jan-2018
                               
Dear Padmaja Mahalingam,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 11341026
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life
Insurance and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Padmaja Mahalingam Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6,500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2,000 24,000

4 Special Allowance* 5,206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

6 Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
 
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
 
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same. Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you
will join us, but appreciate your right to pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at
Cognizant. If you renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career
opportunities in the company. We look forward to welcoming you to Cognizant. Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

31-Jan-2018
                               
Dear Usha Sekar,
BCA, Computer Science And Application
Anna Adarsh College for Women
 
Candidate ID – 11341027
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life
Insurance and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Usha Sekar Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6,500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2,000 24,000

4 Special Allowance* 5,206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

6 Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
 
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
 
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same. Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you
will join us, but appreciate your right to pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at
Cognizant. If you renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career
opportunities in the company. We look forward to welcoming you to Cognizant. Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

31-Jan-2018
                               
Dear Mathumitha Umapathy,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 11341028
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life
Insurance and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Mathumitha Umapathy Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6,500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2,000 24,000

4 Special Allowance* 5,206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

6 Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
 
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
 
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same. Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you
will join us, but appreciate your right to pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at
Cognizant. If you renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career
opportunities in the company. We look forward to welcoming you to Cognizant. Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

31-Jan-2018
                               
Dear Priyadharshini Kannan,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 11341029
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life
Insurance and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Priyadharshini Kannan Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6,500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2,000 24,000

4 Special Allowance* 5,206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

6 Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
 
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
 
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same. Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you
will join us, but appreciate your right to pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at
Cognizant. If you renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career
opportunities in the company. We look forward to welcoming you to Cognizant. Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details
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HRD/2T/12203476/18-19                          

                                                                                                                                            

Ms. M Sangeetha Mohanakrishnan 

Candidate ID: 12203476                                                                                       June 29, 2018 

No.42/1,Jothiramaligam Street 

Choolaimedu 

Chennai - 600094 

Tamil Nadu 

India 

Ph: (91) 88078 60059 

  

Dear Sangeetha, 
 

Congratulations! We are delighted to make you an offer as Testing Executive - Trainee and your role is 

Operations Executive in the IT Operations Career Stream. 

                                                             

Here are the terms and conditions of our offer: 
 

Joining date 
 

Your scheduled date of employment with us will be July 23, 2018. 
 

Location 
 

Your location of training is Mysore, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training.  You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on 

business requirements. In such an event, your remuneration and other benefits shall be determined in 

accordance with the relevant Policies of the Company in that work location. 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.  

 

* For the purpose of this agreement, “affiliate” means any entity that controls, is controlled by, or is under 
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise. 
 

 

Training Period 
 

The training program will consist of classroom training and on-the-job training. The duration of the 

classroom training will be based on the business requirement. Your continued employment with the 

Company is subject to your meeting the qualifying criteria till the end of the training and Successful 

completion of the training 

 

 

 

 

 

 

 

 

INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 
Electronics City, Hosur Road 
Bangalore 560 100, India 
T 91 80 2852 0261 
F 91 80 2852 0362 

askus@infosys.com 
www.infosys.com 
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Probation and confirmation 
 

You will be on probation for a period of twelve months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure – III. 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days 

of earned leave annually, for the first two years of your tenure with the Company. On completion of two 

years of service, subject to your confirmation as a permanent employee you will be eligible for 20 working 

days of leave annually.  

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. An illustration with 

other relevant information have been given in the Information Sheet. The Company’s Policies also provide 
for Maternity, Paternity and Bereavement Leave. Further details will be provided to you at the time of 

joining.   

 

Increments and Promotions 

 
Your growth and increase in salary will depend solely on your performance and contribution to the 

Company. Salary increases are normally given on an annual basis. 

 

Transfer 

 
Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training and 

the contractual obligations towards Infosys from the date of your joining and up to a period of 12 months 

from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first 

day of the subsequent month post completion of training. You will be required to complete the formalities 

on the Service Agreement at the time of joining. Please note, non-execution of the notarized Service 

Agreement will result in denial of employment with the Company. 
 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as 

passed by the relevant examination authority. The determination of the adequacy or authenticity of all or 

any of the proofs and any condemnation of delay in submission of the same will be at the Company's 

discretion. 

 

 

 

 

 

 



 

                               Company Confidential - This communication is confidential between you and Infosys Limited. 

Page 4 of 8 

 

 

Passport & Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
 

Compensation and Benefits  

 

Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been provided in 

the Compensation Details sheet in Annexure – I. 

 

Ex - Gratia / Bonus 

   

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the sum of the (Basic 

Salary and Dearness Allowance) as mentioned in the Compensation Details sheet at Annexure – I of this 

letter. The mode of payment for Financial Year 2018-19 will be as follows:  

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

         

Basket of Allowances (BOA) 

 
The Basket of Allowances will be paid to you as part of your salary every month. The components are as 

follows: House Rent Allowance, Leave Travel Allowance, Medical Allowance, Transport Allowance and 

Children’s Education Allowance.  
 

You have the flexibility of changing the amounts under each of the above mentioned heads, within your 

BOA, according to your preferences and income tax plans.  
 

National Pension Scheme 
 

We offer all our India based employees the option to contribute towards the National Pension Scheme. This 

is an optional retirement benefit introduced by the Government of India for all its citizens. It enables 

accumulation of retirement corpus during active employment with add-on tax breaks. Please refer to the 

Information Sheet at Annexure – III for more details. 
 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance the 

coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).You will be 

covered by default under the Standard Plan which provides you and your family (your spouse and two 

children up to the age of 22 years) with a cover of INR 4,00,000 per annum.  
 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered 

towards natural death, and INR 3,000,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 200. The 

details of the Scheme would be available to you when you join the Company. 
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Notice period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training / employment can be terminated by the Company with one month notice 

or salary thereof. On confirmation, you will be required to give three months’ notice or salary thereof in 
case you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months’ notice 
period. Similarly, the Company can terminate your services by giving three months’ notice or salary 
thereof.  

 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice 

 

Background checks 
 

The Company may, at its discretion conduct background checks prior to or after your expected joining 

date to validate your identity, the address provided by you, your education details and details of your prior 

work experience if any, and to conduct any criminal checks. You expressly consent to the Company 

conducting such background checks. In this connection, you are required to furnish the documents listed 

in "Offer Annexure for India". 
 

If you fail to submit the necessary documents as required by the Company within the specified time 

period or if the Company is not satisfied, with the outcome of the background checks, the Company, in its 

sole discretion, reserves the right to withdraw this Offer without notice and Compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 
 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 

 

Other terms and conditions 

 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity without 

the consent of Infosys. The consent may be given subject to any terms and conditions that the Company 

may think fit and may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in 

our campus recruitment programme 2017-2018. These eligibility criteria for the Role of an Operations 

Executive, has already been clearly communicated to you and your college during the selection process. 

You will also have completed all studies, course requirements and examinations required for the award of 

the educational qualification recorded by you in your application for employment with Infosys. 
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as 

passed by the relevant examination authority. The determination of the adequacy or authenticity of all or 

any of the proofs and any condonation of delay in submission of the same will be at the Company's 

discretion. 
 
 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your 

shift timings. During rotational shifts, you will continue to be bound by the provisions of the working 

hour policy of the Company. If the rotational shifts requires you to work night shifts, the policy on night 

shift allowance of the Company (if in force) will be made applicable to you. 
 
 
 
 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be 

able to access, upon joining, on the intranet ‘Sparsh’. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time 

in its absolute discretion.  
 

 

You shall be required to sign certain mandatory agreements, including but not limited to the 

Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and your 

employment shall be governed by all the rules and regulations, as amended from time to time, of the 

Company as applicable to your employment with us. This offer is also conditional upon your acceptance 

and execution of the Non-Compete Agreement (Annexure II). 

 
This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement 

with regard to this subject matter and supersedes any other promises, warranties, representations or 

agreements, whether written or oral. It is entered into without reliance on any promise or representation 

other than those expressly contained herein, and it cannot be modified or amended except in writing 

signed by an authorized officer of the Company. 

 
If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 
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This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction 

of the courts in Bangalore, India. 
 

Your employment will be governed by the rules, regulations and policies of the Company. 

 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

 

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

  

Yours sincerely, 

 
 

   RICHARD LOBO 

EVP - Head HR 

 

 

I have read, understood and agree to the terms and conditions as set forth in this offer letter.  

 

Date: _________________________, 20______ 

 

______________________________________ 

Sign your name 

 

____________________ __________________ 

Print your name   Location 

 
Enclosures: Annexure - I (Compensation
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ANNEXURE –I  

(Compensation) 
 

COMPENSATION DETAILS  

 (All figures in INR. per month) 

  NAME     Ms. M Sangeetha Mohanakrishnan 

  ROLE    Operations Executive 

  ROLE DESIGNATION    Testing Executive - Trainee 

1. MONTHLY COMPONENTS 

  BASIC SALARY 5580 

  FIXED DEARNESS ALLOWANCE (FDA) 1100 

   BASKET OF ALLOWANCES (HRA, LTA, Medical Allowance, Children’s  
   Education Allowance, Transport / Allowance, Miscellaneous Allowance) 

 
9442 

    

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + FDA)) being  

paid out on a monthly basis) 
1269 

  MONTHLY GROSS SALARY 17,391 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after 

adjusting the advance (95%) paid out on a monthly basis) 67 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of (Basic + FDA) 802 

  GRATUITY - 4.81% of (Basic + FDA)* 321 

  FIXED GROSS SALARY (1+2+3) 18,581 

TOTAL GROSS SALARY 18,581 
 

OTHER BENEFITS 

Scheme 
Eligible Amount  

in INR. 
Interest Monthly Instalments 

Margin Money 

(To be borne by the 

employee) 

SOFT LOAN 

30,000  

(With Security) 
7% 24 Nil 

20,000  

(Without Security) 

SALARY LOAN      

   ( Subject to   

submission of Trainee 

Agreement) 

12,000 Nil 12 Nil 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The 
disbursement of any loan / loan allowance is subject to the fulfilment of all criteria defined for the same to the 

satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

 * The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity       

amounts will be determined in strict accordance with the provisions of the Payment of Gratuity Act. 

  Employee State Insurance (“ESI”) may be applicable to employees as per the applicable statutory regulations. If  
ESI is applicable, the employee and the employer will contribute towards ESI as per the provisions of the ESI  

Act, 1948. 

 

Í,4BlÈSanoÎ 
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HRD/2T/12203210/18-19                          

                                                                                                                                            

Ms. U Sonya Udayabhanu 

Candidate ID: 12203210                                                                                       June 29, 2018 

No.6/164 14Th St Burner Salai 

East Mogapair,J.J.Nagar 

Chennai - 600037 

Tamil Nadu 

India 

Ph: (91) 89395 17570 

  

Dear Sonya, 
 

Congratulations! We are delighted to make you an offer as Testing Executive - Trainee and your role is 

Operations Executive in the IT Operations Career Stream. 

                                                             

Here are the terms and conditions of our offer: 
 

Joining date 
 

Your scheduled date of employment with us will be July 23, 2018. 
 

Location 
 

Your location of training is Mysore, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training.  You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on 

business requirements. In such an event, your remuneration and other benefits shall be determined in 

accordance with the relevant Policies of the Company in that work location. 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.  

 

* For the purpose of this agreement, “affiliate” means any entity that controls, is controlled by, or is under 
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise. 
 

 

Training Period 
 

The training program will consist of classroom training and on-the-job training. The duration of the 

classroom training will be based on the business requirement. Your continued employment with the 

Company is subject to your meeting the qualifying criteria till the end of the training and Successful 

completion of the training 

 

 

 

 

 

 

 

 

INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 
Electronics City, Hosur Road 
Bangalore 560 100, India 
T 91 80 2852 0261 
F 91 80 2852 0362 

askus@infosys.com 
www.infosys.com 
 



 

                               Company Confidential - This communication is confidential between you and Infosys Limited. 

Page 3 of 8 

 

 

Probation and confirmation 
 

You will be on probation for a period of twelve months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure – III. 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days 

of earned leave annually, for the first two years of your tenure with the Company. On completion of two 

years of service, subject to your confirmation as a permanent employee you will be eligible for 20 working 

days of leave annually.  

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. An illustration with 

other relevant information have been given in the Information Sheet. The Company’s Policies also provide 
for Maternity, Paternity and Bereavement Leave. Further details will be provided to you at the time of 

joining.   

 

Increments and Promotions 

 
Your growth and increase in salary will depend solely on your performance and contribution to the 

Company. Salary increases are normally given on an annual basis. 

 

Transfer 

 
Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training and 

the contractual obligations towards Infosys from the date of your joining and up to a period of 12 months 

from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first 

day of the subsequent month post completion of training. You will be required to complete the formalities 

on the Service Agreement at the time of joining. Please note, non-execution of the notarized Service 

Agreement will result in denial of employment with the Company. 
 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as 

passed by the relevant examination authority. The determination of the adequacy or authenticity of all or 

any of the proofs and any condemnation of delay in submission of the same will be at the Company's 

discretion. 

 

 

 

 

 

 



 

                               Company Confidential - This communication is confidential between you and Infosys Limited. 

Page 4 of 8 

 

 

Passport & Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
 

Compensation and Benefits  

 

Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been provided in 

the Compensation Details sheet in Annexure – I. 

 

Ex - Gratia / Bonus 

   

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the sum of the (Basic 

Salary and Dearness Allowance) as mentioned in the Compensation Details sheet at Annexure – I of this 

letter. The mode of payment for Financial Year 2018-19 will be as follows:  

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

         

Basket of Allowances (BOA) 

 
The Basket of Allowances will be paid to you as part of your salary every month. The components are as 

follows: House Rent Allowance, Leave Travel Allowance, Medical Allowance, Transport Allowance and 

Children’s Education Allowance.  
 

You have the flexibility of changing the amounts under each of the above mentioned heads, within your 

BOA, according to your preferences and income tax plans.  
 

National Pension Scheme 
 

We offer all our India based employees the option to contribute towards the National Pension Scheme. This 

is an optional retirement benefit introduced by the Government of India for all its citizens. It enables 

accumulation of retirement corpus during active employment with add-on tax breaks. Please refer to the 

Information Sheet at Annexure – III for more details. 
 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance the 

coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).You will be 

covered by default under the Standard Plan which provides you and your family (your spouse and two 

children up to the age of 22 years) with a cover of INR 4,00,000 per annum.  
 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered 

towards natural death, and INR 3,000,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 200. The 

details of the Scheme would be available to you when you join the Company. 
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Notice period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training / employment can be terminated by the Company with one month notice 

or salary thereof. On confirmation, you will be required to give three months’ notice or salary thereof in 
case you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months’ notice 
period. Similarly, the Company can terminate your services by giving three months’ notice or salary 
thereof.  

 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice 

 

Background checks 
 

The Company may, at its discretion conduct background checks prior to or after your expected joining 

date to validate your identity, the address provided by you, your education details and details of your prior 

work experience if any, and to conduct any criminal checks. You expressly consent to the Company 

conducting such background checks. In this connection, you are required to furnish the documents listed 

in "Offer Annexure for India". 
 

If you fail to submit the necessary documents as required by the Company within the specified time 

period or if the Company is not satisfied, with the outcome of the background checks, the Company, in its 

sole discretion, reserves the right to withdraw this Offer without notice and Compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 
 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 

 

Other terms and conditions 

 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity without 

the consent of Infosys. The consent may be given subject to any terms and conditions that the Company 

may think fit and may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in 

our campus recruitment programme 2017-2018. These eligibility criteria for the Role of an Operations 

Executive, has already been clearly communicated to you and your college during the selection process. 

You will also have completed all studies, course requirements and examinations required for the award of 

the educational qualification recorded by you in your application for employment with Infosys. 
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as 

passed by the relevant examination authority. The determination of the adequacy or authenticity of all or 

any of the proofs and any condonation of delay in submission of the same will be at the Company's 

discretion. 
 
 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your 

shift timings. During rotational shifts, you will continue to be bound by the provisions of the working 

hour policy of the Company. If the rotational shifts requires you to work night shifts, the policy on night 

shift allowance of the Company (if in force) will be made applicable to you. 
 
 
 
 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be 

able to access, upon joining, on the intranet ‘Sparsh’. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time 

in its absolute discretion.  
 

 

You shall be required to sign certain mandatory agreements, including but not limited to the 

Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and your 

employment shall be governed by all the rules and regulations, as amended from time to time, of the 

Company as applicable to your employment with us. This offer is also conditional upon your acceptance 

and execution of the Non-Compete Agreement (Annexure II). 

 
This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement 

with regard to this subject matter and supersedes any other promises, warranties, representations or 

agreements, whether written or oral. It is entered into without reliance on any promise or representation 

other than those expressly contained herein, and it cannot be modified or amended except in writing 

signed by an authorized officer of the Company. 

 
If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 
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This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction 

of the courts in Bangalore, India. 
 

Your employment will be governed by the rules, regulations and policies of the Company. 

 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

 

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

  

Yours sincerely, 

 
 

   RICHARD LOBO 

EVP - Head HR 

 

 

I have read, understood and agree to the terms and conditions as set forth in this offer letter.  

 

Date: _________________________, 20______ 

 

______________________________________ 

Sign your name 

 

____________________ __________________ 

Print your name   Location 

 
Enclosures: Annexure - I (Compensation
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ANNEXURE –I  

(Compensation) 
 

COMPENSATION DETAILS  

 (All figures in INR. per month) 

  NAME     Ms. U Sonya Udayabhanu 

  ROLE    Operations Executive 

  ROLE DESIGNATION    Testing Executive - Trainee 

1. MONTHLY COMPONENTS 

  BASIC SALARY 5580 

  FIXED DEARNESS ALLOWANCE (FDA) 1100 

   BASKET OF ALLOWANCES (HRA, LTA, Medical Allowance, Children’s  
   Education Allowance, Transport / Allowance, Miscellaneous Allowance) 

 
9442 

    

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + FDA)) being  

paid out on a monthly basis) 
1269 

  MONTHLY GROSS SALARY 17,391 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after 

adjusting the advance (95%) paid out on a monthly basis) 67 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of (Basic + FDA) 802 

  GRATUITY - 4.81% of (Basic + FDA)* 321 

  FIXED GROSS SALARY (1+2+3) 18,581 

TOTAL GROSS SALARY 18,581 
 

OTHER BENEFITS 

Scheme 
Eligible Amount  

in INR. 
Interest Monthly Instalments 

Margin Money 

(To be borne by the 

employee) 

SOFT LOAN 

30,000  

(With Security) 
7% 24 Nil 

20,000  

(Without Security) 

SALARY LOAN      

   ( Subject to   

submission of Trainee 

Agreement) 

12,000 Nil 12 Nil 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The 
disbursement of any loan / loan allowance is subject to the fulfilment of all criteria defined for the same to the 

satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

 * The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity       

amounts will be determined in strict accordance with the provisions of the Payment of Gratuity Act. 

  Employee State Insurance (“ESI”) may be applicable to employees as per the applicable statutory regulations. If  
ESI is applicable, the employee and the employer will contribute towards ESI as per the provisions of the ESI  

Act, 1948. 

 

Í,4@*ÈSon*Î 
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HRD/2T/12203892/18-19 

                                                                                                                                                                     

Ms. B Mierambika Bhaskar 

Candidate ID: 12203892                                                                                       June 29, 2018 

N0.24/34 

Subramanian St,Purasaiwalakam 

Chennai - 600007 

Tamil Nadu 

India 

Ph: (91) 97918 09355 

  

Dear B Mierambika, 
 

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role 

is Operations Executive in the IT Operations Career Stream. 

                                                             

Here are the terms and conditions of our offer: 
 

Joining date 
 

Your scheduled date of employment with us will be July 23, 2018. 
 

Location 
 

Your location of training is Mysore, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training.  You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on 

business requirements. In such an event, your remuneration and other benefits shall be determined in 

accordance with the relevant Policies of the Company in that work location. 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.  

 

* For the purpose of this agreement, “affiliate” means any entity that controls, is controlled by, or is under 
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise. 
 

 

Training Period 
 

The training program will consist of classroom training and on-the-job training. The duration of the 

classroom training will be based on the business requirement. Your continued employment with the 

Company is subject to your meeting the qualifying criteria till the end of the training and Successful 

completion of the training 
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Probation and confirmation 
 

You will be on probation for a period of twelve months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure – III. 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days 

of earned leave annually, for the first two years of your tenure with the Company. On completion of two 

years of service, subject to your confirmation as a permanent employee you will be eligible for 20 working 

days of leave annually.  

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. An illustration with 

other relevant information have been given in the Information Sheet. The Company’s Policies also provide 
for Maternity, Paternity and Bereavement Leave. Further details will be provided to you at the time of 

joining.   

 

Increments and Promotions 

 
Your growth and increase in salary will depend solely on your performance and contribution to the 

Company. Salary increases are normally given on an annual basis. 

 

Transfer 

 
Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training and 

the contractual obligations towards Infosys from the date of your joining and up to a period of 12 months 

from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first 

day of the subsequent month post completion of training. You will be required to complete the formalities 

on the Service Agreement at the time of joining. Please note, non-execution of the notarized Service 

Agreement will result in denial of employment with the Company. 
 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as 

passed by the relevant examination authority. The determination of the adequacy or authenticity of all or 

any of the proofs and any condemnation of delay in submission of the same will be at the Company's 

discretion. 
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Passport & Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
 

Compensation and Benefits  

 

  Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been provided in 

the Compensation Details sheet in Annexure – I. 

 

Ex - Gratia / Bonus 

   

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the sum of the (Basic 

Salary and Dearness Allowance) as mentioned in the Compensation Details sheet at Annexure – I of this 

letter. The mode of payment for Financial Year 2018-19 will be as follows:  

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

         

Basket of Allowances (BOA) 

 
The Basket of Allowances will be paid to you as part of your salary every month. The components are as 

follows: House Rent Allowance, Leave Travel Allowance, Medical Allowance, Transport Allowance and 

Children’s Education Allowance.  
 

You have the flexibility of changing the amounts under each of the above mentioned heads, within your 

BOA, according to your preferences and income tax plans.  
 

National Pension Scheme 
 

We offer all our India based employees the option to contribute towards the National Pension Scheme. This 

is an optional retirement benefit introduced by the Government of India for all its citizens. It enables 

accumulation of retirement corpus during active employment with add-on tax breaks. Please refer to the 

Information Sheet at Annexure – III for more details. 
 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance the 

coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).You will be 

covered by default under the Standard Plan which provides you and your family (your spouse and two 

children up to the age of 22 years) with a cover of INR 4,00,000 per annum.  
 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered 

towards natural death, and INR 3,000,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 200. The 

details of the Scheme would be available to you when you join the Company. 
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Notice period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training / employment can be terminated by the Company with one month notice 

or salary thereof. On confirmation, you will be required to give three months’ notice or salary thereof in 
case you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months’ notice 
period. Similarly, the Company can terminate your services by giving three months’ notice or salary 
thereof.  

 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice 

 

Background checks 

 

The Company may, at its discretion, conduct background checks prior to or after your scheduled date of 

joining. You expressly consent to the Company conducting such background checks. Please see the 

“Offer Annexure for India” for the documents that you are required to submit in this regard.  
 

The Company, at its discretion, may request further validation of the details provided by you. If the 

outcome of the background check is found to be unsatisfactory, we reserve the right, in our sole 

discretion, to withdraw this offer without notice nor compensation or to take any appropriate action 

against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, we may at our sole discretion, ask you for further 

information, to substantiate the details that you have earlier provided to us, before initiating appropriate 

action.  

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check, the cost of which will need to be 

borne by you. 

 

Other terms and conditions 

 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity without 

the consent of Infosys. The consent may be given subject to any terms and conditions that the Company 

may think fit and may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in 

our campus recruitment programme 2017-2018. These eligibility criteria for the Role of an Operations 

Executive, has already been clearly communicated to you and your college during the selection process. 

You will also have completed all studies, course requirements and examinations required for the award of 

the educational qualification recorded by you in your application for employment with Infosys. 
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as 

passed by the relevant examination authority. The determination of the adequacy or authenticity of all or 

any of the proofs and any condonation of delay in submission of the same will be at the Company's 

discretion. 
 
 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your 

shift timings. During rotational shifts, you will continue to be bound by the provisions of the working 

hour policy of the Company. If the rotational shifts requires you to work night shifts, the policy on night 

shift allowance of the Company (if in force) will be made applicable to you. 
 
 
 
 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be 

able to access, upon joining, on the intranet ‘Sparsh’. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time 

in its absolute discretion.  
 

 

You shall be required to sign certain mandatory agreements, including but not limited to the 

Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and your 

employment shall be governed by all the rules and regulations, as amended from time to time, of the 

Company as applicable to your employment with us. This offer is also conditional upon your acceptance 

and execution of the Non-Compete Agreement (Annexure II). 

 
This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement 

with regard to this subject matter and supersedes any other promises, warranties, representations or 

agreements, whether written or oral. It is entered into without reliance on any promise or representation 

other than those expressly contained herein, and it cannot be modified or amended except in writing 

signed by an authorized officer of the Company. 

 
If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 
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This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction 

of the courts in Bangalore, India. 
 

Your employment will be governed by the rules, regulations and policies of the Company. 

 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

 

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

  

Yours sincerely, 

 
 

   RICHARD LOBO 

EVP - Head HR 

 

 

I have read, understood and agree to the terms and conditions as set forth in this offer letter.  

 

Date: _________________________, 20______ 

 

______________________________________ 

Sign your name 

 

____________________ __________________ 

Print your name   Location 

 
Enclosures: Annexure - I (Compensation) 
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ANNEXURE –I  

(Compensation) 
 

COMPENSATION DETAILS  

 (All figures in INR. per month) 

  NAME     Ms. B Mierambika Bhaskar 

  ROLE    Operations Executive 

  ROLE DESIGNATION    Operations Executive - Trainee 

1. MONTHLY COMPONENTS 

  BASIC SALARY 5580 

  FIXED DEARNESS ALLOWANCE (FDA) 1100 

   BASKET OF ALLOWANCES (HRA, LTA, Medical Allowance, Children’s  
   Education Allowance, Transport / Allowance, Miscellaneous Allowance) 

 
9442 

    

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + FDA)) being  

paid out on a monthly basis) 
1269 

  MONTHLY GROSS SALARY 17,391 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after 

adjusting the advance (95%) paid out on a monthly basis) 67 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of (Basic + FDA) 802 

  GRATUITY - 4.81% of (Basic + FDA)* 321 

  FIXED GROSS SALARY (1+2+3) 18,581 

TOTAL GROSS SALARY 18,581 
 

OTHER BENEFITS 

Scheme 
Eligible Amount  

in INR. 
Interest Monthly Instalments 

Margin Money 

(To be borne by the 

employee) 

SOFT LOAN 

30,000  

(With Security) 
7% 24 Nil 

20,000  

(Without Security) 

SALARY LOAN      

   ( Subject to   

submission of Trainee 

Agreement) 

12,000 Nil 12 Nil 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The 
disbursement of any loan / loan allowance is subject to the fulfilment of all criteria defined for the same to the 

satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

 * The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity       

amounts will be determined in strict accordance with the provisions of the Payment of Gratuity Act. 

  Employee State Insurance (“ESI”) may be applicable to employees as per the applicable statutory regulations. If  
ESI is applicable, the employee and the employer will contribute towards ESI as per the provisions of the ESI  

Act, 1948. 
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HRD/2T/12204415/18-19 

                                                                                                                                                                     

Ms. Bdeepikhaa Baskar 

Candidate ID: 12204415                                                                                       August 09, 2018 

No.34,Venkatachala Naicken Street 

Pudupet 

Chennai - 600002 

Tamil Nadu 

India 

Ph: (91) 96771 00291 

  

Dear Bdeepikhaa, 
 

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role 

is Operations Executive in the IT Operations Career Stream. 

                                                             

Here are the terms and conditions of our offer: 
 

Joining date 
 

Your scheduled date of employment with us will be October 15, 2018. 
 

Location 
 

Your location of training is Mysore, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training.  You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on 

business requirements. In such an event, your remuneration and other benefits shall be determined in 

accordance with the relevant Policies of the Company in that work location. 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.  

 

* For the purpose of this agreement, “affiliate” means any entity that controls, is controlled by, or is under 
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise. 
 

 

Training Period 
 

The training program will consist of classroom training and on-the-job training. The duration of the 

classroom training will be based on the business requirement. Your continued employment with the 

Company is subject to your meeting the qualifying criteria till the end of the training and Successful 

completion of the training 
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Probation and confirmation 
 

You will be on probation for a period of twelve months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure – III. 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days 

of earned leave annually, for the first two years of your tenure with the Company. On completion of two 

years of service, subject to your confirmation as a permanent employee you will be eligible for 20 working 

days of leave annually.  

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. An illustration with 

other relevant information have been given in the Information Sheet. The Company’s Policies also provide 
for Maternity, Paternity and Bereavement Leave. Further details will be provided to you at the time of 

joining.   

 

Increments and Promotions 

 
Your growth and increase in salary will depend solely on your performance and contribution to the 

Company. Salary increases are normally given on an annual basis. 

 

Transfer 

 
Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training and 

the contractual obligations towards Infosys from the date of your joining and up to a period of 12 months 

from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first 

day of the subsequent month post completion of training. You will be required to complete the formalities 

on the Service Agreement at the time of joining. Please note, non-execution of the notarized Service 

Agreement will result in denial of employment with the Company. 
 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as 

passed by the relevant examination authority. The determination of the adequacy or authenticity of all or 

any of the proofs and any condemnation of delay in submission of the same will be at the Company's 

discretion. 
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Passport & Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
 

Compensation and Benefits  

 

  Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been provided in 

the Compensation Details sheet in Annexure – I. 

 

Ex - Gratia / Bonus 

   

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the sum of the (Basic 

Salary and Dearness Allowance) as mentioned in the Compensation Details sheet at Annexure – I of this 

letter. The mode of payment for Financial Year 2018-19 will be as follows:  

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

         

Basket of Allowances (BOA) 

 
The Basket of Allowances will be paid to you as part of your salary every month. The components are as 

follows: House Rent Allowance, Leave Travel Allowance, Medical Allowance, Transport Allowance and 

Children’s Education Allowance.  
 

You have the flexibility of changing the amounts under each of the above mentioned heads, within your 

BOA, according to your preferences and income tax plans.  
 

National Pension Scheme 
 

We offer all our India based employees the option to contribute towards the National Pension Scheme. This 

is an optional retirement benefit introduced by the Government of India for all its citizens. It enables 

accumulation of retirement corpus during active employment with add-on tax breaks. Please refer to the 

Information Sheet at Annexure – III for more details. 
 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance the 

coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).You will be 

covered by default under the Standard Plan which provides you and your family (your spouse and two 

children up to the age of 22 years) with a cover of INR 4,00,000 per annum.  
 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered 

towards natural death, and INR 3,000,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 200. The 

details of the Scheme would be available to you when you join the Company. 
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Notice period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training / employment can be terminated by the Company with one month notice 

or salary thereof. On confirmation, you will be required to give three months’ notice or salary thereof in 
case you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months’ notice 
period. Similarly, the Company can terminate your services by giving three months’ notice or salary 
thereof.  

 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice 

 

Background checks 

 
The Company may, at its discretion conduct background checks prior to or after your expected joining 
date to validate your identity, the address provided by you, your education details and details of your 
prior work experience if any, and to conduct any criminal checks. You expressly consent to the 
Company conducting such background checks. In this connection, you are required to furnish the 
documents listed in "Offer Annexure for India". 

 
If you fail to submit the necessary documents as required by the Company within the specified time 
period or if the Company is not satisfied, with the outcome of the background checks, the Company, in 
its sole discretion, reserves the right to withdraw this Offer without notice and Compensation or to take 
any appropriate action against you, including, but not limited to termination of your employment. 

 
When a background check raises any concerns regarding any of the details furnished by you and the 
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you 
for further information, to substantiate the details that you have earlier provided to the Company, before 
initiating appropriate action. 

 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 
unable to do so, the Company will initiate a criminal background check. 

 

Other terms and conditions 

 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity without 

the consent of Infosys. The consent may be given subject to any terms and conditions that the Company 

may think fit and may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in 

our campus recruitment programme 2017-2018. These eligibility criteria for the Role of an Operations 

Executive, has already been clearly communicated to you and your college during the selection process. 

You will also have completed all studies, course requirements and examinations required for the award of 

the educational qualification recorded by you in your application for employment with Infosys. 
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as 

passed by the relevant examination authority. The determination of the adequacy or authenticity of all or 

any of the proofs and any condonation of delay in submission of the same will be at the Company's 

discretion. 
 
 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your 

shift timings. During rotational shifts, you will continue to be bound by the provisions of the working 

hour policy of the Company. If the rotational shifts requires you to work night shifts, the policy on night 

shift allowance of the Company (if in force) will be made applicable to you. 
 
 
 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be 

able to access, upon joining, on the intranet ‘Sparsh’. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time 

in its absolute discretion.  
 

 

You shall be required to sign certain mandatory agreements, including but not limited to the 

Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and your 

employment shall be governed by all the rules and regulations, as amended from time to time, of the 

Company as applicable to your employment with us. This offer is also conditional upon your acceptance 

and execution of the Non-Compete Agreement (Annexure II). 

 
This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement 

with regard to this subject matter and supersedes any other promises, warranties, representations or 

agreements, whether written or oral. It is entered into without reliance on any promise or representation 

other than those expressly contained herein, and it cannot be modified or amended except in writing 

signed by an authorized officer of the Company. 

 
If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 
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This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction 

of the courts in Bangalore, India. 
 

Your employment will be governed by the rules, regulations and policies of the Company. 

 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

 

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

  

Yours sincerely, 

 
 

   RICHARD LOBO 

EVP - Head HR 

 
 

I have read, understood and agree to the terms and conditions as set forth in this offer letter.  

 

Date: _________________________, 20______ 

 

______________________________________ 

Sign your name 

 

____________________ __________________ 

Print your name   Location 

 

Enclosures: Annexure - I (Compensation) 
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ANNEXURE –I  

(Compensation) 
 

COMPENSATION DETAILS  

 (All figures in INR. per month) 

  NAME     Ms. Bdeepikhaa Baskar 

  ROLE    Operations Executive 

  ROLE DESIGNATION    Operations Executive - Trainee 

1. MONTHLY COMPONENTS 

  BASIC SALARY 5580 

  FIXED DEARNESS ALLOWANCE (FDA) 1100 

   BASKET OF ALLOWANCES (HRA, LTA, Medical Allowance, Children’s  
   Education Allowance, Transport / Allowance, Miscellaneous Allowance) 

 
9442 

    

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + FDA)) being  

paid out on a monthly basis) 
1269 

  MONTHLY GROSS SALARY 17,391 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after 

adjusting the advance (95%) paid out on a monthly basis) 67 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of (Basic + FDA) 802 

  GRATUITY - 4.81% of (Basic + FDA)* 321 

  FIXED GROSS SALARY (1+2+3) 18,581 

TOTAL GROSS SALARY 18,581 
 

OTHER BENEFITS 

Scheme 
Eligible Amount  

in INR. 
Interest Monthly Instalments 

Margin Money 

(To be borne by the 

employee) 

SOFT LOAN 

30,000  

(With Security) 
7% 24 Nil 

20,000  

(Without Security) 

SALARY LOAN      

   ( Subject to   

submission of Trainee 

Agreement) 

12,000 Nil 12 Nil 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The 
disbursement of any loan / loan allowance is subject to the fulfilment of all criteria defined for the same to the 

satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

 * The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity       

amounts will be determined in strict accordance with the provisions of the Payment of Gratuity Act. 

  Employee State Insurance (“ESI”) may be applicable to employees as per the applicable statutory regulations. If  
ESI is applicable, the employee and the employer will contribute towards ESI as per the provisions of the ESI  

Act, 1948. 
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HRD/2T/12204418/18-19 

                                                                                                                                                                     

Ms. Divya Rajendiran M R 

Candidate ID: 12204418                                                                                       August 09, 2018 

No.50D 

Sakthi Nagar Extn,Puthugaram,Kolathur 

Chennai - 600099 

Tamil Nadu 

India 

Ph: (91) 99520 17516 

  

Dear Divya, 
 

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role 

is Operations Executive in the IT Operations Career Stream. 

                                                             

Here are the terms and conditions of our offer: 
 

Joining date 
 

Your scheduled date of employment with us will be October 15, 2018. 
 

Location 
 

Your location of training is Mysore, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training.  You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on 

business requirements. In such an event, your remuneration and other benefits shall be determined in 

accordance with the relevant Policies of the Company in that work location. 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.  

 

* For the purpose of this agreement, “affiliate” means any entity that controls, is controlled by, or is under 
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise. 
 

 

Training Period 
 

The training program will consist of classroom training and on-the-job training. The duration of the 

classroom training will be based on the business requirement. Your continued employment with the 

Company is subject to your meeting the qualifying criteria till the end of the training and Successful 

completion of the training 
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Probation and confirmation 
 

You will be on probation for a period of twelve months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure – III. 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days 

of earned leave annually, for the first two years of your tenure with the Company. On completion of two 

years of service, subject to your confirmation as a permanent employee you will be eligible for 20 working 

days of leave annually.  

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. An illustration with 

other relevant information have been given in the Information Sheet. The Company’s Policies also provide 
for Maternity, Paternity and Bereavement Leave. Further details will be provided to you at the time of 

joining.   

 

Increments and Promotions 

 
Your growth and increase in salary will depend solely on your performance and contribution to the 

Company. Salary increases are normally given on an annual basis. 

 

Transfer 

 
Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training and 

the contractual obligations towards Infosys from the date of your joining and up to a period of 12 months 

from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first 

day of the subsequent month post completion of training. You will be required to complete the formalities 

on the Service Agreement at the time of joining. Please note, non-execution of the notarized Service 

Agreement will result in denial of employment with the Company. 
 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as 

passed by the relevant examination authority. The determination of the adequacy or authenticity of all or 

any of the proofs and any condemnation of delay in submission of the same will be at the Company's 

discretion. 
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Passport & Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
 

Compensation and Benefits  

 

  Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been provided in 

the Compensation Details sheet in Annexure – I. 

 

Ex - Gratia / Bonus 

   

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the sum of the (Basic 

Salary and Dearness Allowance) as mentioned in the Compensation Details sheet at Annexure – I of this 

letter. The mode of payment for Financial Year 2018-19 will be as follows:  

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

         

Basket of Allowances (BOA) 

 
The Basket of Allowances will be paid to you as part of your salary every month. The components are as 

follows: House Rent Allowance, Leave Travel Allowance, Medical Allowance, Transport Allowance and 

Children’s Education Allowance.  
 

You have the flexibility of changing the amounts under each of the above mentioned heads, within your 

BOA, according to your preferences and income tax plans.  
 

National Pension Scheme 
 

We offer all our India based employees the option to contribute towards the National Pension Scheme. This 

is an optional retirement benefit introduced by the Government of India for all its citizens. It enables 

accumulation of retirement corpus during active employment with add-on tax breaks. Please refer to the 

Information Sheet at Annexure – III for more details. 
 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance the 

coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).You will be 

covered by default under the Standard Plan which provides you and your family (your spouse and two 

children up to the age of 22 years) with a cover of INR 4,00,000 per annum.  
 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered 

towards natural death, and INR 3,000,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 200. The 

details of the Scheme would be available to you when you join the Company. 
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Notice period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training / employment can be terminated by the Company with one month notice 

or salary thereof. On confirmation, you will be required to give three months’ notice or salary thereof in 
case you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months’ notice 
period. Similarly, the Company can terminate your services by giving three months’ notice or salary 
thereof.  

 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice 

 

Background checks 

 
The Company may, at its discretion conduct background checks prior to or after your expected joining 
date to validate your identity, the address provided by you, your education details and details of your 
prior work experience if any, and to conduct any criminal checks. You expressly consent to the 
Company conducting such background checks. In this connection, you are required to furnish the 
documents listed in "Offer Annexure for India". 

 
If you fail to submit the necessary documents as required by the Company within the specified time 
period or if the Company is not satisfied, with the outcome of the background checks, the Company, in 
its sole discretion, reserves the right to withdraw this Offer without notice and Compensation or to take 
any appropriate action against you, including, but not limited to termination of your employment. 

 
When a background check raises any concerns regarding any of the details furnished by you and the 
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you 
for further information, to substantiate the details that you have earlier provided to the Company, before 
initiating appropriate action. 

 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 
unable to do so, the Company will initiate a criminal background check. 

 

Other terms and conditions 

 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity without 

the consent of Infosys. The consent may be given subject to any terms and conditions that the Company 

may think fit and may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in 

our campus recruitment programme 2017-2018. These eligibility criteria for the Role of an Operations 

Executive, has already been clearly communicated to you and your college during the selection process. 

You will also have completed all studies, course requirements and examinations required for the award of 

the educational qualification recorded by you in your application for employment with Infosys. 
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as 

passed by the relevant examination authority. The determination of the adequacy or authenticity of all or 

any of the proofs and any condonation of delay in submission of the same will be at the Company's 

discretion. 
 
 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your 

shift timings. During rotational shifts, you will continue to be bound by the provisions of the working 

hour policy of the Company. If the rotational shifts requires you to work night shifts, the policy on night 

shift allowance of the Company (if in force) will be made applicable to you. 
 
 
 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be 

able to access, upon joining, on the intranet ‘Sparsh’. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time 

in its absolute discretion.  
 

 

You shall be required to sign certain mandatory agreements, including but not limited to the 

Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and your 

employment shall be governed by all the rules and regulations, as amended from time to time, of the 

Company as applicable to your employment with us. This offer is also conditional upon your acceptance 

and execution of the Non-Compete Agreement (Annexure II). 

 
This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement 

with regard to this subject matter and supersedes any other promises, warranties, representations or 

agreements, whether written or oral. It is entered into without reliance on any promise or representation 

other than those expressly contained herein, and it cannot be modified or amended except in writing 

signed by an authorized officer of the Company. 

 
If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 
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This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction 

of the courts in Bangalore, India. 
 

Your employment will be governed by the rules, regulations and policies of the Company. 

 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

 

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

  

Yours sincerely, 

 
 

   RICHARD LOBO 

EVP - Head HR 

 
 

I have read, understood and agree to the terms and conditions as set forth in this offer letter.  

 

Date: _________________________, 20______ 

 

______________________________________ 

Sign your name 

 

____________________ __________________ 

Print your name   Location 

 

Enclosures: Annexure - I (Compensation) 
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ANNEXURE –I  

(Compensation) 
 

COMPENSATION DETAILS  

 (All figures in INR. per month) 

  NAME     Ms. Divya Rajendiran M R 

  ROLE    Operations Executive 

  ROLE DESIGNATION    Operations Executive - Trainee 

1. MONTHLY COMPONENTS 

  BASIC SALARY 5580 

  FIXED DEARNESS ALLOWANCE (FDA) 1100 

   BASKET OF ALLOWANCES (HRA, LTA, Medical Allowance, Children’s  
   Education Allowance, Transport / Allowance, Miscellaneous Allowance) 

 
9442 

    

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + FDA)) being  

paid out on a monthly basis) 
1269 

  MONTHLY GROSS SALARY 17,391 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after 

adjusting the advance (95%) paid out on a monthly basis) 67 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of (Basic + FDA) 802 

  GRATUITY - 4.81% of (Basic + FDA)* 321 

  FIXED GROSS SALARY (1+2+3) 18,581 

TOTAL GROSS SALARY 18,581 
 

OTHER BENEFITS 

Scheme 
Eligible Amount  

in INR. 
Interest Monthly Instalments 

Margin Money 

(To be borne by the 

employee) 

SOFT LOAN 

30,000  

(With Security) 
7% 24 Nil 

20,000  

(Without Security) 

SALARY LOAN      

   ( Subject to   

submission of Trainee 

Agreement) 

12,000 Nil 12 Nil 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The 
disbursement of any loan / loan allowance is subject to the fulfilment of all criteria defined for the same to the 

satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

 * The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity       

amounts will be determined in strict accordance with the provisions of the Payment of Gratuity Act. 

  Employee State Insurance (“ESI”) may be applicable to employees as per the applicable statutory regulations. If  
ESI is applicable, the employee and the employer will contribute towards ESI as per the provisions of the ESI  

Act, 1948. 

 

Í,4L2ÈDiv*Î 
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