
A N N A  A D A R S H  C O L L E G E  F O R  W O M E N

A N N A  N A G A R ,  C H E N N A I  6 0 0 0 4 0

 

Punjab Association's

(Affiliated to University of Madras)

5.2 STUDENT PROGRESSION
 

CRITERION 5





A N N A  A D A R S H  C O L L E G E  F O R  W O M E N

A N N A  N A G A R ,  C H E N N A I  6 0 0 0 4 0

 

Punjab Association's

(Affiliated to University of Madras)

CRITERION 5

5.2.1 Students Placement & 
Progression

 



A N N A  A D A R S H  C O L L E G E  F O R  W O M E N

A N N A  N A G A R ,  C H E N N A I  6 0 0 0 4 0

 

Punjab Association's

(Affiliated to University of Madras)

CRITERION 5

ACADEMIC YEAR 
 

2018 - 2019 













 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 











 



 



 



 



 



 



 



 



 



 



 



 



 





 



 



 



 



 















 







 



 

 

 

Highlight



       

 



 

























 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 





 

 

Highlight

Highlight





 



 



 



 

 

 

Highlight



 



 



 



 



 

 



Cognizant 

1-Mar-2019 

Dear Amitha Porasuraman, 

B.Com, Corporote Secretaryship 
Anna Adarsh Collige for Women 

Candidate ID-12827806 

In continuoation to our discussions, we are plesed to offer you the role of Graduate Trainee in Cognizant Technology Solutions India Private Limited 

Cognizant"). 

During your probation period of 12 months, which includes your training program, youU are entitled to on Annual Total Remuneration (ATR) of Rs.212,2547. This 

indudes an annuol incentive indication of Rs.12,000/, 0s well os Cognizont's contribution of Rs.19,750/-towards benefts such as Medical, Acident, life Insurance 

and Gratuity. The breaok up is presented in Annexure A. 

On scestulcomplton of the probation period, ceaing the requied haing asessnent and subjed to you being part of a delvery projet, your annual Taol 

Remuneration (ATR) would stand reised to Rs.240,982/- This incdudes an annual nentive indiation of Rs.12,000/, os well as Cognizant's conthibution of Rs. 
19,7507- towords benefits such as Medical, Acident, Life Insuronce and Grahuihy. 

Your apointnent wil be govened by he tems and conditions of employment presented in Anexure 8. You willalso be govened by the orher rules, ngulotions ond 
prdies in vogue ond those that moy dhonge fo time to tine. Your ompersation is highy confidentiol ond i the need ories you moy disausit anly with your 

Manager. 

Cognizant is keen that thee is a secure environment for dients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide 

the ITPIN while joining the orgonization. Please refer Annexure B for more details. 

Please nofe 

This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60%h aggregate (all subjects token into consideration) with no 

stonding amers in your Graduotion/Post-Graduation. 

Prior to commending employment with Cognizant you must provide Cognizont with evidence of your right to work in India and other such documents os Cognizant moy 
request. 

We look forward to you joining us. Should you have any further questions or dlariicaions, please log into htrps://campus2cognizont.cognizont.com 

Yours sincerely. 

For Cognizant Technology Solutions India Pvt. Ltd., 

Suresh Bethaondu 

Global Head-Talent Acquisition 
T have reod the offer, understood and accept the above mentioned terms ond conditions. 

Signature: Dote 

pIad O 11 



Cognizant 

Annexure A 

Name: Amitho Porosuromon Designation: Graduote Troinee 

Monthly Yearly 
S. No. Description 

6500 78,000 
Basic 

780 9,360 
2 Company's contribution of Pf # 

2000 24,000 
3 Advonce Statutory Bonus 

5206 62,472 
Special Alowance 4 

556 6,672 
5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory excdlusions 

180,504 
Annuol Gross Compensation 

12,000 
Incentive Indication (per onnum)* 

192,504 
Annuol Total Compensation 

16,000 
Company's contribution towords benehits (Medical, Acident and Life Insurance) 

3,750 
Grafuity 

212,254 Annual Total Remuneration 

As an ossociate you ore also entitled to the following adlitional benelits: 

Floting Medical Insurance Coverage 

Round the Clock broup personal accident Insurance coverage 

Group Term Lite Insurance Coverage 

Employees' compensafion insuronce benelit as per the Employees' Compensation Act, 2010 

Grotuity, on separation after 4 years and 240 calendor doys of continuous service, poyoble os per Payment of Groatuity Act 

Women associates jining Cognizant willbe entitled to Matemity lenve as per he Motemily Benefit (Amendment) Act, 2017 

#PF is contributed ot 12% of your basic. If you are an lnternaional worke, it is contributed at 12% of your monthly gros compensaion excluding HRA 

Flexible Benefit Plan: Your Compensotion hos been stuctued to ensute thot you ore odequotely empowered to opportion components of your solaoy in a manner 

thot suits you the best. This plan will enoble you to 

1. Choose from a bouquet of allowonce or benetits 

2. Redefine your salary structure within prescribed guidelines 

3.Optimize yoUr earnings 
Inentive ndication: ncantve amount noy be hipher, owr ar nil sper he teams desaibed herein. The incentive pogan is disaetionary, subjed to change, 
ond bosed on individual and company performance. Itis pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are 

adive on Cognizont's poyrollon the doy the incentive is poid. 
*** 

Language Premium: This allowonce is appicable only for Japanese, Geiman & French language. lIt will be paid along with the Apr, July, Oct ond Jon payroll for 
the previous quarter and willbe subject to tox deductions os opplicoble in Indio. The amount will be pro-tated to the duration spent ith Cognizant India and will be 

poid out on the condition thot you continue to use the foreign longuoge skill os required by your role/poject/account. 
****Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 

Note: Any statutory revision of Provident Fund/ESI Contribution or any other similor statutory benefits will result in a change in the Net toke home salary ond the Annual 

Gross Compensotion will emain the same. 

Cognizont hos mode this offer in good faith ofer expending signiticont time ond resources in the hiring process. We hope you will join us, but appreciote your right to 

pursue another poth. Your formal commitment fo joining us forms the bosis of further planning and dient communication of Cognizant. If you renege on the commitment ond decide not to join us after signing the ofter letter, Cognizant reserves the right fo not consider you for future career opportunities in the company. We look forward to welcoming you to Cognizont. 

login to htps:lonecognizant.cognizant.com>lotal Rewards App for more detais 

Rfod. Offce: 115/535, Old Mahabalipuram Road, Okkiam Thoroipakkam, Chennai - 600 097 



SUTHERLAND 

PROVISIONAL OFFER LETTER 

Campus Name Anna Adarsh college for women Date 1/22/2019 

Dear Pooja Kannan -B.COM(CORPORATE ) (Voice) 

Congratulations!!! 

Welcome to the Sutherland Family... 
With reference to the Interview you had with us, we are pleased to inform that you have been short listed as a "Consultant". Your employment with us will be established on clearing further rounds of interview which would be conducted at our Velachery facility (45A, Velachery Main Road, Vijayanagaram, Chennai 600 042). The offer letter can be collected from the same venue. 

We at Sutherland are privileged to have you with us and we look forward to launching your successful career with us. 

You may have to furnish the following documents on clearing further rounds of interview for completing the joining formalities 

10 Passport size photographs 
10th & 12th and UG/PG education certificates 
Address & ID Proof( Ration card, Driving license/Passport, PAN Card, Voter ID Etc) 
2 reference letters 

Medical Fitness Certificate- saying you are fit enough to work in night shifts 

Offer letter Relieving letter Last 3 consecutive months pay slips (Applicable only for experienced candidates) 
Note: Please produce this letter at the reception. 

Yours sincerely 

Sutherland 

Authorized Signatory 
Candidate Acceptance 

Sutherland Global ServicesPvt. Ltd 
45A, Velachery Main Road 

Vijayanagaram 
Chennai, Tamilnadu, PIN 600042 

TelNo:+91.44.4391.7884 

CIN:U72200TN2000PTC045578 



SUTHERLAND 

PROVISIONAL OFFER LETTER 

Anna Adarsh college for women Date: 1/22/2019 Campus Name 

Dear Aditi Sarkar -B.com(c.s) (Voice) 

Congratulations!! 

Welcome to the Sutherland Family.... 

With reference to the Interview you had with us, we are pleased to inform that you have 

been short listed as a "Consultant". Your employment with us will be established on 

dearing further rounds of interview which would be conducted at our Velachery facility 

(45A, Velachery Main Road, Vijayanagaram, Chennai 600 042). The offer letter can be 
collected from the same venue. 

We at Sutherland are privileged to have you with us and we look forward to launching your successful career with us. 

You may have to furnish the following documents on clearing further rounds of interview for completing the joining formalities 

10 Passport size photographs 
10th & 12th and UG/PG education certificates 
Address & ID Proof( Ration card, Driving license/Passport, PAN Card, Voter ID Etc) 

2 reference letters 

Medical Fitness Cetificate- saying you are fit enough to work in night shifts 

Offer letter Relieving letter/ Last 3 consecutive months pay slips (Applicable only for experienced candidates) 
Note: Please produce this letter at the reception. 

Yours sincerely, 

Sutherland 

Authorized Signatory 
Candidate Acceptance 

Sutherland Global Services Pvt. Ltd. 
45-A, Velachery Main Road 

Vijayanagaram
Chennai, Tamilnadu, PIN 600042 

TelNo:+91.44.4391.7884 

CIN:U72200TN2000PTC045578 



SUTHERLAND 

PROVISIONAL OFFER LETTER 

Campus Name : Anna Adarsh college for women Date: 1/22/2019 

Dear Keerthana Krishna Kumar B.com(c.s) (Voice) 

Congratulations! 

Welcome to the Sutherland Family.. 

With reference to the Interview you had with us, we are pleased to inform that you have 
been short listed as a "Consultant". Your employment with us will be established on 

clearing further rounds of interview which would be conducted at our Velachery facility 
(45A, Velachery Main Road, Vijayanagaram, Chennai 600 042). The offer letter can be 
collected from the same venue. 

We at Sutherland are privileged to have you with us and we look forward to launching 

your successful career with us. 

Yoü may havc to furnish the follovring documerts on clearing further rnunds of interview 

for completing the joining formalities 

10 Passport size nhotographs 
10th & 12th and UG/PG education certificates 

Address & ID Proof( Ration caid, Driving license/Passport, PAN Card, 

Voter ID Etc) 

2 reference letters 

Medical Fitness Certificate- saying you are fit enough to woiK in night 
shifts 

Offer letter Relieving letterI Last 3 consecutive months pay slips 
(Applicabie only for experienced candidates) 

Note: Please produce this letter at the reception. 

Yours sincerely, 

Sutherland 

Authorized Signatory 
Candidate Acceptance 

Sutherland Global Services Pvt. Ltd. 

45-A, Velachery Main Road 

Vijayanagaram 
Chennai, Tamilnadu, PIN 600042 

TelNo:+91.44.4391.7884 

CIN:U72200TN2000PTCO45578 



SUTHERLAND 

PROVISIONAL OFFERLETTER 

Campus Name: Anna Adarsh college for women Date: 1/22/2019 

Dear Harini Raghunathan - B.com(c.s) (Voice) 

Congratulations! 

Welcome to the Sutherland Family... 

With reference to the Interview you had with us, we are pleased to inform that you have 
been short listed as a "Consultant". Your employment v 

clearing further rounds of interview which would be conducted at our Velachery facility 
45A, Velachery Main Road, Vijayanagaram, Chennai 600 042). The offer letter can be 
collected from the same venue. 

ith us will be established on 

We at Sutherland are privileged to have you with us and we look forward to launching your successful career with us. 

You may have to furnish the following documents on clearing further rounds of interview
for completing the joining formalities 

.10 Passport size photographs 
10th& 12th and UG/PG education certificates
Address & ID Proof( Ration card, Driving license/Passport, PAN Card, Voter ID Etc) 

2 reference letters 

Medical Fitness Certificate- saying you are fit enough to work in night shifts 

Offer letter Relieving letter| Last 3 consecutive months pay slips (Applicable only for experienced candidates) 

Note: Please produce this letter at the reception. 

Yours sincerely, 

Sutherland 

Authorized Signatory Candidate Acceptance 

Sutherland Global Services Pvt. Ltd. 

TelNo:+91.44.4391.7884 
45-A, Velachery Main Road 

Vijayanagaram 
Chennai, Tamilnadu, PIN 600042 CIN:U7220OTN2000PTC045578 



SUTHERLAND 

PROVISIONAL OFFER LETTER 

Campus Name Anna Adarsh College for Women Date: 1/22/2019 

Dear Priya Dharshini - Bcom-CS (Non Voice) 

Congratulations! 

Welcome to the Sutherland Family. 
With reference to the Intenview you had with us, we are pleased to inform that you have 
been short listed as a "Consultant". Your employment with us will be established on 

clearing further rounds of interview which would be conducted at our Velachery facility 
(45A, Velachery Main Road, Vijayanagaram, Chennai 600 042). The offer letter can be 
collected from the same venue. 

We at Sutherland are privileged to have you with us and we look forward to launching 
your successful career with us. 

You may have to furnish the following documents on clearing further rounds of interview 
for completing the joining formalities 

10 Passport size photographs 
10th & 12th and UG/PG education certificates 
Address & ID Proof( Ration card, Driving license/Passport, PAN Card, Voter ID Etc) 

2 reference letters 

Medical Fitness Cetificate- saying you are fit enough to work in night shifts 

Offer letter Relieving letter I Last 3 consecutive months pay slips (Applicable only for experienced candidates) 
Note: Please produce this letter at the reception. 

Yours sincerely. 

Sutherland 

Authorized Signatory 
Candidate Acceptance 

Sutherland Global Services Pvt. Ltd. 
45-A, Velachery Main Road 

Vijayanagaram
Chennai, Tamilnadu, PIN 600042 

TelNo:+91.44.4391.7884 

CIN:U72200TN2000PTC045578 



SUTHERLAND 

PROVISIONAL OFFER LETER 

Campus Name: Anna Adarsh College for Women Date: 1/22/2019 

Dear Shanmuga Priya -Bcom-CS (Non Voice) 

Congratulations!

Welcome to the Sutherland Family.. 
With reference to the Interview you had with us, we are pleased to inform that you have 

been short listed as a "Consultant". Your employment with us will be established on 

clearing further rounds of interview which would be conducted at our Velachery facility 

(45A, Velachery Main Road, Vijayanagaram, Chennai 600 042). The offer letter can be 
collected from the same venue. 

We at Sutherland are privileged to have you with us and we look forward to launching 
your successful career with us. 

You may have to fumish the following documents on clearing further rounds of interview 

for completing the joining formalities 

10 Passport size photographs 
10th& 12th and UG/PG education certificates 

Address & ID Proof( Ration card, Driving license/Passport, PAN Card, 

Voter ID Etc) 

2 reference letters 

Medical Fitness Certificate- saying you are fit enough to work in night 
shifts 

Offer letter Relieving letter Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

Note: Please produce this letter at the reception. 

Yours sincerely, 

Sutherland 

Authorized Signatory Candidate Acceptance 

Sutherland Global Services Pvt. Ltd. 
TelNo:+91.44.4391.7884 45-A, Velachery Main Road 

Vijayanagaram 
Chennai, Tamilnadu, PIN 600042 CIN:U72200TN2000PTC045578 



SUTHERLAND 

PROVISIONAL OFFER LETTER 

Anna Adarsh College for Women Date: 1/22/2019 Campus Name 

Dear Meghana Gurung - Bcom (Non Voice) 

Congratulations!! 

Weicome to the Sutherland Family. 
With reference to the Interview you had with us, we are pleased to informm that you have been shört listed as a "Consultant". Your employment with us will be established on 
clearing further rounds of interview which would be conducted at our Velachery facility (45A, Velachery Main Road, Vijayanagaram, Chennai 600 042). The offer letter can be collected from the same venue. 

We at Sutherland are privileged to have you with us and we look forward to launching your successful career with us. 

You may have to furnish the following documents on clearing further rounds of interview for completing the joining formalities 

10 Passport size photographs 
10th & 12th and UG/PG education certificates 
Address 8& ID Proof( Ration card, Driving license/Passport, PAN Card, Voter ID Etc) 
2 reference letters 

Medical Fitness Certificate- saying you are fit enough to work in night 

. 

shifts 

Offer letter Relieving letter Last 3 consecutive months pay slips (Applicable only for experienced candidates) 
Note: Please produce this letter at the reception. 
Yours sincerely, 

Sutherland 

Authorized Signatory 
Candidate Acceptance 

Sutherland Global Services Pvt. Ltd. 
45-A, Velachery Main Road 
Vijayanagaram 
Chennai, Tamilnadu, PIN 600042 

TelNo:+91.44.4391.7884 

CIN:U72200TN2000PTC045578 
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State Street HCL Services Statestreet HCL Services
(India) Private Limited 

CIN : U72900DL2012FTC229698 

Watate Ce EDATachnopa-Spdal Eonomkc Zona, Upper Grnd Roor 

dBods 3, Ne33, Od Mahabedpuram Road 

Cn-603 101, ndle 
wartate Combn : ModH, 2 n ( 

u 401, Fler ieB 
N4&146, SamatAahoka Pet 

Wotate Pne 

Ragid Ofo : 80 da Pine-4t1 008, n 

Rgd Oo , Sabdharti, e, Nehnu Pica, Now D Uo O, naa 

Date: September 16, 2021 

Private & Confidential 
RAJALAKSHMI. B 

No. 25, Lakshmi nagar, 

Chennai, 
Tamil Nadu, 

India 600071 

Document ID - e08e3381-56af-4b96-8e7f-fa8e39fc985

Dear RAJALAKSHMI., 

With reference to your application and subsequent interview, we are pleased to 
make you an offer -cum appointment with State Street HCL Services (India) 

Private Limited ("SSHS" or "HCL" or "Company") as SENIOR ANALYST. 
You are required to report on September 21, 2021 at 09:00 AM at the address: 

Statestreet HCL Services (India) Private Limited, Coimbatore-2F TPCL, 

Modules 1,2,3,4,6-SS. 

Your annual compensation would be Rs. 320000 per annum as per Annexure I. 

However, the structure and components of your Compensation plan may be 

changed from time to time in line with the Compensation Policy and practices of 
the Company. In addition to your CTC, you would be eligible for a process 
allowance of based on the process you are aligned to. Process Allowance will be 

shown as an annual component in the CTC annexure but the same shall be 
payable to you on a monthly basis. Process Allowance is payable from the Date of 
production. In the event of process change, Process Allowance will change 

accordingly and a new compensation letter to this effect will be issued to you 
thereafter for your records/reference 

Please note that this offer is valid till 7 days subjected to your offer letter 

acceptance. 

Your offer is subject to you being medically fit at the time of joining the 
Company. For your pre-employment medical check-up, you are required to 
contact a registered medical practitioner and obtain a Medical Fitness Certificate 

which needs to be submitted at the time of joining. If you are found medically 
unfit, this offer will stand withdrawn forthwith. Decision of the company, in that 

regard will be final & binding. 

SIGNATURE OF EMPLOYEE: 



TATA 
Otfer : BUSINESS PROCESs SERVICES

Ref : TCSL/1892659/Chennai/B PS/BsPA 
Date:16-Jun-2022 

MS. Balambika Dhanasekaran 
Street 04iooNannadasan Stree 

Chennai, Tamil Nadu, India 

Dear Ms. Balambika Dhanasekaran, 

Sub: Letter of Offer and Terms of Employment 

We thank you for exploring career opportunities with Tata Consultancy Services Ltd.TCSL). You have 
successfully completed our initial selection process and we are pleased to make you an offer of 
empioyment. 

We are suitably impressed with your credentials and teethat your wOTng n 
r ProcesASSOciatein Grade BPO2 and your present posting will be at Chennai. Your 

Gross Salary I Annual Compensation Package including all benefits will be Rs. 4,00,006/- per 
annum. Annexure 1 provides a break-up of the compensation package. 

Kindly confim your acceptance of this offer by proposing your date of joining and signing Annexure 2. 

Your failure to accept the offer of the company within 7 days may lead to a presumption that you are not interested in working in the company and the offer will stand revoked automaticaly at the sole discretion 

of the company 

n oining and successtul completion of joining formalities, you will be issued a Letter of Appointment by 
On joinino an formalities inciude a submission of a PAN Card and non-submission of the same 
will delay your joining duty. The offer of employment is also subject to the individual being eligible and 
legally permissible to work such as having a valid work permit or not being disqualified from being 
appointed by any law. 

If the requirements of the joining formalities including submission of PAN Card are not complied with by 
you within 30 days of your date of joining, this offer of employment would stand revoke at the sole 
discretion of the company. Your offer is subject to a positive bacKground check. 

Private and Confidential 
TCSU189265dential 

TATA CONSUL TANCY SERVICES 

Ph onc P Pek, Anne S, Chen-0 2. 

LZ22aetLcas 







SUTHERLAND 

PROVISIONAL OFFER LETTER 

Campus Name: Anna Adarsh College for Women Date: 1/22/2019 

Dear Kecrthiga Yuvaraj Bcom-CA (Non Voice) 

Congratulations !! 

Welcome to the Sutherland Family.. 
With reference to the Interview you had with us, we are pleased to inform that you have 

been short listed as a "Consultant". Your employment with us will be established on 

clearing further rounds of interview which would be conducted at our Velachery facility 

(454, Velachery Main Road, Vijayanagaram, Chennai 600 042). The offer letter can be 
collected from the same venue. 

We at Sutherland are privileged to have you with us and we look fonward to launching 

your successful career with us. 

You may have to furmish the following documents on clearing further rounds of interview 

for coinpieting the joining tormalites 

10 Passport size photographs 

10th& 12th and UG/PG education certificates 

Address & 1D Proof( Ration card, Driving license/Passport, PAN Card, 
Voter ID Etc) 

2 reference letters 

Medical Fitness Certificate- saying you are fit enough to work in night 

shifts 

Offer letter Relieving letter / Last 3 consecutive months pay slips 

(Applicable only for experienced candidates) 

Note: Please produce this letter at the reception. 

Yours sincerely, 

Sutherland 

huzpb 
Authorized Signatory Candidate Acceptance 

Sutherland Global Services Pvt. Ltd. 

45-A, Velachery Main Road 

Vijayanagaram 
Chennai, Tamilnadu, PIN 600042 

TelNo:+91.44.4391.7884 

CIN:U72200TN2000PTC045578 
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Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

11-Mar-2019
                               
Dear Saranya Shanmugam,
BSc, Mathematics
Anna Adarsh College for Women
 
Candidate ID – 12827803
 
 
In continuation to our discussions, we are pleased to offer you the role of Graduate Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Saranya Shanmugam Designation: Graduate Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2000 24,000

4 Special Allowance* 5206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

Annual Gross Compensation 180,504

Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details
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HRD/2T/12876006/19-20/E 

                                                                                                                                                                     

Ms. Lavanya  Balaji T 

Candidate ID: 12876006                                                                                       November 19, 2019 

No.28B,16Th Street,Union Carbide Colony 

Kaveri Nagar,Kodungaiyur 

Chennai - 600118 

Tamil Nadu 

India 

Ph: (91) 89395 69059 

  

Dear Lavanya, 
 

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 

Operations Executive in the IT Operations Career Stream. 

                                                             

Here are the terms and conditions of our offer: 
 

Joining date 
 

Your scheduled date of employment with us will be January 13, 2020. 
 

Location 
 

Your location of training is Mysore, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training.  You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on business 

requirements. In such an event, your remuneration and other benefits shall be determined in accordance with 

the relevant Policies of the Company in that work location. 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.  

 

* For the purpose of this agreement, “affiliate” means any entity that controls, is controlled by, or is under 
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly or 

indirectly, the power to direct or cause the direction of the management, policies or operations of an entity, 

whether through ownership of voting securities, by contract or otherwise. 
 
 

Training Period 
 

The training program will consist of classroom training and on-the-job training. The duration of the classroom 

training will be based on the business requirement. Your continued employment with the Company is subject 

to your meeting the qualifying criteria till the end of the training and Successful completion of the training 
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www.infosys.com 
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Probation and confirmation 
 

You will be on probation for a period of twelve months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure – III. 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days of 

earned leave annually, for the first two years of your tenure with the Company. On completion of two years of 

service, subject to your confirmation as a permanent employee you will be eligible for 20 working days of 

leave annually.  

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. An illustration with 

other relevant information have been given in the Information Sheet. The Company’s Policies also provide for 
Maternity, Paternity and Bereavement Leave. Further details will be provided to you at the time of joining.   

 

Increments and Promotions 

 
Your growth and increase in salary will depend solely on your performance and contribution to the Company. 

Salary increases are normally given on an annual basis. 

 

Transfer 

 
Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The Service 

Agreement details the scope, terms and conditions of your employment, the necessary training and the 

contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 

the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 

the subsequent month post completion of training. You will be required to complete the formalities on the 

Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement will 

result in denial of employment with the Company. 
 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 

by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 

proofs and any condemnation of delay in submission of the same will be at the Company's discretion. 

 

 

Passport & Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
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Compensation and Benefits  

 

  Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure – I. 

 

Ex - Gratia / Bonus 
   

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the sum of the (Basic 

Salary) as mentioned in the Compensation Details sheet at Annexure – I of this letter. The mode of payment 

for Financial Year 2019-20 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

         
 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance the 

coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). You will be 

covered by default under the Standard Plan which provides you and your family (your spouse and two 

children up to the age of 22 years) with a cover of INR 4,00,000 per annum.  
 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered towards 

natural death, and INR 3,000,000 towards an accidental death. All employees become members of Infosys 

Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 200. The details of 

the Scheme would be available to you when you join the Company. 

 

Notice period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training / employment can be terminated by the Company with one-month notice or 

salary thereof. On confirmation, you will be required to give three months’ notice or salary thereof in case 

you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months’ notice 
period. Similarly, the Company can terminate your services by giving three months’ notice or salary thereof.  
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice 

 

Background checks 
 
The Company may, at its discretion conduct background checks prior to or after your expected joining date 
to validate your identity, the address provided by you, your education details and details of your prior work 
experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting 
such background checks. In this connection, you are required to furnish the documents listed in "Offer 
Annexure for India". 
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If you fail to submit the necessary documents as required by the Company within the specified time period 
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 
discretion, reserves the right to withdraw this Offer without notice and Compensation or to take any 
appropriate action against you, including, but not limited to termination of your employment. 

 
When a background check raises any concerns regarding any of the details furnished by you and the 
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 
further information, to substantiate the details that you have earlier provided to the Company, before 
initiating appropriate action. 

 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 
unable to do so, the Company will initiate a criminal background check. 

 

Other terms and conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member / 

Employee of any other organization / entity engaged in any form of business activity without the consent of 

Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and 

may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment program 2018-2019. These eligibility criteria for the Role of an Operations Executive, 

has already been clearly communicated to you and your college during the selection process. You will also 

have completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 

by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 

proofs and any condonation of delay in submission of the same will be at the Company's discretion. 
 
 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance of 

the Company (if in force) will be made applicable to you. 
 
 
 
 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the intranet ‘Sparsh’. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion.  
 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure II). 
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This offer of employment constitutes the entire agreement between you and the Company regarding the terms of 

your employment and it is the complete, final, and exclusive embodiment of your agreement with regard to this 

subject matter and supersedes any other promises, warranties, representations or agreements, whether written or 

oral. It is entered into without reliance on any promise or representation other than those expressly contained 

herein, and it cannot be modified or amended except in writing signed by an authorized officer of the Company. 

 
If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be treated 

as severable from the rest of the terms and conditions of this offer and the remaining terms and conditions shall 

continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of the 

courts in Bangalore, India. 
 

Your employment will be governed by the rules, regulations and policies of the Company. 

 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

 

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all the 

accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

  

Yours sincerely, 

 
 

   RICHARD LOBO 

   EVP and Head Human Resources – Infosys Limited 

 
 

I have read, understood and agree to the terms and conditions as set forth in this offer letter.  

 

Date: _________________________, 20______ 

 

______________________________________ 

Sign your name 

 

____________________ __________________ 

Print your name   Location 

 

Enclosures: Annexure - I (Compensation) 



   

Company Confidential - This communication is confidential between you and Infosys Limited. 

Page 7 of 7 

 

 

ANNEXURE –I  

(Compensation) 

 
 

COMPENSATION DETAILS  

 (All figures in INR. per month) 

  NAME     Ms. Lavanya  Balaji T 

  ROLE    Operations Executive 

  ROLE DESIGNATION    Operations Executive - Trainee 

1. MONTHLY COMPONENTS 

  BASIC SALARY 13,582 

   BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a   

 monthly basis)  

2,580 

  MONTHLY GROSS SALARY 16,162 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after 

adjusting the advance (95%) paid out on a monthly basis)     136 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of Basic Salary  1,630 

  GRATUITY - 4.81% of Basic Salary*     653 

  FIXED GROSS SALARY (1+2+3) 18,581 

TOTAL GROSS SALARY 18,581 
 

OTHER BENEFITS 

Scheme 
Eligible Amount  

in INR. 
Interest Monthly Instalments 

Margin Money 

(To be borne by the 

employee) 

          SOFT LOAN 

30,000  

(With Security) 
7% 24 Nil 

20,000  

(Without Security) 

SALARY LOAN      

   ( Subject to   

submission of Trainee 

Agreement) 

12,000 Nil 12 Nil 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The 
disbursement of any loan / loan allowance is subject to the fulfilment of all criteria defined for the same to the 

satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

 * The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity  

amounts will be determined in strict accordance with the provisions of the Payment of Gratuity Act. 

Employee State Insurance (“ESI”) may be applicable to employees as per the applicable statutory regulations. If ESI is  
Applicable, the employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948. 
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HRD/2T/12876010/19-20 

                                                                                                                                                                     

Ms. Abirami  Arumugam 

Candidate ID: 12876010                                                                                       May 07, 2019 

Block A-S1,No.19A,Thiruvenkadachari Street 

Venkatapuram,Ambattur 

Chennai - 600053 

Tamil Nadu 

India 

Ph: (91) 97109 74199 

  

Dear Abirami, 
 

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 

Operations Executive in the IT Operations Career Stream. 

                                                             

Here are the terms and conditions of our offer: 
 

Joining date 
 

Your scheduled date of employment with us will be June 03, 2019. 
 

Location 
 

Your location of training is Mysore, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training.  You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on business 

requirements. In such an event, your remuneration and other benefits shall be determined in accordance with 

the relevant Policies of the Company in that work location. 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.  

 

* For the purpose of this agreement, “affiliate” means any entity that controls, is controlled by, or is under 
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly or 

indirectly, the power to direct or cause the direction of the management, policies or operations of an entity, 

whether through ownership of voting securities, by contract or otherwise. 
 
 

Training Period 
 

The training program will consist of classroom training and on-the-job training. The duration of the classroom 

training will be based on the business requirement. Your continued employment with the Company is subject 

to your meeting the qualifying criteria till the end of the training and Successful completion of the training 
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Probation and confirmation 
 

You will be on probation for a period of twelve months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure – III. 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days of 

earned leave annually, for the first two years of your tenure with the Company. On completion of two years of 

service, subject to your confirmation as a permanent employee you will be eligible for 20 working days of 

leave annually.  

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. An illustration with 

other relevant information have been given in the Information Sheet. The Company’s Policies also provide for 
Maternity, Paternity and Bereavement Leave. Further details will be provided to you at the time of joining.   

 

Increments and Promotions 

 
Your growth and increase in salary will depend solely on your performance and contribution to the Company. 

Salary increases are normally given on an annual basis. 

 

Transfer 

 
Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The Service 

Agreement details the scope, terms and conditions of your employment, the necessary training and the 

contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 

the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 

the subsequent month post completion of training. You will be required to complete the formalities on the 

Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement will 

result in denial of employment with the Company. 
 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 

by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 

proofs and any condemnation of delay in submission of the same will be at the Company's discretion. 

 

 

Passport & Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
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Compensation and Benefits  

 

  Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure – I. 

 

Ex - Gratia / Bonus 
   

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the sum of the (Basic 

Salary) as mentioned in the Compensation Details sheet at Annexure – I of this letter. The mode of payment 

for Financial Year 2019-20 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

         
 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance the 

coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). You will be 

covered by default under the Standard Plan which provides you and your family (your spouse and two 

children up to the age of 22 years) with a cover of INR 4,00,000 per annum.  
 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered towards 

natural death, and INR 3,000,000 towards an accidental death. All employees become members of Infosys 

Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 200. The details of 

the Scheme would be available to you when you join the Company. 

 

Notice period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training / employment can be terminated by the Company with one-month notice or 

salary thereof. On confirmation, you will be required to give three months’ notice or salary thereof in case 
you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months’ notice 
period. Similarly, the Company can terminate your services by giving three months’ notice or salary thereof.  
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice 

 

Background checks 
 
The Company may, at its discretion conduct background checks prior to or after your expected joining date 
to validate your identity, the address provided by you, your education details and details of your prior work 
experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting 
such background checks. In this connection, you are required to furnish the documents listed in "Offer 
Annexure for India". 
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If you fail to submit the necessary documents as required by the Company within the specified time period 
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 
discretion, reserves the right to withdraw this Offer without notice and Compensation or to take any 
appropriate action against you, including, but not limited to termination of your employment. 

 
When a background check raises any concerns regarding any of the details furnished by you and the 
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 
further information, to substantiate the details that you have earlier provided to the Company, before 
initiating appropriate action. 

 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 
unable to do so, the Company will initiate a criminal background check. 

 

Other terms and conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member / 

Employee of any other organization / entity engaged in any form of business activity without the consent of 

Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and 

may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment program 2018-2019. These eligibility criteria for the Role of an Operations Executive, 

has already been clearly communicated to you and your college during the selection process. You will also 

have completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 

by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 

proofs and any condonation of delay in submission of the same will be at the Company's discretion. 
 
 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance of 

the Company (if in force) will be made applicable to you. 
 
 
 
 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the intranet ‘Sparsh’. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion.  
 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure II). 
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This offer of employment constitutes the entire agreement between you and the Company regarding the terms of 

your employment and it is the complete, final, and exclusive embodiment of your agreement with regard to this 

subject matter and supersedes any other promises, warranties, representations or agreements, whether written or 

oral. It is entered into without reliance on any promise or representation other than those expressly contained 

herein, and it cannot be modified or amended except in writing signed by an authorized officer of the Company. 

 
If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be treated 

as severable from the rest of the terms and conditions of this offer and the remaining terms and conditions shall 

continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of the 

courts in Bangalore, India. 
 

Your employment will be governed by the rules, regulations and policies of the Company. 

 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

 

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all the 

accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

  

Yours sincerely, 

 
 

   RICHARD LOBO 

   EVP and Head Human Resources – Infosys Limited 

 
 

I have read, understood and agree to the terms and conditions as set forth in this offer letter.  

 

Date: _________________________, 20______ 

 

______________________________________ 

Sign your name 

 

____________________ __________________ 

Print your name   Location 

 

Enclosures: Annexure - I (Compensation) 
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ANNEXURE –I  

(Compensation) 

 
 

COMPENSATION DETAILS  

 (All figures in INR. per month) 

  NAME     Ms. Abirami  Arumugam 

  ROLE    Operations Executive 

  ROLE DESIGNATION    Operations Executive - Trainee 

1. MONTHLY COMPONENTS 

  BASIC SALARY 13,582 

   BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a   

 monthly basis)  

2,580 

  MONTHLY GROSS SALARY 16,162 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after 

adjusting the advance (95%) paid out on a monthly basis)     136 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of Basic Salary  1,630 

  GRATUITY - 4.81% of Basic Salary*     653 

  FIXED GROSS SALARY (1+2+3) 18,581 

TOTAL GROSS SALARY 18,581 
 

OTHER BENEFITS 

Scheme 
Eligible Amount  

in INR. 
Interest Monthly Instalments 

Margin Money 

(To be borne by the 

employee) 

          SOFT LOAN 

30,000  

(With Security) 
7% 24 Nil 

20,000  

(Without Security) 

SALARY LOAN      

   ( Subject to   

submission of Trainee 

Agreement) 

12,000 Nil 12 Nil 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The 
disbursement of any loan / loan allowance is subject to the fulfilment of all criteria defined for the same to the 

satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

 * The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity  

amounts will be determined in strict accordance with the provisions of the Payment of Gratuity Act. 

Employee State Insurance (“ESI”) may be applicable to employees as per the applicable statutory regulations. If ESI is  
Applicable, the employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948. 
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HRD/2T/12876112/19-20 

                                                                                                                                                                     

Ms. Thanga Nila Pandian 

Candidate ID: 12876112                                                                                       June 07, 2019 

No.228/A, P.H.Road 

Maduravoyal Market 

Chennai - 600095 

Tamil Nadu 

India 

Ph: (91) 73582 03429 

  

Dear Thanga, 
 

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 

Operations Executive in the IT Operations Career Stream. 

                                                             

Here are the terms and conditions of our offer: 
 

Joining date 
 

Your scheduled date of employment with us will be June 24, 2019. 
 

Location 
 

Your location of training is Mysore, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training.  You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on business 

requirements. In such an event, your remuneration and other benefits shall be determined in accordance with 

the relevant Policies of the Company in that work location. 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.  

 

* For the purpose of this agreement, “affiliate” means any entity that controls, is controlled by, or is under 
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly or 

indirectly, the power to direct or cause the direction of the management, policies or operations of an entity, 

whether through ownership of voting securities, by contract or otherwise. 
 
 

Training Period 
 

The training program will consist of classroom training and on-the-job training. The duration of the classroom 

training will be based on the business requirement. Your continued employment with the Company is subject 

to your meeting the qualifying criteria till the end of the training and Successful completion of the training 
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Probation and confirmation 
 

You will be on probation for a period of twelve months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure – III. 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days of 

earned leave annually, for the first two years of your tenure with the Company. On completion of two years of 

service, subject to your confirmation as a permanent employee you will be eligible for 20 working days of 

leave annually.  

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. An illustration with 

other relevant information have been given in the Information Sheet. The Company’s Policies also provide for 
Maternity, Paternity and Bereavement Leave. Further details will be provided to you at the time of joining.   

 

Increments and Promotions 

 
Your growth and increase in salary will depend solely on your performance and contribution to the Company. 

Salary increases are normally given on an annual basis. 

 

Transfer 

 
Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The Service 

Agreement details the scope, terms and conditions of your employment, the necessary training and the 

contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 

the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 

the subsequent month post completion of training. You will be required to complete the formalities on the 

Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement will 

result in denial of employment with the Company. 
 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 

by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 

proofs and any condemnation of delay in submission of the same will be at the Company's discretion. 

 

 

Passport & Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
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Compensation and Benefits  

 

  Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure – I. 

 

Ex - Gratia / Bonus 
   

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the sum of the (Basic 

Salary) as mentioned in the Compensation Details sheet at Annexure – I of this letter. The mode of payment 

for Financial Year 2019-20 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

         
 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance the 

coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). You will be 

covered by default under the Standard Plan which provides you and your family (your spouse and two 

children up to the age of 22 years) with a cover of INR 4,00,000 per annum.  
 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered towards 

natural death, and INR 3,000,000 towards an accidental death. All employees become members of Infosys 

Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 200. The details of 

the Scheme would be available to you when you join the Company. 

 

Notice period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training / employment can be terminated by the Company with one-month notice or 

salary thereof. On confirmation, you will be required to give three months’ notice or salary thereof in case 
you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months’ notice 
period. Similarly, the Company can terminate your services by giving three months’ notice or salary thereof.  
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice 

 

Background checks 
 
The Company may, at its discretion conduct background checks prior to or after your expected joining date 
to validate your identity, the address provided by you, your education details and details of your prior work 
experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting 
such background checks. In this connection, you are required to furnish the documents listed in "Offer 
Annexure for India". 
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If you fail to submit the necessary documents as required by the Company within the specified time period 
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 
discretion, reserves the right to withdraw this Offer without notice and Compensation or to take any 
appropriate action against you, including, but not limited to termination of your employment. 

 
When a background check raises any concerns regarding any of the details furnished by you and the 
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 
further information, to substantiate the details that you have earlier provided to the Company, before 
initiating appropriate action. 

 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 
unable to do so, the Company will initiate a criminal background check. 

 

Other terms and conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member / 

Employee of any other organization / entity engaged in any form of business activity without the consent of 

Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and 

may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment program 2018-2019. These eligibility criteria for the Role of an Operations Executive, 

has already been clearly communicated to you and your college during the selection process. You will also 

have completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 

by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 

proofs and any condonation of delay in submission of the same will be at the Company's discretion. 
 
 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance of 

the Company (if in force) will be made applicable to you. 
 
 
 
 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the intranet ‘Sparsh’. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion.  
 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure II). 
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This offer of employment constitutes the entire agreement between you and the Company regarding the terms of 

your employment and it is the complete, final, and exclusive embodiment of your agreement with regard to this 

subject matter and supersedes any other promises, warranties, representations or agreements, whether written or 

oral. It is entered into without reliance on any promise or representation other than those expressly contained 

herein, and it cannot be modified or amended except in writing signed by an authorized officer of the Company. 

 
If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be treated 

as severable from the rest of the terms and conditions of this offer and the remaining terms and conditions shall 

continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of the 

courts in Bangalore, India. 
 

Your employment will be governed by the rules, regulations and policies of the Company. 

 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

 

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all the 

accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

  

Yours sincerely, 

 
 

   RICHARD LOBO 

   EVP and Head Human Resources – Infosys Limited 

 
 

I have read, understood and agree to the terms and conditions as set forth in this offer letter.  

 

Date: _________________________, 20______ 

 

______________________________________ 

Sign your name 

 

____________________ __________________ 

Print your name   Location 

 

Enclosures: Annexure - I (Compensation) 
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ANNEXURE –I  

(Compensation) 

 
 

COMPENSATION DETAILS  

 (All figures in INR. per month) 

  NAME     Ms. Thanga Nila Pandian 

  ROLE    Operations Executive 

  ROLE DESIGNATION    Operations Executive - Trainee 

1. MONTHLY COMPONENTS 

  BASIC SALARY 13,582 

   BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a   

 monthly basis)  

2,580 

  MONTHLY GROSS SALARY 16,162 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after 

adjusting the advance (95%) paid out on a monthly basis)     136 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of Basic Salary  1,630 

  GRATUITY - 4.81% of Basic Salary*     653 

  FIXED GROSS SALARY (1+2+3) 18,581 

TOTAL GROSS SALARY 18,581 
 

OTHER BENEFITS 

Scheme 
Eligible Amount  

in INR. 
Interest Monthly Instalments 

Margin Money 

(To be borne by the 

employee) 

          SOFT LOAN 

30,000  

(With Security) 
7% 24 Nil 

20,000  

(Without Security) 

SALARY LOAN      

   ( Subject to   

submission of Trainee 

Agreement) 

12,000 Nil 12 Nil 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The 
disbursement of any loan / loan allowance is subject to the fulfilment of all criteria defined for the same to the 

satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

 * The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity  

amounts will be determined in strict accordance with the provisions of the Payment of Gratuity Act. 

Employee State Insurance (“ESI”) may be applicable to employees as per the applicable statutory regulations. If ESI is  
Applicable, the employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948. 
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Ms. Sumithra  Kumar P 

Candidate ID: 12876127                                                                                       June 04, 2019 

No.62/177,Mettu Street 

Kanchipuram 

Chennai - 600023 

Tamil Nadu 

India 

Ph: (91) 95512 85536 

  

Dear Sumithra, 
 

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 

Operations Executive in the IT Operations Career Stream. 

                                                             

Here are the terms and conditions of our offer: 
 

Joining date 
 

Your scheduled date of employment with us will be June 24, 2019. 
 

Location 
 

Your location of training is Mysore, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training.  You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on business 

requirements. In such an event, your remuneration and other benefits shall be determined in accordance with 

the relevant Policies of the Company in that work location. 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.  

 

* For the purpose of this agreement, “affiliate” means any entity that controls, is controlled by, or is under 
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly or 

indirectly, the power to direct or cause the direction of the management, policies or operations of an entity, 

whether through ownership of voting securities, by contract or otherwise. 
 
 

Training Period 
 

The training program will consist of classroom training and on-the-job training. The duration of the classroom 

training will be based on the business requirement. Your continued employment with the Company is subject 

to your meeting the qualifying criteria till the end of the training and Successful completion of the training 

 

 

 

 

 

 

INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 
Electronics City, Hosur Road 
Bangalore 560 100, India 
T 91 80 2852 0261 
F 91 80 2852 0362 

askus@infosys.com 
www.infosys.com 
 



 

                               Company Confidential - This communication is confidential between you and Infosys Limited. 

Page 3 of 7 

 

Probation and confirmation 
 

You will be on probation for a period of twelve months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure – III. 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days of 

earned leave annually, for the first two years of your tenure with the Company. On completion of two years of 

service, subject to your confirmation as a permanent employee you will be eligible for 20 working days of 

leave annually.  

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. An illustration with 

other relevant information have been given in the Information Sheet. The Company’s Policies also provide for 
Maternity, Paternity and Bereavement Leave. Further details will be provided to you at the time of joining.   

 

Increments and Promotions 

 
Your growth and increase in salary will depend solely on your performance and contribution to the Company. 

Salary increases are normally given on an annual basis. 

 

Transfer 

 
Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The Service 

Agreement details the scope, terms and conditions of your employment, the necessary training and the 

contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 

the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 

the subsequent month post completion of training. You will be required to complete the formalities on the 

Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement will 

result in denial of employment with the Company. 
 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 

by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 

proofs and any condemnation of delay in submission of the same will be at the Company's discretion. 

 

 

Passport & Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
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Compensation and Benefits  

 

  Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure – I. 

 

Ex - Gratia / Bonus 
   

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the sum of the (Basic 

Salary) as mentioned in the Compensation Details sheet at Annexure – I of this letter. The mode of payment 

for Financial Year 2019-20 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

         
 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance the 

coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). You will be 

covered by default under the Standard Plan which provides you and your family (your spouse and two 

children up to the age of 22 years) with a cover of INR 4,00,000 per annum.  
 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered towards 

natural death, and INR 3,000,000 towards an accidental death. All employees become members of Infosys 

Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 200. The details of 

the Scheme would be available to you when you join the Company. 

 

Notice period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training / employment can be terminated by the Company with one-month notice or 

salary thereof. On confirmation, you will be required to give three months’ notice or salary thereof in case 
you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months’ notice 
period. Similarly, the Company can terminate your services by giving three months’ notice or salary thereof.  
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice 

 

Background checks 
 
The Company may, at its discretion conduct background checks prior to or after your expected joining date 
to validate your identity, the address provided by you, your education details and details of your prior work 
experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting 
such background checks. In this connection, you are required to furnish the documents listed in "Offer 
Annexure for India". 
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If you fail to submit the necessary documents as required by the Company within the specified time period 
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 
discretion, reserves the right to withdraw this Offer without notice and Compensation or to take any 
appropriate action against you, including, but not limited to termination of your employment. 

 
When a background check raises any concerns regarding any of the details furnished by you and the 
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 
further information, to substantiate the details that you have earlier provided to the Company, before 
initiating appropriate action. 

 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 
unable to do so, the Company will initiate a criminal background check. 

 

Other terms and conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member / 

Employee of any other organization / entity engaged in any form of business activity without the consent of 

Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and 

may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment program 2018-2019. These eligibility criteria for the Role of an Operations Executive, 

has already been clearly communicated to you and your college during the selection process. You will also 

have completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 

by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 

proofs and any condonation of delay in submission of the same will be at the Company's discretion. 
 
 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance of 

the Company (if in force) will be made applicable to you. 
 
 
 
 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the intranet ‘Sparsh’. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion.  
 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure II). 
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This offer of employment constitutes the entire agreement between you and the Company regarding the terms of 

your employment and it is the complete, final, and exclusive embodiment of your agreement with regard to this 

subject matter and supersedes any other promises, warranties, representations or agreements, whether written or 

oral. It is entered into without reliance on any promise or representation other than those expressly contained 

herein, and it cannot be modified or amended except in writing signed by an authorized officer of the Company. 

 
If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be treated 

as severable from the rest of the terms and conditions of this offer and the remaining terms and conditions shall 

continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of the 

courts in Bangalore, India. 
 

Your employment will be governed by the rules, regulations and policies of the Company. 

 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

 

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all the 

accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

  

Yours sincerely, 

 
 

   RICHARD LOBO 

   EVP and Head Human Resources – Infosys Limited 

 
 

I have read, understood and agree to the terms and conditions as set forth in this offer letter.  

 

Date: _________________________, 20______ 

 

______________________________________ 

Sign your name 

 

____________________ __________________ 

Print your name   Location 

 

Enclosures: Annexure - I (Compensation) 
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ANNEXURE –I  

(Compensation) 

 
 

COMPENSATION DETAILS  

 (All figures in INR. per month) 

  NAME     Ms. Sumithra  Kumar P 

  ROLE    Operations Executive 

  ROLE DESIGNATION    Operations Executive - Trainee 

1. MONTHLY COMPONENTS 

  BASIC SALARY 13,582 

   BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a   

 monthly basis)  

2,580 

  MONTHLY GROSS SALARY 16,162 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after 

adjusting the advance (95%) paid out on a monthly basis)     136 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of Basic Salary  1,630 

  GRATUITY - 4.81% of Basic Salary*     653 

  FIXED GROSS SALARY (1+2+3) 18,581 

TOTAL GROSS SALARY 18,581 
 

OTHER BENEFITS 

Scheme 
Eligible Amount  

in INR. 
Interest Monthly Instalments 

Margin Money 

(To be borne by the 

employee) 

          SOFT LOAN 

30,000  

(With Security) 
7% 24 Nil 

20,000  

(Without Security) 

SALARY LOAN      

   ( Subject to   

submission of Trainee 

Agreement) 

12,000 Nil 12 Nil 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The 
disbursement of any loan / loan allowance is subject to the fulfilment of all criteria defined for the same to the 

satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

 * The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity  

amounts will be determined in strict accordance with the provisions of the Payment of Gratuity Act. 

Employee State Insurance (“ESI”) may be applicable to employees as per the applicable statutory regulations. If ESI is  
Applicable, the employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948. 
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June 18, 2020 

   

 

                                          

TO WHOMSOEVER IT MAY CONCERN 

 

 

This is to certify that Ms. Vidya Natarajan EMP Code – 100000000474737 was working with us from May 03, 2019 to 

April 30, 2020. Her last designation with the company was Customer Service Associate- Voice. She has been relieved 

from her services on April 30, 2020 with Teleperformance Global Services Private Limited. at the closing of business 

hours. 

 

We wish her all the best in all her future endeavors. 

 

For Teleperformance Global Services Private Limited 

  

Alpana Suneja 

Senior Director- Human Resources 

 
 
 



HCL TECHNOLOGIES LTD.  
Business Services  
     B-34/3, Sector 59, NOIDA 201 301,UP,India   
     T: +91 120 4364200 F: +91 120 2589688  
     Registered Office: 806 Siddharth, 96, Nehru Place, New Delhi-110019, India      

CIN-L74140DL1991PLC046369      www.hclbpo.com  
www.hcl.com 
  

  

  

 

                                               EXPERIENCE LETTER 

  

  

                                          TO WHOMSOEVER IT MAY CONCERN  

  

This is to certify that Ms. RESHMA S, Employee code 51824234 was an employee of HCL 

Technologies Ltd. - BPO Services from Jul 22, 2019 till Dec 31, 2021. As per our records, 

her last designation at the time of exit from the company was Quality Analyst.  

  

We wish RESHMA S all the best in her future endeavours. 

  

  

For HCL Technologies Ltd. - BPO Services  

  

  
  

Authorized Signatory  

  

Date: Mar 09, 2022  

  

  

  

  

  

This is system generated document with scanned signature by authorized signatory does not require company Seal.  





 

                                
  

  

No 319, MTH Road Venkatapuram,  
Ambattur  
Chennai - 600053  
Tamil Nadu  
India  
Ph: (91) 94458 48879  
    
Dear Sreevidya,  
  
Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 
Operations Executive in the IT Operations Career Stream.  
                                                              
Here are the terms and conditions of our offer:  
  
Joining date  
  
Your scheduled date of employment with us will be June 03, 2019.  
  
Location  
  
Your location of training is Mysore, India. The location of posting (“work location”) would be communicated 
to you upon successful completion of training.  You may be asked to relocate to any of our units, departments 
or the offices of our affiliates* and/or the offices of our customers, depending on business requirements. In such 
an event, your remuneration and other benefits shall be determined in accordance with the relevant Policies of 
the Company in that work location.  
  
Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.   
  
* For the purpose of this agreement, “affiliate” means any entity that controls, is controlled by, or is under 
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly or 
indirectly, the power to direct or cause the direction of the management, policies or operations of an entity, 
whether through ownership of voting securities, by contract or otherwise.  
  
  

   BangT 91 80 2852 0261alore 560 100, India 
   
   F 91 80 2852 0362  

askus@infosys.com 
www.infosys.com  
  

 
 
  Salary  
  
Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been provided in the 
Compensation Details sheet in Annexure – I.  
  



 

                                
  

  

Ex - Gratia / Bonus  
     
You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the sum of the (Basic Salary) 
as mentioned in the Compensation Details sheet at Annexure – I of this letter. The mode of payment for 
Financial Year 2019-20 will be as follows:  
  
95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 
The balance amount will be paid out in the end of the financial year.  
          
  
Insurance  
  
You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance the 
coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). You will be 
covered by default under the Standard Plan which provides you and your family (your spouse and two children 
up to the age of 22 years) with a cover of INR 4,00,000 per annum.   
  
You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which provides 
you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered towards natural 
death, and INR 3,000,000 towards an accidental death. All employees become members of Infosys Welfare 
Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 200. The details of the Scheme 
would be available to you when you join the Company.  
  
 
  



 

                                
  

  

  
    
HRD/2T/12875985/19-20  
                                                                                                                                                                       
Ms. Varshini  Kannan  
Candidate ID: 12875985                                                                                       May 07, 2019  
No 4/2 Lenin Nagar  
Ambattur  
Chennai - 600053  
Tamil Nadu  
India  
Ph: (91) 90809 91519  
    
Dear Varshini,  
  
Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 
Operations Executive in the IT Operations Career Stream.  
                                                              
Here are the terms and conditions of our offer:  
  
Joining date  
  
Your scheduled date of employment with us will be June 03, 2019.  
  
Location  
  
Your location of training is Mysore, India. The location of posting (“work location”) would be communicated 
to you upon successful completion of training.  You may be asked to relocate to any of our units, departments 
or the offices of our affiliates* and/or the offices of our customers, depending on business requirements. In such 
an event, your remuneration and other benefits shall be determined in accordance with the relevant Policies of 
the Company in that work location.  
  
Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.   
  
* For the purpose of this agreement, “affiliate” means any entity that controls, is controlled by, or is under 
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly or 
indirectly, the power to direct or cause the direction of the management, policies or operations of an entity, 
whether through ownership of voting securities, by contract or otherwise.  
  
  

  Salary  
  
Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been provided in the 
Compensation Details sheet in Annexure – I.  
  
Ex - Gratia / Bonus  
     



 

                                
  

  

  
  
  
  
  
  
    
HRD/2T/12876001/19-20  
                                                                                                                                                                       
Ms. Reshma  Devarajan  
Candidate ID: 12876001                                                                                       August 7, 2019  
W39/F,Kambar Circle, P&T Quarters,  
Anna nagar West  
Chennai - 600040  
Tamil Nadu  
India  
Ph: (91) 89390 97399  
    
Dear Reshma,  
  
Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 
Operations Executive in the IT Operations Career Stream.  
                                                              
Here are the terms and conditions of our offer:  
  
Joining date  
  
Your scheduled date of employment with us will be September 23, 2019.  
  
Location  
  
Your location of training is Mysore, India. The location of posting (“work location”) would be communicated 
to you upon successful completion of training.  You may be asked to relocate to any of our units, departments 
or the offices of our affiliates* and/or the offices of our customers, depending on business requirements. In such 
an event, your remuneration and other benefits shall be determined in accordance with the relevant Policies of 
the Company in that work location.  
  
Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.   
  
* For the purpose of this agreement, “affiliate” means any entity that controls, is controlled by, or is under 
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly or 
indirectly, the power to direct or cause the direction of the management, policies or operations of an entity, 
whether through ownership of voting securities, by contract or otherwise.  
  
  

  Salary  
  



 

                                
  

  

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been provided in the 
Compensation Details sheet in Annexure – I.  
  
Ex - Gratia / Bonus  
     
You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the sum of the (Basic Salary) 
as mentioned in the Compensation Details sheet at Annexure – I of this letter. The mode of payment for 
Financial Year 2019-20 will be as follows:  
  
95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 
The balance amount will be paid out in the end of the financial year.  
          
  
Insurance  
  
You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance the 
coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). You will be 
covered by default under the Standard Plan which provides you and your family (your spouse and two children 
up to the age of 22 years) with a cover of INR 4,00,000 per annum.   
  
You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which provides 
you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered towards natural 
death, and INR 3,000,000 towards an accidental death. All employees become members of Infosys Welfare 
Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 200. The details of the Scheme 
would be available to you when you join the Company.   
  

  
   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  
  
HRD/2T/12875985/19-20  
   



 

 

HRD/2T/12875949/19-20 

Ms. Surariha Potti 

Candidate ID: 12875949                          May 07, 2019 

No: 55/109, Mint Street  

Sowcarpet, Chennai - 600001  

Tamil Nadu 

India 

Ph: (91) 9789058380 

 

Dear Surariha, 

 

Welcome to Infosys! 

 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what’s next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

Warm regards, 

 

RICHARD LOBO 

EVP and Head Human Resources – Infosys Limited 

 
INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 

 



 

 

HRD/2T/12875950/19-20 

Ms. Blessy Joy Daniel Paulraj 

Candidate ID: 12875950                          May 07, 2019 

No: 244B KKR Milienium City   

Periyakuppam, Tiruvallur - 602001   

Tamil Nadu 

India 

Ph: (91) 8072428697 

 

Dear Blessy Joy, 

 

Welcome to Infosys! 

 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what’s next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

Warm regards, 

 

RICHARD LOBO 

EVP and Head Human Resources – Infosys Limited 

 
INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 

 



 



 



 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

11-Mar-2019
                               
Dear Nivedha Narayanan,
BSc, Chemistry
Anna Adarsh College for Women
 
Candidate ID – 12827804
 
 
In continuation to our discussions, we are pleased to offer you the role of Graduate Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:

https://campus2cognizant.cognizant.com/


Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Nivedha Narayanan Designation: Graduate Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2000 24,000

4 Special Allowance* 5206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

Annual Gross Compensation 180,504

Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details









 













 



 



 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

12-Mar-2019
                               
Dear Yamineswari Srinivasan,
B. Sc, Computer Science
Anna Adarsh College for Women
 
Candidate ID – 12827432
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Yamineswari Srinivasan Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2000 24,000

4 Special Allowance* 5206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

Annual Gross Compensation 180,504

Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details
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                             Candidate Id - 12827460 

 

 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

12-Mar-2019
                               
Dear Aarthi LNU,
B. Sc, Computer Science
Anna Adarsh College for Women
 
Candidate ID – 12827465
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Aarthi LNU Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2000 24,000

4 Special Allowance* 5206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

Annual Gross Compensation 180,504

Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

12-Mar-2019
                               
Dear Pavithra C Chandar,
B. Sc, Computer Science
Anna Adarsh College for Women
 
Candidate ID – 12827467
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Pavithra C Chandar Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2000 24,000

4 Special Allowance* 5206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

Annual Gross Compensation 180,504

Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details
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                             Candidate Id - 12827469 

 

 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

12-Mar-2019
                               
Dear Vithani Perumal,
B. Sc, Computer Science
Anna Adarsh College for Women
 
Candidate ID – 12827469
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Vithani Perumal Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2000 24,000

4 Special Allowance* 5206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

Annual Gross Compensation 180,504

Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

12-Mar-2019
                               
Dear Shruti Kannan,
B. Sc, Computer Science
Anna Adarsh College for Women
 
Candidate ID – 12827449
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Shruti Kannan Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2000 24,000

4 Special Allowance* 5206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

Annual Gross Compensation 180,504

Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details
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Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

12-Mar-2019
                               
Dear Rasheetha LNU,
B. Sc, Computer Science
Anna Adarsh College for Women
 
Candidate ID – 12827507
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Rasheetha LNU Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2000 24,000

4 Special Allowance* 5206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

Annual Gross Compensation 180,504

Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details
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HRD/2T/12875941/19-20 

                                                                                                                                                                     

Ms. Gomathy  S 

Candidate ID: 12875941                                                                                       May 07, 2019 

No:1/92 Kannadapalayam Strret Mevalur Kuppam ,Valarpuram 

Post 

Kanchipuram - 602105 

Tamil Nadu 

India 

Ph: (91) 86789 66262 

  

Dear Gomathy, 
 

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 

Operations Executive in the IT Operations Career Stream. 

                                                             

Here are the terms and conditions of our offer: 
 

Joining date 
 

Your scheduled date of employment with us will be June 03, 2019. 
 

Location 
 

Your location of training is Mysore, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training.  You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on business 

requirements. In such an event, your remuneration and other benefits shall be determined in accordance with 

the relevant Policies of the Company in that work location. 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.  

 

* For the purpose of this agreement, “affiliate” means any entity that controls, is controlled by, or is under 
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly or 

indirectly, the power to direct or cause the direction of the management, policies or operations of an entity, 

whether through ownership of voting securities, by contract or otherwise. 
 
 

Training Period 
 

The training program will consist of classroom training and on-the-job training. The duration of the classroom 

training will be based on the business requirement. Your continued employment with the Company is subject 

to your meeting the qualifying criteria till the end of the training and Successful completion of the training 

 

 

 

 

 

 

INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 
Electronics City, Hosur Road 
Bangalore 560 100, India 
T 91 80 2852 0261 
F 91 80 2852 0362 

askus@infosys.com 
www.infosys.com 
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Probation and confirmation 
 

You will be on probation for a period of twelve months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure – III. 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days of 

earned leave annually, for the first two years of your tenure with the Company. On completion of two years of 

service, subject to your confirmation as a permanent employee you will be eligible for 20 working days of 

leave annually.  

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. An illustration with 

other relevant information have been given in the Information Sheet. The Company’s Policies also provide for 
Maternity, Paternity and Bereavement Leave. Further details will be provided to you at the time of joining.   

 

Increments and Promotions 

 
Your growth and increase in salary will depend solely on your performance and contribution to the Company. 

Salary increases are normally given on an annual basis. 

 

Transfer 

 
Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The Service 

Agreement details the scope, terms and conditions of your employment, the necessary training and the 

contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 

the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 

the subsequent month post completion of training. You will be required to complete the formalities on the 

Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement will 

result in denial of employment with the Company. 
 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 

by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 

proofs and any condemnation of delay in submission of the same will be at the Company's discretion. 

 

 

Passport & Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
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Compensation and Benefits  

 

  Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure – I. 

 

Ex - Gratia / Bonus 
   

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the sum of the (Basic 

Salary) as mentioned in the Compensation Details sheet at Annexure – I of this letter. The mode of payment 

for Financial Year 2019-20 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

         
 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance the 

coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). You will be 

covered by default under the Standard Plan which provides you and your family (your spouse and two 

children up to the age of 22 years) with a cover of INR 4,00,000 per annum.  
 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered towards 

natural death, and INR 3,000,000 towards an accidental death. All employees become members of Infosys 

Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 200. The details of 

the Scheme would be available to you when you join the Company. 

 

Notice period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training / employment can be terminated by the Company with one-month notice or 

salary thereof. On confirmation, you will be required to give three months’ notice or salary thereof in case 
you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months’ notice 
period. Similarly, the Company can terminate your services by giving three months’ notice or salary thereof.  
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice 

 

Background checks 
 
The Company may, at its discretion conduct background checks prior to or after your expected joining date 
to validate your identity, the address provided by you, your education details and details of your prior work 
experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting 
such background checks. In this connection, you are required to furnish the documents listed in "Offer 
Annexure for India". 
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If you fail to submit the necessary documents as required by the Company within the specified time period 
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 
discretion, reserves the right to withdraw this Offer without notice and Compensation or to take any 
appropriate action against you, including, but not limited to termination of your employment. 

 
When a background check raises any concerns regarding any of the details furnished by you and the 
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 
further information, to substantiate the details that you have earlier provided to the Company, before 
initiating appropriate action. 

 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 
unable to do so, the Company will initiate a criminal background check. 

 

Other terms and conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member / 

Employee of any other organization / entity engaged in any form of business activity without the consent of 

Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and 

may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment program 2018-2019. These eligibility criteria for the Role of an Operations Executive, 

has already been clearly communicated to you and your college during the selection process. You will also 

have completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 

by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 

proofs and any condonation of delay in submission of the same will be at the Company's discretion. 
 
 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance of 

the Company (if in force) will be made applicable to you. 
 
 
 
 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the intranet ‘Sparsh’. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion.  
 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure II). 
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This offer of employment constitutes the entire agreement between you and the Company regarding the terms of 

your employment and it is the complete, final, and exclusive embodiment of your agreement with regard to this 

subject matter and supersedes any other promises, warranties, representations or agreements, whether written or 

oral. It is entered into without reliance on any promise or representation other than those expressly contained 

herein, and it cannot be modified or amended except in writing signed by an authorized officer of the Company. 

 
If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be treated 

as severable from the rest of the terms and conditions of this offer and the remaining terms and conditions shall 

continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of the 

courts in Bangalore, India. 
 

Your employment will be governed by the rules, regulations and policies of the Company. 

 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

 

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all the 

accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

  

Yours sincerely, 

 
 

   RICHARD LOBO 

   EVP and Head Human Resources – Infosys Limited 

 
 

I have read, understood and agree to the terms and conditions as set forth in this offer letter.  

 

Date: _________________________, 20______ 

 

______________________________________ 

Sign your name 

 

____________________ __________________ 

Print your name   Location 

 

Enclosures: Annexure - I (Compensation) 
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ANNEXURE –I  

(Compensation) 

 
 

COMPENSATION DETAILS  

 (All figures in INR. per month) 

  NAME     Ms. Gomathy  S 

  ROLE    Operations Executive 

  ROLE DESIGNATION    Operations Executive - Trainee 

1. MONTHLY COMPONENTS 

  BASIC SALARY 13,582 

   BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a   

 monthly basis)  

2,580 

  MONTHLY GROSS SALARY 16,162 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after 

adjusting the advance (95%) paid out on a monthly basis)     136 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of Basic Salary  1,630 

  GRATUITY - 4.81% of Basic Salary*     653 

  FIXED GROSS SALARY (1+2+3) 18,581 

TOTAL GROSS SALARY 18,581 
 

OTHER BENEFITS 

Scheme 
Eligible Amount  

in INR. 
Interest Monthly Instalments 

Margin Money 

(To be borne by the 

employee) 

          SOFT LOAN 

30,000  

(With Security) 
7% 24 Nil 

20,000  

(Without Security) 

SALARY LOAN      

   ( Subject to   

submission of Trainee 

Agreement) 

12,000 Nil 12 Nil 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The 
disbursement of any loan / loan allowance is subject to the fulfilment of all criteria defined for the same to the 

satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

 * The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity  

amounts will be determined in strict accordance with the provisions of the Payment of Gratuity Act. 

Employee State Insurance (“ESI”) may be applicable to employees as per the applicable statutory regulations. If ESI is  
Applicable, the employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948. 
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 HRD/2T/12875945/19-20 

Ms. Subathra R 

Candidate ID: 12875945                           May 07, 2019 

No.37/A, Velavan nagar, Balaji nagar main road 

Kolathur, Chennai - 600099 

Tamil Nadu 

India 

Ph: (91)  8610125623 

 

Dear Subathra, 

 

Welcome to Infosys! 

 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what’s next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

Warm regards, 

 

RICHARD LOBO 

EVP and Head Human Resources – Infosys Limited 

 
INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 

 



 

 

 HRD/2T/12875947/19-20 

Ms. Madhumitha R 

Candidate ID: 12875947                          May 07, 2019 

No:5/15 Ranga Apartments Vengeeswarar Nagar 2nd Main Road 

Vadapalani, Chennai - 600026 

Tamil Nadu 

India 

Ph: (91)  9176718580 

 

Dear Madhumitha, 

 

Welcome to Infosys! 

 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what’s next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

Warm regards, 

 

RICHARD LOBO 

EVP and Head Human Resources – Infosys Limited 

 
INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 

 



 

 

 

 

 

 



 

 

HRD/2T/12875964/19-20 

Ms. Sai Sandhya Lakshmi  

Candidate ID: 12875964                          May 07, 2019 

No: 18/23, Gangappa Street   

Vadapalani, Chennai - 600026    

Tamil Nadu 

India 

Ph: (91) 9566052386 

 

Dear Sai Sandhya Lakshmi, 

 

Welcome to Infosys! 

 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what’s next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

Warm regards, 

 

RICHARD LOBO 

EVP and Head Human Resources – Infosys Limited 

 
INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 



 

 

HRD/2T/12875965/19-20 

Ms. LISA KUMARI K  

Candidate ID: 12875965                          May 07, 2019 

No: 184, Sundaram Pillai Nagar    

Tondiarpet, Chennai - 600081    

Tamil Nadu 

India 

Ph: (91) 8056279885  

 

Dear Lisa Kumari, 

 

Welcome to Infosys! 

 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what’s next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

Warm regards, 

 

RICHARD LOBO 

EVP and Head Human Resources – Infosys Limited 

 
INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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HRD/2T/12876003/19-20 

                                                                                                                                                                     

Ms. Roshini  Vc 

Candidate ID: 12876003                                                                                       May 07, 2019 

No:3,Saibaba Street Sree Nagar 

Colony,Thirumullaivoyal 

Chennai - 600062 

Tamil Nadu 

India 

Ph: (91) 70101 34460 

  

Dear Roshini, 
 

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 

Operations Executive in the IT Operations Career Stream. 

                                                             

Here are the terms and conditions of our offer: 
 

Joining date 
 

Your scheduled date of employment with us will be June 03, 2019. 
 

Location 
 

Your location of training is Mysore, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training.  You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on business 

requirements. In such an event, your remuneration and other benefits shall be determined in accordance with 

the relevant Policies of the Company in that work location. 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.  

 

* For the purpose of this agreement, “affiliate” means any entity that controls, is controlled by, or is under 
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly or 

indirectly, the power to direct or cause the direction of the management, policies or operations of an entity, 

whether through ownership of voting securities, by contract or otherwise. 
 
 

Training Period 
 

The training program will consist of classroom training and on-the-job training. The duration of the classroom 

training will be based on the business requirement. Your continued employment with the Company is subject 

to your meeting the qualifying criteria till the end of the training and Successful completion of the training 

 

 

 

 

 

 

INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 
Electronics City, Hosur Road 
Bangalore 560 100, India 
T 91 80 2852 0261 
F 91 80 2852 0362 

askus@infosys.com 
www.infosys.com 
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Probation and confirmation 
 

You will be on probation for a period of twelve months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure – III. 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days of 

earned leave annually, for the first two years of your tenure with the Company. On completion of two years of 

service, subject to your confirmation as a permanent employee you will be eligible for 20 working days of 

leave annually.  

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. An illustration with 

other relevant information have been given in the Information Sheet. The Company’s Policies also provide for 
Maternity, Paternity and Bereavement Leave. Further details will be provided to you at the time of joining.   

 

Increments and Promotions 

 
Your growth and increase in salary will depend solely on your performance and contribution to the Company. 

Salary increases are normally given on an annual basis. 

 

Transfer 

 
Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The Service 

Agreement details the scope, terms and conditions of your employment, the necessary training and the 

contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 

the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 

the subsequent month post completion of training. You will be required to complete the formalities on the 

Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement will 

result in denial of employment with the Company. 
 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 

by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 

proofs and any condemnation of delay in submission of the same will be at the Company's discretion. 

 

 

Passport & Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
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Compensation and Benefits  

 

  Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure – I. 

 

Ex - Gratia / Bonus 
   

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the sum of the (Basic 

Salary) as mentioned in the Compensation Details sheet at Annexure – I of this letter. The mode of payment 

for Financial Year 2019-20 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

         
 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance the 

coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). You will be 

covered by default under the Standard Plan which provides you and your family (your spouse and two 

children up to the age of 22 years) with a cover of INR 4,00,000 per annum.  
 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered towards 

natural death, and INR 3,000,000 towards an accidental death. All employees become members of Infosys 

Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 200. The details of 

the Scheme would be available to you when you join the Company. 

 

Notice period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training / employment can be terminated by the Company with one-month notice or 

salary thereof. On confirmation, you will be required to give three months’ notice or salary thereof in case 
you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months’ notice 
period. Similarly, the Company can terminate your services by giving three months’ notice or salary thereof.  
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice 

 

Background checks 
 
The Company may, at its discretion conduct background checks prior to or after your expected joining date 
to validate your identity, the address provided by you, your education details and details of your prior work 
experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting 
such background checks. In this connection, you are required to furnish the documents listed in "Offer 
Annexure for India". 
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If you fail to submit the necessary documents as required by the Company within the specified time period 
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 
discretion, reserves the right to withdraw this Offer without notice and Compensation or to take any 
appropriate action against you, including, but not limited to termination of your employment. 

 
When a background check raises any concerns regarding any of the details furnished by you and the 
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 
further information, to substantiate the details that you have earlier provided to the Company, before 
initiating appropriate action. 

 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 
unable to do so, the Company will initiate a criminal background check. 

 

Other terms and conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member / 

Employee of any other organization / entity engaged in any form of business activity without the consent of 

Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and 

may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment program 2018-2019. These eligibility criteria for the Role of an Operations Executive, 

has already been clearly communicated to you and your college during the selection process. You will also 

have completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 

by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 

proofs and any condonation of delay in submission of the same will be at the Company's discretion. 
 
 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance of 

the Company (if in force) will be made applicable to you. 
 
 
 
 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the intranet ‘Sparsh’. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion.  
 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure II). 
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This offer of employment constitutes the entire agreement between you and the Company regarding the terms of 

your employment and it is the complete, final, and exclusive embodiment of your agreement with regard to this 

subject matter and supersedes any other promises, warranties, representations or agreements, whether written or 

oral. It is entered into without reliance on any promise or representation other than those expressly contained 

herein, and it cannot be modified or amended except in writing signed by an authorized officer of the Company. 

 
If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be treated 

as severable from the rest of the terms and conditions of this offer and the remaining terms and conditions shall 

continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of the 

courts in Bangalore, India. 
 

Your employment will be governed by the rules, regulations and policies of the Company. 

 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

 

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all the 

accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

  

Yours sincerely, 

 
 

   RICHARD LOBO 

   EVP and Head Human Resources – Infosys Limited 

 
 

I have read, understood and agree to the terms and conditions as set forth in this offer letter.  

 

Date: _________________________, 20______ 

 

______________________________________ 

Sign your name 

 

____________________ __________________ 

Print your name   Location 

 

Enclosures: Annexure - I (Compensation) 
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ANNEXURE –I  

(Compensation) 

 
 

COMPENSATION DETAILS  

 (All figures in INR. per month) 

  NAME     Ms. Roshini  Vc 

  ROLE    Operations Executive 

  ROLE DESIGNATION    Operations Executive - Trainee 

1. MONTHLY COMPONENTS 

  BASIC SALARY 13,582 

   BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a   

 monthly basis)  

2,580 

  MONTHLY GROSS SALARY 16,162 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after 

adjusting the advance (95%) paid out on a monthly basis)     136 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of Basic Salary  1,630 

  GRATUITY - 4.81% of Basic Salary*     653 

  FIXED GROSS SALARY (1+2+3) 18,581 

TOTAL GROSS SALARY 18,581 
 

OTHER BENEFITS 

Scheme 
Eligible Amount  

in INR. 
Interest Monthly Instalments 

Margin Money 

(To be borne by the 

employee) 

          SOFT LOAN 

30,000  

(With Security) 
7% 24 Nil 

20,000  

(Without Security) 

SALARY LOAN      

   ( Subject to   

submission of Trainee 

Agreement) 

12,000 Nil 12 Nil 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The 
disbursement of any loan / loan allowance is subject to the fulfilment of all criteria defined for the same to the 

satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

 * The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity  

amounts will be determined in strict accordance with the provisions of the Payment of Gratuity Act. 

Employee State Insurance (“ESI”) may be applicable to employees as per the applicable statutory regulations. If ESI is  
Applicable, the employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948. 
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HRD/2T/12875966/19-20 

Ms. Swedha Vijayakumar  

Candidate ID: 12875966                          May 07, 2019 

No: 6/7, Chengalvarayan street, Gandhi nagar   

Chennai - 600053    

Tamil Nadu 

India 

Ph: (91) 9123551663  

 

Dear Swedha, 

 

Welcome to Infosys! 

 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what’s next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

Warm regards, 

 

RICHARD LOBO 

EVP and Head Human Resources – Infosys Limited 

 
INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 

 



 

 

HRD/2T/12875967/19-20 

Ms. Reshma Saibaba  

Candidate ID: 12875967                          May 07, 2019 

No: 51, Masilamaniswarar Street, 

No: 2/5,Anna Cross Street   

Chennai - 600053    

Tamil Nadu 

India 

Ph: (91) 8056155097  

 

Dear Reshma, 

 

Welcome to Infosys! 

 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what’s next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

Warm regards, 

 

RICHARD LOBO 

EVP and Head Human Resources – Infosys Limited 

 
INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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HRD/2T/12875968/19-20 

Ms. Pooja Nagesh Babu 

Candidate ID: 12875968                          May 07, 2019 

No: 17, Karpagam Avenue  

Padmavathy Srinivas Nagar, Lenin Nagar Extent, Ambattur    

Chennai - 600053    

Tamil Nadu 

India 

Ph: (91) 9952063407  

 

Dear Pooja, 

 

Welcome to Infosys! 

 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what’s next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

Warm regards, 

 

RICHARD LOBO 

EVP and Head Human Resources – Infosys Limited 

 
INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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HRD/2T/12875968/19-20 

Ms. Pooja Nagesh Babu 

Candidate ID: 12875968                          May 07, 2019 

No: 17, Karpagam Avenue  

Padmavathy Srinivas Nagar, Lenin Nagar Extent, Ambattur    

Chennai - 600053    

Tamil Nadu 

India 

Ph: (91) 9952063407  

 

Dear Pooja, 

 

Welcome to Infosys! 

 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what’s next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

Warm regards, 

 

RICHARD LOBO 

EVP and Head Human Resources – Infosys Limited 

 
INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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HRD/2T/12876116/19-20 

                                                                                                                                                                     

Ms. Monisha  N 

Candidate ID: 12876116                                                                                       May 07, 2019 

No:2/281,9Th Street Pudhu Nagar 

,Redhills 

Chennai - 600052 

Tamil Nadu 

India 

Ph: (91) 99629 81992 

  

Dear Monisha, 
 

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 

Operations Executive in the IT Operations Career Stream. 

                                                             

Here are the terms and conditions of our offer: 
 

Joining date 
 

Your scheduled date of employment with us will be June 03, 2019. 
 

Location 
 

Your location of training is Mysore, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training.  You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on business 

requirements. In such an event, your remuneration and other benefits shall be determined in accordance with 

the relevant Policies of the Company in that work location. 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.  

 

* For the purpose of this agreement, “affiliate” means any entity that controls, is controlled by, or is under 
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly or 

indirectly, the power to direct or cause the direction of the management, policies or operations of an entity, 

whether through ownership of voting securities, by contract or otherwise. 
 
 

Training Period 
 

The training program will consist of classroom training and on-the-job training. The duration of the classroom 

training will be based on the business requirement. Your continued employment with the Company is subject 

to your meeting the qualifying criteria till the end of the training and Successful completion of the training 

 

 

 

 

 

 

INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 
Electronics City, Hosur Road 
Bangalore 560 100, India 
T 91 80 2852 0261 
F 91 80 2852 0362 

askus@infosys.com 
www.infosys.com 
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Probation and confirmation 
 

You will be on probation for a period of twelve months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure – III. 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days of 

earned leave annually, for the first two years of your tenure with the Company. On completion of two years of 

service, subject to your confirmation as a permanent employee you will be eligible for 20 working days of 

leave annually.  

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. An illustration with 

other relevant information have been given in the Information Sheet. The Company’s Policies also provide for 
Maternity, Paternity and Bereavement Leave. Further details will be provided to you at the time of joining.   

 

Increments and Promotions 

 
Your growth and increase in salary will depend solely on your performance and contribution to the Company. 

Salary increases are normally given on an annual basis. 

 

Transfer 

 
Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The Service 

Agreement details the scope, terms and conditions of your employment, the necessary training and the 

contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 

the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 

the subsequent month post completion of training. You will be required to complete the formalities on the 

Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement will 

result in denial of employment with the Company. 
 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 

by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 

proofs and any condemnation of delay in submission of the same will be at the Company's discretion. 

 

 

Passport & Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
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Compensation and Benefits  

 

  Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure – I. 

 

Ex - Gratia / Bonus 
   

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the sum of the (Basic 

Salary) as mentioned in the Compensation Details sheet at Annexure – I of this letter. The mode of payment 

for Financial Year 2019-20 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

         
 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance the 

coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). You will be 

covered by default under the Standard Plan which provides you and your family (your spouse and two 

children up to the age of 22 years) with a cover of INR 4,00,000 per annum.  
 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered towards 

natural death, and INR 3,000,000 towards an accidental death. All employees become members of Infosys 

Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 200. The details of 

the Scheme would be available to you when you join the Company. 

 

Notice period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training / employment can be terminated by the Company with one-month notice or 

salary thereof. On confirmation, you will be required to give three months’ notice or salary thereof in case 
you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months’ notice 
period. Similarly, the Company can terminate your services by giving three months’ notice or salary thereof.  
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice 

 

Background checks 
 
The Company may, at its discretion conduct background checks prior to or after your expected joining date 
to validate your identity, the address provided by you, your education details and details of your prior work 
experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting 
such background checks. In this connection, you are required to furnish the documents listed in "Offer 
Annexure for India". 
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If you fail to submit the necessary documents as required by the Company within the specified time period 
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 
discretion, reserves the right to withdraw this Offer without notice and Compensation or to take any 
appropriate action against you, including, but not limited to termination of your employment. 

 
When a background check raises any concerns regarding any of the details furnished by you and the 
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 
further information, to substantiate the details that you have earlier provided to the Company, before 
initiating appropriate action. 

 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 
unable to do so, the Company will initiate a criminal background check. 

 

Other terms and conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member / 

Employee of any other organization / entity engaged in any form of business activity without the consent of 

Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and 

may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment program 2018-2019. These eligibility criteria for the Role of an Operations Executive, 

has already been clearly communicated to you and your college during the selection process. You will also 

have completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 

by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 

proofs and any condonation of delay in submission of the same will be at the Company's discretion. 
 
 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance of 

the Company (if in force) will be made applicable to you. 
 
 
 
 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the intranet ‘Sparsh’. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion.  
 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure II). 
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This offer of employment constitutes the entire agreement between you and the Company regarding the terms of 

your employment and it is the complete, final, and exclusive embodiment of your agreement with regard to this 

subject matter and supersedes any other promises, warranties, representations or agreements, whether written or 

oral. It is entered into without reliance on any promise or representation other than those expressly contained 

herein, and it cannot be modified or amended except in writing signed by an authorized officer of the Company. 

 
If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be treated 

as severable from the rest of the terms and conditions of this offer and the remaining terms and conditions shall 

continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of the 

courts in Bangalore, India. 
 

Your employment will be governed by the rules, regulations and policies of the Company. 

 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

 

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all the 

accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

  

Yours sincerely, 

 
 

   RICHARD LOBO 

   EVP and Head Human Resources – Infosys Limited 

 
 

I have read, understood and agree to the terms and conditions as set forth in this offer letter.  

 

Date: _________________________, 20______ 

 

______________________________________ 

Sign your name 

 

____________________ __________________ 

Print your name   Location 

 

Enclosures: Annexure - I (Compensation) 
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ANNEXURE –I  

(Compensation) 

 
 

COMPENSATION DETAILS  

 (All figures in INR. per month) 

  NAME     Ms. Monisha  N 

  ROLE    Operations Executive 

  ROLE DESIGNATION    Operations Executive - Trainee 

1. MONTHLY COMPONENTS 

  BASIC SALARY 13,582 

   BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a   

 monthly basis)  

2,580 

  MONTHLY GROSS SALARY 16,162 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after 

adjusting the advance (95%) paid out on a monthly basis)     136 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of Basic Salary  1,630 

  GRATUITY - 4.81% of Basic Salary*     653 

  FIXED GROSS SALARY (1+2+3) 18,581 

TOTAL GROSS SALARY 18,581 
 

OTHER BENEFITS 

Scheme 
Eligible Amount  

in INR. 
Interest Monthly Instalments 

Margin Money 

(To be borne by the 

employee) 

          SOFT LOAN 

30,000  

(With Security) 
7% 24 Nil 

20,000  

(Without Security) 

SALARY LOAN      

   ( Subject to   

submission of Trainee 

Agreement) 

12,000 Nil 12 Nil 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The 
disbursement of any loan / loan allowance is subject to the fulfilment of all criteria defined for the same to the 

satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

 * The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity  

amounts will be determined in strict accordance with the provisions of the Payment of Gratuity Act. 

Employee State Insurance (“ESI”) may be applicable to employees as per the applicable statutory regulations. If ESI is  
Applicable, the employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948. 
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HRD/2T/12876196/19-20 

                                                                                                                                                                     

Ms. Monisha  Namasivayamp 

Candidate ID: 12876196                                                                                       August 7, 2019 

Duraiswami Mudaliar Street 

Redhills, 

Chennai - 600052 

Tamil Nadu 

India 

Ph: (91) 75502 03560 

  

Dear Monisha, 
 

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 

Operations Executive in the IT Operations Career Stream. 

                                                             

Here are the terms and conditions of our offer: 
 

Joining date 
 

Your scheduled date of employment with us will be September 23, 2019. 
 

Location 
 

Your location of training is Mysore, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training.  You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on business 

requirements. In such an event, your remuneration and other benefits shall be determined in accordance with 

the relevant Policies of the Company in that work location. 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.  

 

* For the purpose of this agreement, “affiliate” means any entity that controls, is controlled by, or is under 
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly or 

indirectly, the power to direct or cause the direction of the management, policies or operations of an entity, 

whether through ownership of voting securities, by contract or otherwise. 
 
 

Training Period 
 

The training program will consist of classroom training and on-the-job training. The duration of the classroom 

training will be based on the business requirement. Your continued employment with the Company is subject 

to your meeting the qualifying criteria till the end of the training and Successful completion of the training 
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Probation and confirmation 
 

You will be on probation for a period of twelve months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure – III. 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days of 

earned leave annually, for the first two years of your tenure with the Company. On completion of two years of 

service, subject to your confirmation as a permanent employee you will be eligible for 20 working days of 

leave annually.  

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. An illustration with 

other relevant information have been given in the Information Sheet. The Company’s Policies also provide for 
Maternity, Paternity and Bereavement Leave. Further details will be provided to you at the time of joining.   

 

Increments and Promotions 

 
Your growth and increase in salary will depend solely on your performance and contribution to the Company. 

Salary increases are normally given on an annual basis. 

 

Transfer 

 
Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The Service 

Agreement details the scope, terms and conditions of your employment, the necessary training and the 

contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 

the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 

the subsequent month post completion of training. You will be required to complete the formalities on the 

Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement will 

result in denial of employment with the Company. 
 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 

by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 

proofs and any condemnation of delay in submission of the same will be at the Company's discretion. 

 

 

Passport & Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
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Compensation and Benefits  

 

  Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure – I. 

 

Ex - Gratia / Bonus 
   

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the sum of the (Basic 

Salary) as mentioned in the Compensation Details sheet at Annexure – I of this letter. The mode of payment 

for Financial Year 2019-20 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

         
 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance the 

coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). You will be 

covered by default under the Standard Plan which provides you and your family (your spouse and two 

children up to the age of 22 years) with a cover of INR 4,00,000 per annum.  
 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered towards 

natural death, and INR 3,000,000 towards an accidental death. All employees become members of Infosys 

Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 200. The details of 

the Scheme would be available to you when you join the Company. 

 

Notice period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training / employment can be terminated by the Company with one-month notice or 

salary thereof. On confirmation, you will be required to give three months’ notice or salary thereof in case 
you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months’ notice 
period. Similarly, the Company can terminate your services by giving three months’ notice or salary thereof.  
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice 

 

Background checks 
 
The Company may, at its discretion conduct background checks prior to or after your expected joining date 
to validate your identity, the address provided by you, your education details and details of your prior work 
experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting 
such background checks. In this connection, you are required to furnish the documents listed in "Offer 
Annexure for India". 
 

 



 

                               Company Confidential - This communication is confidential between you and Infosys Limited. 

Page 5 of 7 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 
discretion, reserves the right to withdraw this Offer without notice and Compensation or to take any 
appropriate action against you, including, but not limited to termination of your employment. 

 
When a background check raises any concerns regarding any of the details furnished by you and the 
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 
further information, to substantiate the details that you have earlier provided to the Company, before 
initiating appropriate action. 

 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 
unable to do so, the Company will initiate a criminal background check. 

 

Other terms and conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member / 

Employee of any other organization / entity engaged in any form of business activity without the consent of 

Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and 

may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment program 2018-2019. These eligibility criteria for the Role of an Operations Executive, 

has already been clearly communicated to you and your college during the selection process. You will also 

have completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 

by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 

proofs and any condonation of delay in submission of the same will be at the Company's discretion. 
 
 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance of 

the Company (if in force) will be made applicable to you. 
 
 
 
 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the intranet ‘Sparsh’. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion.  
 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure II). 
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This offer of employment constitutes the entire agreement between you and the Company regarding the terms of 

your employment and it is the complete, final, and exclusive embodiment of your agreement with regard to this 

subject matter and supersedes any other promises, warranties, representations or agreements, whether written or 

oral. It is entered into without reliance on any promise or representation other than those expressly contained 

herein, and it cannot be modified or amended except in writing signed by an authorized officer of the Company. 

 
If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be treated 

as severable from the rest of the terms and conditions of this offer and the remaining terms and conditions shall 

continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of the 

courts in Bangalore, India. 
 

Your employment will be governed by the rules, regulations and policies of the Company. 

 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

 

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all the 

accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

  

Yours sincerely, 

 
 

   RICHARD LOBO 

   EVP and Head Human Resources – Infosys Limited 

 
 

I have read, understood and agree to the terms and conditions as set forth in this offer letter.  

 

Date: _________________________, 20______ 

 

______________________________________ 

Sign your name 

 

____________________ __________________ 

Print your name   Location 

 

Enclosures: Annexure - I (Compensation) 
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ANNEXURE –I  

(Compensation) 

 
 

COMPENSATION DETAILS  

 (All figures in INR. per month) 

  NAME     Ms. Monisha  Namasivayamp 

  ROLE    Operations Executive 

  ROLE DESIGNATION    Operations Executive - Trainee 

1. MONTHLY COMPONENTS 

  BASIC SALARY 13,582 

   BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a   

 monthly basis)  

2,580 

  MONTHLY GROSS SALARY 16,162 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after 

adjusting the advance (95%) paid out on a monthly basis)     136 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of Basic Salary  1,630 

  GRATUITY - 4.81% of Basic Salary*     653 

  FIXED GROSS SALARY (1+2+3) 18,581 

TOTAL GROSS SALARY 18,581 
 

OTHER BENEFITS 

Scheme 
Eligible Amount  

in INR. 
Interest Monthly Instalments 

Margin Money 

(To be borne by the 

employee) 

          SOFT LOAN 

30,000  

(With Security) 
7% 24 Nil 

20,000  

(Without Security) 

SALARY LOAN      

   ( Subject to   

submission of Trainee 

Agreement) 

12,000 Nil 12 Nil 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The 
disbursement of any loan / loan allowance is subject to the fulfilment of all criteria defined for the same to the 

satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

 * The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity  

amounts will be determined in strict accordance with the provisions of the Payment of Gratuity Act. 

Employee State Insurance (“ESI”) may be applicable to employees as per the applicable statutory regulations. If ESI is  
Applicable, the employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948. 

 
 

 
 

Í,w]ÄÈMon8Î 
 



 

 

HRD/2T/12875970/19-20 

Ms. Saranya Krishnan 

Candidate ID: 12875970                          May 07, 2019 

No: 146/A, 7th Street   

Annai Sathya Nagar, Arumbakkam     

Chennai - 600106    

Tamil Nadu 

India 

Ph: (91) 8608189771  

 

Dear Saranya, 

 

Welcome to Infosys! 

 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what’s next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

Warm regards, 

 

RICHARD LOBO 

EVP and Head Human Resources – Infosys Limited 

 
INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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HRD/2T/12876251/19-20 

                                                                                                                                                                     

Ms. Kavi  Priyam 

Candidate ID: 12876251                                                                                       June 04, 2019 

76, Kandaswamy Kovil Street 

Royapettah 

Chennai - 600012 

Tamil Nadu 

India 

Ph: (91) 94988 73581 

  

Dear Kavi, 
 

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 

Operations Executive in the IT Operations Career Stream. 

                                                             

Here are the terms and conditions of our offer: 
 

Joining date 
 

Your scheduled date of employment with us will be June 24, 2019. 
 

Location 
 

Your location of training is Mysore, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training.  You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on business 

requirements. In such an event, your remuneration and other benefits shall be determined in accordance with 

the relevant Policies of the Company in that work location. 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.  

 

* For the purpose of this agreement, “affiliate” means any entity that controls, is controlled by, or is under 
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly or 

indirectly, the power to direct or cause the direction of the management, policies or operations of an entity, 

whether through ownership of voting securities, by contract or otherwise. 
 
 

Training Period 
 

The training program will consist of classroom training and on-the-job training. The duration of the classroom 

training will be based on the business requirement. Your continued employment with the Company is subject 

to your meeting the qualifying criteria till the end of the training and Successful completion of the training 

 

 

 

 

 

 

INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 
Electronics City, Hosur Road 
Bangalore 560 100, India 
T 91 80 2852 0261 
F 91 80 2852 0362 

askus@infosys.com 
www.infosys.com 
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Probation and confirmation 
 

You will be on probation for a period of twelve months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure – III. 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days of 

earned leave annually, for the first two years of your tenure with the Company. On completion of two years of 

service, subject to your confirmation as a permanent employee you will be eligible for 20 working days of 

leave annually.  

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. An illustration with 

other relevant information have been given in the Information Sheet. The Company’s Policies also provide for 
Maternity, Paternity and Bereavement Leave. Further details will be provided to you at the time of joining.   

 

Increments and Promotions 

 
Your growth and increase in salary will depend solely on your performance and contribution to the Company. 

Salary increases are normally given on an annual basis. 

 

Transfer 

 
Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The Service 

Agreement details the scope, terms and conditions of your employment, the necessary training and the 

contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 

the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 

the subsequent month post completion of training. You will be required to complete the formalities on the 

Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement will 

result in denial of employment with the Company. 
 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 

by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 

proofs and any condemnation of delay in submission of the same will be at the Company's discretion. 

 

 

Passport & Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
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Compensation and Benefits  

 

  Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure – I. 

 

Ex - Gratia / Bonus 
   

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the sum of the (Basic 

Salary) as mentioned in the Compensation Details sheet at Annexure – I of this letter. The mode of payment 

for Financial Year 2019-20 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

         
 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance the 

coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). You will be 

covered by default under the Standard Plan which provides you and your family (your spouse and two 

children up to the age of 22 years) with a cover of INR 4,00,000 per annum.  
 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered towards 

natural death, and INR 3,000,000 towards an accidental death. All employees become members of Infosys 

Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 200. The details of 

the Scheme would be available to you when you join the Company. 

 

Notice period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training / employment can be terminated by the Company with one-month notice or 

salary thereof. On confirmation, you will be required to give three months’ notice or salary thereof in case 
you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months’ notice 
period. Similarly, the Company can terminate your services by giving three months’ notice or salary thereof.  
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice 

 

Background checks 
 
The Company may, at its discretion conduct background checks prior to or after your expected joining date 
to validate your identity, the address provided by you, your education details and details of your prior work 
experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting 
such background checks. In this connection, you are required to furnish the documents listed in "Offer 
Annexure for India". 
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If you fail to submit the necessary documents as required by the Company within the specified time period 
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 
discretion, reserves the right to withdraw this Offer without notice and Compensation or to take any 
appropriate action against you, including, but not limited to termination of your employment. 

 
When a background check raises any concerns regarding any of the details furnished by you and the 
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 
further information, to substantiate the details that you have earlier provided to the Company, before 
initiating appropriate action. 

 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 
unable to do so, the Company will initiate a criminal background check. 

 

Other terms and conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member / 

Employee of any other organization / entity engaged in any form of business activity without the consent of 

Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and 

may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment program 2018-2019. These eligibility criteria for the Role of an Operations Executive, 

has already been clearly communicated to you and your college during the selection process. You will also 

have completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 

by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 

proofs and any condonation of delay in submission of the same will be at the Company's discretion. 
 
 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance of 

the Company (if in force) will be made applicable to you. 
 
 
 
 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the intranet ‘Sparsh’. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion.  
 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure II). 
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This offer of employment constitutes the entire agreement between you and the Company regarding the terms of 

your employment and it is the complete, final, and exclusive embodiment of your agreement with regard to this 

subject matter and supersedes any other promises, warranties, representations or agreements, whether written or 

oral. It is entered into without reliance on any promise or representation other than those expressly contained 

herein, and it cannot be modified or amended except in writing signed by an authorized officer of the Company. 

 
If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be treated 

as severable from the rest of the terms and conditions of this offer and the remaining terms and conditions shall 

continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of the 

courts in Bangalore, India. 
 

Your employment will be governed by the rules, regulations and policies of the Company. 

 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

 

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all the 

accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

  

Yours sincerely, 

 
 

   RICHARD LOBO 

   EVP and Head Human Resources – Infosys Limited 

 
 

I have read, understood and agree to the terms and conditions as set forth in this offer letter.  

 

Date: _________________________, 20______ 

 

______________________________________ 

Sign your name 

 

____________________ __________________ 

Print your name   Location 

 

Enclosures: Annexure - I (Compensation) 
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ANNEXURE –I  

(Compensation) 

 
 

COMPENSATION DETAILS  

 (All figures in INR. per month) 

  NAME     Ms. Kavi  Priyam 

  ROLE    Operations Executive 

  ROLE DESIGNATION    Operations Executive - Trainee 

1. MONTHLY COMPONENTS 

  BASIC SALARY 13,582 

   BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a   

 monthly basis)  

2,580 

  MONTHLY GROSS SALARY 16,162 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after 

adjusting the advance (95%) paid out on a monthly basis)     136 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of Basic Salary  1,630 

  GRATUITY - 4.81% of Basic Salary*     653 

  FIXED GROSS SALARY (1+2+3) 18,581 

TOTAL GROSS SALARY 18,581 
 

OTHER BENEFITS 

Scheme 
Eligible Amount  

in INR. 
Interest Monthly Instalments 

Margin Money 

(To be borne by the 

employee) 

          SOFT LOAN 

30,000  

(With Security) 
7% 24 Nil 

20,000  

(Without Security) 

SALARY LOAN      

   ( Subject to   

submission of Trainee 

Agreement) 

12,000 Nil 12 Nil 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The 
disbursement of any loan / loan allowance is subject to the fulfilment of all criteria defined for the same to the 

satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

 * The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity  

amounts will be determined in strict accordance with the provisions of the Payment of Gratuity Act. 

Employee State Insurance (“ESI”) may be applicable to employees as per the applicable statutory regulations. If ESI is  
Applicable, the employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948. 
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HRD/2T/12875971/19-20 

Ms. Pavithra CS 

Candidate ID: 12875971                          May 07, 2019 

No: 7/25, Srinivasa Perumal Kovil Street   

Mettuma Nagar, Madhavaram      

Chennai - 600060    

Tamil Nadu 

India 

Ph: (91) 7448506990   

 

Dear Pavithra, 

 

Welcome to Infosys! 

 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what’s next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

Warm regards, 

 

RICHARD LOBO 

EVP and Head Human Resources – Infosys Limited 

 
INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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HRD/2T/12875944/19-20 

                                                                                                                                                                     

Ms. Keerthana  S 

Candidate ID: 12875944                                                                                       May 07, 2019 

26E ,Gandhimathi Street 

Vetrinagar 

Chennai - 600082 

Tamil Nadu 

India 

Ph: (91) 73974 13535 

  

Dear Keerthana, 
 

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 

Operations Executive in the IT Operations Career Stream. 

                                                             

Here are the terms and conditions of our offer: 
 

Joining date 
 

Your scheduled date of employment with us will be June 03, 2019. 
 

Location 
 

Your location of training is Mysore, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training.  You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on business 

requirements. In such an event, your remuneration and other benefits shall be determined in accordance with 

the relevant Policies of the Company in that work location. 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.  

 

* For the purpose of this agreement, “affiliate” means any entity that controls, is controlled by, or is under 
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly or 

indirectly, the power to direct or cause the direction of the management, policies or operations of an entity, 

whether through ownership of voting securities, by contract or otherwise. 
 
 

Training Period 
 

The training program will consist of classroom training and on-the-job training. The duration of the classroom 

training will be based on the business requirement. Your continued employment with the Company is subject 

to your meeting the qualifying criteria till the end of the training and Successful completion of the training 

 

 

 

 

 

 

INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 
Electronics City, Hosur Road 
Bangalore 560 100, India 
T 91 80 2852 0261 
F 91 80 2852 0362 

askus@infosys.com 
www.infosys.com 
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Probation and confirmation 
 

You will be on probation for a period of twelve months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure – III. 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days of 

earned leave annually, for the first two years of your tenure with the Company. On completion of two years of 

service, subject to your confirmation as a permanent employee you will be eligible for 20 working days of 

leave annually.  

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. An illustration with 

other relevant information have been given in the Information Sheet. The Company’s Policies also provide for 
Maternity, Paternity and Bereavement Leave. Further details will be provided to you at the time of joining.   

 

Increments and Promotions 

 
Your growth and increase in salary will depend solely on your performance and contribution to the Company. 

Salary increases are normally given on an annual basis. 

 

Transfer 

 
Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The Service 

Agreement details the scope, terms and conditions of your employment, the necessary training and the 

contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 

the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 

the subsequent month post completion of training. You will be required to complete the formalities on the 

Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement will 

result in denial of employment with the Company. 
 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 

by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 

proofs and any condemnation of delay in submission of the same will be at the Company's discretion. 

 

 

Passport & Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
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Compensation and Benefits  

 

  Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure – I. 

 

Ex - Gratia / Bonus 
   

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the sum of the (Basic 

Salary) as mentioned in the Compensation Details sheet at Annexure – I of this letter. The mode of payment 

for Financial Year 2019-20 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

         
 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance the 

coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). You will be 

covered by default under the Standard Plan which provides you and your family (your spouse and two 

children up to the age of 22 years) with a cover of INR 4,00,000 per annum.  
 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered towards 

natural death, and INR 3,000,000 towards an accidental death. All employees become members of Infosys 

Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 200. The details of 

the Scheme would be available to you when you join the Company. 

 

Notice period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training / employment can be terminated by the Company with one-month notice or 

salary thereof. On confirmation, you will be required to give three months’ notice or salary thereof in case 
you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months’ notice 
period. Similarly, the Company can terminate your services by giving three months’ notice or salary thereof.  
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice 

 

Background checks 
 
The Company may, at its discretion conduct background checks prior to or after your expected joining date 
to validate your identity, the address provided by you, your education details and details of your prior work 
experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting 
such background checks. In this connection, you are required to furnish the documents listed in "Offer 
Annexure for India". 
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If you fail to submit the necessary documents as required by the Company within the specified time period 
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 
discretion, reserves the right to withdraw this Offer without notice and Compensation or to take any 
appropriate action against you, including, but not limited to termination of your employment. 

 
When a background check raises any concerns regarding any of the details furnished by you and the 
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 
further information, to substantiate the details that you have earlier provided to the Company, before 
initiating appropriate action. 

 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 
unable to do so, the Company will initiate a criminal background check. 

 

Other terms and conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member / 

Employee of any other organization / entity engaged in any form of business activity without the consent of 

Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and 

may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment program 2018-2019. These eligibility criteria for the Role of an Operations Executive, 

has already been clearly communicated to you and your college during the selection process. You will also 

have completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 

by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 

proofs and any condonation of delay in submission of the same will be at the Company's discretion. 
 
 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance of 

the Company (if in force) will be made applicable to you. 
 
 
 
 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the intranet ‘Sparsh’. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion.  
 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure II). 
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This offer of employment constitutes the entire agreement between you and the Company regarding the terms of 

your employment and it is the complete, final, and exclusive embodiment of your agreement with regard to this 

subject matter and supersedes any other promises, warranties, representations or agreements, whether written or 

oral. It is entered into without reliance on any promise or representation other than those expressly contained 

herein, and it cannot be modified or amended except in writing signed by an authorized officer of the Company. 

 
If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be treated 

as severable from the rest of the terms and conditions of this offer and the remaining terms and conditions shall 

continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of the 

courts in Bangalore, India. 
 

Your employment will be governed by the rules, regulations and policies of the Company. 

 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

 

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all the 

accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

  

Yours sincerely, 

 
 

   RICHARD LOBO 

   EVP and Head Human Resources – Infosys Limited 

 
 

I have read, understood and agree to the terms and conditions as set forth in this offer letter.  

 

Date: _________________________, 20______ 

 

______________________________________ 

Sign your name 

 

____________________ __________________ 

Print your name   Location 

 

Enclosures: Annexure - I (Compensation) 
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ANNEXURE –I  

(Compensation) 

 
 

COMPENSATION DETAILS  

 (All figures in INR. per month) 

  NAME     Ms. Keerthana  S 

  ROLE    Operations Executive 

  ROLE DESIGNATION    Operations Executive - Trainee 

1. MONTHLY COMPONENTS 

  BASIC SALARY 13,582 

   BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a   

 monthly basis)  

2,580 

  MONTHLY GROSS SALARY 16,162 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after 

adjusting the advance (95%) paid out on a monthly basis)     136 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of Basic Salary  1,630 

  GRATUITY - 4.81% of Basic Salary*     653 

  FIXED GROSS SALARY (1+2+3) 18,581 

TOTAL GROSS SALARY 18,581 
 

OTHER BENEFITS 

Scheme 
Eligible Amount  

in INR. 
Interest Monthly Instalments 

Margin Money 

(To be borne by the 

employee) 

          SOFT LOAN 

30,000  

(With Security) 
7% 24 Nil 

20,000  

(Without Security) 

SALARY LOAN      

   ( Subject to   

submission of Trainee 

Agreement) 

12,000 Nil 12 Nil 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The 
disbursement of any loan / loan allowance is subject to the fulfilment of all criteria defined for the same to the 

satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

 * The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity  

amounts will be determined in strict accordance with the provisions of the Payment of Gratuity Act. 

Employee State Insurance (“ESI”) may be applicable to employees as per the applicable statutory regulations. If ESI is  
Applicable, the employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948. 
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HRD/2T/12875957/19-20 

                                                                                                                                                                     

Ms. Maha Lakshmi  R 

Candidate ID: 12875957                                                                                       May 07, 2019 

59,Oragadam Road 

Ambattur 

Chennai - 600053 

Tamil Nadu 

India 

Ph: (91) 98847 72509 

  

Dear Maha Lakshmi, 
 

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 

Operations Executive in the IT Operations Career Stream. 

                                                             

Here are the terms and conditions of our offer: 
 

Joining date 
 

Your scheduled date of employment with us will be June 03, 2019. 
 

Location 
 

Your location of training is Mysore, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training.  You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on business 

requirements. In such an event, your remuneration and other benefits shall be determined in accordance with 

the relevant Policies of the Company in that work location. 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.  

 

* For the purpose of this agreement, “affiliate” means any entity that controls, is controlled by, or is under 
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly or 

indirectly, the power to direct or cause the direction of the management, policies or operations of an entity, 

whether through ownership of voting securities, by contract or otherwise. 
 
 

Training Period 
 

The training program will consist of classroom training and on-the-job training. The duration of the classroom 

training will be based on the business requirement. Your continued employment with the Company is subject 

to your meeting the qualifying criteria till the end of the training and Successful completion of the training 
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Probation and confirmation 
 

You will be on probation for a period of twelve months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure – III. 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days of 

earned leave annually, for the first two years of your tenure with the Company. On completion of two years of 

service, subject to your confirmation as a permanent employee you will be eligible for 20 working days of 

leave annually.  

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. An illustration with 

other relevant information have been given in the Information Sheet. The Company’s Policies also provide for 
Maternity, Paternity and Bereavement Leave. Further details will be provided to you at the time of joining.   

 

Increments and Promotions 

 
Your growth and increase in salary will depend solely on your performance and contribution to the Company. 

Salary increases are normally given on an annual basis. 

 

Transfer 

 
Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The Service 

Agreement details the scope, terms and conditions of your employment, the necessary training and the 

contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 

the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 

the subsequent month post completion of training. You will be required to complete the formalities on the 

Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement will 

result in denial of employment with the Company. 
 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 

by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 

proofs and any condemnation of delay in submission of the same will be at the Company's discretion. 

 

 

Passport & Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
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Compensation and Benefits  

 

  Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure – I. 

 

Ex - Gratia / Bonus 
   

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the sum of the (Basic 

Salary) as mentioned in the Compensation Details sheet at Annexure – I of this letter. The mode of payment 

for Financial Year 2019-20 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

         
 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance the 

coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). You will be 

covered by default under the Standard Plan which provides you and your family (your spouse and two 

children up to the age of 22 years) with a cover of INR 4,00,000 per annum.  
 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered towards 

natural death, and INR 3,000,000 towards an accidental death. All employees become members of Infosys 

Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 200. The details of 

the Scheme would be available to you when you join the Company. 

 

Notice period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training / employment can be terminated by the Company with one-month notice or 

salary thereof. On confirmation, you will be required to give three months’ notice or salary thereof in case 
you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months’ notice 
period. Similarly, the Company can terminate your services by giving three months’ notice or salary thereof.  
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice 

 

Background checks 
 
The Company may, at its discretion conduct background checks prior to or after your expected joining date 
to validate your identity, the address provided by you, your education details and details of your prior work 
experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting 
such background checks. In this connection, you are required to furnish the documents listed in "Offer 
Annexure for India". 
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If you fail to submit the necessary documents as required by the Company within the specified time period 
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 
discretion, reserves the right to withdraw this Offer without notice and Compensation or to take any 
appropriate action against you, including, but not limited to termination of your employment. 

 
When a background check raises any concerns regarding any of the details furnished by you and the 
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 
further information, to substantiate the details that you have earlier provided to the Company, before 
initiating appropriate action. 

 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 
unable to do so, the Company will initiate a criminal background check. 

 

Other terms and conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member / 

Employee of any other organization / entity engaged in any form of business activity without the consent of 

Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and 

may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment program 2018-2019. These eligibility criteria for the Role of an Operations Executive, 

has already been clearly communicated to you and your college during the selection process. You will also 

have completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 

by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 

proofs and any condonation of delay in submission of the same will be at the Company's discretion. 
 
 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance of 

the Company (if in force) will be made applicable to you. 
 
 
 
 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the intranet ‘Sparsh’. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion.  
 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure II). 
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This offer of employment constitutes the entire agreement between you and the Company regarding the terms of 

your employment and it is the complete, final, and exclusive embodiment of your agreement with regard to this 

subject matter and supersedes any other promises, warranties, representations or agreements, whether written or 

oral. It is entered into without reliance on any promise or representation other than those expressly contained 

herein, and it cannot be modified or amended except in writing signed by an authorized officer of the Company. 

 
If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be treated 

as severable from the rest of the terms and conditions of this offer and the remaining terms and conditions shall 

continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of the 

courts in Bangalore, India. 
 

Your employment will be governed by the rules, regulations and policies of the Company. 

 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

 

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all the 

accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

  

Yours sincerely, 

 
 

   RICHARD LOBO 

   EVP and Head Human Resources – Infosys Limited 

 
 

I have read, understood and agree to the terms and conditions as set forth in this offer letter.  

 

Date: _________________________, 20______ 

 

______________________________________ 

Sign your name 

 

____________________ __________________ 

Print your name   Location 

 

Enclosures: Annexure - I (Compensation) 
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ANNEXURE –I  

(Compensation) 

 
 

COMPENSATION DETAILS  

 (All figures in INR. per month) 

  NAME     Ms. Maha Lakshmi  R 

  ROLE    Operations Executive 

  ROLE DESIGNATION    Operations Executive - Trainee 

1. MONTHLY COMPONENTS 

  BASIC SALARY 13,582 

   BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a   

 monthly basis)  

2,580 

  MONTHLY GROSS SALARY 16,162 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after 

adjusting the advance (95%) paid out on a monthly basis)     136 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of Basic Salary  1,630 

  GRATUITY - 4.81% of Basic Salary*     653 

  FIXED GROSS SALARY (1+2+3) 18,581 

TOTAL GROSS SALARY 18,581 
 

OTHER BENEFITS 

Scheme 
Eligible Amount  

in INR. 
Interest Monthly Instalments 

Margin Money 

(To be borne by the 

employee) 

          SOFT LOAN 

30,000  

(With Security) 
7% 24 Nil 

20,000  

(Without Security) 

SALARY LOAN      

   ( Subject to   

submission of Trainee 

Agreement) 

12,000 Nil 12 Nil 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The 
disbursement of any loan / loan allowance is subject to the fulfilment of all criteria defined for the same to the 

satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

 * The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity  

amounts will be determined in strict accordance with the provisions of the Payment of Gratuity Act. 

Employee State Insurance (“ESI”) may be applicable to employees as per the applicable statutory regulations. If ESI is  
Applicable, the employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948. 

 
 

 
 

Í,w[YÈMah9Î 
 



 

                               Company Confidential - This communication is confidential between you and Infosys Limited. 

Page 2 of 8 

 

 

 

 

 

  

HRD/2T/12875958/19-20 

                                                                                                                                                                     

Ms. Pavithra  R 

Candidate ID: 12875958                                                                                       May 07, 2019 

141,Mansion Site Police Quarters,8Th Cross Street 

Thousand Lights 

Chennai - 600006 

Tamil Nadu 

India 

Ph: (91) 98844 64824 

  

Dear Pavithra, 
 

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 

Operations Executive in the IT Operations Career Stream. 

                                                             

Here are the terms and conditions of our offer: 
 

Joining date 
 

Your scheduled date of employment with us will be June 03, 2019. 
 

Location 
 

Your location of training is Mysore, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training.  You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on business 

requirements. In such an event, your remuneration and other benefits shall be determined in accordance with 

the relevant Policies of the Company in that work location. 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.  

 

* For the purpose of this agreement, “affiliate” means any entity that controls, is controlled by, or is under 
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly or 

indirectly, the power to direct or cause the direction of the management, policies or operations of an entity, 

whether through ownership of voting securities, by contract or otherwise. 
 
 

Training Period 
 

The training program will consist of classroom training and on-the-job training. The duration of the classroom 

training will be based on the business requirement. Your continued employment with the Company is subject 

to your meeting the qualifying criteria till the end of the training and Successful completion of the training 
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Probation and confirmation 
 

You will be on probation for a period of twelve months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure – III. 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days of 

earned leave annually, for the first two years of your tenure with the Company. On completion of two years of 

service, subject to your confirmation as a permanent employee you will be eligible for 20 working days of 

leave annually.  

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. An illustration with 

other relevant information have been given in the Information Sheet. The Company’s Policies also provide for 
Maternity, Paternity and Bereavement Leave. Further details will be provided to you at the time of joining.   

 

Increments and Promotions 

 
Your growth and increase in salary will depend solely on your performance and contribution to the Company. 

Salary increases are normally given on an annual basis. 

 

Transfer 

 
Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The Service 

Agreement details the scope, terms and conditions of your employment, the necessary training and the 

contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 

the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 

the subsequent month post completion of training. You will be required to complete the formalities on the 

Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement will 

result in denial of employment with the Company. 
 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 

by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 

proofs and any condemnation of delay in submission of the same will be at the Company's discretion. 

 

 

Passport & Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
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Compensation and Benefits  

 

  Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure – I. 

 

Ex - Gratia / Bonus 
   

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the sum of the (Basic 

Salary) as mentioned in the Compensation Details sheet at Annexure – I of this letter. The mode of payment 

for Financial Year 2019-20 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

         
 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance the 

coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). You will be 

covered by default under the Standard Plan which provides you and your family (your spouse and two 

children up to the age of 22 years) with a cover of INR 4,00,000 per annum.  
 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered towards 

natural death, and INR 3,000,000 towards an accidental death. All employees become members of Infosys 

Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 200. The details of 

the Scheme would be available to you when you join the Company. 

 

Notice period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training / employment can be terminated by the Company with one-month notice or 

salary thereof. On confirmation, you will be required to give three months’ notice or salary thereof in case 
you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months’ notice 
period. Similarly, the Company can terminate your services by giving three months’ notice or salary thereof.  
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice 

 

Background checks 
 
The Company may, at its discretion conduct background checks prior to or after your expected joining date 
to validate your identity, the address provided by you, your education details and details of your prior work 
experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting 
such background checks. In this connection, you are required to furnish the documents listed in "Offer 
Annexure for India". 
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If you fail to submit the necessary documents as required by the Company within the specified time period 
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 
discretion, reserves the right to withdraw this Offer without notice and Compensation or to take any 
appropriate action against you, including, but not limited to termination of your employment. 

 
When a background check raises any concerns regarding any of the details furnished by you and the 
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 
further information, to substantiate the details that you have earlier provided to the Company, before 
initiating appropriate action. 

 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 
unable to do so, the Company will initiate a criminal background check. 

 

Other terms and conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member / 

Employee of any other organization / entity engaged in any form of business activity without the consent of 

Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and 

may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment program 2018-2019. These eligibility criteria for the Role of an Operations Executive, 

has already been clearly communicated to you and your college during the selection process. You will also 

have completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 

by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 

proofs and any condonation of delay in submission of the same will be at the Company's discretion. 
 
 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance of 

the Company (if in force) will be made applicable to you. 
 
 
 
 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the intranet ‘Sparsh’. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion.  
 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure II). 
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This offer of employment constitutes the entire agreement between you and the Company regarding the terms of 

your employment and it is the complete, final, and exclusive embodiment of your agreement with regard to this 

subject matter and supersedes any other promises, warranties, representations or agreements, whether written or 

oral. It is entered into without reliance on any promise or representation other than those expressly contained 

herein, and it cannot be modified or amended except in writing signed by an authorized officer of the Company. 

 
If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be treated 

as severable from the rest of the terms and conditions of this offer and the remaining terms and conditions shall 

continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of the 

courts in Bangalore, India. 
 

Your employment will be governed by the rules, regulations and policies of the Company. 

 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

 

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all the 

accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

  

Yours sincerely, 

 
 

   RICHARD LOBO 

   EVP and Head Human Resources – Infosys Limited 

 
 

I have read, understood and agree to the terms and conditions as set forth in this offer letter.  

 

Date: _________________________, 20______ 

 

______________________________________ 

Sign your name 

 

____________________ __________________ 

Print your name   Location 

 

Enclosures: Annexure - I (Compensation) 
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ANNEXURE –I  

(Compensation) 

 
 

COMPENSATION DETAILS  

 (All figures in INR. per month) 

  NAME     Ms. Pavithra  R 

  ROLE    Operations Executive 

  ROLE DESIGNATION    Operations Executive - Trainee 

1. MONTHLY COMPONENTS 

  BASIC SALARY 13,582 

   BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a   

 monthly basis)  

2,580 

  MONTHLY GROSS SALARY 16,162 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after 

adjusting the advance (95%) paid out on a monthly basis)     136 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of Basic Salary  1,630 

  GRATUITY - 4.81% of Basic Salary*     653 

  FIXED GROSS SALARY (1+2+3) 18,581 

TOTAL GROSS SALARY 18,581 
 

OTHER BENEFITS 

Scheme 
Eligible Amount  

in INR. 
Interest Monthly Instalments 

Margin Money 

(To be borne by the 

employee) 

          SOFT LOAN 

30,000  

(With Security) 
7% 24 Nil 

20,000  

(Without Security) 

SALARY LOAN      

   ( Subject to   

submission of Trainee 

Agreement) 

12,000 Nil 12 Nil 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The 
disbursement of any loan / loan allowance is subject to the fulfilment of all criteria defined for the same to the 

satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

 * The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity  

amounts will be determined in strict accordance with the provisions of the Payment of Gratuity Act. 

Employee State Insurance (“ESI”) may be applicable to employees as per the applicable statutory regulations. If ESI is  
Applicable, the employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948. 
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Ms. Ajannya  H 
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18,6Th Street Padi Pudhu 

Nagar 

Chennai - 600101 

Tamil Nadu 

India 

Ph: (91) 95661 78859 

  

Dear Ajannya, 
 

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 

Operations Executive in the IT Operations Career Stream. 

                                                             

Here are the terms and conditions of our offer: 
 

Joining date 
 

Your scheduled date of employment with us will be June 03, 2019. 
 

Location 
 

Your location of training is Mysore, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training.  You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on business 

requirements. In such an event, your remuneration and other benefits shall be determined in accordance with 

the relevant Policies of the Company in that work location. 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.  

 

* For the purpose of this agreement, “affiliate” means any entity that controls, is controlled by, or is under 
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly or 

indirectly, the power to direct or cause the direction of the management, policies or operations of an entity, 

whether through ownership of voting securities, by contract or otherwise. 
 
 

Training Period 
 

The training program will consist of classroom training and on-the-job training. The duration of the classroom 

training will be based on the business requirement. Your continued employment with the Company is subject 

to your meeting the qualifying criteria till the end of the training and Successful completion of the training 
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Probation and confirmation 
 

You will be on probation for a period of twelve months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure – III. 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days of 

earned leave annually, for the first two years of your tenure with the Company. On completion of two years of 

service, subject to your confirmation as a permanent employee you will be eligible for 20 working days of 

leave annually.  

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. An illustration with 

other relevant information have been given in the Information Sheet. The Company’s Policies also provide for 
Maternity, Paternity and Bereavement Leave. Further details will be provided to you at the time of joining.   

 

Increments and Promotions 

 
Your growth and increase in salary will depend solely on your performance and contribution to the Company. 

Salary increases are normally given on an annual basis. 

 

Transfer 

 
Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The Service 

Agreement details the scope, terms and conditions of your employment, the necessary training and the 

contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 

the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 

the subsequent month post completion of training. You will be required to complete the formalities on the 

Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement will 

result in denial of employment with the Company. 
 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 

by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 

proofs and any condemnation of delay in submission of the same will be at the Company's discretion. 

 

 

Passport & Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
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Compensation and Benefits  

 

  Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure – I. 

 

Ex - Gratia / Bonus 
   

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the sum of the (Basic 

Salary) as mentioned in the Compensation Details sheet at Annexure – I of this letter. The mode of payment 

for Financial Year 2019-20 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

         
 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance the 

coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). You will be 

covered by default under the Standard Plan which provides you and your family (your spouse and two 

children up to the age of 22 years) with a cover of INR 4,00,000 per annum.  
 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered towards 

natural death, and INR 3,000,000 towards an accidental death. All employees become members of Infosys 

Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 200. The details of 

the Scheme would be available to you when you join the Company. 

 

Notice period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training / employment can be terminated by the Company with one-month notice or 

salary thereof. On confirmation, you will be required to give three months’ notice or salary thereof in case 
you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months’ notice 
period. Similarly, the Company can terminate your services by giving three months’ notice or salary thereof.  
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice 

 

Background checks 
 
The Company may, at its discretion conduct background checks prior to or after your expected joining date 
to validate your identity, the address provided by you, your education details and details of your prior work 
experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting 
such background checks. In this connection, you are required to furnish the documents listed in "Offer 
Annexure for India". 
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If you fail to submit the necessary documents as required by the Company within the specified time period 
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 
discretion, reserves the right to withdraw this Offer without notice and Compensation or to take any 
appropriate action against you, including, but not limited to termination of your employment. 

 
When a background check raises any concerns regarding any of the details furnished by you and the 
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 
further information, to substantiate the details that you have earlier provided to the Company, before 
initiating appropriate action. 

 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 
unable to do so, the Company will initiate a criminal background check. 

 

Other terms and conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member / 

Employee of any other organization / entity engaged in any form of business activity without the consent of 

Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and 

may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment program 2018-2019. These eligibility criteria for the Role of an Operations Executive, 

has already been clearly communicated to you and your college during the selection process. You will also 

have completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 

by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 

proofs and any condonation of delay in submission of the same will be at the Company's discretion. 
 
 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance of 

the Company (if in force) will be made applicable to you. 
 
 
 
 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the intranet ‘Sparsh’. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion.  
 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure II). 
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This offer of employment constitutes the entire agreement between you and the Company regarding the terms of 

your employment and it is the complete, final, and exclusive embodiment of your agreement with regard to this 

subject matter and supersedes any other promises, warranties, representations or agreements, whether written or 

oral. It is entered into without reliance on any promise or representation other than those expressly contained 

herein, and it cannot be modified or amended except in writing signed by an authorized officer of the Company. 

 
If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be treated 

as severable from the rest of the terms and conditions of this offer and the remaining terms and conditions shall 

continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of the 

courts in Bangalore, India. 
 

Your employment will be governed by the rules, regulations and policies of the Company. 

 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

 

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all the 

accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

  

Yours sincerely, 

 
 

   RICHARD LOBO 

   EVP and Head Human Resources – Infosys Limited 

 
 

I have read, understood and agree to the terms and conditions as set forth in this offer letter.  

 

Date: _________________________, 20______ 

 

______________________________________ 

Sign your name 

 

____________________ __________________ 

Print your name   Location 

 

Enclosures: Annexure - I (Compensation) 
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ANNEXURE –I  

(Compensation) 

 
 

COMPENSATION DETAILS  

 (All figures in INR. per month) 

  NAME     Ms. Ajannya  H 

  ROLE    Operations Executive 

  ROLE DESIGNATION    Operations Executive - Trainee 

1. MONTHLY COMPONENTS 

  BASIC SALARY 13,582 

   BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a   

 monthly basis)  

2,580 

  MONTHLY GROSS SALARY 16,162 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after 

adjusting the advance (95%) paid out on a monthly basis)     136 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of Basic Salary  1,630 

  GRATUITY - 4.81% of Basic Salary*     653 

  FIXED GROSS SALARY (1+2+3) 18,581 

TOTAL GROSS SALARY 18,581 
 

OTHER BENEFITS 

Scheme 
Eligible Amount  

in INR. 
Interest Monthly Instalments 

Margin Money 

(To be borne by the 

employee) 

          SOFT LOAN 

30,000  

(With Security) 
7% 24 Nil 

20,000  

(Without Security) 

SALARY LOAN      

   ( Subject to   

submission of Trainee 

Agreement) 

12,000 Nil 12 Nil 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The 
disbursement of any loan / loan allowance is subject to the fulfilment of all criteria defined for the same to the 

satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

 * The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity  

amounts will be determined in strict accordance with the provisions of the Payment of Gratuity Act. 

Employee State Insurance (“ESI”) may be applicable to employees as per the applicable statutory regulations. If ESI is  
Applicable, the employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948. 
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Ms. Vairogini  Gnanavadivel 

Candidate ID: 12875998                                                                                       May 07, 2019 

29/15,appasamy lane 

Tondiarpet 

Chennai - 600021 

Tamil Nadu 

India 

Ph: (91) 86084 15242 

  

Dear Vairogini, 
 

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 

Operations Executive in the IT Operations Career Stream. 

                                                             

Here are the terms and conditions of our offer: 
 

Joining date 
 

Your scheduled date of employment with us will be June 03, 2019. 
 

Location 
 

Your location of training is Mysore, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training.  You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on business 

requirements. In such an event, your remuneration and other benefits shall be determined in accordance with 

the relevant Policies of the Company in that work location. 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.  

 

* For the purpose of this agreement, “affiliate” means any entity that controls, is controlled by, or is under 
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly or 

indirectly, the power to direct or cause the direction of the management, policies or operations of an entity, 

whether through ownership of voting securities, by contract or otherwise. 
 
 

Training Period 
 

The training program will consist of classroom training and on-the-job training. The duration of the classroom 

training will be based on the business requirement. Your continued employment with the Company is subject 

to your meeting the qualifying criteria till the end of the training and Successful completion of the training 
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Probation and confirmation 
 

You will be on probation for a period of twelve months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure – III. 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days of 

earned leave annually, for the first two years of your tenure with the Company. On completion of two years of 

service, subject to your confirmation as a permanent employee you will be eligible for 20 working days of 

leave annually.  

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. An illustration with 

other relevant information have been given in the Information Sheet. The Company’s Policies also provide for 
Maternity, Paternity and Bereavement Leave. Further details will be provided to you at the time of joining.   

 

Increments and Promotions 

 
Your growth and increase in salary will depend solely on your performance and contribution to the Company. 

Salary increases are normally given on an annual basis. 

 

Transfer 

 
Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The Service 

Agreement details the scope, terms and conditions of your employment, the necessary training and the 

contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 

the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 

the subsequent month post completion of training. You will be required to complete the formalities on the 

Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement will 

result in denial of employment with the Company. 
 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 

by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 

proofs and any condemnation of delay in submission of the same will be at the Company's discretion. 

 

 

Passport & Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
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Compensation and Benefits  

 

  Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure – I. 

 

Ex - Gratia / Bonus 
   

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the sum of the (Basic 

Salary) as mentioned in the Compensation Details sheet at Annexure – I of this letter. The mode of payment 

for Financial Year 2019-20 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

         
 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance the 

coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). You will be 

covered by default under the Standard Plan which provides you and your family (your spouse and two 

children up to the age of 22 years) with a cover of INR 4,00,000 per annum.  
 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered towards 

natural death, and INR 3,000,000 towards an accidental death. All employees become members of Infosys 

Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 200. The details of 

the Scheme would be available to you when you join the Company. 

 

Notice period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training / employment can be terminated by the Company with one-month notice or 

salary thereof. On confirmation, you will be required to give three months’ notice or salary thereof in case 
you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months’ notice 
period. Similarly, the Company can terminate your services by giving three months’ notice or salary thereof.  
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice 

 

Background checks 
 
The Company may, at its discretion conduct background checks prior to or after your expected joining date 
to validate your identity, the address provided by you, your education details and details of your prior work 
experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting 
such background checks. In this connection, you are required to furnish the documents listed in "Offer 
Annexure for India". 
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If you fail to submit the necessary documents as required by the Company within the specified time period 
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 
discretion, reserves the right to withdraw this Offer without notice and Compensation or to take any 
appropriate action against you, including, but not limited to termination of your employment. 

 
When a background check raises any concerns regarding any of the details furnished by you and the 
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 
further information, to substantiate the details that you have earlier provided to the Company, before 
initiating appropriate action. 

 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 
unable to do so, the Company will initiate a criminal background check. 

 

Other terms and conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member / 

Employee of any other organization / entity engaged in any form of business activity without the consent of 

Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and 

may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment program 2018-2019. These eligibility criteria for the Role of an Operations Executive, 

has already been clearly communicated to you and your college during the selection process. You will also 

have completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 

by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 

proofs and any condonation of delay in submission of the same will be at the Company's discretion. 
 
 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance of 

the Company (if in force) will be made applicable to you. 
 
 
 
 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the intranet ‘Sparsh’. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion.  
 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure II). 
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This offer of employment constitutes the entire agreement between you and the Company regarding the terms of 

your employment and it is the complete, final, and exclusive embodiment of your agreement with regard to this 

subject matter and supersedes any other promises, warranties, representations or agreements, whether written or 

oral. It is entered into without reliance on any promise or representation other than those expressly contained 

herein, and it cannot be modified or amended except in writing signed by an authorized officer of the Company. 

 
If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be treated 

as severable from the rest of the terms and conditions of this offer and the remaining terms and conditions shall 

continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of the 

courts in Bangalore, India. 
 

Your employment will be governed by the rules, regulations and policies of the Company. 

 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

 

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all the 

accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

  

Yours sincerely, 

 
 

   RICHARD LOBO 

   EVP and Head Human Resources – Infosys Limited 

 
 

I have read, understood and agree to the terms and conditions as set forth in this offer letter.  

 

Date: _________________________, 20______ 

 

______________________________________ 

Sign your name 

 

____________________ __________________ 

Print your name   Location 

 

Enclosures: Annexure - I (Compensation) 
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ANNEXURE –I  

(Compensation) 

 
 

COMPENSATION DETAILS  

 (All figures in INR. per month) 

  NAME     Ms. Vairogini  Gnanavadivel 

  ROLE    Operations Executive 

  ROLE DESIGNATION    Operations Executive - Trainee 

1. MONTHLY COMPONENTS 

  BASIC SALARY 13,582 

   BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a   

 monthly basis)  

2,580 

  MONTHLY GROSS SALARY 16,162 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after 

adjusting the advance (95%) paid out on a monthly basis)     136 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of Basic Salary  1,630 

  GRATUITY - 4.81% of Basic Salary*     653 

  FIXED GROSS SALARY (1+2+3) 18,581 

TOTAL GROSS SALARY 18,581 
 

OTHER BENEFITS 

Scheme 
Eligible Amount  

in INR. 
Interest Monthly Instalments 

Margin Money 

(To be borne by the 

employee) 

          SOFT LOAN 

30,000  

(With Security) 
7% 24 Nil 

20,000  

(Without Security) 

SALARY LOAN      

   ( Subject to   

submission of Trainee 

Agreement) 

12,000 Nil 12 Nil 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The 
disbursement of any loan / loan allowance is subject to the fulfilment of all criteria defined for the same to the 

satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

 * The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity  

amounts will be determined in strict accordance with the provisions of the Payment of Gratuity Act. 

Employee State Insurance (“ESI”) may be applicable to employees as per the applicable statutory regulations. If ESI is  
Applicable, the employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948. 
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HRD/2T/12876009/19-20 

                                                                                                                                                                     

Ms. Sangeetha  Athiyappan 

Candidate ID: 12876009                                                                                       May 07, 2019 

No.14,Bathra Kali Amman Nagar 

Ennore 

Chennai - 600057 

Tamil Nadu 

India 

Ph: (91) 90032 23713 

  

Dear Sangeetha, 
 

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 

Operations Executive in the IT Operations Career Stream. 

                                                             

Here are the terms and conditions of our offer: 
 

Joining date 
 

Your scheduled date of employment with us will be June 03, 2019. 
 

Location 
 

Your location of training is Mysore, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training.  You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on business 

requirements. In such an event, your remuneration and other benefits shall be determined in accordance with 

the relevant Policies of the Company in that work location. 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.  

 

* For the purpose of this agreement, “affiliate” means any entity that controls, is controlled by, or is under 
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly or 

indirectly, the power to direct or cause the direction of the management, policies or operations of an entity, 

whether through ownership of voting securities, by contract or otherwise. 
 
 

Training Period 
 

The training program will consist of classroom training and on-the-job training. The duration of the classroom 

training will be based on the business requirement. Your continued employment with the Company is subject 

to your meeting the qualifying criteria till the end of the training and Successful completion of the training 

 

 

 

 

 

 

INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 
Electronics City, Hosur Road 
Bangalore 560 100, India 
T 91 80 2852 0261 
F 91 80 2852 0362 

askus@infosys.com 
www.infosys.com 
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Probation and confirmation 
 

You will be on probation for a period of twelve months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure – III. 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days of 

earned leave annually, for the first two years of your tenure with the Company. On completion of two years of 

service, subject to your confirmation as a permanent employee you will be eligible for 20 working days of 

leave annually.  

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. An illustration with 

other relevant information have been given in the Information Sheet. The Company’s Policies also provide for 
Maternity, Paternity and Bereavement Leave. Further details will be provided to you at the time of joining.   

 

Increments and Promotions 

 
Your growth and increase in salary will depend solely on your performance and contribution to the Company. 

Salary increases are normally given on an annual basis. 

 

Transfer 

 
Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The Service 

Agreement details the scope, terms and conditions of your employment, the necessary training and the 

contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 

the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 

the subsequent month post completion of training. You will be required to complete the formalities on the 

Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement will 

result in denial of employment with the Company. 
 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 

by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 

proofs and any condemnation of delay in submission of the same will be at the Company's discretion. 

 

 

Passport & Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
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Compensation and Benefits  

 

  Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure – I. 

 

Ex - Gratia / Bonus 
   

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the sum of the (Basic 

Salary) as mentioned in the Compensation Details sheet at Annexure – I of this letter. The mode of payment 

for Financial Year 2019-20 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

         
 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance the 

coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). You will be 

covered by default under the Standard Plan which provides you and your family (your spouse and two 

children up to the age of 22 years) with a cover of INR 4,00,000 per annum.  
 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered towards 

natural death, and INR 3,000,000 towards an accidental death. All employees become members of Infosys 

Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 200. The details of 

the Scheme would be available to you when you join the Company. 

 

Notice period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training / employment can be terminated by the Company with one-month notice or 

salary thereof. On confirmation, you will be required to give three months’ notice or salary thereof in case 
you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months’ notice 
period. Similarly, the Company can terminate your services by giving three months’ notice or salary thereof.  
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice 

 

Background checks 
 
The Company may, at its discretion conduct background checks prior to or after your expected joining date 
to validate your identity, the address provided by you, your education details and details of your prior work 
experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting 
such background checks. In this connection, you are required to furnish the documents listed in "Offer 
Annexure for India". 
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If you fail to submit the necessary documents as required by the Company within the specified time period 
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 
discretion, reserves the right to withdraw this Offer without notice and Compensation or to take any 
appropriate action against you, including, but not limited to termination of your employment. 

 
When a background check raises any concerns regarding any of the details furnished by you and the 
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 
further information, to substantiate the details that you have earlier provided to the Company, before 
initiating appropriate action. 

 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 
unable to do so, the Company will initiate a criminal background check. 

 

Other terms and conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member / 

Employee of any other organization / entity engaged in any form of business activity without the consent of 

Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and 

may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment program 2018-2019. These eligibility criteria for the Role of an Operations Executive, 

has already been clearly communicated to you and your college during the selection process. You will also 

have completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 

by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 

proofs and any condonation of delay in submission of the same will be at the Company's discretion. 
 
 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance of 

the Company (if in force) will be made applicable to you. 
 
 
 
 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the intranet ‘Sparsh’. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion.  
 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure II). 
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This offer of employment constitutes the entire agreement between you and the Company regarding the terms of 

your employment and it is the complete, final, and exclusive embodiment of your agreement with regard to this 

subject matter and supersedes any other promises, warranties, representations or agreements, whether written or 

oral. It is entered into without reliance on any promise or representation other than those expressly contained 

herein, and it cannot be modified or amended except in writing signed by an authorized officer of the Company. 

 
If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be treated 

as severable from the rest of the terms and conditions of this offer and the remaining terms and conditions shall 

continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of the 

courts in Bangalore, India. 
 

Your employment will be governed by the rules, regulations and policies of the Company. 

 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

 

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all the 

accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

  

Yours sincerely, 

 
 

   RICHARD LOBO 

   EVP and Head Human Resources – Infosys Limited 

 
 

I have read, understood and agree to the terms and conditions as set forth in this offer letter.  

 

Date: _________________________, 20______ 

 

______________________________________ 

Sign your name 

 

____________________ __________________ 

Print your name   Location 

 

Enclosures: Annexure - I (Compensation) 
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ANNEXURE –I  

(Compensation) 

 
 

COMPENSATION DETAILS  

 (All figures in INR. per month) 

  NAME     Ms. Sangeetha  Athiyappan 

  ROLE    Operations Executive 

  ROLE DESIGNATION    Operations Executive - Trainee 

1. MONTHLY COMPONENTS 

  BASIC SALARY 13,582 

   BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a   

 monthly basis)  

2,580 

  MONTHLY GROSS SALARY 16,162 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after 

adjusting the advance (95%) paid out on a monthly basis)     136 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of Basic Salary  1,630 

  GRATUITY - 4.81% of Basic Salary*     653 

  FIXED GROSS SALARY (1+2+3) 18,581 

TOTAL GROSS SALARY 18,581 
 

OTHER BENEFITS 

Scheme 
Eligible Amount  

in INR. 
Interest Monthly Instalments 

Margin Money 

(To be borne by the 

employee) 

          SOFT LOAN 

30,000  

(With Security) 
7% 24 Nil 

20,000  

(Without Security) 

SALARY LOAN      

   ( Subject to   

submission of Trainee 

Agreement) 

12,000 Nil 12 Nil 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The 
disbursement of any loan / loan allowance is subject to the fulfilment of all criteria defined for the same to the 

satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

 * The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity  

amounts will be determined in strict accordance with the provisions of the Payment of Gratuity Act. 

Employee State Insurance (“ESI”) may be applicable to employees as per the applicable statutory regulations. If ESI is  
Applicable, the employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948. 
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Aswini Devi Date: July 30, 2021 
No: 2/500, Nakkeeran Street, 
Mogappair East 

Chennai, TN 600037 

 
Dear Aswini Devi 

Subsequent to our discussion, we are pleased to appoint you in eTeam Infoservices Pvt. Ltd as 
“Transaction Processing Representative”. You are expected to join on or before “August 03, 
2021”, failing which,eTeam reserves the right to rescind this letter. 

 
You will work out of our Client office and your Annual Cost to Company (CTC)will be Rs. 

1,56,000 (Rupees One lakh Fifty-Six Thousand Only) as detailed in Annexure “A”. 
 

During your period of employment, you would be governed by the terms and conditions as per 
the appointment letter and HR Handbook which is subject to amendment from time to time at 
Company’s sole discretion. 

 
I) DOCUMENTS 
You shall furnish at the time of starting employment (or within one week thereafter) the 
documents to the Company as mentioned below. Any delays in submitting the requested 
documents, may affect your joining or processing your first pay. 

 

This appointment is offered to you, based on your having furnished the Company, correct 
information regarding your past service and other records. If at any time it is revealed that 
employment has been obtained by furnishing false/inappropriate information or withholding 
pertinent information, the Company in its sole discretion may terminate your service at any time 
without notice and Company shall be free to pursue any action against you as provided under the 
local law. 

 

• Self Attested Copies in support of your educational qualification(s) (marksheets and degree 
certificates) 

• Self Attested Copies in support of your work experience (Offer/appointment and 
experience/relieving letters) 

• Copy of your resignation acceptance or release communication from current employer 

• 2 passport size photographs 

• Form 16/salary certificate/Bank Statement 

• Address proof (Aadhar Card, PAN, Passport etc.) 

• Compliance Documents (Form F, Form 2, Form 11, etc) 
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II) SALARY 

a) Your annual remuneration is as specified in Your Annexure “A”. 
 
b) This compensation package has been customized for You after taking into account your 

qualifications, and relevance of experience and your role and responsibilities. 
 

c) You will be required to strictly maintain the secrecy and ensure that You do not divulge or 
communicate in any manner, any information regarding your remuneration/terms of 
employment, to any other employee, except to the Head of your department and the Head of HR 
Dept. of the Company. 

 
d) In the similar way, when deputed to work or while interacting at the client site, You are 
expected to maintain full confidentiality regarding your salary packages and expected not to 
discuss or disclose the same at any time to any member of the client staff in the interest of 
maintaining and promoting good and ethical functional business relations with other clients. 

 
e) Please note that the salary structure of the Company may be altered modified at any time 
without prior notice and other terms may accordingly be altered modified at any time. Further 
salary, allowances and all other payment benefits will be governed by the Company’s rule as well 
as statutory provisions in force from time to time and subject to deductions of appropriatetaxes 
at source. 

 

III) TERMINATION 

 
a) Your employment will be subject to termination by 30 days written notice or salary in lieu 

in of notice. 
 

b) The Company, however, reserves the right to terminate your employment without any 

compensation and notice for a Cause.’ The term ‘Cause’ shall be used in the document mean 
(i) the commission of a crime involving moral turpitude, theft, fraud or deceit; (ii) conduct that 
has an adverse effect on the Company’s reputation; (iii) substantial or continued unwillingness 
or inability to perform duties assigned to the Employee; (iv) gross negligence or deliberate 
misconduct; (v) any material breach of terms and conditions specified in this letter; or (vi) Un- 
authorized absence from work for a period of three or more consecutive days without due consent 
or notifying your superior officer; (vii) thereof for misconduct breach of responsibilities or 
providing sensitive confidential information to competitors/clients or non-performance or 
absconding from duties and the Company reserves all the rights to take Legal actions against the 
Employees. 

 

c) Employee cannot use his/her accumulated leave to serve Notice Period. 
 
d) When You formally resign from the Services of the Company, the Company may, in its sole 

discretion, permit You to pay up for the notice period in lieu thereof. 

 
 

d) Your services can be terminated with or without notice/compensation; if You fail to clear 

background check and the report status is Amber/Red. 
 

IV) ABSCONDING WITHOUT NOTICE 



eTeam InfoServices Private Limited 

1001 Durham Avenue, Suite 201, South Plainfield, NJ 07080 • Phone (732) 248-1900 (US Office) 

• A-4 & 5, First Floor, Logix Park, Sector-16, Noida – 201301 

• #1192 Sandeep Arcade, 3rd Floor, Sec – 7, HSR Layout, Bangalore - 560102 
• 1st floor, Shitiratna Building, Near Panchvati Cross Roads, Off C.G. Road, Ahmedabad – 380006 

 

 

In case, if You are on unplanned/unapproved leaves or any such leaves, which has been taken 
without any prior approval from the Reporting Manager for three or more than three Consecutive 
Days, it shall be deemed that You are no more interested to Work with the company and will be 
declared absconded from the Services. Furthermore, Incase if You quit theJob without serving 
proper notice period as stipulated in the Appointment letter with eTeam Infoservices Pvt Ltd., 
or its client, You shall be considered as “Abscond”. 

 
In such an event, the Company has the rights to pursue any legal action, if wishes to do so, against 
You and You shall be liable to bear all the Cost which include Jurisdiction Cost, Financial Loss, 
Value loss or any such loss which has impacted by any means to the Company or its Clients. 

 
V) SALARY REVIEW 
Your Salary will be reviewed periodically as per the policy of the Company subject to alternations 
from time to time. Increments will be solely based on your progress in the Company. Taxability 
of the salary and benefits will be as per Income Tax Rules. 

 

VI) GENERAL 

 
a) Medical Fitness 
Your appointment with Company will be subject to; (i) your being found medically fit and 
certified by your family doctor and, (ii) receipt of satisfactory references. We would require 
You to complete medical formalities before You join the organization. 

 
At any point of time during your service with the Company, if You are found to be unfit or 

incapacitated to give your service on medical grounds, you will be liable for termination from 
the services of the Company. The opinion of the Doctor appointed/authorized by the Company 

in this regard will be taken as final and binding. 
 

b) Absence 

Any absence for a continuous period of THREE days of unsanctioned leave, including your over- 
staying the period of leave by THREE days ( i.e. a total of SIX days of not reporting to work 
without prior intimation ) may automatically make You lose your employment with the Company, 
and your service shall automatically stand terminated without any notice or any Compensation 
in lieu of such notice (as stated in this letter) and Company may or may not provide, in its sole 
discretion, intimation of such termination. In such a situation you will be liable to pay one 
month’s gross salary to the Company as liquidity damages. 

 
c) Responsibilities and Job Description 
The Company reserves the right to assign the responsibilities and job description and allocate 
additional functions in your job’s description according to its need and requirements prevailing 
at the time. Any such re-designation shall not negate any other portions of the terms and 
conditions of employment. You will be required to work on any project assignment in India or 
Abroad on which the Company may depute you from time to time. You will be required to 
document all your work on regular basis, as per the Company rules. 

 
 
 

d) Training 
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You will be required to undergo various specialized (internal/external) training which the 
Company may arrange for You from time to time and You will be required to adhere to the 
schedule as specified for the training programs. 

 
e) Duty Hours 
You shall attend office according to the rules prevalent from time to time. You may also be called 

upon to attend to your duties as and when required in shift or on holidays, in accordancewith 
exigencies. In view of your position, it may be necessary for You to undertake such work, as well 

as undertake tours and travel. 
 

During deputation at client site, you will be required to strictly follow the rules and regulations 
of the Client and Company and adhere to the code of conduct. All the Leaves have been pre- 
defined by the Organization basis on the Business and Client requirement at the Start of Every 
year and it may differ from location to location, or Client to Client basis on the Business purpose 
and it can be changed, subject to matter of Organizational or Client requirement. 

 

f) Time Sheet /Time Sheet Approvals 

You are required to ensure submission of your attendance through Manual Time Sheet or Time 
Sheet Link Approval or Soft Copy or Hard Copy or by any means, by 02nd of Every Month to ensure 
Salary processing on time. All the Time Sheets has to be duly approved and signed by your 
Supervisor either in soft copy or hard copy with submission as per the Stipulated time. 

 
Employee has to ensure that his/her manual time sheet or time sheet link approval from 
respective Project Manager / Supervisor has to be submitted on 1st day of every month. In case, 
if timesheet approved after 05th of that specific month, in that case, salary will be processed on 
15th of every month. In Case, if employee fails to submit the Time Sheet with necessary approvals, 
he/she will not be eligible for Salary in absence of Attendance or necessary approval. 

 

h) Location/Travel 

You will be presently based at your Project’s Location. It is understood that this appointment 
will involve your posting or travel anywhere in India or abroad. 

 
i) Commitments 
It should be clear to You that there are no other commitments made by the Company in terms of 

your compensation or otherwise other than what is mentioned in the appointment letter. 
 

j) Professional Ethics 

You will be required to deal with the Company’s money, material and documents with utmost 
honesty, confidentiality and professional ethics. If You are found guilty, at any point of time of 
moral turpitude or of dishonestly dealing with the Company’s reputation, money or material or 
documents or of theft or of misappropriation, regardless of the value involved, your Service would 
be terminated with immediate effect, notwithstanding other terms and conditions mentioned in 
the appointment letter. 

 
 
 
 

k) Usage of Software/Hardware 
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You are strictly prohibited from bringing any unauthorized infringed copies of software in the 
office premises, from any external sources or copying software from one computer system to 
another which may include any violation/infringement of the Intellectual Property Rights of any 
party. Non-compliance of this rule will be regarded as a serious offense and will be subject to 
disciplinary/legal- action. 

 
l) Code of Conduct 
You shall carry out your work diligently and devote full time and attention to your tasks and while 
on the premises of the Company and not indulge in activities of personal interest and / orfor the 

personal entertainment or activities which hinder the interest, the business activities ofthe 

Company and the performance of your colleagues. 
 

While at work on Company premises, use or possession of alcohol, narcotics or like substance/s 
is prohibited and use / possession of the same is ground for disciplinary action including but not 
limited to dismissal. 

 
Whenever there is a change in your personal information, You shall notify the same to the 

Company, in writing with proof within three (3) days. 

 
VII) Counterparts and Facsimile Signatures 
The parties may sign this agreement in counterparts and the parties agree to accept facsimile 
signatures in lieu of original signatures.” 

 
VIII) INTERNET POLICY 
It is an implicit part of the conditions of service that You shall act at all times during your service 
with the Company, in the Company’s best interest. You shall be required to strictly comply with 
the Company’s internet policy, which prohibits the use of the Company’s computers or such 
facilities for any purpose not in the accordance with law or for private purposes. You are 
prohibited from sending or being privy to sending, any objectionable, or anonymous, or 
pseudonymous e-mail messages to the Company or any other entity by using the Company’s 
facilities, or while in the Company’s premises in any location. 

 

You shall not extract information or store any type of data or information, in such a manner as 
to be able to retrieve or take away such information / data after severance of your employment 
with the Company, howsoever caused. You shall not use the electronic media of the Company to 
send or receive electronic images or text of any abusive nature. 

 

IX) NON – COMPETE CLAUSE 

You agree that during the terms of this letter and a period of twelve (12) months following the 
termination of your employment or twelve (12) months following the Term date or the 
Termination date of any agreement, whichever is later, You shall not directly or indirectly, on 
behalf of any individual or entity, be employed by an Company’s Client, vendor, broker, end- 
client, end-user or any entity introduced directly/indirectly to You by Company or any entity that 
You provided services for. 

 
 
 

You further agrees not to solicit, directly or indirectly accept or divert any employment, 
business, and computer consulting contracts or make any contacts with any Client, vendor, 
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end-client, and end-user otherwise take away from the Company any business the Company had 
or was actively soliciting during your employment and thereafter. This para shall survivethe 
termination or expiration of this Agreement. 

 
X) NON-SOLICATION 
You agree that during your employment with the Company and for twelve (12) months thereafter 
You will not directly or indirectly solicit the employment, consulting or other services of any 
other employee of the Company, or a Client, end-client or end-user of the Company, or of an 
entity at which the Employee was placed or introduced as a result of your employment with the 
Company, or induce any such employees to leave such employment or to breach an employment 
agreement therewith. 

 

During your employment with the Company and for twelve (12) months thereafter, You shall not 
directly or indirectly in any capacity induce or allow or attempt to induce or allow any Company 
employee, consultant, contractor or other party to terminate his or her employment or 
contractual relationship with the Company. You agree that You will not solicit, divert or accept 
any employee, consultant, client, end-client, end-user, customer, vendor, broker or contractor 
of the Company or any entity which directly or indirectly provided any business to the Company. 
This paragraph shall survive the termination or expiration of this Agreement. 

 
XI) PROHIBITION OF DISCRIMINATION & HARASSMENT OF CO-WORKERS 
You agree not to indulge in any act of harassment mental or physical towards any co-worker at 
the workplace. Any such act might lead to dismissal of your employment, at Company’s sole 
discretion. 

 

You are equally responsible for creating a harmonious work atmosphere and accordingly should 
propagate appropriate behavior amongst colleagues and adhere to the same at the work place. 

 
XII) CONFIDENTIALITY AGREEMENT 
You are required to undertake a confidentiality agreement effective from the date of joining. 

 

XIII) NON-DISPARAGEMENT 

During the employment and thereafter, You shall not make any disparaging or defamatory 
statements, whether written or verbal, regarding the business practices of the Company or its 
Clients; provided, however, nothing in this Section shall prohibit You from making truthful oral 
or written statements in response t (i) an official request by a government agency, (ii) a court 
order 

 
XIIV) DEPUTATION 
During your employment with the Company, you will be liable to be transferred to any of the 
offices/department of the Company or of the associate companies group companies whether 
existing or to be set, whether in the same town/city or anywhere in India or abroad on the same 
conditions of the employment at the sole discretion of the Management. 

 
 
 

 
XV) RETIREMENT 
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The retirement age is 58 years. 
 
You will automatically retire without any notice on your completing the age of 58 years. If we 
find you medically unfit, You may be relieved by the Management at an earlier date also. 
Company reserves the right to extend your services after retirement. 

 
XVI) COMPANY’S OVERRIDING RIGHT TO SUE FOR RELIEF 

 
Notwithstanding any reference to specific terms and conditions noted hereinabove, the Company 

expressly reserves its right at law to take recourse to such action as appropriate against errant 

employee and / or claim damaged for any injury or damage property or person sustained owing 
to lapses / negligence by the concerned employee. 

 

Please note that the above rules and regulations are subject to change/amendment/alteration 
from time to time at the sole discretion of the management without any notice. Any such changes 
shall also be implied on You. 

 
The management reserves the right to amend, change and introduce anew any or all of the above 
except what is mandatory under the statutory requirements, at its discretion at any point with 
or without prior information. 

 

Please sign copy of this letter and return the same to us indicating your acceptance of this 
appointment and terms and conditions as attached. 

 

We welcome You and look forward to have a long and mutually rewarding association. 

 
Yours truly 

 
For eTeam Infoservices Private Limited Agreed & Accepted By    

Sumi Jose                                                                                           
HR Executive(India) 
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Annexure “A” 
 
Entitlements: All entitlements listed below are Subject to Company Policies, Procedures and 
Guidelines that may be in force or as issued/Changed from time to time. All perquisites and 
benefits, including reimbursements, are Subject to Income Tax as per the provision of the Income 
Tax Act, 1961, which may be applicable, including tax on perquisite value. The Details of your 
remuneration are as under: 

 

Salary Break up 

Name of Candidate Aswini Devi 

Location Chennai 

Designation  
Transaction Processing Representative 

  

   

Particulars Per Month Per Annum 

Basic Salary 6600 79200 

HRA 3300 39600 

Statutory Bonus 550 6600 

Special Allowance 1231 14772 

Monthly Gross (A) 11681 140172 

Retrials - Employer Contribution (B)  

PF Contribution from Employer 940 11277 

ESIC Contribution from Employer 380 4556 

Sub Total (B) 1319 15832 

   

Total CTC(A+B) 13000 156000 

Net Payable (Before Taxes) 10653 127836 

Rupees One lakh Fifty-Six Thousand Only (Per Annum) 
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* Incentive/Referral/Reimbursement/Bonus or any other variable amount is payable subject to 
the employee’s performance as per Company policies and at the sole discretion of the Company’s 
management. 

 

* Please note that first salary for those who join after the 25th of the month will be processed 

in following month’s payroll cycle post receipt of your complete set of documents. 
 

*Any Tax implication arising out of the above structure to be borne by the employee. 
 
*Income Tax relief in respect of Reimbursements will be provided only on production of bills 

and will be restricted to the amount mentioned against them. 
 

Yours Truly 

 
 

For eTeam Infoservices Private Limited Agreed & Accepted By 
 

                                                                                                                
Sumi Jose 
HR Executive(India) 





 

 

 

 

Offer Letter 

 

Dated: 19th Sep 2021 

Dear Atchaya Veeramani, 

We are pleased to offer you the position Associate QA Analyst at Tagit India Pvt Ltd., India. 

Commencement Date 

Your appointment shall commence on 11th Nov 2021 or earlier at Tagit India Pvt Ltd.  

Location 

You will be based at Chennai, India and maybe required to work from other locations where Tagit 
offices are located. 

Remuneration  

Your annual CTC will be Rs.2,85,000 - (Indian Rupees Two Lakhs Eighty-five thousand only) per 
annum on a cost to company basis, this includes your Basic, HRA, Education, LTA, Telephone 
allowance, PDA allowance, gratuity and medical insurance, company’s contribution to Provident 
Fund, the detailed breakup of which will be given to you on your joining the Organization. Provident 
fund will be paid as per the Act and Bonus and other incentives would be given as per the Policy 
outlined by Tagit India Pvt Ltd. QA 

You will be appointed as Associate QA Analyst reporting to the Manager – Resource Management 

 

The detailed Service Agreement governing the terms and conditions of your employment will be 
issued to you on your joining, the company.  

Acceptance 
 
Atchaya Veeramani, we welcome you to Tagit and look forward to a long and rewarding career with 
us. 
 
Please confirm your acceptance to the undersigned by 21st Oct 2021. 
 
 
For Tagit India Pvt Ltd.                Accepted 
 
 
 
 
 
Sandeep Bagaria                 Atchaya Veeramani, 
CEO                         Date: 

 

DocuSign Envelope ID: 7D45D179-7FA0-4304-8AF7-88A82219BCF3



Name: Preethi

Address: 10 RAMASAMY STREET , PURASAIVAKKAM, 

FLOWERS ROAD,

CHENNAI - 600084,

India

Dear Preethi,

We are pleased to inform you that based on your application and the Subsequent interviews you had, you have been selected for the

position of Transaction Processing New Associate.

Your joining date will be Tuesday 16 July 2019

On the first day of the employment, please report to:

Company Address: Accenture Services Pvt. Ltd, 

Block B TECCI Park 173 Rajiv Gandhi Salai (Old Mahabalipuram Road) Sholinganallur, 

Chennai - 600119,

India

Reporting Time : 4:00 PM

You will be paid a gross annual salary of Rs. 1,56,000/- (One Lakhs Fifty Six Thousand only).

Your salary composition and other details are listed in the Employment Agreement annexed to this letter. Please indicate your acceptance

to the Employment Agreement by signing and returning it within seven days from the date of this letter to the following address. Please

retain the second copy for your records.

JoulestoWatts Business Solutions Pvt. Ltd

SJR I Park,Tower 4 Ground floor

Opposite to SatyaSai Hospital

EPIP Zone,Whitefield

Bangalore-560066

I look forward to welcoming you in our organization.

Should you need any further clarifications, please feel free to contact us.

 

HR Signature

 

Candidate Signature



EMPLOYMENT AGREEMENT

COMPENSATION STRUCTURE:

Your individual compensation is strictly between yourself and the Company. It has been determined based on various factors such as your

job, skills, specific background and professional merit. This information and any changes therein should be treated as personal and

confidential.

Your total annual CTC will be Rs. 1,56,000/- and its composition will be as follows:

Head Annual Monthly

Basic Salary 78,000.0 6,500.0

House Rent Allowance (HRA) 31,200.0 2,600.0

Stat Bonus 6,497.4 541.45

Conveyance 3,190.0 265.83

Medical 15,000.0 1,250.0

Telephone 6,102.6 508.55

Gross Earning 1,39,990.0 11,665.83

PF Employer Contribution 9,360.0 780.0

PF Employee Contribution 9,360.0 780.0

ESIC Employer 6,650.0 554.17

ESIC Employee 2,449.83 204.15

Net Take Home (Varies depending on Taxes) 1,23,330.35 10,481.68

CTC 1,56,000.0 13,000.0

1. Income Tax, Professional Tax and other applicable taxes shall be deducted from the salary on

a monthly basis as per Government Policy.

The salary will be processed on the 3rd workday of each month. However, if the 3rd falls on a holiday, salary will be paid on the next

working day. The monthly pay slips will be made available electronically.

If the joining date is after 20th of the month first salary will be processed along with the next payroll.

Salary will be disbursed on receipt of your PAN card number.



TIME SHEETS:

Shall send a hard copy/soft copy of the time sheets duly approved and signed by your Supervisor one business day in advance for

processing salary every month to the following address:

JoulestoWatts Business Solutions Pvt. Ltd

SJR I Park,Tower 4 Ground floor, Opposite to SatyaSai Hospital

EPIP Zone,Whitefield, Bangalore-560066

Delay in receiving the approved time sheets will result in a delay in payment of your salary.

STATUTORY BENEFITS:

You will be governed as per the respective acts of ESIC, PF, Bonus & Gratuity, as per the rules in force, from time to time.

BACKGROUND CHECK:

The Company reserves the right to verify the information furnished by you in your application for employment and through other

documents. If it is found that you have misrepresented any information in your application for employment or have furnished any false

information or have concealed / suppressed any relevant material facts, your services are liable to be terminated any time, without any

notice or compensation in lieu thereof.

MEDICAL CHECK:

As per the Company policy, employees are required to undergo medical check on request at authorized medical centers and submit a

duly certified copy of the medical certificate.

NO-SHOW:

Failure to report at the specified office on the Tuesday 16 July 2019 shall be deemed as "No-Show". In such an event, the offer stands

cancelled, and you shall be liable to pay one month's salary as penalty to the company for the loss suffered by the company.

JOB ROLES & RESPONSIBILITIES:

You shall be responsible for the performance of the functions expected of Transaction Processing New Associate and any additional

functions and duties that may be assigned to you inconnection with the business and operations of the Company.

You shall use the best of your efforts to promote, develop and extend the business of the Company and comply with the directions and

regulations of the Company at all times, and in all respects.

REVIEW PERIOD:

Your performance will be reviewed to consider salary revision after 12 months from the date of joining.

ASSIGNMENT:

You shall acknowledge that the services to be rendered by you are unique and personal. During your service with the Company, you shall

not assign any of the rights or delegate any of the duties or obligations under this Agreement without the prior written consent of the

Company.



LEAVE:

You would be entitled to get maximum of 21 days of leaves per year. (pro rata bases)

HOLIDAYS:

As each region may have a different set of holidays, your holiday schedule will be governed by your office location.

DOCUMENTATION:

Upon being so required by the Company, you shall make, sign and execute all deeds, documents, and declarations as may be deemed

necessary by the Company and/or its clients (including privacy and confidentiality agreements).

INDEMNITY:

You shall keep the Company indemnified for any damages, which the Company or its client may suffer due to any act/acts by you

including breach of any terms of this agreement.

UN-AUTHORIZED ABSENCE:

Any absence for 3 consecutive business days without prior permission will be treated as un-authorized absence from the work. In such a

case, the Company is entitled to terminate your services and/or seek compensation for any loss suffered by the Company or its Client due

to such an absence.

CONFIDENTIALITY & NON DISCLOSURE:

You hereby acknowledge that by the reason of your services with the Company you will have access to records, documents, drawings,

forms, reports, studies, memoranda, correspondence, manuals, plans, magnetic media and other information sources ("Confidential

Material") and such Confidential Material constitutes the property of the Company and/or its clients, enables the Company and/or its

clients to compete successfully in business and was acquired or created by the Company and/or its clients at substantial expense. In

consideration of your services and the above disclosures, you agree that:

You will disclose to the Company all information, inventions, discoveries, products, systems, programs, documentation including

improvements or modifications ("Proprietary Material"), relating to the Company and its clients which you acquired or developed during the

term of your services with the Company and that such Proprietary Material is the sole property of the Company or its clients, regardless of

whether or not its acquisition or development occurred during work hours, at the Company facilities, or with the Company property or

personnel. You will not disclose any such Proprietary Material to any unauthorized person during or after the completion of services with

the Company.

You will not remove from the Company premises and/or the premises of its clients any Confidential Material, except in the performance of

your duties. Upon termination of your services or when called upon by the Company, you will surrender all such Confidential Material

together with any other the Company property that have been provided to him/her by the Company and/or its clients.

You agree to comply with a supplementary agreement, when issued, between the Company and a client regarding privacy and

confidentiality. Such agreement will be incorporated into this Agreement by reference, including improvements or modification. "Proprietary

Material" relating to the Company and its clients which you acquired or developed during the term of your services with the Company and

its client is the sole property of the Company or its clients, regardless of whether or not its acquisition or development occurred during

work hours.



NON COMPETE & NON SOLICITATION:

You agree that during your services with the Company and continuing for a period of twelve (12) months after termination of your services

with the Company, you:

a) Will not individually or on behalf of or in conjunction with any other person or entity (except on behalf of the Company), directly or

indirectly, solicit, sell to, or perform similar services as provided by or available from the Company, for any clients of the Company.

b) Will not seek and obtain employment, training, or contract for employment or seek to serve as you or otherwise to clients of the

Company, customers, accounts or prospects, without the written permission of the Company.

c) Will not directly or indirectly solicit or hire or cause others to solicit or hire any other employee of the Company.

d) Unless pre-approved by the Company in writing, you will not, during the period of this assignment, prepare, compile, submit or publish

any articles or contribute to any other publication or television serials / films / video presentations or assist anyone directly or indirectly in

this regard.

WAIVER:

A waiver by the Company of a breach of any provision of this Agreement by you shall not operate or be construed as a waiver or estoppel

of any subsequent breach by you. No waiver shall be valid unless in writing and signed by an authorized officer of the Company.

JURISDICTION:

In case of any dispute arising out of the Agreement, it shall be subject to jurisdiction of appropriate Court of Bangalore, Karnataka, India.

LEAVING THE COMPANY WITHOUT SERVING NOTICE PERIOD:

If you wish to leave the services of the Company, a clear written notice of 30 days has to be given to the Company. In case of failure to

give such written notice within the prescribed time, you are bound to make good the loss suffered by the Company and any other

charges/liabilities Company incurs consequent to the failure to give required written notice.

However, due to exigencies of business the Company may at its sole discretion reject the salary in lieu of notice and ask you to serve the

entire or part of the notice period.

TERMINATION BY THE COMPANY:

The company may terminate your services with or without cause under the following conditions:

With Cause:The Company may, immediately and without notice, terminate your serviceswith "Cause". The term "Cause" shall, as used in

this Document, mean (1) the commission of a crime involving moral turpitude, theft, fraud or deceit; (2) conduct that has an adverse effect

on the Company's reputation; (3) substantial or continued unwillingness or inability to perform duties assigned to the EMPLOYEE; (4)

gross negligence or deliberate misconduct;

(5) any material breach of terms and conditions specified in this letter; (6) Un-authorized absence from work for a period of three or more

consecutive days without due consent or notifying your superior officer. (7) Providing any false information to the company.

Without Cause: (a) In the event that the employment is terminated without Cause, the EMPLOYEE will be provided with a 30 days

written notice prior to such termination or paid severance pay in lieu thereof equivalent to the consolidated compensation package for a

period of 30 days, calculated on the basis of the last basic salary.



TERMINATION BY EMPLOYEE:

If you wish to leave the services of the Company, a clear written notice of 30 days has to be given to the Company. In case of failure to

give such written notice within the prescribed time, you are bound to make good the loss suffered by the Company and any other

charges/liabilities Company incurs consequent to the failure to give required written notice. However, due to exigencies of business the

Company may at its sole discretion reject the salary inlieu of notice and ask you to serve the entire or part of the notice period.

MORAL CONDUCT:

You shall not resort to or in any way abet any form of strike or coercion or physical duress in connection with any matter pertaining to your

service or the service of any other employee.

ALTERNATIVE EMPLOYMENT:

You will be a whole time employee of the Company and will not engage yourself directly or indirectly in any other trade, business,

profession or any other employment part time or full time anywhere in any capacity, either honorary or otherwise, whilst in the services of

the Company. The findings of the management in this respect are final and binding. Breach of this condition shall lead to the termination

of your services by the company without any notice or compensation.

COMPANY PROPERTIES IN YOUR POSSESSION:

You are expected to take proper care of company properties entrusted to you by the company.

In the event of your resignation/termination you are obliged to return all the company's property like access/ ID card, documents,

machines, data, files and books etc., in your possession in good condition, or reimburse the value of the same. You shall also officially

hand over your job responsibilities to your immediate supervisor or any other person nominated by the management for this purpose.

CHANGE OF ADDRESS:

Any change of residential address should be intimated to the department head in writing within 3 days from the date of such change. Your

address as indicated shall be the correct address for sending all communications to you unless other wise intimated in writing by you.

Communications addressed to you at the above address shall deem to have been duly served.

CODE OF CONDUCT:

During your services with us, you are expected to behave and perform in a manner that preserves the Company's and its Client's values

and commitments.

Any or all of the terms and conditions pertaining to your services with the Company may be modified or changed at the Company's

discretion. In the event any terms/conditions are changed, the same shall be informed to you in writing.

PLACE OF EMPLOYMENT AND TRANSFER:

You acknowledge and agree that you may be assigned, or liable to be transferred or deputed from one place to another and / or from one

department / unit to another or any other subsidiary /Associate Establishment/or their contractors and clients either existing or to be set up

in future any where in India or abroad purely at the discretion of the management depending upon the needs and requirement of the

company. On such assignment, transfer, or deputation you will be governed by the Rules and Regulations and other working /service

conditions as applicable at the place of posting including to consent to add/or agree to certain other agreements.



DECLARATION:

This is to confirm that the documents and information provided by me to the Company for the purpose of my services are true and

accurate to the best of my knowledge and belief. I also agree that the various terms and conditions set forth in this Agreement are fair, just

and reasonable and I shall strictly adhere to the terms specified.

 

Signature

July 15, 2019 

------------------------------ 

Date



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

12-Mar-2019
                               
Dear Nishanthi Elangovan,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 12827380
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Nishanthi Elangovan Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2000 24,000

4 Special Allowance* 5206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

Annual Gross Compensation 180,504

Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

12-Mar-2019
                               
Dear Radhi Devi Shanmugam,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 12827381
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Radhi Devi Shanmugam Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2000 24,000

4 Special Allowance* 5206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

Annual Gross Compensation 180,504

Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

12-Mar-2019
                               
Dear Sivagami Ramakrishnan,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 12827382
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Sivagami Ramakrishnan Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2000 24,000

4 Special Allowance* 5206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

Annual Gross Compensation 180,504

Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

12-Mar-2019
                               
Dear Pavithra Dharumalingam,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 12827463
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Pavithra Dharumalingam Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2000 24,000

4 Special Allowance* 5206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

Annual Gross Compensation 180,504

Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

12-Mar-2019
                               
Dear Eswari Venkatesan,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 12827466
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Eswari Venkatesan Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2000 24,000

4 Special Allowance* 5206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

Annual Gross Compensation 180,504

Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

12-Mar-2019
                               
Dear Jamuna Murugadoss,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 12827448
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Jamuna Murugadoss Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2000 24,000

4 Special Allowance* 5206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

Annual Gross Compensation 180,504

Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

12-Mar-2019
                               
Dear Priya Dharshini Sivakumar,
BCA, Computer Science And Application
Anna Adarsh College for Women
 
Candidate ID – 12827450
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Priya Dharshini Sivakumar Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2000 24,000

4 Special Allowance* 5206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

Annual Gross Compensation 180,504

Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

12-Mar-2019
                               
Dear Divya Dillibabu,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 12827452
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Divya Dillibabu Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2000 24,000

4 Special Allowance* 5206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

Annual Gross Compensation 180,504

Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

12-Mar-2019
                               
Dear Anusiya P Punniyamoorthy,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 12827453
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Anusiya P Punniyamoorthy Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2000 24,000

4 Special Allowance* 5206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

Annual Gross Compensation 180,504

Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

12-Mar-2019
                               
Dear Sangeetha Lakshmikanthan,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 12827454
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Sangeetha Lakshmikanthan Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2000 24,000

4 Special Allowance* 5206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

Annual Gross Compensation 180,504

Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

12-Mar-2019
                               
Dear Swetha Kothandan,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 12827456
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Swetha Kothandan Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2000 24,000

4 Special Allowance* 5206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

Annual Gross Compensation 180,504

Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

12-Mar-2019
                               
Dear Sangeetha Chandrasekaran,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 12827504
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Sangeetha Chandrasekaran Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2000 24,000

4 Special Allowance* 5206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

Annual Gross Compensation 180,504

Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

12-Mar-2019
                               
Dear Ramya Murugesan,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 12827506
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Ramya Murugesan Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2000 24,000

4 Special Allowance* 5206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

Annual Gross Compensation 180,504

Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

12-Mar-2019
                               
Dear Akshara Anilkumar,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 12827508
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Akshara Anilkumar Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2000 24,000

4 Special Allowance* 5206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

Annual Gross Compensation 180,504

Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

12-Mar-2019
                               
Dear Shruhti Palanikumaran,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 12827509
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Shruhti Palanikumaran Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2000 24,000

4 Special Allowance* 5206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

Annual Gross Compensation 180,504

Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

12-Mar-2019
                               
Dear Lakshmi Lalbahadhr,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 12827510
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Lakshmi Lalbahadhr Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2000 24,000

4 Special Allowance* 5206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

Annual Gross Compensation 180,504

Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

12-Mar-2019
                               
Dear Nivetha Perumal,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 12827511
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.212,254/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,750/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.240,982/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,750/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Nivetha Perumal Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 Company's contribution of PF # 780 9,360

3 Advance Statutory Bonus*** 2000 24,000

4 Special Allowance* 5206 62,472

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 556 6,672

Annual Gross Compensation 180,504

Incentive Indication (per annum)** 12,000

Annual Total Compensation 192,504

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Gratuity 3,750

Annual Total Remuneration 212,254

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA.
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details
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HRD/2T/12875939/19-20 

                                                                                                                                                                     

Ms. Nivetha  Saravanan 

Candidate ID: 12875939                                                                                       May 07, 2019 

Ap.759 4Th Street G Block 10Thmain Road Bluestar 

Annanagar 

Chennai - 600040 

Tamil Nadu 

India 

Ph: (91) 97916 73419 

  

Dear Nivetha, 
 

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 

Operations Executive in the IT Operations Career Stream. 

                                                             

Here are the terms and conditions of our offer: 
 

Joining date 
 

Your scheduled date of employment with us will be June 03, 2019. 
 

Location 
 

Your location of training is Mysore, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training.  You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on business 

requirements. In such an event, your remuneration and other benefits shall be determined in accordance with 

the relevant Policies of the Company in that work location. 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.  

 

* For the purpose of this agreement, “affiliate” means any entity that controls, is controlled by, or is under 
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly or 

indirectly, the power to direct or cause the direction of the management, policies or operations of an entity, 

whether through ownership of voting securities, by contract or otherwise. 
 
 

Training Period 
 

The training program will consist of classroom training and on-the-job training. The duration of the classroom 

training will be based on the business requirement. Your continued employment with the Company is subject 

to your meeting the qualifying criteria till the end of the training and Successful completion of the training 
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Probation and confirmation 
 

You will be on probation for a period of twelve months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure – III. 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days of 

earned leave annually, for the first two years of your tenure with the Company. On completion of two years of 

service, subject to your confirmation as a permanent employee you will be eligible for 20 working days of 

leave annually.  

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. An illustration with 

other relevant information have been given in the Information Sheet. The Company’s Policies also provide for 
Maternity, Paternity and Bereavement Leave. Further details will be provided to you at the time of joining.   

 

Increments and Promotions 

 
Your growth and increase in salary will depend solely on your performance and contribution to the Company. 

Salary increases are normally given on an annual basis. 

 

Transfer 

 
Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The Service 

Agreement details the scope, terms and conditions of your employment, the necessary training and the 

contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 

the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 

the subsequent month post completion of training. You will be required to complete the formalities on the 

Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement will 

result in denial of employment with the Company. 
 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 

by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 

proofs and any condemnation of delay in submission of the same will be at the Company's discretion. 

 

 

Passport & Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
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Compensation and Benefits  

 

  Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure – I. 

 

Ex - Gratia / Bonus 
   

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the sum of the (Basic 

Salary) as mentioned in the Compensation Details sheet at Annexure – I of this letter. The mode of payment 

for Financial Year 2019-20 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

         
 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance the 

coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). You will be 

covered by default under the Standard Plan which provides you and your family (your spouse and two 

children up to the age of 22 years) with a cover of INR 4,00,000 per annum.  
 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered towards 

natural death, and INR 3,000,000 towards an accidental death. All employees become members of Infosys 

Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 200. The details of 

the Scheme would be available to you when you join the Company. 

 

Notice period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training / employment can be terminated by the Company with one-month notice or 

salary thereof. On confirmation, you will be required to give three months’ notice or salary thereof in case 
you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months’ notice 
period. Similarly, the Company can terminate your services by giving three months’ notice or salary thereof.  
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice 

 

Background checks 
 
The Company may, at its discretion conduct background checks prior to or after your expected joining date 
to validate your identity, the address provided by you, your education details and details of your prior work 
experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting 
such background checks. In this connection, you are required to furnish the documents listed in "Offer 
Annexure for India". 
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If you fail to submit the necessary documents as required by the Company within the specified time period 
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 
discretion, reserves the right to withdraw this Offer without notice and Compensation or to take any 
appropriate action against you, including, but not limited to termination of your employment. 

 
When a background check raises any concerns regarding any of the details furnished by you and the 
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 
further information, to substantiate the details that you have earlier provided to the Company, before 
initiating appropriate action. 

 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 
unable to do so, the Company will initiate a criminal background check. 

 

Other terms and conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member / 

Employee of any other organization / entity engaged in any form of business activity without the consent of 

Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and 

may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment program 2018-2019. These eligibility criteria for the Role of an Operations Executive, 

has already been clearly communicated to you and your college during the selection process. You will also 

have completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 

by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 

proofs and any condonation of delay in submission of the same will be at the Company's discretion. 
 
 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance of 

the Company (if in force) will be made applicable to you. 
 
 
 
 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the intranet ‘Sparsh’. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion.  
 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure II). 
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This offer of employment constitutes the entire agreement between you and the Company regarding the terms of 

your employment and it is the complete, final, and exclusive embodiment of your agreement with regard to this 

subject matter and supersedes any other promises, warranties, representations or agreements, whether written or 

oral. It is entered into without reliance on any promise or representation other than those expressly contained 

herein, and it cannot be modified or amended except in writing signed by an authorized officer of the Company. 

 
If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be treated 

as severable from the rest of the terms and conditions of this offer and the remaining terms and conditions shall 

continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of the 

courts in Bangalore, India. 
 

Your employment will be governed by the rules, regulations and policies of the Company. 

 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

 

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all the 

accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

  

Yours sincerely, 

 
 

   RICHARD LOBO 

   EVP and Head Human Resources – Infosys Limited 

 
 

I have read, understood and agree to the terms and conditions as set forth in this offer letter.  

 

Date: _________________________, 20______ 

 

______________________________________ 

Sign your name 

 

____________________ __________________ 

Print your name   Location 

 

Enclosures: Annexure - I (Compensation) 
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ANNEXURE –I  

(Compensation) 

 
 

COMPENSATION DETAILS  

 (All figures in INR. per month) 

  NAME     Ms. Nivetha  Saravanan 

  ROLE    Operations Executive 

  ROLE DESIGNATION    Operations Executive - Trainee 

1. MONTHLY COMPONENTS 

  BASIC SALARY 13,582 

   BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a   

 monthly basis)  

2,580 

  MONTHLY GROSS SALARY 16,162 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after 

adjusting the advance (95%) paid out on a monthly basis)     136 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of Basic Salary  1,630 

  GRATUITY - 4.81% of Basic Salary*     653 

  FIXED GROSS SALARY (1+2+3) 18,581 

TOTAL GROSS SALARY 18,581 
 

OTHER BENEFITS 

Scheme 
Eligible Amount  

in INR. 
Interest Monthly Instalments 

Margin Money 

(To be borne by the 

employee) 

          SOFT LOAN 

30,000  

(With Security) 
7% 24 Nil 

20,000  

(Without Security) 

SALARY LOAN      

   ( Subject to   

submission of Trainee 

Agreement) 

12,000 Nil 12 Nil 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The 
disbursement of any loan / loan allowance is subject to the fulfilment of all criteria defined for the same to the 

satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

 * The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity  

amounts will be determined in strict accordance with the provisions of the Payment of Gratuity Act. 

Employee State Insurance (“ESI”) may be applicable to employees as per the applicable statutory regulations. If ESI is  
Applicable, the employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948. 
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HRD/2T/12876072/19-20 

                                                                                                                                                                     

Ms. Divya  Selvamani 

Candidate ID: 12876072                                                                                       August 7, 2019 

No.22/16,Vasudevan Street 

Purasaiwalkam 

Chennai - 600007 

Tamil Nadu 

India 

Ph: (91) 75501 65723 

  

Dear Divya, 
 

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 

Operations Executive in the IT Operations Career Stream. 

                                                             

Here are the terms and conditions of our offer: 
 

Joining date 
 

Your scheduled date of employment with us will be September 23, 2019. 
 

Location 
 

Your location of training is Mysore, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training.  You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on business 

requirements. In such an event, your remuneration and other benefits shall be determined in accordance with 

the relevant Policies of the Company in that work location. 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.  

 

* For the purpose of this agreement, “affiliate” means any entity that controls, is controlled by, or is under 
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly or 

indirectly, the power to direct or cause the direction of the management, policies or operations of an entity, 

whether through ownership of voting securities, by contract or otherwise. 
 
 

Training Period 
 

The training program will consist of classroom training and on-the-job training. The duration of the classroom 

training will be based on the business requirement. Your continued employment with the Company is subject 

to your meeting the qualifying criteria till the end of the training and Successful completion of the training 
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Probation and confirmation 
 

You will be on probation for a period of twelve months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure – III. 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days of 

earned leave annually, for the first two years of your tenure with the Company. On completion of two years of 

service, subject to your confirmation as a permanent employee you will be eligible for 20 working days of 

leave annually.  

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. An illustration with 

other relevant information have been given in the Information Sheet. The Company’s Policies also provide for 
Maternity, Paternity and Bereavement Leave. Further details will be provided to you at the time of joining.   

 

Increments and Promotions 

 
Your growth and increase in salary will depend solely on your performance and contribution to the Company. 

Salary increases are normally given on an annual basis. 

 

Transfer 

 
Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The Service 

Agreement details the scope, terms and conditions of your employment, the necessary training and the 

contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 

the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 

the subsequent month post completion of training. You will be required to complete the formalities on the 

Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement will 

result in denial of employment with the Company. 
 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 

by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 

proofs and any condemnation of delay in submission of the same will be at the Company's discretion. 

 

 

Passport & Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
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Compensation and Benefits  

 

  Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure – I. 

 

Ex - Gratia / Bonus 
   

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the sum of the (Basic 

Salary) as mentioned in the Compensation Details sheet at Annexure – I of this letter. The mode of payment 

for Financial Year 2019-20 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

         
 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance the 

coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). You will be 

covered by default under the Standard Plan which provides you and your family (your spouse and two 

children up to the age of 22 years) with a cover of INR 4,00,000 per annum.  
 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered towards 

natural death, and INR 3,000,000 towards an accidental death. All employees become members of Infosys 

Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 200. The details of 

the Scheme would be available to you when you join the Company. 

 

Notice period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training / employment can be terminated by the Company with one-month notice or 

salary thereof. On confirmation, you will be required to give three months’ notice or salary thereof in case 
you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months’ notice 
period. Similarly, the Company can terminate your services by giving three months’ notice or salary thereof.  
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice 

 

Background checks 
 
The Company may, at its discretion conduct background checks prior to or after your expected joining date 
to validate your identity, the address provided by you, your education details and details of your prior work 
experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting 
such background checks. In this connection, you are required to furnish the documents listed in "Offer 
Annexure for India". 
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If you fail to submit the necessary documents as required by the Company within the specified time period 
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 
discretion, reserves the right to withdraw this Offer without notice and Compensation or to take any 
appropriate action against you, including, but not limited to termination of your employment. 

 
When a background check raises any concerns regarding any of the details furnished by you and the 
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 
further information, to substantiate the details that you have earlier provided to the Company, before 
initiating appropriate action. 

 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 
unable to do so, the Company will initiate a criminal background check. 

 

Other terms and conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member / 

Employee of any other organization / entity engaged in any form of business activity without the consent of 

Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and 

may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment program 2018-2019. These eligibility criteria for the Role of an Operations Executive, 

has already been clearly communicated to you and your college during the selection process. You will also 

have completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 

by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 

proofs and any condonation of delay in submission of the same will be at the Company's discretion. 
 
 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance of 

the Company (if in force) will be made applicable to you. 
 
 
 
 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the intranet ‘Sparsh’. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion.  
 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure II). 
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HRD/2T/12876122/19-20 

                                                                                                                                                                     

Ms. Rajathi  Mehalingam 

Candidate ID: 12876122                                                                                       May 07, 2019 

No 12/21 Devaki Ammal Street 

Vetri Nagar 

Chennai - 600082 

Tamil Nadu 

India 

Ph: (91) 96770 07361 

  

Dear Rajathi, 
 

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 

Operations Executive in the IT Operations Career Stream. 

                                                             

Here are the terms and conditions of our offer: 
 

Joining date 
 

Your scheduled date of employment with us will be June 03, 2019. 
 

Location 
 

Your location of training is Mysore, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training.  You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on business 

requirements. In such an event, your remuneration and other benefits shall be determined in accordance with 

the relevant Policies of the Company in that work location. 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.  

 

* For the purpose of this agreement, “affiliate” means any entity that controls, is controlled by, or is under 
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly or 

indirectly, the power to direct or cause the direction of the management, policies or operations of an entity, 

whether through ownership of voting securities, by contract or otherwise. 
 
 

Training Period 
 

The training program will consist of classroom training and on-the-job training. The duration of the classroom 

training will be based on the business requirement. Your continued employment with the Company is subject 

to your meeting the qualifying criteria till the end of the training and Successful completion of the training 
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Probation and confirmation 
 

You will be on probation for a period of twelve months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure – III. 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days of 

earned leave annually, for the first two years of your tenure with the Company. On completion of two years of 

service, subject to your confirmation as a permanent employee you will be eligible for 20 working days of 

leave annually.  

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. An illustration with 

other relevant information have been given in the Information Sheet. The Company’s Policies also provide for 
Maternity, Paternity and Bereavement Leave. Further details will be provided to you at the time of joining.   

 

Increments and Promotions 

 
Your growth and increase in salary will depend solely on your performance and contribution to the Company. 

Salary increases are normally given on an annual basis. 

 

Transfer 

 
Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The Service 

Agreement details the scope, terms and conditions of your employment, the necessary training and the 

contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 

the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 

the subsequent month post completion of training. You will be required to complete the formalities on the 

Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement will 

result in denial of employment with the Company. 
 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 

by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 

proofs and any condemnation of delay in submission of the same will be at the Company's discretion. 

 

 

Passport & Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
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Compensation and Benefits  

 

  Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure – I. 

 

Ex - Gratia / Bonus 
   

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the sum of the (Basic 

Salary) as mentioned in the Compensation Details sheet at Annexure – I of this letter. The mode of payment 

for Financial Year 2019-20 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

         
 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance the 

coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). You will be 

covered by default under the Standard Plan which provides you and your family (your spouse and two 

children up to the age of 22 years) with a cover of INR 4,00,000 per annum.  
 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered towards 

natural death, and INR 3,000,000 towards an accidental death. All employees become members of Infosys 

Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 200. The details of 

the Scheme would be available to you when you join the Company. 

 

Notice period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training / employment can be terminated by the Company with one-month notice or 

salary thereof. On confirmation, you will be required to give three months’ notice or salary thereof in case 
you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months’ notice 
period. Similarly, the Company can terminate your services by giving three months’ notice or salary thereof.  
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice 

 

Background checks 
 
The Company may, at its discretion conduct background checks prior to or after your expected joining date 
to validate your identity, the address provided by you, your education details and details of your prior work 
experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting 
such background checks. In this connection, you are required to furnish the documents listed in "Offer 
Annexure for India". 
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If you fail to submit the necessary documents as required by the Company within the specified time period 
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 
discretion, reserves the right to withdraw this Offer without notice and Compensation or to take any 
appropriate action against you, including, but not limited to termination of your employment. 

 
When a background check raises any concerns regarding any of the details furnished by you and the 
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 
further information, to substantiate the details that you have earlier provided to the Company, before 
initiating appropriate action. 

 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 
unable to do so, the Company will initiate a criminal background check. 

 

Other terms and conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member / 

Employee of any other organization / entity engaged in any form of business activity without the consent of 

Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and 

may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment program 2018-2019. These eligibility criteria for the Role of an Operations Executive, 

has already been clearly communicated to you and your college during the selection process. You will also 

have completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 

by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 

proofs and any condonation of delay in submission of the same will be at the Company's discretion. 
 
 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance of 

the Company (if in force) will be made applicable to you. 
 
 
 
 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the intranet ‘Sparsh’. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion.  
 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure II). 
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This offer of employment constitutes the entire agreement between you and the Company regarding the terms of 

your employment and it is the complete, final, and exclusive embodiment of your agreement with regard to this 

subject matter and supersedes any other promises, warranties, representations or agreements, whether written or 

oral. It is entered into without reliance on any promise or representation other than those expressly contained 

herein, and it cannot be modified or amended except in writing signed by an authorized officer of the Company. 

 
If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be treated 

as severable from the rest of the terms and conditions of this offer and the remaining terms and conditions shall 

continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of the 

courts in Bangalore, India. 
 

Your employment will be governed by the rules, regulations and policies of the Company. 

 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

 

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all the 

accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

  

Yours sincerely, 

 
 

   RICHARD LOBO 

   EVP and Head Human Resources – Infosys Limited 

 
 

I have read, understood and agree to the terms and conditions as set forth in this offer letter.  

 

Date: _________________________, 20______ 

 

______________________________________ 

Sign your name 

 

____________________ __________________ 

Print your name   Location 

 

Enclosures: Annexure - I (Compensation) 
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ANNEXURE –I  

(Compensation) 

 
 

COMPENSATION DETAILS  

 (All figures in INR. per month) 

  NAME     Ms. Rajathi  Mehalingam 

  ROLE    Operations Executive 

  ROLE DESIGNATION    Operations Executive - Trainee 

1. MONTHLY COMPONENTS 

  BASIC SALARY 13,582 

   BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a   

 monthly basis)  

2,580 

  MONTHLY GROSS SALARY 16,162 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after 

adjusting the advance (95%) paid out on a monthly basis)     136 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of Basic Salary  1,630 

  GRATUITY - 4.81% of Basic Salary*     653 

  FIXED GROSS SALARY (1+2+3) 18,581 

TOTAL GROSS SALARY 18,581 
 

OTHER BENEFITS 

Scheme 
Eligible Amount  

in INR. 
Interest Monthly Instalments 

Margin Money 

(To be borne by the 

employee) 

          SOFT LOAN 

30,000  

(With Security) 
7% 24 Nil 

20,000  

(Without Security) 

SALARY LOAN      

   ( Subject to   

submission of Trainee 

Agreement) 

12,000 Nil 12 Nil 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The 
disbursement of any loan / loan allowance is subject to the fulfilment of all criteria defined for the same to the 

satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

 * The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity  

amounts will be determined in strict accordance with the provisions of the Payment of Gratuity Act. 

Employee State Insurance (“ESI”) may be applicable to employees as per the applicable statutory regulations. If ESI is  
Applicable, the employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948. 
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HRD/2T/12876132/19-20 

                                                                                                                                                                     

Ms. Bavithra  K 

Candidate ID: 12876132                                                                                       August 7, 2019 

No-13/12 Thirumangalam, Anna 

Nagar 

Chennai - 600101 

Tamil Nadu 

India 

Ph: (91) 99529 42586 

  

Dear Bavithra, 
 

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 

Operations Executive in the IT Operations Career Stream. 

                                                             

Here are the terms and conditions of our offer: 
 

Joining date 
 

Your scheduled date of employment with us will be September 23, 2019. 
 

Location 
 

Your location of training is Mysore, India. The location of posting (“work location”) would be 

communicated to you upon successful completion of training.  You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on business 

requirements. In such an event, your remuneration and other benefits shall be determined in accordance with 

the relevant Policies of the Company in that work location. 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.  

 

* For the purpose of this agreement, “affiliate” means any entity that controls, is controlled by, or is under 
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly or 

indirectly, the power to direct or cause the direction of the management, policies or operations of an entity, 

whether through ownership of voting securities, by contract or otherwise. 
 
 

Training Period 
 

The training program will consist of classroom training and on-the-job training. The duration of the classroom 

training will be based on the business requirement. Your continued employment with the Company is subject 

to your meeting the qualifying criteria till the end of the training and Successful completion of the training 
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Probation and confirmation 
 

You will be on probation for a period of twelve months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure – III. 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days of 

earned leave annually, for the first two years of your tenure with the Company. On completion of two years of 

service, subject to your confirmation as a permanent employee you will be eligible for 20 working days of 

leave annually.  

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. An illustration with 

other relevant information have been given in the Information Sheet. The Company’s Policies also provide for 
Maternity, Paternity and Bereavement Leave. Further details will be provided to you at the time of joining.   

 

Increments and Promotions 

 
Your growth and increase in salary will depend solely on your performance and contribution to the Company. 

Salary increases are normally given on an annual basis. 

 

Transfer 

 
Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The Service 

Agreement details the scope, terms and conditions of your employment, the necessary training and the 

contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 

the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 

the subsequent month post completion of training. You will be required to complete the formalities on the 

Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement will 

result in denial of employment with the Company. 
 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 

by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 

proofs and any condemnation of delay in submission of the same will be at the Company's discretion. 

 

 

Passport & Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
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Compensation and Benefits  

 

  Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure – I. 

 

Ex - Gratia / Bonus 
   

You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the sum of the (Basic 

Salary) as mentioned in the Compensation Details sheet at Annexure – I of this letter. The mode of payment 

for Financial Year 2019-20 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

         
 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance the 

coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). You will be 

covered by default under the Standard Plan which provides you and your family (your spouse and two 

children up to the age of 22 years) with a cover of INR 4,00,000 per annum.  
 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered towards 

natural death, and INR 3,000,000 towards an accidental death. All employees become members of Infosys 

Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 200. The details of 

the Scheme would be available to you when you join the Company. 

 

Notice period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training / employment can be terminated by the Company with one-month notice or 

salary thereof. On confirmation, you will be required to give three months’ notice or salary thereof in case 
you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months’ notice 
period. Similarly, the Company can terminate your services by giving three months’ notice or salary thereof.  
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice 

 

Background checks 
 
The Company may, at its discretion conduct background checks prior to or after your expected joining date 
to validate your identity, the address provided by you, your education details and details of your prior work 
experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting 
such background checks. In this connection, you are required to furnish the documents listed in "Offer 
Annexure for India". 
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If you fail to submit the necessary documents as required by the Company within the specified time period 
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 
discretion, reserves the right to withdraw this Offer without notice and Compensation or to take any 
appropriate action against you, including, but not limited to termination of your employment. 

 
When a background check raises any concerns regarding any of the details furnished by you and the 
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 
further information, to substantiate the details that you have earlier provided to the Company, before 
initiating appropriate action. 

 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 
unable to do so, the Company will initiate a criminal background check. 

 

Other terms and conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member / 

Employee of any other organization / entity engaged in any form of business activity without the consent of 

Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and 

may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment program 2018-2019. These eligibility criteria for the Role of an Operations Executive, 

has already been clearly communicated to you and your college during the selection process. You will also 

have completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 

by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 

proofs and any condonation of delay in submission of the same will be at the Company's discretion. 
 
 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance of 

the Company (if in force) will be made applicable to you. 
 
 
 
 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the intranet ‘Sparsh’. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion.  
 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure II). 
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This offer of employment constitutes the entire agreement between you and the Company regarding the terms of 

your employment and it is the complete, final, and exclusive embodiment of your agreement with regard to this 

subject matter and supersedes any other promises, warranties, representations or agreements, whether written or 

oral. It is entered into without reliance on any promise or representation other than those expressly contained 

herein, and it cannot be modified or amended except in writing signed by an authorized officer of the Company. 

 
If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be treated 

as severable from the rest of the terms and conditions of this offer and the remaining terms and conditions shall 

continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of the 

courts in Bangalore, India. 
 

Your employment will be governed by the rules, regulations and policies of the Company. 

 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

 

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all the 

accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

  

Yours sincerely, 

 
 

   RICHARD LOBO 

   EVP and Head Human Resources – Infosys Limited 

 
 

I have read, understood and agree to the terms and conditions as set forth in this offer letter.  

 

Date: _________________________, 20______ 

 

______________________________________ 

Sign your name 

 

____________________ __________________ 

Print your name   Location 

 

Enclosures: Annexure - I (Compensation) 
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ANNEXURE –I  

(Compensation) 

 
 

COMPENSATION DETAILS  

 (All figures in INR. per month) 

  NAME     Ms. Bavithra  K 

  ROLE    Operations Executive 

  ROLE DESIGNATION    Operations Executive - Trainee 

1. MONTHLY COMPONENTS 

  BASIC SALARY 13,582 

   BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a   

 monthly basis)  

2,580 

  MONTHLY GROSS SALARY 16,162 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after 

adjusting the advance (95%) paid out on a monthly basis)     136 

 

3. RETIRAL BENEFITS 

  PROVIDENT FUND - 12% of Basic Salary  1,630 

  GRATUITY - 4.81% of Basic Salary*     653 

  FIXED GROSS SALARY (1+2+3) 18,581 

TOTAL GROSS SALARY 18,581 
 

OTHER BENEFITS 

Scheme 
Eligible Amount  

in INR. 
Interest Monthly Instalments 

Margin Money 

(To be borne by the 

employee) 

          SOFT LOAN 

30,000  

(With Security) 
7% 24 Nil 

20,000  

(Without Security) 

SALARY LOAN      

   ( Subject to   

submission of Trainee 

Agreement) 

12,000 Nil 12 Nil 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The 
disbursement of any loan / loan allowance is subject to the fulfilment of all criteria defined for the same to the 

satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

 * The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity  

amounts will be determined in strict accordance with the provisions of the Payment of Gratuity Act. 

Employee State Insurance (“ESI”) may be applicable to employees as per the applicable statutory regulations. If ESI is  
Applicable, the employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948. 
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