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PBO'iJSJONN. OfR8 l.&TTf.S 

Campus ~:uue: . .\X~A AO.\RSll l"OU ru~ 1:-'0R '' (.)MF:\ 

De.ir BAR~-\ -n ~1 [B.SC ~l..7'RlTl0)1 ~ DlEIErtcSl 

Congratulations~!! 

" ·ekome to the Sutherhrnd Famil) ..... 

\lnk: to \.'d• !O!O 

v.·ith reforen1.-e ro the intt-rYi.e,, > " .. ,1 had with U8, ,w :.1.1'\' pk~\St,i h) inf\1nu thut ) \l\\ ha,\' 

been short I istl."<l as ~, · A~Qci,,te ·. Y 1;.,ur em:ployml'tlt with us "ill h' l'St,,hli:,ht'l.l ~,n 

clearing further rounds N. intt-l"\ ie" "hidl ,, Q\ll<l b.: "'"'thiuctt'J t\t c)Ul rc1 m~.,h,thm 

facility tX0 lti . GST Road. Gate\\~1::- ()t1'h.·e l\u-k .\ -t Bk,,'k. t'it,,\mJ Fh.l\,,. 

Pemngalathur. Chenn..1.i - tiOO Oc:,.3). 

We at Sutherl3Ild are pn,ikgro to lul\ t' you with us und wt· k,()k. tl,r\\1\t\l ro hnmd1in,~ 

your succe&;ful c~r wid1 us. 

You may han~ to furnish the folkrnin.g doctmit.'nts on dc~U'it~ thrthcr t\ltlthl~ c)ftt\~r, kw 

for completing the joining funnalitics 

• l O Passport size photo~111tphs 

• 10th & l :?th and VG PG educ~ltion "-'rtifkak8 

• Ad~s & ID Proofs (Ration cm,t DriYing fo.'\:nsc l't\S:-pt'tt. PAN l'm\l. 

\'oter ID Etc) 

• 2 reference letters 

• Medical Fitness Certific:1te-si,ying you tlre fit l.'l\lJUgh to W(1rl in n~ht 
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• Offer letter RelieYing letter/L,lst 3 rnnsl.'\'.'utivc tmmths pny slip~ 

(Applicable only for e:\.pt'rienc~ cmldidu~s) 

Note: Please produce this letter at the ~eption. 

Yours sincerely. 

Suthoriand 

S.lMriud Global Sc-ni<es l'\1. Lid 

n. pr.,.._,-Oflb Pan. lT1TES SU Blocl: -Al, Mb floor, 

Xa. 16, GST Road, Ptnuq;llbdiur, 

Chn.nlli. Tamil N1du, PIN 600 063 

l~I N.-. t tlll,-''4.•U\1\1, 1'1-"4 
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Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

28-May-2020
                               
Dear Rakshana Senthil,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 13957290
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.252,000/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.284,111/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Rakshana Senthil Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1442.392857 17,309

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5060 60,720

6 Company's Contribution of ESI @ 3.25% of Monthly Gross minus statutory exclusions 460 5,520

Annual Gross Compensation 216,749

Incentive Indication (per annum)** 12,000

Annual Total Compensation 228,749

Company's contribution towards benefits (Medical, Accident and Life Insurance) 19,500

Gratuity 3,752

Annual Total Remuneration 252,001

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage of Rs. 250,000/- per annum
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per
Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is
lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12)
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month
which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the
Associate contributes even for one month in the said contribution period
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you
are active on Cognizant's payroll on the day of incentive payout.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

28-May-2020
                               
Dear Revathi Raghuraman,
B. Sc, Computer Science
Anna Adarsh College for Women
 
Candidate ID – 13957177
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.252,000/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.284,111/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Revathi Raghuraman Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1442.392857 17,309

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5060 60,720

6 Company's Contribution of ESI @ 3.25% of Monthly Gross minus statutory exclusions 460 5,520

Annual Gross Compensation 216,749

Incentive Indication (per annum)** 12,000

Annual Total Compensation 228,749

Company's contribution towards benefits (Medical, Accident and Life Insurance) 19,500

Gratuity 3,752

Annual Total Remuneration 252,001

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage of Rs. 250,000/- per annum
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per
Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is
lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12)
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month
which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the
Associate contributes even for one month in the said contribution period
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you
are active on Cognizant's payroll on the day of incentive payout.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

28-May-2020
                               
Dear Snehapriya Sivakumar,
B. Sc, Computer Science
Anna Adarsh College for Women
 
Candidate ID – 13957203
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.252,000/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.284,111/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Snehapriya Sivakumar Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1442.392857 17,309

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5060 60,720

6 Company's Contribution of ESI @ 3.25% of Monthly Gross minus statutory exclusions 460 5,520

Annual Gross Compensation 216,749

Incentive Indication (per annum)** 12,000

Annual Total Compensation 228,749

Company's contribution towards benefits (Medical, Accident and Life Insurance) 19,500

Gratuity 3,752

Annual Total Remuneration 252,001

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage of Rs. 250,000/- per annum
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per
Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is
lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12)
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month
which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the
Associate contributes even for one month in the said contribution period
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you
are active on Cognizant's payroll on the day of incentive payout.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

28-May-2020
                               
Dear Sowmya Selvakumar,
B. Sc, Computer Science
Anna Adarsh College for Women
 
Candidate ID – 13957187
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.252,000/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.284,111/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Sowmya Selvakumar Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1442.392857 17,309

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5060 60,720

6 Company's Contribution of ESI @ 3.25% of Monthly Gross minus statutory exclusions 460 5,520

Annual Gross Compensation 216,749

Incentive Indication (per annum)** 12,000

Annual Total Compensation 228,749

Company's contribution towards benefits (Medical, Accident and Life Insurance) 19,500

Gratuity 3,752

Annual Total Remuneration 252,001

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage of Rs. 250,000/- per annum
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per
Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is
lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12)
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month
which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the
Associate contributes even for one month in the said contribution period
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you
are active on Cognizant's payroll on the day of incentive payout.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



 

HRD/2T/1000840851/20-21 December 11, 2020 
 
 
Ms. Monisha P 
 
NO:15 MGR Nagar, 
 
Main Road, Thiruverkadu, 
 
Chennai-600077 
 
India 
 
 
Ph: +91- 9941323555 

 
 
Dear Monisha P, 

 

Welcome to Infosys! 

 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 
At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 
We look forward to working with you and wish you success in your career with us. 
 
 
 
Warm regards, 
 
 
 

 

RICHARD LOBO  
EVP and Head Human Resources - Infosys Limited 
 
 
 
 
 
 

INFOSYS LIMITED  
CIN: L85110KA1981PLC013115  
44, Infosys Avenue  
Electronics City, Hosur Road  
Bangalore 560 100, India  
T 91 80 2852 0261  
F 91 80 2852 0362  
askus@infosys.com  
www.infosys.com 
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HRD/1000840851/20-21 December 11, 2020 

 

Ms. Monisha P 
 
NO:15 MGR Nagar, 
 
Main Road, Thiruverkadu, 
 
Chennai-600077 
 
India 

 

Ph: +91- 9941323555 

 

Dear Monisha P, 

 

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 

Operations Executive . 

 

Here are the terms and conditions of our offer: 

 

Joining 
 

Your scheduled date of employment with us will be 11-Jan-2021. 

 

Location 
 

Your location of training is MYSORE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on business 

requirements. In such an event, your remuneration and other benefits shall be determined in accordance with 

the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 
 

 

Training 
 

The training program will consist of classroom/virtual training and on-the-job training. The duration of the 

classroom/virtual training will be based on the business requirement. Your continued employment with the 

Company is subject to your meeting the qualifying criteria till the end of the training and successful 

completion of the training. 
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Probation and Confirmation 
 

You will be on probation for a period of 12 months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure - IV. 
 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days 

of earned leave annually during probation. On confirmation as a permanent employee you will be eligible 

for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 
 

 

Increments and Promotions 
 

Your growth and increase in salary will depend solely on your performance and contribution to the 

Company. Salary increases are normally given on an annual basis. 
 

 

Transfer 
 

Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 
 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The Service 

Agreement details the scope, terms and conditions of your employment, the necessary training and the 

contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 

the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 

the subsequent month post completion of training. You will be required to complete the formalities on the 

Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement 

will result in denial of employment with the Company. 
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All  
these proofs will need to be submitted on the day of joining. Further, you should have been declared as  
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any  
of the proofs and any condemnation of delay in submission of the same will be at the Company's discretion. 
 

 

Passport and Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
 

Compensation and Benefits 
 

 

Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been 

provided in the Compensation Details sheet in Annexure - I. 

 

In addition to your gross salary, you will receive an additional Personal Allowance of INR 461 per month. 

This allowance will be paid to you during your probation period, on the condition that your base location 

remains Bangalore/Mysore/Mangalore/Hubli. This allowance will be discontinued in case of a change in 

your base location due to official or personal reasons or upon confirmation (whichever is earlier). 
 

 

Ex - Gratia / Bonus 
 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2020-21 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.  
The balance amount will be paid out in the end of the financial year. 

 

 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). You 

will be covered by default under the Standard Plan which provides you and your family (your spouse 

and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 
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You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered 

towards natural death, and INR 3,000,000 towards an accidental death. All employees become 

members of Infosys WelfareTrust, by one-time payment of INR 250 and fixed monthly contribution of 

INR 200 . The details of the Scheme would be available to you when you join the Company. 
 

 

Notice Period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training/employment can be terminated by the Company with one-month notice or 

salary thereof. On confirmation, you will be required to give three month's notice or salary thereof in case 

you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months' notice 

period. Similarly, the Company can terminate your services by giving three months notice or salary thereof. 
 

 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 
 

 

Background Checks 
 

The Company may, at its discretion conduct background checks prior to or after your expected joining date 

to validate your identity, the address provided by you, your education details and details of your prior work 

experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting 

such background checks. In this connection, you are required to furnish the documents listed in Offer 

Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 
 
 
 
 
 
 
 

 

Company Confidential - This communication is confidential between you and Infosys Limited 

Page 4 of  7 



 
 
 
 

 

Other Terms and Conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member 

/ Employee of any other organization / entity engaged in any form of business activity without the consent 

of Infosys. The consent may be given subject to any terms and conditions that the Company may think fit 

and may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment program 2019-20. These eligibility criteria for the Role of an Operations Executive, has 

already been clearly communicated to you and your college during the selection process. You will also have 

completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as 

passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any 

of the proofs and any condonation of delay in submission of the same will be at the Company's discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour 

policy of the Company. If the rotational shifts require you to work night shifts, the policy on night shift 

allowance of the Company (if in force) will be made applicable to you. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time 

in its absolute discretion. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the 

Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and your 

employment shall be governed by all the rules and regulations, as amended from time to time, of the 

Company as applicable to your employment with us. This offer is also conditional upon your acceptance 

and execution of the Non-Compete Agreement (Annexure III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 
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If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 

 

Your employment will be governed by the rules, regulations and policies of the Company.  
The terms of this offer letter shall remain confidential and are not to be disclosed to any third party.  
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 
 
 

 

Yours sincerely, 
 
 
 

RICHARD LOBO  

EVP and Head Human Resources - Infosys Limited 

 

I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

 

Date: _________________________, 20______ 

 

______________________________________  
Sign your name 

 

__________________ _____________________  
Print your full Name Location 
 
 
 
 
 
 
 

INFOSYS LIMITED  
CIN: L85110KA1981PLC013115  
44, Infosys Avenue  
Electronics City, Hosur Road  
Bangalore 560 100, India  
T 91 80 2852 0261  
F 91 80 2852 0362  
askus@infosys.com  
www.infosys.com 
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ANNEXURE - I 
 (Compensation) 
  

 COMPENSATION DETAILS 
 (All figures in INR per month) 
  

NAME Ms. Monisha P 
  

ROLE Operations Executive 
  

ROLE DESIGNATION Operations Executive - Trainee 
    

1. MONTHLY COMPONENTS  

BASIC SALARY    13,582 
     

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

2,580 monthly basis)    
     

MONTHLY GROSS SALARY   16,162 
     

     

2. ANNUAL COMPONENT    
     

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

136 the advance (95%) paid out on a monthly basis)   
      

      

3. RETIRAL BENEFITS     
     

PROVIDENT FUND - 12% of Basic Salary   1,630 
     

GRATUITY - 4.81% of Basic Salary*   653 
     

FIXED GROSS SALARY (1+2+3)   18,581 
     

TOTAL GROSS SALARY   18,581 
      

      

   OTHER BENEFITS   
      

Scheme 
 
Eligible Amount In INR Interest Monthly Instalments 

Margin Money 
 (To be borne by the employee) 

     

SALARY LOAN      
(subject to submission of  12000 

Nil 12 Nil Trainee Agreement)     
All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / 

loan allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / 

loan allowance policy at that time 
 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 
determined in strict accordance with the provisions of the Payment of Gratuity Act 

 
Employee State Insurance ("ESI") may be applicable to employees as per the applicable statutory regulations. If ESI is applicable, the 

employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948. 
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HRD/2T/1000840822/20-21 December 11, 2020 
 
 
Ms. Pavithra S 
 
NO:25/23 Bashyam First Street, 
 
Otteri, 
 
Chennai-600012 
 
India 
 
 
Ph: +91- 7550216167 
 
 
Dear Pavithra S, 

 

Welcome to Infosys! 

 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 
We look forward to working with you and wish you success in your career with us. 
 
 
 
Warm regards, 
 
 
 

 

RICHARD LOBO  
EVP and Head Human Resources - Infosys Limited 
 
 
 
 
 
 

INFOSYS LIMITED  
CIN: L85110KA1981PLC013115  
44, Infosys Avenue  
Electronics City, Hosur Road  
Bangalore 560 100, India  
T 91 80 2852 0261  
F 91 80 2852 0362  
askus@infosys.com  
www.infosys.com 
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HRD/1000840822/20-21 December 11, 2020 

 

Ms. Pavithra S 
 
NO:25/23 Bashyam First Street, 
 
Otteri, 
 
Chennai-600012 
 
India 

 

Ph: +91-7550216167 

 

Dear Pavithra S, 

 

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 

Operations Executive . 

 

Here are the terms and conditions of our offer: 

 

Joining 
 

Your scheduled date of employment with us will be 11-Jan-2021. 

 

Location 
 

Your location of training is MYSORE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on business 

requirements. In such an event, your remuneration and other benefits shall be determined in accordance with 

the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 
 

 

Training 
 

The training program will consist of classroom/virtual training and on-the-job training. The duration of the 

classroom/virtual training will be based on the business requirement. Your continued employment with the 

Company is subject to your meeting the qualifying criteria till the end of the training and successful 

completion of the training. 
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Probation and Confirmation 
 

You will be on probation for a period of 12 months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure - IV. 
 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days 

of earned leave annually during probation. On confirmation as a permanent employee you will be eligible 

for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 
 

 

Increments and Promotions 
 

Your growth and increase in salary will depend solely on your performance and contribution to the 

Company. Salary increases are normally given on an annual basis. 
 

 

Transfer 
 

Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 
 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The Service 

Agreement details the scope, terms and conditions of your employment, the necessary training and the 

contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 

the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 

the subsequent month post completion of training. You will be required to complete the formalities on the 

Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement 

will result in denial of employment with the Company. 
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All  
these proofs will need to be submitted on the day of joining. Further, you should have been declared as  
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any  
of the proofs and any condemnation of delay in submission of the same will be at the Company's discretion. 
 

 

Passport and Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
 

Compensation and Benefits 
 

 

Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been 

provided in the Compensation Details sheet in Annexure - I. 

 

In addition to your gross salary, you will receive an additional Personal Allowance of INR 461 per month. 

This allowance will be paid to you during your probation period, on the condition that your base location 

remains Bangalore/Mysore/Mangalore/Hubli. This allowance will be discontinued in case of a change in 

your base location due to official or personal reasons or upon confirmation (whichever is earlier). 
 

 

Ex - Gratia / Bonus 
 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2020-21 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.  
The balance amount will be paid out in the end of the financial year. 

 

 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). You 

will be covered by default under the Standard Plan which provides you and your family (your spouse 

and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 
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You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered 

towards natural death, and INR 3,000,000 towards an accidental death. All employees become 

members of Infosys WelfareTrust, by one-time payment of INR 250 and fixed monthly contribution of 

INR 200 . The details of the Scheme would be available to you when you join the Company. 
 

 

Notice Period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training/employment can be terminated by the Company with one-month notice or 

salary thereof. On confirmation, you will be required to give three month's notice or salary thereof in case 

you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months' notice 

period. Similarly, the Company can terminate your services by giving three months notice or salary thereof. 
 

 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 
 

 

Background Checks 
 

The Company may, at its discretion conduct background checks prior to or after your expected joining date 

to validate your identity, the address provided by you, your education details and details of your prior work 

experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting 

such background checks. In this connection, you are required to furnish the documents listed in Offer 

Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 
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Other Terms and Conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member 

/ Employee of any other organization / entity engaged in any form of business activity without the consent 

of Infosys. The consent may be given subject to any terms and conditions that the Company may think fit 

and may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment program 2019-20. These eligibility criteria for the Role of an Operations Executive, has 

already been clearly communicated to you and your college during the selection process. You will also have 

completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as 

passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any 

of the proofs and any condonation of delay in submission of the same will be at the Company's discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour 

policy of the Company. If the rotational shifts require you to work night shifts, the policy on night shift 

allowance of the Company (if in force) will be made applicable to you. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time 

in its absolute discretion. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the 

Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and your 

employment shall be governed by all the rules and regulations, as amended from time to time, of the 

Company as applicable to your employment with us. This offer is also conditional upon your acceptance 

and execution of the Non-Compete Agreement (Annexure III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 
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If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 

 

Your employment will be governed by the rules, regulations and policies of the Company.  
The terms of this offer letter shall remain confidential and are not to be disclosed to any third party.  
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 
 
 

 

Yours sincerely, 
 
 
 

RICHARD LOBO  

EVP and Head Human Resources - Infosys Limited 

 

I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

 

Date: _________________________, 20______ 

 

______________________________________  
Sign your name 

 

__________________ _____________________  
Print your full Name Location 
 
 
 
 
 
 
 

INFOSYS LIMITED  
CIN: L85110KA1981PLC013115  
44, Infosys Avenue  
Electronics City, Hosur Road  
Bangalore 560 100, India  
T 91 80 2852 0261  
F 91 80 2852 0362  
askus@infosys.com  
www.infosys.com 
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ANNEXURE - I 
 (Compensation) 
  

 COMPENSATION DETAILS 
 (All figures in INR per month) 
  

NAME Ms. Pavithra S 
  

ROLE Operations Executive 
  

ROLE DESIGNATION Operations Executive - Trainee 
    

1. MONTHLY COMPONENTS  

BASIC SALARY    13,582 
     

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

2,580 monthly basis)    
     

MONTHLY GROSS SALARY   16,162 
     

     

2. ANNUAL COMPONENT    
     

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

136 the advance (95%) paid out on a monthly basis)   
      

      

3. RETIRAL BENEFITS     
     

PROVIDENT FUND - 12% of Basic Salary   1,630 
     

GRATUITY - 4.81% of Basic Salary*   653 
     

FIXED GROSS SALARY (1+2+3)   18,581 
     

TOTAL GROSS SALARY   18,581 
      

      

   OTHER BENEFITS   
      

Scheme 
 
Eligible Amount In INR Interest Monthly Instalments 

Margin Money 
 (To be borne by the employee) 

     

SALARY LOAN      
(subject to submission of  12000 

Nil 12 Nil Trainee Agreement)     
All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / 

loan allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / 

loan allowance policy at that time 
 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 
determined in strict accordance with the provisions of the Payment of Gratuity Act 

 
Employee State Insurance ("ESI") may be applicable to employees as per the applicable statutory regulations. If ESI is applicable, the 

employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948. 
 
 
 
 
 
 
 
 
 
 

 

Company Confidential - This communication is confidential between you and Infosys Limited 

Page 7 of  7 



 

HRD/2T/1000840654/20-21 December 11, 2020 
 
 
Ms. Sivapriya S 
 
No.10 2nd Cross Street, 
 
Avadi road, Karayanchavadi,Poonamallee, 
 
Chennai-600056 
 
India 
 
 
Ph: +91- 9884111134 

 
 
Dear Sivapriya S, 

 

Welcome to Infosys! 

 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 
At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 
We look forward to working with you and wish you success in your career with us. 
 
 
 
Warm regards, 
 
 
 

 

RICHARD LOBO  
EVP and Head Human Resources - Infosys Limited 
 
 
 
 
 
 

INFOSYS LIMITED  
CIN: L85110KA1981PLC013115  
44, Infosys Avenue  
Electronics City, Hosur Road  
Bangalore 560 100, India  
T 91 80 2852 0261  
F 91 80 2852 0362  
askus@infosys.com  
www.infosys.com 
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HRD/1000840654/20-21 December 11, 2020 

 

Ms. Sivapriya S 
 
No.10 2nd Cross Street, 
 
Avadi road, Karayanchavadi,Poonamallee, 
 
Chennai-600056 
 
India 

 

Ph: +91- 9884111134 

 

Dear Sivapriya S, 

 

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 

Operations Executive . 

 

Here are the terms and conditions of our offer: 

 

Joining 
 

Your scheduled date of employment with us will be 11-Jan-2021. 

 

Location 
 

Your location of training is MYSORE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on business 

requirements. In such an event, your remuneration and other benefits shall be determined in accordance with 

the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 
 

 

Training 
 

The training program will consist of classroom/virtual training and on-the-job training. The duration of the 

classroom/virtual training will be based on the business requirement. Your continued employment with the 

Company is subject to your meeting the qualifying criteria till the end of the training and successful 

completion of the training. 
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Probation and Confirmation 
 

You will be on probation for a period of 12 months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure - IV. 
 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days 

of earned leave annually during probation. On confirmation as a permanent employee you will be eligible 

for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 
 

 

Increments and Promotions 
 

Your growth and increase in salary will depend solely on your performance and contribution to the 

Company. Salary increases are normally given on an annual basis. 
 

 

Transfer 
 

Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 
 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The Service 

Agreement details the scope, terms and conditions of your employment, the necessary training and the 

contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 

the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 

the subsequent month post completion of training. You will be required to complete the formalities on the 

Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement 

will result in denial of employment with the Company. 
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All  
these proofs will need to be submitted on the day of joining. Further, you should have been declared as  
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any  
of the proofs and any condemnation of delay in submission of the same will be at the Company's discretion. 
 

 

Passport and Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
 

Compensation and Benefits 
 

 

Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been 

provided in the Compensation Details sheet in Annexure - I. 

 

In addition to your gross salary, you will receive an additional Personal Allowance of INR 461 per month. 

This allowance will be paid to you during your probation period, on the condition that your base location 

remains Bangalore/Mysore/Mangalore/Hubli. This allowance will be discontinued in case of a change in 

your base location due to official or personal reasons or upon confirmation (whichever is earlier). 
 

 

Ex - Gratia / Bonus 
 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2020-21 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.  
The balance amount will be paid out in the end of the financial year. 

 

 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). You 

will be covered by default under the Standard Plan which provides you and your family (your spouse 

and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 
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You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered 

towards natural death, and INR 3,000,000 towards an accidental death. All employees become 

members of Infosys WelfareTrust, by one-time payment of INR 250 and fixed monthly contribution of 

INR 200 . The details of the Scheme would be available to you when you join the Company. 
 

 

Notice Period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training/employment can be terminated by the Company with one-month notice or 

salary thereof. On confirmation, you will be required to give three month's notice or salary thereof in case 

you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months' notice 

period. Similarly, the Company can terminate your services by giving three months notice or salary thereof. 
 

 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 
 

 

Background Checks 
 

The Company may, at its discretion conduct background checks prior to or after your expected joining date 

to validate your identity, the address provided by you, your education details and details of your prior work 

experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting 

such background checks. In this connection, you are required to furnish the documents listed in Offer 

Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 
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Other Terms and Conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member 

/ Employee of any other organization / entity engaged in any form of business activity without the consent 

of Infosys. The consent may be given subject to any terms and conditions that the Company may think fit 

and may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment program 2019-20. These eligibility criteria for the Role of an Operations Executive, has 

already been clearly communicated to you and your college during the selection process. You will also have 

completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as 

passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any 

of the proofs and any condonation of delay in submission of the same will be at the Company's discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour 

policy of the Company. If the rotational shifts require you to work night shifts, the policy on night shift 

allowance of the Company (if in force) will be made applicable to you. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time 

in its absolute discretion. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the 

Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and your 

employment shall be governed by all the rules and regulations, as amended from time to time, of the 

Company as applicable to your employment with us. This offer is also conditional upon your acceptance 

and execution of the Non-Compete Agreement (Annexure III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 
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If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 

 

Your employment will be governed by the rules, regulations and policies of the Company.  
The terms of this offer letter shall remain confidential and are not to be disclosed to any third party.  
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 
 
 

 

Yours sincerely, 
 
 
 

RICHARD LOBO  

EVP and Head Human Resources - Infosys Limited 

 

I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

 

Date: _________________________, 20______ 

 

______________________________________  
Sign your name 

 

__________________ _____________________  
Print your full Name Location 
 
 
 
 
 
 
 

INFOSYS LIMITED  
CIN: L85110KA1981PLC013115  
44, Infosys Avenue  
Electronics City, Hosur Road  
Bangalore 560 100, India  
T 91 80 2852 0261  
F 91 80 2852 0362  
askus@infosys.com  
www.infosys.com 

 
 

 

Company Confidential - This communication is confidential between you and Infosys Limited 

Page 6 of  7 



 

ANNEXURE - I 
 (Compensation) 
  

 COMPENSATION DETAILS 
 (All figures in INR per month) 
  

NAME Ms. Sivapriya S 
  

ROLE Operations Executive 
  

ROLE DESIGNATION Operations Executive - Trainee 
    

1. MONTHLY COMPONENTS  

BASIC SALARY    13,582 
     

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

2,580 monthly basis)    
     

MONTHLY GROSS SALARY   16,162 
     

     

2. ANNUAL COMPONENT    
     

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

136 the advance (95%) paid out on a monthly basis)   
      

      

3. RETIRAL BENEFITS     
     

PROVIDENT FUND - 12% of Basic Salary   1,630 
     

GRATUITY - 4.81% of Basic Salary*   653 
     

FIXED GROSS SALARY (1+2+3)   18,581 
     

TOTAL GROSS SALARY   18,581 
      

      

   OTHER BENEFITS   
      

Scheme 
 
Eligible Amount In INR Interest Monthly Instalments 

Margin Money 
 (To be borne by the employee) 

     

SALARY LOAN      
(subject to submission of  12000 

Nil 12 Nil Trainee Agreement)     
All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / 

loan allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / 

loan allowance policy at that time 
 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 
determined in strict accordance with the provisions of the Payment of Gratuity Act 

 
Employee State Insurance ("ESI") may be applicable to employees as per the applicable statutory regulations. If ESI is applicable, the 

employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948. 
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HRD/2T/1000840121/20-21 December 11, 2020 
 
 
Ms. Shamili V 
 
No.9 School Street, 
 
Mel Ayanambakkam, 
 
Chennai-600095 
 
India 
 
 
Ph: +91- 7397270081 

 
 
Dear Shamili V, 

 

Welcome to Infosys! 

 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 
At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 
We look forward to working with you and wish you success in your career with us. 
 
 
 
Warm regards, 
 
 
 

 

RICHARD LOBO  
EVP and Head Human Resources - Infosys Limited 
 
 
 
 
 
 

INFOSYS LIMITED  
CIN: L85110KA1981PLC013115  
44, Infosys Avenue  
Electronics City, Hosur Road  
Bangalore 560 100, India  
T 91 80 2852 0261  
F 91 80 2852 0362  
askus@infosys.com  
www.infosys.com 
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HRD/1000840121/20-21 December 11, 2020 

 

Ms. Shamili V 
 
No.9 School Street, 
 
Mel Ayanambakkam, 
 
Chennai-600095 
 
India 

 

Ph: +91- 7397270081 

 

Dear Shamili V, 

 

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 

Operations Executive . 

 

Here are the terms and conditions of our offer: 

 

Joining 
 

Your scheduled date of employment with us will be 11-Jan-2021. 

 

Location 
 

Your location of training is MYSORE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on business 

requirements. In such an event, your remuneration and other benefits shall be determined in accordance with 

the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 
 

 

Training 
 

The training program will consist of classroom/virtual training and on-the-job training. The duration of the 

classroom/virtual training will be based on the business requirement. Your continued employment with the 

Company is subject to your meeting the qualifying criteria till the end of the training and successful 

completion of the training. 
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Probation and Confirmation 
 

You will be on probation for a period of 12 months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure - IV. 
 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days 

of earned leave annually during probation. On confirmation as a permanent employee you will be eligible 

for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 
 

 

Increments and Promotions 
 

Your growth and increase in salary will depend solely on your performance and contribution to the 

Company. Salary increases are normally given on an annual basis. 
 

 

Transfer 
 

Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 
 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The Service 

Agreement details the scope, terms and conditions of your employment, the necessary training and the 

contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 

the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 

the subsequent month post completion of training. You will be required to complete the formalities on the 

Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement 

will result in denial of employment with the Company. 
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All  
these proofs will need to be submitted on the day of joining. Further, you should have been declared as  
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any  
of the proofs and any condemnation of delay in submission of the same will be at the Company's discretion. 
 

 

Passport and Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
 

Compensation and Benefits 
 

 

Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been 

provided in the Compensation Details sheet in Annexure - I. 

 

In addition to your gross salary, you will receive an additional Personal Allowance of INR 461 per month. 

This allowance will be paid to you during your probation period, on the condition that your base location 

remains Bangalore/Mysore/Mangalore/Hubli. This allowance will be discontinued in case of a change in 

your base location due to official or personal reasons or upon confirmation (whichever is earlier). 
 

 

Ex - Gratia / Bonus 
 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2020-21 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.  
The balance amount will be paid out in the end of the financial year. 

 

 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). You 

will be covered by default under the Standard Plan which provides you and your family (your spouse 

and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 
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You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered 

towards natural death, and INR 3,000,000 towards an accidental death. All employees become 

members of Infosys WelfareTrust, by one-time payment of INR 250 and fixed monthly contribution of 

INR 200 . The details of the Scheme would be available to you when you join the Company. 
 

 

Notice Period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training/employment can be terminated by the Company with one-month notice or 

salary thereof. On confirmation, you will be required to give three month's notice or salary thereof in case 

you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months' notice 

period. Similarly, the Company can terminate your services by giving three months notice or salary thereof. 
 

 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 
 

 

Background Checks 
 

The Company may, at its discretion conduct background checks prior to or after your expected joining date 

to validate your identity, the address provided by you, your education details and details of your prior work 

experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting 

such background checks. In this connection, you are required to furnish the documents listed in Offer 

Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 
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Other Terms and Conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member 

/ Employee of any other organization / entity engaged in any form of business activity without the consent 

of Infosys. The consent may be given subject to any terms and conditions that the Company may think fit 

and may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment program 2019-20. These eligibility criteria for the Role of an Operations Executive, has 

already been clearly communicated to you and your college during the selection process. You will also have 

completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as 

passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any 

of the proofs and any condonation of delay in submission of the same will be at the Company's discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour 

policy of the Company. If the rotational shifts require you to work night shifts, the policy on night shift 

allowance of the Company (if in force) will be made applicable to you. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time 

in its absolute discretion. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the 

Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and your 

employment shall be governed by all the rules and regulations, as amended from time to time, of the 

Company as applicable to your employment with us. This offer is also conditional upon your acceptance 

and execution of the Non-Compete Agreement (Annexure III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 
 
 
 
 
 
 
 

Company Confidential - This communication is confidential between you and Infosys Limited 

Page 5 of  7 



 
 
 
 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 

 

Your employment will be governed by the rules, regulations and policies of the Company.  
The terms of this offer letter shall remain confidential and are not to be disclosed to any third party.  
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 
 
 

 

Yours sincerely, 
 
 
 

RICHARD LOBO  

EVP and Head Human Resources - Infosys Limited 

 

I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

 

Date: _________________________, 20______ 

 

______________________________________  
Sign your name 

 

__________________ _____________________  
Print your full Name Location 
 
 
 
 
 
 
 

INFOSYS LIMITED  
CIN: L85110KA1981PLC013115  
44, Infosys Avenue  
Electronics City, Hosur Road  
Bangalore 560 100, India  
T 91 80 2852 0261  
F 91 80 2852 0362  
askus@infosys.com  
www.infosys.com 
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ANNEXURE - I 
 (Compensation) 
  

 COMPENSATION DETAILS 
 (All figures in INR per month) 
  

NAME Ms. Shamili V 
  

ROLE Operations Executive 
  

ROLE DESIGNATION Operations Executive - Trainee 
    

1. MONTHLY COMPONENTS  

BASIC SALARY    13,582 
     

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

2,580 monthly basis)    
     

MONTHLY GROSS SALARY   16,162 
     

     

2. ANNUAL COMPONENT    
     

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

136 the advance (95%) paid out on a monthly basis)   
      

      

3. RETIRAL BENEFITS     
     

PROVIDENT FUND - 12% of Basic Salary   1,630 
     

GRATUITY - 4.81% of Basic Salary*   653 
     

FIXED GROSS SALARY (1+2+3)   18,581 
     

TOTAL GROSS SALARY   18,581 
      

      

   OTHER BENEFITS   
      

Scheme 
 
Eligible Amount In INR Interest Monthly Instalments 

Margin Money 
 (To be borne by the employee) 

     

SALARY LOAN      
(subject to submission of  12000 

Nil 12 Nil Trainee Agreement)     
All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / 

loan allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / 

loan allowance policy at that time 
 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 
determined in strict accordance with the provisions of the Payment of Gratuity Act 

 
Employee State Insurance ("ESI") may be applicable to employees as per the applicable statutory regulations. If ESI is applicable, the 

employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948. 
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SUTHERLAND 

PROy1s10NAL Of PCB L!mft 

Campus Name: ANNA ADARSII COLLEGE FOR WOMl<:N 

Dear BHAYANI S [B SC. COMPUTI·R SC II•NCl·. ) 

Congratulations!!! 

Welcome to the Sutherland Family ..... 

Date: 10 Feb 2020 

With reference to the mterv1ew you had with us, we are pleased to mform that you have 

been short listed as a 'Associate'. Your employment with us will be established on 

cleanng further rounds of interview which would be conducted at our Perungalathur 

facility (No 16, GST Road, Gateway Office Park A-1 Block. Ground Floor, 

Perungalathur, Chenna1 - 600 063). 

We at Sutherland are privileged to have you with us and we look forward to launching 

your successful career with us . 

You may have to furnish the following documents on clearing further rounds of interview 

for completing the joining formalities 

• 10 Passport size photographs 

• 10th & 12th and UG/PG education certificates 

• Address & ID Proofs (Ration card, Driving license/Passport, PAN Card, 

Voter ID Etc) 

• 2 reference letters 

• Medical Fitness Certificate-saying you are fit enough to work in night 

shifts) 

• Offer letter/Relieving letter/Last 3 consecutive months pay slips 

(Applicable only for experienced candidates) 

Note: Please produce this letter at the reception. 

Yours sincerely, 

Suthmand Global Sen,lcee Pvt. Ltd 
Tbt gateway Offlu Patt, IT/fTF..S 6£1,, Bluck - Al, ~th l'lw, , 

No. 16, CST Road, Peruaiulathur, 

Chenna~ Tamil Nadu, PIN 600 063 

Candidate Acceptance 

T,t No. : +'11 . .U.<UOO.'J118.4 

CIN, U71100TNlOOOPTC'045S78 



 

 

 



 

 

 



 

 



 

 

 



 

 

 



 

 

 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

28-May-2020
                               
Dear Indhu Veeraragavalu,
B. Sc, Computer Science
Anna Adarsh College for Women
 
Candidate ID – 13957216
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.252,000/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.284,111/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Indhu Veeraragavalu Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1442.392857 17,309

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5060 60,720

6 Company's Contribution of ESI @ 3.25% of Monthly Gross minus statutory exclusions 460 5,520

Annual Gross Compensation 216,749

Incentive Indication (per annum)** 12,000

Annual Total Compensation 228,749

Company's contribution towards benefits (Medical, Accident and Life Insurance) 19,500

Gratuity 3,752

Annual Total Remuneration 252,001

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage of Rs. 250,000/- per annum
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per
Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is
lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12)
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month
which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the
Associate contributes even for one month in the said contribution period
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you
are active on Cognizant's payroll on the day of incentive payout.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

28-May-2020
                               
Dear Harini Jagadeesan,
B. Sc, Computer Science
Anna Adarsh College for Women
 
Candidate ID – 13957214
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.252,000/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.284,111/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Harini Jagadeesan Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1442.392857 17,309

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5060 60,720

6 Company's Contribution of ESI @ 3.25% of Monthly Gross minus statutory exclusions 460 5,520

Annual Gross Compensation 216,749

Incentive Indication (per annum)** 12,000

Annual Total Compensation 228,749

Company's contribution towards benefits (Medical, Accident and Life Insurance) 19,500

Gratuity 3,752

Annual Total Remuneration 252,001

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage of Rs. 250,000/- per annum
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per
Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is
lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12)
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month
which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the
Associate contributes even for one month in the said contribution period
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you
are active on Cognizant's payroll on the day of incentive payout.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

28-May-2020
                               
Dear Vaishnavi Swaminathan,
B. Sc, Computer Science
Anna Adarsh College for Women
 
Candidate ID – 13957243
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.252,000/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.284,111/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Vaishnavi Swaminathan Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1442.392857 17,309

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5060 60,720

6 Company's Contribution of ESI @ 3.25% of Monthly Gross minus statutory exclusions 460 5,520

Annual Gross Compensation 216,749

Incentive Indication (per annum)** 12,000

Annual Total Compensation 228,749

Company's contribution towards benefits (Medical, Accident and Life Insurance) 19,500

Gratuity 3,752

Annual Total Remuneration 252,001

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage of Rs. 250,000/- per annum
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per
Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is
lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12)
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month
which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the
Associate contributes even for one month in the said contribution period
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you
are active on Cognizant's payroll on the day of incentive payout.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

28-May-2020
                               
Dear Anju Sajan,
B. Sc, Computer Science
Anna Adarsh College for Women
 
Candidate ID – 13957260
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.252,000/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.284,111/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Anju Sajan Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1442.392857 17,309

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5060 60,720

6 Company's Contribution of ESI @ 3.25% of Monthly Gross minus statutory exclusions 460 5,520

Annual Gross Compensation 216,749

Incentive Indication (per annum)** 12,000

Annual Total Compensation 228,749

Company's contribution towards benefits (Medical, Accident and Life Insurance) 19,500

Gratuity 3,752

Annual Total Remuneration 252,001

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage of Rs. 250,000/- per annum
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per
Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is
lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12)
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month
which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the
Associate contributes even for one month in the said contribution period
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you
are active on Cognizant's payroll on the day of incentive payout.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

28-May-2020
                               
Dear Akshaya Tnprasanth,
B. Sc, Computer Science
Anna Adarsh College for Women
 
Candidate ID – 13957259
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.252,000/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.284,111/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Akshaya Tnprasanth Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1442.392857 17,309

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5060 60,720

6 Company's Contribution of ESI @ 3.25% of Monthly Gross minus statutory exclusions 460 5,520

Annual Gross Compensation 216,749

Incentive Indication (per annum)** 12,000

Annual Total Compensation 228,749

Company's contribution towards benefits (Medical, Accident and Life Insurance) 19,500

Gratuity 3,752

Annual Total Remuneration 252,001

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage of Rs. 250,000/- per annum
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per
Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is
lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12)
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month
which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the
Associate contributes even for one month in the said contribution period
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you
are active on Cognizant's payroll on the day of incentive payout.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



 

HRD/2T/1000840113/20-21 December 11, 2020 
 
 
Ms. Aarthi M 
 
1/B CDN NAGAR,1st STREET, 
 
NERKUNDRAM, 
 
Chennai-6000107 
 
India 
 
 
Ph: +91- 9940201045 
 
Dear Aarthi M, 

 

Welcome to Infosys! 

 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 
At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 
We look forward to working with you and wish you success in your career with us. 
 
 
 
Warm regards, 
 
 
 

 

RICHARD LOBO  
EVP and Head Human Resources - Infosys Limited 
 
 
 
 
 
 

INFOSYS LIMITED  
CIN: L85110KA1981PLC013115  
44, Infosys Avenue  
Electronics City, Hosur Road  
Bangalore 560 100, India  
T 91 80 2852 0261  
F 91 80 2852 0362  
askus@infosys.com  
www.infosys.com 
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HRD/1000840113/20-21 December 11, 2020 

 

Ms. Aarthi M 
 
1/B CDN NAGAR,1st STREET, 
 
NERKUNDRAM, 
 
Chennai-6000107 
 
India 

 

Ph: +91- 9940201045 

 

Dear Aarthi M, 

 

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 

Operations Executive . 

 

Here are the terms and conditions of our offer: 

 

Joining 
 

Your scheduled date of employment with us will be 11-Jan-2021. 

 

Location 
 

Your location of training is MYSORE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on business 

requirements. In such an event, your remuneration and other benefits shall be determined in accordance with 

the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 
 

 

Training 
 

The training program will consist of classroom/virtual training and on-the-job training. The duration of the 

classroom/virtual training will be based on the business requirement. Your continued employment with the 

Company is subject to your meeting the qualifying criteria till the end of the training and successful 

completion of the training. 
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Probation and Confirmation 
 

You will be on probation for a period of 12 months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure - IV. 
 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days 

of earned leave annually during probation. On confirmation as a permanent employee you will be eligible 

for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 
 

 

Increments and Promotions 
 

Your growth and increase in salary will depend solely on your performance and contribution to the 

Company. Salary increases are normally given on an annual basis. 
 

 

Transfer 
 

Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 
 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The Service 

Agreement details the scope, terms and conditions of your employment, the necessary training and the 

contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 

the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 

the subsequent month post completion of training. You will be required to complete the formalities on the 

Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement 

will result in denial of employment with the Company. 
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All  
these proofs will need to be submitted on the day of joining. Further, you should have been declared as  
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any  
of the proofs and any condemnation of delay in submission of the same will be at the Company's discretion. 
 

 

Passport and Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
 

Compensation and Benefits 
 

 

Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been 

provided in the Compensation Details sheet in Annexure - I. 

 

In addition to your gross salary, you will receive an additional Personal Allowance of INR 461 per month. 

This allowance will be paid to you during your probation period, on the condition that your base location 

remains Bangalore/Mysore/Mangalore/Hubli. This allowance will be discontinued in case of a change in 

your base location due to official or personal reasons or upon confirmation (whichever is earlier). 
 

 

Ex - Gratia / Bonus 
 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2020-21 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.  
The balance amount will be paid out in the end of the financial year. 

 

 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). You 

will be covered by default under the Standard Plan which provides you and your family (your spouse 

and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 
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You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered 

towards natural death, and INR 3,000,000 towards an accidental death. All employees become 

members of Infosys WelfareTrust, by one-time payment of INR 250 and fixed monthly contribution of 

INR 200 . The details of the Scheme would be available to you when you join the Company. 
 

 

Notice Period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training/employment can be terminated by the Company with one-month notice or 

salary thereof. On confirmation, you will be required to give three month's notice or salary thereof in case 

you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months' notice 

period. Similarly, the Company can terminate your services by giving three months notice or salary thereof. 
 

 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 
 

 

Background Checks 
 

The Company may, at its discretion conduct background checks prior to or after your expected joining date 

to validate your identity, the address provided by you, your education details and details of your prior work 

experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting 

such background checks. In this connection, you are required to furnish the documents listed in Offer 

Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 
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Other Terms and Conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member 

/ Employee of any other organization / entity engaged in any form of business activity without the consent 

of Infosys. The consent may be given subject to any terms and conditions that the Company may think fit 

and may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment program 2019-20. These eligibility criteria for the Role of an Operations Executive, has 

already been clearly communicated to you and your college during the selection process. You will also have 

completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as 

passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any 

of the proofs and any condonation of delay in submission of the same will be at the Company's discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour 

policy of the Company. If the rotational shifts require you to work night shifts, the policy on night shift 

allowance of the Company (if in force) will be made applicable to you. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time 

in its absolute discretion. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the 

Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and your 

employment shall be governed by all the rules and regulations, as amended from time to time, of the 

Company as applicable to your employment with us. This offer is also conditional upon your acceptance 

and execution of the Non-Compete Agreement (Annexure III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 
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If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 

 

Your employment will be governed by the rules, regulations and policies of the Company.  
The terms of this offer letter shall remain confidential and are not to be disclosed to any third party.  
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 
 
 

 

Yours sincerely, 
 
 
 

RICHARD LOBO  

EVP and Head Human Resources - Infosys Limited 

 

I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

 

Date: _________________________, 20______ 

 

______________________________________  
Sign your name 

 

__________________ _____________________  
Print your full Name Location 
 
 
 
 
 
 
 

INFOSYS LIMITED  
CIN: L85110KA1981PLC013115  
44, Infosys Avenue  
Electronics City, Hosur Road  
Bangalore 560 100, India  
T 91 80 2852 0261  
F 91 80 2852 0362  
askus@infosys.com  
www.infosys.com 
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ANNEXURE - I 
 (Compensation) 
  

 COMPENSATION DETAILS 
 (All figures in INR per month) 
  

NAME Ms. Aarthi M 
  

ROLE Operations Executive 
  

ROLE DESIGNATION Operations Executive - Trainee 
    

1. MONTHLY COMPONENTS  

BASIC SALARY    13,582 
     

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

2,580 monthly basis)    
     

MONTHLY GROSS SALARY   16,162 
     

     

2. ANNUAL COMPONENT    
     

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

136 the advance (95%) paid out on a monthly basis)   
      

      

3. RETIRAL BENEFITS     
     

PROVIDENT FUND - 12% of Basic Salary   1,630 
     

GRATUITY - 4.81% of Basic Salary*   653 
     

FIXED GROSS SALARY (1+2+3)   18,581 
     

TOTAL GROSS SALARY   18,581 
      

      

   OTHER BENEFITS   
      

Scheme 
 
Eligible Amount In INR Interest Monthly Instalments 

Margin Money 
 (To be borne by the employee) 

     

SALARY LOAN      
(subject to submission of  12000 

Nil 12 Nil Trainee Agreement)     
All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / 

loan allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / 

loan allowance policy at that time 
 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 
determined in strict accordance with the provisions of the Payment of Gratuity Act 

 
Employee State Insurance ("ESI") may be applicable to employees as per the applicable statutory regulations. If ESI is applicable, the 

employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948. 
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HRD/2T/1000840211/20-21 December 11, 2020 
 
 
Ms. Abinaya S 
 
NO 35,TVK STREET,KANNADAPALAYAM, 
 
PUZHAL, 
 
Chennai-6000066 
 
India 
 
 
Ph: +91- 7305592422 
 
Dear Abinaya S, 

 

Welcome to Infosys! 

 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 
At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 
We look forward to working with you and wish you success in your career with us. 
 
 
 
Warm regards, 
 
 
 

 

RICHARD LOBO  
EVP and Head Human Resources - Infosys Limited 
 
 
 
 
 
 

INFOSYS LIMITED  
CIN: L85110KA1981PLC013115  
44, Infosys Avenue  
Electronics City, Hosur Road  
Bangalore 560 100, India  
T 91 80 2852 0261  
F 91 80 2852 0362  
askus@infosys.com  
www.infosys.com 
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HRD/1000840211/20-21 December 11, 2020 

 

Ms. Abinaya S 
 
NO 35,TVK STREET,KANNADAPALAYAM, 
 
PUZHAL, 
 
Chennai-6000066 
 
India 

 

Ph: +91- 7305592422 

 

Dear Abinaya S, 

 

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 

Operations Executive . 

 

Here are the terms and conditions of our offer: 

 

Joining 
 

Your scheduled date of employment with us will be 11-Jan-2021. 

 

Location 
 

Your location of training is MYSORE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on business 

requirements. In such an event, your remuneration and other benefits shall be determined in accordance with 

the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 
 

 

Training 
 

The training program will consist of classroom/virtual training and on-the-job training. The duration of the 

classroom/virtual training will be based on the business requirement. Your continued employment with the 

Company is subject to your meeting the qualifying criteria till the end of the training and successful 

completion of the training. 
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Probation and Confirmation 
 

You will be on probation for a period of 12 months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure - IV. 
 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days 

of earned leave annually during probation. On confirmation as a permanent employee you will be eligible 

for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 
 

 

Increments and Promotions 
 

Your growth and increase in salary will depend solely on your performance and contribution to the 

Company. Salary increases are normally given on an annual basis. 
 

 

Transfer 
 

Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 
 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The Service 

Agreement details the scope, terms and conditions of your employment, the necessary training and the 

contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 

the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 

the subsequent month post completion of training. You will be required to complete the formalities on the 

Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement 

will result in denial of employment with the Company. 
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All  
these proofs will need to be submitted on the day of joining. Further, you should have been declared as  
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any  
of the proofs and any condemnation of delay in submission of the same will be at the Company's discretion. 
 

 

Passport and Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
 

Compensation and Benefits 
 

 

Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been 

provided in the Compensation Details sheet in Annexure - I. 

 

In addition to your gross salary, you will receive an additional Personal Allowance of INR 461 per month. 

This allowance will be paid to you during your probation period, on the condition that your base location 

remains Bangalore/Mysore/Mangalore/Hubli. This allowance will be discontinued in case of a change in 

your base location due to official or personal reasons or upon confirmation (whichever is earlier). 
 

 

Ex - Gratia / Bonus 
 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2020-21 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.  
The balance amount will be paid out in the end of the financial year. 

 

 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). You 

will be covered by default under the Standard Plan which provides you and your family (your spouse 

and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 
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You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered 

towards natural death, and INR 3,000,000 towards an accidental death. All employees become 

members of Infosys WelfareTrust, by one-time payment of INR 250 and fixed monthly contribution of 

INR 200 . The details of the Scheme would be available to you when you join the Company. 
 

 

Notice Period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training/employment can be terminated by the Company with one-month notice or 

salary thereof. On confirmation, you will be required to give three month's notice or salary thereof in case 

you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months' notice 

period. Similarly, the Company can terminate your services by giving three months notice or salary thereof. 
 

 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 
 

 

Background Checks 
 

The Company may, at its discretion conduct background checks prior to or after your expected joining date 

to validate your identity, the address provided by you, your education details and details of your prior work 

experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting 

such background checks. In this connection, you are required to furnish the documents listed in Offer 

Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 
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Other Terms and Conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member 

/ Employee of any other organization / entity engaged in any form of business activity without the consent 

of Infosys. The consent may be given subject to any terms and conditions that the Company may think fit 

and may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment program 2019-20. These eligibility criteria for the Role of an Operations Executive, has 

already been clearly communicated to you and your college during the selection process. You will also have 

completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as 

passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any 

of the proofs and any condonation of delay in submission of the same will be at the Company's discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour 

policy of the Company. If the rotational shifts require you to work night shifts, the policy on night shift 

allowance of the Company (if in force) will be made applicable to you. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time 

in its absolute discretion. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the 

Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and your 

employment shall be governed by all the rules and regulations, as amended from time to time, of the 

Company as applicable to your employment with us. This offer is also conditional upon your acceptance 

and execution of the Non-Compete Agreement (Annexure III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 
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If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 

 

Your employment will be governed by the rules, regulations and policies of the Company.  
The terms of this offer letter shall remain confidential and are not to be disclosed to any third party.  
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 
 
 

 

Yours sincerely, 
 
 
 

RICHARD LOBO  

EVP and Head Human Resources - Infosys Limited 

 

I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

 

Date: _________________________, 20______ 

 

______________________________________  
Sign your name 

 

__________________ _____________________  
Print your full Name Location 
 
 
 
 
 
 
 

INFOSYS LIMITED  
CIN: L85110KA1981PLC013115  
44, Infosys Avenue  
Electronics City, Hosur Road  
Bangalore 560 100, India  
T 91 80 2852 0261  
F 91 80 2852 0362  
askus@infosys.com  
www.infosys.com 
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ANNEXURE - I 
 (Compensation) 
  

 COMPENSATION DETAILS 
 (All figures in INR per month) 
  

NAME Ms. Abinaya S 
  

ROLE Operations Executive 
  

ROLE DESIGNATION Operations Executive - Trainee 
    

1. MONTHLY COMPONENTS  

BASIC SALARY    13,582 
     

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

2,580 monthly basis)    
     

MONTHLY GROSS SALARY   16,162 
     

     

2. ANNUAL COMPONENT    
     

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

136 the advance (95%) paid out on a monthly basis)   
      

      

3. RETIRAL BENEFITS     
     

PROVIDENT FUND - 12% of Basic Salary   1,630 
     

GRATUITY - 4.81% of Basic Salary*   653 
     

FIXED GROSS SALARY (1+2+3)   18,581 
     

TOTAL GROSS SALARY   18,581 
      

      

   OTHER BENEFITS   
      

Scheme 
 
Eligible Amount In INR Interest Monthly Instalments 

Margin Money 
 (To be borne by the employee) 

     

SALARY LOAN      
(subject to submission of  12000 

Nil 12 Nil Trainee Agreement)     
All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / 

loan allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / 

loan allowance policy at that time 
 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 
determined in strict accordance with the provisions of the Payment of Gratuity Act 

 
Employee State Insurance ("ESI") may be applicable to employees as per the applicable statutory regulations. If ESI is applicable, the 

employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948. 
 
 
 
 
 
 
 
 
 
 

 

Company Confidential - This communication is confidential between you and Infosys Limited 

Page 7 of  7 



 

HRD/2T/1000840111/20-21 December 11, 2020 
 
 
Ms. Bhavya R 
 
No.13/4B, Pillaiyar Koil Street, 
 
Redhills, 
 
Chennai-600052 
 
India 
 
 
Ph: +91- 8870566011 

 
 
Dear Bhavya R, 

 

Welcome to Infosys! 

 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 
At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 
We look forward to working with you and wish you success in your career with us. 
 
 
 
Warm regards, 
 
 
 

 

RICHARD LOBO  
EVP and Head Human Resources - Infosys Limited 
 
 
 
 
 
 

INFOSYS LIMITED  
CIN: L85110KA1981PLC013115  
44, Infosys Avenue  
Electronics City, Hosur Road  
Bangalore 560 100, India  
T 91 80 2852 0261  
F 91 80 2852 0362  
askus@infosys.com  
www.infosys.com 
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HRD/1000840111/20-21 December 11, 2020 

 

Ms. Bhavya R 
 
No.13/4B, Pillaiyar Koil Street, 
 
Redhills, 
 
Chennai-600052 
 
India 

 

Ph: +91- 8870566011 

 

Dear Bhavya R, 

 

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 

Operations Executive . 

 

Here are the terms and conditions of our offer: 

 

Joining 
 

Your scheduled date of employment with us will be 11-Jan-2021. 

 

Location 
 

Your location of training is MYSORE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on business 

requirements. In such an event, your remuneration and other benefits shall be determined in accordance with 

the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 
 

 

Training 
 

The training program will consist of classroom/virtual training and on-the-job training. The duration of the 

classroom/virtual training will be based on the business requirement. Your continued employment with the 

Company is subject to your meeting the qualifying criteria till the end of the training and successful 

completion of the training. 
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Probation and Confirmation 
 

You will be on probation for a period of 12 months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure - IV. 
 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days 

of earned leave annually during probation. On confirmation as a permanent employee you will be eligible 

for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 
 

 

Increments and Promotions 
 

Your growth and increase in salary will depend solely on your performance and contribution to the 

Company. Salary increases are normally given on an annual basis. 
 

 

Transfer 
 

Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 
 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The Service 

Agreement details the scope, terms and conditions of your employment, the necessary training and the 

contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 

the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 

the subsequent month post completion of training. You will be required to complete the formalities on the 

Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement 

will result in denial of employment with the Company. 
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All  
these proofs will need to be submitted on the day of joining. Further, you should have been declared as  
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any  
of the proofs and any condemnation of delay in submission of the same will be at the Company's discretion. 
 

 

Passport and Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
 

Compensation and Benefits 
 

 

Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been 

provided in the Compensation Details sheet in Annexure - I. 

 

In addition to your gross salary, you will receive an additional Personal Allowance of INR 461 per month. 

This allowance will be paid to you during your probation period, on the condition that your base location 

remains Bangalore/Mysore/Mangalore/Hubli. This allowance will be discontinued in case of a change in 

your base location due to official or personal reasons or upon confirmation (whichever is earlier). 
 

 

Ex - Gratia / Bonus 
 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2020-21 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.  
The balance amount will be paid out in the end of the financial year. 

 

 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). You 

will be covered by default under the Standard Plan which provides you and your family (your spouse 

and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 
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You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered 

towards natural death, and INR 3,000,000 towards an accidental death. All employees become 

members of Infosys WelfareTrust, by one-time payment of INR 250 and fixed monthly contribution of 

INR 200 . The details of the Scheme would be available to you when you join the Company. 
 

 

Notice Period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training/employment can be terminated by the Company with one-month notice or 

salary thereof. On confirmation, you will be required to give three month's notice or salary thereof in case 

you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months' notice 

period. Similarly, the Company can terminate your services by giving three months notice or salary thereof. 
 

 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 
 

 

Background Checks 
 

The Company may, at its discretion conduct background checks prior to or after your expected joining date 

to validate your identity, the address provided by you, your education details and details of your prior work 

experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting 

such background checks. In this connection, you are required to furnish the documents listed in Offer 

Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 
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Other Terms and Conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member 

/ Employee of any other organization / entity engaged in any form of business activity without the consent 

of Infosys. The consent may be given subject to any terms and conditions that the Company may think fit 

and may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment program 2019-20. These eligibility criteria for the Role of an Operations Executive, has 

already been clearly communicated to you and your college during the selection process. You will also have 

completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as 

passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any 

of the proofs and any condonation of delay in submission of the same will be at the Company's discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour 

policy of the Company. If the rotational shifts require you to work night shifts, the policy on night shift 

allowance of the Company (if in force) will be made applicable to you. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time 

in its absolute discretion. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the 

Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and your 

employment shall be governed by all the rules and regulations, as amended from time to time, of the 

Company as applicable to your employment with us. This offer is also conditional upon your acceptance 

and execution of the Non-Compete Agreement (Annexure III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 
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If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 

 

Your employment will be governed by the rules, regulations and policies of the Company.  
The terms of this offer letter shall remain confidential and are not to be disclosed to any third party.  
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 
 
 

 

Yours sincerely, 
 
 
 

RICHARD LOBO  

EVP and Head Human Resources - Infosys Limited 

 

I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

 

Date: _________________________, 20______ 

 

______________________________________  
Sign your name 

 

__________________ _____________________  
Print your full Name Location 
 
 
 
 
 
 
 

INFOSYS LIMITED  
CIN: L85110KA1981PLC013115  
44, Infosys Avenue  
Electronics City, Hosur Road  
Bangalore 560 100, India  
T 91 80 2852 0261  
F 91 80 2852 0362  
askus@infosys.com  
www.infosys.com 
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ANNEXURE - I 
 (Compensation) 
  

 COMPENSATION DETAILS 
 (All figures in INR per month) 
  

NAME Ms. Bhavya R 
  

ROLE Operations Executive 
  

ROLE DESIGNATION Operations Executive - Trainee 
    

1. MONTHLY COMPONENTS  

BASIC SALARY    13,582 
     

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

2,580 monthly basis)    
     

MONTHLY GROSS SALARY   16,162 
     

     

2. ANNUAL COMPONENT    
     

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

136 the advance (95%) paid out on a monthly basis)   
      

      

3. RETIRAL BENEFITS     
     

PROVIDENT FUND - 12% of Basic Salary   1,630 
     

GRATUITY - 4.81% of Basic Salary*   653 
     

FIXED GROSS SALARY (1+2+3)   18,581 
     

TOTAL GROSS SALARY   18,581 
      

      

   OTHER BENEFITS   
      

Scheme 
 
Eligible Amount In INR Interest Monthly Instalments 

Margin Money 
 (To be borne by the employee) 

     

SALARY LOAN      
(subject to submission of  12000 

Nil 12 Nil Trainee Agreement)     
All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / 

loan allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / 

loan allowance policy at that time 
 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 
determined in strict accordance with the provisions of the Payment of Gratuity Act 

 
Employee State Insurance ("ESI") may be applicable to employees as per the applicable statutory regulations. If ESI is applicable, the 

employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948. 
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HRD/1000839218/20-21 December 10, 2020

Ms. Gowthami  G
No 18/299, 11Th Street
Srp Colony,
Chennai-600082
India

Ph: +91-7200583742

Dear Gowthami,

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is
Operations Executive .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 11-Jan-2021.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.
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Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually during probation. On confirmation as a permanent employee you will
be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Increments and Promotions

Your growth and increase in salary will depend solely on your performance and contribution to the
Company. Salary increases are normally given on an annual basis.

Transfer

Your services can be transferred to any of our units / departments situated anywhere in India or
abroad. At such time compensation applicable to a specific location will be payable to you.

Agreement

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All
these proofs will need to be submitted on the day of joining. Further, you should have been declared as
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any
of the proofs and any condemnation of delay in submission of the same will be at the Company's discretion.

Passport and Driving License

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time
of joining duty. Our offer to you is subject to your having a valid passport or producing a proof of
having applied for the same.

Compensation and Benefits

Salary

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been
provided in the Compensation Details sheet in Annexure - I.

In addition to your gross salary, you will receive an additional Personal Allowance of INR 461 per month.
This allowance will be paid to you during your probation period, on the condition that your base location
remains Bangalore/Mysore/Mangalore/Hubli. This allowance will be discontinued in case of a change in
your base location due to official or personal reasons or upon confirmation (whichever is earlier).

Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year 2020-21 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum.
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You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered
towards natural death, and INR 3,000,000 towards an accidental death. All employees become members of
Infosys WelfareTrust, by one-time payment of INR 250 and fixed monthly contribution of INR 200 . The
details of the Scheme would be available to you when you join the Company.

Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof in case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.

Background Checks

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.
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Other Terms and Conditions

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.

Our offer to you as an Operations Executive is conditional upon your having fully completed your
graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our
campus recruitment program 2019-20. These eligibility criteria for the Role of an Operations Executive, has
already been clearly communicated to you and your college during the selection process. You will also have
completed all studies, course requirements and examinations required for the award of the educational
qualification recorded by you in your application for employment with Infosys.

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All
these proofs will need to be submitted on the day of joining. Further, you should have been declared as
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any
of the proofs and any condonation of delay in submission of the same will be at the Company's discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.
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www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.

Your employment will be governed by the rules, regulations and policies of the Company.
The terms of this offer letter shall remain confidential and are not to be disclosed to any third party.
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location
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Date: 2020.12.10 16:26:52 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified



ANNEXURE - I
(Compensation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Ms. Gowthami  G

ROLE Operations Executive

ROLE DESIGNATION Operations Executive - Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 13,582

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,580

MONTHLY GROSS SALARY 16,162

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 136

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,630

GRATUITY - 4.81% of Basic Salary* 653

FIXED GROSS SALARY (1+2+3) 18,581

TOTAL GROSS SALARY 18,581

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act

Employee State Insurance ("ESI") may be applicable to employees as per the applicable statutory regulations. If ESI is applicable, the
employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948.
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HRD/2T/1000840137/20-21 December 11, 2020 
 
 
Ms. Indumathi K 
 
NO 66 B REDIPPALAYAM, 
 
MUGAPPAIR WEST, 
 
Chennai-6000037 
 
India 
 
 
Ph: +91- 9600067123 
 
Dear Indumathi K, 

 

Welcome to Infosys! 

 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 
At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 
We look forward to working with you and wish you success in your career with us. 
 
 
 
Warm regards, 
 
 
 

 

RICHARD LOBO  
EVP and Head Human Resources - Infosys Limited 
 
 
 
 
 
 

INFOSYS LIMITED  
CIN: L85110KA1981PLC013115  
44, Infosys Avenue  
Electronics City, Hosur Road  
Bangalore 560 100, India  
T 91 80 2852 0261  
F 91 80 2852 0362  
askus@infosys.com  
www.infosys.com 
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HRD/1000840137/20-21 December 11, 2020 

 

Ms. Indumathi K 
 
NO 66 B REDIPPALAYAM, 
 
MUGAPPAIR WEST, 
 
Chennai-6000037 
 
India 

 

Ph: +91- 9600067123 

 

Dear Indumathi K, 

 

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 

Operations Executive . 

 

Here are the terms and conditions of our offer: 

 

Joining 
 

Your scheduled date of employment with us will be 11-Jan-2021. 

 

Location 
 

Your location of training is MYSORE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on business 

requirements. In such an event, your remuneration and other benefits shall be determined in accordance with 

the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 
 

 

Training 
 

The training program will consist of classroom/virtual training and on-the-job training. The duration of the 

classroom/virtual training will be based on the business requirement. Your continued employment with the 

Company is subject to your meeting the qualifying criteria till the end of the training and successful 

completion of the training. 
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Probation and Confirmation 
 

You will be on probation for a period of 12 months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure - IV. 
 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days 

of earned leave annually during probation. On confirmation as a permanent employee you will be eligible 

for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 
 

 

Increments and Promotions 
 

Your growth and increase in salary will depend solely on your performance and contribution to the 

Company. Salary increases are normally given on an annual basis. 
 

 

Transfer 
 

Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 
 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The Service 

Agreement details the scope, terms and conditions of your employment, the necessary training and the 

contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 

the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 

the subsequent month post completion of training. You will be required to complete the formalities on the 

Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement 

will result in denial of employment with the Company. 
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All  
these proofs will need to be submitted on the day of joining. Further, you should have been declared as  
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any  
of the proofs and any condemnation of delay in submission of the same will be at the Company's discretion. 
 

 

Passport and Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
 

Compensation and Benefits 
 

 

Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been 

provided in the Compensation Details sheet in Annexure - I. 

 

In addition to your gross salary, you will receive an additional Personal Allowance of INR 461 per month. 

This allowance will be paid to you during your probation period, on the condition that your base location 

remains Bangalore/Mysore/Mangalore/Hubli. This allowance will be discontinued in case of a change in 

your base location due to official or personal reasons or upon confirmation (whichever is earlier). 
 

 

Ex - Gratia / Bonus 
 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2020-21 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.  
The balance amount will be paid out in the end of the financial year. 

 

 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). You 

will be covered by default under the Standard Plan which provides you and your family (your spouse 

and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 
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You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered 

towards natural death, and INR 3,000,000 towards an accidental death. All employees become 

members of Infosys WelfareTrust, by one-time payment of INR 250 and fixed monthly contribution of 

INR 200 . The details of the Scheme would be available to you when you join the Company. 
 

 

Notice Period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training/employment can be terminated by the Company with one-month notice or 

salary thereof. On confirmation, you will be required to give three month's notice or salary thereof in case 

you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months' notice 

period. Similarly, the Company can terminate your services by giving three months notice or salary thereof. 
 

 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 
 

 

Background Checks 
 

The Company may, at its discretion conduct background checks prior to or after your expected joining date 

to validate your identity, the address provided by you, your education details and details of your prior work 

experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting 

such background checks. In this connection, you are required to furnish the documents listed in Offer 

Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 
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Other Terms and Conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member 

/ Employee of any other organization / entity engaged in any form of business activity without the consent 

of Infosys. The consent may be given subject to any terms and conditions that the Company may think fit 

and may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment program 2019-20. These eligibility criteria for the Role of an Operations Executive, has 

already been clearly communicated to you and your college during the selection process. You will also have 

completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as 

passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any 

of the proofs and any condonation of delay in submission of the same will be at the Company's discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour 

policy of the Company. If the rotational shifts require you to work night shifts, the policy on night shift 

allowance of the Company (if in force) will be made applicable to you. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time 

in its absolute discretion. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the 

Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and your 

employment shall be governed by all the rules and regulations, as amended from time to time, of the 

Company as applicable to your employment with us. This offer is also conditional upon your acceptance 

and execution of the Non-Compete Agreement (Annexure III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 
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If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 

 

Your employment will be governed by the rules, regulations and policies of the Company.  
The terms of this offer letter shall remain confidential and are not to be disclosed to any third party.  
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 
 
 

 

Yours sincerely, 
 
 
 

RICHARD LOBO  

EVP and Head Human Resources - Infosys Limited 

 

I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

 

Date: _________________________, 20______ 

 

______________________________________  
Sign your name 

 

__________________ _____________________  
Print your full Name Location 
 
 
 
 
 
 
 

INFOSYS LIMITED  
CIN: L85110KA1981PLC013115  
44, Infosys Avenue  
Electronics City, Hosur Road  
Bangalore 560 100, India  
T 91 80 2852 0261  
F 91 80 2852 0362  
askus@infosys.com  
www.infosys.com 
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ANNEXURE - I 
 (Compensation) 
  

 COMPENSATION DETAILS 
 (All figures in INR per month) 
  

NAME Ms. Indumathi K 
  

ROLE Operations Executive 
  

ROLE DESIGNATION Operations Executive - Trainee 
    

1. MONTHLY COMPONENTS  

BASIC SALARY    13,582 
     

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

2,580 monthly basis)    
     

MONTHLY GROSS SALARY   16,162 
     

     

2. ANNUAL COMPONENT    
     

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

136 the advance (95%) paid out on a monthly basis)   
      

      

3. RETIRAL BENEFITS     
     

PROVIDENT FUND - 12% of Basic Salary   1,630 
     

GRATUITY - 4.81% of Basic Salary*   653 
     

FIXED GROSS SALARY (1+2+3)   18,581 
     

TOTAL GROSS SALARY   18,581 
      

      

   OTHER BENEFITS   
      

Scheme 
 
Eligible Amount In INR Interest Monthly Instalments 

Margin Money 
 (To be borne by the employee) 

     

SALARY LOAN      
(subject to submission of  12000 

Nil 12 Nil Trainee Agreement)     
All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / 

loan allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / 

loan allowance policy at that time 
 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 
determined in strict accordance with the provisions of the Payment of Gratuity Act 

 
Employee State Insurance ("ESI") may be applicable to employees as per the applicable statutory regulations. If ESI is applicable, the 

employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948. 
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HRD/1000839281/20-21 December 10, 2020

Ms. Priyanka  S
No:27/1 Vallalar Kovil Street
Redhills,
Chennai-600052
India

Ph: +91-6374317197

Dear Priyanka,

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is
Operations Executive .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 11-Jan-2021.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.
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Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually during probation. On confirmation as a permanent employee you will
be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Increments and Promotions

Your growth and increase in salary will depend solely on your performance and contribution to the
Company. Salary increases are normally given on an annual basis.

Transfer

Your services can be transferred to any of our units / departments situated anywhere in India or
abroad. At such time compensation applicable to a specific location will be payable to you.

Agreement

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All
these proofs will need to be submitted on the day of joining. Further, you should have been declared as
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any
of the proofs and any condemnation of delay in submission of the same will be at the Company's discretion.

Passport and Driving License

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time
of joining duty. Our offer to you is subject to your having a valid passport or producing a proof of
having applied for the same.

Compensation and Benefits

Salary

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been
provided in the Compensation Details sheet in Annexure - I.

In addition to your gross salary, you will receive an additional Personal Allowance of INR 461 per month.
This allowance will be paid to you during your probation period, on the condition that your base location
remains Bangalore/Mysore/Mangalore/Hubli. This allowance will be discontinued in case of a change in
your base location due to official or personal reasons or upon confirmation (whichever is earlier).

Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year 2020-21 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum.
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You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered
towards natural death, and INR 3,000,000 towards an accidental death. All employees become members of
Infosys WelfareTrust, by one-time payment of INR 250 and fixed monthly contribution of INR 200 . The
details of the Scheme would be available to you when you join the Company.

Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof in case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.

Background Checks

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.
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Other Terms and Conditions

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.

Our offer to you as an Operations Executive is conditional upon your having fully completed your
graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our
campus recruitment program 2019-20. These eligibility criteria for the Role of an Operations Executive, has
already been clearly communicated to you and your college during the selection process. You will also have
completed all studies, course requirements and examinations required for the award of the educational
qualification recorded by you in your application for employment with Infosys.

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All
these proofs will need to be submitted on the day of joining. Further, you should have been declared as
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any
of the proofs and any condonation of delay in submission of the same will be at the Company's discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.
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www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.

Your employment will be governed by the rules, regulations and policies of the Company.
The terms of this offer letter shall remain confidential and are not to be disclosed to any third party.
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location
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ANNEXURE - I
(Compensation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Ms. Priyanka  S

ROLE Operations Executive

ROLE DESIGNATION Operations Executive - Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 13,582

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,580

MONTHLY GROSS SALARY 16,162

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 136

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,630

GRATUITY - 4.81% of Basic Salary* 653

FIXED GROSS SALARY (1+2+3) 18,581

TOTAL GROSS SALARY 18,581

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act

Employee State Insurance ("ESI") may be applicable to employees as per the applicable statutory regulations. If ESI is applicable, the
employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948.
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HRD/1000839302/20-21 February 16, 2021

Ms. Shahzia Fathima  M
No:9 Padasalai Street, Ayappan Nagar
Ayapakkam,
Chennai-600077
India

Ph: +91-8825703453

Dear Shahzia Fathima,

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is
Operations Executive .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 12-Apr-2021.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.
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Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually during probation. On confirmation as a permanent employee you will
be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Increments and Promotions

Your growth and increase in salary will depend solely on your performance and contribution to the
Company. Salary increases are normally given on an annual basis.

Transfer

Your services can be transferred to any of our units / departments situated anywhere in India or
abroad. At such time compensation applicable to a specific location will be payable to you.

Agreement

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All
these proofs will need to be submitted on the day of joining. Further, you should have been declared as
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any
of the proofs and any condemnation of delay in submission of the same will be at the Company's discretion.

Passport and Driving License

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time
of joining duty. Our offer to you is subject to your having a valid passport or producing a proof of
having applied for the same.

Compensation and Benefits

Salary

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been
provided in the Compensation Details sheet in Annexure - I.

In addition to your gross salary, you will receive an additional Personal Allowance of INR 461 per month.
This allowance will be paid to you during your probation period, on the condition that your base location
remains Bangalore/Mysore/Mangalore/Hubli. This allowance will be discontinued in case of a change in
your base location due to official or personal reasons or upon confirmation (whichever is earlier).

Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year 2021-22 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum.
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You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered
towards natural death, and INR 3,000,000 towards an accidental death. All employees become members of
Infosys WelfareTrust, by one-time payment of INR 250 and fixed monthly contribution of INR 200 . The
details of the Scheme would be available to you when you join the Company.

Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof in case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.

Background Checks

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.
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Other Terms and Conditions

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.

Our offer to you as an Operations Executive is conditional upon your having fully completed your
graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our
campus recruitment program 2020-21. These eligibility criteria for the Role of an Operations Executive, has
already been clearly communicated to you and your college during the selection process. You will also have
completed all studies, course requirements and examinations required for the award of the educational
qualification recorded by you in your application for employment with Infosys.

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All
these proofs will need to be submitted on the day of joining. Further, you should have been declared as
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any
of the proofs and any condonation of delay in submission of the same will be at the Company's discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.
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If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.

Your employment will be governed by the rules, regulations and policies of the Company.
The terms of this offer letter shall remain confidential and are not to be disclosed to any third party.
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location
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ANNEXURE - I
(Compensation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Ms. Shahzia Fathima  M

ROLE Operations Executive

ROLE DESIGNATION Operations Executive - Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 13,582

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,580

MONTHLY GROSS SALARY 16,162

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 136

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,630

GRATUITY - 4.81% of Basic Salary* 653

FIXED GROSS SALARY (1+2+3) 18,581

TOTAL GROSS SALARY 18,581

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act

Employee State Insurance ("ESI") may be applicable to employees as per the applicable statutory regulations. If ESI is applicable, the
employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948.
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HRD/2T/1000840139/20-21 December 11, 2020 
 
 
Ms. Anjana A 
 
NO 9/27,6th MAIN ROAD, FLOT NO B1,KAMARAJ CAMPUS, 
 
JAWAHAR NAGAR, 
 
Chennai-6000082 
 
India 
 
 
Ph: +91- 8754648759 
 
Dear Anjana A, 

 

Welcome to Infosys! 

 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 
At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 
We look forward to working with you and wish you success in your career with us. 
 
 
 
Warm regards, 
 
 
 

 

RICHARD LOBO  
EVP and Head Human Resources - Infosys Limited 
 
 
 
 
 
 

INFOSYS LIMITED  
CIN: L85110KA1981PLC013115  
44, Infosys Avenue  
Electronics City, Hosur Road  
Bangalore 560 100, India  
T 91 80 2852 0261  
F 91 80 2852 0362  
askus@infosys.com  
www.infosys.com 
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HRD/1000840139/20-21 December 11, 2020 

 

Ms. Anjana A 
 
NO 9/27,6th MAIN ROAD, FLOT NO B1,KAMARAJ CAMPUS, 
 
JAWAHAR NAGAR, 
 
Chennai-6000082 
 
India 

 

Ph: +91- 8754648759 

 

Dear Anjana A, 

 

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 

Operations Executive . 

 

Here are the terms and conditions of our offer: 

 

Joining 
 

Your scheduled date of employment with us will be 11-Jan-2021. 

 

Location 
 

Your location of training is MYSORE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on business 

requirements. In such an event, your remuneration and other benefits shall be determined in accordance with 

the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 
 

 

Training 
 

The training program will consist of classroom/virtual training and on-the-job training. The duration of the 

classroom/virtual training will be based on the business requirement. Your continued employment with the 

Company is subject to your meeting the qualifying criteria till the end of the training and successful 

completion of the training. 
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Probation and Confirmation 
 

You will be on probation for a period of 12 months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure - IV. 
 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days 

of earned leave annually during probation. On confirmation as a permanent employee you will be eligible 

for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 
 

 

Increments and Promotions 
 

Your growth and increase in salary will depend solely on your performance and contribution to the 

Company. Salary increases are normally given on an annual basis. 
 

 

Transfer 
 

Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 
 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The Service 

Agreement details the scope, terms and conditions of your employment, the necessary training and the 

contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 

the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 

the subsequent month post completion of training. You will be required to complete the formalities on the 

Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement 

will result in denial of employment with the Company. 
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All  
these proofs will need to be submitted on the day of joining. Further, you should have been declared as  
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any  
of the proofs and any condemnation of delay in submission of the same will be at the Company's discretion. 
 

 

Passport and Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
 

Compensation and Benefits 
 

 

Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been 

provided in the Compensation Details sheet in Annexure - I. 

 

In addition to your gross salary, you will receive an additional Personal Allowance of INR 461 per month. 

This allowance will be paid to you during your probation period, on the condition that your base location 

remains Bangalore/Mysore/Mangalore/Hubli. This allowance will be discontinued in case of a change in 

your base location due to official or personal reasons or upon confirmation (whichever is earlier). 
 

 

Ex - Gratia / Bonus 
 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2020-21 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.  
The balance amount will be paid out in the end of the financial year. 

 

 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). You 

will be covered by default under the Standard Plan which provides you and your family (your spouse 

and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 
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You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered 

towards natural death, and INR 3,000,000 towards an accidental death. All employees become 

members of Infosys WelfareTrust, by one-time payment of INR 250 and fixed monthly contribution of 

INR 200 . The details of the Scheme would be available to you when you join the Company. 
 

 

Notice Period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training/employment can be terminated by the Company with one-month notice or 

salary thereof. On confirmation, you will be required to give three month's notice or salary thereof in case 

you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months' notice 

period. Similarly, the Company can terminate your services by giving three months notice or salary thereof. 
 

 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 
 

 

Background Checks 
 

The Company may, at its discretion conduct background checks prior to or after your expected joining date 

to validate your identity, the address provided by you, your education details and details of your prior work 

experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting 

such background checks. In this connection, you are required to furnish the documents listed in Offer 

Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 
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Other Terms and Conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member 

/ Employee of any other organization / entity engaged in any form of business activity without the consent 

of Infosys. The consent may be given subject to any terms and conditions that the Company may think fit 

and may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment program 2019-20. These eligibility criteria for the Role of an Operations Executive, has 

already been clearly communicated to you and your college during the selection process. You will also have 

completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as 

passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any 

of the proofs and any condonation of delay in submission of the same will be at the Company's discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour 

policy of the Company. If the rotational shifts require you to work night shifts, the policy on night shift 

allowance of the Company (if in force) will be made applicable to you. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time 

in its absolute discretion. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the 

Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and your 

employment shall be governed by all the rules and regulations, as amended from time to time, of the 

Company as applicable to your employment with us. This offer is also conditional upon your acceptance 

and execution of the Non-Compete Agreement (Annexure III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 
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If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 

 

Your employment will be governed by the rules, regulations and policies of the Company.  
The terms of this offer letter shall remain confidential and are not to be disclosed to any third party.  
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 
 
 

 

Yours sincerely, 
 
 
 

RICHARD LOBO  

EVP and Head Human Resources - Infosys Limited 

 

I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

 

Date: _________________________, 20______ 

 

______________________________________  
Sign your name 

 

__________________ _____________________  
Print your full Name Location 
 
 
 
 
 
 
 

INFOSYS LIMITED  
CIN: L85110KA1981PLC013115  
44, Infosys Avenue  
Electronics City, Hosur Road  
Bangalore 560 100, India  
T 91 80 2852 0261  
F 91 80 2852 0362  
askus@infosys.com  
www.infosys.com 
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ANNEXURE - I 
 (Compensation) 
  

 COMPENSATION DETAILS 
 (All figures in INR per month) 
  

NAME Ms. Anjana A 
  

ROLE Operations Executive 
  

ROLE DESIGNATION Operations Executive - Trainee 
    

1. MONTHLY COMPONENTS  

BASIC SALARY    13,582 
     

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

2,580 monthly basis)    
     

MONTHLY GROSS SALARY   16,162 
     

     

2. ANNUAL COMPONENT    
     

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

136 the advance (95%) paid out on a monthly basis)   
      

      

3. RETIRAL BENEFITS     
     

PROVIDENT FUND - 12% of Basic Salary   1,630 
     

GRATUITY - 4.81% of Basic Salary*   653 
     

FIXED GROSS SALARY (1+2+3)   18,581 
     

TOTAL GROSS SALARY   18,581 
      

      

   OTHER BENEFITS   
      

Scheme 
 
Eligible Amount In INR Interest Monthly Instalments 

Margin Money 
 (To be borne by the employee) 

     

SALARY LOAN      
(subject to submission of  12000 

Nil 12 Nil Trainee Agreement)     
All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / 

loan allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / 

loan allowance policy at that time 
 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 
determined in strict accordance with the provisions of the Payment of Gratuity Act 

 
Employee State Insurance ("ESI") may be applicable to employees as per the applicable statutory regulations. If ESI is applicable, the 

employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948. 
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HRD/2T/1000840108/20-21 December 11, 2020 
 
 
Ms. Keerthika J 
 
NO 59 SRINIVASAN NAGAR,2nd STREET, 
 
KOYAMBED, 
 
Chennai-6000107 
 
India 
 
 
Ph: +91- 6382764510 
 
Dear Keerthika J, 

 

Welcome to Infosys! 

 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 
At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 
We look forward to working with you and wish you success in your career with us. 
 
 
 
Warm regards, 
 
 
 

 

RICHARD LOBO  
EVP and Head Human Resources - Infosys Limited 
 
 
 
 
 
 

INFOSYS LIMITED  
CIN: L85110KA1981PLC013115  
44, Infosys Avenue  
Electronics City, Hosur Road  
Bangalore 560 100, India  
T 91 80 2852 0261  
F 91 80 2852 0362  
askus@infosys.com  
www.infosys.com 
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HRD/1000840108/20-21 December 11, 2020 

 

Ms. Keerthika J 
 
NO 59 SRINIVASAN NAGAR,2nd STREET, 
 
KOYAMBED, 
 
Chennai-6000107 
 
India 

 

Ph: +91- 6382764510 

 

Dear Keerthika J, 

 

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 

Operations Executive . 

 

Here are the terms and conditions of our offer: 

 

Joining 
 

Your scheduled date of employment with us will be 11-Jan-2021. 

 

Location 
 

Your location of training is MYSORE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on business 

requirements. In such an event, your remuneration and other benefits shall be determined in accordance with 

the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 
 

 

Training 
 

The training program will consist of classroom/virtual training and on-the-job training. The duration of the 

classroom/virtual training will be based on the business requirement. Your continued employment with the 

Company is subject to your meeting the qualifying criteria till the end of the training and successful 

completion of the training. 
 
 
 
 
 
 
 
 
 

 

Company Confidential - This communication is confidential between you and Infosys Limited 

Page 1 of  7 



 
 
 
 

 

Probation and Confirmation 
 

You will be on probation for a period of 12 months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure - IV. 
 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days 

of earned leave annually during probation. On confirmation as a permanent employee you will be eligible 

for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 
 

 

Increments and Promotions 
 

Your growth and increase in salary will depend solely on your performance and contribution to the 

Company. Salary increases are normally given on an annual basis. 
 

 

Transfer 
 

Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 
 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The Service 

Agreement details the scope, terms and conditions of your employment, the necessary training and the 

contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 

the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 

the subsequent month post completion of training. You will be required to complete the formalities on the 

Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement 

will result in denial of employment with the Company. 
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All  
these proofs will need to be submitted on the day of joining. Further, you should have been declared as  
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any  
of the proofs and any condemnation of delay in submission of the same will be at the Company's discretion. 
 

 

Passport and Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
 

Compensation and Benefits 
 

 

Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been 

provided in the Compensation Details sheet in Annexure - I. 

 

In addition to your gross salary, you will receive an additional Personal Allowance of INR 461 per month. 

This allowance will be paid to you during your probation period, on the condition that your base location 

remains Bangalore/Mysore/Mangalore/Hubli. This allowance will be discontinued in case of a change in 

your base location due to official or personal reasons or upon confirmation (whichever is earlier). 
 

 

Ex - Gratia / Bonus 
 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2020-21 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.  
The balance amount will be paid out in the end of the financial year. 

 

 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). You 

will be covered by default under the Standard Plan which provides you and your family (your spouse 

and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 
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You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered 

towards natural death, and INR 3,000,000 towards an accidental death. All employees become 

members of Infosys WelfareTrust, by one-time payment of INR 250 and fixed monthly contribution of 

INR 200 . The details of the Scheme would be available to you when you join the Company. 
 

 

Notice Period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training/employment can be terminated by the Company with one-month notice or 

salary thereof. On confirmation, you will be required to give three month's notice or salary thereof in case 

you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months' notice 

period. Similarly, the Company can terminate your services by giving three months notice or salary thereof. 
 

 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 
 

 

Background Checks 
 

The Company may, at its discretion conduct background checks prior to or after your expected joining date 

to validate your identity, the address provided by you, your education details and details of your prior work 

experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting 

such background checks. In this connection, you are required to furnish the documents listed in Offer 

Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 
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Other Terms and Conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member 

/ Employee of any other organization / entity engaged in any form of business activity without the consent 

of Infosys. The consent may be given subject to any terms and conditions that the Company may think fit 

and may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment program 2019-20. These eligibility criteria for the Role of an Operations Executive, has 

already been clearly communicated to you and your college during the selection process. You will also have 

completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as 

passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any 

of the proofs and any condonation of delay in submission of the same will be at the Company's discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour 

policy of the Company. If the rotational shifts require you to work night shifts, the policy on night shift 

allowance of the Company (if in force) will be made applicable to you. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time 

in its absolute discretion. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the 

Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and your 

employment shall be governed by all the rules and regulations, as amended from time to time, of the 

Company as applicable to your employment with us. This offer is also conditional upon your acceptance 

and execution of the Non-Compete Agreement (Annexure III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 
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If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 

 

Your employment will be governed by the rules, regulations and policies of the Company.  
The terms of this offer letter shall remain confidential and are not to be disclosed to any third party.  
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 
 
 

 

Yours sincerely, 
 
 
 

RICHARD LOBO  

EVP and Head Human Resources - Infosys Limited 

 

I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

 

Date: _________________________, 20______ 

 

______________________________________  
Sign your name 

 

__________________ _____________________  
Print your full Name Location 
 
 
 
 
 
 
 

INFOSYS LIMITED  
CIN: L85110KA1981PLC013115  
44, Infosys Avenue  
Electronics City, Hosur Road  
Bangalore 560 100, India  
T 91 80 2852 0261  
F 91 80 2852 0362  
askus@infosys.com  
www.infosys.com 
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ANNEXURE - I 
 (Compensation) 
  

 COMPENSATION DETAILS 
 (All figures in INR per month) 
  

NAME Ms. Keerthika J 
  

ROLE Operations Executive 
  

ROLE DESIGNATION Operations Executive - Trainee 
    

1. MONTHLY COMPONENTS  

BASIC SALARY    13,582 
     

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

2,580 monthly basis)    
     

MONTHLY GROSS SALARY   16,162 
     

     

2. ANNUAL COMPONENT    
     

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

136 the advance (95%) paid out on a monthly basis)   
      

      

3. RETIRAL BENEFITS     
     

PROVIDENT FUND - 12% of Basic Salary   1,630 
     

GRATUITY - 4.81% of Basic Salary*   653 
     

FIXED GROSS SALARY (1+2+3)   18,581 
     

TOTAL GROSS SALARY   18,581 
      

      

   OTHER BENEFITS   
      

Scheme 
 
Eligible Amount In INR Interest Monthly Instalments 

Margin Money 
 (To be borne by the employee) 

     

SALARY LOAN      
(subject to submission of  12000 

Nil 12 Nil Trainee Agreement)     
All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / 

loan allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / 

loan allowance policy at that time 
 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 
determined in strict accordance with the provisions of the Payment of Gratuity Act 

 
Employee State Insurance ("ESI") may be applicable to employees as per the applicable statutory regulations. If ESI is applicable, the 

employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948. 
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HRD/2T/1000840100/20-21 December 11, 2020 
 
 
Ms. Prithika B 

NO 11,MUTHAMIZH NAGAR,CHIDAMBARAM NAICKER STREET,KALLIKUPAM, 
 
AMBATTUR, 
 
Chennai-6000053 
 
India 
 
 
Ph: +91- 7010447672 
 
Dear Prithika B, 

 

Welcome to Infosys! 

 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 
At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 
We look forward to working with you and wish you success in your career with us. 
 
 
 
Warm regards, 
 
 
 

 

RICHARD LOBO  
EVP and Head Human Resources - Infosys Limited 
 
 
 
 
 
 

INFOSYS LIMITED  
CIN: L85110KA1981PLC013115  
44, Infosys Avenue  
Electronics City, Hosur Road  
Bangalore 560 100, India  
T 91 80 2852 0261  
F 91 80 2852 0362  
askus@infosys.com  
www.infosys.com 
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HRD/1000840100/20-21 December 11, 2020 

 

Ms. Prithika B 

NO 11,MUTHAMIZH NAGAR,CHIDAMBARAM NAICKER STREET,KALLIKUPAM, 
 
AMBATTUR, 
 
Chennai-6000053 
 
India 

 

Ph: +91- 7010447672 

 

Dear Prithika B, 

 

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 

Operations Executive . 

 

Here are the terms and conditions of our offer: 

 

Joining 
 

Your scheduled date of employment with us will be 11-Jan-2021. 

 

Location 
 

Your location of training is MYSORE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on business 

requirements. In such an event, your remuneration and other benefits shall be determined in accordance with 

the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 
 

 

Training 
 

The training program will consist of classroom/virtual training and on-the-job training. The duration of the 

classroom/virtual training will be based on the business requirement. Your continued employment with the 

Company is subject to your meeting the qualifying criteria till the end of the training and successful 

completion of the training. 
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Probation and Confirmation 
 

You will be on probation for a period of 12 months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure - IV. 
 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days 

of earned leave annually during probation. On confirmation as a permanent employee you will be eligible 

for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 
 

 

Increments and Promotions 
 

Your growth and increase in salary will depend solely on your performance and contribution to the 

Company. Salary increases are normally given on an annual basis. 
 

 

Transfer 
 

Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 
 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The Service 

Agreement details the scope, terms and conditions of your employment, the necessary training and the 

contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 

the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 

the subsequent month post completion of training. You will be required to complete the formalities on the 

Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement 

will result in denial of employment with the Company. 
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All  
these proofs will need to be submitted on the day of joining. Further, you should have been declared as  
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any  
of the proofs and any condemnation of delay in submission of the same will be at the Company's discretion. 
 

 

Passport and Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
 

Compensation and Benefits 
 

 

Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been 

provided in the Compensation Details sheet in Annexure - I. 

 

In addition to your gross salary, you will receive an additional Personal Allowance of INR 461 per month. 

This allowance will be paid to you during your probation period, on the condition that your base location 

remains Bangalore/Mysore/Mangalore/Hubli. This allowance will be discontinued in case of a change in 

your base location due to official or personal reasons or upon confirmation (whichever is earlier). 
 

 

Ex - Gratia / Bonus 
 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2020-21 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.  
The balance amount will be paid out in the end of the financial year. 

 

 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). You 

will be covered by default under the Standard Plan which provides you and your family (your spouse 

and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 
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You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered 

towards natural death, and INR 3,000,000 towards an accidental death. All employees become 

members of Infosys WelfareTrust, by one-time payment of INR 250 and fixed monthly contribution of 

INR 200 . The details of the Scheme would be available to you when you join the Company. 
 

 

Notice Period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training/employment can be terminated by the Company with one-month notice or 

salary thereof. On confirmation, you will be required to give three month's notice or salary thereof in case 

you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months' notice 

period. Similarly, the Company can terminate your services by giving three months notice or salary thereof. 
 

 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 
 

 

Background Checks 
 

The Company may, at its discretion conduct background checks prior to or after your expected joining date 

to validate your identity, the address provided by you, your education details and details of your prior work 

experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting 

such background checks. In this connection, you are required to furnish the documents listed in Offer 

Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 
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Other Terms and Conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member 

/ Employee of any other organization / entity engaged in any form of business activity without the consent 

of Infosys. The consent may be given subject to any terms and conditions that the Company may think fit 

and may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment program 2019-20. These eligibility criteria for the Role of an Operations Executive, has 

already been clearly communicated to you and your college during the selection process. You will also have 

completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as 

passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any 

of the proofs and any condonation of delay in submission of the same will be at the Company's discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour 

policy of the Company. If the rotational shifts require you to work night shifts, the policy on night shift 

allowance of the Company (if in force) will be made applicable to you. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time 

in its absolute discretion. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the 

Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and your 

employment shall be governed by all the rules and regulations, as amended from time to time, of the 

Company as applicable to your employment with us. This offer is also conditional upon your acceptance 

and execution of the Non-Compete Agreement (Annexure III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 
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If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 

 

Your employment will be governed by the rules, regulations and policies of the Company.  
The terms of this offer letter shall remain confidential and are not to be disclosed to any third party.  
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 
 
 

 

Yours sincerely, 
 
 
 

RICHARD LOBO  

EVP and Head Human Resources - Infosys Limited 

 

I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

 

Date: _________________________, 20______ 

 

______________________________________  
Sign your name 

 

__________________ _____________________  
Print your full Name Location 
 
 
 
 
 
 
 

INFOSYS LIMITED  
CIN: L85110KA1981PLC013115  
44, Infosys Avenue  
Electronics City, Hosur Road  
Bangalore 560 100, India  
T 91 80 2852 0261  
F 91 80 2852 0362  
askus@infosys.com  
www.infosys.com 
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ANNEXURE - I 
 (Compensation) 
  

 COMPENSATION DETAILS 
 (All figures in INR per month) 
  

NAME Ms. Prithika B 
  

ROLE Operations Executive 
  

ROLE DESIGNATION Operations Executive - Trainee 
    

1. MONTHLY COMPONENTS  

BASIC SALARY    13,582 
     

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

2,580 monthly basis)    
     

MONTHLY GROSS SALARY   16,162 
     

     

2. ANNUAL COMPONENT    
     

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

136 the advance (95%) paid out on a monthly basis)   
      

      

3. RETIRAL BENEFITS     
     

PROVIDENT FUND - 12% of Basic Salary   1,630 
     

GRATUITY - 4.81% of Basic Salary*   653 
     

FIXED GROSS SALARY (1+2+3)   18,581 
     

TOTAL GROSS SALARY   18,581 
      

      

   OTHER BENEFITS   
      

Scheme 
 
Eligible Amount In INR Interest Monthly Instalments 

Margin Money 
 (To be borne by the employee) 

     

SALARY LOAN      
(subject to submission of  12000 

Nil 12 Nil Trainee Agreement)     
All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / 

loan allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / 

loan allowance policy at that time 
 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 
determined in strict accordance with the provisions of the Payment of Gratuity Act 

 
Employee State Insurance ("ESI") may be applicable to employees as per the applicable statutory regulations. If ESI is applicable, the 

employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948. 
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Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

28-May-2020
                               
Dear Harismitha Srinivasan,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 13957299
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.252,000/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.284,111/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Harismitha Srinivasan Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1442.392857 17,309

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5060 60,720

6 Company's Contribution of ESI @ 3.25% of Monthly Gross minus statutory exclusions 460 5,520

Annual Gross Compensation 216,749

Incentive Indication (per annum)** 12,000

Annual Total Compensation 228,749

Company's contribution towards benefits (Medical, Accident and Life Insurance) 19,500

Gratuity 3,752

Annual Total Remuneration 252,001

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage of Rs. 250,000/- per annum
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per
Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is
lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12)
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month
which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the
Associate contributes even for one month in the said contribution period
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you
are active on Cognizant's payroll on the day of incentive payout.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

28-May-2020
                               
Dear Sajida Zahirudeen,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 13957297
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.252,000/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.284,111/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Sajida Zahirudeen Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1442.392857 17,309

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5060 60,720

6 Company's Contribution of ESI @ 3.25% of Monthly Gross minus statutory exclusions 460 5,520

Annual Gross Compensation 216,749

Incentive Indication (per annum)** 12,000

Annual Total Compensation 228,749

Company's contribution towards benefits (Medical, Accident and Life Insurance) 19,500

Gratuity 3,752

Annual Total Remuneration 252,001

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage of Rs. 250,000/- per annum
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per
Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is
lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12)
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month
which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the
Associate contributes even for one month in the said contribution period
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you
are active on Cognizant's payroll on the day of incentive payout.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

28-May-2020
                               
Dear Shalini Krishnamurthy,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 13957137
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.252,000/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.284,111/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Shalini Krishnamurthy Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1442.392857 17,309

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5060 60,720

6 Company's Contribution of ESI @ 3.25% of Monthly Gross minus statutory exclusions 460 5,520

Annual Gross Compensation 216,749

Incentive Indication (per annum)** 12,000

Annual Total Compensation 228,749

Company's contribution towards benefits (Medical, Accident and Life Insurance) 19,500

Gratuity 3,752

Annual Total Remuneration 252,001

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage of Rs. 250,000/- per annum
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per
Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is
lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12)
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month
which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the
Associate contributes even for one month in the said contribution period
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you
are active on Cognizant's payroll on the day of incentive payout.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

28-May-2020
                               
Dear Leelavathy Lakshmanan,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 13957136
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.252,000/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.284,111/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Leelavathy Lakshmanan Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1442.392857 17,309

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5060 60,720

6 Company's Contribution of ESI @ 3.25% of Monthly Gross minus statutory exclusions 460 5,520

Annual Gross Compensation 216,749

Incentive Indication (per annum)** 12,000

Annual Total Compensation 228,749

Company's contribution towards benefits (Medical, Accident and Life Insurance) 19,500

Gratuity 3,752

Annual Total Remuneration 252,001

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage of Rs. 250,000/- per annum
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per
Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is
lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12)
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month
which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the
Associate contributes even for one month in the said contribution period
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you
are active on Cognizant's payroll on the day of incentive payout.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



 

HRD/2T/1000840803/20-21 December 11, 2020 
 
 
Ms. Supraja S 
 
No:74/54 F2 Krishna villa apartment 
 
Panchaliamman koil street, Arumbakkam, 
 
Chennai-600106 
 
India 
 
 
Ph: +91- 6381042072 
 
 
Dear Supraja S, 

 

Welcome to Infosys! 

 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 
We look forward to working with you and wish you success in your career with us. 
 
 
 
Warm regards, 
 
 
 

 

RICHARD LOBO  
EVP and Head Human Resources - Infosys Limited 
 
 
 
 
 
 

INFOSYS LIMITED  
CIN: L85110KA1981PLC013115  
44, Infosys Avenue  
Electronics City, Hosur Road  
Bangalore 560 100, India  
T 91 80 2852 0261  
F 91 80 2852 0362  
askus@infosys.com  
www.infosys.com 
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HRD/1000840803/20-21 December 11, 2020 

 

Ms. Supraja S 

No:74/54 F2 Krishna villa apartment 

Panchaliamman koil street, Arumbakkam, 

Chennai-600106 

 

India 

 

Ph: +91-9499031433 

 

Dear Supraja S, 

 

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 

Operations Executive . 

 

Here are the terms and conditions of our offer: 

 

Joining 
 

Your scheduled date of employment with us will be 11-Jan-2021. 

 

Location 
 

Your location of training is MYSORE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of our 

units, departments or the offices of our affiliates* and/or the offices of our customers, depending on business 

requirements. In such an event, your remuneration and other benefits shall be determined in accordance with 

the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 
 

 

Training 
 

The training program will consist of classroom/virtual training and on-the-job training. The duration of the 

classroom/virtual training will be based on the business requirement. Your continued employment with the 

Company is subject to your meeting the qualifying criteria till the end of the training and successful 

completion of the training. 
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Probation and Confirmation 
 

You will be on probation for a period of 12 months from the date of completion of the training and your 

allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 

employee. Your confirmation is also subject to your submitting the documents required by the Company, 

details of which are enclosed in the Information Sheet in Annexure - IV. 
 

 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days 

of earned leave annually during probation. On confirmation as a permanent employee you will be eligible 

for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 
 

 

Increments and Promotions 
 

Your growth and increase in salary will depend solely on your performance and contribution to the 

Company. Salary increases are normally given on an annual basis. 
 

 

Transfer 
 

Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 

such time compensation applicable to a specific location will be payable to you. 
 

 

Agreement 
 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The Service 

Agreement details the scope, terms and conditions of your employment, the necessary training and the 

contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 

the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 

the subsequent month post completion of training. You will be required to complete the formalities on the 

Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement 

will result in denial of employment with the Company. 
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All  
these proofs will need to be submitted on the day of joining. Further, you should have been declared as  
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any  
of the proofs and any condemnation of delay in submission of the same will be at the Company's discretion. 
 

 

Passport and Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 
 

Compensation and Benefits 
 

 

Salary 
 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been 

provided in the Compensation Details sheet in Annexure - I. 

 

In addition to your gross salary, you will receive an additional Personal Allowance of INR 461 per month. 

This allowance will be paid to you during your probation period, on the condition that your base location 

remains Bangalore/Mysore/Mangalore/Hubli. This allowance will be discontinued in case of a change in 

your base location due to official or personal reasons or upon confirmation (whichever is earlier). 
 

 

Ex - Gratia / Bonus 
 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2020-21 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.  
The balance amount will be paid out in the end of the financial year. 

 

 

Insurance 
 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). You 

will be covered by default under the Standard Plan which provides you and your family (your spouse 

and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 
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You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered 

towards natural death, and INR 3,000,000 towards an accidental death. All employees become 

members of Infosys WelfareTrust, by one-time payment of INR 250 and fixed monthly contribution of 

INR 200 . The details of the Scheme would be available to you when you join the Company. 
 

 

Notice Period 
 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training/employment can be terminated by the Company with one-month notice or 

salary thereof. On confirmation, you will be required to give three month's notice or salary thereof in case 

you decide to leave our services, subject to the Company's discretion. Where circumstances make it 

necessary, the Company will have the discretion to relieve you only at the end of the three months' notice 

period. Similarly, the Company can terminate your services by giving three months notice or salary thereof. 
 

 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 
 

 

Background Checks 
 

The Company may, at its discretion conduct background checks prior to or after your expected joining date 

to validate your identity, the address provided by you, your education details and details of your prior work 

experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting 

such background checks. In this connection, you are required to furnish the documents listed in Offer 

Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 
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Other Terms and Conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member 

/ Employee of any other organization / entity engaged in any form of business activity without the consent 

of Infosys. The consent may be given subject to any terms and conditions that the Company may think fit 

and may be withdrawn at any time at the discretion of the Company. 

 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment program 2019-20. These eligibility criteria for the Role of an Operations Executive, has 

already been clearly communicated to you and your college during the selection process. You will also have 

completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 

these proofs will need to be submitted on the day of joining. Further, you should have been declared as 

passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any 

of the proofs and any condonation of delay in submission of the same will be at the Company's discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour 

policy of the Company. If the rotational shifts require you to work night shifts, the policy on night shift 

allowance of the Company (if in force) will be made applicable to you. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time 

in its absolute discretion. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the 

Confidentiality, Intellectual Property Rights, the Code of Business Conduct and Ethics and your 

employment shall be governed by all the rules and regulations, as amended from time to time, of the 

Company as applicable to your employment with us. This offer is also conditional upon your acceptance 

and execution of the Non-Compete Agreement (Annexure III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 
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If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 

 

Your employment will be governed by the rules, regulations and policies of the Company.  
The terms of this offer letter shall remain confidential and are not to be disclosed to any third party.  
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 
 
 

 

Yours sincerely, 
 
 
 

RICHARD LOBO  

EVP and Head Human Resources - Infosys Limited 

 

I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

 

Date: _________________________, 20______ 

 

______________________________________  
Sign your name 

 

__________________ _____________________  
Print your full Name Location 
 
 
 
 
 
 
 

INFOSYS LIMITED  
CIN: L85110KA1981PLC013115  
44, Infosys Avenue  
Electronics City, Hosur Road  
Bangalore 560 100, India  
T 91 80 2852 0261  
F 91 80 2852 0362  
askus@infosys.com  
www.infosys.com 
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ANNEXURE - I 
 (Compensation) 
  

 COMPENSATION DETAILS 
 (All figures in INR per month) 
  

NAME Ms. Supraja S 
  

ROLE Operations Executive 
  

ROLE DESIGNATION Operations Executive - Trainee 
    

1. MONTHLY COMPONENTS  

BASIC SALARY    13,582 
     

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

2,580 monthly basis)    
     

MONTHLY GROSS SALARY   16,162 
     

     

2. ANNUAL COMPONENT    
     

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

136 the advance (95%) paid out on a monthly basis)   
      

      

3. RETIRAL BENEFITS     
     

PROVIDENT FUND - 12% of Basic Salary   1,630 
     

GRATUITY - 4.81% of Basic Salary*   653 
     

FIXED GROSS SALARY (1+2+3)   18,581 
     

TOTAL GROSS SALARY   18,581 
      

      

   OTHER BENEFITS   
      

Scheme 
 
Eligible Amount In INR Interest Monthly Instalments 

Margin Money 
 (To be borne by the employee) 

     

SALARY LOAN      
(subject to submission of  12000 

Nil 12 Nil Trainee Agreement)     
All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / 

loan allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / 

loan allowance policy at that time 
 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 
determined in strict accordance with the provisions of the Payment of Gratuity Act 

 
Employee State Insurance ("ESI") may be applicable to employees as per the applicable statutory regulations. If ESI is applicable, the 

employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948. 
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SUTHERLAND 

PRQYIIJQNM. OffQI blmB 

Campus Name: ANNA ADARSH COLLEGE FOR WOMEN 

Dear ANITHA K [BACHELOR OF COMPUTER APPLICATIONS] 

Congratulations!!! 

Welcome to the Sutherland Family ..... 

Date: 10 Feb 2020 

With reference to the interview you had with us, we are pleased to inform that you have 

been short listed as a 'Associate'. Your employment with us will be established on 

clearing further rounds of interview which would be conducted at our Perungalathur 

facility (No 16, GST Road, Gateway Office Park A-1 Block, Ground Floor, 

Perungalathur, Chennai - 600 063). 

We at Sutherland are privileged to have you with us and we look forward to launching 

your successful career with us. 

You may have to furnish the following documents on clearing further rounds of interview 

for completing the joining formalities 

• IO Passport size photographs 

• I 0th & 12th and UG/PG education certificates 

• Address & ID Proofs (Ration card, Driving license/Passport, PAN Card, 

Voter ID Etc) 

• 2 reference letters 

• Medical Fitness Certificate-saying you are fit enough to work in night 

shifts) 

• Offer letter/Relieving letter/Last 3 consecutive months pay slips 

(Applicable only for experienced candidates) 

Note: Please produce this letter at the reception. 

Yours sincerely, 

Suthertand 

~¥ 
Authorized Signatory 

Sulbtrland Global Strvk .. Pvt. Ltd 

Tht catoway Offlct Part, IT/ITES SEZ., Block - Al, 6th Floor, 

No. 16, GST Road, Ptrungul ■ thur, 

Cbennai, Tamil N:idu, PIN 600 063 

Candidate Acceptance 

Tel No.: -+'11.44.4200.7884 

CIN: U72200TNZOOOPTC04SS78 





Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

28-May-2020
                               
Dear Bharathy Radhakrishnan,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 13957266
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.252,000/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.284,111/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Bharathy Radhakrishnan Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1442.392857 17,309

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5060 60,720

6 Company's Contribution of ESI @ 3.25% of Monthly Gross minus statutory exclusions 460 5,520

Annual Gross Compensation 216,749

Incentive Indication (per annum)** 12,000

Annual Total Compensation 228,749

Company's contribution towards benefits (Medical, Accident and Life Insurance) 19,500

Gratuity 3,752

Annual Total Remuneration 252,001

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage of Rs. 250,000/- per annum
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per
Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is
lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12)
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month
which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the
Associate contributes even for one month in the said contribution period
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you
are active on Cognizant's payroll on the day of incentive payout.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

28-May-2020
                               
Dear Gangalakshmi Raja,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 13957271
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.252,000/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.284,111/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Gangalakshmi Raja Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1442.392857 17,309

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5060 60,720

6 Company's Contribution of ESI @ 3.25% of Monthly Gross minus statutory exclusions 460 5,520

Annual Gross Compensation 216,749

Incentive Indication (per annum)** 12,000

Annual Total Compensation 228,749

Company's contribution towards benefits (Medical, Accident and Life Insurance) 19,500

Gratuity 3,752

Annual Total Remuneration 252,001

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage of Rs. 250,000/- per annum
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per
Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is
lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12)
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month
which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the
Associate contributes even for one month in the said contribution period
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you
are active on Cognizant's payroll on the day of incentive payout.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

28-May-2020
                               
Dear Harini Sridharan,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 13957272
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.252,000/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.284,111/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Harini Sridharan Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1442.392857 17,309

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5060 60,720

6 Company's Contribution of ESI @ 3.25% of Monthly Gross minus statutory exclusions 460 5,520

Annual Gross Compensation 216,749

Incentive Indication (per annum)** 12,000

Annual Total Compensation 228,749

Company's contribution towards benefits (Medical, Accident and Life Insurance) 19,500

Gratuity 3,752

Annual Total Remuneration 252,001

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage of Rs. 250,000/- per annum
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per
Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is
lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12)
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month
which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the
Associate contributes even for one month in the said contribution period
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you
are active on Cognizant's payroll on the day of incentive payout.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

28-May-2020
                               
Dear Harshavarthni Kumar,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 13957274
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.252,000/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.284,111/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Harshavarthni Kumar Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1442.392857 17,309

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5060 60,720

6 Company's Contribution of ESI @ 3.25% of Monthly Gross minus statutory exclusions 460 5,520

Annual Gross Compensation 216,749

Incentive Indication (per annum)** 12,000

Annual Total Compensation 228,749

Company's contribution towards benefits (Medical, Accident and Life Insurance) 19,500

Gratuity 3,752

Annual Total Remuneration 252,001

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage of Rs. 250,000/- per annum
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per
Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is
lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12)
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month
which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the
Associate contributes even for one month in the said contribution period
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you
are active on Cognizant's payroll on the day of incentive payout.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

28-May-2020
                               
Dear Kavitha Thirunavukkarasu,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 13957277
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.252,000/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.284,111/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Kavitha Thirunavukkarasu Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1442.392857 17,309

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5060 60,720

6 Company's Contribution of ESI @ 3.25% of Monthly Gross minus statutory exclusions 460 5,520

Annual Gross Compensation 216,749

Incentive Indication (per annum)** 12,000

Annual Total Compensation 228,749

Company's contribution towards benefits (Medical, Accident and Life Insurance) 19,500

Gratuity 3,752

Annual Total Remuneration 252,001

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage of Rs. 250,000/- per annum
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per
Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is
lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12)
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month
which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the
Associate contributes even for one month in the said contribution period
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you
are active on Cognizant's payroll on the day of incentive payout.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

28-May-2020
                               
Dear Keerthana Ramesh,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 13957278
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.252,000/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.284,111/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Keerthana Ramesh Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1442.392857 17,309

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5060 60,720

6 Company's Contribution of ESI @ 3.25% of Monthly Gross minus statutory exclusions 460 5,520

Annual Gross Compensation 216,749

Incentive Indication (per annum)** 12,000

Annual Total Compensation 228,749

Company's contribution towards benefits (Medical, Accident and Life Insurance) 19,500

Gratuity 3,752

Annual Total Remuneration 252,001

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage of Rs. 250,000/- per annum
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per
Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is
lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12)
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month
which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the
Associate contributes even for one month in the said contribution period
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you
are active on Cognizant's payroll on the day of incentive payout.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

28-May-2020
                               
Dear Lavanya Devivelmurugan,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 13957279
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.252,000/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.284,111/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Lavanya Devivelmurugan Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1442.392857 17,309

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5060 60,720

6 Company's Contribution of ESI @ 3.25% of Monthly Gross minus statutory exclusions 460 5,520

Annual Gross Compensation 216,749

Incentive Indication (per annum)** 12,000

Annual Total Compensation 228,749

Company's contribution towards benefits (Medical, Accident and Life Insurance) 19,500

Gratuity 3,752

Annual Total Remuneration 252,001

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage of Rs. 250,000/- per annum
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per
Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is
lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12)
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month
which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the
Associate contributes even for one month in the said contribution period
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you
are active on Cognizant's payroll on the day of incentive payout.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

28-May-2020
                               
Dear Lilly Angelsolomon,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 13957280
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.252,000/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.284,111/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Lilly Angelsolomon Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1442.392857 17,309

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5060 60,720

6 Company's Contribution of ESI @ 3.25% of Monthly Gross minus statutory exclusions 460 5,520

Annual Gross Compensation 216,749

Incentive Indication (per annum)** 12,000

Annual Total Compensation 228,749

Company's contribution towards benefits (Medical, Accident and Life Insurance) 19,500

Gratuity 3,752

Annual Total Remuneration 252,001

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage of Rs. 250,000/- per annum
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per
Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is
lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12)
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month
which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the
Associate contributes even for one month in the said contribution period
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you
are active on Cognizant's payroll on the day of incentive payout.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

28-May-2020
                               
Dear Manaswini Srinivasan,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 13957282
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.252,000/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.284,111/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Manaswini Srinivasan Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1442.392857 17,309

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5060 60,720

6 Company's Contribution of ESI @ 3.25% of Monthly Gross minus statutory exclusions 460 5,520

Annual Gross Compensation 216,749

Incentive Indication (per annum)** 12,000

Annual Total Compensation 228,749

Company's contribution towards benefits (Medical, Accident and Life Insurance) 19,500

Gratuity 3,752

Annual Total Remuneration 252,001

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage of Rs. 250,000/- per annum
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per
Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is
lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12)
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month
which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the
Associate contributes even for one month in the said contribution period
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you
are active on Cognizant's payroll on the day of incentive payout.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

28-May-2020
                               
Dear Monisha Moorthi,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 13957284
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.252,000/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.284,111/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Monisha Moorthi Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1442.392857 17,309

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5060 60,720

6 Company's Contribution of ESI @ 3.25% of Monthly Gross minus statutory exclusions 460 5,520

Annual Gross Compensation 216,749

Incentive Indication (per annum)** 12,000

Annual Total Compensation 228,749

Company's contribution towards benefits (Medical, Accident and Life Insurance) 19,500

Gratuity 3,752

Annual Total Remuneration 252,001

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage of Rs. 250,000/- per annum
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per
Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is
lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12)
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month
which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the
Associate contributes even for one month in the said contribution period
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you
are active on Cognizant's payroll on the day of incentive payout.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

28-May-2020
                               
Dear Rajalakshmi Babu,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 13957289
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.252,000/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.284,111/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Rajalakshmi Babu Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1442.392857 17,309

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5060 60,720

6 Company's Contribution of ESI @ 3.25% of Monthly Gross minus statutory exclusions 460 5,520

Annual Gross Compensation 216,749

Incentive Indication (per annum)** 12,000

Annual Total Compensation 228,749

Company's contribution towards benefits (Medical, Accident and Life Insurance) 19,500

Gratuity 3,752

Annual Total Remuneration 252,001

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage of Rs. 250,000/- per annum
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per
Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is
lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12)
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month
which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the
Associate contributes even for one month in the said contribution period
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you
are active on Cognizant's payroll on the day of incentive payout.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

28-May-2020
                               
Dear Nivetha Govindarajan,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 13957285
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.252,000/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.284,111/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Nivetha Govindarajan Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1442.392857 17,309

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5060 60,720

6 Company's Contribution of ESI @ 3.25% of Monthly Gross minus statutory exclusions 460 5,520

Annual Gross Compensation 216,749

Incentive Indication (per annum)** 12,000

Annual Total Compensation 228,749

Company's contribution towards benefits (Medical, Accident and Life Insurance) 19,500

Gratuity 3,752

Annual Total Remuneration 252,001

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage of Rs. 250,000/- per annum
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per
Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is
lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12)
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month
which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the
Associate contributes even for one month in the said contribution period
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you
are active on Cognizant's payroll on the day of incentive payout.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

28-May-2020
                               
Dear Priyanka Valliappan,
BCA, Computer Applications
Anna Adarsh College for Women
 
Candidate ID – 13957288
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Trainee in Cognizant Technology Solutions India Private Limited
("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.252,000/-. This
includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.284,111/-. This includes an annual incentive indication of Rs.12,000/-, as well as Cognizant's contribution of Rs.
19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Priyanka Valliappan Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1442.392857 17,309

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5060 60,720

6 Company's Contribution of ESI @ 3.25% of Monthly Gross minus statutory exclusions 460 5,520

Annual Gross Compensation 216,749

Incentive Indication (per annum)** 12,000

Annual Total Compensation 228,749

Company's contribution towards benefits (Medical, Accident and Life Insurance) 19,500

Gratuity 3,752

Annual Total Remuneration 252,001

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage of Rs. 250,000/- per annum
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per
Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is
lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12)
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month
which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the
Associate contributes even for one month in the said contribution period
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you
are active on Cognizant's payroll on the day of incentive payout.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details
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44, Infosys Avenue
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Dear Shafrin,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas
can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients
continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

Company Confidential - This communication is confidential between you and Infosys Limited 

Digitally signed by Richard Lobo
Date: 2021.04.01 20:51:21 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified
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Ms. Shafrin Sulthana Sowkath Ali
No- 2/7 5Th Street
Thirunagar Vadapalani
Chennai-600026
India

Ph: +91-9003361240

Dear Shafrin,

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is
Operations Executive .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 10-May-2021.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.
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Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually during probation. On confirmation as a permanent employee you will
be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Increments and Promotions

Your growth and increase in salary will depend solely on your performance and contribution to the
Company. Salary increases are normally given on an annual basis.

Transfer

Your services can be transferred to any of our units / departments situated anywhere in India or
abroad. At such time compensation applicable to a specific location will be payable to you.

Agreement

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All
these proofs will need to be submitted on the day of joining. Further, you should have been declared as
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any
of the proofs and any condemnation of delay in submission of the same will be at the Company's discretion.

Passport and Driving License

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time
of joining duty. Our offer to you is subject to your having a valid passport or producing a proof of
having applied for the same.

Compensation and Benefits

Salary

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been
provided in the Compensation Details sheet in Annexure - I.

In addition to your gross salary, you will receive an additional Personal Allowance of INR 461 per month.
This allowance will be paid to you during your probation period, on the condition that your base location
remains Bangalore/Mysore/Mangalore/Hubli. This allowance will be discontinued in case of a change in
your base location due to official or personal reasons or upon confirmation (whichever is earlier).

Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year 2021-22 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum.
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You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered
towards natural death, and INR 3,000,000 towards an accidental death. All employees become members of
Infosys WelfareTrust, by one-time payment of INR 250 and fixed monthly contribution of INR 200 . The
details of the Scheme would be available to you when you join the Company.

Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof in case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.

Background Checks

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.
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Other Terms and Conditions

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.

Our offer to you as an Operations Executive is conditional upon your having fully completed your
graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our
campus recruitment program 2020-21. These eligibility criteria for the Role of an Operations Executive, has
already been clearly communicated to you and your college during the selection process. You will also have
completed all studies, course requirements and examinations required for the award of the educational
qualification recorded by you in your application for employment with Infosys.

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All
these proofs will need to be submitted on the day of joining. Further, you should have been declared as
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any
of the proofs and any condonation of delay in submission of the same will be at the Company's discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.
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If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.

Your employment will be governed by the rules, regulations and policies of the Company.
The terms of this offer letter shall remain confidential and are not to be disclosed to any third party.
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location

Page 6 of  7
Company Confidential - This communication is confidential between you and Infosys Limited 

Digitally signed by Richard Lobo
Date: 2021.04.01 20:51:21 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified



ANNEXURE - I
(Compensation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Ms. Shafrin Sulthana Sowkath Ali

ROLE Operations Executive

ROLE DESIGNATION Operations Executive - Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 13,582

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,580

MONTHLY GROSS SALARY 16,162

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 136

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,630

GRATUITY - 4.81% of Basic Salary* 653

FIXED GROSS SALARY (1+2+3) 18,581

TOTAL GROSS SALARY 18,581

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act

Employee State Insurance ("ESI") may be applicable to employees as per the applicable statutory regulations. If ESI is applicable, the
employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948.
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