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PROVISIONAL OFFER LETTER 
 
 

College Name: Anna Adarsh college for Women 

 
Date: 07-Feburary-2022            

 
 
Dear SAVISHA.J B.Com(CORPORATE SECRETARYSHIP) 

 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 

 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: Anna Adarsh college for Women 

 
Date: 07-Feburary-2022            

 
 
Dear SNEHA.H B.Com(CORPORATE SECRETARYSHIP) 

 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 

 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: Anna Adarsh college for Women 

 
Date: 07-Feburary-2022            

 
Dear KOWSALYA   M B.Com (CORPORATE SECRETARYSHIP) 

 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
 
 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 

 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: Anna Adarsh college for Women 

 
Date: 07-Feburary-2022            

 
Dear MADHUSHREE.S  B.Com (CORPORATE SECRETARYSHIP) 

 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
 
 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 

 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: Anna Adarsh college for Women 

 
Date: 07-Feburary-2022            

 
Dear SHRUTIKA.S  B.Com(CORPORATE SECRETARYSHIP) 

 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
 
 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 

 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: Anna Adarsh college for Women 

 
Date: 07-Feburary-2022            

 
Dear SREE SURYA.H B.Com(CORPORATE SECRETARYSHIP) 

 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
 
 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 

 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: Anna Adarsh college for Women 

 
Date: 07-Feburary-2022            

 
Dear VASANDRA DEVI. J B.Com(CORPORATE SECRETARYSHIP) 

 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
 
 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 

 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:08-03-2022 
 

 

Dear APARAJITHA.R (B.Com(CORPORATE SECRETARYSHIP)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:08-03-2022 
 

 

Dear DHARSHENI S (B.Com(CORPORATE SECRETARYSHIP)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:08-03-2022 
 

 

Dear PAVITHRA.R (B.Com(CORPORATE SECRETARYSHIP)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:08-03-2022 
 

 

Dear KEERTHANA.P (B.Com(CORPORATE SECRETARYSHIP)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:08-03-2022 
 

 

Dear PRIYA.N (B.Com(CORPORATE SECRETARYSHIP)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:08-03-2022 
 

 

Dear PRIYA.P(B.Com(CORPORATE SECRETARYSHIP)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:08-03-2022 
 

 

Dear RANJANA.A(B.Com(CORPORATE SECRETARYSHIP)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:08-03-2022 
 

 

Dear RESHMA.N.B(B.Com(CORPORATE SECRETARYSHIP)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:08-03-2022 
 

 

Dear RUHAIYA.A (B.Com(CORPORATE SECRETARYSHIP)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:08-03-2022 
 

 

Dear SRIYALINI.C.K(B.Com(CORPORATE SECRETARYSHIP)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:08-03-2022 
 

 

Dear SNEHA N(B.Com(CORPORATE SECRETARYSHIP)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:08-03-2022 
 

 

Dear SRUTHI G(B.Com(CORPORATE SECRETARYSHIP)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear ATCHAYA. J(B.Com(CORPORATE SECRETARYSHIP)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear DHARSHINI. B (B.Com(CORPORATE SECRETARYSHIP)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear M.M.HARINI (B.Com(CORPORATE SECRETARYSHIP)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear PAVITHRA.M (B.Com(CORPORATE SECRETARYSHIP)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear LAVANYA S (B.Com(CORPORATE SECRETARYSHIP)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear MONISHA.L (B.Com(CORPORATE SECRETARYSHIP)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:08-03-2022 
 

 

Dear JAYASREE RM(B.Com(CORPORATE SECRETARYSHIP)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear D.MUTHUMARI (B.Com(CORPORATE SECRETARYSHIP)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear INDHUMATHI.P (B.Com(CORPORATE SECRETARYSHIP)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear AKSHIDHAA.R.P (B.Com(CORPORATE SECRETARYSHIP)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear BRINDHA.S (B.Com(CORPORATE SECRETARYSHIP)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear FAIROSA PARVEEN .T.P (B.Com(CORPORATE SECRETARYSHIP)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear PRIYANKA.A (B.Com(CORPORATE SECRETARYSHIP)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear SALINI.S (B.Com(CORPORATE SECRETARYSHIP)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear SHABANA.A (B.Com(CORPORATE SECRETARYSHIP)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear SRIVIDHYA.G (B.Com(CORPORATE SECRETARYSHIP)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear SWAPNA.V (B.Com(CORPORATE SECRETARYSHIP)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 
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PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:08-03-2022 
 

 

Dear ANUSHA.S (B.Com(HONOURS)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:08-03-2022 
 

 

Dear BARATHILAKSHMI.S (B.Com(HONOURS)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:08-03-2022 
 

 

Dear REKHA.R (B.Com(HONOURS)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:08-03-2022 
 

 

Dear SANDHIYA R.V (B.Com(HONOURS)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear ABHINAYA.V (B.Com(HONOURS)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 
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19-May-2022

 
Dear Sreeshma K,
B.Com (Hons.), Accounting
Anna Adarsh College for Women, Chennai

 
Candidate ID – 21318216

 
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.

 
You have been selected for the position of Programmer Trainee.

 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 252,000/-. This includes an annual target incentive of INR 12,000
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.

 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution
of INR 19,500/- towards benefits such as Medical, Accident and Life Insurance, as applicable.
    
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.

 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.

 
Please note:

 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.

 
This offer from Cognizant is valid for only 15 days and hence you are expected to accept or decline the
offer through the company's online portal within this time-period. In case we do not receive any response
from you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any
extension to the offer validity will be at the sole discretion of Cognizant

 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.

 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill
Development (CSD) program (If offered to you) as detailed below:

 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
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based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.

 
3.1 Cognizant Internship (If offered to you):

 
Successful completion of Cognizant Internship (if offered to you), which is a pre-requisite skill and
capability development program will form a critical part of your employment with Cognizant.

 
3.2 Continuous Skill Development (CSD) Program (If offered to you):

 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.

 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.

 
4. Training - Post Joining Cognizant:
  
Upon successful completion of Internship program (If offered to you), one of the below options would be
followed based on business demands.
   
a) You could be onboarded directly to business without any additional training.
b) You could be deployed into a formal training based on business specific skill track and it can be used as
basis towards your allocation to projects/roles.
c) You could be onboarded directly to business and be given on-the- job training, specific to their project or
business needs.

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com

 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar

Vice President – Human Resources

 
I have read the offer, understood and accept the above mentioned terms and conditions.

 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com
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                                                 Compensation and Benefits

Name: Sreeshma K Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1476 17,712

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5330 63,960

6
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions

469 5,628

Annual Gross Compensation 220,500

Incentive Indication (per annum)** 12,000

Annual Total Compensation 232,500

Company's contribution towards benefits (Medical, Accident
and Life Insurance)

19,500

Annual Total Remuneration 252,000

 
Note: The Insurance amount may vary subject to market conditions from time to time.

 
As an associate you are also entitled to the following additional benefits:

 
• Floating Medical Insurance Coverage

• Round the Clock Group Personal Accident Insurance coverage

• Group Term Life Insurance

• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per

Payment of Gratuity Act
  
Leave & Vacation:

 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility

in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  

• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified

in the Maternity Benefit Act

• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity

leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  

• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages

shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 

• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the

earned PF wages or PF wages as per this letter, whichever is lesser

 
Employees State Insurance:

 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI

contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.

• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular

month which includes any recurring (or) adhoc special payouts during the month.

• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate

contributes even for one month in the said contribution period.

 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings

 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.

 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
 
This Employment Agreement ("Agreement") is made effective as of ______________________between:

 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;

 
AND

 
Sreeshma K, 21, residing at ____________________________________ (hereinafter referred to as "you",
"your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be deemed
to mean and include his/her heirs, executors and administrators) of the OTHER PART.

 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".

 
RECITAL:

 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.

 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:

 
1. Duties and Responsibilities

 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.

 
2. Place of Employment

 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.

 
3. No Alternate Employment, No Conflict, Etc.

 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
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permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
4. Confidentiality 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company.
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients.
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties.
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.

 
5. Data Protection

 
By signing below,

 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.

 
6. Work Schedule

 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
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discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.

 
7. Background Check

 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 

 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.

 
8. Compliance with Company Policies

 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:

 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy

 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.

 
9. Non-Compete and Non-Solicit Restrictions

 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.

 
10. Representations and Warranties 

 
By signing below,

 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
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contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.

 
11. Indemnity

 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.

 
12. Business Engagement, Learning and Development and Project Deployment

 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.

 
13. Unauthorized Absence

 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.

 
14. Retirement

 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.

 
15. Termination of Employment

 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 

• Misconduct, as provided in Misconduct and Disciplinary Action Policy

• Non-adherence to Associate Deployment Pool Policy

• Violation of Social Media Policy or Conflict of Interest Policy

• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'

s asset/property or reputation 

• Insubordination or failure to comply with the directions given to you by persons so authorized 

• Insolvency or conviction for any offence involving moral turpitude 

• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
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directions of the Company 

• Violation of non-disparagement obligations

• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its

client.

 
16. Deputation, Assignment and Transfer

 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 

 
17. Survival

 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.

 
18. Dispute Resolution and Governing law

 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.

 
19. General

 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.

 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.

 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.

 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.

 
Cognizant Technology Solutions India Private Limited       Sreeshma K

 
Sign: __________________                                                      Sign: _________________
Name:                                                                                         Date:
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19-May-2022

 
Dear Santhiya S Shankar,
B.Com (Hons.), Accounting
Anna Adarsh College for Women, Chennai

 
Candidate ID – 21318220

 
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.

 
You have been selected for the position of Programmer Trainee.

 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 252,000/-. This includes an annual target incentive of INR 12,000
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.

 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution
of INR 19,500/- towards benefits such as Medical, Accident and Life Insurance, as applicable.
    
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.

 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.

 
Please note:

 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.

 
This offer from Cognizant is valid for only 15 days and hence you are expected to accept or decline the
offer through the company's online portal within this time-period. In case we do not receive any response
from you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any
extension to the offer validity will be at the sole discretion of Cognizant

 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.

 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill
Development (CSD) program (If offered to you) as detailed below:

 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
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based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.

 
3.1 Cognizant Internship (If offered to you):

 
Successful completion of Cognizant Internship (if offered to you), which is a pre-requisite skill and
capability development program will form a critical part of your employment with Cognizant.

 
3.2 Continuous Skill Development (CSD) Program (If offered to you):

 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.

 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.

 
4. Training - Post Joining Cognizant:
  
Upon successful completion of Internship program (If offered to you), one of the below options would be
followed based on business demands.
   
a) You could be onboarded directly to business without any additional training.
b) You could be deployed into a formal training based on business specific skill track and it can be used as
basis towards your allocation to projects/roles.
c) You could be onboarded directly to business and be given on-the- job training, specific to their project or
business needs.

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com

 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar

Vice President – Human Resources

 
I have read the offer, understood and accept the above mentioned terms and conditions.

 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com
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                                                 Compensation and Benefits

Name: Santhiya S Shankar Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1476 17,712

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5330 63,960

6
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions

469 5,628

Annual Gross Compensation 220,500

Incentive Indication (per annum)** 12,000

Annual Total Compensation 232,500

Company's contribution towards benefits (Medical, Accident
and Life Insurance)

19,500

Annual Total Remuneration 252,000

 
Note: The Insurance amount may vary subject to market conditions from time to time.

 
As an associate you are also entitled to the following additional benefits:

 
• Floating Medical Insurance Coverage

• Round the Clock Group Personal Accident Insurance coverage

• Group Term Life Insurance

• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per

Payment of Gratuity Act
  
Leave & Vacation:

 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility

in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  

• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified

in the Maternity Benefit Act

• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity

leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  

• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages

shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 

• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the

earned PF wages or PF wages as per this letter, whichever is lesser

 
Employees State Insurance:

 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI

contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.

• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular

month which includes any recurring (or) adhoc special payouts during the month.

• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate

contributes even for one month in the said contribution period.

 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings

 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.

 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
 
This Employment Agreement ("Agreement") is made effective as of ______________________between:

 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;

 
AND

 
Santhiya S Shankar, 20, residing at ____________________________________ (hereinafter referred to
as "you", "your" or "yourself", which expression shall unless repugnant to the context or meaning thereof,
be deemed to mean and include his/her heirs, executors and administrators) of the OTHER PART.

 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".

 
RECITAL:

 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.

 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:

 
1. Duties and Responsibilities

 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.

 
2. Place of Employment

 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.

 
3. No Alternate Employment, No Conflict, Etc.

 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
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permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
4. Confidentiality 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company.
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients.
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties.
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.

 
5. Data Protection

 
By signing below,

 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.

 
6. Work Schedule

 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
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discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.

 
7. Background Check

 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 

 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.

 
8. Compliance with Company Policies

 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:

 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy

 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.

 
9. Non-Compete and Non-Solicit Restrictions

 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.

 
10. Representations and Warranties 

 
By signing below,

 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
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contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.

 
11. Indemnity

 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.

 
12. Business Engagement, Learning and Development and Project Deployment

 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.

 
13. Unauthorized Absence

 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.

 
14. Retirement

 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.

 
15. Termination of Employment

 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 

• Misconduct, as provided in Misconduct and Disciplinary Action Policy

• Non-adherence to Associate Deployment Pool Policy

• Violation of Social Media Policy or Conflict of Interest Policy

• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'

s asset/property or reputation 

• Insubordination or failure to comply with the directions given to you by persons so authorized 

• Insolvency or conviction for any offence involving moral turpitude 

• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
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directions of the Company 

• Violation of non-disparagement obligations

• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its

client.

 
16. Deputation, Assignment and Transfer

 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 

 
17. Survival

 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.

 
18. Dispute Resolution and Governing law

 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.

 
19. General

 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.

 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.

 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.

 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.

 
Cognizant Technology Solutions India Private Limited       Santhiya S Shankar

 
Sign: __________________                                                      Sign: _________________
Name:                                                                                         Date:



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear KAMALI.B (B.Com(HONOURS)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear SREESHMA.K (B.Com(HONOURS)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

Getfarms,7th Floor – Awfis, Bascon Futura SV IT Park, Venkatanarayana Rd, Parthasarathi 
Puram, T.Nagar, Chennai - 600017, Tamil Nadu, India 

Mail ID – info@getfarms.in, Phone No. –91763 81849.Website – www.getfarms.in 

 

     Date: 11th Jul 2022 
Dear Ms. Monika M 

  
Sub: Offer Letter 

Thank you for exploring career opportunities with GetFarms. You have successfully completed our 

selection process and we are pleased to make you an offer of employment. You have been selected for the 

position of Business Associate at GetFarms - Chennai. And your appointment will be governed by the 
terms and conditions below. Your Take home Salary will be Rs 15,000 P/m.  

 

1. Place of Posting  
You will be based at our office in Chennai and Date of Joining is 11th Jul 2022. However, your services are 

transferable and you may be seconded or deputed to any operation under the management of GetFarms, 
their parents, subsidiaries, affiliates or clients whether in India or abroad.  

 
2. Probation Period  

You will be on probation for a period of 6 months before the date of joining; the first 15 days will be your 

training period for an evaluation with salary. During the probationary period we will evaluate your work, 
including your interaction with colleagues and customers (if applicable) to determine whether you are 

suitable for the position. If the probationary period is completed successfully, the notification will state 
that you are suitable for permanent employment. If it has not been executed successfully, necessary steps 

will be taken to inform you of the results and begin the termination process. 
 

3. Notice Period You may terminate your employment by giving Two months’ notice in writing to the company or by payment of Two months’ base salary in lieu thereof. The company may terminate your employment by 

giving you a one-month notice in writing. If in case of a skill issue, we will take immediate action. 
 

4. Miscellaneous Provisions  
Arbitration: In case of any dispute between the parties arising under the Terms and Conditions of 

Employment or in any manner connected to it shall be settled through Arbitration under Indian 
Arbitration and Conciliation Act, 1996 by the sole Arbitrator to be appointed by the GetFarms. The seat, 

or legal place, of arbitration shall be Chennai. The Arbitration award shall be final and binding upon the 

Parties.  
 

You are requested to sign a copy of this letter and give it back to the company in token of acceptance of 
policy & procedures. Please note that the obligations under this letter of appointment starts immediately 

on your signing and accepting the company's policy & procedures.  
 

We look forward to welcoming you to GetFarms. 

 
Yours sincerely,       

 
Received, read, understood and accepted. 

 
 

 
             

         Signature:  

 
 

B. SasthriBabu        Name:  
Managing Director       Date: 

 

 



 

Getfarms,7th Floor – Awfis, Bascon Futura SV IT Park, Venkatanarayana Rd, Parthasarathi 

Puram, T.Nagar, Chennai - 600017, Tamil Nadu, India 

Mail ID – info@getfarms.in, Phone No. –91763 81849.Website – www.getfarms.in 

 

     Date: 11th Jul 2022 

Dear Ms. Neha R 

  
Sub: Offer Letter 

Thank you for exploring career opportunities with GetFarms. You have successfully completed our 

selection process and we are pleased to make you an offer of employment. You have been selected for the 

position of Business Associate at GetFarms - Chennai. And your appointment will be governed by the 

terms and conditions below. Your Take home Salary will be Rs 15,000 P/m.  

 

1. Place of Posting  

You will be based at our office in Chennai and Date of Joining is 11th Jul 2022. However, your services are 

transferable and you may be seconded or deputed to any operation under the management of GetFarms, 
their parents, subsidiaries, affiliates or clients whether in India or abroad.  

 

2. Probation Period  

You will be on probation for a period of 6 months before the date of joining; the first 15 days will be your 

training period for an evaluation with salary. During the probationary period we will evaluate your work, 

including your interaction with colleagues and customers (if applicable) to determine whether you are 
suitable for the position. If the probationary period is completed successfully, the notification will state 

that you are suitable for permanent employment. If it has not been executed successfully, necessary steps 

will be taken to inform you of the results and begin the termination process. 

 

3. Notice Period You may terminate your employment by giving Two months’ notice in writing to the company or by payment of Two months’ base salary in lieu thereof. The company may terminate your employment by 
giving you a one-month notice in writing. If in case of a skill issue, we will take immediate action. 

 

4. Miscellaneous Provisions  

Arbitration: In case of any dispute between the parties arising under the Terms and Conditions of 

Employment or in any manner connected to it shall be settled through Arbitration under Indian 

Arbitration and Conciliation Act, 1996 by the sole Arbitrator to be appointed by the GetFarms. The seat, 
or legal place, of arbitration shall be Chennai. The Arbitration award shall be final and binding upon the 

Parties.  

 

You are requested to sign a copy of this letter and give it back to the company in token of acceptance of 

policy & procedures. Please note that the obligations under this letter of appointment starts immediately 

on your signing and accepting the company's policy & procedures.  

 
We look forward to welcoming you to GetFarms. 

 

Yours sincerely,       

 

Received, read, understood and accepted. 

 

 
 

             

         Signature:  

 

 

B. SasthriBabu        Name:  

Managing Director       Date: 

 

 



 

Getfarms,7th Floor – Awfis, Bascon Futura SV IT Park, Venkatanarayana Rd, Parthasarathi 

Puram, T.Nagar, Chennai - 600017, Tamil Nadu, India 

Mail ID – info@getfarms.in, Phone No. –91763 81849.Website – www.getfarms.in 

 

     Date: 11th Jul 2022 

Dear Ms. Yamini R 

  

Sub: Offer Letter 

Thank you for exploring career opportunities with GetFarms. You have successfully completed our 

selection process and we are pleased to make you an offer of employment. You have been selected for the 

position of Business Associate at GetFarms - Chennai. And your appointment will be governed by the 

terms and conditions below. Your Take home Salary will be Rs 15,000 P/m.  

 

1. Place of Posting  

You will be based at our office in Chennai and Date of Joining is 11th Jul 2022. However, your services are 

transferable and you may be seconded or deputed to any operation under the management of GetFarms, 

their parents, subsidiaries, affiliates or clients whether in India or abroad.  

 

2. Probation Period  

You will be on probation for a period of 6 months before the date of joining; the first 15 days will be your 

training period for an evaluation with salary. During the probationary period we will evaluate your work, 

including your interaction with colleagues and customers (if applicable) to determine whether you are 

suitable for the position. If the probationary period is completed successfully, the notification will state 

that you are suitable for permanent employment. If it has not been executed successfully, necessary steps 

will be taken to inform you of the results and begin the termination process. 

 

3. Notice Period You may terminate your employment by giving Two months’ notice in writing to the company or by payment of Two months’ base salary in lieu thereof. The company may terminate your employment by 

giving you a one-month notice in writing. If in case of a skill issue, we will take immediate action. 

 

4. Miscellaneous Provisions  

Arbitration: In case of any dispute between the parties arising under the Terms and Conditions of 

Employment or in any manner connected to it shall be settled through Arbitration under Indian 

Arbitration and Conciliation Act, 1996 by the sole Arbitrator to be appointed by the GetFarms. The seat, 

or legal place, of arbitration shall be Chennai. The Arbitration award shall be final and binding upon the 

Parties.  

 

You are requested to sign a copy of this letter and give it back to the company in token of acceptance of 

policy & procedures. Please note that the obligations under this letter of appointment starts immediately 

on your signing and accepting the company's policy & procedures.  

 

We look forward to welcoming you to GetFarms. 

 

Yours sincerely,       

 

Received, read, understood and accepted. 

 

 

 

             

         Signature:  

 

 

B. SasthriBabu        Name:  

Managing Director       Date: 

 

 



 

Getfarms,7th Floor – Awfis, Bascon Futura SV IT Park, Venkatanarayana Rd, Parthasarathi 

Puram, T.Nagar, Chennai - 600017, Tamil Nadu, India 

Mail ID – info@getfarms.in, Phone No. –91763 81849.Website – www.getfarms.in 

 

     Date: 11th Jul 2022 

Dear Ms. Neha U 

  

Sub: Offer Letter 

Thank you for exploring career opportunities with GetFarms. You have successfully completed our 

selection process and we are pleased to make you an offer of employment. You have been selected for the 

position of Business Associate at GetFarms - Chennai. And your appointment will be governed by the 

terms and conditions below. Your Take home Salary will be Rs 15,000 P/m.  

 

1. Place of Posting  

You will be based at our office in Chennai and Date of Joining is 11th Jul 2022. However, your services are 

transferable and you may be seconded or deputed to any operation under the management of GetFarms, 

their parents, subsidiaries, affiliates or clients whether in India or abroad.  

 

2. Probation Period  

You will be on probation for a period of 6 months before the date of joining; the first 15 days will be your 

training period for an evaluation with salary. During the probationary period we will evaluate your work, 

including your interaction with colleagues and customers (if applicable) to determine whether you are 

suitable for the position. If the probationary period is completed successfully, the notification will state 

that you are suitable for permanent employment. If it has not been executed successfully, necessary steps 

will be taken to inform you of the results and begin the termination process. 

 

3. Notice Period You may terminate your employment by giving Two months’ notice in writing to the company or by payment of Two months’ base salary in lieu thereof. The company may terminate your employment by 

giving you a one-month notice in writing. If in case of a skill issue, we will take immediate action. 

 

4. Miscellaneous Provisions  

Arbitration: In case of any dispute between the parties arising under the Terms and Conditions of 

Employment or in any manner connected to it shall be settled through Arbitration under Indian 

Arbitration and Conciliation Act, 1996 by the sole Arbitrator to be appointed by the GetFarms. The seat, 

or legal place, of arbitration shall be Chennai. The Arbitration award shall be final and binding upon the 

Parties.  

 

You are requested to sign a copy of this letter and give it back to the company in token of acceptance of 

policy & procedures. Please note that the obligations under this letter of appointment starts immediately 

on your signing and accepting the company's policy & procedures.  

 

We look forward to welcoming you to GetFarms. 

 

Yours sincerely,       

 

Received, read, understood and accepted. 

 

 

 

             

         Signature:  

 

 

B. SasthriBabu        Name:  

Managing Director       Date: 

 

 



 

Getfarms,7th Floor – Awfis, Bascon Futura SV IT Park, Venkatanarayana Rd, Parthasarathi 

Puram, T.Nagar, Chennai - 600017, Tamil Nadu, India 

Mail ID – info@getfarms.in, Phone No. –91763 81849.Website – www.getfarms.in 

 

     Date: 11th Jul 2022 

Dear Ms. Priyadharshini K 

  

Sub: Offer Letter 

Thank you for exploring career opportunities with GetFarms. You have successfully completed our 

selection process and we are pleased to make you an offer of employment. You have been selected for the 

position of Business Associate at GetFarms - Chennai. And your appointment will be governed by the 

terms and conditions below. Your Take home Salary will be Rs 15,000 P/m.  

 

1. Place of Posting  

You will be based at our office in Chennai and Date of Joining is 11th Jul 2022. However, your services are 

transferable and you may be seconded or deputed to any operation under the management of GetFarms, 

their parents, subsidiaries, affiliates or clients whether in India or abroad.  

 

2. Probation Period  

You will be on probation for a period of 6 months before the date of joining; the first 15 days will be your 

training period for an evaluation with salary. During the probationary period we will evaluate your work, 

including your interaction with colleagues and customers (if applicable) to determine whether you are 

suitable for the position. If the probationary period is completed successfully, the notification will state 

that you are suitable for permanent employment. If it has not been executed successfully, necessary steps 

will be taken to inform you of the results and begin the termination process. 

 

3. Notice Period You may terminate your employment by giving Two months’ notice in writing to the company or by payment of Two months’ base salary in lieu thereof. The company may terminate your employment by 

giving you a one-month notice in writing. If in case of a skill issue, we will take immediate action. 

 

4. Miscellaneous Provisions  

Arbitration: In case of any dispute between the parties arising under the Terms and Conditions of 

Employment or in any manner connected to it shall be settled through Arbitration under Indian 

Arbitration and Conciliation Act, 1996 by the sole Arbitrator to be appointed by the GetFarms. The seat, 

or legal place, of arbitration shall be Chennai. The Arbitration award shall be final and binding upon the 

Parties.  

 

You are requested to sign a copy of this letter and give it back to the company in token of acceptance of 

policy & procedures. Please note that the obligations under this letter of appointment starts immediately 

on your signing and accepting the company's policy & procedures.  

 

We look forward to welcoming you to GetFarms. 

 

Yours sincerely,       

 

Received, read, understood and accepted. 

 

 

 

             

         Signature:  

 

 

B. SasthriBabu        Name:  

Managing Director       Date: 
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May 12, 2022  

Welcome to Wipro’s Work Integrated Learning Program (“WILP”)  

Work Integrated Learning Program  
Wipro Limited, Dodda Kannelli  
Sarjapur Road, Bengaluru - 560 035. 
Phone: (080) 28440011/12, Fax: (080) 28440256 

Dear B Ashwini,  

Sub: Enrolment letter to Work Integrated Learning Program (“WILP”) as Scholar Trainee– Work Integrated
Learning Program 

Welcome to WILP! 

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated Learning
Program. This is a scholarship program customized as a robust academic and training program that will allow you to
obtain Masters in Business Administration (MBA) from one of the premier management institution/University in India.  

The duration of the academic program shall be 24 months from the date of enrolment to the academic program.
You will be enrolled into the academic program within 12 months from date of joining. Your date of joining will be
intimated through a separate communication.  

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro or
“Company”).  

Please read through the terms and conditions of your enrolment as provided below. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the best!  

Yours sincerely,  
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

Endorsement  

I accept the enrolment and the terms and conditions thereof as specified below. I shall report for undergoing study on

Terms & Conditions of Scholarship

1. PROFILE:  

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated Learning
Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that prepares you to
participate in projects at the Company as part of this learning program. This robust academic program will also enable
you to obtain Masters in Business Administration (MBA) from one of the premier management Institution /
University upon successful completion of the course.  

2. DURATION:  

The duration of your academic program will be for a period of 24 months from the date of enrolment to the academic
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5. Training Agreement:

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma with
Wipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program (“Training
Agreement”).  

ii. This Training agreement shall be for a total period of 36 Months where you will be mentored for developing your
skills and knowledge. This included technical training, in various formats, both online and offline and practical
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should you
discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever, before the
completion of 36 months from the date of joining, the training expenses of Rs. 1,40,000/-( One Lakh Forty
thousand only ) will have to be paid by you as detailed in the Training Agreement.

6. PROJECT READINESS PROGRAM (PRP)  

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in
projects. This is offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects. The
broad objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working on
real-life project work which is an integral part of the WILP.  

7. Regulations of Academic study:

a. You will be enrolled for Masters In Business Administration ( MBA) course with a renowned institution
(“University”) that collaborates with Wipro for WILP.  

b. Your specialization and enrolment would be decided based on prevailing business requirements and decision of
the Company is final and binding.  

c. You will not be able to change Specialization track after enrolment.  

d. Overall program duration is 2 years from date of enrolment of academic program.  

e. As per the program structure, a WILP Scholar trainee will register and pursue 4 to 6 courses per semester over
4 semesters.  

f. You will also be required to submit a project work / dissertation in your final semester in addition to courses.
This will enable you to advance your professional capabilities by applying concepts and management
techniques in projects.  

g. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-semester
examination and comprehension examination .Your attendance will also be monitored. All evaluation
components are mandatory for securing a pass grade in a course as prescribed by the partnering institution.  

h. Contact classes are organised as per the handout and calendar prepared and shared by the University at the
beginning of each semester. Contact classes will be organised based on the availability of qualified faculty for
respective courses.  

i. You will be called upon to undergo studies during the hours and days as may be fixed by the Company from
time to time. Normally, the study hours would be from 9:00am to 6:00pm  

j. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to ensure
that your attendances are recorded properly.  

k. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and the
faculty reserves the right to deny entry and attendance to late comers.  

l. Attending 75% of contact session is mandatory for each course to appear for examinations.  

m. Not attending classes for reasons like medical/on the job training /late coming/personal problems and other
similar reasons would be treated as absenteeism.  

n. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for appearing in exams for any
of the registered courses in that semester.  

o. For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory
assignments / quiz / examinations in any semester, you are required to repeat the same semester as and when
the next batch is organized. In such cases, rules and regulations governing academic programs at that time
would be applicable. In addition, additional semester fees are to be borne by you as prescribed by the
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program. You will be enrolled into the academic program within 12 months from date of joining. Unless the Company
extends the period of your study in writing, which is done solely at the discretion of the Company, your enrolment
would automatically terminate at the end of the stated 24 months.  

In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee –
Work Integrated Learning Program with WILP.  

3. Appointment details:  

We provide support to our global customers through various Company locations in India to suit customer requirements
by operating 24x7. You would be operating from any of these locations and in any of the shifts, including night shift, as
may be decided by the Company, keeping in mind the business needs and deliverables to customers.  

4. Scholarship/Stipend and Benefits  

During your period of enrolment, you would be entitled to a consolidated monthly scholarship.  

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would
include a cover for you, the premium / cost will be taken care of by Wipro. This is a voluntary benefit offered by the
Company and the details of the same are listed below. 

i. A Group Personal Accident Insurance (GPAI) coverage of INR 12,00,000/-.. You could also choose to get
additional coverage for a nominal and highly negotiated premium. More details on the policy are available in My
Policies section in myWipro, Wipro’s internal portal.  

ii. Group Life Insurance coverage of Rs.14,00,000/-. This sum insured is inclusive of cover as per EDLI
(Employee Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly negotiated
premium. More details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization.  

You are eligible for a floater coverage of Rs 2,00,000/- per annum for family (self, spouse & children) towards
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your marital/family
status towards the base sum insured premium. 10% of the claim amount would need to be borne by the
employee/Scholar trainee. Base Medical insurance is to be availed by the employee as default. It is accounted for in
deductions as a nominal monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timeline.

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More
details on the policy are available in My Policies Section in myWipro, the HR portal at Wipro.  

The below table lists down your scholarship details:  

Period Scholarship ESI Consolidated
Scholarship (INR Per

Month)

First year 15000 488 15,488/- (*)

Second year 17000 553 17,553/- (*)

Third year 19000 618 19,618/- (*)

(*)You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under
the relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of your
Scholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, shall be
deducted from your Scholarship and benefits according to applicable laws and regulations.  

The extension beyond 36 months duration for completion of your Work Integrated Learning Program is subjected to
approval from competent authorities. If the duration is extended beyond 36 months, your third year scholarship will
continue until completion of your MBA program.  

The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the
Company and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality in
attendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to
satisfactory academic performance and other requirements as prescribed in the WILP portal.  

In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would
be placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company may
at its sole discretion discontinue your enrolment in the WILP program.  
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University.  

p. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter grade
which is obtained through a Relative Grading procedure / absolute grading procedure as per the norms of the
University.  

q. Any Scholar trainee securing two or more cumulative fail grade at any point in time will be expelled from WILP
Program.  

r. Project / Dissertation work has to be carried out by each individual separately. Teamwork is not permitted.  

s. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating institution.  

t. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional work
culture and environment.  

u. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and
partnering institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,
University would be final and binding.  

v. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies and
also expelled from WILP program.  

w. On successful completion of the study, you will be eligible to receive Masters in Business Administration ( MBA)
certification from the collaborating University, in recognition of your successfully completing the course.  

x. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M-Tech
degree program. The testimonial contains the timeline in the WILP and the kind of project works carried during
this opportunity.

Mode of contact session, examination pattern and other academic program norms are subject to change based on the
prevailing situation / University norms declared from time to time. Decision of the University would be final and binding.

8. Conflict of Interest:

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. In
addition to your study and academic requirements, you are required to engage yourself exclusively in the work
assigned by Wipro and shall not take up any independent or individual assignments (whether part time or full
time, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head /
Manager of WILP Academy  

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro.  

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of
one year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasons
for, the cessation) not to solicit, induce or encourage:  

i. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or to
accept enrolment and/or employment with any competitor, supplier or any customer with whom you have
a connection.  

ii. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any
competitor, supplier or any customer with whom you have a connection.  

iii. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to
terminate their business relationship with Wipro.  

iv. Any existing employee and/or scholar trainee of WILP to become associated with, or perform services of
any type for any third party.  

iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand Wipro's
position on this and resolve the conflict.

9. Obligation and Responsibilities:

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, from
time to time, in relation to conduct, discipline and other matters.  
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ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are placed,
with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards any
deviations.  

iii. You would not be allowed to seek membership of any local or public body without the written approval from the
Head / Manager of WILP.  

iv. During the study period and thereafter , you would not be allowed to give out to anyone in writing or by word of
mouth or otherwise, particulars or details of work - process, technical know-how, research carried out, security
arrangements, or administrative and/or organizational matters of confidential or secret nature which you may
come across during your academic study or become known to you by virtue of your undergoing study under
WILP or otherwise.  

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / modified
on a periodic basis and new policies may be introduced and notified to Scholar trainees from time to time and
you will be bound to comply with the same.  

vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This
covenant shall endure during your association and beyond the cessation of your association with WILP
(irrespective of the circumstances of, or the reasons for, the cessation).  

vii. In connection with your association with Wipro as part of the WILP and during the term of your association upon
conception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas,
concepts, discoveries, techniques, and improvements (including without limitation legal documents, training
materials, computer software and associated materials) developed or conceived by you solely or jointly with
others (whether or not during business or academic session hours), and shall comply with the Policies of Wipro
in relation to Intellectual Property.

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries,
techniques and improvements (including without limitation computer software) solely or jointly with others in relation to
the operation of the WILP / Wipro, such developments will be fully communicated to the WILP academy and will be the
sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment of
such intellectual property when required.  

10. Confidentiality:

a. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by Wipro and in the course of your enrolment. This covenant shall
endure during your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the
circumstances of, or the reasons for, the cessation).  

b. During your training on projects at Wipro, you will be expected not to use or disclose any confidential
information, including trade secrets, of any former employer (if any) or other person with whom you have an
obligation of confidentiality and by signing below you affirm that you have no conflicting obligations or non-
compete agreements that would prevent you from working without limitation for Wipro.

11. Assignment of Intellectual Property  

In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including without limitation legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property.  

12. Posting  

During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned or
transferred to another division, department, establishment or new location where Wipro, has its office or operation and
WILP classes are running in the particular location, in India, without enhancing the scholarship amount. On placement
of this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. You
may also be placed in any sister company of Wipro, for practical studies.  

13. Misconduct:



5/12/22, 9:57 PM https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WADiC_Enrollment_Form_2022&user=2…

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WADiC_Enrollment_Form_2022&user=24603392&item=7024… 6/9

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment with
WILP may be temporarily placed on suspension without payment of scholarship amount, for such period as
Wipro may deem fit. If the charges against you are proved to be true, your enrolment may be immediately
cancelled , without any notice or payment of scholarship in lieu of notice not withstanding any clause of this
letter of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the Training
Agreement duly signed by you even after cancellation of your enrolment for whatever reasons as the case may
be . .  

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right to
enforce the Training agreement, Wipro shall have the right to terminate your academic study without any notice
or payment of scholarship in lieu thereof, if any declaration given or information furnished by you to WILP/
Wipro is found to be false or if you are found to have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it is
brought to our notice that you have indulged in malpractices or used illegal means to clear your online
assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect and we
reserve our rights to take suitable action against you as we may deem fit.  

14. Cancellation of Enrolment:  

Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to
cancel this enrolment during the study period without assigning any reason, by giving one months' (30 days) notice or
one month's scholarship/stipend in lieu of notice.  

15. Study Hours:

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies during
the hours and days as may be fixed by WILP from time to time as per the University requirements.  

ii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided by
the Company.  

iii. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You may
also be called upon to attend academic study as and when required on holidays, as may be scheduled in
accordance with the convenience of the organizing team of the WILP.  

iv. The university will plan contact classes in multiple format to suit the project work situations and university
guidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led Training
and Self-Directed / Recorded lecture sessions.

16. General:

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or
wilfully suppressed any material information. If you have, you will be liable for cancellation of enrolment from the
WILP without any prior notice.  

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any of
the provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
remaining provisions of this letter shall continue in full force and effect.  

iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between Wipro
and you relating to the same subject matter.  

iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from enrolling
under this agreement. In the event that you are not a citizen of the country of posting, you should have a valid
work permit to work in the country of posting.  

v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These policies
are updated / modified on a periodic basis and new policies may be introduced and notified to the Scholar
Trainees from time to time. You agree to comply with all policies as modified from time to time.

17. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will
immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings or
records, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain any
copies of these items.  

ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study in
accordance with this letter of enrolment and the study scheme formulated by the Academy.  
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iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful and
satisfactory completion of the academic study.

18. Acceptance of Enrolment Letter:  

Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of enrolment,
duly signed by you as a token of your acceptance on the day of joining WILP program.  

Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of this
letter of enrolment and submit the same on the date of joining.  

Yours sincerely,  

For Wipro Limited,  

  

Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the enrolment on the terms and conditions herein.  

I shall be present for the induction session on
 

ANNEXURE I 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION
TECHNOLOGY ACT, 2000)

I B Ashwini, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (“Wipro”) being a part of
WILP of Wipro for the following purposes:  

a. validating my application form and retaining records on the same for any future reference/verification;  

b. processing my application form including background verification checks;  

c. academic study related actions including record keeping, processing scholarship advance and benefits and any
action required in the context of my enrolment with Wipro, being a part of WILP.

In this context, I also agree to the retention of such Personal Information by Wipro for any future reference/verification
and authorize Wipro to transfer the same to a third party.  

I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and is
capable of identifying me.”

 
ANNEXURE II 

 

I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my enrolment
is subject to my aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents.  

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of my
enrolment with Wipro.

 
ANNEXURE – III 

 
INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro groom’s campus selects to help them face the challenges of the corporate
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world.  

A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills followed
by insights into Wipro businesses, process, technology and behavioral skills.  

To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the
induction program is done by a team of dedicated professionals who have exposure to the academic and corporate
sectors alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of
the Trainees. 

Corporate Readiness Program - CRP  

The CRP program is focused on making young Trainees comfortable in a corporate environment. This program starts
with a corporate induction.  

“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in the
“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate work culture
and business etiquette.  

Technology Readiness Program - TRP  

The technology training provides critical technical skills required to work on projects allocated to Trainees and prepare
to face the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and work
environment.  

The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a
series of projects that the recruits are expected to complete individually by learning and applying various topics
required to complete the project. Starting with individual projects, the PBL approach ends with recruits working on a
team project.

 
ANNEXURE – IV

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a Student/Scholar
trainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro or any other third
party that I am an employee of Wipro Ltd and I fully understand that such false representation shall entail severe
disciplinary action including immediate cancellation of my enrolment.

 
Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

i. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited
with your first month stipend. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount.  

ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

i. You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. You may
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a
lump sum amount that will be credited with your first month stipend and you would not need to submit bills
towards usage of this amount.  

ii. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following:  

Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from the date
of reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & other
miscellaneous expenses.  

iii. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies ->
India->My Travel>Transfer Policy-Team Rainbow.  

iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses.
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Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the
time of exit.

 Accept  Decline

 Signature B Ashwini 12/5/2022 9:56 PM  
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro
Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur
Road E :info@wipro.com

Bengaluru
560 035 W :wipro.com

India C :L32102KA1945PLC020800

24603392

 

























 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:08-03-2022 
 

 

Dear NANDHINI.E (B.Sc(MATHEMATICS)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear SNEHA.M (B.Sc(MATHEMATICS)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

 
 
 
 
19-May-2022

 
Dear Sivaranjani Selvam,
B.Sc, Mathematics
Anna Adarsh College for Women, Chennai

 
Candidate ID – 21317422

 
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.

 
You have been selected for the position of Programmer Trainee.

 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 252,000/-. This includes an annual target incentive of INR 12,000
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.

 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution
of INR 19,500/- towards benefits such as Medical, Accident and Life Insurance, as applicable.
    
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.

 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.

 
Please note:

 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.

 
This offer from Cognizant is valid for only 15 days and hence you are expected to accept or decline the
offer through the company's online portal within this time-period. In case we do not receive any response
from you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any
extension to the offer validity will be at the sole discretion of Cognizant

 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.

 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill
Development (CSD) program (If offered to you) as detailed below:

 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
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based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.

 
3.1 Cognizant Internship (If offered to you):

 
Successful completion of Cognizant Internship (if offered to you), which is a pre-requisite skill and
capability development program will form a critical part of your employment with Cognizant.

 
3.2 Continuous Skill Development (CSD) Program (If offered to you):

 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.

 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.

 
4. Training - Post Joining Cognizant:
  
Upon successful completion of Internship program (If offered to you), one of the below options would be
followed based on business demands.
   
a) You could be onboarded directly to business without any additional training.
b) You could be deployed into a formal training based on business specific skill track and it can be used as
basis towards your allocation to projects/roles.
c) You could be onboarded directly to business and be given on-the- job training, specific to their project or
business needs.

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com

 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar

Vice President – Human Resources

 
I have read the offer, understood and accept the above mentioned terms and conditions.

 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com


Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  

                                                 Compensation and Benefits

Name: Sivaranjani Selvam Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1476 17,712

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5330 63,960

6
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions

469 5,628

Annual Gross Compensation 220,500

Incentive Indication (per annum)** 12,000

Annual Total Compensation 232,500

Company's contribution towards benefits (Medical, Accident
and Life Insurance)

19,500

Annual Total Remuneration 252,000

 
Note: The Insurance amount may vary subject to market conditions from time to time.

 
As an associate you are also entitled to the following additional benefits:

 
• Floating Medical Insurance Coverage

• Round the Clock Group Personal Accident Insurance coverage

• Group Term Life Insurance

• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per

Payment of Gratuity Act
  
Leave & Vacation:

 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility

in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  

• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified

in the Maternity Benefit Act

• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity

leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  

• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages

shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 

• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the

earned PF wages or PF wages as per this letter, whichever is lesser

 
Employees State Insurance:

 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI

contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.

• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular

month which includes any recurring (or) adhoc special payouts during the month.

• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate

contributes even for one month in the said contribution period.

 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings

 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.

 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
 
This Employment Agreement ("Agreement") is made effective as of ______________________between:

 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;

 
AND

 
Sivaranjani Selvam, 20, residing at ____________________________________ (hereinafter referred to as
"you", "your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be
deemed to mean and include his/her heirs, executors and administrators) of the OTHER PART.

 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".

 
RECITAL:

 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.

 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:

 
1. Duties and Responsibilities

 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.

 
2. Place of Employment

 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.

 
3. No Alternate Employment, No Conflict, Etc.

 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
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permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
4. Confidentiality 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company.
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients.
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties.
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.

 
5. Data Protection

 
By signing below,

 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.

 
6. Work Schedule

 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
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discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.

 
7. Background Check

 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 

 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.

 
8. Compliance with Company Policies

 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:

 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy

 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.

 
9. Non-Compete and Non-Solicit Restrictions

 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.

 
10. Representations and Warranties 

 
By signing below,

 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or



Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.

 
11. Indemnity

 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.

 
12. Business Engagement, Learning and Development and Project Deployment

 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.

 
13. Unauthorized Absence

 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.

 
14. Retirement

 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.

 
15. Termination of Employment

 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 

• Misconduct, as provided in Misconduct and Disciplinary Action Policy

• Non-adherence to Associate Deployment Pool Policy

• Violation of Social Media Policy or Conflict of Interest Policy

• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'

s asset/property or reputation 

• Insubordination or failure to comply with the directions given to you by persons so authorized 

• Insolvency or conviction for any offence involving moral turpitude 

• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
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directions of the Company 

• Violation of non-disparagement obligations

• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its

client.

 
16. Deputation, Assignment and Transfer

 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 

 
17. Survival

 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.

 
18. Dispute Resolution and Governing law

 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.

 
19. General

 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.

 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.

 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.

 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.

 
Cognizant Technology Solutions India Private Limited       Sivaranjani Selvam

 
Sign: __________________                                                      Sign: _________________
Name:                                                                                         Date:







 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear SOWMIYA. R J (B.Sc(PHYSICS)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear SWETHA. V (B.Sc(PHYSICS)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 
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11-May-2022

  
Dear Manasa S,
B.Sc, Physics
Anna Adarsh College for Women, Chennai

 
Candidate ID – 21245777

  
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.

 
You have been selected for the position of Graduate Trainee.

 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 252,000/-. This includes an annual target incentive of INR 12,000
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.

 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution
towards benefits such as Medical, Accident and Life Insurance, as applicable.

 
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.

 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.

 
Please note:

 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 50% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.

 
This offer from Cognizant is valid for only 15 days and hence you are expected to accept or decline the
offer through the company's online portal within this time-period. In case we do not receive any response
from you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any
extension to the offer validity will be at the sole discretion of Cognizant

 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.

 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill
Development (CSD) program (If offered to you) as detailed below:

 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
based on the successful completion of same. In event of non-completion of the Internship or Continuous
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Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.

 
3.1 Cognizant Internship (If offered to you):

 
a) Cognizant Internship is for approximately 3 to 6 months based on business skilling requirements. The
performance during Internship would be monitored through formal evaluations and rewarded with monthly
stipend. The stipend details would be notified upon your registration for Internship.

 
b) Interns are covered under Cognizant's calendar holidays and need to adhere with attendance
requirements and pre-approvals are to be sought towards unavoidable leave or break requests from the
program.

 
3.2 Continuous Skill Development (CSD) Program (If offered to you):

 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.

 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.

 
3.3 GenC Training Post joining:

 
a) Cognizant continues to invest in skill building of the entry-level talent and GenC training is a formal on-
the-job training offered to trainees based on the business specific skilling needs. The terms and conditions
of this training will be governed by Cognizant GenC program guidelines.

 
b) The Cognizant Internship or the Continuous Skill Development (CSD) program (If offered to you)
completion may qualify as the entry criteria to the GenC training and is used as basis towards your
allocation to projects/roles.

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com

 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar

Vice President – Human Resources

 
I have read the offer, understood and accept the above mentioned terms and conditions.

 
Signature:                                                                            Date:
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                                                 Compensation and Benefits

Name: Manasa S Designation: Graduate Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1476 17,712

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5330 63,960

6
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions

469 5,628

Annual Gross Compensation 220,500

Incentive Indication (per annum)** 12,000

Annual Total Compensation 232,500

Company's contribution towards benefits (Medical, Accident
and Life Insurance)

19,500

Annual Total Remuneration 252,000

 
 
Note: The Insurance amount may vary subject to market conditions from time to time.

 
As an associate you are also entitled to the following additional benefits:

 
• Floating Medical Insurance Coverage

• Round the Clock Group Personal Accident Insurance coverage

• Group Term Life Insurance

• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per

Payment of Gratuity Act
  
Leave & Vacation:

 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility

in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  

• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified

in the Maternity Benefit Act

• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity



Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

leave by adhering to the conditions as specified in the Cognizant India Leave policy

 
 
Provident Fund Wages:
  

• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages

shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 

• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the

earned PF wages or PF wages as per this letter, whichever is lesser

 
Employees State Insurance:

 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI

contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.

• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular

month which includes any recurring (or) adhoc special payouts during the month.

• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate

contributes even for one month in the said contribution period.

 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings

 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein.
The incentive program is discretionary, subject to change, and based on individual and company
performance. It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.

 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
 
This Employment Agreement ("Agreement") is made effective as of ______________________between:

 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;
AND

 
Manasa S, 20, residing at ____________________________________ (hereinafter referred to as "you",
"your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be deemed
to mean and include his/her heirs, executors and administrators) of the OTHER PART.
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".

 
RECITAL:

 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.

 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:

 
1. Duties and Responsibilities

 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.

 
2. Place of Employment

 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.

 
3. No Alternate Employment, No Conflict, Etc.

 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
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gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 

 
4. Confidentiality 

 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company. 
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients. 
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties. 
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.

 
5. Data Protection

 
By signing below,

 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.

 
6. Work Schedule

 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
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applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.

 
7. Background Check

 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 

 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.

 
8. Compliance with Company Policies

 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:

 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy

 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.

 
9. Non-Compete and Non-Solicit Restrictions

 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.

 
10. Representations and Warranties 

 
By signing below,

 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
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with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.

 
11. Indemnity

 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.

 
12. Business Engagement, Learning and Development and Project Deployment

 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.

 
13. Unauthorized Absence

 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.

 
14. Retirement

 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.

 
15. Termination of Employment

 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 

• Misconduct, as provided in Misconduct and Disciplinary Action Policy

• Non-adherence to Associate Deployment Pool Policy

• Violation of Social Media Policy or Conflict of Interest Policy

• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'
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s asset/property or reputation 

• Insubordination or failure to comply with the directions given to you by persons so authorized 

• Insolvency or conviction for any offence involving moral turpitude 

• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or

directions of the Company 

• Violation of non-disparagement obligations

• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its

client.

 
16. Deputation, Assignment and Transfer

 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 

 
17. Survival

 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.

 
18. Dispute Resolution and Governing law

 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.

 
19. General

 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.

 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.

 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.

 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.

 
Cognizant Technology Solutions India Private Limited    Manasa  S

 
 
Sign: __________________                                                   Sign: _________________
Name:                                                                                      Date:



































 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:08-03-2022 
 

 

Dear VINDHYA SREE.M (B.Sc(CHEMISTRY)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:08-03-2022 
 

 

Dear SUKITHASREE.K(B.Sc(CHEMISTRY)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear DHANALAKSHMI. R (B.Sc(CHEMISTRY)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear ISHALI.S (B.Sc(CHEMISTRY)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 
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19-May-2022

 
Dear Sukithasree K,
B.Sc, Chemistry
Anna Adarsh College for Women, Chennai

 
Candidate ID – 21330290

 
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.

 
You have been selected for the position of Programmer Trainee.

 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 252,000/-. This includes an annual target incentive of INR 12,000
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.

 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution
of INR 19,500/- towards benefits such as Medical, Accident and Life Insurance, as applicable.
    
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.

 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.

 
Please note:

 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.

 
This offer from Cognizant is valid for only 15 days and hence you are expected to accept or decline the
offer through the company's online portal within this time-period. In case we do not receive any response
from you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any
extension to the offer validity will be at the sole discretion of Cognizant

 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.

 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill
Development (CSD) program (If offered to you) as detailed below:

 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
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based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.

 
3.1 Cognizant Internship (If offered to you):

 
Successful completion of Cognizant Internship (if offered to you), which is a pre-requisite skill and
capability development program will form a critical part of your employment with Cognizant.

 
3.2 Continuous Skill Development (CSD) Program (If offered to you):

 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.

 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.

 
4. Training - Post Joining Cognizant:
  
Upon successful completion of Internship program (If offered to you), one of the below options would be
followed based on business demands.
   
a) You could be onboarded directly to business without any additional training.
b) You could be deployed into a formal training based on business specific skill track and it can be used as
basis towards your allocation to projects/roles.
c) You could be onboarded directly to business and be given on-the- job training, specific to their project or
business needs.

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com

 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar

Vice President – Human Resources

 
I have read the offer, understood and accept the above mentioned terms and conditions.

 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com
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                                                 Compensation and Benefits

Name: Sukithasree K Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1476 17,712

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5330 63,960

6
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions

469 5,628

Annual Gross Compensation 220,500

Incentive Indication (per annum)** 12,000

Annual Total Compensation 232,500

Company's contribution towards benefits (Medical, Accident
and Life Insurance)

19,500

Annual Total Remuneration 252,000

 
Note: The Insurance amount may vary subject to market conditions from time to time.

 
As an associate you are also entitled to the following additional benefits:

 
• Floating Medical Insurance Coverage

• Round the Clock Group Personal Accident Insurance coverage

• Group Term Life Insurance

• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per

Payment of Gratuity Act
  
Leave & Vacation:

 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility

in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  

• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified

in the Maternity Benefit Act

• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity

leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  

• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages

shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 

• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the

earned PF wages or PF wages as per this letter, whichever is lesser

 
Employees State Insurance:

 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI

contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.

• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular

month which includes any recurring (or) adhoc special payouts during the month.

• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate

contributes even for one month in the said contribution period.

 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings

 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.

 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
 
This Employment Agreement ("Agreement") is made effective as of ______________________between:

 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;

 
AND

 
Sukithasree K, 20, residing at ____________________________________ (hereinafter referred to as "
you", "your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be
deemed to mean and include his/her heirs, executors and administrators) of the OTHER PART.

 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".

 
RECITAL:

 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.

 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:

 
1. Duties and Responsibilities

 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.

 
2. Place of Employment

 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.

 
3. No Alternate Employment, No Conflict, Etc.

 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
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permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
4. Confidentiality 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company.
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients.
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties.
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.

 
5. Data Protection

 
By signing below,

 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.

 
6. Work Schedule

 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
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discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.

 
7. Background Check

 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 

 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.

 
8. Compliance with Company Policies

 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:

 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy

 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.

 
9. Non-Compete and Non-Solicit Restrictions

 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.

 
10. Representations and Warranties 

 
By signing below,

 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
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contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.

 
11. Indemnity

 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.

 
12. Business Engagement, Learning and Development and Project Deployment

 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.

 
13. Unauthorized Absence

 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.

 
14. Retirement

 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.

 
15. Termination of Employment

 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 

• Misconduct, as provided in Misconduct and Disciplinary Action Policy

• Non-adherence to Associate Deployment Pool Policy

• Violation of Social Media Policy or Conflict of Interest Policy

• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'

s asset/property or reputation 

• Insubordination or failure to comply with the directions given to you by persons so authorized 

• Insolvency or conviction for any offence involving moral turpitude 

• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or



Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

directions of the Company 

• Violation of non-disparagement obligations

• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its

client.

 
16. Deputation, Assignment and Transfer

 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 

 
17. Survival

 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.

 
18. Dispute Resolution and Governing law

 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.

 
19. General

 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.

 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.

 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.

 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.

 
Cognizant Technology Solutions India Private Limited       Sukithasree K

 
Sign: __________________                                                      Sign: _________________
Name:                                                                                         Date:





11/06/2022 ,

Chennai

Dear Gopika Muniyan,

We are delighted & excited to welcome you to BYJU’S as a Business Development Executive.

At BYJU’S, we believe that our team is our biggest strength and we take pride in hiring only

the best and the brightest. We are confident that you would play a significant role in the

overall success of the BTL Campaign and wish you the most enjoyable, learning packed and

truly meaningful internship experience.

You are required to join the organization on 29/06/2022 and your job location will be

Chennai. We look forward to you joining us. Please do not hesitate to call us for any

information you may need.

● Number of working days: 6

● Monday to Saturday

● Working hours: 9

● Remuneration: INR 25000/-
month

Kindly fill the below given form by
the end of the day.

https://forms.gle/o8ocAkqucaqFin4u8



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear KAVIYA.A (B.Sc(HOME SCIENCE)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 





S.No Name Ct. Number Location Selected/Shortlisted
1 p senha 8610337176 Vadapalani Selected 

4 Sowmiya P B 9361098916 Mylapore Selected

9 Snegha S 9962949018 Washermanpet Selected

23 Gayathry B B 8124013551 Madhavaram Selected

36 Kalpana 8883325054 KOdambakkam Selected
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DENODO TECHNOLOGIES INDIA PRIVATE LIMITED 

Kochar Jade - 6th Floor, South Phase, Ambedkar Nagar, SIDCO Industrial Estate, Guindy, 

Chennai, Tamil Nadu 600032, India 

 

 

 

 

Mahaadevi Murugan  

No. 2/3, First floor, Bangaru Street,  

Saligramam, Chennai -600093  

Tamil Nadu, India 

12 May 2022 

 

 

Dear Mahaadevi: 

I am pleased to offer you a position as Associate Data Engineer in Denodo Technologies 

India Private Limited (the “Company”). You will be reporting to the Senior Technical Director 

in Chennai. This assignment may be changed and approved in writing in his sole discretion by 

the Director of the Company. 

If you decide to join us, you will receive a   

1. An Annual Gross Salary (CTC) of 6.26 Lakhs. During the term of your employement, 

you will be eligible to participate in all of Denodo India employee benefits. This 

includes comprehensive Medical and Personal Accident Insurance cover and Paid-

Time Off as per Company’s Leave Policy. 

2. Additional Perks:  Laptop, travel expenses on business trips and other expenses, as 

appropriate and approved in writing by the Company.   

3. Probation: A probationary period of six months shall be agreed. The probationary 

period shall begin when employment duties are commenced. On successful 

completion of your Probation period, your confirmation with the company is 

discretionary and subject to performance evaluation. Your employment and its 

continuance are subject to your being and remaining medically (physically & 

mentally) fit. If so required, Company may get this confirmed by the Medical 

Practitioner approved by the Company. In case of resignation/termination there will 

be a notice of 2 weeks from both parties. 

 



As an employee, you will also be eligible to receive other employee benefits as may be approved 

by the Company from time to time.  You should note that the Company may modify job titles, 

salaries and benefits from time to time as it deems necessary. 

            The Company is excited about you joining and looks forward to a beneficial and 

productive relationship. Nevertheless during the term of your employment, should you desire to 

leave the services of Denodo, you will have to give 3 months of notice or salary in lieu thereof. 

Similarly, Denodo shall be entitled to terminate your employment at any time by giving you 3 

months notice or salary in lieu thereof. 

           The Company reserves the right to conduct background investigations and/or reference 

checks on all of its potential employees. Your job offer, therefore, is contingent upon a clearance 

of such a background investigation and/or reference check, if any.  

           For legal purposes, you will be required to provide to the Company documentary evidence 

of your identity and eligibility for employment.  Such documentation must be provided to us at 

the time of joining, or our employment relationship with you may be terminated. 

           We also ask that, if you have not already done so, you disclose to the Company any and 

all agreements relating to your prior employment that may affect your eligibility to be employed 

by the Company or limit the manner in which you may be employed.  It is the Company's 

understanding that any such agreements will not prevent you from performing the duties of your 

position and you represent that such is the case.  Moreover, you agree that, during the term of 

your employment with the Company, you will not engage in any other employment, occupation, 

consulting or other business activity directly related to the business in which the Company is 

now involved or becomes involved during the term of your employment, nor will you engage in 

any other activities that conflict with your obligations to the Company.  Similarly, you agree not 

to bring any third party confidential information to the Company, including that of your former 

employer, and that in performing your duties for the Company you will not in any way utilize 

any such information. 

           As a Company employee, you will be expected to abide by the Company's rules and 

standards.  Specifically, you will be required to sign an acknowledgment that you have read and 

that you understand the Company’s rules of conduct which are included in the Company 

Handbook which the Company plans to complete and distribute.   

          As a condition of your employment, you will also be required to sign and comply with the 

contract of employment and the confidentiality and proprietary information agreement which 

requires, among other provisions, the assignment of patent rights to any invention made during 

your employment at the Company, and non-disclosure of Company proprietary information.  

Please note that we must receive your signed Agreements before your first day of employment.    

 

 

 



 

           To accept the Company's offer, please sign and date this letter in the space provided 

below.  If you accept our offer, your first day of employment will be Wednesday, June 29, 

2022.  This letter, along with any agreements relating to proprietary rights between you and the 

Company, set forth the terms of your employment with the Company and supersede any prior 

representations or agreements including, but not limited to, any representations made during your 

recruitment, interviews or pre-employment negotiations, whether written or oral.  This letter may 

not be modified or amended except by a written agreement signed by the Director of the 

Company and you.  This offer of employment will terminate if it is not accepted, signed and 

returned by Monday, May 16, 2022. 

 

 

We look forward to your favorable reply and to working with you at Denodo.   

 Sincerely, 

 

                        Angel Viña 

                           Director 

Agreed to and accepted: 

Signature:   

Printed Name: ___________________________ 

Date:    

 

 

 

 

 

 

 

 
 



 

Employee Name : Mahaadevi Murugan 

 

Pay Component 
% of Fixed 

Pay 

Monthly 

INR  

Annual 

INR 

(A) Fixed Compensation 
 

  

Basic Salary 50.00% 26,083  313,000  

House Rent Allowance (HRA) 25.00% 13,042  156,500  

Leave Travel Allowance 7.50% 3,913  46,950  

Other allowances 11.17% 5,829  69,950  

Broadband/Cell Reimbursement 2.88% 1,500  18,000  

Employer contribution to Provident Fund 3.45% 1,800  21,600  

Total Fixed Compensation 
 

52,167  626,000  
    

    

(C)Group Medical insurance for employee + spouse+ 2 children + 

parents and Personal Accident Insurance 
 2,000  24,000  

    

Total Cost to Company (CTC) 54,167  650,000  

Total Cost to Company (CTC) in Lakhs 0.54 6.50  

    

    

  CTC  650,000  

  Bonus   

  Total  650,000  

 





 

Getfarms,7th Floor – Awfis, Bascon Futura SV IT Park, Venkatanarayana Rd, Parthasarathi 

Puram, T.Nagar, Chennai - 600017, Tamil Nadu, India 

Mail ID – info@getfarms.in, Phone No. –91763 81849.Website – www.getfarms.in 

 

     Date: 11th Jul 2022 

Dear Ms. Sharmila P 

  
Sub: Offer Letter 

Thank you for exploring career opportunities with GetFarms. You have successfully completed our 

selection process and we are pleased to make you an offer of employment. You have been selected for the 

position of Business Associate at GetFarms - Chennai. And your appointment will be governed by the 

terms and conditions below. Your Take home Salary will be Rs 18,000 P/m.  

 

1. Place of Posting  

You will be based at our office in Chennai and Date of Joining is 11th Jul 2022. However, your services are 

transferable and you may be seconded or deputed to any operation under the management of GetFarms, 
their parents, subsidiaries, affiliates or clients whether in India or abroad.  

 

2. Probation Period  

You will be on probation for a period of 6 months before the date of joining; the first 15 days will be your 

training period for an evaluation with salary. During the probationary period we will evaluate your work, 

including your interaction with colleagues and customers (if applicable) to determine whether you are 
suitable for the position. If the probationary period is completed successfully, the notification will state 

that you are suitable for permanent employment. If it has not been executed successfully, necessary steps 

will be taken to inform you of the results and begin the termination process. 

 

3. Notice Period You may terminate your employment by giving Two months’ notice in writing to the company or by payment of Two months’ base salary in lieu thereof. The company may terminate your employment by 
giving you a one-month notice in writing. If in case of a skill issue, we will take immediate action. 

 

4. Miscellaneous Provisions  

Arbitration: In case of any dispute between the parties arising under the Terms and Conditions of 

Employment or in any manner connected to it shall be settled through Arbitration under Indian 

Arbitration and Conciliation Act, 1996 by the sole Arbitrator to be appointed by the GetFarms. The seat, 
or legal place, of arbitration shall be Chennai. The Arbitration award shall be final and binding upon the 

Parties.  

 

You are requested to sign a copy of this letter and give it back to the company in token of acceptance of 

policy & procedures. Please note that the obligations under this letter of appointment starts immediately 

on your signing and accepting the company's policy & procedures.  

 
We look forward to welcoming you to GetFarms. 

 

Yours sincerely,       

 

Received, read, understood and accepted. 

 

 
 

             

         Signature:  

 

 

B. SasthriBabu        Name:  

Managing Director       Date: 

 



 

Getfarms,7th Floor – Awfis, Bascon Futura SV IT Park, Venkatanarayana Rd, Parthasarathi 

Puram, T.Nagar, Chennai - 600017, Tamil Nadu, India 

Mail ID – info@getfarms.in, Phone No. –91763 81849.Website – www.getfarms.in 

 

     Date: 11th Jul 2022 

Dear Ms. Sindhu G 

  
Sub: Offer Letter 

Thank you for exploring career opportunities with GetFarms. You have successfully completed our 

selection process and we are pleased to make you an offer of employment. You have been selected for the 

position of Business Associate at GetFarms - Chennai. And your appointment will be governed by the 

terms and conditions below. Your Take home Salary will be Rs 18,000 P/m.  

 

1. Place of Posting  

You will be based at our office in Chennai and Date of Joining is 11th Jul 2022. However, your services are 

transferable and you may be seconded or deputed to any operation under the management of GetFarms, 
their parents, subsidiaries, affiliates or clients whether in India or abroad.  

 

2. Probation Period  

You will be on probation for a period of 6 months before the date of joining; the first 15 days will be your 

training period for an evaluation with salary. During the probationary period we will evaluate your work, 

including your interaction with colleagues and customers (if applicable) to determine whether you are 
suitable for the position. If the probationary period is completed successfully, the notification will state 

that you are suitable for permanent employment. If it has not been executed successfully, necessary steps 

will be taken to inform you of the results and begin the termination process. 

 

3. Notice Period You may terminate your employment by giving Two months’ notice in writing to the company or by payment of Two months’ base salary in lieu thereof. The company may terminate your employment by 
giving you a one-month notice in writing. If in case of a skill issue, we will take immediate action. 

 

4. Miscellaneous Provisions  

Arbitration: In case of any dispute between the parties arising under the Terms and Conditions of 

Employment or in any manner connected to it shall be settled through Arbitration under Indian 

Arbitration and Conciliation Act, 1996 by the sole Arbitrator to be appointed by the GetFarms. The seat, 
or legal place, of arbitration shall be Chennai. The Arbitration award shall be final and binding upon the 

Parties.  

 

You are requested to sign a copy of this letter and give it back to the company in token of acceptance of 

policy & procedures. Please note that the obligations under this letter of appointment starts immediately 

on your signing and accepting the company's policy & procedures.  

 
We look forward to welcoming you to GetFarms. 

 

Yours sincerely,       

 

Received, read, understood and accepted. 

 

 
 

             

         Signature:  

 

 

B. SasthriBabu        Name:  

Managing Director       Date: 

 

 



 

Getfarms,7th Floor – Awfis, Bascon Futura SV IT Park, Venkatanarayana Rd, Parthasarathi 

Puram, T.Nagar, Chennai - 600017, Tamil Nadu, India 

Mail ID – info@getfarms.in, Phone No. –91763 81849.Website – www.getfarms.in 

 

     Date: 11th Jul 2022 

Dear Ms. Muneera Begam A D 

  
Sub: Offer Letter 

Thank you for exploring career opportunities with GetFarms. You have successfully completed our 

selection process and we are pleased to make you an offer of employment. You have been selected for the 

position of Business Associate at GetFarms - Chennai. And your appointment will be governed by the 

terms and conditions below. Your Take home Salary will be Rs 18,000 P/m.  

 

1. Place of Posting  

You will be based at our office in Chennai and Date of Joining is 11th Jul 2022. However, your services are 

transferable and you may be seconded or deputed to any operation under the management of GetFarms, 
their parents, subsidiaries, affiliates or clients whether in India or abroad.  

 

2. Probation Period  

You will be on probation for a period of 6 months before the date of joining; the first 15 days will be your 

training period for an evaluation with salary. During the probationary period we will evaluate your work, 

including your interaction with colleagues and customers (if applicable) to determine whether you are 
suitable for the position. If the probationary period is completed successfully, the notification will state 

that you are suitable for permanent employment. If it has not been executed successfully, necessary steps 

will be taken to inform you of the results and begin the termination process. 

 

3. Notice Period You may terminate your employment by giving Two months’ notice in writing to the company or by payment of Two months’ base salary in lieu thereof. The company may terminate your employment by 
giving you a one-month notice in writing. If in case of a skill issue, we will take immediate action. 

 

4. Miscellaneous Provisions  

Arbitration: In case of any dispute between the parties arising under the Terms and Conditions of 

Employment or in any manner connected to it shall be settled through Arbitration under Indian 

Arbitration and Conciliation Act, 1996 by the sole Arbitrator to be appointed by the GetFarms. The seat, 
or legal place, of arbitration shall be Chennai. The Arbitration award shall be final and binding upon the 

Parties.  

 

You are requested to sign a copy of this letter and give it back to the company in token of acceptance of 

policy & procedures. Please note that the obligations under this letter of appointment starts immediately 

on your signing and accepting the company's policy & procedures.  

 
We look forward to welcoming you to GetFarms. 

 

Yours sincerely,       

 

Received, read, understood and accepted. 

 

 
 

             

         Signature:  

 

 

B. SasthriBabu        Name:  

Managing Director       Date: 

 

 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: Anna Adarsh college for Women 

 
Date: 07-Feburary-2022           

 
Dear RAJESHWARY.S M.Sc(COMPUTER SCIENCE) 

 

Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
 
 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 

 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

Getfarms,7th Floor – Awfis, Bascon Futura SV IT Park, Venkatanarayana Rd, Parthasarathi 

Puram, T.Nagar, Chennai - 600017, Tamil Nadu, India 

Mail ID – info@getfarms.in, Phone No. –91763 81849.Website – www.getfarms.in 

 

     Date: 11th Jul 2022 

Dear Ms. Jyothi Rubini K S 

  
Sub: Offer Letter 

Thank you for exploring career opportunities with GetFarms. You have successfully completed our 

selection process and we are pleased to make you an offer of employment. You have been selected for the 

position of Business Associate at GetFarms - Chennai. And your appointment will be governed by the 

terms and conditions below. Your Take home Salary will be Rs 18,000 P/m.  

 

1. Place of Posting  

You will be based at our office in Chennai and Date of Joining is 11th Jul 2022. However, your services are 

transferable and you may be seconded or deputed to any operation under the management of GetFarms, 
their parents, subsidiaries, affiliates or clients whether in India or abroad.  

 

2. Probation Period  

You will be on probation for a period of 6 months before the date of joining; the first 15 days will be your 

training period for an evaluation with salary. During the probationary period we will evaluate your work, 

including your interaction with colleagues and customers (if applicable) to determine whether you are 
suitable for the position. If the probationary period is completed successfully, the notification will state 

that you are suitable for permanent employment. If it has not been executed successfully, necessary steps 

will be taken to inform you of the results and begin the termination process. 

 

3. Notice Period You may terminate your employment by giving Two months’ notice in writing to the company or by payment of Two months’ base salary in lieu thereof. The company may terminate your employment by 
giving you a one-month notice in writing. If in case of a skill issue, we will take immediate action. 

 

4. Miscellaneous Provisions  

Arbitration: In case of any dispute between the parties arising under the Terms and Conditions of 

Employment or in any manner connected to it shall be settled through Arbitration under Indian 

Arbitration and Conciliation Act, 1996 by the sole Arbitrator to be appointed by the GetFarms. The seat, 
or legal place, of arbitration shall be Chennai. The Arbitration award shall be final and binding upon the 

Parties.  

 

You are requested to sign a copy of this letter and give it back to the company in token of acceptance of 

policy & procedures. Please note that the obligations under this letter of appointment starts immediately 

on your signing and accepting the company's policy & procedures.  

 
We look forward to welcoming you to GetFarms. 

 

Yours sincerely,       

 

Received, read, understood and accepted. 

 

 
 

             

         Signature:  

 

 

B. SasthriBabu        Name:  

Managing Director       Date: 
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   Dear Ms.HARINI.P 

 
 

Further to your job application and the subsequent discussions with the Management, 
we are pleased to offer you the position of YOUTUBE PRESENTER - INTERN and your 
date of joining will be 04/07/2022. 

In summary the terms of your employment are as follows: 

 
 Your offer has been made based on information furnished by you. 

However, if there is a discrepancy in the information furnished on your 
CV, documents or certificates given by you, we retain the right to review 
our offer of employment. 

 
We request you to send soft copy (self-attested) of the following as required as soon as 
possible: 

 
 Proof of ID – Passport / driving license / voter’s id 

 Proof of residential address (Aadhar Id & ration card) 

 All relevant academic documents / certificates 

 Copy of Pan card 

 Medical fitness certificate along with blood group. 

 Passport size photograph 

 Bank account Details with IFSC Code (Copy of Pass Book / Cancelled 
Cheque Leaves) 

 
Please confirm your acceptance of these terms of employment at the earliest. 

 

Yours sincerely, 

For VVT Solutions Private Limited 

 

Authorized Signatory 
(H.Geethalakshmi – HR Manager) 



 

 

Terms and Conditions of Service - VVT Solutions Pvt. Ltd. 

 

1. WORK PRACTICE 

 
We observe a six-day week i.e. Sunday is the official off day. However, please note 
that the working hours for employees are subject to change periodically as per 
requirement and Management’s discretion. 

 
2. NOTICE PERIOD AND TERMINATION: 

a. Your services may be terminated by either party, by giving 30 days’ notice 
in writing or payment of 30 days Basic salary in lieu thereof. The aim of 
this clause is to minimize unnecessary disruption of business, due to early 
separation. The Company reserves the right to pay or recover basic salary 
in lieu of notice. 

b. In the event you serve notice of resignation, the Company may relieve 
you from the date as the Company may deem fit even before expiration 
of the notice period without incurring any obligation to pay salary for the 
un-expired notice period. 

c. The management shall be at liberty to terminate your service without any 
notice in the event of: 

i. Insubordination, indiscipline, dishonesty, integrity issue or 
negligence of duty (As per the Code of Conduct laid down by 
the organization). 

ii. You’re being unable to attend your duties effectively on account of 
prolonged ill health. 

d. In the event of an “Event of Breach”, which shall include fraud, gross 
negligence, breach of confidentiality, refusal to discharge duties attributed 
to you by the Company, ineffective performance or breach of the above 
terms and conditions or any act or omission which may affect the 
Company or you adversely, the Company shall have the right to forthwith 
terminate your association with it without being liable to pay any amounts 
in respect thereof. 

 
3. RETIREMENT: 

 
You shall retire from the services of the company on completion of 60 (Sixty) years 
of age. 

 
4. OTHER RULES & REGULATIONS: 

 
The Company will expect you to work in the section/department in which you 
are placed with a high standard of initiative, efficiency and economy. 

 
You will be governed by the Policies of the company as may be applicable to you 
from time to time. 



 

 

 

 

You will devote full time to the work of the company and will not undertake 
any direct/indirect business or work, honorary or remuneratory except with 
the prior permission of the Management. 

 
If you remain absent from work without authorization or reasonable explanation, 
for more than three 

 
consecutive days, it will be presumed that you are no longer interested in 
working for the Company and have abandoned its services. The Company will 
have the right to terminate your contract of service. In such case, you will not be 
entitled to any statutory compensation. 

 
5. You are required to furnish your complete contact details, proof of age, and 

relieving letter from the previous employers, last drawn salary slip, educational 
certificates and 4 passport size photographs to the Human Resource 
Department at the time of joining. 

 
6. In case any information furnished by you either in your application for employment 

or during the selection process is found to be incorrect / false, and / or if it is found 
that you have suppressed any material information in respect of your 
qualifications, past experience, health and criminal history (if any), the Company 
reserves the right to terminate your services anytime without notice or 
compensation in lieu of notice. 

 
7. SECRECY: 

 
You will not give out by word of mouth or otherwise, particulars or details of 
leads/appointments, technical know-how, administration and/or 
organizational matters pertaining to the company which may be your personal 
privilege to know by virtue of being in the employment of the Company. 

 
As a token of your acceptance and in confirmation of the terms and conditions of 
this appointment, please sign the duplicate copy of this letter of appointment and 
return it to us at the earliest. 

 
We look forward to and are sure that you will find this to be a significant career move 



 

 

 
 

28th MAY, 2022 

 

 

   Dear Ms.KAVIYA.R 

 
 

Further to your job application and the subsequent discussions with the Management, 
we are pleased to offer you the position of DIGITAL MARKETING - INTERN and your 
date of joining will be 04/07/2022. 

In summary the terms of your employment are as follows: 

 
 Your offer has been made based on information furnished by you. 

However, if there is a discrepancy in the information furnished on your 
CV, documents or certificates given by you, we retain the right to review 
our offer of employment. 

 
We request you to send soft copy (self-attested) of the following as required as soon as 
possible: 

 
 Proof of ID – Passport / driving license / voter’s id 

 Proof of residential address (Aadhar Id & ration card) 

 All relevant academic documents / certificates 

 Copy of Pan card 

 Medical fitness certificate along with blood group. 

 Passport size photograph 

 Bank account Details with IFSC Code (Copy of Pass Book / Cancelled 
Cheque Leaves) 

 
Please confirm your acceptance of these terms of employment at the earliest. 

 

Yours sincerely, 

For VVT Solutions Private Limited 

 

Authorized Signatory 
(H.Geethalakshmi – HR Manager) 



 

 

Terms and Conditions of Service - VVT Solutions Pvt. Ltd. 
 

1. WORK PRACTICE 

 
We observe a six-day week i.e. Sunday is the official off day. However, please note 
that the working hours for employees are subject to change periodically as per 
requirement and Management’s discretion. 

 
2. NOTICE PERIOD AND TERMINATION: 

a. Your services may be terminated by either party, by giving 30 days’ notice 
in writing or payment of 30 days Basic salary in lieu thereof. The aim of 
this clause is to minimize unnecessary disruption of business, due to early 
separation. The Company reserves the right to pay or recover basic salary 
in lieu of notice. 

b. In the event you serve notice of resignation, the Company may relieve 
you from the date as the Company may deem fit even before expiration 
of the notice period without incurring any obligation to pay salary for the 
un-expired notice period. 

c. The management shall be at liberty to terminate your service without any 
notice in the event of: 

i. Insubordination, indiscipline, dishonesty, integrity issue or 
negligence of duty (As per the Code of Conduct laid down by 
the organization). 

ii. You’re being unable to attend your duties effectively on account of 
prolonged ill-health. 

d. In the event of an “Event of Breach”, which shall include fraud, gross 
negligence, breach of confidentiality, refusal to discharge duties attributed 
to you by the Company, ineffective performance or breach of the above 
terms and conditions or any act or omission which may affect the 
Company or you adversely, the Company shall have the right to forthwith 
terminate your association with it without being liable to pay any amounts 
in respect thereof. 

 
3. RETIREMENT: 

 
You shall retire from the services of the company on completion of 60 (Sixty) years 
of age. 

 
4. OTHER RULES & REGULATIONS: 

 
The Company will expect you to work in the section/department in which you 
are placed with a high standard of initiative, efficiency and economy. 

 
You will be governed by the Policies of the company as may be applicable to you 
from time to time. 



 

 

 

 

You will devote full time to the work of the company and will not undertake 
any direct/indirect business or work, honorary or remuneratory except with 
the prior permission of the Management. 

 
If you remain absent from work without authorization or reasonable explanation, 
for more than three 

 
consecutive days, it will be presumed that you are no longer interested in 
working for the Company and have abandoned its services. The Company will 
have the right to terminate your contract of service. In such case, you will not be 
entitled to any statutory compensation. 

 
5. You are required to furnish your complete contact details, proof of age, and 

relieving letter from the previous employers, last drawn salary slip, educational 
certificates and 4 passport size photographs to the Human Resource 
Department at the time of joining. 

 
6. In case any information furnished by you either in your application for employment 

or during the selection process is found to be incorrect / false, and / or if it is found 
that you have suppressed any material information in respect of your 
qualifications, past experience, health and criminal history (if any), the Company 
reserves the right to terminate your services anytime without notice or 
compensation in lieu of notice. 

 
7. SECRECY: 

 
You will not give out by word of mouth or otherwise, particulars or details of 
leads/appointments, technical know-how, administration and/or 
organizational matters pertaining to the company which may be your personal 
privilege to know by virtue of being in the employment of the Company. 

 
As a token of your acceptance and in confirmation of the terms and conditions of 
this appointment, please sign the duplicate copy of this letter of appointment and 
return it to us at the earliest. 

 
We look forward to and are sure that you will find this to be a significant career move 



 
 

 
Date: 23-Apr-2022 

 
 

Provisional Letter of Employment 

 

 

 

Dear Kalaimathi K 

 

Thank you for the keen interest you have shown in KANINI Software Solutions  (a 

fully owned Subsidiary of KANINI Software Solutions Inc, USA). Further to the 

discussions that we have had with you, we are delighted to offer you a Provisional 

appointment for the position of Intern for a duration of 3 to 6 months with a stipend of 

Rs.10000/month and further as Trainee Associate as a full-time employee on roll, on 

successful completion of internship. 

 

Your internship start date is 25th April 2022. 

 
A detailed offer letter showing all the terms of your employment will be provided up on 
your acceptance of this provisional appointment and completion of internship. 

 

Your annual cost to the company would be INR 4,00,000 as an employee. A breakup of 

this would be provided along with your offer letter once you complete your internship. 

We urge you to send an acceptance by replying to this offer. 

Looking forward to your joining with our “Winning Team”. 

This offer of employment is subject to the following: 

• Upon you clearing of all subjects with no standing arrears when the course gets 
completed in the academic year 2021-22. 

• This offer stands confirmed as indicated on completion of your internship for the 
period agreed 

• You, sending a confirmation of acceptance to this offer within 1 day from the date of 
receipt of this offer letter. 

 

We will keep you informed about your confirmed date of joining through an email upon 

completion of pre-employment activities. 
 

With best wishes, 

Yours sincerely, 

 

For KANINI Software Solutions, 

 

 
 

 

 
Srinivasan Karunakaran 

Chief Operating Officer 

 

 

KANINI Software Solutions India Private Limited 

(An ISO 9001:2015 Certified Company) 

Rattha Tek Meadows, No. 51, Tower - B, 3rd Floor, OMR, Sholinganallur, 

Chennai -600 119 | Phone : +91 44 40098700 | www.KANINI.com 

http://www.kanini.com/


 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: Anna Adarsh college for Women 

 
Date: 07-Feburary-2022            

 
Dear DHARSHINI L M.Sc(COMPUTER SCIENCE) 

 

  
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 

 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear S.LUCY CLARA (M.Sc(COMPUTER SCIENCE)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: Anna Adarsh college for Women 

 
Date: 07-Feburary-2022            

 
 
Dear AISWARYA.S B.Sc(COMPUTER SCIENCE) 

  

Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 

 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: Anna Adarsh college for Women 

 
Date: 07-Feburary-2022            

 
 
Dear DIVYADARSHINI.G.R B.Sc(COMPUTER SCIENCE) 

  

Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 

 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: Anna Adarsh college for Women 

 
Date: 07-Feburary-2022            

 
 
Dear NISHA.D B.Sc(COMPUTER SCIENCE) 

  

Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 

 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:08-03-2022 
 

 

Dear NISHANTHY.J(B.Sc(COMPUTER SCIENCE)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear RITHIKA.S (B.Sc (COMPUTER SCIENCE)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear VARSHINI.G (B.Sc(COMPUTER SCIENCE)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



Mphasis_Letter of Intent 2022! 
3 messages

Mphasis - Campus Hiring <campushires@mphasis.com> Tue, Feb 15, 2022 at 1:59 PM
To: kalaivaniravichandran2@gmail.com <kalaivaniravichandran2@gmail.com>

Ref.No- MPHTH_MGP2022-0042

 

Dear kalaivani,

 

College Name:Anna Adarsh College For Women

 

Greetings from Mphasis!! This mail is to inform you about your change in the LOI number!

 

Congratulations on clearing the preliminary interview. We would like to offer you a conditional position at Mphasis Ltd.
The details of the offer of the conditional position are enumerated below:

 

You will be offered the position of ‘Trainee Associate Software Engineer’ in Band 5, Level 1 with Mphasis. The
gross compensation will be INR 2,05,000(Two Lakh Five Thousand) per annum.
You are eligible to enroll for a 4 year customized BITS Pilani course upon completion of your initial training with
Mphasis.
A training agreement for 24 months from your date of joining needs to be signed with Mphasis. In case of
default, an amount of INR 1,00,000 will be recovered from the employees.
You are required to work in any shift as per business requirement.
You are required to be flexible to relocate to any Mphasis location as per the business requirement. In case of
any location constraints, we will not be able to take your candidature forward and will proceed with LOI
Cancellation.
You are required to perform any role within Applications Tower of Mphasis – Applications Development,
Applications Testing, Application Production Support etc. as per business requirement.

 

As you are currently in your final year of graduation and are gearing to start working, Mphasis can be the right place for
you to build a long fruitful career. We believe we have a historic opportunity of building a world class company. We also
believe Mphasis is very unique in several ways, some of which are:

Equal strengths in APPs, ITO and BPO
Being a flat, open and communicative organization
Organization ethos that encourages, promotes and rewards empowerment
Flawless execution and leadership

 

Please note that this serves as a good-faith Letter of Intent. It is contingent upon you:

1.       Successfully completing your graduation (BCA / BSc) and scoring the aggregate percentage, as set by
Mphasis, in the final academic examinations

2.       Securing the required percentage in the evaluation at the end of your 3 months training program at
Mphasis.



3.       Satisfactory completion of the background verification process that Mphasis will conduct at the time of
your joining.

4.    On successful verification of documents and certificates provided by you.

 

Your joining date will be communicated after you clear the above conditions.

 

Important Note: It is made clear that the above is not an offer for employment at Mphasis and is subject to the
recipient fulfilling the conditions specified in this letter of intent. Mphasis reserves the right to cancel or recall this
letter of intent at any time without assigning any reason.

 

Mphasis intends to onboard 2022 passing out candidates anytime between June 1, 2022 to April 30, 2023. In the event
you fail to respond to Mphasis within 15 days of Mphasis’s communicating the onboarding date, this Letter of Intent stands revoked
and terminated.

 

Below list of documents are mandatory during the onboarding process:

a. PAN card
b. Aadhar card
c. Passport
d. All semester marks sheets and graduation certificate

 

We look forward to welcoming you to The Mphasis Learning Academy. Should you need any further information, write
to campushires@mphasis.com.

 

 

Thanks and Regards

 

Mphasis – Campus Team

 

 

Information Transmitted by this Email is Proprietary to Mphasis, its Associated Companies and/or its Customers and is
Intended for use only by the Individual or Entity to which it is Addressed, and may contain Information that is Privileged,
Confidential or Exempt from Disclosure under Applicable Law. If you are not the Intended Recipient or it appears that this
Email has been Forwarded to you without proper Authority, you are Notified that any use or Dissemination of this
Information in any manner is Strictly Prohibited. In such cases, please Notify us Immediately at
mailmaster@mphasis.com and delete this Email from your Records. 

189 Kalaivani R <kalaivaniravichandran2@gmail.com> Wed, Feb 16, 2022 at 10:28 AM
To: aacplacement@gmail.com <aacplacement@gmail.com>

Mphasis intent letter
[Quoted text hidden]

189 Kalaivani R <kalaivaniravichandran2@gmail.com> Tue, Mar 29, 2022 at 2:12 PM
To: amirthav2k@gmail.com <amirthav2k@gmail.com>
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Mphasis_Letter of Intent 2022! 
1 message

Mphasis - Campus Hiring <campushires@mphasis.com> Tue, 15 Feb 2022 at 1:58 pm
To: chitrakalai.1212@gmail.com <chitrakalai.1212@gmail.com>

Ref.No- MPHTH_MGP2022-0043

 

Dear Kalaiyarasi,

 

College Name:Anna Adarsh College For Women

 

Greetings from Mphasis!! This mail is to inform you about your change in the LOI number!

 

Congratulations on clearing the preliminary interview. We would like to offer you a conditional position at Mphasis Ltd.
The details of the offer of the conditional position are enumerated below:

 

You will be offered the position of ‘Trainee Associate Software Engineer’ in Band 5, Level 1 with Mphasis. The
gross compensation will be INR 2,05,000(Two Lakh Five Thousand) per annum.
You are eligible to enroll for a 4 year customized BITS Pilani course upon completion of your initial training with
Mphasis.
A training agreement for 24 months from your date of joining needs to be signed with Mphasis. In case of
default, an amount of INR 1,00,000 will be recovered from the employees.
You are required to work in any shift as per business requirement.
You are required to be flexible to relocate to any Mphasis location as per the business requirement. In case of
any location constraints, we will not be able to take your candidature forward and will proceed with LOI
Cancellation.
You are required to perform any role within Applications Tower of Mphasis – Applications Development,
Applications Testing, Application Production Support etc. as per business requirement.

 

As you are currently in your final year of graduation and are gearing to start working, Mphasis can be the right place for
you to build a long fruitful career. We believe we have a historic opportunity of building a world class company. We also
believe Mphasis is very unique in several ways, some of which are:

Equal strengths in APPs, ITO and BPO
Being a flat, open and communicative organization
Organization ethos that encourages, promotes and rewards empowerment
Flawless execution and leadership

 

Please note that this serves as a good-faith Letter of Intent. It is contingent upon you:

1.       Successfully completing your graduation (BCA / BSc) and scoring the aggregate percentage, as set by
Mphasis, in the final academic examinations

2.       Securing the required percentage in the evaluation at the end of your 3 months training program at
Mphasis.



3.       Satisfactory completion of the background verification process that Mphasis will conduct at the time of
your joining.

4.    On successful verification of documents and certificates provided by you.

 

Your joining date will be communicated after you clear the above conditions.

 

Important Note: It is made clear that the above is not an offer for employment at Mphasis and is subject to the
recipient fulfilling the conditions specified in this letter of intent. Mphasis reserves the right to cancel or recall this
letter of intent at any time without assigning any reason.

 

Mphasis intends to onboard 2022 passing out candidates anytime between June 1, 2022 to April 30, 2023. In the event
you fail to respond to Mphasis within 15 days of Mphasis’s communicating the onboarding date, this Letter of Intent stands revoked
and terminated.

 

Below list of documents are mandatory during the onboarding process:

a. PAN card
b. Aadhar card
c. Passport
d. All semester marks sheets and graduation certificate

 

We look forward to welcoming you to The Mphasis Learning Academy. Should you need any further information, write
to campushires@mphasis.com.

 

 

Thanks and Regards

 

Mphasis – Campus Team

 

 

Information Transmitted by this Email is Proprietary to Mphasis, its Associated Companies and/or its Customers and is
Intended for use only by the Individual or Entity to which it is Addressed, and may contain Information that is Privileged,
Confidential or Exempt from Disclosure under Applicable Law. If you are not the Intended Recipient or it appears that this
Email has been Forwarded to you without proper Authority, you are Notified that any use or Dissemination of this
Information in any manner is Strictly Prohibited. In such cases, please Notify us Immediately at
mailmaster@mphasis.com and delete this Email from your Records. 
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Ref.No- MPHTH_MGP2022-0044

Dear chithra,

College Name:Anna Adarsh College For Women

Greetings from Mphasis!! This mail is to inform you about your change in the LOI

number!

Congratulations on clearing the preliminary interview. We would like to offer you a

conditional position at Mphasis Ltd. The details of the offer of the conditional position are

enumerated below:

● You will be offered the position of ‘Trainee Associate Software Engineer’ in
Band 5, Level 1 with Mphasis. The gross compensation will be INR
2,05,000(Two Lakh Five Thousand) per annum.

● You are eligible to enroll for a 4 year customized BITS Pilani course upon
completion of your initial training with Mphasis.

● A training agreement for 24 months from your date of joining needs to be
signed with Mphasis. In case of default, an amount of INR 1,00,000 will be
recovered from the employees.

● You are required to work in any shift as per business requirement.
● You are required to be flexible to relocate to any Mphasis location as per the

business requirement. In case of any location constraints, we will not be able to
take your candidature forward and will proceed with LOI Cancellation.

● You are required to perform any role within Applications Tower of Mphasis –
Applications Development, Applications Testing, Application Production
Support etc. as per business requirement.

As you are currently in your final year of graduation and are gearing to start working,
Mphasis can be the right place for you to build a long fruitful career. We believe we have
a historic opportunity of building a world class company. We also believe Mphasis is very
unique in several ways, some of which are:

○ Equal strengths in APPs, ITO and BPO
○ Being a flat, open and communicative organization
○ Organization ethos that encourages, promotes and rewards

empowerment
○ Flawless execution and leadership

Please note that this serves as a good-faith Letter of Intent. It is contingent upon you:



1. Successfully completing your graduation (BCA / BSc) and scoring the

aggregate percentage, as set by Mphasis, in the final academic examinations

2. Securing the required percentage in the evaluation at the end of your 3

months training program at Mphasis.

3. Satisfactory completion of the background verification process that Mphasis

will conduct at the time of your joining.

4. On successful verification of documents and certificates provided by you.

Your joining date will be communicated after you clear the above conditions.

Important Note: It is made clear that the above is not an offer for employment at

Mphasis and is subject to the recipient fulfilling the conditions specified in this letter of

intent. Mphasis reserves the right to cancel or recall this letter of intent at any time

without assigning any reason.

Mphasis intends to onboard 2022 passing out candidates anytime between June 1, 2022

to April 30, 2023. In the event you fail to respond to Mphasis within 15 days of Mphasis’s

communicating the onboarding date, this Letter of Intent stands revoked and terminated.

Below list of documents are mandatory during the onboarding process:

1. PAN card
2. Aadhar card
3. Passport
4. All semester marks sheets and graduation certificate

We look forward to welcoming you to The Mphasis Learning Academy. Should you

need any further information, write to campushires@mphasis.com.

Thanks and Regards

Mphasis – Campus Team



Information Transmitted by this Email is Proprietary to Mphasis, its Associated Companies

and/or its Customers and is Intended for use only by the Individual or Entity to which it is

Addressed, and may contain Information that is Privileged, Confidential or Exempt from

Disclosure under Applicable Law. If you are not the Intended Recipient or it appears that this
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Letter of Intent (LOI)
  

Superset ID: 2589251

 
March 21, 2022

 
Dear carunnya aravind,

 
This LOI refers to your application for employment with Cognizant Technology Solutions India Private Limited ("Cognizant")
 and subsequent discussions. Basis the information and representation provided by you, we are pleased to inform you that
we have found you suitable for the role you applied and your designation will be Programmer Trainee. Upon final scrutiny,
a formal Offer Letter with the compensation, terms and conditions, rules, regulations & policies ("Employment Agreement")
will be issued.
 
Your annual total remuneration will be INR 252,000/-. This includes an annual incentive target of INR 12,000/-. This amount
may vary depending on individual and Cognizant's performance. The detailed information on compensation and benefits will
be provided in your Offer Letter.
 
This LOI expresses only our intent to enter into a definitive Employment Agreement, subject to completion of all hiring
formalities and procedures. This document does not confer any rights or obligations upon you and Cognizant, and as such
does not constitute any contractually binding relationship between you and Cognizant.
 
This LOI from Cognizant is valid for 1 week from the date of the LOI. Hence, you are requested to accept or decline the LOI
within 1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned
time period, this LOI shall stand withdrawn, and will be considered as void. Any extension to the LOI validity will be at the
sole discretion of Cognizant. Please note that this LOI is not deemed to be considered for purposes of joining Cognizant. For
all onboarding formalities, the definitive Employment Agreement is required.
  
For further queries, related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button in the below
link. 
Use Superset ID as Candidate ID and choose Category as Letter of Intent (LOI). 
 
https://campus2cognizant.cognizant.com/Pages/Prelogin
  
Thank you for the interest and stay tuned to hear from us.
 
Yours sincerely,
 
For Cognizant Technology Solutions India Pvt. Ltd.
 
Maya Sreekumar
 
Vice President - Human Resources
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19-May-2022

 
Dear S Sarulatha,
B.Sc, Computer Science
Anna Adarsh College for Women, Chennai

 
Candidate ID – 21317434

 
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.

 
You have been selected for the position of Programmer Trainee.

 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 252,000/-. This includes an annual target incentive of INR 12,000
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.

 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution
of INR 19,500/- towards benefits such as Medical, Accident and Life Insurance, as applicable.
    
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.

 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.

 
Please note:

 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.

 
This offer from Cognizant is valid for only 15 days and hence you are expected to accept or decline the
offer through the company's online portal within this time-period. In case we do not receive any response
from you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any
extension to the offer validity will be at the sole discretion of Cognizant

 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.

 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill
Development (CSD) program (If offered to you) as detailed below:

 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
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based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.

 
3.1 Cognizant Internship (If offered to you):

 
Successful completion of Cognizant Internship (if offered to you), which is a pre-requisite skill and
capability development program will form a critical part of your employment with Cognizant.

 
3.2 Continuous Skill Development (CSD) Program (If offered to you):

 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.

 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.

 
4. Training - Post Joining Cognizant:
  
Upon successful completion of Internship program (If offered to you), one of the below options would be
followed based on business demands.
   
a) You could be onboarded directly to business without any additional training.
b) You could be deployed into a formal training based on business specific skill track and it can be used as
basis towards your allocation to projects/roles.
c) You could be onboarded directly to business and be given on-the- job training, specific to their project or
business needs.

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com

 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar

Vice President – Human Resources

 
I have read the offer, understood and accept the above mentioned terms and conditions.

 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com
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                                                 Compensation and Benefits

Name: S Sarulatha Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1476 17,712

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5330 63,960

6
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions

469 5,628

Annual Gross Compensation 220,500

Incentive Indication (per annum)** 12,000

Annual Total Compensation 232,500

Company's contribution towards benefits (Medical, Accident
and Life Insurance)

19,500

Annual Total Remuneration 252,000

 
Note: The Insurance amount may vary subject to market conditions from time to time.

 
As an associate you are also entitled to the following additional benefits:

 
• Floating Medical Insurance Coverage

• Round the Clock Group Personal Accident Insurance coverage

• Group Term Life Insurance

• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per

Payment of Gratuity Act
  
Leave & Vacation:

 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility

in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  

• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified

in the Maternity Benefit Act

• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity

leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  

• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages

shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 

• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the

earned PF wages or PF wages as per this letter, whichever is lesser

 
Employees State Insurance:

 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI

contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.

• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular

month which includes any recurring (or) adhoc special payouts during the month.

• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate

contributes even for one month in the said contribution period.

 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings

 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.

 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
 
This Employment Agreement ("Agreement") is made effective as of ______________________between:

 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;

 
AND

 
S Sarulatha, 21, residing at ____________________________________ (hereinafter referred to as "you",
"your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be deemed
to mean and include his/her heirs, executors and administrators) of the OTHER PART.

 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".

 
RECITAL:

 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.

 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:

 
1. Duties and Responsibilities

 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.

 
2. Place of Employment

 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.

 
3. No Alternate Employment, No Conflict, Etc.

 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
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permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
4. Confidentiality 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company.
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients.
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties.
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.

 
5. Data Protection

 
By signing below,

 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.

 
6. Work Schedule

 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
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discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.

 
7. Background Check

 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 

 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.

 
8. Compliance with Company Policies

 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:

 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy

 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.

 
9. Non-Compete and Non-Solicit Restrictions

 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.

 
10. Representations and Warranties 

 
By signing below,

 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
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contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.

 
11. Indemnity

 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.

 
12. Business Engagement, Learning and Development and Project Deployment

 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.

 
13. Unauthorized Absence

 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.

 
14. Retirement

 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.

 
15. Termination of Employment

 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 

• Misconduct, as provided in Misconduct and Disciplinary Action Policy

• Non-adherence to Associate Deployment Pool Policy

• Violation of Social Media Policy or Conflict of Interest Policy

• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'

s asset/property or reputation 

• Insubordination or failure to comply with the directions given to you by persons so authorized 

• Insolvency or conviction for any offence involving moral turpitude 

• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
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directions of the Company 

• Violation of non-disparagement obligations

• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its

client.

 
16. Deputation, Assignment and Transfer

 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 

 
17. Survival

 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.

 
18. Dispute Resolution and Governing law

 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.

 
19. General

 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.

 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.

 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.

 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.

 
Cognizant Technology Solutions India Private Limited       S Sarulatha

 
Sign: __________________                                                      Sign: _________________
Name:                                                                                         Date:
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19-May-2022

 
Dear Sushmitha Tiwari G,
B.Sc, Computer Science
Anna Adarsh College for Women, Chennai

 
Candidate ID – 21317259

 
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.

 
You have been selected for the position of Programmer Trainee.

 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 252,000/-. This includes an annual target incentive of INR 12,000
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.

 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution
of INR 19,500/- towards benefits such as Medical, Accident and Life Insurance, as applicable.
    
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.

 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.

 
Please note:

 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.

 
This offer from Cognizant is valid for only 15 days and hence you are expected to accept or decline the
offer through the company's online portal within this time-period. In case we do not receive any response
from you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any
extension to the offer validity will be at the sole discretion of Cognizant

 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.

 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill
Development (CSD) program (If offered to you) as detailed below:

 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
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based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.

 
3.1 Cognizant Internship (If offered to you):

 
Successful completion of Cognizant Internship (if offered to you), which is a pre-requisite skill and
capability development program will form a critical part of your employment with Cognizant.

 
3.2 Continuous Skill Development (CSD) Program (If offered to you):

 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.

 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.

 
4. Training - Post Joining Cognizant:
  
Upon successful completion of Internship program (If offered to you), one of the below options would be
followed based on business demands.
   
a) You could be onboarded directly to business without any additional training.
b) You could be deployed into a formal training based on business specific skill track and it can be used as
basis towards your allocation to projects/roles.
c) You could be onboarded directly to business and be given on-the- job training, specific to their project or
business needs.

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com

 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar

Vice President – Human Resources

 
I have read the offer, understood and accept the above mentioned terms and conditions.

 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com
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                                                 Compensation and Benefits

Name: Sushmitha Tiwari G Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1476 17,712

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5330 63,960

6
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions

469 5,628

Annual Gross Compensation 220,500

Incentive Indication (per annum)** 12,000

Annual Total Compensation 232,500

Company's contribution towards benefits (Medical, Accident
and Life Insurance)

19,500

Annual Total Remuneration 252,000

 
Note: The Insurance amount may vary subject to market conditions from time to time.

 
As an associate you are also entitled to the following additional benefits:

 
• Floating Medical Insurance Coverage

• Round the Clock Group Personal Accident Insurance coverage

• Group Term Life Insurance

• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per

Payment of Gratuity Act
  
Leave & Vacation:

 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility

in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  

• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified

in the Maternity Benefit Act

• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity

leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  

• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages

shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 

• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the

earned PF wages or PF wages as per this letter, whichever is lesser

 
Employees State Insurance:

 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI

contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.

• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular

month which includes any recurring (or) adhoc special payouts during the month.

• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate

contributes even for one month in the said contribution period.

 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings

 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.

 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
 
This Employment Agreement ("Agreement") is made effective as of ______________________between:

 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;

 
AND

 
Sushmitha Tiwari G, 21, residing at ____________________________________ (hereinafter referred to
as "you", "your" or "yourself", which expression shall unless repugnant to the context or meaning thereof,
be deemed to mean and include his/her heirs, executors and administrators) of the OTHER PART.

 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".

 
RECITAL:

 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.

 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:

 
1. Duties and Responsibilities

 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.

 
2. Place of Employment

 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.

 
3. No Alternate Employment, No Conflict, Etc.

 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
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permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
4. Confidentiality 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company.
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients.
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties.
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.

 
5. Data Protection

 
By signing below,

 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.

 
6. Work Schedule

 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
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discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.

 
7. Background Check

 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 

 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.

 
8. Compliance with Company Policies

 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:

 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy

 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.

 
9. Non-Compete and Non-Solicit Restrictions

 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.

 
10. Representations and Warranties 

 
By signing below,

 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
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contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.

 
11. Indemnity

 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.

 
12. Business Engagement, Learning and Development and Project Deployment

 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.

 
13. Unauthorized Absence

 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.

 
14. Retirement

 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.

 
15. Termination of Employment

 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 

• Misconduct, as provided in Misconduct and Disciplinary Action Policy

• Non-adherence to Associate Deployment Pool Policy

• Violation of Social Media Policy or Conflict of Interest Policy

• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'

s asset/property or reputation 

• Insubordination or failure to comply with the directions given to you by persons so authorized 

• Insolvency or conviction for any offence involving moral turpitude 

• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
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directions of the Company 

• Violation of non-disparagement obligations

• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its

client.

 
16. Deputation, Assignment and Transfer

 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 

 
17. Survival

 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.

 
18. Dispute Resolution and Governing law

 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.

 
19. General

 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.

 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.

 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.

 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.

 
Cognizant Technology Solutions India Private Limited       Sushmitha Tiwari G

 
Sign: __________________                                                      Sign: _________________
Name:                                                                                         Date:
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19-May-2022

 
Dear Saraswathy S,
B.Sc, Computer Science
Anna Adarsh College for Women, Chennai

 
Candidate ID – 21317443

 
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.

 
You have been selected for the position of Programmer Trainee.

 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 252,000/-. This includes an annual target incentive of INR 12,000
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.

 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution
of INR 19,500/- towards benefits such as Medical, Accident and Life Insurance, as applicable.
    
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.

 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.

 
Please note:

 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.

 
This offer from Cognizant is valid for only 15 days and hence you are expected to accept or decline the
offer through the company's online portal within this time-period. In case we do not receive any response
from you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any
extension to the offer validity will be at the sole discretion of Cognizant

 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.

 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill
Development (CSD) program (If offered to you) as detailed below:

 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
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based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.

 
3.1 Cognizant Internship (If offered to you):

 
Successful completion of Cognizant Internship (if offered to you), which is a pre-requisite skill and
capability development program will form a critical part of your employment with Cognizant.

 
3.2 Continuous Skill Development (CSD) Program (If offered to you):

 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.

 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.

 
4. Training - Post Joining Cognizant:
  
Upon successful completion of Internship program (If offered to you), one of the below options would be
followed based on business demands.
   
a) You could be onboarded directly to business without any additional training.
b) You could be deployed into a formal training based on business specific skill track and it can be used as
basis towards your allocation to projects/roles.
c) You could be onboarded directly to business and be given on-the- job training, specific to their project or
business needs.

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com

 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar

Vice President – Human Resources

 
I have read the offer, understood and accept the above mentioned terms and conditions.

 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com
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                                                 Compensation and Benefits

Name: Saraswathy S Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1476 17,712

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5330 63,960

6
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions

469 5,628

Annual Gross Compensation 220,500

Incentive Indication (per annum)** 12,000

Annual Total Compensation 232,500

Company's contribution towards benefits (Medical, Accident
and Life Insurance)

19,500

Annual Total Remuneration 252,000

 
Note: The Insurance amount may vary subject to market conditions from time to time.

 
As an associate you are also entitled to the following additional benefits:

 
• Floating Medical Insurance Coverage

• Round the Clock Group Personal Accident Insurance coverage

• Group Term Life Insurance

• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per

Payment of Gratuity Act
  
Leave & Vacation:

 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility

in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  

• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified

in the Maternity Benefit Act

• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity

leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  

• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages

shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 

• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the

earned PF wages or PF wages as per this letter, whichever is lesser

 
Employees State Insurance:

 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI

contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.

• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular

month which includes any recurring (or) adhoc special payouts during the month.

• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate

contributes even for one month in the said contribution period.

 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings

 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.

 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
 
This Employment Agreement ("Agreement") is made effective as of ______________________between:

 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;

 
AND

 
Saraswathy S, 21, residing at ____________________________________ (hereinafter referred to as "
you", "your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be
deemed to mean and include his/her heirs, executors and administrators) of the OTHER PART.

 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".

 
RECITAL:

 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.

 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:

 
1. Duties and Responsibilities

 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.

 
2. Place of Employment

 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.

 
3. No Alternate Employment, No Conflict, Etc.

 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
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permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
4. Confidentiality 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company.
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients.
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties.
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.

 
5. Data Protection

 
By signing below,

 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.

 
6. Work Schedule

 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
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discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.

 
7. Background Check

 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 

 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.

 
8. Compliance with Company Policies

 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:

 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy

 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.

 
9. Non-Compete and Non-Solicit Restrictions

 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.

 
10. Representations and Warranties 

 
By signing below,

 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
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contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.

 
11. Indemnity

 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.

 
12. Business Engagement, Learning and Development and Project Deployment

 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.

 
13. Unauthorized Absence

 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.

 
14. Retirement

 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.

 
15. Termination of Employment

 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 

• Misconduct, as provided in Misconduct and Disciplinary Action Policy

• Non-adherence to Associate Deployment Pool Policy

• Violation of Social Media Policy or Conflict of Interest Policy

• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'

s asset/property or reputation 

• Insubordination or failure to comply with the directions given to you by persons so authorized 

• Insolvency or conviction for any offence involving moral turpitude 

• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
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directions of the Company 

• Violation of non-disparagement obligations

• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its

client.

 
16. Deputation, Assignment and Transfer

 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 

 
17. Survival

 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.

 
18. Dispute Resolution and Governing law

 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.

 
19. General

 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.

 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.

 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.

 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.

 
Cognizant Technology Solutions India Private Limited       Saraswathy S

 
Sign: __________________                                                      Sign: _________________
Name:                                                                                         Date:
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19-May-2022

 
Dear Renuga Devi R,
B.Sc, Computer Science
Anna Adarsh College for Women, Chennai

 
Candidate ID – 21317446

 
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.

 
You have been selected for the position of Programmer Trainee.

 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 252,000/-. This includes an annual target incentive of INR 12,000
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.

 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution
of INR 19,500/- towards benefits such as Medical, Accident and Life Insurance, as applicable.
    
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.

 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.

 
Please note:

 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.

 
This offer from Cognizant is valid for only 15 days and hence you are expected to accept or decline the
offer through the company's online portal within this time-period. In case we do not receive any response
from you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any
extension to the offer validity will be at the sole discretion of Cognizant

 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.

 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill
Development (CSD) program (If offered to you) as detailed below:

 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
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based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.

 
3.1 Cognizant Internship (If offered to you):

 
Successful completion of Cognizant Internship (if offered to you), which is a pre-requisite skill and
capability development program will form a critical part of your employment with Cognizant.

 
3.2 Continuous Skill Development (CSD) Program (If offered to you):

 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.

 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.

 
4. Training - Post Joining Cognizant:
  
Upon successful completion of Internship program (If offered to you), one of the below options would be
followed based on business demands.
   
a) You could be onboarded directly to business without any additional training.
b) You could be deployed into a formal training based on business specific skill track and it can be used as
basis towards your allocation to projects/roles.
c) You could be onboarded directly to business and be given on-the- job training, specific to their project or
business needs.

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com

 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar

Vice President – Human Resources

 
I have read the offer, understood and accept the above mentioned terms and conditions.

 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com
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                                                 Compensation and Benefits

Name: Renuga R Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1476 17,712

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5330 63,960

6
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions

469 5,628

Annual Gross Compensation 220,500

Incentive Indication (per annum)** 12,000

Annual Total Compensation 232,500

Company's contribution towards benefits (Medical, Accident
and Life Insurance)

19,500

Annual Total Remuneration 252,000

 
Note: The Insurance amount may vary subject to market conditions from time to time.

 
As an associate you are also entitled to the following additional benefits:

 
• Floating Medical Insurance Coverage

• Round the Clock Group Personal Accident Insurance coverage

• Group Term Life Insurance

• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per

Payment of Gratuity Act
  
Leave & Vacation:

 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility

in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  

• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified

in the Maternity Benefit Act

• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity

leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  

• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages

shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 

• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the

earned PF wages or PF wages as per this letter, whichever is lesser

 
Employees State Insurance:

 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI

contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.

• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular

month which includes any recurring (or) adhoc special payouts during the month.

• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate

contributes even for one month in the said contribution period.

 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings

 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.

 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
 
This Employment Agreement ("Agreement") is made effective as of ______________________between:

 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;

 
AND

 
Renuga Devi R, 20, residing at ____________________________________ (hereinafter referred to as "
you", "your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be
deemed to mean and include his/her heirs, executors and administrators) of the OTHER PART.

 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".

 
RECITAL:

 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.

 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:

 
1. Duties and Responsibilities

 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.

 
2. Place of Employment

 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.

 
3. No Alternate Employment, No Conflict, Etc.

 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
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permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
4. Confidentiality 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company.
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients.
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties.
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.

 
5. Data Protection

 
By signing below,

 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.

 
6. Work Schedule

 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
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discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.

 
7. Background Check

 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 

 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.

 
8. Compliance with Company Policies

 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:

 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy

 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.

 
9. Non-Compete and Non-Solicit Restrictions

 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.

 
10. Representations and Warranties 

 
By signing below,

 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
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contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.

 
11. Indemnity

 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.

 
12. Business Engagement, Learning and Development and Project Deployment

 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.

 
13. Unauthorized Absence

 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.

 
14. Retirement

 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.

 
15. Termination of Employment

 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 

• Misconduct, as provided in Misconduct and Disciplinary Action Policy

• Non-adherence to Associate Deployment Pool Policy

• Violation of Social Media Policy or Conflict of Interest Policy

• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'

s asset/property or reputation 

• Insubordination or failure to comply with the directions given to you by persons so authorized 

• Insolvency or conviction for any offence involving moral turpitude 

• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
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directions of the Company 

• Violation of non-disparagement obligations

• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its

client.

 
16. Deputation, Assignment and Transfer

 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 

 
17. Survival

 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.

 
18. Dispute Resolution and Governing law

 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.

 
19. General

 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.

 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.

 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.

 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.

 
Cognizant Technology Solutions India Private Limited       Renuga Devi R

 
Sign: __________________                                                      Sign: _________________
Name:                                                                                         Date:
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19-May-2022

 
Dear Sanjitha J,
B.Sc, Computer Science
Anna Adarsh College for Women, Chennai

 
Candidate ID – 21317450

 
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.

 
You have been selected for the position of Programmer Trainee.

 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 252,000/-. This includes an annual target incentive of INR 12,000
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.

 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution
of INR 19,500/- towards benefits such as Medical, Accident and Life Insurance, as applicable.
    
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.

 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.

 
Please note:

 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.

 
This offer from Cognizant is valid for only 15 days and hence you are expected to accept or decline the
offer through the company's online portal within this time-period. In case we do not receive any response
from you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any
extension to the offer validity will be at the sole discretion of Cognizant

 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.

 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill
Development (CSD) program (If offered to you) as detailed below:

 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
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based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.

 
3.1 Cognizant Internship (If offered to you):

 
Successful completion of Cognizant Internship (if offered to you), which is a pre-requisite skill and
capability development program will form a critical part of your employment with Cognizant.

 
3.2 Continuous Skill Development (CSD) Program (If offered to you):

 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.

 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.

 
4. Training - Post Joining Cognizant:
  
Upon successful completion of Internship program (If offered to you), one of the below options would be
followed based on business demands.
   
a) You could be onboarded directly to business without any additional training.
b) You could be deployed into a formal training based on business specific skill track and it can be used as
basis towards your allocation to projects/roles.
c) You could be onboarded directly to business and be given on-the- job training, specific to their project or
business needs.

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com

 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar

Vice President – Human Resources

 
I have read the offer, understood and accept the above mentioned terms and conditions.

 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com
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                                                 Compensation and Benefits

Name: Sanjitha J Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1476 17,712

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5330 63,960

6
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions

469 5,628

Annual Gross Compensation 220,500

Incentive Indication (per annum)** 12,000

Annual Total Compensation 232,500

Company's contribution towards benefits (Medical, Accident
and Life Insurance)

19,500

Annual Total Remuneration 252,000

 
Note: The Insurance amount may vary subject to market conditions from time to time.

 
As an associate you are also entitled to the following additional benefits:

 
• Floating Medical Insurance Coverage

• Round the Clock Group Personal Accident Insurance coverage

• Group Term Life Insurance

• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per

Payment of Gratuity Act
  
Leave & Vacation:

 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility

in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  

• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified

in the Maternity Benefit Act

• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity

leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  

• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages

shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 

• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the

earned PF wages or PF wages as per this letter, whichever is lesser

 
Employees State Insurance:

 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI

contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.

• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular

month which includes any recurring (or) adhoc special payouts during the month.

• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate

contributes even for one month in the said contribution period.

 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings

 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.

 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
 
This Employment Agreement ("Agreement") is made effective as of ______________________between:

 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;

 
AND

 
Sanjitha J, 21, residing at ____________________________________ (hereinafter referred to as "you",
"your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be deemed
to mean and include his/her heirs, executors and administrators) of the OTHER PART.

 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".

 
RECITAL:

 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.

 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:

 
1. Duties and Responsibilities

 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.

 
2. Place of Employment

 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.

 
3. No Alternate Employment, No Conflict, Etc.

 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
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permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
4. Confidentiality 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company.
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients.
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties.
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.

 
5. Data Protection

 
By signing below,

 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.

 
6. Work Schedule

 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
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discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.

 
7. Background Check

 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 

 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.

 
8. Compliance with Company Policies

 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:

 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy

 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.

 
9. Non-Compete and Non-Solicit Restrictions

 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.

 
10. Representations and Warranties 

 
By signing below,

 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
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contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.

 
11. Indemnity

 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.

 
12. Business Engagement, Learning and Development and Project Deployment

 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.

 
13. Unauthorized Absence

 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.

 
14. Retirement

 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.

 
15. Termination of Employment

 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 

• Misconduct, as provided in Misconduct and Disciplinary Action Policy

• Non-adherence to Associate Deployment Pool Policy

• Violation of Social Media Policy or Conflict of Interest Policy

• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'

s asset/property or reputation 

• Insubordination or failure to comply with the directions given to you by persons so authorized 

• Insolvency or conviction for any offence involving moral turpitude 

• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
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directions of the Company 

• Violation of non-disparagement obligations

• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its

client.

 
16. Deputation, Assignment and Transfer

 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 

 
17. Survival

 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.

 
18. Dispute Resolution and Governing law

 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.

 
19. General

 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.

 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.

 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.

 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.

 
Cognizant Technology Solutions India Private Limited       Sanjitha J

 
Sign: __________________                                                      Sign: _________________
Name:                                                                                         Date:



Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

 
 
 
 
19-May-2022

 
Dear S Lakshmi,
B.Sc, Computer Science
Anna Adarsh College for Women, Chennai

 
Candidate ID – 21317452

 
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.

 
You have been selected for the position of Programmer Trainee.

 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 252,000/-. This includes an annual target incentive of INR 12,000
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.

 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution
of INR 19,500/- towards benefits such as Medical, Accident and Life Insurance, as applicable.
    
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.

 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.

 
Please note:

 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.

 
This offer from Cognizant is valid for only 15 days and hence you are expected to accept or decline the
offer through the company's online portal within this time-period. In case we do not receive any response
from you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any
extension to the offer validity will be at the sole discretion of Cognizant

 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.

 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill
Development (CSD) program (If offered to you) as detailed below:

 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
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based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.

 
3.1 Cognizant Internship (If offered to you):

 
Successful completion of Cognizant Internship (if offered to you), which is a pre-requisite skill and
capability development program will form a critical part of your employment with Cognizant.

 
3.2 Continuous Skill Development (CSD) Program (If offered to you):

 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.

 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.

 
4. Training - Post Joining Cognizant:
  
Upon successful completion of Internship program (If offered to you), one of the below options would be
followed based on business demands.
   
a) You could be onboarded directly to business without any additional training.
b) You could be deployed into a formal training based on business specific skill track and it can be used as
basis towards your allocation to projects/roles.
c) You could be onboarded directly to business and be given on-the- job training, specific to their project or
business needs.

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com

 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar

Vice President – Human Resources

 
I have read the offer, understood and accept the above mentioned terms and conditions.

 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com
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                                                 Compensation and Benefits

Name: S Lakshmi Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1476 17,712

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5330 63,960

6
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions

469 5,628

Annual Gross Compensation 220,500

Incentive Indication (per annum)** 12,000

Annual Total Compensation 232,500

Company's contribution towards benefits (Medical, Accident
and Life Insurance)

19,500

Annual Total Remuneration 252,000

 
Note: The Insurance amount may vary subject to market conditions from time to time.

 
As an associate you are also entitled to the following additional benefits:

 
• Floating Medical Insurance Coverage

• Round the Clock Group Personal Accident Insurance coverage

• Group Term Life Insurance

• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per

Payment of Gratuity Act
  
Leave & Vacation:

 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility

in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  

• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified

in the Maternity Benefit Act

• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity

leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  

• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages

shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 

• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the

earned PF wages or PF wages as per this letter, whichever is lesser

 
Employees State Insurance:

 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI

contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.

• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular

month which includes any recurring (or) adhoc special payouts during the month.

• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate

contributes even for one month in the said contribution period.

 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings

 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.

 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
 
This Employment Agreement ("Agreement") is made effective as of ______________________between:

 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;

 
AND

 
S Lakshmi, 20, residing at ____________________________________ (hereinafter referred to as "you",
"your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be deemed
to mean and include his/her heirs, executors and administrators) of the OTHER PART.

 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".

 
RECITAL:

 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.

 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:

 
1. Duties and Responsibilities

 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.

 
2. Place of Employment

 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.

 
3. No Alternate Employment, No Conflict, Etc.

 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
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permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
4. Confidentiality 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company.
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients.
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties.
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.

 
5. Data Protection

 
By signing below,

 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.

 
6. Work Schedule

 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
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discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.

 
7. Background Check

 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 

 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.

 
8. Compliance with Company Policies

 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:

 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy

 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.

 
9. Non-Compete and Non-Solicit Restrictions

 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.

 
10. Representations and Warranties 

 
By signing below,

 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
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contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.

 
11. Indemnity

 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.

 
12. Business Engagement, Learning and Development and Project Deployment

 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.

 
13. Unauthorized Absence

 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.

 
14. Retirement

 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.

 
15. Termination of Employment

 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 

• Misconduct, as provided in Misconduct and Disciplinary Action Policy

• Non-adherence to Associate Deployment Pool Policy

• Violation of Social Media Policy or Conflict of Interest Policy

• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'

s asset/property or reputation 

• Insubordination or failure to comply with the directions given to you by persons so authorized 

• Insolvency or conviction for any offence involving moral turpitude 

• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
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directions of the Company 

• Violation of non-disparagement obligations

• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its

client.

 
16. Deputation, Assignment and Transfer

 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 

 
17. Survival

 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.

 
18. Dispute Resolution and Governing law

 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.

 
19. General

 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.

 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.

 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.

 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.

 
Cognizant Technology Solutions India Private Limited       S Lakshmi

 
Sign: __________________                                                      Sign: _________________
Name:                                                                                         Date:
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19-May-2022

 
Dear Suvedha Rajagopal,
B.Sc, Computer Science
Anna Adarsh College for Women, Chennai

 
Candidate ID – 21317453

 
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.

 
You have been selected for the position of Programmer Trainee.

 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 252,000/-. This includes an annual target incentive of INR 12,000
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.

 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution
of INR 19,500/- towards benefits such as Medical, Accident and Life Insurance, as applicable.
    
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.

 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.

 
Please note:

 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.

 
This offer from Cognizant is valid for only 15 days and hence you are expected to accept or decline the
offer through the company's online portal within this time-period. In case we do not receive any response
from you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any
extension to the offer validity will be at the sole discretion of Cognizant

 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.

 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill
Development (CSD) program (If offered to you) as detailed below:

 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
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based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.

 
3.1 Cognizant Internship (If offered to you):

 
Successful completion of Cognizant Internship (if offered to you), which is a pre-requisite skill and
capability development program will form a critical part of your employment with Cognizant.

 
3.2 Continuous Skill Development (CSD) Program (If offered to you):

 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.

 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.

 
4. Training - Post Joining Cognizant:
  
Upon successful completion of Internship program (If offered to you), one of the below options would be
followed based on business demands.
   
a) You could be onboarded directly to business without any additional training.
b) You could be deployed into a formal training based on business specific skill track and it can be used as
basis towards your allocation to projects/roles.
c) You could be onboarded directly to business and be given on-the- job training, specific to their project or
business needs.

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com

 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar

Vice President – Human Resources

 
I have read the offer, understood and accept the above mentioned terms and conditions.

 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com
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                                                 Compensation and Benefits

Name: Suvedha Rajagopal Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1476 17,712

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5330 63,960

6
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions

469 5,628

Annual Gross Compensation 220,500

Incentive Indication (per annum)** 12,000

Annual Total Compensation 232,500

Company's contribution towards benefits (Medical, Accident
and Life Insurance)

19,500

Annual Total Remuneration 252,000

 
Note: The Insurance amount may vary subject to market conditions from time to time.

 
As an associate you are also entitled to the following additional benefits:

 
• Floating Medical Insurance Coverage

• Round the Clock Group Personal Accident Insurance coverage

• Group Term Life Insurance

• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per

Payment of Gratuity Act
  
Leave & Vacation:

 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility

in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  

• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified

in the Maternity Benefit Act

• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity

leave by adhering to the conditions as specified in the Cognizant India Leave policy



Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

 
 
Provident Fund Wages:
  

• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages

shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 

• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the

earned PF wages or PF wages as per this letter, whichever is lesser

 
Employees State Insurance:

 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI

contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.

• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular

month which includes any recurring (or) adhoc special payouts during the month.

• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate

contributes even for one month in the said contribution period.

 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings

 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.

 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
 
This Employment Agreement ("Agreement") is made effective as of ______________________between:

 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;

 
AND

 
Suvedha Rajagopal, 20, residing at ____________________________________ (hereinafter referred to
as "you", "your" or "yourself", which expression shall unless repugnant to the context or meaning thereof,
be deemed to mean and include his/her heirs, executors and administrators) of the OTHER PART.

 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".

 
RECITAL:

 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.

 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:

 
1. Duties and Responsibilities

 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.

 
2. Place of Employment

 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.

 
3. No Alternate Employment, No Conflict, Etc.

 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
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permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
4. Confidentiality 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company.
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients.
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties.
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.

 
5. Data Protection

 
By signing below,

 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.

 
6. Work Schedule

 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
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discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.

 
7. Background Check

 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 

 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.

 
8. Compliance with Company Policies

 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:

 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy

 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.

 
9. Non-Compete and Non-Solicit Restrictions

 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.

 
10. Representations and Warranties 

 
By signing below,

 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
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contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.

 
11. Indemnity

 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.

 
12. Business Engagement, Learning and Development and Project Deployment

 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.

 
13. Unauthorized Absence

 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.

 
14. Retirement

 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.

 
15. Termination of Employment

 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 

• Misconduct, as provided in Misconduct and Disciplinary Action Policy

• Non-adherence to Associate Deployment Pool Policy

• Violation of Social Media Policy or Conflict of Interest Policy

• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'

s asset/property or reputation 

• Insubordination or failure to comply with the directions given to you by persons so authorized 

• Insolvency or conviction for any offence involving moral turpitude 

• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
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directions of the Company 

• Violation of non-disparagement obligations

• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its

client.

 
16. Deputation, Assignment and Transfer

 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 

 
17. Survival

 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.

 
18. Dispute Resolution and Governing law

 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.

 
19. General

 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.

 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.

 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.

 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.

 
Cognizant Technology Solutions India Private Limited       Suvedha Rajagopal

 
Sign: __________________                                                      Sign: _________________
Name:                                                                                         Date:
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19-May-2022

 
Dear Nandhini Uggrasenan,
B.Sc, Computer Science
Anna Adarsh College for Women, Chennai

 
Candidate ID – 21317462

 
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.

 
You have been selected for the position of Programmer Trainee.

 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 252,000/-. This includes an annual target incentive of INR 12,000
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.

 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution
of INR 19,500/- towards benefits such as Medical, Accident and Life Insurance, as applicable.
    
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.

 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.

 
Please note:

 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.

 
This offer from Cognizant is valid for only 15 days and hence you are expected to accept or decline the
offer through the company's online portal within this time-period. In case we do not receive any response
from you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any
extension to the offer validity will be at the sole discretion of Cognizant

 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.

 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill
Development (CSD) program (If offered to you) as detailed below:

 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
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based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.

 
3.1 Cognizant Internship (If offered to you):

 
Successful completion of Cognizant Internship (if offered to you), which is a pre-requisite skill and
capability development program will form a critical part of your employment with Cognizant.

 
3.2 Continuous Skill Development (CSD) Program (If offered to you):

 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.

 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.

 
4. Training - Post Joining Cognizant:
  
Upon successful completion of Internship program (If offered to you), one of the below options would be
followed based on business demands.
   
a) You could be onboarded directly to business without any additional training.
b) You could be deployed into a formal training based on business specific skill track and it can be used as
basis towards your allocation to projects/roles.
c) You could be onboarded directly to business and be given on-the- job training, specific to their project or
business needs.

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com

 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar

Vice President – Human Resources

 
I have read the offer, understood and accept the above mentioned terms and conditions.

 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com
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                                                 Compensation and Benefits

Name: Nandhini Uggrasenan Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1476 17,712

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5330 63,960

6
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions

469 5,628

Annual Gross Compensation 220,500

Incentive Indication (per annum)** 12,000

Annual Total Compensation 232,500

Company's contribution towards benefits (Medical, Accident
and Life Insurance)

19,500

Annual Total Remuneration 252,000

 
Note: The Insurance amount may vary subject to market conditions from time to time.

 
As an associate you are also entitled to the following additional benefits:

 
• Floating Medical Insurance Coverage

• Round the Clock Group Personal Accident Insurance coverage

• Group Term Life Insurance

• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per

Payment of Gratuity Act
  
Leave & Vacation:

 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility

in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  

• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified

in the Maternity Benefit Act

• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity

leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  

• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages

shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 

• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the

earned PF wages or PF wages as per this letter, whichever is lesser

 
Employees State Insurance:

 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI

contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.

• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular

month which includes any recurring (or) adhoc special payouts during the month.

• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate

contributes even for one month in the said contribution period.

 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings

 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.

 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
 
This Employment Agreement ("Agreement") is made effective as of ______________________between:

 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;

 
AND

 
Nandhini Uggrasenan, 21, residing at ____________________________________ (hereinafter referred to
as "you", "your" or "yourself", which expression shall unless repugnant to the context or meaning thereof,
be deemed to mean and include his/her heirs, executors and administrators) of the OTHER PART.

 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".

 
RECITAL:

 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.

 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:

 
1. Duties and Responsibilities

 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.

 
2. Place of Employment

 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.

 
3. No Alternate Employment, No Conflict, Etc.

 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
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permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
4. Confidentiality 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company.
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients.
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties.
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.

 
5. Data Protection

 
By signing below,

 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.

 
6. Work Schedule

 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
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discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.

 
7. Background Check

 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 

 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.

 
8. Compliance with Company Policies

 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:

 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy

 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.

 
9. Non-Compete and Non-Solicit Restrictions

 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.

 
10. Representations and Warranties 

 
By signing below,

 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
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contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.

 
11. Indemnity

 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.

 
12. Business Engagement, Learning and Development and Project Deployment

 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.

 
13. Unauthorized Absence

 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.

 
14. Retirement

 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.

 
15. Termination of Employment

 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 

• Misconduct, as provided in Misconduct and Disciplinary Action Policy

• Non-adherence to Associate Deployment Pool Policy

• Violation of Social Media Policy or Conflict of Interest Policy

• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'

s asset/property or reputation 

• Insubordination or failure to comply with the directions given to you by persons so authorized 

• Insolvency or conviction for any offence involving moral turpitude 

• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
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directions of the Company 

• Violation of non-disparagement obligations

• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its

client.

 
16. Deputation, Assignment and Transfer

 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 

 
17. Survival

 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.

 
18. Dispute Resolution and Governing law

 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.

 
19. General

 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.

 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.

 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.

 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.

 
Cognizant Technology Solutions India Private Limited       Nandhini Uggrasenan

 
Sign: __________________                                                      Sign: _________________
Name:                                                                                         Date:
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19-May-2022

 
Dear Bharathi R,
B.Sc, Computer Science
Anna Adarsh College for Women, Chennai

 
Candidate ID – 21317474

 
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.

 
You have been selected for the position of Programmer Trainee.

 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 252,000/-. This includes an annual target incentive of INR 12,000
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.

 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution
of INR 19,500/- towards benefits such as Medical, Accident and Life Insurance, as applicable.
    
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.

 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.

 
Please note:

 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.

 
This offer from Cognizant is valid for only 15 days and hence you are expected to accept or decline the
offer through the company's online portal within this time-period. In case we do not receive any response
from you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any
extension to the offer validity will be at the sole discretion of Cognizant

 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.

 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill
Development (CSD) program (If offered to you) as detailed below:

 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
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based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.

 
3.1 Cognizant Internship (If offered to you):

 
Successful completion of Cognizant Internship (if offered to you), which is a pre-requisite skill and
capability development program will form a critical part of your employment with Cognizant.

 
3.2 Continuous Skill Development (CSD) Program (If offered to you):

 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.

 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.

 
4. Training - Post Joining Cognizant:
  
Upon successful completion of Internship program (If offered to you), one of the below options would be
followed based on business demands.
   
a) You could be onboarded directly to business without any additional training.
b) You could be deployed into a formal training based on business specific skill track and it can be used as
basis towards your allocation to projects/roles.
c) You could be onboarded directly to business and be given on-the- job training, specific to their project or
business needs.

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com

 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar

Vice President – Human Resources

 
I have read the offer, understood and accept the above mentioned terms and conditions.

 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com
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                                                 Compensation and Benefits

Name: Bharathi R Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1476 17,712

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5330 63,960

6
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions

469 5,628

Annual Gross Compensation 220,500

Incentive Indication (per annum)** 12,000

Annual Total Compensation 232,500

Company's contribution towards benefits (Medical, Accident
and Life Insurance)

19,500

Annual Total Remuneration 252,000

 
Note: The Insurance amount may vary subject to market conditions from time to time.

 
As an associate you are also entitled to the following additional benefits:

 
• Floating Medical Insurance Coverage

• Round the Clock Group Personal Accident Insurance coverage

• Group Term Life Insurance

• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per

Payment of Gratuity Act
  
Leave & Vacation:

 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility

in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  

• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified

in the Maternity Benefit Act

• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity

leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  

• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages

shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 

• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the

earned PF wages or PF wages as per this letter, whichever is lesser

 
Employees State Insurance:

 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI

contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.

• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular

month which includes any recurring (or) adhoc special payouts during the month.

• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate

contributes even for one month in the said contribution period.

 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings

 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.

 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
 
This Employment Agreement ("Agreement") is made effective as of ______________________between:

 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;

 
AND

 
Bharathi R, 21, residing at ____________________________________ (hereinafter referred to as "you",
"your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be deemed
to mean and include his/her heirs, executors and administrators) of the OTHER PART.

 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".

 
RECITAL:

 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.

 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:

 
1. Duties and Responsibilities

 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.

 
2. Place of Employment

 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.

 
3. No Alternate Employment, No Conflict, Etc.

 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
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permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
4. Confidentiality 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company.
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients.
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties.
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.

 
5. Data Protection

 
By signing below,

 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.

 
6. Work Schedule

 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
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discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.

 
7. Background Check

 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 

 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.

 
8. Compliance with Company Policies

 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:

 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy

 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.

 
9. Non-Compete and Non-Solicit Restrictions

 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.

 
10. Representations and Warranties 

 
By signing below,

 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
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contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.

 
11. Indemnity

 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.

 
12. Business Engagement, Learning and Development and Project Deployment

 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.

 
13. Unauthorized Absence

 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.

 
14. Retirement

 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.

 
15. Termination of Employment

 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 

• Misconduct, as provided in Misconduct and Disciplinary Action Policy

• Non-adherence to Associate Deployment Pool Policy

• Violation of Social Media Policy or Conflict of Interest Policy

• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'

s asset/property or reputation 

• Insubordination or failure to comply with the directions given to you by persons so authorized 

• Insolvency or conviction for any offence involving moral turpitude 

• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
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directions of the Company 

• Violation of non-disparagement obligations

• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its

client.

 
16. Deputation, Assignment and Transfer

 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 

 
17. Survival

 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.

 
18. Dispute Resolution and Governing law

 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.

 
19. General

 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.

 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.

 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.

 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.

 
Cognizant Technology Solutions India Private Limited       Bharathi R

 
Sign: __________________                                                      Sign: _________________
Name:                                                                                         Date:
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19-May-2022

 
Dear Nandhini A,
B.Sc, Computer Science
Anna Adarsh College for Women, Chennai

 
Candidate ID – 21317478

 
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.

 
You have been selected for the position of Programmer Trainee.

 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 252,000/-. This includes an annual target incentive of INR 12,000
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.

 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution
of INR 19,500/- towards benefits such as Medical, Accident and Life Insurance, as applicable.
    
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.

 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.

 
Please note:

 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.

 
This offer from Cognizant is valid for only 15 days and hence you are expected to accept or decline the
offer through the company's online portal within this time-period. In case we do not receive any response
from you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any
extension to the offer validity will be at the sole discretion of Cognizant

 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.

 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill
Development (CSD) program (If offered to you) as detailed below:

 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
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based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.

 
3.1 Cognizant Internship (If offered to you):

 
Successful completion of Cognizant Internship (if offered to you), which is a pre-requisite skill and
capability development program will form a critical part of your employment with Cognizant.

 
3.2 Continuous Skill Development (CSD) Program (If offered to you):

 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.

 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.

 
4. Training - Post Joining Cognizant:
  
Upon successful completion of Internship program (If offered to you), one of the below options would be
followed based on business demands.
   
a) You could be onboarded directly to business without any additional training.
b) You could be deployed into a formal training based on business specific skill track and it can be used as
basis towards your allocation to projects/roles.
c) You could be onboarded directly to business and be given on-the- job training, specific to their project or
business needs.

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com

 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar

Vice President – Human Resources

 
I have read the offer, understood and accept the above mentioned terms and conditions.

 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com


Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  

                                                 Compensation and Benefits

Name: Nandhini A Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1476 17,712

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5330 63,960

6
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions

469 5,628

Annual Gross Compensation 220,500

Incentive Indication (per annum)** 12,000

Annual Total Compensation 232,500

Company's contribution towards benefits (Medical, Accident
and Life Insurance)

19,500

Annual Total Remuneration 252,000

 
Note: The Insurance amount may vary subject to market conditions from time to time.

 
As an associate you are also entitled to the following additional benefits:

 
• Floating Medical Insurance Coverage

• Round the Clock Group Personal Accident Insurance coverage

• Group Term Life Insurance

• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per

Payment of Gratuity Act
  
Leave & Vacation:

 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility

in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  

• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified

in the Maternity Benefit Act

• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity

leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  

• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages

shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 

• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the

earned PF wages or PF wages as per this letter, whichever is lesser

 
Employees State Insurance:

 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI

contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.

• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular

month which includes any recurring (or) adhoc special payouts during the month.

• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate

contributes even for one month in the said contribution period.

 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings

 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.

 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
 
This Employment Agreement ("Agreement") is made effective as of ______________________between:

 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;

 
AND

 
Nandhini A, 20, residing at ____________________________________ (hereinafter referred to as "you",
"your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be deemed
to mean and include his/her heirs, executors and administrators) of the OTHER PART.

 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".

 
RECITAL:

 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.

 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:

 
1. Duties and Responsibilities

 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.

 
2. Place of Employment

 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.

 
3. No Alternate Employment, No Conflict, Etc.

 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
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permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
4. Confidentiality 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company.
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients.
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties.
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.

 
5. Data Protection

 
By signing below,

 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.

 
6. Work Schedule

 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
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discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.

 
7. Background Check

 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 

 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.

 
8. Compliance with Company Policies

 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:

 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy

 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.

 
9. Non-Compete and Non-Solicit Restrictions

 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.

 
10. Representations and Warranties 

 
By signing below,

 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
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contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.

 
11. Indemnity

 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.

 
12. Business Engagement, Learning and Development and Project Deployment

 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.

 
13. Unauthorized Absence

 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.

 
14. Retirement

 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.

 
15. Termination of Employment

 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 

• Misconduct, as provided in Misconduct and Disciplinary Action Policy

• Non-adherence to Associate Deployment Pool Policy

• Violation of Social Media Policy or Conflict of Interest Policy

• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'

s asset/property or reputation 

• Insubordination or failure to comply with the directions given to you by persons so authorized 

• Insolvency or conviction for any offence involving moral turpitude 

• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
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directions of the Company 

• Violation of non-disparagement obligations

• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its

client.

 
16. Deputation, Assignment and Transfer

 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 

 
17. Survival

 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.

 
18. Dispute Resolution and Governing law

 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.

 
19. General

 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.

 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.

 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.

 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.

 
Cognizant Technology Solutions India Private Limited       Nandhini A

 
Sign: __________________                                                      Sign: _________________
Name:                                                                                         Date:
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19-May-2022

 
Dear Gayathri M,
B.Sc, Computer Science
Anna Adarsh College for Women, Chennai

 
Candidate ID – 21317488

 
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.

 
You have been selected for the position of Programmer Trainee.

 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 252,000/-. This includes an annual target incentive of INR 12,000
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.

 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution
of INR 19,500/- towards benefits such as Medical, Accident and Life Insurance, as applicable.
    
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.

 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.

 
Please note:

 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.

 
This offer from Cognizant is valid for only 15 days and hence you are expected to accept or decline the
offer through the company's online portal within this time-period. In case we do not receive any response
from you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any
extension to the offer validity will be at the sole discretion of Cognizant

 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.

 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill
Development (CSD) program (If offered to you) as detailed below:

 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
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based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.

 
3.1 Cognizant Internship (If offered to you):

 
Successful completion of Cognizant Internship (if offered to you), which is a pre-requisite skill and
capability development program will form a critical part of your employment with Cognizant.

 
3.2 Continuous Skill Development (CSD) Program (If offered to you):

 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.

 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.

 
4. Training - Post Joining Cognizant:
  
Upon successful completion of Internship program (If offered to you), one of the below options would be
followed based on business demands.
   
a) You could be onboarded directly to business without any additional training.
b) You could be deployed into a formal training based on business specific skill track and it can be used as
basis towards your allocation to projects/roles.
c) You could be onboarded directly to business and be given on-the- job training, specific to their project or
business needs.

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com

 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar

Vice President – Human Resources

 
I have read the offer, understood and accept the above mentioned terms and conditions.

 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com
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                                                 Compensation and Benefits

Name: Gayathri M Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1476 17,712

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5330 63,960

6
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions

469 5,628

Annual Gross Compensation 220,500

Incentive Indication (per annum)** 12,000

Annual Total Compensation 232,500

Company's contribution towards benefits (Medical, Accident
and Life Insurance)

19,500

Annual Total Remuneration 252,000

 
Note: The Insurance amount may vary subject to market conditions from time to time.

 
As an associate you are also entitled to the following additional benefits:

 
• Floating Medical Insurance Coverage

• Round the Clock Group Personal Accident Insurance coverage

• Group Term Life Insurance

• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per

Payment of Gratuity Act
  
Leave & Vacation:

 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility

in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  

• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified

in the Maternity Benefit Act

• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity

leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  

• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages

shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 

• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the

earned PF wages or PF wages as per this letter, whichever is lesser

 
Employees State Insurance:

 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI

contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.

• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular

month which includes any recurring (or) adhoc special payouts during the month.

• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate

contributes even for one month in the said contribution period.

 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings

 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.

 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
 
This Employment Agreement ("Agreement") is made effective as of ______________________between:

 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;

 
AND

 
Gayathri M, 21, residing at ____________________________________ (hereinafter referred to as "you",
"your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be deemed
to mean and include his/her heirs, executors and administrators) of the OTHER PART.

 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".

 
RECITAL:

 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.

 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:

 
1. Duties and Responsibilities

 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.

 
2. Place of Employment

 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.

 
3. No Alternate Employment, No Conflict, Etc.

 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
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permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
4. Confidentiality 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company.
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients.
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties.
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.

 
5. Data Protection

 
By signing below,

 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.

 
6. Work Schedule

 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
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discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.

 
7. Background Check

 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 

 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.

 
8. Compliance with Company Policies

 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:

 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy

 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.

 
9. Non-Compete and Non-Solicit Restrictions

 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.

 
10. Representations and Warranties 

 
By signing below,

 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
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contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.

 
11. Indemnity

 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.

 
12. Business Engagement, Learning and Development and Project Deployment

 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.

 
13. Unauthorized Absence

 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.

 
14. Retirement

 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.

 
15. Termination of Employment

 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 

• Misconduct, as provided in Misconduct and Disciplinary Action Policy

• Non-adherence to Associate Deployment Pool Policy

• Violation of Social Media Policy or Conflict of Interest Policy

• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'

s asset/property or reputation 

• Insubordination or failure to comply with the directions given to you by persons so authorized 

• Insolvency or conviction for any offence involving moral turpitude 

• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
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directions of the Company 

• Violation of non-disparagement obligations

• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its

client.

 
16. Deputation, Assignment and Transfer

 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 

 
17. Survival

 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.

 
18. Dispute Resolution and Governing law

 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.

 
19. General

 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.

 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.

 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.

 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.

 
Cognizant Technology Solutions India Private Limited       Gayathri M

 
Sign: __________________                                                      Sign: _________________
Name:                                                                                         Date:
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19-May-2022

 
Dear Ragavi S,
B.Sc, Computer Science
Anna Adarsh College for Women, Chennai

 
Candidate ID – 21317502

 
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.

 
You have been selected for the position of Programmer Trainee.

 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 252,000/-. This includes an annual target incentive of INR 12,000
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.

 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution
of INR 19,500/- towards benefits such as Medical, Accident and Life Insurance, as applicable.
    
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.

 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.

 
Please note:

 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.

 
This offer from Cognizant is valid for only 15 days and hence you are expected to accept or decline the
offer through the company's online portal within this time-period. In case we do not receive any response
from you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any
extension to the offer validity will be at the sole discretion of Cognizant

 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.

 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill
Development (CSD) program (If offered to you) as detailed below:

 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
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based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.

 
3.1 Cognizant Internship (If offered to you):

 
Successful completion of Cognizant Internship (if offered to you), which is a pre-requisite skill and
capability development program will form a critical part of your employment with Cognizant.

 
3.2 Continuous Skill Development (CSD) Program (If offered to you):

 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.

 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.

 
4. Training - Post Joining Cognizant:
  
Upon successful completion of Internship program (If offered to you), one of the below options would be
followed based on business demands.
   
a) You could be onboarded directly to business without any additional training.
b) You could be deployed into a formal training based on business specific skill track and it can be used as
basis towards your allocation to projects/roles.
c) You could be onboarded directly to business and be given on-the- job training, specific to their project or
business needs.

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com

 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar

Vice President – Human Resources

 
I have read the offer, understood and accept the above mentioned terms and conditions.

 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com
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                                                 Compensation and Benefits

Name: Ragavi S Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1476 17,712

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5330 63,960

6
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions

469 5,628

Annual Gross Compensation 220,500

Incentive Indication (per annum)** 12,000

Annual Total Compensation 232,500

Company's contribution towards benefits (Medical, Accident
and Life Insurance)

19,500

Annual Total Remuneration 252,000

 
Note: The Insurance amount may vary subject to market conditions from time to time.

 
As an associate you are also entitled to the following additional benefits:

 
• Floating Medical Insurance Coverage

• Round the Clock Group Personal Accident Insurance coverage

• Group Term Life Insurance

• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per

Payment of Gratuity Act
  
Leave & Vacation:

 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility

in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  

• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified

in the Maternity Benefit Act

• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity

leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  

• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages

shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 

• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the

earned PF wages or PF wages as per this letter, whichever is lesser

 
Employees State Insurance:

 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI

contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.

• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular

month which includes any recurring (or) adhoc special payouts during the month.

• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate

contributes even for one month in the said contribution period.

 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings

 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.

 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
 
This Employment Agreement ("Agreement") is made effective as of ______________________between:

 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;

 
AND

 
Ragavi S, 20, residing at ____________________________________ (hereinafter referred to as "you",
"your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be deemed
to mean and include his/her heirs, executors and administrators) of the OTHER PART.

 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".

 
RECITAL:

 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.

 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:

 
1. Duties and Responsibilities

 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.

 
2. Place of Employment

 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.

 
3. No Alternate Employment, No Conflict, Etc.

 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
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permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
4. Confidentiality 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company.
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients.
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties.
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.

 
5. Data Protection

 
By signing below,

 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.

 
6. Work Schedule

 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
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discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.

 
7. Background Check

 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 

 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.

 
8. Compliance with Company Policies

 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:

 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy

 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.

 
9. Non-Compete and Non-Solicit Restrictions

 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.

 
10. Representations and Warranties 

 
By signing below,

 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
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contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.

 
11. Indemnity

 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.

 
12. Business Engagement, Learning and Development and Project Deployment

 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.

 
13. Unauthorized Absence

 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.

 
14. Retirement

 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.

 
15. Termination of Employment

 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 

• Misconduct, as provided in Misconduct and Disciplinary Action Policy

• Non-adherence to Associate Deployment Pool Policy

• Violation of Social Media Policy or Conflict of Interest Policy

• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'

s asset/property or reputation 

• Insubordination or failure to comply with the directions given to you by persons so authorized 

• Insolvency or conviction for any offence involving moral turpitude 

• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
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directions of the Company 

• Violation of non-disparagement obligations

• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its

client.

 
16. Deputation, Assignment and Transfer

 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 

 
17. Survival

 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.

 
18. Dispute Resolution and Governing law

 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.

 
19. General

 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.

 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.

 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.

 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.

 
Cognizant Technology Solutions India Private Limited       Ragavi S

 
Sign: __________________                                                      Sign: _________________
Name:                                                                                         Date:



 

 
 
 
 

Letter of Intent (LOI)
  

Superset ID: 1634655

 
March 21, 2022

 
Dear R SAKTHI,

 
This LOI refers to your application for employment with Cognizant Technology Solutions India Private Limited ("Cognizant")
 and subsequent discussions. Basis the information and representation provided by you, we are pleased to inform you that
we have found you suitable for the role you applied and your designation will be Programmer Trainee. Upon final scrutiny,
a formal Offer Letter with the compensation, terms and conditions, rules, regulations & policies ("Employment Agreement")
will be issued.
 
Your annual total remuneration will be INR 252,000/-. This includes an annual incentive target of INR 12,000/-. This amount
may vary depending on individual and Cognizant's performance. The detailed information on compensation and benefits will
be provided in your Offer Letter.
 
This LOI expresses only our intent to enter into a definitive Employment Agreement, subject to completion of all hiring
formalities and procedures. This document does not confer any rights or obligations upon you and Cognizant, and as such
does not constitute any contractually binding relationship between you and Cognizant.
 
This LOI from Cognizant is valid for 1 week from the date of the LOI. Hence, you are requested to accept or decline the LOI
within 1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned
time period, this LOI shall stand withdrawn, and will be considered as void. Any extension to the LOI validity will be at the
sole discretion of Cognizant. Please note that this LOI is not deemed to be considered for purposes of joining Cognizant. For
all onboarding formalities, the definitive Employment Agreement is required.
  
For further queries, related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button in the below
link. 
Use Superset ID as Candidate ID and choose Category as Letter of Intent (LOI). 
 
https://campus2cognizant.cognizant.com/Pages/Prelogin
  
Thank you for the interest and stay tuned to hear from us.
 
Yours sincerely,
 
For Cognizant Technology Solutions India Pvt. Ltd.
 
Maya Sreekumar
 
Vice President - Human Resources
 



 

 
 
 
 

Letter of Intent (LOI)
  

Superset ID: 2597847

 
March 21, 2022

 
Dear Nalini Meenakshi S,

 
This LOI refers to your application for employment with Cognizant Technology Solutions India Private Limited ("Cognizant")
 and subsequent discussions. Basis the information and representation provided by you, we are pleased to inform you that
we have found you suitable for the role you applied and your designation will be Programmer Trainee. Upon final scrutiny,
a formal Offer Letter with the compensation, terms and conditions, rules, regulations & policies ("Employment Agreement")
will be issued.
 
Your annual total remuneration will be INR 252,000/-. This includes an annual incentive target of INR 12,000/-. This amount
may vary depending on individual and Cognizant's performance. The detailed information on compensation and benefits will
be provided in your Offer Letter.
 
This LOI expresses only our intent to enter into a definitive Employment Agreement, subject to completion of all hiring
formalities and procedures. This document does not confer any rights or obligations upon you and Cognizant, and as such
does not constitute any contractually binding relationship between you and Cognizant.
 
This LOI from Cognizant is valid for 1 week from the date of the LOI. Hence, you are requested to accept or decline the LOI
within 1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned
time period, this LOI shall stand withdrawn, and will be considered as void. Any extension to the LOI validity will be at the
sole discretion of Cognizant. Please note that this LOI is not deemed to be considered for purposes of joining Cognizant. For
all onboarding formalities, the definitive Employment Agreement is required.
  
For further queries, related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button in the below
link. 
Use Superset ID as Candidate ID and choose Category as Letter of Intent (LOI). 
 
https://campus2cognizant.cognizant.com/Pages/Prelogin
  
Thank you for the interest and stay tuned to hear from us.
 
Yours sincerely,
 
For Cognizant Technology Solutions India Pvt. Ltd.
 
Maya Sreekumar
 
Vice President - Human Resources
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19-May-2022

 
Dear Aiswarya S,
B.Sc, Computer Science
Anna Adarsh College for Women, Chennai

 
Candidate ID – 21330293

 
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.

 
You have been selected for the position of Programmer Trainee.

 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 252,000/-. This includes an annual target incentive of INR 12,000
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.

 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution
of INR 19,500/- towards benefits such as Medical, Accident and Life Insurance, as applicable.
    
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.

 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.

 
Please note:

 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.

 
This offer from Cognizant is valid for only 15 days and hence you are expected to accept or decline the
offer through the company's online portal within this time-period. In case we do not receive any response
from you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any
extension to the offer validity will be at the sole discretion of Cognizant

 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.

 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill
Development (CSD) program (If offered to you) as detailed below:

 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
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based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.

 
3.1 Cognizant Internship (If offered to you):

 
Successful completion of Cognizant Internship (if offered to you), which is a pre-requisite skill and
capability development program will form a critical part of your employment with Cognizant.

 
3.2 Continuous Skill Development (CSD) Program (If offered to you):

 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.

 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.

 
4. Training - Post Joining Cognizant:
  
Upon successful completion of Internship program (If offered to you), one of the below options would be
followed based on business demands.
   
a) You could be onboarded directly to business without any additional training.
b) You could be deployed into a formal training based on business specific skill track and it can be used as
basis towards your allocation to projects/roles.
c) You could be onboarded directly to business and be given on-the- job training, specific to their project or
business needs.

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com

 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar

Vice President – Human Resources

 
I have read the offer, understood and accept the above mentioned terms and conditions.

 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com
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                                                 Compensation and Benefits

Name: Aiswarya S Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1476 17,712

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5330 63,960

6
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions

469 5,628

Annual Gross Compensation 220,500

Incentive Indication (per annum)** 12,000

Annual Total Compensation 232,500

Company's contribution towards benefits (Medical, Accident
and Life Insurance)

19,500

Annual Total Remuneration 252,000

 
Note: The Insurance amount may vary subject to market conditions from time to time.

 
As an associate you are also entitled to the following additional benefits:

 
• Floating Medical Insurance Coverage

• Round the Clock Group Personal Accident Insurance coverage

• Group Term Life Insurance

• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per

Payment of Gratuity Act
  
Leave & Vacation:

 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility

in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  

• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified

in the Maternity Benefit Act

• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity

leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  

• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages

shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 

• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the

earned PF wages or PF wages as per this letter, whichever is lesser

 
Employees State Insurance:

 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI

contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.

• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular

month which includes any recurring (or) adhoc special payouts during the month.

• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate

contributes even for one month in the said contribution period.

 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings

 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.

 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
 
This Employment Agreement ("Agreement") is made effective as of ______________________between:

 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;

 
AND

 
Aiswarya S, 21, residing at ____________________________________ (hereinafter referred to as "you",
"your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be deemed
to mean and include his/her heirs, executors and administrators) of the OTHER PART.

 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".

 
RECITAL:

 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.

 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:

 
1. Duties and Responsibilities

 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.

 
2. Place of Employment

 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.

 
3. No Alternate Employment, No Conflict, Etc.

 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
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permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
4. Confidentiality 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company.
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients.
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties.
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.

 
5. Data Protection

 
By signing below,

 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.

 
6. Work Schedule

 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
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discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.

 
7. Background Check

 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 

 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.

 
8. Compliance with Company Policies

 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:

 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy

 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.

 
9. Non-Compete and Non-Solicit Restrictions

 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.

 
10. Representations and Warranties 

 
By signing below,

 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
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contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.

 
11. Indemnity

 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.

 
12. Business Engagement, Learning and Development and Project Deployment

 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.

 
13. Unauthorized Absence

 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.

 
14. Retirement

 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.

 
15. Termination of Employment

 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 

• Misconduct, as provided in Misconduct and Disciplinary Action Policy

• Non-adherence to Associate Deployment Pool Policy

• Violation of Social Media Policy or Conflict of Interest Policy

• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'

s asset/property or reputation 

• Insubordination or failure to comply with the directions given to you by persons so authorized 

• Insolvency or conviction for any offence involving moral turpitude 

• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
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directions of the Company 

• Violation of non-disparagement obligations

• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its

client.

 
16. Deputation, Assignment and Transfer

 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 

 
17. Survival

 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.

 
18. Dispute Resolution and Governing law

 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.

 
19. General

 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.

 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.

 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.

 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.

 
Cognizant Technology Solutions India Private Limited       Aiswarya S

 
Sign: __________________                                                      Sign: _________________
Name:                                                                                         Date:
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PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear VARSHINI.G (B.Sc(COMPUTER SCIENCE)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



  
  

  

  

  

DENODO TECHNOLOGIES INDIA PRIVATE LIMITED  
Kochar Jade - 6th Floor, South Phase, Ambedkar Nagar, SIDCO Industrial Estate, Guindy,  

Chennai, Tamil Nadu 600032, India  

  

  

  

  

Kavya Kamalakannan  
No.17/405, 21st street, GKM Colony,   

Chennai-600082,Tamil Nadu, India  

12 May 2022  

  

  

Dear Kavya:  

I am pleased to offer you a position as Assistant Data Engineer in Denodo Technologies  

India Private Limited (the “Company”). You will be reporting to the Senior Technical Director in 
Chennai. This assignment may be changed and approved in writing in his sole discretion by the 

Director of the Company.  

If you decide to join us, you will receive a    

1. An Annual Gross Salary (CTC) of 4.26 Lakhs. During the term of your employement, 

you will be eligible to participate in all of Denodo India employee benefits. This 
includes comprehensive Medical and Personal Accident Insurance cover and PaidTime 

Off as per Company’s Leave Policy.  

2. Additional Perks:  Laptop, travel expenses on business trips and other expenses, as 

appropriate and approved in writing by the Company.    

3. Probation: A probationary period of six months shall be agreed. The probationary 
period shall begin when employment duties are commenced. On successful completion 

of your Probation period, your confirmation with the company is discretionary and 
subject to performance evaluation. Your employment and its continuance are subject 

to your being and remaining medically (physically & mentally) fit. If so required, 

Company may get this confirmed by the Medical Practitioner approved by the 
Company. In case of resignation/termination there will be a notice of 2 weeks from 

both parties.  

  



As an employee, you will also be eligible to receive other employee benefits as may be approved 

by the Company from time to time.  You should note that the Company may modify job titles, 
salaries and benefits from time to time as it deems necessary.  

            The Company is excited about you joining and looks forward to a beneficial and productive 

relationship. Nevertheless during the term of your employment, should you desire to leave the 
services of Denodo, you will have to give 3 months of notice or salary in lieu thereof. Similarly, 

Denodo shall be entitled to terminate your employment at any time by giving you 3 months notice 
or salary in lieu thereof.  

           The Company reserves the right to conduct background investigations and/or reference 
checks on all of its potential employees. Your job offer, therefore, is contingent upon a clearance 

of such a background investigation and/or reference check, if any.   

           For legal purposes, you will be required to provide to the Company documentary evidence 
of your identity and eligibility for employment.  Such documentation must be provided to us at the 

time of joining, or our employment relationship with you may be terminated.  

           We also ask that, if you have not already done so, you disclose to the Company any and all 

agreements relating to your prior employment that may affect your eligibility to be employed by 
the Company or limit the manner in which you may be employed.  It is the Company's 

understanding that any such agreements will not prevent you from performing the duties of your 
position and you represent that such is the case.  Moreover, you agree that, during the term of your 

employment with the Company, you will not engage in any other employment, occupation, 
consulting or other business activity directly related to the business in which the Company is now 

involved or becomes involved during the term of your employment, nor will you engage in any 

other activities that conflict with your obligations to the Company.  Similarly, you agree not to 
bring any third party confidential information to the Company, including that of your former 

employer, and that in performing your duties for the Company you will not in any way utilize any 
such information.  

           As a Company employee, you will be expected to abide by the Company's rules and 

standards.  Specifically, you will be required to sign an acknowledgment that you have read and 
that you understand the Company’s rules of conduct which are included in the Company Handbook 
which the Company plans to complete and distribute.    

          As a condition of your employment, you will also be required to sign and comply with the 

contract of employment and the confidentiality and proprietary information agreement which 
requires, among other provisions, the assignment of patent rights to any invention made during 

your employment at the Company, and non-disclosure of Company proprietary information.  
Please note that we must receive your signed Agreements before your first day of employment.     

  

  

  

  



           To accept the Company's offer, please sign and date this letter in the space provided below.  

If you accept our offer, your first day of employment will be Wednesday, June 29, 2022.  This 
letter, along with any agreements relating to proprietary rights between you and the Company, set 

forth the terms of your employment with the Company and supersede any prior representations or 
agreements including, but not limited to, any representations made during your recruitment, 

interviews or pre-employment negotiations, whether written or oral.  This letter may not be 
modified or amended except by a written agreement signed by the Director of the Company and 

you.  This offer of employment will terminate if it is not accepted, signed and returned by Monday, 

May 16, 2022.  

  

  

We look forward to your favorable reply and to working with you at Denodo.    

 Sincerely,  

  
                                                                 Angel Viña  

                                                                Director  

Agreed to and accepted:  

Signature:     

Printed Name: KAVYA KAMALAKANNAN 

Date:  15/05/2022    

  

  

  

  

  

  

  

  

  
 



Employee Name : Kavya Kamalakannan  

  

Pay Component  
% of Fixed  

      Pay  

Monthly  

INR   

Annual 

INR  

(A) Fixed Compensation       

Basic Salary  50.00%  17,750 213,000  

House Rent Allowance (HRA)  25.00%  8,875 106,500  

Leave Travel Allowance  7.50%  2,663 31,950  

Other allowances  8.21%  2,913 34,950  

Broadband/Cell Reimbursement  4.23%  1,500 18,000  

Employer contribution to Provident Fund       5.07%  1,800 21,600  

Total Fixed Compensation   35,501 426,000  

       

        

(C)Group Medical insurance for employee + spouse+ 2 children + 

parents and Personal Accident Insurance  

  
2,000 24,000  

       

Total Cost to Company (CTC)   37,501 450,000  

Total Cost to Company (CTC) in Lakhs   0.38 4.50  

       

      

CTC   450,000  

Bonus     

Total   450,000  

  



                                                  
 

25/04/2022 
      STRICTLY PRIVILEGED & CONFIDENTIAL 

 
 

 25/04/2022
 

 Ms. Gururagavarshini Ramanathan
  No.15/5, Mettu Street, Villivakkam,

 Chennai
 Tamil Nadu

 0 - 600049
 
Dear  , Gururagavarshini Ramanathan
  
We are pleased to offer you a position with Conde Nast (India) Private Limited (“We”/”Company”), a 
company  incorporated  under  the  Companies  Act,  1956  and  having  its  registered  office  at  2nd  Floor, 
Darabshaw House, Shoorji Vallabhdas Marg, Ballard Estate, Mumbai - 400 001. Your employment will 
be subject  to  the following terms and conditions contained in this  letter (the “Agreement”), should you 
agree to and accept the same by executing this Agreement on the last page.   
 
1. DESIGNATION AND DEPUTATION: 
 

Your  designation  will  be  Associate  of  the Company. This position will be located in  the Chennai 
office. You are required to comply with all the Company's rules, regulations and policies from time to 
time in force and to comply with the Company's lawful and reasonable instructions. 

 
2. EMPLOYMENT AND TERM: 
 

2.1. Your  employment  with  the  Company  will  commence  with  effect  from  01/08/2022  (“Date  of 
Employment”).  The  term  of  this  Agreement  shall  be  deemed  to  have  begun  from  Date  of 
Employment, however you would be on probation for the first Six (6) months from such Date of 
Employment  during  which  the  Company  shall  be  entitled  to  conduct  a  thorough  background 
check on You (“Probationary Period”). Notwithstanding the foregoing, nothing in this clause 
shall  limit  the Company’s right  to  terminate your employment prior  to  the end of  the Term of 
this Agreement.  
 

2.2. At  the end of  the Probationary Period, your employment with the Company shall be deemed to 
be  confirmed  unless  the  Company  sends you any contrary communication in writing (e-mails 
permitted).   

 
 

 1 
    



                                                  
 
3. REMUNERATION AND TAXES: 

 
3.1. Your  total  cost  to  the  Company  will  be  396000 Three  Lakhs  Ninety-Six INR  /-  (Rupees 

Thousand   per annum. The Company will deduct all such taxes as is required under law. only) 
Your annualized salary is inclusive of vacation pay.  
 

3.2. You shall be entitled to an Annual Performance Bonus subject  to your  individual performance 
with the Company as per the Bonus Program of the Company. 

 
4. You  represent  and  warrant  that  you  will  not  use  or  integrate  in  your  Contribution any third-party 

materials or data  that are not validly licensed to the Company unless previously authorized by your 
reporting officer in the Company.  
 

5. You  represent  and  warrant  that  you  have  not violated the Intellectual Property Rights of any third 
party and covenant that you shall not violate the Intellectual Property Rights of any third party in the 
course of your employment with the Company. Provided that in the event the Company is held liable 
for  the  violation  of  any  Intellectual  Property  Rights  by  you,  you  undertake  to  indemnify  the 
Company or Affiliate as  the case may be against any and all losses, liabilities, claims, actions, costs 
and expenses, including reasonable attorney’s fees and court fees resulting therefrom. 

 
6. TERMINATION: 
 

6.1. Either  Party  may  terminate  this  Agreement,  with or without cause, upon written notice to  the 
other  Party.  The  termination  would  be  effective  after  Two  (2)  months  from  the  date  of  the 
receipt  (by  the  other  Party)  of  such  notice  (hereinafter  referred  to  as  the  “Notice  Period”). 
Alternatively,  the  Company  may  terminate  your  employment  with  immediate  effects,  upon 
giving  you Two (2) months’ salary in  lieu of notice or pro-rated salary for  the balance Notice 
Period  in  case you have been permitted to work during part of  the Notice Period. In case you 
have given a notice to terminate this Agreement, the Company may, at its sole discretion, permit 
you  to leave service during the Notice Period without any salary in  lieu of notice or pro-rated 
salary  for  the balance notice period. In relation to  this clause, “Termination Date” means the 
date  on  which  the  Notice  Period  expires  or  the  date,  on  which  you  are  asked  to discontinue 
service, whichever is earlier. Notwithstanding anything aforesaid, termination of this Agreement 
by you shall be subject to the satisfactory completion of all your existing duties, obligations and 
projects etc.  

 
6.2. You  would be on probation for  the first Six (6) months from the Date of Employment, during 

which the services can be terminated by the Company for any reason whatsoever giving a notice 
of Thirty (30) days unless such termination is due to You not passing/qualifying the background 
check, in which case the Company may terminate this Agreement with immediate effect by way 
of  a  notice in writing. In any case,  the Company may opt  to  terminate your employment with 
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immediate  effect  during  the  Probationary  Period,  upon  giving you Thirty (30) days salary in 
lieu of notice period or pro-rated salary for the balance notice period. 

 
Please note,  this offer  is conditional  to obtaining a positive background verification which is conducted 
as  part  of  the  pre-employment  process  and  a  detailed  employment  contract/appointment  letter  being 
entered  into  between  you  and  the  Company  as  per  the rules, regulations and policies of  the Company 
which  you  would  be  required  to  comply  with.  The employment agreement/appointment  letter shall be 
along  the  lines  of  broad  terms  of  the  offer  as  set  out  herein  and  shall  include  the  specific  details  in 
relation to your employment with the Company. 
 
Please sign and return the duplicate of this letter to the undersigned to indicate your acceptance. We look 
forward to your association with us. 
 
Yours sincerely, 

 
For and on behalf of  
Conde Nast (India) Private Limited, 

 
 
 
 
 

_____________________ ________________________ 
Sudhir Rao I accept 
GPT India Head  Gururagavarshini Ramanathan 

 
Encl: Annexure A  
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ANNEXURE - A 
COMPENSATION DETAILS 

 
Name:  Gururagavarshini Ramanathan 
Designation:  Associate 
Particulars  Annual (INR)  Monthly (INR) 
Basic salary  180000  15000 
House Rent Allowance  72000  6000 
Management Allowance  38400  3200 
Food Coupons  24000  2000 
Leave Travel Allowance  15000  1250 
Gross Amount (A)  329400  27450 
Employer Contribution - PF  21600  1800 
Gratuity  9000  750 
Retirals (B)  30600  2550 
Annual Performance Bonus (C)  36000  3000 
COST TO COMPANY (A+B+C)  396000  33000 
In addition to the compensation, you will also be eligible for: 
Mobile Expenses: The Company will reimburse employees up to INR 1000/- or on the actual bill amount, 
whichever is lesser upon submission of relevant bills.  
Wi-Fi or Broadband Expenses: Further, the Company will also reimburse employees up to INR 2000/- or 
on the actual bill amount, whichever is lesser upon submission of relevant bills. 
The Company also provides, subject to the procedures and internal guidelines of the Company, a – 
1) Group Medical Coverage(GMC) Policy for self, spouse, upto two (2) children, parents or parents-in-

law  such  that  for  self,  spouse,  and  upto  two  (2)  children  the  insurance  amount  shall  be  upto  INR 
7,00,000/-, however for parents or parents-in-law, the insurance cap is upto INR 5,00,000/- ; 

2) Group  Term  Life  Insurance(GTLI)  of  a  sum  of  three  times  the  CTC  amount  or  upto  INR 
1,50,00,000 (One and a half Crores), whichever is lesser; and 

3) Group Personal Accidental Coverage (GPAC) for a sum being not more than INR 73,00,000/-.  
 

I have read and understood the compensation structure stated above and hereby signify my 
acceptance of the same. 

 
 
Signature………………………                                                             

 4 
    



                                                  
 

 Gururagavarshini Ramanathan
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25/04/2022 
      STRICTLY PRIVILEGED & CONFIDENTIAL 

 
 

 25/04/2022
 

 Ms. Kiruba Sivakumar
  No: 13/12, K K Nagar, Indira Nagar, Villivakkam,

 Chennai
 Tamil Nadu

 India - 600049
 
Dear  , Kiruba Sivakumar
  
We are pleased to offer you a position with Conde Nast (India) Private Limited (“We”/”Company”), a 
company  incorporated  under  the  Companies  Act,  1956  and  having  its  registered  office  at  2nd  Floor, 
Darabshaw House, Shoorji Vallabhdas Marg, Ballard Estate, Mumbai - 400 001. Your employment will 
be subject  to  the following terms and conditions contained in this  letter (the “Agreement”), should you 
agree to and accept the same by executing this Agreement on the last page.   
 
1. DESIGNATION AND DEPUTATION: 
 

Your  designation  will  be  Associate  of  the Company. This position will be located in  the Chennai 
office. You are required to comply with all the Company's rules, regulations and policies from time to 
time in force and to comply with the Company's lawful and reasonable instructions. 

 
2. EMPLOYMENT AND TERM: 
 

2.1. Your  employment  with  the  Company  will  commence  with  effect  from  01/08/2022  (“Date  of 
Employment”).  The  term  of  this  Agreement  shall  be  deemed  to  have  begun  from  Date  of 
Employment, however you would be on probation for the first Six (6) months from such Date of 
Employment  during  which  the  Company  shall  be  entitled  to  conduct  a  thorough  background 
check on You (“Probationary Period”). Notwithstanding the foregoing, nothing in this clause 
shall  limit  the Company’s right  to  terminate your employment prior  to  the end of  the Term of 
this Agreement.  
 

2.2. At  the end of  the Probationary Period, your employment with the Company shall be deemed to 
be  confirmed  unless  the  Company  sends you any contrary communication in writing (e-mails 
permitted).   

 
 

 1 
    



                                                  
 
3. REMUNERATION AND TAXES: 

 
3.1. Your  total  cost  to  the  Company  will  be  396000 Three  Lakhs  Ninety-Six INR  /-  (Rupees 

Thousand   per annum. The Company will deduct all such taxes as is required under law. only) 
Your annualized salary is inclusive of vacation pay.  
 

3.2. You shall be entitled to an Annual Performance Bonus subject  to your  individual performance 
with the Company as per the Bonus Program of the Company. 

 
4. You  represent  and  warrant  that  you  will  not  use  or  integrate  in  your  Contribution any third-party 

materials or data  that are not validly licensed to the Company unless previously authorized by your 
reporting officer in the Company.  
 

5. You  represent  and  warrant  that  you  have  not violated the Intellectual Property Rights of any third 
party and covenant that you shall not violate the Intellectual Property Rights of any third party in the 
course of your employment with the Company. Provided that in the event the Company is held liable 
for  the  violation  of  any  Intellectual  Property  Rights  by  you,  you  undertake  to  indemnify  the 
Company or Affiliate as  the case may be against any and all losses, liabilities, claims, actions, costs 
and expenses, including reasonable attorney’s fees and court fees resulting therefrom. 

 
6. TERMINATION: 
 

6.1. Either  Party  may  terminate  this  Agreement,  with or without cause, upon written notice to  the 
other  Party.  The  termination  would  be  effective  after  Two  (2)  months  from  the  date  of  the 
receipt  (by  the  other  Party)  of  such  notice  (hereinafter  referred  to  as  the  “Notice  Period”). 
Alternatively,  the  Company  may  terminate  your  employment  with  immediate  effects,  upon 
giving  you Two (2) months’ salary in  lieu of notice or pro-rated salary for  the balance Notice 
Period  in  case you have been permitted to work during part of  the Notice Period. In case you 
have given a notice to terminate this Agreement, the Company may, at its sole discretion, permit 
you  to leave service during the Notice Period without any salary in  lieu of notice or pro-rated 
salary  for  the balance notice period. In relation to  this clause, “Termination Date” means the 
date  on  which  the  Notice  Period  expires  or  the  date,  on  which  you  are  asked  to discontinue 
service, whichever is earlier. Notwithstanding anything aforesaid, termination of this Agreement 
by you shall be subject to the satisfactory completion of all your existing duties, obligations and 
projects etc.  

 
6.2. You  would be on probation for  the first Six (6) months from the Date of Employment, during 

which the services can be terminated by the Company for any reason whatsoever giving a notice 
of Thirty (30) days unless such termination is due to You not passing/qualifying the background 
check, in which case the Company may terminate this Agreement with immediate effect by way 
of  a  notice in writing. In any case,  the Company may opt  to  terminate your employment with 

 2 
    



                                                  
 

immediate  effect  during  the  Probationary  Period,  upon  giving you Thirty (30) days salary in 
lieu of notice period or pro-rated salary for the balance notice period. 

 
Please note,  this offer  is conditional  to obtaining a positive background verification which is conducted 
as  part  of  the  pre-employment  process  and  a  detailed  employment  contract/appointment  letter  being 
entered  into  between  you  and  the  Company  as  per  the rules, regulations and policies of  the Company 
which  you  would  be  required  to  comply  with.  The employment agreement/appointment  letter shall be 
along  the  lines  of  broad  terms  of  the  offer  as  set  out  herein  and  shall  include  the  specific  details  in 
relation to your employment with the Company. 
 
Please sign and return the duplicate of this letter to the undersigned to indicate your acceptance. We look 
forward to your association with us. 
 
Yours sincerely, 

 
For and on behalf of  
Conde Nast (India) Private Limited, 

 
 
 
 
 

_____________________ ________________________ 
Sudhir Rao I accept 
GPT India Head  Kiruba Sivakumar 

 
Encl: Annexure A  
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ANNEXURE - A 
COMPENSATION DETAILS 

 
Name:  Kiruba Sivakumar 
Designation:  Associate 
Particulars  Annual (INR)  Monthly (INR) 
Basic salary  180000  15000 
House Rent Allowance  72000  6000 
Management Allowance  38400  3200 
Food Coupons  24000  2000 
Leave Travel Allowance  15000  1250 
Gross Amount (A)  329400  27450 
Employer Contribution - PF  21600  1800 
Gratuity  9000  750 
Retirals (B)  30600  2550 
Annual Performance Bonus (C)  36000  3000 
COST TO COMPANY (A+B+C)  396000  33000 
In addition to the compensation, you will also be eligible for: 
Mobile Expenses: The Company will reimburse employees up to INR 1000/- or on the actual bill amount, 
whichever is lesser upon submission of relevant bills.  
Wi-Fi or Broadband Expenses: Further, the Company will also reimburse employees up to INR 2000/- or 
on the actual bill amount, whichever is lesser upon submission of relevant bills. 
The Company also provides, subject to the procedures and internal guidelines of the Company, a – 
1) Group Medical Coverage(GMC) Policy for self, spouse, upto two (2) children, parents or parents-in-

law  such  that  for  self,  spouse,  and  upto  two  (2)  children  the  insurance  amount  shall  be  upto  INR 
7,00,000/-, however for parents or parents-in-law, the insurance cap is upto INR 5,00,000/- ; 

2) Group  Term  Life  Insurance(GTLI)  of  a  sum  of  three  times  the  CTC  amount  or  upto  INR 
1,50,00,000 (One and a half Crores), whichever is lesser; and 

3) Group Personal Accidental Coverage (GPAC) for a sum being not more than INR 73,00,000/-.  
 

I have read and understood the compensation structure stated above and hereby signify my 
acceptance of the same. 

 
 
Signature………………………                                                             
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 Kiruba Sivakumar
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Getfarms,7th Floor – Awfis, Bascon Futura SV IT Park, Venkatanarayana Rd, Parthasarathi 

Puram, T.Nagar, Chennai - 600017, Tamil Nadu, India 

Mail ID – info@getfarms.in, Phone No. –91763 81849.Website – www.getfarms.in 

 

     Date: 11th Jul 2022 

Dear Ms. Vinisha M 

  
Sub: Offer Letter 

Thank you for exploring career opportunities with GetFarms. You have successfully completed our 

selection process and we are pleased to make you an offer of employment. You have been selected for the 

position of Business Associate at GetFarms - Chennai. And your appointment will be governed by the 

terms and conditions below. Your Take home Salary will be Rs 15,000 P/m.  

 

1. Place of Posting  

You will be based at our office in Chennai and Date of Joining is 11th Jul 2022. However, your services are 

transferable and you may be seconded or deputed to any operation under the management of GetFarms, 
their parents, subsidiaries, affiliates or clients whether in India or abroad.  

 

2. Probation Period  

You will be on probation for a period of 6 months before the date of joining; the first 15 days will be your 

training period for an evaluation with salary. During the probationary period we will evaluate your work, 

including your interaction with colleagues and customers (if applicable) to determine whether you are 
suitable for the position. If the probationary period is completed successfully, the notification will state 

that you are suitable for permanent employment. If it has not been executed successfully, necessary steps 

will be taken to inform you of the results and begin the termination process. 

 

3. Notice Period You may terminate your employment by giving Two months’ notice in writing to the company or by payment of Two months’ base salary in lieu thereof. The company may terminate your employment by 
giving you a one-month notice in writing. If in case of a skill issue, we will take immediate action. 

 

4. Miscellaneous Provisions  

Arbitration: In case of any dispute between the parties arising under the Terms and Conditions of 

Employment or in any manner connected to it shall be settled through Arbitration under Indian 

Arbitration and Conciliation Act, 1996 by the sole Arbitrator to be appointed by the GetFarms. The seat, 
or legal place, of arbitration shall be Chennai. The Arbitration award shall be final and binding upon the 

Parties.  

 

You are requested to sign a copy of this letter and give it back to the company in token of acceptance of 

policy & procedures. Please note that the obligations under this letter of appointment starts immediately 

on your signing and accepting the company's policy & procedures.  

 
We look forward to welcoming you to GetFarms. 

 

Yours sincerely,       

 

Received, read, understood and accepted. 

 

 
 

             

         Signature:  

 

 

B. SasthriBabu        Name:  

Managing Director       Date: 

 

 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear SUBIKSHA. A(B.Sc(COMPUTER SCIENCE)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 





03-Jul-2022

Divya K
INDIA

Dear Divya K,

1. This has reference to the selection process for apprenticeship opportunity at Mindtree.

2. We take pleasure in informing you that you have been selected as an APPRENTICE in Mindtree.

3. You shall initially undergo Orchard Learning Programme conducted by Mindtree, which helps you to transition
to the corporate world of technology solutions.

4. You will also be required to enroll for the Mindtree sponsored M-Tech Program by Birla Institute of
Technology & Science, Pilani.

5. Mindtree has training centers in Bangalore, Hyderabad, Chennai, Pune, Noida and Kolkata. Based on the
preference expressed by you during the selection process, you shall initially undergo training at Mindtree training
center in Chennai (Orchard Learning Programme), which helps you to transition to the corporate world of
technology solutions. The details of the programme and the specific address of the training location in Chennai will
be provided separately closer towards the joining date. Mindtree reserves the right to change the training campus
location based on business needs prior to or during your training period.

6. The period of Orchard Learning Programme is about 90 days and on successful completion of the programme,
you shall be deployed at a location as per the business requirement of Mindtree. However, the exact duration and
nature (either virtual or in-person) of the training program may vary based on the track and specific requirements.
Exact duration and nature of the training shall be communicated upon joining and allocation into a technology
track.

7. The terms and conditions of your apprenticeship are set out in Annexure 1 below. This APPRENTICE offer
letter along with the terms and conditions constitute the entire agreement in relation to your apprenticeship with
Mindtree.

8. You shall arrange to produce the following documents at the time of reporting for training or such other time
prior to your date of joining, as may be required by Mindtree, for the purpose of completing the joining
formalities:

- 10th, 12th and graduation (all semesters) mark sheets originals; 
- Degree completion/provisional certificate originals;
- Pan card original;
- Aadhaar card original; and
- Voter ID / Driving license original.

{{Sig_es_:signer:signature}}
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If the above terms and conditions are acceptable, you may confirm your acceptance by digitally signing this
APPRENTICE offer within 5 days from the date of receipt of this mail and offer document.

If you have any questions or need any clarification, please do not hesitate to contact us at
Campus.Offers@mindtree.com.

Thank you, 
For Mindtree Limited

Shalini Macaden
VICE PRESIDENT - PEOPLE FUNCTION

{{Sig_es_:signer:signature}}
Mindtree Ltd T   +91 80 6706 4000 Candidate No: TN/80037110/22

RVCE Post, Mysore Road F   +91 80 6706 4100
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Annexure 1:- Apprenticeship Terms and conditions

1. TERMS & CONDITIONS

This offer along with its Exhibits relating to intellectual property protection and non-compete agreement
annexed hereto at Exhibit 1 and Appendix's contains broad terms and conditions of service governing
your apprenticeship. You are also bound by the terms in the attached Exhibits, the additional documents
you execute upon joining Mindtree and other terms and conditions communicated to you from time to
time including but not limited to Mindtree's Policies, rules, regulations and Code Of Conduct ("Policies").
You are requested to contact the People Function Representative for any clarifications on Policies, which
are applicable to you and also refer the Mindtree intranet portal for Policies and updates.

Your apprenticeship is offered with a clear understanding that your apprenticeship is on a whole-time
basis and that you will not undertake any other part time/full-time work, without the prior written consent
of the Company. Other than the compensation mentioned herein, no additional payments will be due to
you. We expect you to keep the compensation details confidential at all times.

2. TRANSFER

You could be transferred at Company's discretion to any of other offices/branches/subsidiaries/affiliates/
holding company/department in India or outside India, should the need arise including client location on
whose projects you have been deployed. You will abide by the Company's Policies as may be in effect
from time to time with respect to your role, function, grade or location where you work in. In case you
are deputed to a client location, you shall abide by the client policies applicable to you so that you do
not commit any breach which adversely impacts Mindtree.

3. RETIREMENT

Subject to your physical fitness, mental fitness, compliance with our Policies and any other rules of the
Company established from time to time and performance of your role, you shall retire on the last day of
the month of your fifty eighth birthday unless an earlier date is decided mutually or under a change in
laws applicable to you. For the purpose of age calculation, the date of birth as declared in the Mindtree
application form will be treated as final. 

4. INTELLECTUAL PROPERTY RIGHTS

If you, by virtue of your apprenticeship, conceive any new or advanced methods of improving
process/formulae/systems in relation to the operation of the Company or create documents, reports or any
other material capable of intellectual property protection, those, will be fully communicated to the
Company and will remain sole right/property of the Company. Additional terms and conditions related to
intellectual property and non-compete are contained in the Exhibit 1 which you should carefully read and
abide by.

5. CODE OF CONDUCT AND OTHER REFERENCES

An essential condition of your apprenticeship is to abide by the Mindtree Policies and all other rules
notified from time to time. We recommend that you refer the Mindtree intranet and other available
resources from time to time and keep in mind the terms and conditions of the Exhibits, the Mindtree 

{{Sig_es_:signer:signature}}

Mindtree Ltd T   +91 80 6706 4000 Candidate No: TN/80037110/22
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Policies and other documents that you sign upon joining Mindtree. Any breach of Code of Conduct or
any Mindtree Policies may result in termination of your services for breach without notice or
compensation.

6. TAX IMPLICATIONS

You are solely responsible for declarations and implications arising thereof for all personal income tax
purposes.  Mindtree shall make deductions of tax as required by law. Any false declarations in respect of
financial disclosures shall be a cause for termination at Mindtree's discretion.

7. BACKGROUND CHECK & REFERENCES

We would be conducting a background and reference check on your educational details upon consent.

Your apprenticeship with us and your continuation in service is contingent upon our obtaining a
satisfactory report on the background check conducted by our approved agency which you have mentioned
in your application

If any of the information provided by you is found to be inaccurate now or later, or if you suppress any
material information, Mindtree at its sole discretion can take necessary action including but not limited to
termination of your apprenticeship with or without notice or compensation. In certain client projects, our
clients may request additional checks which you shall comply with.

In securing this offer, you have represented that you have certain educational qualifications. Hence We
understand that you shall provide proofs of such qualifications which We find satisfactory when asked by
us or our background check agencies.

In the event of non-cooperation with the background check process, including but not limited to
non-submission of requested documents and lack of response to calls and/or mails, Mindtree may, at its
sole discretion, choose to terminate the apprenticeship contract between Mindtree and you with or without
notice or compensation.

8. ORCHARD LEARNING PROGRAM AND M-TECH PROGRAM

On joining as an apprentice, you will be part of our Orchard Learning Program. The Orchard Learning
Program will consist of new age methods that enable you with real world problem solving capabilities.
Orchard Learning Program spans for about 90 calendar days. However, the duration could be shortened
or extended based on the business requirements and an individual's readiness for working on projects as
determined by Mindtree.

The Orchard Learning Program is intensive and fast paced, requiring your focus and hard work, to learn
effectively and demonstrate capabilities expected by Mindtree. You are required to ensure your 100%
availability and undivided attention during the tenure of the program.

You will be continuously assessed and given feedback by experts throughout the learning program. You
will be provided opportunities to demonstrate the acquired capabilities on skills such as Communication,
design, programming, problem solving, presentation and professionalism on engineering, business and
social projects. You must clear a set of mandatory capabilities, as the qualifying criteria, for successful
completion of Orchard Learning Program. The details of qualifying criteria will be communicated to you
through a separate Learning Advisory Document  which will be provided to you after you join.

{{Sig_es_:signer:signature}}

Mindtree Ltd T   +91 80 6706 4000 Candidate No: TN/80037110/22

RVCE Post, Mysore Road F   +91 80 6706 4100

Bangalore 560 059 W   www.mindtree.com 4

Divya. K (Jul 7, 2022 11:30 GMT+5.5)



Your continued apprenticeship with Mindtree is subject to your meeting the qualifying criteria during and
at the end of the Orchard Learning Program. If you do not meet the qualifying criteria, you will be
asked to leave the services with no further assurances, risk or liability of Mindtree. Unless otherwise
confirmed in writing, you will be deemed to be under the Orchard Learning Program.

As you have been informed, you have been selected to enroll in the four (4) year M-Tech Program
provided by Birla Institute of Technology & Science, Pilani. The said M-Tech Program is being sponsored
by Mindtree and therefore you are required to ensure that you complete the course on time and with the
utmost dedication. In the event you are unable to complete the program for reasons solely attributable to
you or if you leave Mindtree, Mindtree will be entitled to recover from you an amount equal to INR
75,000 (Rupees Seventy Five Thousand).

You also agree that in the event you are unable to complete any semester of the M-Tech Program for
reasons solely attributable to you as per the timelines prescribed in the M-Tech Program, Mindtree will
not be obligated to pay your fees for the next semester and in the event you wish to continue the
M-Tech Program, you will be required to incur any extra costs for completing the semester and you will
also be required to pay the fees for the next semester.

9. PERSONAL DATA

For the purposes of your apprenticeship, We need to collect, hold, process and transfer your Personal
Data about you (such as your name, date of birth, education, contact information, PAN, Aadhar number
etc.) as it is necessary for the administration, management and performance of your apprenticeship
contract. We shall provide you a Privacy Notice upon acceptance of this offer to make you aware of
what personal data We collect, how We use it and how We protect it during the course of your
apprenticeship.

10. COMPENSATION AND BENEFITS

During the apprenticeship period, you will be paid a stipend as detailed in Appendix 1. All payouts will
be on the last working day of the month, unless otherwise mentioned. Any payment will be after
deduction of applicable taxes prevailing at the time of payout. You will be covered under insurance from
the date of joining, as detailed in Appendix 1.

11. VACATION AND LEAVE

No leaves are allowed during the Orchard Learning Program except the statutory holidays and other
Mindtree holidays applicable to the Orchard Learning Program candidates in general.

12. TERMINATION

a) Termination for cause

Your apprenticeship with Mindtree will be terminated without any notice or stipend or compensation
in lieu of notice in the below circumstances which you agree are reasonable and acceptable:

- Failing to meet the qualification criteria during the Orchard Learning Program
assessment
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- Unauthorized absence during the Orchard Learning Program
- Non-compliance to Mindtree integrity policy and other disciplinary expectations
- Non-compliance with the M-Tech course requirements or code of conduct violation in

BITS Pilani.

Examples of acts which cause termination on disciplinary grounds are employing unfair means during
assessments, submitting fake bills for any reimbursements, submitting fake medical certificates, 
submitting fake documents, misuse of access cards, not being available in office without prior
intimations and for unreasonable durations, not clearing background verification checks, misuse of
Company assets, violation of Company policies & Code of Conduct, indulging in acts of sexual
harassment, persistent irregularity in attending the learning sessions without valid reasons, being
absent for assessments without prior permission, becoming insolvent, absconding etc. This list is only
indicative and not comprehensive.

If Mindtree terminates your apprenticeship, for reasons other than your performance (meeting the
qualifying criteria during and at the end of the Orchard Learning Program) and disciplinary grounds,
you will be terminated from your apprenticeship with immediate effect and return Mindtree assets
immediately.

b) Termination for convenience

If you wish to terminate your apprenticeship during apprenticeship period, you will be required to
notify your resignation in writing by giving atleast 3 months advance notice. On acceptance of your
resignation, you will be intimated about your relieving date and you are expected to comply with all
separation procedures and return of the Mindtree assets, within two working days.

Common guidelines to be complied with, on termination for any reason

a) On termination of your apprenticeship for any reason, you shall comply with Mindtree's
separation procedures, sign all required documents and return all Mindtree assets with you. Mindtree
will not be bound to pay the final dues, if any, till you have completed all the separation procedures
and returned all the payments that Mindtree may have due from you under any loans, liens, or
borrowings you may have made.

b) If there is any failure to comply with the separation procedures within a reasonable time
frame, then it may be handled as termination on disciplinary grounds based on assessment of the
circumstances.

c) Mindtree, at its sole discretion, may extend the time frame of notice period for compliance.

d) In the event of your termination of apprenticeship for any reason prior to completion of the
M-Tech Program you will be required as mentioned in Clause 8 to repay an amount equal to INR
75,000 (Rupees Seventy Five Thousand).

13. OTHER AGREEMENTS

You may be required to sign necessary agreements with Mindtree and its clients as required and complete
various formalities as per those agreements at the time of joining and during the tenure with the
Company. You may also be required to sign other agreements with the Company, as the Company may 
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decide from time to time, in order to secure the interests of the Company and also to ensure your
performance and adherence to all terms, conditions, rules and regulations of the Company.

14. REIMBURSEMENT OF TRAVEL EXPENSE FOR JOINING MINDTREE

Expenses incurred by you for joining at a Mindtree location will be borne by you and will not be
reimbursed by Mindtree. This clause is not applicable in case the program is to be conducted virtually
throughout.

15. PERSONAL SAFETY AND CONDUCT

You understand during your training and employment with Mindtree, you shall be responsible for your
conduct and personal safety. You shall indemnify Mindtree, its directors and employees from any claims,
legal or financial arising out of your own actions or omissions or indulging in activities that endanger
your personal safety and release Mindtree of all liabilities to you or your family arising from your acts
or omissions.
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Appendix 1

Stipend Details

The monthly stipend payable to you in the first year of service will be equal to INR 15,750 . This will
be excluding the corporate insurance cover, the cost of which will be borne by Mindtree.

Particulars Amount

Stipend 15,750.00 

Insurance 642.00 

Total Monthly Gross 16,300.00 

Annual Cost to Company 195,600.00 
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Exhibit 1 -  INTELLECTUAL PROPERTY PROTECTION AND NON-COMPETE AGREEMENT

THIS AGREEMENT FOR INTELLECTUAL PROPERTY PROTECTION AND NON-COMPETE is
executed between Mindtree Limited, incorporated under the Indian Companies Act 1956 with its registered
office at Mindtree Ltd., West Campus, Global Village, RVCE Post, Mysore Road, Bangalore-560059,
hereafter referred to as "Mindtree" and Divya K hereinafter "You" upon acceptance of the apprenticeship
offer and joining Mindtree in an apprenticeship status under the Apprenticeship Contract.

Your apprenticeship commences on the date of joining Mindtree as mentioned in the Joining Report you
sign. This Agreement is deemed effective from such joining date.

You understand that Mindtree has developed and uses commercially valuable information including but not
limited to technical, non-technical and other information in the various existing and projected areas of our
business. To protect our legitimate interests, it is necessary to protect certain information (1) as
confidential and trade secret and/or (2) by intellectual property rights such as patent, copyright, and/or
other means of protection available under the laws (Information).

You may become acquainted and deal with such Information and may contribute to such information
during your apprenticeship. Hence to protect such valuable information, in consideration of the stipend
Mindtree provides to You, You hereby accept the terms and conditions below:

1. DEFINITIONS

As used in this Agreement, the terms have the below definitions and as defined in the Offer Letter
above:
a) "Cause for termination." "Cause" shall be defined to mean any reason or rationale for which
Mindtree in its sole discretion and reasonably discretion deems it necessary to terminate, dismiss or
suspend your services. Causes for dismissal include but not be limited to: Misconduct or negligence in the
performance of, or persistent failure to perform your duties as an apprentice; Commission of an act of
dishonesty, disloyalty of fraud in connection with your apprenticeship; Drug or alcohol use, or being
under the influence of same, during working hours or on duty of Mindtree, conviction of, or plea of nolo
contendere in, a crime, whether or not related to your apprenticeship; Breach of the provisions of this
Agreement, conditions of the offer letter set out above (Offer Letter), Code of Conduct procedures or
breach of  Mindtree or applicable client policies, commission or omission of any act which is detrimental
to reputation of the Company.

b) "Client" shall mean such entities which are engaged or in the process of or have the prospect of
entering into a business relationship with Mindtree or its affiliates or subsidiaries.

c) "Compensation" means all payments and benefits provided to You by Mindtree during your
apprenticeship, including, but not limited to, those set forth in the Offer Letter which shall be sufficient
for and be deemed to be part of consideration for this Agreement as well.

d) "Output" means those work products including but not limited to codes, derivatives customizations,
enhancements, applications, documents, reports, proposals, statements, work flows and all other material.
You make resulting partly or wholly from your apprenticeship with Mindtree.

e) "Employer or Company" means Mindtree Limited and any business entity, which may be a
subsidiary or affiliate of Mindtree Limited.
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f) "Intellectual Property" means all innovations, inventions, technology, engineering, trade secrets,
trademarks,  patents, copyrights to any copyrightable material, software systems, designs, programs,
improvements, modifications, marks, mask works, new ideas, concepts, work products and developments,
publications, manuals, business procedures, business, operational and marketing plans,  programs, and
processes, policies, techniques, know -how and methods of operations of Mindtree, including any such
items developed, conceived or originated, either individually or jointly with others, by  You during the
course of your apprenticeship with Mindtree. The definition of "Intellectual Property" is intended to have
the broadest meaning as permitted under applicable laws.

g) "Prospect" means and includes the entities with which Mindtree aspires to have a business
agreement or understandings. 

h) "Restricted Period" shall mean the period of apprenticeship and a further period ending 12 months
following the termination/resignation or otherwise ending of your apprenticeship with Mindtree.

2. REPRESENTATIONS AND WARRANTIES.

You represent and warrant that:
a) Your apprenticeship with Mindtree does not cause directly or indirectly the breach of any
agreements between You and third parties and you have no conflict of interest in your apprenticeship with
Mindtree.

b) You warrant that Mindtree is the sole and exclusive owner of all rights and remedies in
Confidential Information you receive from Mindtree and Intellectual Properties you create for Mindtree.

c) You shall not engage in any action, or refrain from engaging in any action, where such action or
inaction or act or omission may cause directly or indirectly the breach of any agreements between You
and third parties including but not limited to confidentiality or non-disclosure agreements or breach of
Intellectual Property Rights.

d) You shall devote full time and attention to your Mindtree apprenticeship and perform your
obligations in full compliance of Policies/practices of Mindtree as updated from time to time.

e) The Compensation included in the Offer Letter is the full and total compensation for the services
and for the commitments made under this Agreement. You are not entitled any other compensation which
is not included in the Offer Letter including, but not limited to, royalties, bonuses, and additional
benefits.

f) You agree to hold in confidence all Confidential Information disclosed to you or developed by you
in connection with the apprenticeship and agree that Mindtree is the sole and exclusive owner of all rights
and remedies therein. You shall not, without our written permission use the Confidential Information for
any reason other than to enable You to properly and completely perform the apprenticeship obligations.
You shall not reproduce or make copies of the Confidential Information or of your Output, except as
required in the performance of your apprenticeship.

g) Upon termination of your apprenticeship for any reason whatsoever, You shall promptly return all
Confidential Information and all correspondence, drawings, blue prints, manuals, letters, notes, notebooks,
reports, flowcharts, programs, proposals, documents concerning our Clients and all other documents,
writings, and materials, laptops, software, tools or other assets utilized by You together with any copies
or other reproductions thereof made by You or in your possession or control.
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h) You have a 'Duty to Speak' and You shall immediately notify us of any information or event
which comes to your attention which indicates there has been or might be a loss of confidentiality of
such Confidential Information or an actual or potential compromise of Mindtree or its Clients' Intellectual
Property Rights.

i) You agree to abide by the requirements defined under any security, privacy or other regulations or
certifications which Mindtree is obligated to comply or is certified to is certified in future.

j) You shall comply with all reasonable requirements/obligations which Mindtree or its Clients require
You to undertake including additional background checks or verifications from time to time, access
restrictions, trading compliance requirements etc.

3. INTELLECTUAL PROPERTY OBLIGATIONS

a) All works resulting from your apprenticeship are "works made for hire" as defined by international
copyright laws. You shall promptly disclose to us and or to our Clients as necessary, in writing if
requested, any and all inventions conceived or made by You during the period of your apprenticeship.

b) You hereby assign all of your interests in your Output to Mindtree. Without any additional
Compensation or payments of any kind, you shall execute any and all applications, assignments or other
instruments which are deemed necessary to apply for Intellectual Property Rights registrations anywhere in
the world.

c) You shall comply with all Mindtree and its Clients' policies that may be in effect from time to
time relating to record keeping related to Intellectual Properties.

d) You shall place all appropriate notices of patent rights, trademark rights, and copyrights and all
other Intellectual property Rights on all works resulting from your apprenticeship.

e) You understand that subsequent to the apprenticeship termination or retirement as the case may be,
your assistance may be needed in regard to securing, defending or enforcing any Intellectual property
Rights in which you may have been an inventor or co- inventor.  If your assistance requires substantial
utilization of your time. We shall pay reasonable compensation at a rate to be agreed but not higher than
the last salary paid to you by Mindtree. Such assistance may include but may not be limited to executing
any and all documents, patent, copyright or other applications and assignments to us or our designee (s),
making and keeping proper records, and giving evidence and testimony.

f) In case of a dispute between You and Mindtree where you have or are alleged to have copied or
published or distributed or have done any act in respect of our Confidential Information or our Clients'
Intellectual Property which has breached or is likely to breach our rights and remedies herein, the
presumption of a breach by you shall be at the highest level allowed by law and the burden of proving
otherwise shall rest with you.

g) The terms of this section shall survive termination of your apprenticeship or retirement.
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4. INDEMNIFICATION

You shall indemnify Mindtree, its directors, employees from and against any loss, damage, or injury
Mindtree suffers or is likely to suffer as a result of any of your breach of this Agreement, breach of any
third party intellectual property by You, breach of the terms of your Offer Letter or that of Mindtree's
Policies/practices and for all acts or omissions. Such indemnity shall include but not be limited to losses,
damages, injuries, or liabilities, losses, expenses, attorney fees, liabilities, costs of suits, costs or
arbitration, or costs or appeal, etc. The indemnity obligation herein shall survive of your apprenticeship or
retirement.

5. REASONABLE NON-COMPETE

i) You warrant that during the Restricted Period:

a) You shall not engage directly or indirectly in any professional services or employment nor advice,
manage, render or perform services to or for any person or entity during the term of your apprenticeship
with the Company. You agree that Mindtree's services are highly specialized. You further agree that the
identity and particular needs of the Mindtree's Clients are not generally known in the industry. Documents
and other information regarding Mindtree's services, pricing and cost as well as information pertaining to
Mindtree's Clients including but not limited to identity, location, service requirements and charges to the
Clients are highly confidential and secret and hence, you shall not for a period of one year from the
termination / resignation / severance of your contract of apprenticeship for any reason whatsoever, directly
or indirectly engage yourself in any capacity in any professional service or employment which is engaged
in a business competitive to that of the Company within the geographical location wherein the Company
does its businesses. You are, however free to engage yourself in any profession or employment provided
your such future engagement is not competitive and such engagement is in full compliance of all the
terms of your apprenticeship terms.

b) Shall not own an interest in any business which directly competes with Mindtree, except, however,
nothing herein shall preclude You from owning, as a passive investor, up to one percent (1%) of the
outstanding shares in a publicly traded Company for the shares of which an active public trading market
exists.

c) And during the term of your apprenticeship, shall not under any circumstances, directly or
indirectly solicitor attempt to solicit the Mindtree's and/or any of its subsidiaries' and/or affiliates' and/or
group companies' personnel to leave the employment of Mindtree and/or any of its subsidiaries and/or
affiliates or apply for employment with any third party or encourage such personnel of the Company.
You have further agreed that you shall not engage in soliciting business or allied business that is in any
way similar, identical or competitive with the business, activities, services of the Company, or with those
Clients of Mindtree with whom you may have had any contact during your apprenticeship and for a
period of one year after your apprenticeship ceases with us.

ii) During your apprenticeship, you  shall not establish, work for, consult to, or assist in any way,
whether in a paid or unpaid capacity, any individual, partnership or other business entity or associate as a
sole proprietor, owner, employer, partner, principal, joint venturer, associate, consultant, contractor or
otherwise which competes with Mindtree with respect to any of the services, products, trade secrets,
Information, Inventions or other matters of Mindtree unless expressly such association has been
preapproved in writing by Mindtree.
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You confirm that you have assessed the terms of this section carefully and accept these upon having
conducted appropriate verifications of your own.

6. GENERAL

a) In the event of any material breach of any obligation of this Agreement, Mindtree reserves the
right to take any appropriate legal action before the competent local court. Additionally, in view of the
nature of IT Services business where a breach can cause irreparable loss or damage, Mindtree may at its
sole discretion seek immediate injunctive relief or specific performance of your obligations in addition to
any other remedy or damages in law or equity.

b) This Agreement along with conditions of the Offer Letter, the Code of Conduct Procedures, the
Joining Report and Mindtree Policies form the framework of your apprenticeship and governing conditions.

c) If any provision of this Agreement shall be held by a court of competent jurisdiction to be contrary
to law, the remaining provisions of this Agreement shall remain in full force and effect to the extent
possible under applicable laws.

d) Each and all of the provisions of this Agreement shall be binding upon and shall inure to the
benefit of the successors and assigns of Mindtree.

e) This Agreement shall be construed according to the laws of the Republic of India and subject to
the exclusive jurisdiction of Bangalore courts.

f) The terms of this Agreement shall remain in full force and effect both during the continuation of
your apprenticeship, and after termination of your apprenticeship for any reason whatsoever as per
survival provisions mentioned herein.

g) Any failure by Mindtree to enforce at any time any of the provisions of this Agreement shall not
operate as or be deemed a waiver of such right, privilege or remedy or as a waiver of any preceding or
succeeding breach by You.
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Code of Conduct 
 

Summary: 
 

Mindtree Minds are expected to follow a professional code of conduct and work ethics. The intent of this 

document is to lay the ground rules for professional and disciplined behavior in the office premises and/or 

at client locations. Mindtree cannot anticipate all situations that may arise during your employment. When 

in doubt about an appropriate course of conduct, please contact your supervisor or a People Function 

representative. 

Your employment with Mindtree is subject to your acceptance of this Code of Conduct Procedure. All 

Mindtree Minds are required to read, understand and sign the Code of Conduct procedures when they are 

hired. 

Objective: 

 

To define guidelines on the professional code of conduct and work ethics in the office premises and/or at 

client locations. 

Eligibility/Applicability: 

 

All Mindtree Minds, Mindtree's clients, vendors, partners etc. 

Code of Conduct : 

 

The policy details various scenarios under which Code of Conduct is monitored. 

1)     Personal Interest v/s Mindtree's interest 

In day-to-day work scenarios, you could face situations where a possible course of action would advance 

your personal interests at the expense of the company. In such situations, you are expected to put the best 

interests of the company first. When in doubt, please check with People Function and/or your Manager. 

2)     Use of proprietary or confidential information of third party 

You should not disclose to Mindtree, bring onto Mindtree's premises or induce Mindtree to use any 

confidential information that belongs to anyone other than Mindtree or yourself. You are instructed neither 

to make use of any confidential or proprietary information of a third party in the course of performing your 

job duties or services, nor include or incorporate any such information with or into any product or work 

that you create, design, or develop for or on behalf of Mindtree in the course of performing your duties or 

services unless you have the prior written consent of Mindtree. Reference to 'Mindtree' above includes 

Mindtree's clients, vendors and partners as well. 

3)     Office for Profit 

Without the consent of Mindtree, you are prohibited from initiating or accepting any work as an Employee, 

consultant, adviser or as a member of board of directors of any other company. If you wish to seek approval 

for such outside work, please contact your People Function representative. 
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4)     Vendor relationship 

In your capacity as a Mindtree Mind or Consultant, neither you in the capacity of employee nor any of your 

immediate family members can be a vendor of Mindtree. You shall not accept advice, service, or gifts or 

presents in kind or cash from a vendor of Mindtree with a value greater than $25. If you receive any gifts 

from a vendor with a value greater than $25, or if a vendor engages in a pattern of offering you small gifts, 

please inform your reporting manager or ask People Function for guidance. 

5)       Using Mindtree's time and assets 

You should not use Mindtree's or its customers' time or any of its assets for performing outside or personal 

work. In addition, you should not abet, entice, motivate, help, or coerce fellow employees to use such time 

and assets for outside or personal work that could reasonably be construed to have a detrimental effect on 

Mindtree. 

6)     Personal Relationship 

Your spouse or any other member in your immediate family may be working with a competitor or vendor 

of Mindtree. This calls for extra-sensitivity to confidentiality of Mindtree's information as there is a 

possibility that the closeness in relationship could lead to inadvertently compromising Mindtree's interest. 

You are requested to be aware of the potential conflicts that might arise and inform the People Function 

accordingly. 

If you are a member of an Enabling function such as People Function, Finance, IS etc you cannot have an 

immediate family member employed in another function/role in Mindtree, unless it has been explicitly 

approved by the head of People Function. 

7)     Equal Opportunity 

Mindtree is an equal opportunity employer and makes employment decisions on the basis of merit. The 

Company seeks to have the best available individual(s) in every position. Mindtree prohibits unlawful 

discrimination based on race, color, citizenship, religion, sex, national origin, age, disability, or family, 

marital or veteran status, or any other characteristic protected by federal, state or local laws. 

Mindtree is committed to complying with all applicable laws providing equal opportunities to individuals 

regardless of race, color, citizenship, religion, sex, national origin, age, disability, or family, marital or 

veteran status, or any other characteristic protected by law. This responsibility applies to all persons 

involved in the operations of Mindtree and prohibits unlawful discrimination by any Mindtree Mind, 

including supervisors and coworkers. 

Mindtree prohibits taking negative action against any Mindtree Mind for reporting a possible deviation 

from this policy or for cooperating in an investigation. Any Mindtree Mind who retaliates against another 

Mindtree Mind for reporting a possible deviation from this policy or for cooperating in an investigation will 

be subject to disciplinary action, up to and including termination of employment. 

8)     Dating/Romantic/Sexual Relationships 

Mindtree recognizes that sometimes employees enter into personal relationships in the workplace, and this 

provision is not intended to prohibit such relationships. However, certain romantic or sexual relationships 

can interfere with the smooth operation of its business. Some of these relationships can also result in actual 

or potential disclosure of confidential or sensitive information and can have other detrimental effects. 

Mindtree reserves the right to determine when a relationship presents a problem in the workplace. 
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Without limiting its discretion to address problematic relationships or situations, Mindtree offers the 

following guidelines: 

During working time and in working areas, employees must keep personal exchanges limited so that others 

are not distracted or offended, and so that productivity is maintained. During nonworking time, such as 

lunches, breaks and before and after work periods, employees may have appropriate personal conversations 

in non-work areas as long as their conversations and behaviors could not be perceived as offensive or 

uncomfortable to a reasonable person. Employees are strictly prohibited from engaging in conduct that 

would be deemed inappropriate by a reasonable person while on company premises, regardless of whether 

they are working at the time. 

Mindtree generally considers employee off-duty conduct as private, as long as the conduct does not create 

problems within the workplace. Exceptions to this principle, however, involve 1) romantic or sexual 

relationships between supervisors and subordinates (regardless of the reporting structure) or 2) romantic or 

sexual relationships between any employee in the People Function or Finance departments and any other 

employee. Both employees involved in a relationship in either of these categories must immediately 

disclose to Mindtree the existence of a romantic or sexual relationship. Such required disclosure must be 

made in writing to People Function. People Function will provide an appropriate form upon request. Failure 

to make this disclosure may result in disciplinary action up to and including termination of employment. 

This disclosure will enable Mindtree to determine whether, given the relative positions of the individuals 

involved, action should be taken. 

If Mindtree determines that action must be taken, it may ask one or both of the employees to transfer to 

another position, location, or project. If a transfer proposed by Mindtree is refused, or if Mindtree 

determines that the situation cannot be adequately addressed by transfer (or if Mindtree determines that 

transfer otherwise would not be in the best interests of Mindtree), Mindtree may terminate the employment 

of one or both employees. Mindtree has the sole discretion to determine whether a problem exists and how 

to address it. Accordingly, Mindtree is not limited to transfer and discipline/termination as its only options. 

9)     Personal Behavior 

Mindtree expects all Mindtree Minds to be honest and fair in dealing with people, customers, vendors, 

competitors or others because you are the brand ambassador of Mindtree and your actions help to form 

others' impressions about Mindtree. 

10)   Breach of Discipline 

As discussed above, Mindtree expects all Mindtree Minds to behave in a professional manner. Listed below 

are categories of inappropriate conduct that may lead to disciplinary action, up to and including termination 

of employment from Mindtree (This list is just illustrative and not exhaustive). 

"Theft, fraud, forgery, embezzlement, misappropriation; dishonesty, harassment, indecent behavior, sexual 

advances, suggestive remarks, racial slurs, derogatory remarks/discrimination on - disability, veteran status, 

national origin, sexual orientation, race, color, religion, political affiliation, sex, or age. The list also 

includes forwarding/ viewing pornographic material at work or on work computers or other devices, willful 

insubordination, disobedience, absence without leave, habitually irregular attendance, neglect of work, 

willful damage of company property, disclosing/divulging trade secrets/confidential information/special 

processes/methodologies, unfair dealing with parties, false representation/misrepresentation, false 

recording/reporting of information, drunkenness, riotous behavior, commission of certain criminal 

offense(s), aiding or abetting any act listed herein, willful breach of law/rule / policy / guideline/procedure, 

working under the influence of alcohol or illegal drugs, creating/encouraging an offensive work 

environment, etc." 



 

_____________________________________________________________________________________ 
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In the event Mindtree receives information suggesting that you may have engaged in any of the conduct 

described above, People Function personnel may require you to undergo necessary 

tests/assessments/inquiry as appropriate. You will be expected to cooperate in any investigation People 

Function or Mindtree management conducts or directs. Mindtree reserves the right to test Mindtree Minds 

for drug and alcohol use for cause or when a client requires testing. 

11)    Usage of Assets 

As a Mindtree Mind, you will come in contact with the below mentioned assets as part of your job. You 

shall not disclose or divulge any of these assets without permission. You also shall not give false 

information, misinterpret or misquote any of these assets. 

Information which can safely be construed as intellectual property or as copyrightable material includes 

the following - 

o Product of ideas and hard work 

o Confidential data 

o Any business/functional plan 

o Personal information 

o Design 

o Processes and know-how 

o Any internal databases 

o Patents /application 

o Copyrighted material 

o Methodologies, Services etc. 

 

You will also ensure that company confidential information is not used for - 

o Benefiting a third party, 

o Having reciprocal dealings for personal benefits, 

o Acquiring pirated, illegal unlicensed software, 

o Receiving or giving extensive gifts/presents, 

o Following any practices that lead to monopolies or restrict trade, 

o Causing any violation of legal or statutory requirements, etc. 

 

 

Please understand that unintentional disclosure of proprietary information can be just as harmful as 

intentional disclosure. Hence you are directed not to disclose Mindtree's confidential information to anyone 

(including fellow employees, if you are unsure of whether to divulge or not) unless otherwise required or 

permitted by law or directed by Mindtree management. 
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12)   Workplace Etiquettes 

Workplace etiquette and housekeeping of personal space is a discipline. You must keep your desk space 

area clean at all times and should put away any papers, books, files, stationery, etc. when you close work 

for the day. You must ensure that you maintain minimum noise levels at all times so as not to disturb others. 

Please be conscious of Mindtree's Green council policy while using company / customer provided resources 

like printers, stationery, etc. 

All Mindtree facilities/ campuses are designated as non-smoking zones. If you wish to smoke at work, 

please make use of designated smoking areas only. 

It is imperative to safeguard the assets (computers, telephones, LCD, etc.) of the company from dishonest, 

illegal or willfully negligent acts. It is a serious violation to remove any assets from the company or use for 

personal benefit. 

13)  Information Disclosure 

As a Mindtree Mind, you are expected to maintain the confidentiality of Mindtree's trade secrets and private 

or confidential information. Trade secrets may include information regarding the development of systems, 

processes, products, know-how and technology. If in doubt about whether a document or other information 

should be considered confidential, please contact your supervisor or People Function representative. 

Mindtree Minds should not speak to the media on Mindtree's behalf without contacting company 

spokesperson/public relations personnel. All media inquiries should be directed to them. 

You must be aware that Mindtree subscribes to the provisions and guidelines of security controls as defined 

under ISO 27001 in the current form and with any subsequent changes. In Mindtree, you are expected to 

adhere to the defined compliance under the security policy. Any breach of information security controls 

may result in disciplinary action up to and including termination of employment. 

14)  Information privacy 

For privacy related rights please refer to the Data Privacy Policy available in People hub and 

https://www.mindtree.com. 

 

Agreed and Accepted 

 

Signature : {{Sig_es_:signer:signature}} 

 

Name : {{*Name_es_:Signer}} 

Date : {{Dte_es_:signer:date}} 

Divya. K (Jul 7, 2022 11:30 GMT+5.5)

Divya. K

Jul 7, 2022
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Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

 
 
 
11-May-2022

  
Dear Swetha G,
B.Sc, Computer Science
Anna Adarsh College for Women, Chennai

 
Candidate ID – 21245738

  
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.

 
You have been selected for the position of Graduate Trainee.

 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 252,000/-. This includes an annual target incentive of INR 12,000
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.

 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution
towards benefits such as Medical, Accident and Life Insurance, as applicable.

 
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.

 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.

 
Please note:

 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 50% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.

 
This offer from Cognizant is valid for only 15 days and hence you are expected to accept or decline the
offer through the company's online portal within this time-period. In case we do not receive any response
from you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any
extension to the offer validity will be at the sole discretion of Cognizant

 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.

 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill
Development (CSD) program (If offered to you) as detailed below:

 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
based on the successful completion of same. In event of non-completion of the Internship or Continuous



Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.

 
3.1 Cognizant Internship (If offered to you):

 
a) Cognizant Internship is for approximately 3 to 6 months based on business skilling requirements. The
performance during Internship would be monitored through formal evaluations and rewarded with monthly
stipend. The stipend details would be notified upon your registration for Internship.

 
b) Interns are covered under Cognizant's calendar holidays and need to adhere with attendance
requirements and pre-approvals are to be sought towards unavoidable leave or break requests from the
program.

 
3.2 Continuous Skill Development (CSD) Program (If offered to you):

 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.

 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.

 
3.3 GenC Training Post joining:

 
a) Cognizant continues to invest in skill building of the entry-level talent and GenC training is a formal on-
the-job training offered to trainees based on the business specific skilling needs. The terms and conditions
of this training will be governed by Cognizant GenC program guidelines.

 
b) The Cognizant Internship or the Continuous Skill Development (CSD) program (If offered to you)
completion may qualify as the entry criteria to the GenC training and is used as basis towards your
allocation to projects/roles.

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com

 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar

Vice President – Human Resources

 
I have read the offer, understood and accept the above mentioned terms and conditions.

 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com


July 14, 2022 

Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 

Work Integrated Learning Programme 
Wipro Limited, Dodda Kannelli 
Sarjapur Road, Bengaluru - 560 035. 
Phone: (080) 28440011/12, Fax: (080) 28440256 

Dear Sweatha Srinivasan, 

Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar 
Trainee – Work Integrated Learning Program

Welcome to WILP! 

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work 
Integrated Learning Program. This is a scholarship program customized as a robust academic and 
training program which will enable you to obtain M-Tech degree from one of the premier engineering 
institution / University in India.

The duration of the academic program shall be 48 months from the date of enrolment to the 
academic program. You will be enrolled into the academic program within 12 months from date of 
joining. Your date of joining will be intimated through a separate communication.

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro 
Limited (“Wipro or “Company”). 

Please read through the terms and conditions of your enrolment as provided below. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the best!

Yours sincerely,
For Wipro Limited, 

 
Aparna Shailen
General Manager - Human Resources 



Endorsement

I accept the enrolment and the terms and conditions thereof as specified below. I shall report for 
undergoing study on 

Terms & Conditions of Scholarship 

1. PROFILE: 

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work 
Integrated Learning Program. Upon joining WILP, you will have to undergo a “Project Readiness 
Program” (‘PRP’) that prepares you to participate in projects at the Company as part of this learning 
program. This robust academic program will also enable you to obtain M-Tech degree from one of 
the premier engineering Institution / University upon successful completion of the course. 

2. DURATION: 

The duration of your academic program will be for a period of 48 months from the date of enrolment to 
the academic program. You will be enrolled into the academic program within 12 months from date of 
joining. Unless the Company extends the period of your study in writing, which is done solely at the 
discretion of the Company, your enrolment would automatically terminate at the end of the stated 48 
months.

In case the Company extends the academic period (in writing) you will continue to be enrolled as a 
Scholar Trainee – Work Integrated Learning Program with WILP.

3. Appointment details:

We provide support to our global customers through various Company locations in India to suit 
customer requirements by operating 24x7. You would be operating from any of these locations and in 
any of the shifts, including night shift, as may be decided by the Company, keeping in mind the 
business needs and deliverables to customers.

4. Scholarship/Stipend and Benefits 

During your period of enrolment, you would be entitled to a consolidated monthly scholarship.

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that 
would include a cover for you, the premium / cost will be taken care of by Wipro. This is a voluntary 
benefit offered by the Company and the details of the same are listed below. 

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/- . You could also 
choose to get additional coverage for a nominal and highly negotiated premium. More details 
on the policy are available in My Policies section in myWipro, the HR portal at Wipro.

ii. Group Life Insurance coverage of Rs.14, 00,000/-. This sum insured is inclusive of cover as 
per EDLI (Employee Deposit Linked Insurance). You can also get an extra coverage for a 
nominal and highly negotiated premium. More details on the policy are available on My 
Policies Section in myWipro, the HR portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization.

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) 
towards hospitalization. There will be a deduction from your monthly scholarship/stipend depending on 



your marital/family status towards the base sum insured premium. 10% of the claim amount would 
need to be borne by the employee/Scholar trainee.

 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions 
as a nominal monthly charge. Top-Up cover is voluntary and charged as applicable during renewal 
timelines.

 

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated 
premium. More details on the policy are available on My Policies Section in myWipro, the HR portal at 
Wipro.

The below table lists down your scholarship details: 

Period Scholarship ESI Consolidated 
Scholarship (Rs. Per 

Month)

First year 15000 488 15,488/- (*)

Second year 17000 553 17,553/- (*)

Third year 19000 618 19,618/- (*)

Fourth year 23000 0 23,000/- (*)

(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be 
required under the relevant laws including contributions under Employees’ State Insurance Corporation 
Act (at 0.75% of your Scholarship) as and when applicable to you. Such contributions, taxes, dues 
and levies where required, shall be deducted from your Scholarship and benefits according to 
applicable laws and regulations.

Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment 
into the MTech academic program within 12 months from date of joining.

You shall be eligible to receive a onetime "joining bonus" of Rs.75,000 after you join Wipro along with 
your first month salary. All applicable taxes on the payment of this amount will be borne by you. Please 
note in the event you leave the organization within 12 months from the date of joining, payment 
processed under Joining bonus shall be recovered from the employee at the time of exit.

The enhancement of the scholarship at the end of each academic year of study will be at the discretion 
of the Company and subject to your satisfactory progress of study, acquisition of skills, behavior, 
regularity and punctuality in attendance. Your continued enrolment in the course, will be at the 
discretion of the Company, and is subject to satisfactory academic performance and other 
requirements as prescribed in the WILP portal.

In case your project performance at any stage is not found to be at par with the requirement of WILP, 
then you would be placed on performance improvement program (PIP). If you fail to successfully 
complete the PIP, the Company may at its sole discretion discontinue your enrolment in the WILP 
program.

Book Allowance: 



A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given 
every semester except the last semester when you will be engaged in dissertation. The allowance will 
be paid to you centrally along with your scholarship during the course of each semester. The 
allowance will be subject to tax. Book allowance is applicable and paid only when you are registered 
for the semester.

5. Training Agreement:

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed 
proforma with Wipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before 
joining the program (“Training Agreement”). 

ii. This Training agreement shall be for a total period of 60 Months where you will be mentored 
for developing your skills and knowledge. This included technical training, in various formats, 
both online and offline and practical experience in various projects. The Company invests on 
your behalf for the cost of these trainings. Should you discontinue the WILP program or your 
enrolment with WILP is cancelled for any reason whatsoever before the completion of 60 
months from the date of joining, the training expenses of Rs.75,000/-(Rupees Seventy five 
thousand only) will have to be paid by you as detailed in the Training Agreement.

6. PROJECT READINESS PROGRAM (PRP) 

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to 
participate in projects. This is offered by Wipro’s - Talent Transformation Department to all campus and 
off-campus selects. The broad objective of PRP is to equip you with the necessary knowledge and 
skills that will enable you to start working on real-life project work which is an integral part of the WILP. 

7. Regulations of Academic study:

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that 
collaborates with Wipro for WILP. 

ii. Course specialization includes but is not limited to Software Systems, Software Engineering, 
Information Technology, Computing Systems and Infrastructure Management, Data Analytics, 
IoT, Cloud, Digital & Cyber security, Embedded Systems. 

iii. Your specialization and enrolment would be decided based on prevailing business 
requirements and decision of the Company is final and binding. 

iv. You will not be able to change Specialization track after enrolment. 

v. Overall program duration is 4 years from date of enrolment of academic program. 

vi. As per the program structure, a WILP Scholar trainee will register and pursue 4 to 6 courses 
per semester over 7 semesters. 

vii. You will be required to submit a project work / dissertation in your final semester (8th semester 

of your program). This will enable you to advance your professional capabilities by applying 
concepts and techniques in projects. 

viii. Each course has multiple evaluation components. This includes an assignment component, 
quiz, mid-semester examination and comprehension examination. All evaluation components 
are mandatory for securing a pass grade in a course as prescribed by the partnering 



institution. 

ix. Contact classes are organized as per the handout and calendar prepared and shared by the 
University at the beginning of each semester. In the normal course, one session of 2 hours 
duration per course per contact class is organized. 

x. You will be called upon to undergo studies during the hours and days as may be fixed by the 
Company from time to time. Normally, the study hours would be from 9:00am to 6:00pm 

xi. The faculty will take attendance/circulate attendance sheets for every session. It is your 
responsibility to ensure that your attendances are recorded properly. 

xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-
negotiable and the faculty reserves the right to deny entry and attendance to late comers. 

xiii. Attending 75% of contact session is mandatory for each course to appear for examinations. 

xiv. Not attending classes for reasons like medical/on the job training /late coming/personal 
problems and other similar reasons would be treated as absenteeism. 

xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for 
comprehension exams for any of the registered courses in that semester. 

xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the 
mandatory assignments / quiz / examinations in any semester, you are required to repeat the 
same semester as and when the next batch is organized. In such cases, rules and regulations 
governing academic programs at that time would be applicable. In addition, additional 
semesters fees are to be borne by you as prescribed by the University. 

xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified 
as a letter grade which is obtained through a Relative Grading procedure 

xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be 
expelled from WILP Program. 

xix. The 8th semester of study is fully devoted for dissertation / project work 

xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to 
register for the dissertation. He/she has to re-appear for exams and secure a CGPA of 5.5 
before taking up the dissertation. Also, a Scholar trainee with an E grade in any course will not 
be permitted to register for the Dissertation 

xxi. Project / Dissertation work has to be carried out by each individual separately. Teamwork is 
not permitted. 

xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by 
collaborating institution. 

xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's 
professional work culture and environment. 

xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the 
WILP and partnering institution from time to time , strict action will be taken and the decision of 
the WILP Team / faculty /, University would be final and binding. 



xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue 
their studies and also expelled from WILP program. 

xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from 
the collaborating University, in recognition of your successfully completing the course.

xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful 
completion of the M-Tech degree program. The testimonial contains the timeline in the WILP 
and the kind of project works carried during this opportunity.

Mode of contact session, examination pattern and other academic program norms are subject to 
change based on the prevailing situation / University norms declared from time to time. Decision of the 
University would be final and binding.

8. Conflict of Interest:

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of 
the program. In addition to your study and academic requirements, you are required to engage 
yourself exclusively in the work assigned by Wipro and shall not take up any independent or 
individual assignments (whether part time or full time, in an advisory capacity or otherwise) 
directly or indirectly without the express written consent of Head / Manager of WILP Academy 

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any 
interest in, or perform any services for any person who is involved in activities, which are or 
shall be in conflict with the interests of Wipro. 

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and 
for a period of one year from the cessation of your enrolment with WILP (irrespective of the 
circumstances of, or the reasons for, the cessation) not to solicit, induce or encourage:

a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the 
program or to accept enrolment and/or employment with any competitor, supplier or 
any customer with whom you have a connection. 

b. Any employee of Wipro to terminate their employment with Wipro or to accept 
employment with any competitor, supplier or any customer with whom you have a 
connection. 

c. Any customer or vendor of Wipro to move their existing business with Wipro to a third 
party or to terminate their business relationship with Wipro. 

d. Any existing employee and/or student of WILP to become associated with, or perform 
services of any type for any third party. 

iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to 
understand Wipro's position on this and resolve the conflict.

9. Obligation and Responsibilities:

i. During the study period you will be governed by the WILP regulations and instructions as may 
be modified, from time to time, in relation to conduct, discipline and other matters. 

ii. During your study as part of WILP, Company expects you to undergo study in the area in 
which you are placed, with a high standard of initiative and efficiency. This is critical and 
Company has zero tolerance towards any deviations. 



iii. You would not be allowed to seek membership of any local or public body without the written 
approval from the Head / Manager of WILP. 

iv. During the study period and thereafter, you would not be allowed to give out to anyone in 
writing or by word of mouth or otherwise, particulars or details of work - process, technical 
know-how, research carried out, security arrangements, or administrative and/or organizational 
matters of confidential or secret nature which you may come across during your academic 
study or become known to you by virtue of your undergoing study under WILP or otherwise. 

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are 
updated / modified on a periodic basis and new policies may be introduced and notified to 
Scholar trainees from time to time and you will be bound to comply with the same. 

vi. In consideration of the opportunities, trainings and access to new techniques and know-how 
that will be made available to you, you will be required to comply with the Confidentiality Policy 
of Wipro. Therefore, please maintain all Confidential Information as defined from time to time in 
the Confidentiality Policy of Wipro, as secret and confidential and do not use or disclose any 
such Confidential Information except as may be required under obligation of law or as may be 
required by WILP/Wipro and in the course of your association with WILP. This covenant shall 
endure during your association and beyond the cessation of your association with WILP 
(irrespective of the circumstances of, or the reasons for, the cessation). 

vii. In connection with your association with Wipro as part of the WILP and during the term of your 
association upon conception or creation, you shall disclose and assign to Wipro as its 
exclusive property, all inventions, ideas, concepts, discoveries, techniques, and improvements 
(including without limitation legal documents, training materials, computer software and 
associated materials) developed or conceived by you solely or jointly with others (whether or 
not during business or academic session hours), and shall comply with the Policies of Wipro in 
relation to Intellectual Property.

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, 
discoveries, techniques and improvements (including without limitation computer software) solely or 
jointly with others in relation to the operation of the WILP / Wipro, such developments will be fully 
communicated to the WILP academy and will be the sole intellectual property of Wipro. You agree to 
cooperate in the execution of documents to facilitate the assignment of such intellectual property when 
required.

10. Confidentiality:

i. In consideration of the opportunities, training and access to new techniques and know-how 
that will be made available to you, you will be required to comply with the Confidentiality Policy 
of Wipro. Therefore, please maintain all Confidential Information as defined from time to time in 
the Confidentiality Policy of Wipro, as secret and confidential and do not use or disclose any 
such Confidential Information except as may be required under obligation of law or as may be 
required by Wipro and in the course of your enrolment. This covenant shall endure during your 
enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the 
circumstances of, or the reasons for, the cessation). 

ii. During your training on projects at Wipro, you will be expected not to use or disclose any 
confidential information, including trade secrets, of any former employer (if any) or other 
person with whom you have an obligation of confidentiality and by signing below you affirm 
that you have no conflicting obligations or non-compete agreements that would prevent you 
from working without limitation for Wipro.

11. Assignment of Intellectual Property 



In connection with your enrolment and during the term of your enrolment, upon conception or creation, 
you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, 
discoveries, techniques, and improvements (including without limitation legal documents, training 
materials, computer software and associated materials) developed or conceived by you solely or jointly 
with others (whether or not during business hours), and shall comply with the Policies of Wipro in 
relation to Intellectual Property.

12. Posting

During the initial study period, initially you would be made familiar with Wipro, but you may if needed 
be re-assigned or transferred to another division, department, establishment or new location where 
Wipro, has its office or operation and WILP classes are running in the particular location, in India, 
without enhancing the scholarship amount. On placement of this nature, you will also be governed by 
the disciplinary rules and regulations as applicable in that unit/branch. You may also be placed in any 
sister company of Wipro, for practical studies.

13. Misconduct:

i. In case you are charged with any misconduct or disciplinary issue during your study period, 
your enrolment with WILP may be temporarily placed on suspension without payment of 
scholarship amount, for such period as Wipro may deem fit. If the charges against you are 
proved to be true, your enrolment may be immediately cancelled , without any notice or 
payment of scholarship in lieu of notice not withstanding any clause of this letter of enrolment. 
It is clarified that this clause is without prejudice to Wipro’s rights to enforce the Training 
Agreement duly signed by you even after cancellation of your enrolment for whatever reasons 
as the case may be.

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to 
Wipro’s right to enforce the Training agreement, Wipro shall have the right to terminate your 
academic study without any notice or payment of scholarship in lieu thereof, if any declaration 
given or information furnished by you to WILP/ Wipro is found to be false or if you are found to 
have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with 
the WILP, if it is brought to our notice that you have indulged in malpractices or used illegal 
means to clear your online assessment, Wipro shall withdraw or revoke the enrolment and 
cancel the same with immediate effect and we reserve our rights to take suitable action against 
you as we may deem fit. 

14. Cancellation of Enrolment: 

Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole 
discretion to cancel this enrolment during the study period without assigning any reason, by giving one 
months' (30 days) notice or one month's scholarship/stipend in lieu of notice.

15. Study Hours:

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo 
studies during the hours and days as may be fixed by WILP from time to time as per the 
University requirements.

ii. You would be assigned to any of the locations and any project work as part of your WILP as 
may be decided by the Company.

iii. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced 
venue. You may also be called upon to attend academic study as and when required on 



holidays, as may be scheduled in accordance with the convenience of the organizing team of 
the WILP.

iv. The university will plan contact classes in multiple format to suit the project work situations and 
university guidelines such as contact classes in ILT (instructor Led training) and / or VILT 
(virtual Instructor Led Training and Self-Directed / Recorded lecture sessions.

16. General:

i. This letter of enrolment is subject to the condition that you have not provided us with any false 
declaration or wilfully suppressed any material information. If you have, you will be liable for 
cancellation of enrolment from the WILP without any prior notice.

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this 
connection, if any of the provisions of this letter are declared or found to be void or 
unenforceable due to any reason whatsoever, the remaining provisions of this letter shall 
continue in full force and effect. 

iii. These enrolment terms supersede and replace any existing agreement or understanding, if 
any, between Wipro and you relating to the same subject matter.

iv. You warrant that you are not prevented by a court or by any other administrative or judicial 
order from enrolling under this agreement. In the event that you are not a citizen of the country 
of posting, you should have a valid work permit to work in the country of posting. 

v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. 
These policies are updated / modified on a periodic basis and new policies may be introduced 
and notified to the Scholar Trainees from time to time. You agree to comply with all policies as 
modified from time to time.

17. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may 
be, you will immediately surrender to Wipro/ the Academy all specifications, formulae, 
documents, literature, drawings or records, etc. belonging to Wipro/ the Academy or relating to 
its business and shall not make or retain any copies of these items.

ii. You are not eligible to receive testimonial certificate if you do not successfully complete the 
academic study in accordance with this letter of enrolment and the study scheme formulated 
by the Academy.

iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on 
successful and satisfactory completion of the academic study.

18. Acceptance of Enrolment Letter: 

Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of 
enrolment, duly signed by you as a token of your acceptance on the day of joining WILP program.

Please confirm that the above terms are acceptable to you and that you accept the enrolment by 
signing a copy of this letter of enrolment and submit the same on the date of joining.

Yours sincerely,



For Wipro Limited, 

 

Aparna Shailen
General Manager - Human Resources 

I have read, understood and agree to accept the enrolment on the terms and conditions herein.

I shall be present for the induction session on

ANNEXURE I 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER 
INFORMATION TECHNOLOGY ACT, 2000) 

I Sweatha Srinivasan, confirm that I am voluntarily sharing my Personal Information with Wipro Limited 
(‘Wipro’) being a part of WILP of Wipro for the following purposes: 

a. validating my application form and retaining records on the same for any future 
reference/verification;

b. processing my application form including background verification checks;

c. academic study related actions including record keeping, processing scholarship advance and 
benefits and any action required in the context of my enrolment with Wipro, being a part of 
WILP.

In this context, I also agree to the retention of such Personal Information by Wipro for any future 
reference/verification and authorize Wipro to transfer the same to a third party.

I understand that ‘Personal Information’ means any information, relating to me that is available with 
Wipro and is capable of identifying me.”

ANNEXURE II 

I hereby confirm that I shall submit the required academic certificate including but not limited to mark 
sheet and Provisional or Convocation Degree Certificate within 3 months from my date of joining. I 
understand that my enrolment is subject to my aggregate meeting the Wipro eligibility criteria and 
submission of the above mentioned documents. 

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the 
event of my failure to submit the above mentioned documents or in case of any discrepancy, I shall be 
liable for termination of my enrolment with Wipro.

ANNEXURE – III 

INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of 
the corporate world. 



A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer 
skills followed by insights into Wipro businesses, process, technology and behavioural skills. 

To understand and appreciate the mindset of the young Trainees and ensure that the transformation is 
smooth, the induction program is done by a team of dedicated professionals who have exposure to the 
academic and corporate sectors alike. Project Readiness Program (PRP) is a training program 
designed to address the basic learning needs of the Trainees. 

Corporate Readiness Program - CRP 

The CRP program is focused on making young Trainees comfortable in a corporate environment. This 
program starts with a corporate induction.

“EMERGE” a behavioural skills building training program ensures that the fresh Trainee start feeling at 
ease in the “corporate world”. This activity based behavioural intervention informs the new entrants 
about the corporate work culture and business etiquette. 

Technology Readiness Program - TRP 

The technology training provides critical technical skills required to work on projects allocated to 
Trainees and prepare to face the demands of the project world. We begin doing this by familiarizing 
with Wipro’s businesses and work environment. 

The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is 
designed around a series of projects that the recruits are expected to complete individually by learning 
and applying various topics required to complete the project. Starting with individual projects, the PBL 
approach ends with recruits working on a team project.

ANNEXURE – IV 

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a 
Student/Scholar trainee with Wipro’s WILP. I further undertake that I shall not represent to any person 
within Wipro or any other third party that I am an employee of Wipro Ltd and I fully understand that 
such false representation shall entail severe disciplinary action including immediate cancellation of my 
enrolment.

Travel, Accommodation, Food & Other Miscellaneous Expenses 

Travel

i. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that 
will be credited with your first month stipend. You may utilize this amount towards Travel and 
you would not need to submit bills towards usage of this amount.

ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of 
attending training or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

i. You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of 
joining. You may utilize this amount towards accommodation, food & other miscellaneous 
expenses. This would be paid as a lump sum amount that will be credited with your first month 
stipend and you would not need to submit bills towards usage of this amount.

ii. If your posting location (the location where you would be based out of after training) is different 
from the training location (location where you undergo initial training), you would be entitled for 



the following: 

Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 
8,400) from the date of reporting to the posting location. You may utilize this amount towards 
boarding, lodging, conveyance & other miscellaneous expenses.

iii. Any location change after reporting to posting location will be treated as relocation/transfer and 
will be covered under the Transfer policy for Team Rainbow. For details you can refer the 
policy at myWipro-> My Policies -> India->My Travel>Transfer Policy-Team Rainbow.

iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the 
date of joining, all payments processed under Joining & Relocation Entitlements shall be 
recovered from the employee at the time of exit.

 

Skill Preferences 1 : UNIX C SYS Location Preferences 1 : Chennai 

Skill Preferences 2 : UNIX C++ SYS Location Preferences 2 : Coimbatore 

Skill Preferences 3 : .NET-FS Location Preferences 3 : Bangalore 

 Accept  Decline

 Signature Sweatha Srinivasan 14/7/2022 2:36 PM 
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro 
Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur 
Road

E :info@wipro.com

Bengaluru 
560 035

W :wipro.com

India C :L32102KA1945PLC020800

25058912

 









S NO UNIVERSITY REGISTER NO NAME DEPARTMENT SHIFT CONTACT NO MAIL ID
1 221907176 DHARSHINI.R COMPUTER SCIENCE Shift 1 9080882617 dhallurajesh211@gmail.com
2 221907187 JANANI.R COMPUTER SCIENCE Shift 1 7299461206 jananirajesh0308@gmail.com
3 221907189 KALAIVANI.R COMPUTER SCIENCE Shift 1 8939704022 kalaivaniravichandran2@gmail.com
4 221907198 KIRUBA.S COMPUTER SCIENCE Shift 1 7397286010 seetha2kiruba@gmail.com
5 221907210 MOKSHITHA.P.K COMPUTER SCIENCE Shift 1 9840099561 mokshithapk@gmail.com
6 221907218 NIVETHA.S COMPUTER SCIENCE Shift 1 9150159799 nivethasridhar31@gmail.com
7 221907227 RAGAVI.R COMPUTER SCIENCE Shift 1 6369726492 ragavi1719@gmail.com
8 221907229 RAJASRI.G COMPUTER SCIENCE Shift 1 8056885630 rajasrigunasekaran23@gmail.com
9 221907249 SUSHMITHA TIWARI.G COMPUTER SCIENCE Shift 1 7358321894 tsushmitha709@gmail.com

10 221907250 SUVEDHA.R COMPUTER SCIENCE Shift 1 9003049797 suvedha2002@gmail.com
11 221907264 NISHANTHY.J COMPUTER SCIENCE Shift 1 9150937418 nishanthyjagadeesan@gmail.com
12 221907269 Manasa.S Bsc.Physics Shift 1 7449081224 manasas2702@gmail.com
13 221907291 Logadharshini.K Bsc.Physics Shift 1 6380828582 kpssai1972@gmail.com
14 221907309 Swetha.V Bsc.Physics Shift 1 6383336881 swetha.v004@gmail.com
15 221907279 Anusuya.P Bsc.Physics Shift 1 6369833250 anushyapmb01@gmail.com
16 221907421 ANU VARSHINI.N MATHEMATICS Shift 1 9790706314 anuvarshini002@gmail.com
17 221907441 LEKHA SHRI.D MATHEMATICS Shift 1 9150399529 lekhashrid01@gmail.com
18 221907443 MALAVIKA.B MATHEMATICS Shift 1 9962227175 malavikamalu4654@gmail.com
19 221907445 MOHANAPRIYA.E MATHEMATICS Shift 1 8072808625 priyaezhil1709@gmail.com
20 221907456 SAKTHI PRIYA.H MATHEMATICS Shift 1 9360048787 priyasakthi0808@gmail.com
21 221907459 SANJEEVI.S MATHEMATICS Shift 1 8939234097 sanju02.senthil@gmail.com
22 221907469 SRIVARSHINI.E MATHEMATICS Shift 1 7305312765 srivarshinieswaran@gmail.com
23 221907525 Vinisha .S B.Sc Chemistry Shift 1 9150503937 vinisha48002@gmail.com 
24 221907526 Vismaya. K.K. B.Sc Chemistry Shift 1 9087923784 vismaya0302@gmail.com 
25 221907488 Chandhini.S.D B.Sc Chemistry Shift 1 9884781951 sdchandhini0207@gmail.com 
26 211902478 swetha M BCA Shift 1 8939566044 swethamurugan056@gmail.com
27 221907323 Deepika. B N&D Shift 1 8610822793 deepikab522002@gmail.com
28 221907348 Monishwari. G N&D Shift 1 8056152989 monishwarigopalan@gmail.com
29 221907381 Sowmiya.P.B N&D Shift 1 9361098916 sowmiya140414@gmail.com
30 221907389 Swarnamalya G N&D Shift 1 9360950023 gswarna2002@gmail.com
31 221907591 SHALINI.V BSC COMPUTER SCIENCE Shift II 9444786678 shanthivelu9444@gmail.com
32 221907615 DEEPTHI. B BSC COMPUTER SCIENCE Shift II 8667818753 deepubala19@gmail.com
33 221907618 JAYASHREE.M T BSC COMPUTER SCIENCE Shift II 9962615995 jayashreethirumalesh@gmail.com
34 221907542 CARUNNYA.A BSC COMPUTER SCIENCE Shift II 9080763613 carunnyaaravind@gmail.com
35 221907576 POOJAA SHREE.S BSC COMPUTER SCIENCE Shift II 9840907154 spoojaashree@gmail.com
36 211902533 ROSHINI SRIYA.R.A BCA Shift II 6379991241 roshinisriya1111@gmail.com
37 211902497 HEMAPRIYA.Y BCA Shift II 7299994863 hemapriya14y@gmail.com
38 211902509 MONICA.V BCA Shift II 9150960379 monicavinayagamoorthy@gmail.com
39 211902519 SANDHIYA.J BCA Shift II 8939522049 sandhiya1332002@gmail.com
40 211902526 TAMIL ARASI.M BCA Shift II 9952078053 murugan1973.home@gmail.com
41 211902505 KEERTHANA.A.V. BCA Shift II 8015560080 keerthanavenkatesh555@gmail.com
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21 221907459 SANJEEVI.S MATHEMATICS Shift 1 8939234097 sanju02.senthil@gmail.com
22 221907469 SRIVARSHINI.E MATHEMATICS Shift 1 7305312765 srivarshinieswaran@gmail.com
23 221907525 Vinisha .S B.Sc Chemistry Shift 1 9150503937 vinisha48002@gmail.com 
24 221907526 Vismaya. K.K. B.Sc Chemistry Shift 1 9087923784 vismaya0302@gmail.com 
25 221907488 Chandhini.S.D B.Sc Chemistry Shift 1 9884781951 sdchandhini0207@gmail.com 
26 211902478 swetha M BCA Shift 1 8939566044 swethamurugan056@gmail.com
27 221907323 Deepika. B N&D Shift 1 8610822793 deepikab522002@gmail.com
28 221907348 Monishwari. G N&D Shift 1 8056152989 monishwarigopalan@gmail.com
29 221907381 Sowmiya.P.B N&D Shift 1 9361098916 sowmiya140414@gmail.com
30 221907389 Swarnamalya G N&D Shift 1 9360950023 gswarna2002@gmail.com
31 221907591 SHALINI.V BSC COMPUTER SCIENCE Shift II 9444786678 shanthivelu9444@gmail.com
32 221907615 DEEPTHI. B BSC COMPUTER SCIENCE Shift II 8667818753 deepubala19@gmail.com
33 221907618 JAYASHREE.M T BSC COMPUTER SCIENCE Shift II 9962615995 jayashreethirumalesh@gmail.com
34 221907542 CARUNNYA.A BSC COMPUTER SCIENCE Shift II 9080763613 carunnyaaravind@gmail.com
35 221907576 POOJAA SHREE.S BSC COMPUTER SCIENCE Shift II 9840907154 spoojaashree@gmail.com
36 211902533 ROSHINI SRIYA.R.A BCA Shift II 6379991241 roshinisriya1111@gmail.com
37 211902497 HEMAPRIYA.Y BCA Shift II 7299994863 hemapriya14y@gmail.com
38 211902509 MONICA.V BCA Shift II 9150960379 monicavinayagamoorthy@gmail.com
39 211902519 SANDHIYA.J BCA Shift II 8939522049 sandhiya1332002@gmail.com
40 211902526 TAMIL ARASI.M BCA Shift II 9952078053 murugan1973.home@gmail.com
41 211902505 KEERTHANA.A.V. BCA Shift II 8015560080 keerthanavenkatesh555@gmail.com



Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 2298119

Letter of Intent (''LOI'')

Dear ponlalitha m,

With reference to your interview conducted by us, we are pleased to inform that you have been

shortlisted for the position of Analyst and A3 with Capgemini Technology Services India Limited

(hereinafter referred to as''Capgemini'').

In this regard, we are proposing compensation package and benefits, the details of which are set

forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all curricular

requirements as laid down by the University/ Institute for award of the degree/ diploma and the

minimum passing percentage/ grade/ rank/ class as determined by Capgemini.

The location of your initial reporting and training and the date of your joining would be communicated

to you in due course of time post successful completion of your pre-joining trainings and final

semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements of

Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the

location of posting during the course of your training and employment with Capgemini.

Upon accepting this LOI, you will be provided access to the ADAPT (Accelerated Digital Aid for Pre-

onboarding Talent) eLearning platform which allows you to learn and master the concepts and skills

required to be industry ready. The learning will be a self-paced journey inclusive of assignments,

assessments and webinars as deemed appropriate by Capgemini and the successful completion of

the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear the

assignments and assessments. The progress made by you in this learning journey would not only

help you in getting on-boarded on priority but also help you to be trained for advanced skills relevant

to your career at Capgemini. We also encourage you to learn beyond the prescribed course

curriculum and acquire industry recognized certifications to accelerate your career in this competitive

industry.



Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall contain

details including the scope, terms and conditions of your employment and the contractual

obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject to

satisfactory performance your employment will be confirmed (vide written confirmation) at the

end of six months.

2.

During your probation you may be required to undergo classroom trainings for such duration as

deemed necessary by Capgemini and your performance will be evaluated periodically during

such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your employment

depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third

party.

You may note that this letter should neither be construed as an offer of employment from Capgemini

nor should it in any manner confirm our intent to make you an offer of employment. We may, at any

time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable to you,

within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to contact

fresherhiring.in@capgemini.com, please ensure below format of email subject -

For queries on Letter of Intent (LOI), write to use with e-mail subject as: Query on LOI -

Superset ID 2298119

●

For queries about on-boarding process, please note the on-boarding communication will

be sent once your document validation and verification process is completed. For further

queries, write to use with e-mail subject as: Query on On-Boarding - Superset ID

2298119

●

In case of any other query, write to use with e-mail subject as: Other Queries- Superset

ID 2298119

●

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Tejinder Sethi

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

ponlalitha m

Associate and A3

You will be under probation for six (6) months from yourdate of joining Capgemini. During

this period,your all-inclusive annual target compensation (on a cost to company basis) willbe

INR2,75,000/- (Rupees Two Lakh Seventy-Five Thousand only). Subsequent to your

successful completion of trainingand probation, your all-inclusive annual target

compensation (on a cost to companybasis) will continue at INR 2,75,000/- (Rupees

Two Lakh Seventy-Five Thousand only). On completion of 1 yearof service from your

date of joining, you will receive a fixed incentive of INR25,000 (Rupees Twenty-Five

thousand only)

Based on your Date of Joining, your compensation shall bepaid monthly. The Company

shall deduct tax at source at the time of making payment

For & On Behalf of Capgemini

Tejinder Sethi

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950 Page 3 of 3



Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 2080873

Letter of Intent (''LOI'')

Dear Deepthi Balachender,

With reference to your interview conducted by us, we are pleased to inform that you have been

shortlisted for the position of Analyst and A3 with Capgemini Technology Services India Limited

(hereinafter referred to as''Capgemini'').

In this regard, we are proposing compensation package and benefits, the details of which are set

forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all curricular

requirements as laid down by the University/ Institute for award of the degree/ diploma and the

minimum passing percentage/ grade/ rank/ class as determined by Capgemini.

The location of your initial reporting and training and the date of your joining would be communicated

to you in due course of time post successful completion of your pre-joining trainings and final

semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements of

Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the

location of posting during the course of your training and employment with Capgemini.

Upon accepting this LOI, you will be provided access to the ADAPT (Accelerated Digital Aid for Pre-

onboarding Talent) eLearning platform which allows you to learn and master the concepts and skills

required to be industry ready. The learning will be a self-paced journey inclusive of assignments,

assessments and webinars as deemed appropriate by Capgemini and the successful completion of

the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear the

assignments and assessments. The progress made by you in this learning journey would not only

help you in getting on-boarded on priority but also help you to be trained for advanced skills relevant

to your career at Capgemini. We also encourage you to learn beyond the prescribed course

curriculum and acquire industry recognized certifications to accelerate your career in this competitive

industry.



Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall contain

details including the scope, terms and conditions of your employment and the contractual

obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject to

satisfactory performance your employment will be confirmed (vide written confirmation) at the

end of six months.

2.

During your probation you may be required to undergo classroom trainings for such duration as

deemed necessary by Capgemini and your performance will be evaluated periodically during

such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your employment

depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third

party.

You may note that this letter should neither be construed as an offer of employment from Capgemini

nor should it in any manner confirm our intent to make you an offer of employment. We may, at any

time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable to you,

within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to contact

fresherhiring.in@capgemini.com, please ensure below format of email subject -

For queries on Letter of Intent (LOI), write to use with e-mail subject as: Query on LOI -

Superset ID 2080873

●

For queries about on-boarding process, please note the on-boarding communication will

be sent once your document validation and verification process is completed. For further

queries, write to use with e-mail subject as: Query on On-Boarding - Superset ID

2080873

●

In case of any other query, write to use with e-mail subject as: Other Queries- Superset

ID 2080873

●

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Tejinder Sethi

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

Deepthi Balachender

Associate and A3

You will be under probation for six (6) months from yourdate of joining Capgemini. During

this period,your all-inclusive annual target compensation (on a cost to company basis) willbe

INR2,75,000/- (Rupees Two Lakh Seventy-Five Thousand only). Subsequent to your

successful completion of trainingand probation, your all-inclusive annual target

compensation (on a cost to companybasis) will continue at INR 2,75,000/- (Rupees

Two Lakh Seventy-Five Thousand only). On completion of 1 yearof service from your

date of joining, you will receive a fixed incentive of INR25,000 (Rupees Twenty-Five

thousand only)

Based on your Date of Joining, your compensation shall bepaid monthly. The Company

shall deduct tax at source at the time of making payment

For & On Behalf of Capgemini

Tejinder Sethi

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950 Page 3 of 3









Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 2355006

Letter of Intent (''LOI'')

Dear Avb Rakshitha,

With reference to your interview conducted by us, we are pleased to inform that you have been

shortlisted for the position of Analyst and A3 with Capgemini Technology Services India Limited

(hereinafter referred to as''Capgemini'').

In this regard, we are proposing compensation package and benefits, the details of which are set

forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all curricular

requirements as laid down by the University/ Institute for award of the degree/ diploma and the

minimum passing percentage/ grade/ rank/ class as determined by Capgemini.

The location of your initial reporting and training and the date of your joining would be communicated

to you in due course of time post successful completion of your pre-joining trainings and final

semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements of

Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the

location of posting during the course of your training and employment with Capgemini.

Upon accepting this LOI, you will be provided access to the ADAPT (Accelerated Digital Aid for Pre-

onboarding Talent) eLearning platform which allows you to learn and master the concepts and skills

required to be industry ready. The learning will be a self-paced journey inclusive of assignments,

assessments and webinars as deemed appropriate by Capgemini and the successful completion of

the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear the

assignments and assessments. The progress made by you in this learning journey would not only

help you in getting on-boarded on priority but also help you to be trained for advanced skills relevant

to your career at Capgemini. We also encourage you to learn beyond the prescribed course

curriculum and acquire industry recognized certifications to accelerate your career in this competitive

industry.



Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall contain

details including the scope, terms and conditions of your employment and the contractual

obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject to

satisfactory performance your employment will be confirmed (vide written confirmation) at the

end of six months.

2.

During your probation you may be required to undergo classroom trainings for such duration as

deemed necessary by Capgemini and your performance will be evaluated periodically during

such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your employment

depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third

party.

You may note that this letter should neither be construed as an offer of employment from Capgemini

nor should it in any manner confirm our intent to make you an offer of employment. We may, at any

time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable to you,

within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to contact

fresherhiring.in@capgemini.com, please ensure below format of email subject -

For queries on Letter of Intent (LOI), write to use with e-mail subject as: Query on LOI -

Superset ID 2355006

●

For queries about on-boarding process, please note the on-boarding communication will

be sent once your document validation and verification process is completed. For further

queries, write to use with e-mail subject as: Query on On-Boarding - Superset ID

2355006

●

In case of any other query, write to use with e-mail subject as: Other Queries- Superset

ID 2355006

●

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Tejinder Sethi

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

Avb Rakshitha

Associate and A3

You will be under probation for six (6) months from yourdate of joining Capgemini. During

this period,your all-inclusive annual target compensation (on a cost to company basis) willbe

INR2,75,000/- (Rupees Two Lakh Seventy-Five Thousand only). Subsequent to your

successful completion of trainingand probation, your all-inclusive annual target

compensation (on a cost to companybasis) will continue at INR 2,75,000/- (Rupees

Two Lakh Seventy-Five Thousand only). On completion of 1 yearof service from your

date of joining, you will receive a fixed incentive of INR25,000 (Rupees Twenty-Five

thousand only)

Based on your Date of Joining, your compensation shall bepaid monthly. The Company

shall deduct tax at source at the time of making payment

For & On Behalf of Capgemini

Tejinder Sethi

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950 Page 3 of 3



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear SHALINI.V (B.Sc(COMPUTER SCIENCE)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

 
GainInsights Solutions Private Limited 

7th Floor, #127, DG Square, Pallavaram, Thoraipakkam, 200 Radial Road, Keelkattalai, Chennai - 600 117 

+91 98400 70276 | www.gain-insights.com 

                                                                                                                                              

 

4th May 2022 

 

To, 

Aarthi R 

No:2/155, Ganga Nagar,  

Maduravoyal, Tiruvallur, 

            Chennai – 600095. 

    

Dear Aarthi, 

Subject: Provisional offer for the position of Associate Consultant 

 

 

Welcome to our team! We are pleased that you have chosen a career at GainInsights Solutions Private 

Limited.  

We are confident that as you master your new responsibilities and apply your experience, you will help us 

achieve our vision to remove friction between humans and data. We welcome your ideas and depend on them 

to help drive the company’s continued success. 

Aarthi, we are excited that you have chosen to further your career as part of our winning team. We look 

forward to your many contributions toward our mutual future success. 

Sincerely, 

 

Srividya Gopakumar 

Head – Employee Success   

 

 

 

 



 

 
GainInsights Solutions Private Limited 

7th Floor, #127, DG Square, Pallavaram, Thoraipakkam, 200 Radial Road, Keelkattalai, Chennai - 600 117 

+91 98400 70276 | www.gain-insights.com 

 

 

Employment Details: 

We are pleased to make you an offer of employment for the position of Associate Consultant at GainInsights 

Solutions Private Limited.  

Your official date of joining will be 2nd January 2023, subject to the successful completion of your academic 

program and internship at GainInsights. This offer stands valid up to 2nd January 2023 and may be extended 

/ revoked at the sole discretion of the management at GainInsights. This offer stands withdrawn if you fail 

to share the acceptance of the document on or before the 10th May 2022, unless extended at the sole 

discretion of the company. You must treat the details of this offer with the utmost confidentiality 

Your annual compensation package is Rs.3,60,000/- as described in the Annexure “A” enclosed herein. 

You shall be on probation for a period of 6 months which may be extended by the Company at its discretion.  

The Company may terminate your services by giving 2 months’ notice and you will be required to provide      

2 months’ notice for severing your services with company, apart from the reasons for termination mentioned 

in the code of conduct. 

Please note that your employment in our organization is subject to the following conditions:  

• Successful completion of internship at GainInsights.   

• Passing the Under Graduate Program, scoring a minimum of "60 %" marks in all semesters and 

producing the pass certificate to this effect. In case, you fail to pass the Under Graduate Program or 

fail to obtain "60 %" marks in all semesters, you will be disengaged immediately.  

• You shall submit the provisional certificate for passing the relevant examinations with the minimum 

pass percentage within 2 months of joining. 

• For the training/mentoring received from us, you will be required to sign a training agreement on 

joining us. 

• Upon joining us as a full-time employee you would be required to sign a Non-Disclosure agreement 

with us to preserve the interests of GainInsights.   

• This offer is dependent upon successful completion of an employment background verification and 

receipt of required documents.  

 



 

 
GainInsights Solutions Private Limited 

7th Floor, #127, DG Square, Pallavaram, Thoraipakkam, 200 Radial Road, Keelkattalai, Chennai - 600 117 

+91 98400 70276 | www.gain-insights.com 

 

Please note that this letter does not constitute a specific length of employment, and that the employment 

relationship established is one of "at will". 

We look forward to welcoming you to GainInsights Solutions Private Limited. If you have any queries relating 

to this offer please do not hesitate to contact the employee success team. 

Sincerely, 

 

  

Srividya Gopakumar 

Head – Employee Success 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
GainInsights Solutions Private Limited 

7th Floor, #127, DG Square, Pallavaram, Thoraipakkam, 200 Radial Road, Keelkattalai, Chennai - 600 117 

+91 98400 70276 | www.gain-insights.com 

 

 

Please sign below confirming your acceptance of this offer. Retain one copy for your records and send across 

a soft copy to us.  

I, Aarthi R, accept the position of Associate Consultant with GainInsights Solutions Private Limited at a CTC 

of Rs.3,60,000/- per annum, which includes the base salary & allowances listed in “Annexure A”,  

 

 

 
Please indicate your acceptance of the terms 

by signing and returning the duplicate copy. 

 
Name: …………………………………………………………. 

 
 

Signature: …………………………………………………… 
 
 
Place: …………………………………………………………. 
 
 
Date of acceptance: …………………………………… 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
GainInsights Solutions Private Limited 

7th Floor, #127, DG Square, Pallavaram, Thoraipakkam, 200 Radial Road, Keelkattalai, Chennai - 600 117 

+91 98400 70276 | www.gain-insights.com 

 

 

Annexure – A 

 

Particulars  

Salary 
(Per 

Annum) 
INR 

Salary (Per 
Month) INR 

Basic Salary 1,80,000 15,000 

House Rent Allowance 72,000 6,000 

Other Allowance 77,742 6,479 

(A) Gross Pay  3,29,742 27,479 
(B) Gratuity  8,658 722 

(C) Employer PF Contribution  21,600 1,800 

 Annual Total Fixed Compensation  
(A+B+C) 3,60,000 

Other Benefits 

Medical Insurance Coverage 3,00,000 

Accident Insurance Coverage  10,00,000 

Skill Development Programme  2,00,000 
 

 

Pre- Tax Take Home 

Gross Salary 27,479 

Provident Fund - Employee Contribution 1,800 

Professional Tax 200 

Monthly Take Home - Pretax 25,479 

 

Note: 

1.  Taxes are applicable as per the statutory rules. 

2.  Gratuity payout is subject to guidelines outlined in the Payment of Gratuity Act. 

3. On completion of 2 years of service with GainInsights you will be eligible to register for the skill 

development programme subject to the terms and conditions laid out by the company. 

4. Medical floater insurance is applicable for self and 3 of your immediate dependents (Spouse +2 

children) 

 

 



 

 
GainInsights Solutions Private Limited 

7th Floor, #127, DG Square, Pallavaram, Thoraipakkam, 200 Radial Road, Keelkattalai, Chennai - 600 117 

+91 98400 70276 | www.gain-insights.com 

                                                                                                                                              

 

4th May 2022 

 

To, 

Pavithra T 

No:11, Anbu Illam, School Cross Street, 

Koyambedu, 

            Chennai – 600107. 

    

Dear Pavithra, 

Subject: Provisional offer for the position of Associate Consultant 

 

 

Welcome to our team! We are pleased that you have chosen a career at GainInsights Solutions Private 

Limited.  

We are confident that as you master your new responsibilities and apply your experience, you will help us 

achieve our vision to remove friction between humans and data. We welcome your ideas and depend on them 

to help drive the company’s continued success. 

Pavithra, we are excited that you have chosen to further your career as part of our winning team. We look 

forward to your many contributions toward our mutual future success. 

Sincerely, 

 

Srividya Gopakumar 

Head – Employee Success   

 

 

 

 



 

 
GainInsights Solutions Private Limited 

7th Floor, #127, DG Square, Pallavaram, Thoraipakkam, 200 Radial Road, Keelkattalai, Chennai - 600 117 

+91 98400 70276 | www.gain-insights.com 

 

 

Employment Details: 

We are pleased to make you an offer of employment for the position of Associate Consultant at GainInsights 

Solutions Private Limited.  

Your official date of joining will be 2nd January 2023, subject to the successful completion of your academic 

program and internship at GainInsights. This offer stands valid up to 2nd January 2023 and may be extended 

/ revoked at the sole discretion of the management at GainInsights. This offer stands withdrawn if you fail 

to share the acceptance of the document on or before the 10th May 2022, unless extended at the sole 

discretion of the company. You must treat the details of this offer with the utmost confidentiality 

Your annual compensation package is Rs.3,60,000/- as described in the Annexure “A” enclosed herein. 

You shall be on probation for a period of 6 months which may be extended by the Company at its discretion.  

The Company may terminate your services by giving 2 months’ notice and you will be required to provide      

2 months’ notice for severing your services with company, apart from the reasons for termination mentioned 

in the code of conduct. 

Please note that your employment in our organization is subject to the following conditions:  

• Successful completion of internship at GainInsights.   

• Passing the Under Graduate Program, scoring a minimum of "60 %" marks in all semesters and 

producing the pass certificate to this effect. In case, you fail to pass the Under Graduate Program or 

fail to obtain "60 %" marks in all semesters, you will be disengaged immediately.  

• You shall submit the provisional certificate for passing the relevant examinations with the minimum 

pass percentage within 2 months of joining. 

• For the training/mentoring received from us, you will be required to sign a training agreement on 

joining us. 

• Upon joining us as a full-time employee you would be required to sign a Non-Disclosure agreement 

with us to preserve the interests of GainInsights.   

• This offer is dependent upon successful completion of an employment background verification and 

receipt of required documents.  

 



 

 
GainInsights Solutions Private Limited 

7th Floor, #127, DG Square, Pallavaram, Thoraipakkam, 200 Radial Road, Keelkattalai, Chennai - 600 117 

+91 98400 70276 | www.gain-insights.com 

 

Please note that this letter does not constitute a specific length of employment, and that the employment 

relationship established is one of "at will". 

We look forward to welcoming you to GainInsights Solutions Private Limited. If you have any queries relating 

to this offer please do not hesitate to contact the employee success team. 

Sincerely, 

 

  

Srividya Gopakumar 

Head – Employee Success 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
GainInsights Solutions Private Limited 

7th Floor, #127, DG Square, Pallavaram, Thoraipakkam, 200 Radial Road, Keelkattalai, Chennai - 600 117 

+91 98400 70276 | www.gain-insights.com 

 

 

Please sign below confirming your acceptance of this offer. Retain one copy for your records and send across 

a soft copy to us.  

I, Pavithra T, accept the position of Associate Consultant with GainInsights Solutions Private Limited at a 

CTC of Rs.3,60,000/- per annum, which includes the base salary & allowances listed in “Annexure A”,  

 

 

 
Please indicate your acceptance of the terms 

by signing and returning the duplicate copy. 

 
Name: …………………………………………………………. 

 
 

Signature: …………………………………………………… 
 
 
Place: …………………………………………………………. 
 
 
Date of acceptance: …………………………………… 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
GainInsights Solutions Private Limited 

7th Floor, #127, DG Square, Pallavaram, Thoraipakkam, 200 Radial Road, Keelkattalai, Chennai - 600 117 

+91 98400 70276 | www.gain-insights.com 

 

 

Annexure – A 

 

Particulars  

Salary 
(Per 

Annum) 
INR 

Salary (Per 
Month) INR 

Basic Salary 1,80,000 15,000 

House Rent Allowance 72,000 6,000 

Other Allowance 77,742 6,479 

(A) Gross Pay  3,29,742 27,479 
(B) Gratuity  8,658 722 

(C) Employer PF Contribution  21,600 1,800 

 Annual Total Fixed Compensation  
(A+B+C) 3,60,000 

Other Benefits 

Medical Insurance Coverage 3,00,000 

Accident Insurance Coverage  10,00,000 

Skill Development Programme  2,00,000 
 

 

Pre- Tax Take Home 

Gross Salary 27,479 

Provident Fund - Employee Contribution 1,800 

Professional Tax 200 

Monthly Take Home - Pretax 25,479 

 

Note: 

1.  Taxes are applicable as per the statutory rules. 

2.  Gratuity payout is subject to guidelines outlined in the Payment of Gratuity Act. 

3. On completion of 2 years of service with GainInsights you will be eligible to register for the skill 

development programme subject to the terms and conditions laid out by the company. 

4. Medical floater insurance is applicable for self and 3 of your immediate dependents (Spouse +2 

children) 

 

 

















































04-Jul-2022

BHUVANESHWARI DURAIRAJ

INDIA

Dear BHUVANESHWARI DURAIRAJ,

1. This has reference to the selection process for apprenticeship opportunity at Mindtree.

2. We take pleasure in informing you that you have been selected as an APPRENTICE in Mindtree.

3. You shall initially undergo Orchard Learning Programme conducted by Mindtree, which helps you to transition

to the corporate world of technology solutions.

4. You will also be required to enroll for the Mindtree sponsored M-Tech Program by Birla Institute of

Technology & Science, Pilani.

5. Mindtree has training centers in Bangalore, Hyderabad, Chennai,  Pune, Noida and Kolkata. Based on the

preference expressed by you during the selection process, you shall initially undergo training at Mindtree training

center in Kolkata (Orchard Learning Programme), which helps you to transition to the corporate world of

technology solutions. The details of the programme and the specific address of the training location in Kolkata will

be provided separately closer towards the joining date. Mindtree reserves the right to change the training campus

location based on business needs prior to or during your training period.

6. The period of Orchard Learning Programme is about 90 days and on successful completion of the programme,

you shall be deployed at a location as per the business requirement of Mindtree. However, the exact duration and

nature (either virtual or in-person) of the training program may vary based on the track and specific requirements.

Exact duration and nature of the training shall be communicated upon joining and allocation into a technology

track.

7. The terms and conditions of your apprenticeship are set out in Annexure 1 below. This APPRENTICE offer

letter along with the terms and conditions constitute the entire agreement in relation to your apprenticeship with

Mindtree.

8. You shall arrange to produce the following documents at the time of reporting for training or such other time

prior to your date of joining, as may be required by Mindtree, for the purpose of completing the joining

formalities:

- 10th, 12th and graduation (all semesters) mark sheets originals; 

- Degree completion/provisional certificate originals;

- Pan card original;

- Aadhaar card original; and

- Voter ID / Driving license original.

{{Sig_es_:signer:signature}}
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If the above terms and conditions are acceptable, you may confirm your acceptance by digitally signing this

APPRENTICE offer within 5 days from the date of receipt of this mail and offer document.

If you have any questions or need any clarification, please do not hesitate to contact us at

Campus.Offers@mindtree.com.

Thank you, 

For Mindtree Limited

Shalini Macaden

VICE PRESIDENT - PEOPLE FUNCTION

{{Sig_es_:signer:signature}}
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Annexure 1:- Apprenticeship Terms and conditions

1. TERMS & CONDITIONS

This offer along with its Exhibits relating to intellectual property protection and non-compete agreement

annexed hereto at Exhibit 1 and Appendix' s contains broad terms and conditions of service governing

your apprenticeship. You are also bound by the terms in the attached Exhibits,  the additional documents

you execute upon joining Mindtree and other terms and conditions communicated to you from time to

time including but not limited to Mindtree' s Policies, rules, regulations and Code Of Conduct ("Policies").

You are requested to contact the People Function Representative for any clarifications on Policies, which

are applicable to you and also refer the Mindtree intranet portal for Policies and updates.

Your apprenticeship is offered with a clear understanding that your apprenticeship is on a whole-time

basis and that you will not undertake any other part time/full-time work, without the prior written consent

of the Company. Other than the compensation mentioned herein, no additional payments will be due to

you. We expect you to keep the compensation details confidential at all times.

2. TRANSFER

You could be transferred at Company' s discretion to any of other offices/branches/subsidiaries/affiliates/

holding company/department in India or outside India, should the need arise including client location on

whose projects you have been deployed. You will abide by the Company' s Policies as may be in effect

from time to time with respect to your role, function, grade or location where you work in. In case you

are deputed to a client location, you shall abide by the client policies applicable to you so that you do

not commit any breach which adversely impacts Mindtree.

3. RETIREMENT

Subject to your physical fitness, mental fitness, compliance with our Policies and any other rules of the

Company established from time to time and performance of your role, you shall retire on the last day of

the month of your fifty eighth birthday unless an earlier date is decided mutually or under a change in

laws applicable to you. For the purpose of age calculation, the date of birth as declared in the Mindtree

application form will be treated as final.  

4. INTELLECTUAL PROPERTY RIGHTS

If you, by virtue of your apprenticeship, conceive any new or advanced methods of improving

process/formulae/systems in relation to the operation of the Company or create documents, reports or any

other material capable of intellectual property protection, those, will be fully communicated to the

Company and will remain sole right/property of the Company. Additional terms and conditions related to

intellectual property and non-compete are contained in the Exhibit 1 which you should carefully read and

abide by.

5. CODE OF CONDUCT AND OTHER REFERENCES

An essential condition of your apprenticeship is to abide by the Mindtree Policies and all other rules

notified from time to time. We recommend that you refer the Mindtree intranet and other available

resources from time to time and keep in mind the terms and conditions of the Exhibits,  the Mindtree 
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Policies and other documents that you sign upon joining Mindtree. Any breach of Code of Conduct or

any Mindtree Policies may result in termination of your services for breach without notice or

compensation.

6. TAX IMPLICATIONS

You are solely responsible for declarations and implications arising thereof for all personal income tax

purposes.  Mindtree shall make deductions of tax as required by law. Any false declarations in respect of

financial disclosures shall be a cause for termination at Mindtree' s discretion.

7. BACKGROUND CHECK & REFERENCES

We would be conducting a background and reference check on your educational details upon consent.

Your apprenticeship with us and your continuation in service is contingent upon our obtaining a

satisfactory report on the background check conducted by our approved agency which you have mentioned

in your application

If any of the information provided by you is found to be inaccurate now or later,  or if you suppress any

material information, Mindtree at its sole discretion can take necessary action including but not limited to

termination of your apprenticeship with or without notice or compensation. In certain client projects,  our

clients may request additional checks which you shall comply with.

In securing this offer,  you have represented that you have certain educational qualifications. Hence We

understand that you shall provide proofs of such qualifications which We find satisfactory when asked by

us or our background check agencies.

In the event of non-cooperation with the background check process, including but not limited to

non-submission of requested documents and lack of response to calls and/or mails,  Mindtree may, at its

sole discretion, choose to terminate the apprenticeship contract between Mindtree and you with or without

notice or compensation.

8. ORCHARD LEARNING PROGRAM AND M-TECH PROGRAM

On joining as an apprentice, you will be part of our Orchard Learning Program. The Orchard Learning

Program will consist of new age methods that enable you with real world problem solving capabilities.

Orchard Learning Program spans for about 90 calendar days. However, the duration could be shortened

or extended based on the business requirements and an individual' s readiness for working on projects as

determined by Mindtree.

The Orchard Learning Program is intensive and fast paced, requiring your focus and hard work, to learn

effectively and demonstrate capabilities expected by Mindtree. You are required to ensure your 100%

availability and undivided attention during the tenure of the program.

You will be continuously assessed and given feedback by experts throughout the learning program. You

will be provided opportunities to demonstrate the acquired capabilities on skills such as Communication,

design, programming, problem solving, presentation and professionalism on engineering, business and

social projects.  You must clear a set of mandatory capabilities,  as the qualifying criteria,  for successful

completion of Orchard Learning Program. The details of qualifying criteria will be communicated to you

through a separate Learning Advisory Document  which will be provided to you after you join.
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Your continued apprenticeship with Mindtree is subject to your meeting the qualifying criteria during and

at the end of the Orchard Learning Program. If you do not meet the qualifying criteria,  you will be

asked to leave the services with no further assurances, risk or liability of Mindtree. Unless otherwise

confirmed in writing, you will be deemed to be under the Orchard Learning Program.

As you have been informed, you have been selected to enroll in the four (4) year M-Tech Program

provided by Birla Institute of Technology & Science, Pilani.  The said M-Tech Program is being sponsored

by Mindtree and therefore you are required to ensure that you complete the course on time and with the

utmost dedication. In the event you are unable to complete the program for reasons solely attributable to

you or if you leave Mindtree, Mindtree will be entitled to recover from you an amount equal to INR

75,000 (Rupees Seventy Five Thousand).

You also agree that in the event you are unable to complete any semester of the M-Tech Program for

reasons solely attributable to you as per the timelines prescribed in the M-Tech Program, Mindtree will

not be obligated to pay your fees for the next semester and in the event you wish to continue the

M-Tech Program, you will be required to incur any extra costs for completing the semester and you will

also be required to pay the fees for the next semester.

9. PERSONAL DATA

For the purposes of your apprenticeship, We need to collect,  hold, process and transfer your Personal

Data about you (such as your name, date of birth, education, contact information, PAN, Aadhar number

etc.) as it is necessary for the administration, management and performance of your apprenticeship

contract.  We shall provide you a Privacy Notice upon acceptance of this offer to make you aware of

what personal data We collect,  how We use it and how We protect it during the course of your

apprenticeship.

10. COMPENSATION AND BENEFITS

During the apprenticeship period, you will be paid a stipend as detailed in Appendix 1. All payouts will

be on the last working day of the month, unless otherwise mentioned. Any payment will be after

deduction of applicable taxes prevailing at the time of payout. You will be covered under insurance from

the date of joining, as detailed in Appendix 1.

11. VACATION AND LEAVE

No leaves are allowed during the Orchard Learning Program except the statutory holidays and other

Mindtree holidays applicable to the Orchard Learning Program candidates in general.

12. TERMINATION

a) Termination for cause

Your apprenticeship with Mindtree will be terminated without any notice or stipend or compensation

in lieu of notice in the below circumstances which you agree are reasonable and acceptable:

- Failing to meet the qualification criteria during the Orchard Learning Program

assessment
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- Unauthorized absence during the Orchard Learning Program

- Non-compliance to Mindtree integrity policy and other disciplinary expectations

- Non-compliance with the M-Tech course requirements or code of conduct violation in

BITS Pilani.

Examples of acts which cause termination on disciplinary grounds are employing unfair means during

assessments, submitting fake bills for any reimbursements, submitting fake medical certificates, 

submitting fake documents, misuse of access cards, not being available in office without prior

intimations and for unreasonable durations, not clearing background verification checks, misuse of

Company assets,  violation of Company policies & Code of Conduct,  indulging in acts of sexual

harassment, persistent irregularity in attending the learning sessions without valid reasons, being

absent for assessments without prior permission, becoming insolvent,  absconding etc. This list is only

indicative and not comprehensive.

If Mindtree terminates your apprenticeship, for reasons other than your performance (meeting the

qualifying criteria during and at the end of the Orchard Learning Program) and disciplinary grounds,

you will be terminated from your apprenticeship with immediate effect and return Mindtree assets

immediately.

b) Termination for convenience

If you wish to terminate your apprenticeship during apprenticeship period, you will be required to

notify your resignation in writing by giving atleast 3 months advance notice. On acceptance of your

resignation, you will be intimated about your relieving date and you are expected to comply with all

separation procedures and return of the Mindtree assets,  within two working days.

Common guidelines to be complied with, on termination for any reason

a) On termination of your apprenticeship for any reason, you shall comply with Mindtree' s

separation procedures, sign all required documents and return all Mindtree assets with you. Mindtree

will not be bound to pay the final dues, if any, till you have completed all the separation procedures

and returned all the payments that Mindtree may have due from you under any loans, liens, or

borrowings you may have made.

b) If there is any failure to comply with the separation procedures within a reasonable time

frame, then it may be handled as termination on disciplinary grounds based on assessment of the

circumstances.

c) Mindtree, at its sole discretion, may extend the time frame of notice period for compliance.

d) In the event of your termination of apprenticeship for any reason prior to completion of the

M-Tech Program you will be required as mentioned in Clause 8 to repay an amount equal to INR

75,000 (Rupees Seventy Five Thousand).

13. OTHER AGREEMENTS

You may be required to sign necessary agreements with Mindtree and its clients as required and complete

various formalities as per those agreements at the time of joining and during the tenure with the

Company. You may also be required to sign other agreements with the Company, as the Company may 

{{Sig_es_:signer:signature}}

Mindtree Ltd T   + 91 80 6706 4000 Candidate No: TN/80037248/22

RVCE Post,  Mysore Road F   + 91 80 6706 4100

Bangalore 560 059 W   www.mindtree.com 6



decide from time to time, in order to secure the interests of the Company and also to ensure your

performance and adherence to all terms, conditions, rules and regulations of the Company.

14. REIMBURSEMENT OF TRAVEL EXPENSE FOR JOINING MINDTREE

Expenses incurred by you for joining at a Mindtree location will be borne by you and will not be

reimbursed by Mindtree. This clause is not applicable in case the program is to be conducted virtually

throughout.

15. PERSONAL SAFETY AND CONDUCT

You understand during your training and employment with Mindtree, you shall be responsible for your

conduct and personal safety. You shall indemnify Mindtree, its directors and employees from any claims,

legal or financial arising out of your own actions or omissions or indulging in activities that endanger

your personal safety and release Mindtree of all liabilities to you or your family arising from your acts

or omissions.
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Appendix 1

Stipend Details

The monthly stipend payable to you in the first year of service will be equal to INR 15,750 .  This will

be excluding the corporate insurance cover, the cost of which will be borne by Mindtree.

Particulars Amount

Stipend 15,750.00 

Insurance 642.00 

Total Monthly Gross 16,300.00 

Annual Cost to Company 195,600.00 
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Exhibit 1 -  INTELLECTUAL PROPERTY PROTECTION AND NON-COMPETE AGREEMENT

THIS AGREEMENT FOR INTELLECTUAL PROPERTY PROTECTION AND NON-COMPETE is

executed between Mindtree Limited, incorporated under the Indian Companies Act 1956 with its registered

office at Mindtree Ltd.,  West Campus, Global Village, RVCE Post,  Mysore Road, Bangalore-560059,

hereafter referred to as "Mindtree" and BHUVANESHWARI DURAIRAJ hereinafter "You" upon

acceptance of the apprenticeship offer and joining Mindtree in an apprenticeship status under the

Apprenticeship Contract.

Your apprenticeship commences on the date of joining Mindtree as mentioned in the Joining Report you

sign. This Agreement is deemed effective from such joining date.

You understand that Mindtree has developed and uses commercially valuable information including but not

limited to technical,  non-technical and other information in the various existing and projected areas of our

business. To protect our legitimate interests,  it is necessary to protect certain information (1) as

confidential and trade secret and/or (2) by intellectual property rights such as patent,  copyright,  and/or

other means of protection available under the laws (Information).

You may become acquainted and deal with such Information and may contribute to such information

during your apprenticeship. Hence to protect such valuable information, in consideration of the stipend

Mindtree provides to You, You hereby accept the terms and conditions below:

1. DEFINITIONS

As used in this Agreement, the terms have the below definitions and as defined in the Offer Letter

above:

a) "Cause for termination." "Cause" shall be defined to mean any reason or rationale for which

Mindtree in its sole discretion and reasonably discretion deems it necessary to terminate, dismiss or

suspend your services. Causes for dismissal include but not be limited to: Misconduct or negligence in the

performance of,  or persistent failure to perform your duties as an apprentice; Commission of an act of

dishonesty, disloyalty of fraud in connection with your apprenticeship; Drug or alcohol use, or being

under the influence of same, during working hours or on duty of Mindtree, conviction of,  or plea of nolo

contendere in, a crime, whether or not related to your apprenticeship; Breach of the provisions of this

Agreement, conditions of the offer letter set out above (Offer Letter),  Code of Conduct procedures or

breach of  Mindtree or applicable client policies, commission or omission of any act which is detrimental

to reputation of the Company.

b) "Client" shall mean such entities which are engaged or in the process of or have the prospect of

entering into a business relationship with Mindtree or its affiliates or subsidiaries.

c) "Compensation" means all payments and benefits provided to You by Mindtree during your

apprenticeship, including, but not limited to, those set forth in the Offer Letter which shall be sufficient

for and be deemed to be part of consideration for this Agreement as well.

d) "Output" means those work products including but not limited to codes, derivatives customizations,

enhancements, applications, documents, reports,  proposals,  statements, work flows and all other material.

You make resulting partly or wholly from your apprenticeship with Mindtree.

e) "Employer or Company" means Mindtree Limited and any business entity, which may be a

subsidiary or affiliate of Mindtree Limited.

{{Sig_es_:signer:signature}}

Mindtree Ltd T   + 91 80 6706 4000 Candidate No: TN/80037248/22

RVCE Post,  Mysore Road F   + 91 80 6706 4100

Bangalore 560 059 W   www.mindtree.com 9



f) "Intellectual Property" means all innovations, inventions, technology, engineering, trade secrets,

trademarks,  patents,  copyrights to any copyrightable material,  software systems, designs, programs,

improvements, modifications, marks, mask works, new ideas, concepts,  work products and developments,

publications, manuals,  business procedures, business, operational and marketing plans,  programs, and

processes, policies, techniques, know -how and methods of operations of Mindtree, including any such

items developed, conceived or originated, either individually or jointly with others, by  You during the

course of your apprenticeship with Mindtree. The definition of "Intellectual Property" is intended to have

the broadest meaning as permitted under applicable laws.

g) "Prospect" means and includes the entities with which Mindtree aspires to have a business

agreement or understandings. 

h) "Restricted Period" shall mean the period of apprenticeship and a further period ending 12 months

following the termination/resignation or otherwise ending of your apprenticeship with Mindtree.

2. REPRESENTATIONS AND WARRANTIES.

You represent and warrant that:

a) Your apprenticeship with Mindtree does not cause directly or indirectly the breach of any

agreements between You and third parties and you have no conflict of interest in your apprenticeship with

Mindtree.

b) You warrant that Mindtree is the sole and exclusive owner of all rights and remedies in

Confidential Information you receive from Mindtree and Intellectual Properties you create for Mindtree.

c) You shall not engage in any action, or refrain from engaging in any action, where such action or

inaction or act or omission may cause directly or indirectly the breach of any agreements between You

and third parties including but not limited to confidentiality or non-disclosure agreements or breach of

Intellectual Property Rights.

d) You shall devote full time and attention to your Mindtree apprenticeship and perform your

obligations in full compliance of Policies/practices of Mindtree as updated from time to time.

e) The Compensation included in the Offer Letter is the full and total compensation for the services

and for the commitments made under this Agreement. You are not entitled any other compensation which

is not included in the Offer Letter including, but not limited to, royalties,  bonuses, and additional

benefits.

f) You agree to hold in confidence all Confidential Information disclosed to you or developed by you

in connection with the apprenticeship and agree that Mindtree is the sole and exclusive owner of all rights

and remedies therein. You shall not,  without our written permission use the Confidential Information for

any reason other than to enable You to properly and completely perform the apprenticeship obligations.

You shall not reproduce or make copies of the Confidential Information or of your Output,  except as

required in the performance of your apprenticeship.

g) Upon termination of your apprenticeship for any reason whatsoever, You shall promptly return all

Confidential Information and all correspondence, drawings, blue prints,  manuals,  letters,  notes, notebooks,

reports,  flowcharts,  programs, proposals,  documents concerning our Clients and all other documents,

writings, and materials,  laptops, software, tools or other assets utilized by You together with any copies

or other reproductions thereof made by You or in your possession or control.
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h) You have a ' Duty to Speak'  and You shall immediately notify us of any information or event

which comes to your attention which indicates there has been or might be a loss of confidentiality of

such Confidential Information or an actual or potential compromise of Mindtree or its Clients'  Intellectual

Property Rights.

i) You agree to abide by the requirements defined under any security, privacy or other regulations or

certifications which Mindtree is obligated to comply or is certified to is certified in future.

j) You shall comply with all reasonable requirements/obligations which Mindtree or its Clients require

You to undertake including additional background checks or verifications from time to time, access

restrictions, trading compliance requirements etc.

3. INTELLECTUAL PROPERTY OBLIGATIONS

a) All works resulting from your apprenticeship are "works made for hire" as defined by international

copyright laws. You shall promptly disclose to us and or to our Clients as necessary, in writing if

requested, any and all inventions conceived or made by You during the period of your apprenticeship.

b) You hereby assign all of your interests in your Output to Mindtree. Without any additional

Compensation or payments of any kind, you shall execute any and all applications, assignments or other

instruments which are deemed necessary to apply for Intellectual Property Rights registrations anywhere in

the world.

c) You shall comply with all Mindtree and its Clients'  policies that may be in effect from time to

time relating to record keeping related to Intellectual Properties.

d) You shall place all appropriate notices of patent rights,  trademark rights,  and copyrights and all

other Intellectual property Rights on all works resulting from your apprenticeship.

e) You understand that subsequent to the apprenticeship termination or retirement as the case may be,

your assistance may be needed in regard to securing, defending or enforcing any Intellectual property

Rights in which you may have been an inventor or co- inventor.  If your assistance requires substantial

utilization of your time. We shall pay reasonable compensation at a rate to be agreed but not higher than

the last salary paid to you by Mindtree. Such assistance may include but may not be limited to executing

any and all documents, patent,  copyright or other applications and assignments to us or our designee (s),

making and keeping proper records, and giving evidence and testimony.

f) In case of a dispute between You and Mindtree where you have or are alleged to have copied or

published or distributed or have done any act in respect of our Confidential Information or our Clients'

Intellectual Property which has breached or is likely to breach our rights and remedies herein, the

presumption of a breach by you shall be at the highest level allowed by law and the burden of proving

otherwise shall rest with you.

g) The terms of this section shall survive termination of your apprenticeship or retirement.
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4. INDEMNIFICATION

You shall indemnify Mindtree, its directors, employees from and against any loss, damage, or injury

Mindtree suffers or is likely to suffer as a result of any of your breach of this Agreement, breach of any

third party intellectual property by You, breach of the terms of your Offer Letter or that of Mindtree' s

Policies/practices and for all acts or omissions. Such indemnity shall include but not be limited to losses,

damages, injuries, or liabilities,  losses, expenses, attorney fees, liabilities,  costs of suits,  costs or

arbitration, or costs or appeal,  etc.  The indemnity obligation herein shall survive of your apprenticeship or

retirement.

5. REASONABLE NON-COMPETE

i) You warrant that during the Restricted Period:

a) You shall not engage directly or indirectly in any professional services or employment nor advice,

manage, render or perform services to or for any person or entity during the term of your apprenticeship

with the Company. You agree that Mindtree' s services are highly specialized. You further agree that the

identity and particular needs of the Mindtree' s Clients are not generally known in the industry. Documents

and other information regarding Mindtree' s services, pricing and cost as well as information pertaining to

Mindtree' s Clients including but not limited to identity, location, service requirements and charges to the

Clients are highly confidential and secret and hence, you shall not for a period of one year from the

termination / resignation / severance of your contract of apprenticeship for any reason whatsoever, directly

or indirectly engage yourself in any capacity in any professional service or employment which is engaged

in a business competitive to that of the Company within the geographical location wherein the Company

does its businesses. You are, however free to engage yourself in any profession or employment provided

your such future engagement is not competitive and such engagement is in full compliance of all the

terms of your apprenticeship terms.

b) Shall not own an interest in any business which directly competes with Mindtree, except,  however,

nothing herein shall preclude You from owning, as a passive investor,  up to one percent (1%) of the

outstanding shares in a publicly traded Company for the shares of which an active public trading market

exists.

c) And during the term of your apprenticeship, shall not under any circumstances, directly or

indirectly solicitor attempt to solicit the Mindtree' s and/or any of its subsidiaries'  and/or affiliates'  and/or

group companies'  personnel to leave the employment of Mindtree and/or any of its subsidiaries and/or

affiliates or apply for employment with any third party or encourage such personnel of the Company.

You have further agreed that you shall not engage in soliciting business or allied business that is in any

way similar,  identical or competitive with the business, activities,  services of the Company, or with those

Clients of Mindtree with whom you may have had any contact during your apprenticeship and for a

period of one year after your apprenticeship ceases with us.

ii) During your apprenticeship, you  shall not establish, work for,  consult to, or assist in any way,

whether in a paid or unpaid capacity, any individual,  partnership or other business entity or associate as a

sole proprietor,  owner, employer, partner,  principal,  joint venturer,  associate, consultant,  contractor or

otherwise which competes with Mindtree with respect to any of the services, products,  trade secrets,

Information, Inventions or other matters of Mindtree unless expressly such association has been

preapproved in writing by Mindtree.

{{Sig_es_:signer:signature}}
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You confirm that you have assessed the terms of this section carefully and accept these upon having

conducted appropriate verifications of your own.

6. GENERAL

a) In the event of any material breach of any obligation of this Agreement, Mindtree reserves the

right to take any appropriate legal action before the competent local court.  Additionally, in view of the

nature of IT Services business where a breach can cause irreparable loss or damage, Mindtree may at its

sole discretion seek immediate injunctive relief or specific performance of your obligations in addition to

any other remedy or damages in law or equity.

b) This Agreement along with conditions of the Offer Letter,  the Code of Conduct Procedures, the

Joining Report and Mindtree Policies form the framework of your apprenticeship and governing conditions.

c) If any provision of this Agreement shall be held by a court of competent jurisdiction to be contrary

to law, the remaining provisions of this Agreement shall remain in full force and effect to the extent

possible under applicable laws.

d) Each and all of the provisions of this Agreement shall be binding upon and shall inure to the

benefit of the successors and assigns of Mindtree.

e) This Agreement shall be construed according to the laws of the Republic of India and subject to

the exclusive jurisdiction of Bangalore courts.

f) The terms of this Agreement shall remain in full force and effect both during the continuation of

your apprenticeship, and after termination of your apprenticeship for any reason whatsoever as per

survival provisions mentioned herein.

g) Any failure by Mindtree to enforce at any time any of the provisions of this Agreement shall not

operate as or be deemed a waiver of such right,  privilege or remedy or as a waiver of any preceding or

succeeding breach by You.

{{Sig_es_:signer:signature}}
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Code of Conduct 
 

Summary: 
 

Mindtree Minds are expected to follow a professional code of conduct and work ethics. The intent of this 
document is to lay the ground rules for professional and disciplined behavior in the office premises and/or 
at client locations. Mindtree cannot anticipate all situations that may arise during your employment. When 
in doubt about an appropriate course of conduct, please contact your supervisor or a People Function 
representative. 

Your employment with Mindtree is subject to your acceptance of this Code of Conduct Procedure. All 
Mindtree Minds are required to read, understand and sign the Code of Conduct procedures when they are 
hired. 

Objective: 

 
To define guidelines on the professional code of conduct and work ethics in the office premises and/or at 
client locations. 

Eligibility/Applicability: 

 
All Mindtree Minds, Mindtree's clients, vendors, partners etc. 

Code of Conduct : 

 
The policy details various scenarios under which Code of Conduct is monitored. 

1)     Personal Interest v/s Mindtree's interest 

In day-to-day work scenarios, you could face situations where a possible course of action would advance 
your personal interests at the expense of the company. In such situations, you are expected to put the best 
interests of the company first. When in doubt, please check with People Function and/or your Manager. 

2)     Use of proprietary or confidential information of third party 

You should not disclose to Mindtree, bring onto Mindtree's premises or induce Mindtree to use any 
confidential information that belongs to anyone other than Mindtree or yourself. You are instructed neither 
to make use of any confidential or proprietary information of a third party in the course of performing your 
job duties or services, nor include or incorporate any such information with or into any product or work 
that you create, design, or develop for or on behalf of Mindtree in the course of performing your duties or 
services unless you have the prior written consent of Mindtree. Reference to 'Mindtree' above includes 
Mindtree's clients, vendors and partners as well. 

3)     Office for Profit 

Without the consent of Mindtree, you are prohibited from initiating or accepting any work as an Employee, 
consultant, adviser or as a member of board of directors of any other company. If you wish to seek approval 
for such outside work, please contact your People Function representative. 
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4)     Vendor relationship 

In your capacity as a Mindtree Mind or Consultant, neither you in the capacity of employee nor any of your 
immediate family members can be a vendor of Mindtree. You shall not accept advice, service, or gifts or 
presents in kind or cash from a vendor of Mindtree with a value greater than $25. If you receive any gifts 
from a vendor with a value greater than $25, or if a vendor engages in a pattern of offering you small gifts, 
please inform your reporting manager or ask People Function for guidance. 

5)       Using Mindtree's time and assets 

You should not use Mindtree's or its customers' time or any of its assets for performing outside or personal 
work. In addition, you should not abet, entice, motivate, help, or coerce fellow employees to use such time 
and assets for outside or personal work that could reasonably be construed to have a detrimental effect on 
Mindtree. 

6)     Personal Relationship 

Your spouse or any other member in your immediate family may be working with a competitor or vendor 
of Mindtree. This calls for extra-sensitivity to confidentiality of Mindtree's information as there is a 
possibility that the closeness in relationship could lead to inadvertently compromising Mindtree's interest. 
You are requested to be aware of the potential conflicts that might arise and inform the People Function 
accordingly. 

If you are a member of an Enabling function such as People Function, Finance, IS etc you cannot have an 
immediate family member employed in another function/role in Mindtree, unless it has been explicitly 
approved by the head of People Function. 

7)     Equal Opportunity 

Mindtree is an equal opportunity employer and makes employment decisions on the basis of merit. The 
Company seeks to have the best available individual(s) in every position. Mindtree prohibits unlawful 
discrimination based on race, color, citizenship, religion, sex, national origin, age, disability, or family, 
marital or veteran status, or any other characteristic protected by federal, state or local laws. 

Mindtree is committed to complying with all applicable laws providing equal opportunities to individuals 
regardless of race, color, citizenship, religion, sex, national origin, age, disability, or family, marital or 
veteran status, or any other characteristic protected by law. This responsibility applies to all persons 
involved in the operations of Mindtree and prohibits unlawful discrimination by any Mindtree Mind, 
including supervisors and coworkers. 

Mindtree prohibits taking negative action against any Mindtree Mind for reporting a possible deviation 
from this policy or for cooperating in an investigation. Any Mindtree Mind who retaliates against another 
Mindtree Mind for reporting a possible deviation from this policy or for cooperating in an investigation will 
be subject to disciplinary action, up to and including termination of employment. 

8)     Dating/Romantic/Sexual Relationships 

Mindtree recognizes that sometimes employees enter into personal relationships in the workplace, and this 
provision is not intended to prohibit such relationships. However, certain romantic or sexual relationships 
can interfere with the smooth operation of its business. Some of these relationships can also result in actual 
or potential disclosure of confidential or sensitive information and can have other detrimental effects. 
Mindtree reserves the right to determine when a relationship presents a problem in the workplace. 
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Without limiting its discretion to address problematic relationships or situations, Mindtree offers the 
following guidelines: 

During working time and in working areas, employees must keep personal exchanges limited so that others 
are not distracted or offended, and so that productivity is maintained. During nonworking time, such as 
lunches, breaks and before and after work periods, employees may have appropriate personal conversations 
in non-work areas as long as their conversations and behaviors could not be perceived as offensive or 
uncomfortable to a reasonable person. Employees are strictly prohibited from engaging in conduct that 
would be deemed inappropriate by a reasonable person while on company premises, regardless of whether 
they are working at the time. 

Mindtree generally considers employee off-duty conduct as private, as long as the conduct does not create 
problems within the workplace. Exceptions to this principle, however, involve 1) romantic or sexual 
relationships between supervisors and subordinates (regardless of the reporting structure) or 2) romantic or 
sexual relationships between any employee in the People Function or Finance departments and any other 
employee. Both employees involved in a relationship in either of these categories must immediately 
disclose to Mindtree the existence of a romantic or sexual relationship. Such required disclosure must be 
made in writing to People Function. People Function will provide an appropriate form upon request. Failure 
to make this disclosure may result in disciplinary action up to and including termination of employment. 
This disclosure will enable Mindtree to determine whether, given the relative positions of the individuals 
involved, action should be taken. 

If Mindtree determines that action must be taken, it may ask one or both of the employees to transfer to 
another position, location, or project. If a transfer proposed by Mindtree is refused, or if Mindtree 
determines that the situation cannot be adequately addressed by transfer (or if Mindtree determines that 
transfer otherwise would not be in the best interests of Mindtree), Mindtree may terminate the employment 
of one or both employees. Mindtree has the sole discretion to determine whether a problem exists and how 
to address it. Accordingly, Mindtree is not limited to transfer and discipline/termination as its only options. 

9)     Personal Behavior 

Mindtree expects all Mindtree Minds to be honest and fair in dealing with people, customers, vendors, 
competitors or others because you are the brand ambassador of Mindtree and your actions help to form 
others' impressions about Mindtree. 

10)   Breach of Discipline 

As discussed above, Mindtree expects all Mindtree Minds to behave in a professional manner. Listed below 
are categories of inappropriate conduct that may lead to disciplinary action, up to and including termination 
of employment from Mindtree (This list is just illustrative and not exhaustive). 

"Theft, fraud, forgery, embezzlement, misappropriation; dishonesty, harassment, indecent behavior, sexual 
advances, suggestive remarks, racial slurs, derogatory remarks/discrimination on - disability, veteran status, 
national origin, sexual orientation, race, color, religion, political affiliation, sex, or age. The list also 
includes forwarding/ viewing pornographic material at work or on work computers or other devices, willful 
insubordination, disobedience, absence without leave, habitually irregular attendance, neglect of work, 
willful damage of company property, disclosing/divulging trade secrets/confidential information/special 
processes/methodologies, unfair dealing with parties, false representation/misrepresentation, false 
recording/reporting of information, drunkenness, riotous behavior, commission of certain criminal 
offense(s), aiding or abetting any act listed herein, willful breach of law/rule / policy / guideline/procedure, 
working under the influence of alcohol or illegal drugs, creating/encouraging an offensive work 
environment, etc." 
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In the event Mindtree receives information suggesting that you may have engaged in any of the conduct 
described above, People Function personnel may require you to undergo necessary 
tests/assessments/inquiry as appropriate. You will be expected to cooperate in any investigation People 
Function or Mindtree management conducts or directs. Mindtree reserves the right to test Mindtree Minds 
for drug and alcohol use for cause or when a client requires testing. 

11)    Usage of Assets 

As a Mindtree Mind, you will come in contact with the below mentioned assets as part of your job. You 
shall not disclose or divulge any of these assets without permission. You also shall not give false 
information, misinterpret or misquote any of these assets. 

Information which can safely be construed as intellectual property or as copyrightable material includes 
the following - 

o Product of ideas and hard work 

o Confidential data 

o Any business/functional plan 

o Personal information 

o Design 

o Processes and know-how 

o Any internal databases 

o Patents /application 

o Copyrighted material 

o Methodologies, Services etc. 
 
You will also ensure that company confidential information is not used for - 

o Benefiting a third party, 

o Having reciprocal dealings for personal benefits, 

o Acquiring pirated, illegal unlicensed software, 

o Receiving or giving extensive gifts/presents, 

o Following any practices that lead to monopolies or restrict trade, 

o Causing any violation of legal or statutory requirements, etc. 
 
 

Please understand that unintentional disclosure of proprietary information can be just as harmful as 
intentional disclosure. Hence you are directed not to disclose Mindtree's confidential information to anyone 
(including fellow employees, if you are unsure of whether to divulge or not) unless otherwise required or 
permitted by law or directed by Mindtree management. 
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12)   Workplace Etiquettes 

Workplace etiquette and housekeeping of personal space is a discipline. You must keep your desk space 
area clean at all times and should put away any papers, books, files, stationery, etc. when you close work 
for the day. You must ensure that you maintain minimum noise levels at all times so as not to disturb others. 
Please be conscious of Mindtree's Green council policy while using company / customer provided resources 
like printers, stationery, etc. 

All Mindtree facilities/ campuses are designated as non-smoking zones. If you wish to smoke at work, 
please make use of designated smoking areas only. 

It is imperative to safeguard the assets (computers, telephones, LCD, etc.) of the company from dishonest, 
illegal or willfully negligent acts. It is a serious violation to remove any assets from the company or use for 
personal benefit. 

13)  Information Disclosure 

As a Mindtree Mind, you are expected to maintain the confidentiality of Mindtree's trade secrets and private 
or confidential information. Trade secrets may include information regarding the development of systems, 
processes, products, know-how and technology. If in doubt about whether a document or other information 
should be considered confidential, please contact your supervisor or People Function representative. 

Mindtree Minds should not speak to the media on Mindtree's behalf without contacting company 
spokesperson/public relations personnel. All media inquiries should be directed to them. 

You must be aware that Mindtree subscribes to the provisions and guidelines of security controls as defined 
under ISO 27001 in the current form and with any subsequent changes. In Mindtree, you are expected to 
adhere to the defined compliance under the security policy. Any breach of information security controls 
may result in disciplinary action up to and including termination of employment. 

14)  Information privacy 

For privacy related rights please refer to the Data Privacy Policy available in People hub and 
https://www.mindtree.com. 

 

Agreed and Accepted 

 

Signature : {{Sig_es_:signer:signature}} 

 

Name : {{*Name_es_:Signer}} 

Date : {{Dte_es_:signer:date}} 

D. BHUVANESHWARI

Jul 5, 2022
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Infosys Campus Recruitment Program: Congratulations, you have a job offer

1 message

Infosys Freshers Recruitment <Talent.Acquisition@infosys.com> Wed, May 18, 2022 at 13:57

To: Infosys Freshers Recruitment <Talent.Acquisition@infosys.com>

Hello!

Thank you for participating in the Infosys Campus Recruitment Program.

Congratulations! You have cleared the interview round to receive a final job offer for Systems Associate role. The

compensation for this role is INR 2.2 lakhs per annum with one year of probation period from the date of allocation to the

business unit.

Please note, this is a conditional job offer subject to your background verification. If falsification of data is detected during

the background verification process, Infosys will revoke the job offer made to you.

In case of any queries, please contact your placement office or write to us at Talent.Acquisition@infosys.com. Infosys

recruitment process related emails sent to any other Infosys email address might not be responded to.

We look forward to welcoming you into our Infosys family.

Regards,

Talent Acquisition

Infosys

Copyright © 2022 Infosys Limited

mailto:Talent.Acquisition@infosys.com


S NO UNIVERSITY REGISTER NO NAME DEPARTMENT SHIFT CONTACT NO MAIL ID
1 221907176 DHARSHINI.R COMPUTER SCIENCE Shift 1 9080882617 dhallurajesh211@gmail.com
2 221907187 JANANI.R COMPUTER SCIENCE Shift 1 7299461206 jananirajesh0308@gmail.com
3 221907189 KALAIVANI.R COMPUTER SCIENCE Shift 1 8939704022 kalaivaniravichandran2@gmail.com
4 221907198 KIRUBA.S COMPUTER SCIENCE Shift 1 7397286010 seetha2kiruba@gmail.com
5 221907210 MOKSHITHA.P.K COMPUTER SCIENCE Shift 1 9840099561 mokshithapk@gmail.com
6 221907218 NIVETHA.S COMPUTER SCIENCE Shift 1 9150159799 nivethasridhar31@gmail.com
7 221907227 RAGAVI.R COMPUTER SCIENCE Shift 1 6369726492 ragavi1719@gmail.com
8 221907229 RAJASRI.G COMPUTER SCIENCE Shift 1 8056885630 rajasrigunasekaran23@gmail.com
9 221907249 SUSHMITHA TIWARI.G COMPUTER SCIENCE Shift 1 7358321894 tsushmitha709@gmail.com

10 221907250 SUVEDHA.R COMPUTER SCIENCE Shift 1 9003049797 suvedha2002@gmail.com
11 221907264 NISHANTHY.J COMPUTER SCIENCE Shift 1 9150937418 nishanthyjagadeesan@gmail.com
12 221907269 Manasa.S Bsc.Physics Shift 1 7449081224 manasas2702@gmail.com
13 221907291 Logadharshini.K Bsc.Physics Shift 1 6380828582 kpssai1972@gmail.com
14 221907309 Swetha.V Bsc.Physics Shift 1 6383336881 swetha.v004@gmail.com
15 221907279 Anusuya.P Bsc.Physics Shift 1 6369833250 anushyapmb01@gmail.com
16 221907421 ANU VARSHINI.N MATHEMATICS Shift 1 9790706314 anuvarshini002@gmail.com
17 221907441 LEKHA SHRI.D MATHEMATICS Shift 1 9150399529 lekhashrid01@gmail.com
18 221907443 MALAVIKA.B MATHEMATICS Shift 1 9962227175 malavikamalu4654@gmail.com
19 221907445 MOHANAPRIYA.E MATHEMATICS Shift 1 8072808625 priyaezhil1709@gmail.com
20 221907456 SAKTHI PRIYA.H MATHEMATICS Shift 1 9360048787 priyasakthi0808@gmail.com
21 221907459 SANJEEVI.S MATHEMATICS Shift 1 8939234097 sanju02.senthil@gmail.com
22 221907469 SRIVARSHINI.E MATHEMATICS Shift 1 7305312765 srivarshinieswaran@gmail.com
23 221907525 Vinisha .S B.Sc Chemistry Shift 1 9150503937 vinisha48002@gmail.com 
24 221907526 Vismaya. K.K. B.Sc Chemistry Shift 1 9087923784 vismaya0302@gmail.com 
25 221907488 Chandhini.S.D B.Sc Chemistry Shift 1 9884781951 sdchandhini0207@gmail.com 
26 211902478 swetha M BCA Shift 1 8939566044 swethamurugan056@gmail.com
27 221907323 Deepika. B N&D Shift 1 8610822793 deepikab522002@gmail.com
28 221907348 Monishwari. G N&D Shift 1 8056152989 monishwarigopalan@gmail.com
29 221907381 Sowmiya.P.B N&D Shift 1 9361098916 sowmiya140414@gmail.com
30 221907389 Swarnamalya G N&D Shift 1 9360950023 gswarna2002@gmail.com
31 221907591 SHALINI.V BSC COMPUTER SCIENCE Shift II 9444786678 shanthivelu9444@gmail.com
32 221907615 DEEPTHI. B BSC COMPUTER SCIENCE Shift II 8667818753 deepubala19@gmail.com
33 221907618 JAYASHREE.M T BSC COMPUTER SCIENCE Shift II 9962615995 jayashreethirumalesh@gmail.com
34 221907542 CARUNNYA.A BSC COMPUTER SCIENCE Shift II 9080763613 carunnyaaravind@gmail.com
35 221907576 POOJAA SHREE.S BSC COMPUTER SCIENCE Shift II 9840907154 spoojaashree@gmail.com
36 211902533 ROSHINI SRIYA.R.A BCA Shift II 6379991241 roshinisriya1111@gmail.com
37 211902497 HEMAPRIYA.Y BCA Shift II 7299994863 hemapriya14y@gmail.com
38 211902509 MONICA.V BCA Shift II 9150960379 monicavinayagamoorthy@gmail.com
39 211902519 SANDHIYA.J BCA Shift II 8939522049 sandhiya1332002@gmail.com
40 211902526 TAMIL ARASI.M BCA Shift II 9952078053 murugan1973.home@gmail.com
41 211902505 KEERTHANA.A.V. BCA Shift II 8015560080 keerthanavenkatesh555@gmail.com























 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: Anna Adarsh college for Women 

 
Date: 07-Feburary-2022            

 
 
Dear SANDHIYA.D BCA(COMPUTER APPLICATIONS) 

Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 

 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: Anna Adarsh college for Women 

 
Date: 07-Feburary-2022            

 
Dear SANGEETHA.V BCA(COMPUTER APPLICATIONS) 

 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
 
 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 

 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: Anna Adarsh college for Women 

 
Date: 07-Feburary-2022            

 
Dear SHARMILA BRISCA.M BCA (COMPUTER APPLICATIONS) 

 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
 
 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 

 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:08-03-2022 
 

 

Dear KEERTHANA .A.V(BCA(COMPUTER APPLICATIONS)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear B.JANANI (B.Com(COMPUTER APPLICATION)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear D.S.NISHETHA (B.Com(COMPUTER APPLICATION)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear K SHALINI (BCA (COMPUTER APPLICATIONS)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



Mphasis_Letter of Intent 2022! 
2 messages

Mphasis - Campus Hiring <campushires@mphasis.com> Tue, 15 Feb, 2022 at 1:58 pm
To: Swethamurugan056@gmail.com <Swethamurugan056@gmail.com>

Ref.No- MPHTH_MGP2022-0045

 

Dear SWETHA,

 

College Name:Anna Adarsh College For Women

 

Greetings from Mphasis!! This mail is to inform you about your change in the LOI number!

 

Congratulations on clearing the preliminary interview. We would like to offer you a conditional position at Mphasis Ltd.
The details of the offer of the conditional position are enumerated below:

 

You will be offered the position of ‘Trainee Associate Software Engineer’ in Band 5, Level 1 with Mphasis. The
gross compensation will be INR 2,05,000(Two Lakh Five Thousand) per annum.
You are eligible to enroll for a 4 year customized BITS Pilani course upon completion of your initial training with
Mphasis.
A training agreement for 24 months from your date of joining needs to be signed with Mphasis. In case of
default, an amount of INR 1,00,000 will be recovered from the employees.
You are required to work in any shift as per business requirement.
You are required to be flexible to relocate to any Mphasis location as per the business requirement. In case of
any location constraints, we will not be able to take your candidature forward and will proceed with LOI
Cancellation.
You are required to perform any role within Applications Tower of Mphasis – Applications Development,
Applications Testing, Application Production Support etc. as per business requirement.

 

As you are currently in your final year of graduation and are gearing to start working, Mphasis can be the right place for
you to build a long fruitful career. We believe we have a historic opportunity of building a world class company. We also
believe Mphasis is very unique in several ways, some of which are:

Equal strengths in APPs, ITO and BPO
Being a flat, open and communicative organization
Organization ethos that encourages, promotes and rewards empowerment
Flawless execution and leadership

 

Please note that this serves as a good-faith Letter of Intent. It is contingent upon you:

1.       Successfully completing your graduation (BCA / BSc) and scoring the aggregate percentage, as set by
Mphasis, in the final academic examinations

2.       Securing the required percentage in the evaluation at the end of your 3 months training program at
Mphasis.



3.       Satisfactory completion of the background verification process that Mphasis will conduct at the time of
your joining.

4.    On successful verification of documents and certificates provided by you.

 

Your joining date will be communicated after you clear the above conditions.

 

Important Note: It is made clear that the above is not an offer for employment at Mphasis and is subject to the
recipient fulfilling the conditions specified in this letter of intent. Mphasis reserves the right to cancel or recall this
letter of intent at any time without assigning any reason.

 

Mphasis intends to onboard 2022 passing out candidates anytime between June 1, 2022 to April 30, 2023. In the event
you fail to respond to Mphasis within 15 days of Mphasis’s communicating the onboarding date, this Letter of Intent stands revoked
and terminated.

 

Below list of documents are mandatory during the onboarding process:

a. PAN card
b. Aadhar card
c. Passport
d. All semester marks sheets and graduation certificate

 

We look forward to welcoming you to The Mphasis Learning Academy. Should you need any further information, write
to campushires@mphasis.com.

 

 

Thanks and Regards

 

Mphasis – Campus Team

 

 

Information Transmitted by this Email is Proprietary to Mphasis, its Associated Companies and/or its Customers and is
Intended for use only by the Individual or Entity to which it is Addressed, and may contain Information that is Privileged,
Confidential or Exempt from Disclosure under Applicable Law. If you are not the Intended Recipient or it appears that this
Email has been Forwarded to you without proper Authority, you are Notified that any use or Dissemination of this
Information in any manner is Strictly Prohibited. In such cases, please Notify us Immediately at
mailmaster@mphasis.com and delete this Email from your Records. 

478 SWETHA M <swethamurugan056@gmail.com> Thu, 17 Feb, 2022 at 8:36 am
To: aacplacement@gmail.com

[Quoted text hidden]

mailto:campushires@mphasis.com
mailto:mailmaster@mphasis.com


Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

 
 
 
 
19-May-2022

 
Dear S Shaleeni S Shaleeni,
BCA, Computer Application
Anna Adarsh College for Women, Chennai

 
Candidate ID – 21317425

 
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.

 
You have been selected for the position of Programmer Trainee.

 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 252,000/-. This includes an annual target incentive of INR 12,000
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.

 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution
of INR 19,500/- towards benefits such as Medical, Accident and Life Insurance, as applicable.
    
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.

 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.

 
Please note:

 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.

 
This offer from Cognizant is valid for only 15 days and hence you are expected to accept or decline the
offer through the company's online portal within this time-period. In case we do not receive any response
from you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any
extension to the offer validity will be at the sole discretion of Cognizant

 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.

 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill
Development (CSD) program (If offered to you) as detailed below:

 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
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based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.

 
3.1 Cognizant Internship (If offered to you):

 
Successful completion of Cognizant Internship (if offered to you), which is a pre-requisite skill and
capability development program will form a critical part of your employment with Cognizant.

 
3.2 Continuous Skill Development (CSD) Program (If offered to you):

 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.

 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.

 
4. Training - Post Joining Cognizant:
  
Upon successful completion of Internship program (If offered to you), one of the below options would be
followed based on business demands.
   
a) You could be onboarded directly to business without any additional training.
b) You could be deployed into a formal training based on business specific skill track and it can be used as
basis towards your allocation to projects/roles.
c) You could be onboarded directly to business and be given on-the- job training, specific to their project or
business needs.

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com

 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar

Vice President – Human Resources

 
I have read the offer, understood and accept the above mentioned terms and conditions.

 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com
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                                                 Compensation and Benefits

Name: S Shaleeni S Shaleeni Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1476 17,712

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5330 63,960

6
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions

469 5,628

Annual Gross Compensation 220,500

Incentive Indication (per annum)** 12,000

Annual Total Compensation 232,500

Company's contribution towards benefits (Medical, Accident
and Life Insurance)

19,500

Annual Total Remuneration 252,000

 
Note: The Insurance amount may vary subject to market conditions from time to time.

 
As an associate you are also entitled to the following additional benefits:

 
• Floating Medical Insurance Coverage

• Round the Clock Group Personal Accident Insurance coverage

• Group Term Life Insurance

• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per

Payment of Gratuity Act
  
Leave & Vacation:

 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility

in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  

• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified

in the Maternity Benefit Act

• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity

leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  

• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages

shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 

• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the

earned PF wages or PF wages as per this letter, whichever is lesser

 
Employees State Insurance:

 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI

contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.

• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular

month which includes any recurring (or) adhoc special payouts during the month.

• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate

contributes even for one month in the said contribution period.

 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings

 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.

 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
 
This Employment Agreement ("Agreement") is made effective as of ______________________between:

 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;

 
AND

 
S Shaleeni S Shaleeni, 21, residing at ____________________________________ (hereinafter referred to
as "you", "your" or "yourself", which expression shall unless repugnant to the context or meaning thereof,
be deemed to mean and include his/her heirs, executors and administrators) of the OTHER PART.

 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".

 
RECITAL:

 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.

 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:

 
1. Duties and Responsibilities

 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.

 
2. Place of Employment

 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.

 
3. No Alternate Employment, No Conflict, Etc.

 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
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permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
4. Confidentiality 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company.
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients.
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties.
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.

 
5. Data Protection

 
By signing below,

 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.

 
6. Work Schedule

 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
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discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.

 
7. Background Check

 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 

 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.

 
8. Compliance with Company Policies

 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:

 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy

 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.

 
9. Non-Compete and Non-Solicit Restrictions

 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.

 
10. Representations and Warranties 

 
By signing below,

 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
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contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.

 
11. Indemnity

 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.

 
12. Business Engagement, Learning and Development and Project Deployment

 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.

 
13. Unauthorized Absence

 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.

 
14. Retirement

 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.

 
15. Termination of Employment

 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 

• Misconduct, as provided in Misconduct and Disciplinary Action Policy

• Non-adherence to Associate Deployment Pool Policy

• Violation of Social Media Policy or Conflict of Interest Policy

• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'

s asset/property or reputation 

• Insubordination or failure to comply with the directions given to you by persons so authorized 

• Insolvency or conviction for any offence involving moral turpitude 

• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
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directions of the Company 

• Violation of non-disparagement obligations

• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its

client.

 
16. Deputation, Assignment and Transfer

 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 

 
17. Survival

 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.

 
18. Dispute Resolution and Governing law

 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.

 
19. General

 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.

 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.

 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.

 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.

 
Cognizant Technology Solutions India Private Limited       S Shaleeni S Shaleeni

 
Sign: __________________                                                      Sign: _________________
Name:                                                                                         Date:
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19-May-2022

 
Dear Shakthi Ramesh,
BCA, Computer Application
Anna Adarsh College for Women, Chennai

 
Candidate ID – 21317426

 
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.

 
You have been selected for the position of Programmer Trainee.

 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 252,000/-. This includes an annual target incentive of INR 12,000
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.

 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution
of INR 19,500/- towards benefits such as Medical, Accident and Life Insurance, as applicable.
    
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.

 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.

 
Please note:

 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.

 
This offer from Cognizant is valid for only 15 days and hence you are expected to accept or decline the
offer through the company's online portal within this time-period. In case we do not receive any response
from you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any
extension to the offer validity will be at the sole discretion of Cognizant

 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.

 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill
Development (CSD) program (If offered to you) as detailed below:

 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
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based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.

 
3.1 Cognizant Internship (If offered to you):

 
Successful completion of Cognizant Internship (if offered to you), which is a pre-requisite skill and
capability development program will form a critical part of your employment with Cognizant.

 
3.2 Continuous Skill Development (CSD) Program (If offered to you):

 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.

 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.

 
4. Training - Post Joining Cognizant:
  
Upon successful completion of Internship program (If offered to you), one of the below options would be
followed based on business demands.
   
a) You could be onboarded directly to business without any additional training.
b) You could be deployed into a formal training based on business specific skill track and it can be used as
basis towards your allocation to projects/roles.
c) You could be onboarded directly to business and be given on-the- job training, specific to their project or
business needs.

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com

 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar

Vice President – Human Resources

 
I have read the offer, understood and accept the above mentioned terms and conditions.

 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com
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                                                 Compensation and Benefits

Name: Shakthi Ramesh Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1476 17,712

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5330 63,960

6
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions

469 5,628

Annual Gross Compensation 220,500

Incentive Indication (per annum)** 12,000

Annual Total Compensation 232,500

Company's contribution towards benefits (Medical, Accident
and Life Insurance)

19,500

Annual Total Remuneration 252,000

 
Note: The Insurance amount may vary subject to market conditions from time to time.

 
As an associate you are also entitled to the following additional benefits:

 
• Floating Medical Insurance Coverage

• Round the Clock Group Personal Accident Insurance coverage

• Group Term Life Insurance

• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per

Payment of Gratuity Act
  
Leave & Vacation:

 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility

in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  

• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified

in the Maternity Benefit Act

• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity

leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  

• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages

shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 

• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the

earned PF wages or PF wages as per this letter, whichever is lesser

 
Employees State Insurance:

 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI

contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.

• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular

month which includes any recurring (or) adhoc special payouts during the month.

• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate

contributes even for one month in the said contribution period.

 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings

 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.

 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
 
This Employment Agreement ("Agreement") is made effective as of ______________________between:

 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;

 
AND

 
Shakthi Ramesh, 21, residing at ____________________________________ (hereinafter referred to as "
you", "your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be
deemed to mean and include his/her heirs, executors and administrators) of the OTHER PART.

 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".

 
RECITAL:

 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.

 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:

 
1. Duties and Responsibilities

 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.

 
2. Place of Employment

 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.

 
3. No Alternate Employment, No Conflict, Etc.

 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
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permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
4. Confidentiality 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company.
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients.
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties.
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.

 
5. Data Protection

 
By signing below,

 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.

 
6. Work Schedule

 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
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discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.

 
7. Background Check

 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 

 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.

 
8. Compliance with Company Policies

 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:

 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy

 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.

 
9. Non-Compete and Non-Solicit Restrictions

 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.

 
10. Representations and Warranties 

 
By signing below,

 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
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contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.

 
11. Indemnity

 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.

 
12. Business Engagement, Learning and Development and Project Deployment

 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.

 
13. Unauthorized Absence

 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.

 
14. Retirement

 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.

 
15. Termination of Employment

 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 

• Misconduct, as provided in Misconduct and Disciplinary Action Policy

• Non-adherence to Associate Deployment Pool Policy

• Violation of Social Media Policy or Conflict of Interest Policy

• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'

s asset/property or reputation 

• Insubordination or failure to comply with the directions given to you by persons so authorized 

• Insolvency or conviction for any offence involving moral turpitude 

• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
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directions of the Company 

• Violation of non-disparagement obligations

• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its

client.

 
16. Deputation, Assignment and Transfer

 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 

 
17. Survival

 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.

 
18. Dispute Resolution and Governing law

 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.

 
19. General

 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.

 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.

 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.

 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.

 
Cognizant Technology Solutions India Private Limited       Shakthi Ramesh

 
Sign: __________________                                                      Sign: _________________
Name:                                                                                         Date:
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19-May-2022

 
Dear Akshaya Balaji,
BCA, Computer Application
Anna Adarsh College for Women, Chennai

 
Candidate ID – 21317427

 
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.

 
You have been selected for the position of Programmer Trainee.

 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 252,000/-. This includes an annual target incentive of INR 12,000
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.

 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution
of INR 19,500/- towards benefits such as Medical, Accident and Life Insurance, as applicable.
    
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.

 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.

 
Please note:

 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.

 
This offer from Cognizant is valid for only 15 days and hence you are expected to accept or decline the
offer through the company's online portal within this time-period. In case we do not receive any response
from you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any
extension to the offer validity will be at the sole discretion of Cognizant

 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.

 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill
Development (CSD) program (If offered to you) as detailed below:

 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
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based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.

 
3.1 Cognizant Internship (If offered to you):

 
Successful completion of Cognizant Internship (if offered to you), which is a pre-requisite skill and
capability development program will form a critical part of your employment with Cognizant.

 
3.2 Continuous Skill Development (CSD) Program (If offered to you):

 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.

 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.

 
4. Training - Post Joining Cognizant:
  
Upon successful completion of Internship program (If offered to you), one of the below options would be
followed based on business demands.
   
a) You could be onboarded directly to business without any additional training.
b) You could be deployed into a formal training based on business specific skill track and it can be used as
basis towards your allocation to projects/roles.
c) You could be onboarded directly to business and be given on-the- job training, specific to their project or
business needs.

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com

 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar

Vice President – Human Resources

 
I have read the offer, understood and accept the above mentioned terms and conditions.

 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com
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                                                 Compensation and Benefits

Name: Akshaya Balaji Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1476 17,712

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5330 63,960

6
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions

469 5,628

Annual Gross Compensation 220,500

Incentive Indication (per annum)** 12,000

Annual Total Compensation 232,500

Company's contribution towards benefits (Medical, Accident
and Life Insurance)

19,500

Annual Total Remuneration 252,000

 
Note: The Insurance amount may vary subject to market conditions from time to time.

 
As an associate you are also entitled to the following additional benefits:

 
• Floating Medical Insurance Coverage

• Round the Clock Group Personal Accident Insurance coverage

• Group Term Life Insurance

• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per

Payment of Gratuity Act
  
Leave & Vacation:

 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility

in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  

• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified

in the Maternity Benefit Act

• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity

leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  

• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages

shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 

• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the

earned PF wages or PF wages as per this letter, whichever is lesser

 
Employees State Insurance:

 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI

contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.

• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular

month which includes any recurring (or) adhoc special payouts during the month.

• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate

contributes even for one month in the said contribution period.

 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings

 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.

 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
 
This Employment Agreement ("Agreement") is made effective as of ______________________between:

 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;

 
AND

 
Akshaya Balaji, 20, residing at ____________________________________ (hereinafter referred to as "
you", "your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be
deemed to mean and include his/her heirs, executors and administrators) of the OTHER PART.

 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".

 
RECITAL:

 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.

 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:

 
1. Duties and Responsibilities

 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.

 
2. Place of Employment

 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.

 
3. No Alternate Employment, No Conflict, Etc.

 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written



Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
4. Confidentiality 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company.
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients.
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties.
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.

 
5. Data Protection

 
By signing below,

 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.

 
6. Work Schedule

 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
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discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.

 
7. Background Check

 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 

 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.

 
8. Compliance with Company Policies

 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:

 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy

 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.

 
9. Non-Compete and Non-Solicit Restrictions

 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.

 
10. Representations and Warranties 

 
By signing below,

 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
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contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.

 
11. Indemnity

 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.

 
12. Business Engagement, Learning and Development and Project Deployment

 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.

 
13. Unauthorized Absence

 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.

 
14. Retirement

 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.

 
15. Termination of Employment

 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 

• Misconduct, as provided in Misconduct and Disciplinary Action Policy

• Non-adherence to Associate Deployment Pool Policy

• Violation of Social Media Policy or Conflict of Interest Policy

• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'

s asset/property or reputation 

• Insubordination or failure to comply with the directions given to you by persons so authorized 

• Insolvency or conviction for any offence involving moral turpitude 

• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
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directions of the Company 

• Violation of non-disparagement obligations

• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its

client.

 
16. Deputation, Assignment and Transfer

 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 

 
17. Survival

 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.

 
18. Dispute Resolution and Governing law

 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.

 
19. General

 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.

 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.

 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.

 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.

 
Cognizant Technology Solutions India Private Limited       Akshaya Balaji

 
Sign: __________________                                                      Sign: _________________
Name:                                                                                         Date:
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19-May-2022

 
Dear Sarika Shree B,
BCA, Computer Application
Anna Adarsh College for Women, Chennai

 
Candidate ID – 21317429

 
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.

 
You have been selected for the position of Programmer Trainee.

 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 252,000/-. This includes an annual target incentive of INR 12,000
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.

 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution
of INR 19,500/- towards benefits such as Medical, Accident and Life Insurance, as applicable.
    
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.

 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.

 
Please note:

 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.

 
This offer from Cognizant is valid for only 15 days and hence you are expected to accept or decline the
offer through the company's online portal within this time-period. In case we do not receive any response
from you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any
extension to the offer validity will be at the sole discretion of Cognizant

 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.

 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill
Development (CSD) program (If offered to you) as detailed below:

 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
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based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.

 
3.1 Cognizant Internship (If offered to you):

 
Successful completion of Cognizant Internship (if offered to you), which is a pre-requisite skill and
capability development program will form a critical part of your employment with Cognizant.

 
3.2 Continuous Skill Development (CSD) Program (If offered to you):

 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.

 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.

 
4. Training - Post Joining Cognizant:
  
Upon successful completion of Internship program (If offered to you), one of the below options would be
followed based on business demands.
   
a) You could be onboarded directly to business without any additional training.
b) You could be deployed into a formal training based on business specific skill track and it can be used as
basis towards your allocation to projects/roles.
c) You could be onboarded directly to business and be given on-the- job training, specific to their project or
business needs.

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com

 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar

Vice President – Human Resources

 
I have read the offer, understood and accept the above mentioned terms and conditions.

 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com


Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  

                                                 Compensation and Benefits

Name: Sarika Shree B Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1476 17,712

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5330 63,960

6
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions

469 5,628

Annual Gross Compensation 220,500

Incentive Indication (per annum)** 12,000

Annual Total Compensation 232,500

Company's contribution towards benefits (Medical, Accident
and Life Insurance)

19,500

Annual Total Remuneration 252,000

 
Note: The Insurance amount may vary subject to market conditions from time to time.

 
As an associate you are also entitled to the following additional benefits:

 
• Floating Medical Insurance Coverage

• Round the Clock Group Personal Accident Insurance coverage

• Group Term Life Insurance

• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per

Payment of Gratuity Act
  
Leave & Vacation:

 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility

in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  

• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified

in the Maternity Benefit Act

• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity

leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  

• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages

shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 

• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the

earned PF wages or PF wages as per this letter, whichever is lesser

 
Employees State Insurance:

 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI

contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.

• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular

month which includes any recurring (or) adhoc special payouts during the month.

• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate

contributes even for one month in the said contribution period.

 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings

 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.

 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
 
This Employment Agreement ("Agreement") is made effective as of ______________________between:

 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;

 
AND

 
Sarika Shree B, 21, residing at ____________________________________ (hereinafter referred to as "
you", "your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be
deemed to mean and include his/her heirs, executors and administrators) of the OTHER PART.

 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".

 
RECITAL:

 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.

 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:

 
1. Duties and Responsibilities

 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.

 
2. Place of Employment

 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.

 
3. No Alternate Employment, No Conflict, Etc.

 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
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permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
4. Confidentiality 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company.
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients.
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties.
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.

 
5. Data Protection

 
By signing below,

 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.

 
6. Work Schedule

 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
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discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.

 
7. Background Check

 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 

 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.

 
8. Compliance with Company Policies

 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:

 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy

 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.

 
9. Non-Compete and Non-Solicit Restrictions

 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.

 
10. Representations and Warranties 

 
By signing below,

 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
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contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.

 
11. Indemnity

 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.

 
12. Business Engagement, Learning and Development and Project Deployment

 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.

 
13. Unauthorized Absence

 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.

 
14. Retirement

 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.

 
15. Termination of Employment

 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 

• Misconduct, as provided in Misconduct and Disciplinary Action Policy

• Non-adherence to Associate Deployment Pool Policy

• Violation of Social Media Policy or Conflict of Interest Policy

• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'

s asset/property or reputation 

• Insubordination or failure to comply with the directions given to you by persons so authorized 

• Insolvency or conviction for any offence involving moral turpitude 

• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
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directions of the Company 

• Violation of non-disparagement obligations

• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its

client.

 
16. Deputation, Assignment and Transfer

 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 

 
17. Survival

 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.

 
18. Dispute Resolution and Governing law

 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.

 
19. General

 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.

 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.

 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.

 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.

 
Cognizant Technology Solutions India Private Limited       Sarika Shree B

 
Sign: __________________                                                      Sign: _________________
Name:                                                                                         Date:
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19-May-2022

 
Dear Rajeshwari S,
BCA, Computer Application
Anna Adarsh College for Women, Chennai

 
Candidate ID – 21317430

 
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.

 
You have been selected for the position of Programmer Trainee.

 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 252,000/-. This includes an annual target incentive of INR 12,000
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.

 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution
of INR 19,500/- towards benefits such as Medical, Accident and Life Insurance, as applicable.
    
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.

 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.

 
Please note:

 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.

 
This offer from Cognizant is valid for only 15 days and hence you are expected to accept or decline the
offer through the company's online portal within this time-period. In case we do not receive any response
from you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any
extension to the offer validity will be at the sole discretion of Cognizant

 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.

 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill
Development (CSD) program (If offered to you) as detailed below:

 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
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based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.

 
3.1 Cognizant Internship (If offered to you):

 
Successful completion of Cognizant Internship (if offered to you), which is a pre-requisite skill and
capability development program will form a critical part of your employment with Cognizant.

 
3.2 Continuous Skill Development (CSD) Program (If offered to you):

 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.

 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.

 
4. Training - Post Joining Cognizant:
  
Upon successful completion of Internship program (If offered to you), one of the below options would be
followed based on business demands.
   
a) You could be onboarded directly to business without any additional training.
b) You could be deployed into a formal training based on business specific skill track and it can be used as
basis towards your allocation to projects/roles.
c) You could be onboarded directly to business and be given on-the- job training, specific to their project or
business needs.

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com

 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar

Vice President – Human Resources

 
I have read the offer, understood and accept the above mentioned terms and conditions.

 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com


Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  

                                                 Compensation and Benefits

Name: Rajeshwari S Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1476 17,712

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5330 63,960

6
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions

469 5,628

Annual Gross Compensation 220,500

Incentive Indication (per annum)** 12,000

Annual Total Compensation 232,500

Company's contribution towards benefits (Medical, Accident
and Life Insurance)

19,500

Annual Total Remuneration 252,000

 
Note: The Insurance amount may vary subject to market conditions from time to time.

 
As an associate you are also entitled to the following additional benefits:

 
• Floating Medical Insurance Coverage

• Round the Clock Group Personal Accident Insurance coverage

• Group Term Life Insurance

• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per

Payment of Gratuity Act
  
Leave & Vacation:

 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility

in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  

• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified

in the Maternity Benefit Act

• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity

leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  

• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages

shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 

• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the

earned PF wages or PF wages as per this letter, whichever is lesser

 
Employees State Insurance:

 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI

contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.

• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular

month which includes any recurring (or) adhoc special payouts during the month.

• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate

contributes even for one month in the said contribution period.

 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings

 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.

 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
 
This Employment Agreement ("Agreement") is made effective as of ______________________between:

 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;

 
AND

 
Rajeshwari S, 20, residing at ____________________________________ (hereinafter referred to as "
you", "your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be
deemed to mean and include his/her heirs, executors and administrators) of the OTHER PART.

 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".

 
RECITAL:

 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.

 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:

 
1. Duties and Responsibilities

 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.

 
2. Place of Employment

 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.

 
3. No Alternate Employment, No Conflict, Etc.

 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
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permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
4. Confidentiality 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company.
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients.
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties.
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.

 
5. Data Protection

 
By signing below,

 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.

 
6. Work Schedule

 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
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discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.

 
7. Background Check

 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 

 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.

 
8. Compliance with Company Policies

 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:

 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy

 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.

 
9. Non-Compete and Non-Solicit Restrictions

 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.

 
10. Representations and Warranties 

 
By signing below,

 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
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contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.

 
11. Indemnity

 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.

 
12. Business Engagement, Learning and Development and Project Deployment

 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.

 
13. Unauthorized Absence

 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.

 
14. Retirement

 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.

 
15. Termination of Employment

 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 

• Misconduct, as provided in Misconduct and Disciplinary Action Policy

• Non-adherence to Associate Deployment Pool Policy

• Violation of Social Media Policy or Conflict of Interest Policy

• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'

s asset/property or reputation 

• Insubordination or failure to comply with the directions given to you by persons so authorized 

• Insolvency or conviction for any offence involving moral turpitude 

• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
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directions of the Company 

• Violation of non-disparagement obligations

• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its

client.

 
16. Deputation, Assignment and Transfer

 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 

 
17. Survival

 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.

 
18. Dispute Resolution and Governing law

 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.

 
19. General

 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.

 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.

 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.

 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.

 
Cognizant Technology Solutions India Private Limited       Rajeshwari S

 
Sign: __________________                                                      Sign: _________________
Name:                                                                                         Date:
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19-May-2022

 
Dear Likitha Sri M,
BCA, Computer Application
Anna Adarsh College for Women, Chennai

 
Candidate ID – 21317456

 
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.

 
You have been selected for the position of Programmer Trainee.

 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 252,000/-. This includes an annual target incentive of INR 12,000
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.

 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution
of INR 19,500/- towards benefits such as Medical, Accident and Life Insurance, as applicable.
    
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.

 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.

 
Please note:

 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.

 
This offer from Cognizant is valid for only 15 days and hence you are expected to accept or decline the
offer through the company's online portal within this time-period. In case we do not receive any response
from you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any
extension to the offer validity will be at the sole discretion of Cognizant

 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.

 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill
Development (CSD) program (If offered to you) as detailed below:

 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
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based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.

 
3.1 Cognizant Internship (If offered to you):

 
Successful completion of Cognizant Internship (if offered to you), which is a pre-requisite skill and
capability development program will form a critical part of your employment with Cognizant.

 
3.2 Continuous Skill Development (CSD) Program (If offered to you):

 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.

 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.

 
4. Training - Post Joining Cognizant:
  
Upon successful completion of Internship program (If offered to you), one of the below options would be
followed based on business demands.
   
a) You could be onboarded directly to business without any additional training.
b) You could be deployed into a formal training based on business specific skill track and it can be used as
basis towards your allocation to projects/roles.
c) You could be onboarded directly to business and be given on-the- job training, specific to their project or
business needs.

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com

 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar

Vice President – Human Resources

 
I have read the offer, understood and accept the above mentioned terms and conditions.

 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com
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                                                 Compensation and Benefits

Name: Likitha Sri M Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1476 17,712

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5330 63,960

6
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions

469 5,628

Annual Gross Compensation 220,500

Incentive Indication (per annum)** 12,000

Annual Total Compensation 232,500

Company's contribution towards benefits (Medical, Accident
and Life Insurance)

19,500

Annual Total Remuneration 252,000

 
Note: The Insurance amount may vary subject to market conditions from time to time.

 
As an associate you are also entitled to the following additional benefits:

 
• Floating Medical Insurance Coverage

• Round the Clock Group Personal Accident Insurance coverage

• Group Term Life Insurance

• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per

Payment of Gratuity Act
  
Leave & Vacation:

 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility

in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  

• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified

in the Maternity Benefit Act

• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity

leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  

• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages

shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 

• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the

earned PF wages or PF wages as per this letter, whichever is lesser

 
Employees State Insurance:

 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI

contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.

• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular

month which includes any recurring (or) adhoc special payouts during the month.

• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate

contributes even for one month in the said contribution period.

 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings

 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.

 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
 
This Employment Agreement ("Agreement") is made effective as of ______________________between:

 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;

 
AND

 
Likitha Sri M, 20, residing at ____________________________________ (hereinafter referred to as "you",
"your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be deemed
to mean and include his/her heirs, executors and administrators) of the OTHER PART.

 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".

 
RECITAL:

 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.

 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:

 
1. Duties and Responsibilities

 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.

 
2. Place of Employment

 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.

 
3. No Alternate Employment, No Conflict, Etc.

 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
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permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
4. Confidentiality 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company.
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients.
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties.
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.

 
5. Data Protection

 
By signing below,

 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.

 
6. Work Schedule

 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
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discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.

 
7. Background Check

 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 

 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.

 
8. Compliance with Company Policies

 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:

 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy

 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.

 
9. Non-Compete and Non-Solicit Restrictions

 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.

 
10. Representations and Warranties 

 
By signing below,

 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
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contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.

 
11. Indemnity

 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.

 
12. Business Engagement, Learning and Development and Project Deployment

 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.

 
13. Unauthorized Absence

 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.

 
14. Retirement

 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.

 
15. Termination of Employment

 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 

• Misconduct, as provided in Misconduct and Disciplinary Action Policy

• Non-adherence to Associate Deployment Pool Policy

• Violation of Social Media Policy or Conflict of Interest Policy

• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'

s asset/property or reputation 

• Insubordination or failure to comply with the directions given to you by persons so authorized 

• Insolvency or conviction for any offence involving moral turpitude 

• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or



Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

directions of the Company 

• Violation of non-disparagement obligations

• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its

client.

 
16. Deputation, Assignment and Transfer

 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 

 
17. Survival

 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.

 
18. Dispute Resolution and Governing law

 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.

 
19. General

 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.

 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.

 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.

 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.

 
Cognizant Technology Solutions India Private Limited       Likitha Sri M

 
Sign: __________________                                                      Sign: _________________
Name:                                                                                         Date:
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19-May-2022

 
Dear Nisha Kumari S,
BCA, Computer Application
Anna Adarsh College for Women, Chennai

 
Candidate ID – 21330473

 
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.

 
You have been selected for the position of Programmer Trainee.

 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 252,000/-. This includes an annual target incentive of INR 12,000
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.

 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution
of INR 19,500/- towards benefits such as Medical, Accident and Life Insurance, as applicable.
    
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.

 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.

 
Please note:

 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.

 
This offer from Cognizant is valid for only 15 days and hence you are expected to accept or decline the
offer through the company's online portal within this time-period. In case we do not receive any response
from you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any
extension to the offer validity will be at the sole discretion of Cognizant

 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.

 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill
Development (CSD) program (If offered to you) as detailed below:

 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
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based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.

 
3.1 Cognizant Internship (If offered to you):

 
Successful completion of Cognizant Internship (if offered to you), which is a pre-requisite skill and
capability development program will form a critical part of your employment with Cognizant.

 
3.2 Continuous Skill Development (CSD) Program (If offered to you):

 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.

 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.

 
4. Training - Post Joining Cognizant:
  
Upon successful completion of Internship program (If offered to you), one of the below options would be
followed based on business demands.
   
a) You could be onboarded directly to business without any additional training.
b) You could be deployed into a formal training based on business specific skill track and it can be used as
basis towards your allocation to projects/roles.
c) You could be onboarded directly to business and be given on-the- job training, specific to their project or
business needs.

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com

 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar

Vice President – Human Resources

 
I have read the offer, understood and accept the above mentioned terms and conditions.

 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com
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                                                 Compensation and Benefits

Name: Nisha Kumari S Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1476 17,712

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5330 63,960

6
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions

469 5,628

Annual Gross Compensation 220,500

Incentive Indication (per annum)** 12,000

Annual Total Compensation 232,500

Company's contribution towards benefits (Medical, Accident
and Life Insurance)

19,500

Annual Total Remuneration 252,000

 
Note: The Insurance amount may vary subject to market conditions from time to time.

 
As an associate you are also entitled to the following additional benefits:

 
• Floating Medical Insurance Coverage

• Round the Clock Group Personal Accident Insurance coverage

• Group Term Life Insurance

• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per

Payment of Gratuity Act
  
Leave & Vacation:

 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility

in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  

• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified

in the Maternity Benefit Act

• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity

leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  

• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages

shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 

• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the

earned PF wages or PF wages as per this letter, whichever is lesser

 
Employees State Insurance:

 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI

contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.

• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular

month which includes any recurring (or) adhoc special payouts during the month.

• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate

contributes even for one month in the said contribution period.

 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings

 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.

 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited

 
 
This Employment Agreement ("Agreement") is made effective as of ______________________between:

 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;

 
AND

 
Nisha Kumari S, 21, residing at ____________________________________ (hereinafter referred to as "
you", "your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be
deemed to mean and include his/her heirs, executors and administrators) of the OTHER PART.

 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".

 
RECITAL:

 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.

 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:

 
1. Duties and Responsibilities

 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.

 
2. Place of Employment

 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.

 
3. No Alternate Employment, No Conflict, Etc.

 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
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permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
4. Confidentiality 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company.
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients.
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties.
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.

 
5. Data Protection

 
By signing below,

 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.

 
6. Work Schedule

 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
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discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.

 
7. Background Check

 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 

 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.

 
8. Compliance with Company Policies

 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:

 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy

 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.

 
9. Non-Compete and Non-Solicit Restrictions

 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.

 
10. Representations and Warranties 

 
By signing below,

 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
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contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.

 
11. Indemnity

 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.

 
12. Business Engagement, Learning and Development and Project Deployment

 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.

 
13. Unauthorized Absence

 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.

 
14. Retirement

 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.

 
15. Termination of Employment

 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 

• Misconduct, as provided in Misconduct and Disciplinary Action Policy

• Non-adherence to Associate Deployment Pool Policy

• Violation of Social Media Policy or Conflict of Interest Policy

• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'

s asset/property or reputation 

• Insubordination or failure to comply with the directions given to you by persons so authorized 

• Insolvency or conviction for any offence involving moral turpitude 

• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
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directions of the Company 

• Violation of non-disparagement obligations

• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its

client.

 
16. Deputation, Assignment and Transfer

 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 

 
17. Survival

 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.

 
18. Dispute Resolution and Governing law

 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.

 
19. General

 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.

 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.

 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.

 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.

 
Cognizant Technology Solutions India Private Limited       Nisha Kumari S

 
Sign: __________________                                                      Sign: _________________
Name:                                                                                         Date:
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Letter of Intent (''LOI'')

Dear Kavitha T,

With reference to your interview conducted by us, we are pleased to inform that you have been

shortlisted for the position of Analyst and A3 with Capgemini Technology Services India Limited

(hereinafter referred to as''Capgemini'').

In this regard, we are proposing compensation package and benefits, the details of which are set

forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all curricular

requirements as laid down by the University/ Institute for award of the degree/ diploma and the

minimum passing percentage/ grade/ rank/ class as determined by Capgemini.

The location of your initial reporting and training and the date of your joining would be communicated

to you in due course of time post successful completion of your pre-joining trainings and final

semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements of

Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the

location of posting during the course of your training and employment with Capgemini.

Upon accepting this LOI, you will be provided access to the ADAPT (Accelerated Digital Aid for Pre-

onboarding Talent) eLearning platform which allows you to learn and master the concepts and skills

required to be industry ready. The learning will be a self-paced journey inclusive of assignments,

assessments and webinars as deemed appropriate by Capgemini and the successful completion of

the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear the

assignments and assessments. The progress made by you in this learning journey would not only

help you in getting on-boarded on priority but also help you to be trained for advanced skills relevant

to your career at Capgemini. We also encourage you to learn beyond the prescribed course

curriculum and acquire industry recognized certifications to accelerate your career in this competitive

industry.



Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall contain

details including the scope, terms and conditions of your employment and the contractual

obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject to

satisfactory performance your employment will be confirmed (vide written confirmation) at the

end of six months.

2.

During your probation you may be required to undergo classroom trainings for such duration as

deemed necessary by Capgemini and your performance will be evaluated periodically during

such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your employment

depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third

party.

You may note that this letter should neither be construed as an offer of employment from Capgemini

nor should it in any manner confirm our intent to make you an offer of employment. We may, at any

time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable to you,

within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to contact

fresherhiring.in@capgemini.com, please ensure below format of email subject -

For queries on Letter of Intent (LOI), write to use with e-mail subject as: Query on LOI -

Superset ID 2317845

●

For queries about on-boarding process, please note the on-boarding communication will

be sent once your document validation and verification process is completed. For further

queries, write to use with e-mail subject as: Query on On-Boarding - Superset ID

2317845

●

In case of any other query, write to use with e-mail subject as: Other Queries- Superset

ID 2317845

●

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Tejinder Sethi

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

Kavitha T

Associate and A3

You will be under probation for six (6) months from yourdate of joining Capgemini. During

this period,your all-inclusive annual target compensation (on a cost to company basis) willbe

INR2,75,000/- (Rupees Two Lakh Seventy-Five Thousand only). Subsequent to your

successful completion of trainingand probation, your all-inclusive annual target

compensation (on a cost to companybasis) will continue at INR 2,75,000/- (Rupees

Two Lakh Seventy-Five Thousand only). On completion of 1 yearof service from your

date of joining, you will receive a fixed incentive of INR25,000 (Rupees Twenty-Five

thousand only)

Based on your Date of Joining, your compensation shall bepaid monthly. The Company

shall deduct tax at source at the time of making payment

For & On Behalf of Capgemini

Tejinder Sethi

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950 Page 3 of 3





03-Jul-2022

Pushpa latha

INDIA

Dear Pushpa latha,

1. This has reference to the selection process for apprenticeship opportunity at Mindtree.

2. We take pleasure in informing you that you have been selected as an APPRENTICE in Mindtree.

3. You shall initially undergo Orchard Learning Programme conducted by Mindtree, which helps you to transition

to the corporate world of technology solutions.

4. You will also be required to enroll for the Mindtree sponsored M-Tech Program by Birla Institute of

Technology & Science, Pilani.

5. Mindtree has training centers in Bangalore, Hyderabad, Chennai,  Pune, Noida and Kolkata. Based on the

preference expressed by you during the selection process, you shall initially undergo training at Mindtree training

center in Chennai (Orchard Learning Programme), which helps you to transition to the corporate world of

technology solutions. The details of the programme and the specific address of the training location in Chennai will

be provided separately closer towards the joining date. Mindtree reserves the right to change the training campus

location based on business needs prior to or during your training period.

6. The period of Orchard Learning Programme is about 90 days and on successful completion of the programme,

you shall be deployed at a location as per the business requirement of Mindtree. However, the exact duration and

nature (either virtual or in-person) of the training program may vary based on the track and specific requirements.

Exact duration and nature of the training shall be communicated upon joining and allocation into a technology

track.

7. The terms and conditions of your apprenticeship are set out in Annexure 1 below. This APPRENTICE offer

letter along with the terms and conditions constitute the entire agreement in relation to your apprenticeship with

Mindtree.

8. You shall arrange to produce the following documents at the time of reporting for training or such other time

prior to your date of joining, as may be required by Mindtree, for the purpose of completing the joining

formalities:

- 10th, 12th and graduation (all semesters) mark sheets originals; 

- Degree completion/provisional certificate originals;

- Pan card original;

- Aadhaar card original; and

- Voter ID / Driving license original.

{{Sig_es_:signer:signature}}

Mindtree Ltd T   + 91 80 6706 4000 Candidate No: TN/80037117/22

RVCE Post,  Mysore Road F   + 91 80 6706 4100

Bangalore 560 059 W   www.mindtree.com 1

A. Pushpalatha (Jul 4, 2022 12:36 GMT+5.5)
A. Pushpalatha



If the above terms and conditions are acceptable, you may confirm your acceptance by digitally signing this

APPRENTICE offer within 5 days from the date of receipt of this mail and offer document.

If you have any questions or need any clarification, please do not hesitate to contact us at

Campus.Offers@mindtree.com.

Thank you, 

For Mindtree Limited

Shalini Macaden

VICE PRESIDENT - PEOPLE FUNCTION

{{Sig_es_:signer:signature}}

Mindtree Ltd T   + 91 80 6706 4000 Candidate No: TN/80037117/22

RVCE Post,  Mysore Road F   + 91 80 6706 4100

Bangalore 560 059 W   www.mindtree.com 2

A. Pushpalatha (Jul 4, 2022 12:36 GMT+5.5)
A. Pushpalatha



Appendix 1

Stipend Details

The monthly stipend payable to you in the first year of service will be equal to INR 15,750 .  This will

be excluding the corporate insurance cover, the cost of which will be borne by Mindtree.

Particulars Amount

Stipend 15,750.00 

Insurance 642.00 

Total Monthly Gross 16,300.00 

Annual Cost to Company 195,600.00 

{{Sig_es_:signer:signature}}

Mindtree Ltd T   + 91 80 6706 4000 Candidate No: TN/80037117/22

RVCE Post,  Mysore Road F   + 91 80 6706 4100

Bangalore 560 059 W   www.mindtree.com 8

A. Pushpalatha (Jul 4, 2022 12:36 GMT+5.5)
A. Pushpalatha



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear S.NIVETHA KUMARI (B.Com(COMPUTER APPLICATION)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear V.KAVIA (B.Com(COMPUTER APPLICATION)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear SOONALI.N (BCA(COMPUTER APPLICATIONS)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear TAMIL ARASI.M (BCA(COMPUTER APPLICATIONS)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear B.ASHWINI (B.Com(ACCOUNTING AND FINANCE)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear S.JANANI (B.Com(ACCOUNTING AND FINANCE)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 

 

PROVISIONAL OFFER LETTER 
 
 

College Name: ANNA ADARSH COLLEGE FOR WOMEN 

Date:09-03-2022 
 

 

Dear K.NISHA (B.Com(ACCOUNTING AND FINANCE)) 

Congratulations!!! 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Perungulathur facility (No.16, GST Road, Gateway office Parks A-1 Block, Ground Floor, 
Perungulathur, Chennai 600063). The offer letter would be shared to your registered 
email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs 

• 10th,12th and UG/PG education certificates – (whichever completed) 

• E-Aadhar card-mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, PAN 
Card, Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates) 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 
 
 

 
This is digitally generated soft copy hence signature is not required 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

 
 
 
 

Letter of Intent (LOI)
  

Superset ID: 2172430

 
March 21, 2022

 
Dear NANDHINI KOTHANDAM,

 
This LOI refers to your application for employment with Cognizant Technology Solutions India Private Limited ("Cognizant")
 and subsequent discussions. Basis the information and representation provided by you, we are pleased to inform you that
we have found you suitable for the role you applied and your designation will be Programmer Trainee. Upon final scrutiny,
a formal Offer Letter with the compensation, terms and conditions, rules, regulations & policies ("Employment Agreement")
will be issued.
 
Your annual total remuneration will be INR 252,000/-. This includes an annual incentive target of INR 12,000/-. This amount
may vary depending on individual and Cognizant's performance. The detailed information on compensation and benefits will
be provided in your Offer Letter.
 
This LOI expresses only our intent to enter into a definitive Employment Agreement, subject to completion of all hiring
formalities and procedures. This document does not confer any rights or obligations upon you and Cognizant, and as such
does not constitute any contractually binding relationship between you and Cognizant.
 
This LOI from Cognizant is valid for 1 week from the date of the LOI. Hence, you are requested to accept or decline the LOI
within 1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned
time period, this LOI shall stand withdrawn, and will be considered as void. Any extension to the LOI validity will be at the
sole discretion of Cognizant. Please note that this LOI is not deemed to be considered for purposes of joining Cognizant. For
all onboarding formalities, the definitive Employment Agreement is required.
  
For further queries, related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button in the below
link. 
Use Superset ID as Candidate ID and choose Category as Letter of Intent (LOI). 
 
https://campus2cognizant.cognizant.com/Pages/Prelogin
  
Thank you for the interest and stay tuned to hear from us.
 
Yours sincerely,
 
For Cognizant Technology Solutions India Pvt. Ltd.
 
Maya Sreekumar
 
Vice President - Human Resources
 



 

 
 
 
 

Letter of Intent (LOI)
  

Superset ID: 2344186

 
March 21, 2022

 
Dear Roshini sriya R.A,

 
This LOI refers to your application for employment with Cognizant Technology Solutions India Private Limited ("Cognizant")
 and subsequent discussions. Basis the information and representation provided by you, we are pleased to inform you that
we have found you suitable for the role you applied and your designation will be Programmer Trainee. Upon final scrutiny,
a formal Offer Letter with the compensation, terms and conditions, rules, regulations & policies ("Employment Agreement")
will be issued.
 
Your annual total remuneration will be INR 252,000/-. This includes an annual incentive target of INR 12,000/-. This amount
may vary depending on individual and Cognizant's performance. The detailed information on compensation and benefits will
be provided in your Offer Letter.
 
This LOI expresses only our intent to enter into a definitive Employment Agreement, subject to completion of all hiring
formalities and procedures. This document does not confer any rights or obligations upon you and Cognizant, and as such
does not constitute any contractually binding relationship between you and Cognizant.
 
This LOI from Cognizant is valid for 1 week from the date of the LOI. Hence, you are requested to accept or decline the LOI
within 1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned
time period, this LOI shall stand withdrawn, and will be considered as void. Any extension to the LOI validity will be at the
sole discretion of Cognizant. Please note that this LOI is not deemed to be considered for purposes of joining Cognizant. For
all onboarding formalities, the definitive Employment Agreement is required.
  
For further queries, related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button in the below
link. 
Use Superset ID as Candidate ID and choose Category as Letter of Intent (LOI). 
 
https://campus2cognizant.cognizant.com/Pages/Prelogin
  
Thank you for the interest and stay tuned to hear from us.
 
Yours sincerely,
 
For Cognizant Technology Solutions India Pvt. Ltd.
 
Maya Sreekumar
 
Vice President - Human Resources
 



 

 
 
 
 

Letter of Intent (LOI)
  

Superset ID: 2352858

 
March 21, 2022

 
Dear Rathi S,

 
This LOI refers to your application for employment with Cognizant Technology Solutions India Private Limited ("Cognizant")
 and subsequent discussions. Basis the information and representation provided by you, we are pleased to inform you that
we have found you suitable for the role you applied and your designation will be Programmer Trainee. Upon final scrutiny,
a formal Offer Letter with the compensation, terms and conditions, rules, regulations & policies ("Employment Agreement")
will be issued.
 
Your annual total remuneration will be INR 252,000/-. This includes an annual incentive target of INR 12,000/-. This amount
may vary depending on individual and Cognizant's performance. The detailed information on compensation and benefits will
be provided in your Offer Letter.
 
This LOI expresses only our intent to enter into a definitive Employment Agreement, subject to completion of all hiring
formalities and procedures. This document does not confer any rights or obligations upon you and Cognizant, and as such
does not constitute any contractually binding relationship between you and Cognizant.
 
This LOI from Cognizant is valid for 1 week from the date of the LOI. Hence, you are requested to accept or decline the LOI
within 1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned
time period, this LOI shall stand withdrawn, and will be considered as void. Any extension to the LOI validity will be at the
sole discretion of Cognizant. Please note that this LOI is not deemed to be considered for purposes of joining Cognizant. For
all onboarding formalities, the definitive Employment Agreement is required.
  
For further queries, related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button in the below
link. 
Use Superset ID as Candidate ID and choose Category as Letter of Intent (LOI). 
 
https://campus2cognizant.cognizant.com/Pages/Prelogin
  
Thank you for the interest and stay tuned to hear from us.
 
Yours sincerely,
 
For Cognizant Technology Solutions India Pvt. Ltd.
 
Maya Sreekumar
 
Vice President - Human Resources
 



 

 
 
 
 

Letter of Intent (LOI)
  

Superset ID: 2299419

 
March 21, 2022

 
Dear Monica,

 
This LOI refers to your application for employment with Cognizant Technology Solutions India Private Limited ("Cognizant")
 and subsequent discussions. Basis the information and representation provided by you, we are pleased to inform you that
we have found you suitable for the role you applied and your designation will be Programmer Trainee. Upon final scrutiny,
a formal Offer Letter with the compensation, terms and conditions, rules, regulations & policies ("Employment Agreement")
will be issued.
 
Your annual total remuneration will be INR 252,000/-. This includes an annual incentive target of INR 12,000/-. This amount
may vary depending on individual and Cognizant's performance. The detailed information on compensation and benefits will
be provided in your Offer Letter.
 
This LOI expresses only our intent to enter into a definitive Employment Agreement, subject to completion of all hiring
formalities and procedures. This document does not confer any rights or obligations upon you and Cognizant, and as such
does not constitute any contractually binding relationship between you and Cognizant.
 
This LOI from Cognizant is valid for 1 week from the date of the LOI. Hence, you are requested to accept or decline the LOI
within 1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned
time period, this LOI shall stand withdrawn, and will be considered as void. Any extension to the LOI validity will be at the
sole discretion of Cognizant. Please note that this LOI is not deemed to be considered for purposes of joining Cognizant. For
all onboarding formalities, the definitive Employment Agreement is required.
  
For further queries, related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button in the below
link. 
Use Superset ID as Candidate ID and choose Category as Letter of Intent (LOI). 
 
https://campus2cognizant.cognizant.com/Pages/Prelogin
  
Thank you for the interest and stay tuned to hear from us.
 
Yours sincerely,
 
For Cognizant Technology Solutions India Pvt. Ltd.
 
Maya Sreekumar
 
Vice President - Human Resources
 



 

 
 
 
 

Letter of Intent (LOI)
  

Superset ID: 2312297

 
March 21, 2022

 
Dear Vijayashree V,

 
This LOI refers to your application for employment with Cognizant Technology Solutions India Private Limited ("Cognizant")
 and subsequent discussions. Basis the information and representation provided by you, we are pleased to inform you that
we have found you suitable for the role you applied and your designation will be Programmer Trainee. Upon final scrutiny,
a formal Offer Letter with the compensation, terms and conditions, rules, regulations & policies ("Employment Agreement")
will be issued.
 
Your annual total remuneration will be INR 252,000/-. This includes an annual incentive target of INR 12,000/-. This amount
may vary depending on individual and Cognizant's performance. The detailed information on compensation and benefits will
be provided in your Offer Letter.
 
This LOI expresses only our intent to enter into a definitive Employment Agreement, subject to completion of all hiring
formalities and procedures. This document does not confer any rights or obligations upon you and Cognizant, and as such
does not constitute any contractually binding relationship between you and Cognizant.
 
This LOI from Cognizant is valid for 1 week from the date of the LOI. Hence, you are requested to accept or decline the LOI
within 1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned
time period, this LOI shall stand withdrawn, and will be considered as void. Any extension to the LOI validity will be at the
sole discretion of Cognizant. Please note that this LOI is not deemed to be considered for purposes of joining Cognizant. For
all onboarding formalities, the definitive Employment Agreement is required.
  
For further queries, related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button in the below
link. 
Use Superset ID as Candidate ID and choose Category as Letter of Intent (LOI). 
 
https://campus2cognizant.cognizant.com/Pages/Prelogin
  
Thank you for the interest and stay tuned to hear from us.
 
Yours sincerely,
 
For Cognizant Technology Solutions India Pvt. Ltd.
 
Maya Sreekumar
 
Vice President - Human Resources
 



 

 
 
 
 

Letter of Intent (LOI)
  

Superset ID: 2325719

 
March 21, 2022

 
Dear Kamini K,

 
This LOI refers to your application for employment with Cognizant Technology Solutions India Private Limited ("Cognizant")
 and subsequent discussions. Basis the information and representation provided by you, we are pleased to inform you that
we have found you suitable for the role you applied and your designation will be Programmer Trainee. Upon final scrutiny,
a formal Offer Letter with the compensation, terms and conditions, rules, regulations & policies ("Employment Agreement")
will be issued.
 
Your annual total remuneration will be INR 252,000/-. This includes an annual incentive target of INR 12,000/-. This amount
may vary depending on individual and Cognizant's performance. The detailed information on compensation and benefits will
be provided in your Offer Letter.
 
This LOI expresses only our intent to enter into a definitive Employment Agreement, subject to completion of all hiring
formalities and procedures. This document does not confer any rights or obligations upon you and Cognizant, and as such
does not constitute any contractually binding relationship between you and Cognizant.
 
This LOI from Cognizant is valid for 1 week from the date of the LOI. Hence, you are requested to accept or decline the LOI
within 1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned
time period, this LOI shall stand withdrawn, and will be considered as void. Any extension to the LOI validity will be at the
sole discretion of Cognizant. Please note that this LOI is not deemed to be considered for purposes of joining Cognizant. For
all onboarding formalities, the definitive Employment Agreement is required.
  
For further queries, related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button in the below
link. 
Use Superset ID as Candidate ID and choose Category as Letter of Intent (LOI). 
 
https://campus2cognizant.cognizant.com/Pages/Prelogin
  
Thank you for the interest and stay tuned to hear from us.
 
Yours sincerely,
 
For Cognizant Technology Solutions India Pvt. Ltd.
 
Maya Sreekumar
 
Vice President - Human Resources
 



Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 2308889

Letter of Intent (''LOI'')

Dear ASWINI R,

With reference to your interview conducted by us, we are pleased to inform that you have been

shortlisted for the position of Analyst and A3 with Capgemini Technology Services India Limited

(hereinafter referred to as''Capgemini'').

In this regard, we are proposing compensation package and benefits, the details of which are set

forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all curricular

requirements as laid down by the University/ Institute for award of the degree/ diploma and the

minimum passing percentage/ grade/ rank/ class as determined by Capgemini.

The location of your initial reporting and training and the date of your joining would be communicated

to you in due course of time post successful completion of your pre-joining trainings and final

semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements of

Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the

location of posting during the course of your training and employment with Capgemini.

Upon accepting this LOI, you will be provided access to the ADAPT (Accelerated Digital Aid for Pre-

onboarding Talent) eLearning platform which allows you to learn and master the concepts and skills

required to be industry ready. The learning will be a self-paced journey inclusive of assignments,

assessments and webinars as deemed appropriate by Capgemini and the successful completion of

the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear the

assignments and assessments. The progress made by you in this learning journey would not only

help you in getting on-boarded on priority but also help you to be trained for advanced skills relevant

to your career at Capgemini. We also encourage you to learn beyond the prescribed course

curriculum and acquire industry recognized certifications to accelerate your career in this competitive

industry.



Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall contain

details including the scope, terms and conditions of your employment and the contractual

obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject to

satisfactory performance your employment will be confirmed (vide written confirmation) at the

end of six months.

2.

During your probation you may be required to undergo classroom trainings for such duration as

deemed necessary by Capgemini and your performance will be evaluated periodically during

such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your employment

depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third

party.

You may note that this letter should neither be construed as an offer of employment from Capgemini

nor should it in any manner confirm our intent to make you an offer of employment. We may, at any

time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable to you,

within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to contact

fresherhiring.in@capgemini.com, please ensure below format of email subject -

For queries on Letter of Intent (LOI), write to use with e-mail subject as: Query on LOI -

Superset ID 2308889

●

For queries about on-boarding process, please note the on-boarding communication will

be sent once your document validation and verification process is completed. For further

queries, write to use with e-mail subject as: Query on On-Boarding - Superset ID

2308889

●

In case of any other query, write to use with e-mail subject as: Other Queries- Superset

ID 2308889

●

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Tejinder Sethi

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

ASWINI R

Associate and A3

You will be under probation for six (6) months from yourdate of joining Capgemini. During

this period,your all-inclusive annual target compensation (on a cost to company basis) willbe

INR2,75,000/- (Rupees Two Lakh Seventy-Five Thousand only). Subsequent to your

successful completion of trainingand probation, your all-inclusive annual target

compensation (on a cost to companybasis) will continue at INR 2,75,000/- (Rupees

Two Lakh Seventy-Five Thousand only). On completion of 1 yearof service from your

date of joining, you will receive a fixed incentive of INR25,000 (Rupees Twenty-Five

thousand only)

Based on your Date of Joining, your compensation shall bepaid monthly. The Company

shall deduct tax at source at the time of making payment

For & On Behalf of Capgemini

Tejinder Sethi

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 2113986

Letter of Intent (''LOI'')

Dear Akshra Priyadharshini M,

With reference to your interview conducted by us, we are pleased to inform that you have been

shortlisted for the position of Analyst and A3 with Capgemini Technology Services India Limited

(hereinafter referred to as''Capgemini'').

In this regard, we are proposing compensation package and benefits, the details of which are set

forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all curricular

requirements as laid down by the University/ Institute for award of the degree/ diploma and the

minimum passing percentage/ grade/ rank/ class as determined by Capgemini.

The location of your initial reporting and training and the date of your joining would be communicated

to you in due course of time post successful completion of your pre-joining trainings and final

semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements of

Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the

location of posting during the course of your training and employment with Capgemini.

Upon accepting this LOI, you will be provided access to the ADAPT (Accelerated Digital Aid for Pre-

onboarding Talent) eLearning platform which allows you to learn and master the concepts and skills

required to be industry ready. The learning will be a self-paced journey inclusive of assignments,

assessments and webinars as deemed appropriate by Capgemini and the successful completion of

the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear the

assignments and assessments. The progress made by you in this learning journey would not only

help you in getting on-boarded on priority but also help you to be trained for advanced skills relevant

to your career at Capgemini. We also encourage you to learn beyond the prescribed course

curriculum and acquire industry recognized certifications to accelerate your career in this competitive

industry.



Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall contain

details including the scope, terms and conditions of your employment and the contractual

obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject to

satisfactory performance your employment will be confirmed (vide written confirmation) at the

end of six months.

2.

During your probation you may be required to undergo classroom trainings for such duration as

deemed necessary by Capgemini and your performance will be evaluated periodically during

such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your employment

depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third

party.

You may note that this letter should neither be construed as an offer of employment from Capgemini

nor should it in any manner confirm our intent to make you an offer of employment. We may, at any

time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable to you,

within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to contact

fresherhiring.in@capgemini.com, please ensure below format of email subject -

For queries on Letter of Intent (LOI), write to use with e-mail subject as: Query on LOI -

Superset ID 2113986

●

For queries about on-boarding process, please note the on-boarding communication will

be sent once your document validation and verification process is completed. For further

queries, write to use with e-mail subject as: Query on On-Boarding - Superset ID

2113986

●

In case of any other query, write to use with e-mail subject as: Other Queries- Superset

ID 2113986

●

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Tejinder Sethi

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

Akshra Priyadharshini M

Associate and A3

You will be under probation for six (6) months from yourdate of joining Capgemini. During

this period,your all-inclusive annual target compensation (on a cost to company basis) willbe

INR2,75,000/- (Rupees Two Lakh Seventy-Five Thousand only). Subsequent to your

successful completion of trainingand probation, your all-inclusive annual target

compensation (on a cost to companybasis) will continue at INR 2,75,000/- (Rupees

Two Lakh Seventy-Five Thousand only). On completion of 1 yearof service from your

date of joining, you will receive a fixed incentive of INR25,000 (Rupees Twenty-Five

thousand only)

Based on your Date of Joining, your compensation shall bepaid monthly. The Company

shall deduct tax at source at the time of making payment

For & On Behalf of Capgemini

Tejinder Sethi

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 2342067

Letter of Intent (''LOI'')

Dear Srija S,

With reference to your interview conducted by us, we are pleased to inform that you have been

shortlisted for the position of Analyst and A3 with Capgemini Technology Services India Limited

(hereinafter referred to as''Capgemini'').

In this regard, we are proposing compensation package and benefits, the details of which are set

forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all curricular

requirements as laid down by the University/ Institute for award of the degree/ diploma and the

minimum passing percentage/ grade/ rank/ class as determined by Capgemini.

The location of your initial reporting and training and the date of your joining would be communicated

to you in due course of time post successful completion of your pre-joining trainings and final

semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements of

Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the

location of posting during the course of your training and employment with Capgemini.

Upon accepting this LOI, you will be provided access to the ADAPT (Accelerated Digital Aid for Pre-

onboarding Talent) eLearning platform which allows you to learn and master the concepts and skills

required to be industry ready. The learning will be a self-paced journey inclusive of assignments,

assessments and webinars as deemed appropriate by Capgemini and the successful completion of

the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear the

assignments and assessments. The progress made by you in this learning journey would not only

help you in getting on-boarded on priority but also help you to be trained for advanced skills relevant

to your career at Capgemini. We also encourage you to learn beyond the prescribed course

curriculum and acquire industry recognized certifications to accelerate your career in this competitive

industry.



Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall contain

details including the scope, terms and conditions of your employment and the contractual

obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject to

satisfactory performance your employment will be confirmed (vide written confirmation) at the

end of six months.

2.

During your probation you may be required to undergo classroom trainings for such duration as

deemed necessary by Capgemini and your performance will be evaluated periodically during

such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your employment

depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third

party.

You may note that this letter should neither be construed as an offer of employment from Capgemini

nor should it in any manner confirm our intent to make you an offer of employment. We may, at any

time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable to you,

within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to contact

fresherhiring.in@capgemini.com, please ensure below format of email subject -

For queries on Letter of Intent (LOI), write to use with e-mail subject as: Query on LOI -

Superset ID 2342067

●

For queries about on-boarding process, please note the on-boarding communication will

be sent once your document validation and verification process is completed. For further

queries, write to use with e-mail subject as: Query on On-Boarding - Superset ID

2342067

●

In case of any other query, write to use with e-mail subject as: Other Queries- Superset

ID 2342067

●

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Tejinder Sethi

Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

Srija S

Associate and A3

You will be under probation for six (6) months from yourdate of joining Capgemini. During

this period,your all-inclusive annual target compensation (on a cost to company basis) willbe

INR2,75,000/- (Rupees Two Lakh Seventy-Five Thousand only). Subsequent to your

successful completion of trainingand probation, your all-inclusive annual target

compensation (on a cost to companybasis) will continue at INR 2,75,000/- (Rupees

Two Lakh Seventy-Five Thousand only). On completion of 1 yearof service from your

date of joining, you will receive a fixed incentive of INR25,000 (Rupees Twenty-Five

thousand only)

Based on your Date of Joining, your compensation shall bepaid monthly. The Company

shall deduct tax at source at the time of making payment

For & On Behalf of Capgemini

Tejinder Sethi

Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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Letter of Intent (LOI)
  

Superset ID: 2337660

 
April 19, 2022

 
Dear MAHIMAA V,

 
This LOI refers to your application for employment with Cognizant Technology Solutions India Private Limited ("Cognizant")
 and subsequent discussions. Basis the information and representation provided by you, we are pleased to inform you that
we have found you suitable for the role you applied and your designation will be Graduate Trainee. Upon final scrutiny, a
formal Offer Letter with the compensation, terms and conditions, rules, regulations & policies ("Employment Agreement") will
be issued.
 
Your annual total remuneration will be INR 252,000/-. This includes an annual incentive target of INR 12,000/-. This amount
may vary depending on individual and Cognizant's performance. The detailed information on compensation and benefits will
be provided in your Offer Letter.
 
This LOI expresses only our intent to enter into a definitive Employment Agreement, subject to completion of all hiring
formalities and procedures. This document does not confer any rights or obligations upon you and Cognizant, and as such
does not constitute any contractually binding relationship between you and Cognizant.
 
This LOI from Cognizant is valid for 1 week from the date of the LOI. Hence, you are requested to accept or decline the LOI
within 1 week from the date of the LOI. In case we do not receive any response from your end within the aforementioned
time period, this LOI shall stand withdrawn, and will be considered as void. Any extension to the LOI validity will be at the
sole discretion of Cognizant. Please note that this LOI is not deemed to be considered for purposes of joining Cognizant. For
all onboarding formalities, the definitive Employment Agreement is required.
  
For further queries, related to Letter of Intent (LOI), please raise a request by clicking "Raise a Query" button in the below
link. 
Use Superset ID as Candidate ID and choose Category as Letter of Intent (LOI). 
 
https://campus2cognizant.cognizant.com/Pages/Prelogin
  
Thank you for the interest and stay tuned to hear from us.
 
Yours sincerely,
 
For Cognizant Technology Solutions India Pvt. Ltd.
 
Maya Sreekumar
 
Vice President - Human Resources
 



                                                  
 

25/04/2022 
      STRICTLY PRIVILEGED & CONFIDENTIAL 

 
 

 25/04/2022
 

 Ms. Dilshad Sideeqha
  No.36A, Suburayan 3rd Street, Nammalwarpet,

 Chennai
 Tamil Nadu

 India - 600012
 
Dear  , Dilshad Sideeqha
  
We are pleased to offer you a position with Conde Nast (India) Private Limited (“We”/”Company”), a 
company  incorporated  under  the  Companies  Act,  1956  and  having  its  registered  office  at  2nd  Floor, 
Darabshaw House, Shoorji Vallabhdas Marg, Ballard Estate, Mumbai - 400 001. Your employment will 
be subject  to  the following terms and conditions contained in this  letter (the “Agreement”), should you 
agree to and accept the same by executing this Agreement on the last page.   
 
1. DESIGNATION AND DEPUTATION: 
 

Your  designation will  be Associate  of  the Company. This position will be located in  the Chennai 
office. You are required to comply with all the Company's rules, regulations and policies from time to 
time in force and to comply with the Company's lawful and reasonable instructions. 

 
2. EMPLOYMENT AND TERM: 
 

2.1. Your  employment  with  the  Company will  commence with  effect  from  01/08/2022  (“Date  of 
Employment”).  The  term  of  this  Agreement  shall  be  deemed  to  have  begun  from  Date  of 
Employment, however you would be on probation for the first Six (6) months from such Date of 
Employment  during which  the  Company  shall  be  entitled  to  conduct  a  thorough  background 
check on You (“Probationary Period”). Notwithstanding the foregoing, nothing in this clause 
shall  limit  the Company’s right  to  terminate your employment prior  to  the end of  the Term of 
this Agreement.  
 

2.2. At  the end of  the Probationary Period, your employment with the Company shall be deemed to 
be  confirmed  unless  the  Company  sends you any contrary communication in writing (e-mails 
permitted).   
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immediate  effect  during  the  Probationary  Period,  upon  giving you Thirty (30) days salary in 
lieu of notice period or pro-rated salary for the balance notice period. 

 
Please note,  this offer  is conditional  to obtaining a positive background verification which is conducted 
as  part  of  the  pre-employment  process  and  a  detailed  employment  contract/appointment  letter  being 
entered  into  between  you  and  the  Company  as  per  the rules, regulations and policies of  the Company 
which  you  would  be  required  to  comply  with.  The employment agreement/appointment  letter shall be 
along  the  lines  of  broad  terms  of  the  offer  as  set  out  herein  and  shall  include  the  specific  details  in 
relation to your employment with the Company. 
 
Please sign and return the duplicate of this letter to the undersigned to indicate your acceptance. We look 
forward to your association with us. 
 
Yours sincerely, 

 
For and on behalf of  
Conde Nast (India) Private Limited, 

 
 
 
 
 

_____________________ ________________________ 
Sudhir Rao I accept 
GPT India Head  Dilshad Sideeqha 

 
Encl: Annexure A  
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ANNEXURE - A 
COMPENSATION DETAILS 

 
Name:  Dilshad Sideeqha 
Designation:  Associate 
Particulars  Annual (INR)  Monthly (INR) 
Basic salary  180000  15000 
House Rent Allowance  72000  6000 
Management Allowance  38400  3200 
Food Coupons  24000  2000 
Leave Travel Allowance  15000  1250 
Gross Amount (A)  329400  27450 
Employer Contribution - PF  21600  1800 
Gratuity  9000  750 
Retirals (B)  30600  2550 
Annual Performance Bonus (C)  36000  3000 
COST TO COMPANY (A+B+C)  396000  33000 
In addition to the compensation, you will also be eligible for: 
Mobile Expenses: The Company will reimburse employees up to INR 1000/- or on the actual bill amount, 
whichever is lesser upon submission of relevant bills.  
Wi-Fi or Broadband Expenses: Further, the Company will also reimburse employees up to INR 2000/- or 
on the actual bill amount, whichever is lesser upon submission of relevant bills. 
The Company also provides, subject to the procedures and internal guidelines of the Company, a – 
1) Group Medical Coverage(GMC) Policy for self, spouse, upto two (2) children, parents or parents-in-

law  such  that  for  self,  spouse,  and  upto  two  (2)  children  the  insurance  amount  shall  be  upto  INR 
7,00,000/-, however for parents or parents-in-law, the insurance cap is upto INR 5,00,000/- ; 

2) Group  Term  Life  Insurance(GTLI)  of  a  sum  of  three  times  the  CTC  amount  or  upto  INR 
1,50,00,000 (One and a half Crores), whichever is lesser; and 

3) Group Personal Accidental Coverage (GPAC) for a sum being not more than INR 73,00,000/-.  
 

I have read and understood the compensation structure stated above and hereby signify my 
acceptance of the same. 

 
 
Signature………………………                                                             

 4 
    







03-Jul-2022

VIDHYA SHREE
INDIA

Dear VIDHYA SHREE,

1. This has reference to the selection process for apprenticeship opportunity at Mindtree.

2. We take pleasure in informing you that you have been selected as an APPRENTICE in Mindtree.

3. You shall initially undergo Orchard Learning Programme conducted by Mindtree, which helps you to transition
to the corporate world of technology solutions.

4. You will also be required to enroll for the Mindtree sponsored M-Tech Program by Birla Institute of
Technology & Science, Pilani.

5. Mindtree has training centers in Bangalore, Hyderabad, Chennai, Pune, Noida and Kolkata. Based on the
preference expressed by you during the selection process, you shall initially undergo training at Mindtree training
center in Hyderabad (Orchard Learning Programme), which helps you to transition to the corporate world of
technology solutions. The details of the programme and the specific address of the training location in Hyderabad
will be provided separately closer towards the joining date. Mindtree reserves the right to change the training
campus location based on business needs prior to or during your training period.

6. The period of Orchard Learning Programme is about 90 days and on successful completion of the programme,
you shall be deployed at a location as per the business requirement of Mindtree. However, the exact duration and
nature (either virtual or in-person) of the training program may vary based on the track and specific requirements.
Exact duration and nature of the training shall be communicated upon joining and allocation into a technology
track.

7. The terms and conditions of your apprenticeship are set out in Annexure 1 below. This APPRENTICE offer
letter along with the terms and conditions constitute the entire agreement in relation to your apprenticeship with
Mindtree.

8. You shall arrange to produce the following documents at the time of reporting for training or such other time
prior to your date of joining, as may be required by Mindtree, for the purpose of completing the joining
formalities:

- 10th, 12th and graduation (all semesters) mark sheets originals; 
- Degree completion/provisional certificate originals;
- Pan card original;
- Aadhaar card original; and
- Voter ID / Driving license original.

{{Sig_es_:signer:signature}}
Mindtree Ltd T   +91 80 6706 4000 Candidate No: TN/80037200/22

RVCE Post, Mysore Road F   +91 80 6706 4100

Bangalore 560 059 W   www.mindtree.com 1



If the above terms and conditions are acceptable, you may confirm your acceptance by digitally signing this
APPRENTICE offer within 5 days from the date of receipt of this mail and offer document.

If you have any questions or need any clarification, please do not hesitate to contact us at
Campus.Offers@mindtree.com.

Thank you, 
For Mindtree Limited

Shalini Macaden
VICE PRESIDENT - PEOPLE FUNCTION

{{Sig_es_:signer:signature}}
Mindtree Ltd T   +91 80 6706 4000 Candidate No: TN/80037200/22

RVCE Post, Mysore Road F   +91 80 6706 4100

Bangalore 560 059 W   www.mindtree.com 2



Appendix 1

Stipend Details

The monthly stipend payable to you in the first year of service will be equal to INR 15,750 . This will
be excluding the corporate insurance cover, the cost of which will be borne by Mindtree.

Particulars Amount

Stipend 15,750.00 

Insurance 642.00 

Total Monthly Gross 16,300.00 

Annual Cost to Company 195,600.00 

{{Sig_es_:signer:signature}}

Mindtree Ltd T   +91 80 6706 4000 Candidate No: TN/80037200/22

RVCE Post, Mysore Road F   +91 80 6706 4100

Bangalore 560 059 W   www.mindtree.com 8



03-Jul-2022

Priyadarsini R
INDIA

Dear Priyadarsini R,

1. This has reference to the selection process for apprenticeship opportunity at Mindtree.

2. We take pleasure in informing you that you have been selected as an APPRENTICE in Mindtree.

3. You shall initially undergo Orchard Learning Programme conducted by Mindtree, which helps you to transition
to the corporate world of technology solutions.

4. You will also be required to enroll for the Mindtree sponsored M-Tech Program by Birla Institute of
Technology & Science, Pilani.

5. Mindtree has training centers in Bangalore, Hyderabad, Chennai, Pune, Noida and Kolkata. Based on the
preference expressed by you during the selection process, you shall initially undergo training at Mindtree training
center in Bangalore (Orchard Learning Programme), which helps you to transition to the corporate world of
technology solutions. The details of the programme and the specific address of the training location in Bangalore
will be provided separately closer towards the joining date. Mindtree reserves the right to change the training
campus location based on business needs prior to or during your training period.

6. The period of Orchard Learning Programme is about 90 days and on successful completion of the programme,
you shall be deployed at a location as per the business requirement of Mindtree. However, the exact duration and
nature (either virtual or in-person) of the training program may vary based on the track and specific requirements.
Exact duration and nature of the training shall be communicated upon joining and allocation into a technology
track.

7. The terms and conditions of your apprenticeship are set out in Annexure 1 below. This APPRENTICE offer
letter along with the terms and conditions constitute the entire agreement in relation to your apprenticeship with
Mindtree.

8. You shall arrange to produce the following documents at the time of reporting for training or such other time
prior to your date of joining, as may be required by Mindtree, for the purpose of completing the joining
formalities:

- 10th, 12th and graduation (all semesters) mark sheets originals; 
- Degree completion/provisional certificate originals;
- Pan card original;
- Aadhaar card original; and
- Voter ID / Driving license original.

{{Sig_es_:signer:signature}}
Mindtree Ltd T   +91 80 6706 4000 Candidate No: TN/80036973/22

RVCE Post, Mysore Road F   +91 80 6706 4100

Bangalore 560 059 W   www.mindtree.com 1



If the above terms and conditions are acceptable, you may confirm your acceptance by digitally signing this
APPRENTICE offer within 5 days from the date of receipt of this mail and offer document.

If you have any questions or need any clarification, please do not hesitate to contact us at
Campus.Offers@mindtree.com.

Thank you, 
For Mindtree Limited

Shalini Macaden
VICE PRESIDENT - PEOPLE FUNCTION

{{Sig_es_:signer:signature}}
Mindtree Ltd T   +91 80 6706 4000 Candidate No: TN/80036973/22

RVCE Post, Mysore Road F   +91 80 6706 4100

Bangalore 560 059 W   www.mindtree.com 2



Appendix 1

Stipend Details

The monthly stipend payable to you in the first year of service will be equal to INR 15,750 . This will
be excluding the corporate insurance cover, the cost of which will be borne by Mindtree.

Particulars Amount

Stipend 15,750.00 

Insurance 642.00 

Total Monthly Gross 16,300.00 

Annual Cost to Company 195,600.00 

{{Sig_es_:signer:signature}}

Mindtree Ltd T   +91 80 6706 4000 Candidate No: TN/80036973/22

RVCE Post, Mysore Road F   +91 80 6706 4100

Bangalore 560 059 W   www.mindtree.com 8



Strictly Private and Confidential  

 

Date: 04/12/2022  

 

Hema Priya Yuvaraj  

C11000626  

2/758,MUGAPPAIR WEST,CHENNAI-600037. 

 7299994863  

 

Dear Hema Priya Yuvaraj,  

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd. ("Company or Accenture

as the case maybe") in our Advanced Technology Centers, India, as per the below terms and conditions:

 

Job Profile - Application Development Associate  

Management Level - 12  

Job Family Group - Software Engineering  

 

  

 

Please refer to:

• Annexure I for the compensation and benefits details.  

• Annexure II for documentation to be submitted by you.  

• Annexure III Terms of Employment  

• Annexure IV-Declaration 

 

Your employment with Accenture will be governed by the clauses mentioned in the attached 'Terms of Employment' effective from your

date of joining. You are required to carefully read and understand these Terms of Employment before responding to this Offer. This Offer

and your employment with Accenture is subject to successful completion of the qualifying examination from your college , as well as

satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or after your effective

start date. 

 

Version 10.0 Apr-2022 1 Candidate’s Signature ____________



 

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may be required to

undergo drug/alcohol/substance test based on the project you are deployed. This offer and your employment with Accenture are

contingent upon you completing tests as per the requirements of the Company and in the instance of failing these tests namely the

drug/alcohol/substance test, Accenture may, in its sole discretion, elect to terminate or suspend your employment immediately. 

 

 In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information pertaining to any

aspect of your employment, the Company shall provide such information to the government body/Authority without any notification to

you. The foregoing shall be applicable to information pertaining to your employment being shared in pursuance of statutory

requirements/compliance. You may belong to this category and your details will be disclosed to these authorities. 

 

 To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your acceptance/rejection by

logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using your unique reference number,

candidate identification (CID) and mobile number within 14 days (fourteen days) from the date of this letter, post which the link will be

disabled for you. If we do not receive your response before the expiration of 14 days (fourteen days) from the date of this letter, the terms

of this Offer of employment will be deemed to have been rejected by you, unless otherwise communicated to you by the Company in

writing. Further, at the time of joining you are required to provide all documentation identified in Annexure II along with the signed copy of

this Offer letter and Terms of Employment. 

 

 

 After accepting this Offer, we encourage you visit Countdown to the Company-  

 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will help you

successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an interesting overview of

Company history-as well as tips on how to develop yourself (and your career) in the future. 

 

 In case you have a query, please raise them on https://indiacampus.accenture.com/myzone/accenture/auth/login  

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of you and look

forward to your joining us. 

 

 

 

 

 

 

 

Yours sincerely,

 

Mahesh Vasudeo Zurale

Senior Managing Director

Lead, Advanced Technology Centers, India 

ACKNOWLEDGED AND AGREED

________________________________

 Hema Priya Yuvaraj    

                                        

Version 10.0 Apr-2022 3 Candidate’s Signature ____________



 

                                

 

 

ANNEXURE I

 

COMPENSATION & BENEFITS

 

 

Annual Total Cash compensation structure as per the Company guidelines is: 

                       

 

 

 

(A) Annual Fixed Compensation 

Your annual fixed compensation is INR 3,00,000. This includes allowances structured in accordance with the Company compensation

guidelines and applicable statutory norms.Please note the annual fixed compensation includes employer's contribution to Provident

Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB)

As part of your annual total cash compensation, you will be eligible to participate in the FY22 Local Variable Bonus program (LVB). Your

indicative pay-out can range from 0% to 8.5% of the prorated fixed pay in the Fiscal year, subject to the overall terms and conditions of

the LVB, including but not limited to your individual performance achievements and the Company’s performance. In addition to these two

components, your LVB is also linked to your Individual Utilization. The Company may, at any time and in its sole and absolute discretion,

Total Cash Compensation Elements

Annual (INR)

(A) Annual Fixed Compensation 3,00,000/-

(B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%) 25,500/-

Maximum Annual Total earning potential(A+B) 3,25,500/-

(C)# Additional Notional Benefits

Gratuity for each year of service (indicative and assumed value calculated at

an approximation of 4.81% of annual basic)

Notional Insurance Premium paid by Company

INR 5,000/-

INR 11,300/-

Annual Total Earning Potential + Additional Notional Benefits (A+B+C) INR 325500/-

(D)##Additional Discretionary Reimbursements

Annual Internet reimbursement

INR 12,000/- (capped at INR 1,000/- per

month)

(E)Optional opportunity to participate in the Employee Share Purchase Plan

Employee Share Purchase plan – to purchase Accenture plc

Class A ordinary shares at 15% discount on the fair market value

INR 4,500/- [discount opportunity with an

optional investment of 10% of gross pay and

no change in share price]

Version 10.0 Apr-2022 4 Candidate’s Signature ____________













BalMithra 
Early Learning Centre 

162,Masilamani Nagar, Poonamallee 

Bypass Road, Behind Saveetha Denta 

College,Chennai- 56 

Ref No: TP/2021/HR/CPOL/04 
Date: 31/05/2022 

Ms. INDHUJA, D 

30/32, MANALI NEW TOWN, 

CHENNAI-103. 

OFFER AND APPOINTMENT LETTER 
Dear Madam, 

Ref: Your application and interview dated 31/05/2022. 

With reference to the above, we are pleased to offer you the following-
1. Position: Apprentice.

2. Location - Our school premises as notified or at such other places intimated from time 

to time. 

3. Stipend of Rs.15000/- (Rupees Fifteen Thousand Only) per month. 

4. The above is payable subject to verification of your certificates. 

5. Expected joining date - 01/07/2022 and Offer validity 7 days from the date of this 

letter. 

6. Tenure of this contract 2 years after which your services will be confirmed subject to 

satisfactory performance. The school reserves its discretionary right to terminate you 

during the 2-year contractual period. 

7. No compensation of any kind shall be paid by the school towards any premature 

termination. 

8. This contract may be terminated by the school with no notice given in case of any 

wrong information regarding your qualification, experience provided during the time of 

appointment, and also any misconduct or lapse in duty or non-adherence to the rules 

and regulations of the school, framed from time to time. 

9. Your termination of this contract will be possible only at the end of the academic year 

by serving a notice of 90 working days. Any earlier termination request by you will be 

possible by the payment of 3 monthly emoluments. 

10. Rules and regulations of the school from time to time will apply during the tenure of 

your contract. 

11. No part of this offer may be subcontracted. This is an exclusive employment offer that 

will not entail you to work elsewhere. 

12. Signing this offer letter will mean acceptance of the offer on the above terms and 

conditions. 

13. Disputes if any on this offer and it becoming a contract subsequent to acceptance will be 

within the legal jurisdiction of Chennai. 

Dikggtop 

aNING CEA With the signature below, IINDHUJA) accept this offer/fovemptoyn as an 

Apprentice

CHENNAI 56 

16222 
Signature Date 





 

 
GainInsights Solutions Private Limited 

7th Floor, #127, DG Square, Pallavaram, Thoraipakkam, 200 Radial Road, Keelkattalai, Chennai - 600 117 

+91 98400 70276 | www.gain-insights.com 

                                                                                                                                              

 

4th May 2022 

 

To, 

Sharmila Brisca 

No:67, K P S Nagar, 2nd Street,  

Thiruverkadu, Ayappakkam, 

            Chennai – 600077. 

    

Dear Sharmila, 

Subject: Provisional offer for the position of Associate Consultant 

 

 

Welcome to our team! We are pleased that you have chosen a career at GainInsights Solutions Private 

Limited.  

We are confident that as you master your new responsibilities and apply your experience, you will help us 

achieve our vision to remove friction between humans and data. We welcome your ideas and depend on them 

to help drive the company’s continued success. 

Sharmila, we are excited that you have chosen to further your career as part of our winning team. We look 

forward to your many contributions toward our mutual future success. 

Sincerely, 

 

Srividya Gopakumar 

Head – Employee Success   

 

 

 

 



 

 
GainInsights Solutions Private Limited 

7th Floor, #127, DG Square, Pallavaram, Thoraipakkam, 200 Radial Road, Keelkattalai, Chennai - 600 117 

+91 98400 70276 | www.gain-insights.com 

 

 

Employment Details: 

We are pleased to make you an offer of employment for the position of Associate Consultant at GainInsights 

Solutions Private Limited.  

Your official date of joining will be 2nd January 2023, subject to the successful completion of your academic 

program and internship at GainInsights. This offer stands valid up to 2nd January 2023 and may be extended 

/ revoked at the sole discretion of the management at GainInsights. This offer stands withdrawn if you fail 

to share the acceptance of the document on or before the 10th May 2022, unless extended at the sole 

discretion of the company. You must treat the details of this offer with the utmost confidentiality 

Your annual compensation package is Rs.3,60,000/- as described in the Annexure “A” enclosed herein. 

You shall be on probation for a period of 6 months which may be extended by the Company at its discretion.  

The Company may terminate your services by giving 2 months’ notice and you will be required to provide      

2 months’ notice for severing your services with company, apart from the reasons for termination mentioned 

in the code of conduct. 

Please note that your employment in our organization is subject to the following conditions:  

• Successful completion of internship at GainInsights.   

• Passing the Under Graduate Program, scoring a minimum of "60 %" marks in all semesters and 

producing the pass certificate to this effect. In case, you fail to pass the Under Graduate Program or 

fail to obtain "60 %" marks in all semesters, you will be disengaged immediately.  

• You shall submit the provisional certificate for passing the relevant examinations with the minimum 

pass percentage within 2 months of joining. 

• For the training/mentoring received from us, you will be required to sign a training agreement on 

joining us. 

• Upon joining us as a full-time employee you would be required to sign a Non-Disclosure agreement 

with us to preserve the interests of GainInsights.   

• This offer is dependent upon successful completion of an employment background verification and 

receipt of required documents.  

 



 

 
GainInsights Solutions Private Limited 

7th Floor, #127, DG Square, Pallavaram, Thoraipakkam, 200 Radial Road, Keelkattalai, Chennai - 600 117 

+91 98400 70276 | www.gain-insights.com 

 

Please note that this letter does not constitute a specific length of employment, and that the employment 

relationship established is one of "at will". 

We look forward to welcoming you to GainInsights Solutions Private Limited. If you have any queries relating 

to this offer please do not hesitate to contact the employee success team. 

Sincerely, 

 

  

Srividya Gopakumar 

Head – Employee Success 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
GainInsights Solutions Private Limited 

7th Floor, #127, DG Square, Pallavaram, Thoraipakkam, 200 Radial Road, Keelkattalai, Chennai - 600 117 

+91 98400 70276 | www.gain-insights.com 

 

 

Please sign below confirming your acceptance of this offer. Retain one copy for your records and send across 

a soft copy to us.  

I, Sharmila Brisca, accept the position of Associate Consultant with GainInsights Solutions Private Limited 

at a CTC of Rs.3,60,000/- per annum, which includes the base salary & allowances listed in “Annexure A”,  

 

 

 
Please indicate your acceptance of the terms 

by signing and returning the duplicate copy. 

 
Name: …………………………………………………………. 

 
 

Signature: …………………………………………………… 
 
 
Place: …………………………………………………………. 
 
 
Date of acceptance: …………………………………… 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
GainInsights Solutions Private Limited 

7th Floor, #127, DG Square, Pallavaram, Thoraipakkam, 200 Radial Road, Keelkattalai, Chennai - 600 117 

+91 98400 70276 | www.gain-insights.com 

 

 

Annexure – A 

 

Particulars  

Salary 
(Per 

Annum) 
INR 

Salary (Per 
Month) INR 

Basic Salary 1,80,000 15,000 

House Rent Allowance 72,000 6,000 

Other Allowance 77,742 6,479 

(A) Gross Pay  3,29,742 27,479 
(B) Gratuity  8,658 722 

(C) Employer PF Contribution  21,600 1,800 

 Annual Total Fixed Compensation  
(A+B+C) 3,60,000 

Other Benefits 

Medical Insurance Coverage 3,00,000 

Accident Insurance Coverage  10,00,000 

Skill Development Programme  2,00,000 
 

 

Pre- Tax Take Home 

Gross Salary 27,479 

Provident Fund - Employee Contribution 1,800 

Professional Tax 200 

Monthly Take Home - Pretax 25,479 

 

Note: 

1.  Taxes are applicable as per the statutory rules. 

2.  Gratuity payout is subject to guidelines outlined in the Payment of Gratuity Act. 

3. On completion of 2 years of service with GainInsights you will be eligible to register for the skill 

development programme subject to the terms and conditions laid out by the company. 

4. Medical floater insurance is applicable for self and 3 of your immediate dependents (Spouse +2 

children) 

 

 



 

 
GainInsights Solutions Private Limited 

7th Floor, #127, DG Square, Pallavaram, Thoraipakkam, 200 Radial Road, Keelkattalai, Chennai - 600 117 

+91 98400 70276 | www.gain-insights.com 

                                                                                                                                              

 

4th May 2022 

 

To, 

Priyadarsini R 

No:1/379, 14th Street, Maruthu Pandiyar Nagar, 

Padianallur, Tiruvallur, 

            Chennai – 600052. 

    

Dear Priyadarsini, 

Subject: Provisional offer for the position of Associate Consultant 

 

 

Welcome to our team! We are pleased that you have chosen a career at GainInsights Solutions Private 

Limited.  

We are confident that as you master your new responsibilities and apply your experience, you will help us 

achieve our vision to remove friction between humans and data. We welcome your ideas and depend on them 

to help drive the company’s continued success. 

Priyadarsini, we are excited that you have chosen to further your career as part of our winning team. We 

look forward to your many contributions toward our mutual future success. 

Sincerely, 

 

Srividya Gopakumar 

Head – Employee Success   

 

 

 

 



 

 
GainInsights Solutions Private Limited 

7th Floor, #127, DG Square, Pallavaram, Thoraipakkam, 200 Radial Road, Keelkattalai, Chennai - 600 117 

+91 98400 70276 | www.gain-insights.com 

 

 

Employment Details: 

We are pleased to make you an offer of employment for the position of Associate Consultant at GainInsights 

Solutions Private Limited.  

Your official date of joining will be 2nd January 2023, subject to the successful completion of your academic 

program and internship at GainInsights. This offer stands valid up to 2nd January 2023 and may be extended 

/ revoked at the sole discretion of the management at GainInsights. This offer stands withdrawn if you fail 

to share the acceptance of the document on or before the 10th May 2022, unless extended at the sole 

discretion of the company. You must treat the details of this offer with the utmost confidentiality 

Your annual compensation package is Rs.3,60,000/- as described in the Annexure “A” enclosed herein. 

You shall be on probation for a period of 6 months which may be extended by the Company at its discretion.  

The Company may terminate your services by giving 2 months’ notice and you will be required to provide      

2 months’ notice for severing your services with company, apart from the reasons for termination mentioned 

in the code of conduct. 

Please note that your employment in our organization is subject to the following conditions:  

• Successful completion of internship at GainInsights.   

• Passing the Under Graduate Program, scoring a minimum of "60 %" marks in all semesters and 

producing the pass certificate to this effect. In case, you fail to pass the Under Graduate Program or 

fail to obtain "60 %" marks in all semesters, you will be disengaged immediately.  

• You shall submit the provisional certificate for passing the relevant examinations with the minimum 

pass percentage within 2 months of joining. 

• For the training/mentoring received from us, you will be required to sign a training agreement on 

joining us. 

• Upon joining us as a full-time employee you would be required to sign a Non-Disclosure agreement 

with us to preserve the interests of GainInsights.   

• This offer is dependent upon successful completion of an employment background verification and 

receipt of required documents.  

 



 

 
GainInsights Solutions Private Limited 

7th Floor, #127, DG Square, Pallavaram, Thoraipakkam, 200 Radial Road, Keelkattalai, Chennai - 600 117 

+91 98400 70276 | www.gain-insights.com 

 

Please note that this letter does not constitute a specific length of employment, and that the employment 

relationship established is one of "at will". 

We look forward to welcoming you to GainInsights Solutions Private Limited. If you have any queries relating 

to this offer please do not hesitate to contact the employee success team. 

Sincerely, 

 

  

Srividya Gopakumar 

Head – Employee Success 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
GainInsights Solutions Private Limited 

7th Floor, #127, DG Square, Pallavaram, Thoraipakkam, 200 Radial Road, Keelkattalai, Chennai - 600 117 

+91 98400 70276 | www.gain-insights.com 

 

 

Please sign below confirming your acceptance of this offer. Retain one copy for your records and send across 

a soft copy to us.  

I, Priyadarsini R, accept the position of Associate Consultant with GainInsights Solutions Private Limited at 

a CTC of Rs.3,60,000/- per annum, which includes the base salary & allowances listed in “Annexure A”,  

 

 

 
Please indicate your acceptance of the terms 

by signing and returning the duplicate copy. 

 
Name: …………………………………………………………. 

 
 

Signature: …………………………………………………… 
 
 
Place: …………………………………………………………. 
 
 
Date of acceptance: …………………………………… 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
GainInsights Solutions Private Limited 

7th Floor, #127, DG Square, Pallavaram, Thoraipakkam, 200 Radial Road, Keelkattalai, Chennai - 600 117 

+91 98400 70276 | www.gain-insights.com 

 

 

Annexure – A 

 

Particulars  

Salary 
(Per 

Annum) 
INR 

Salary (Per 
Month) INR 

Basic Salary 1,80,000 15,000 

House Rent Allowance 72,000 6,000 

Other Allowance 77,742 6,479 

(A) Gross Pay  3,29,742 27,479 
(B) Gratuity  8,658 722 

(C) Employer PF Contribution  21,600 1,800 

 Annual Total Fixed Compensation  
(A+B+C) 3,60,000 

Other Benefits 

Medical Insurance Coverage 3,00,000 

Accident Insurance Coverage  10,00,000 

Skill Development Programme  2,00,000 
 

 

Pre- Tax Take Home 

Gross Salary 27,479 

Provident Fund - Employee Contribution 1,800 

Professional Tax 200 

Monthly Take Home - Pretax 25,479 

 

Note: 

1.  Taxes are applicable as per the statutory rules. 

2.  Gratuity payout is subject to guidelines outlined in the Payment of Gratuity Act. 

3. On completion of 2 years of service with GainInsights you will be eligible to register for the skill 

development programme subject to the terms and conditions laid out by the company. 

4. Medical floater insurance is applicable for self and 3 of your immediate dependents (Spouse +2 

children) 

 

 



 

 
GainInsights Solutions Private Limited 

7th Floor, #127, DG Square, Pallavaram, Thoraipakkam, 200 Radial Road, Keelkattalai, Chennai - 600 117 

+91 98400 70276 | www.gain-insights.com 

                                                                                                                                              

 

4th May 2022 

 

To, 

Priyadharshini S 

No:69B, Gandhi Nagar Main Road, 

Virugambakkam, 

            Chennai – 600092. 

    

Dear Priyadharshini, 

Subject: Provisional offer for the position of Associate Consultant 

 

 

Welcome to our team! We are pleased that you have chosen a career at GainInsights Solutions Private 

Limited.  

We are confident that as you master your new responsibilities and apply your experience, you will help us 

achieve our vision to remove friction between humans and data. We welcome your ideas and depend on them 

to help drive the company’s continued success. 

Priyadharshini, we are excited that you have chosen to further your career as part of our winning team. We 

look forward to your many contributions toward our mutual future success. 

Sincerely, 

 

Srividya Gopakumar 

Head – Employee Success   

 

 

 

 



 

 
GainInsights Solutions Private Limited 

7th Floor, #127, DG Square, Pallavaram, Thoraipakkam, 200 Radial Road, Keelkattalai, Chennai - 600 117 

+91 98400 70276 | www.gain-insights.com 

 

 

Employment Details: 

We are pleased to make you an offer of employment for the position of Associate Consultant at GainInsights 

Solutions Private Limited.  

Your official date of joining will be 2nd January 2023, subject to the successful completion of your academic 

program and internship at GainInsights. This offer stands valid up to 2nd January 2023 and may be extended 

/ revoked at the sole discretion of the management at GainInsights. This offer stands withdrawn if you fail 

to share the acceptance of the document on or before the 10th May 2022, unless extended at the sole 

discretion of the company. You must treat the details of this offer with the utmost confidentiality 

Your annual compensation package is Rs.3,60,000/- as described in the Annexure “A” enclosed herein. 

You shall be on probation for a period of 6 months which may be extended by the Company at its discretion.  

The Company may terminate your services by giving 2 months’ notice and you will be required to provide      

2 months’ notice for severing your services with company, apart from the reasons for termination mentioned 

in the code of conduct. 

Please note that your employment in our organization is subject to the following conditions:  

• Successful completion of internship at GainInsights.   

• Passing the Under Graduate Program, scoring a minimum of "60 %" marks in all semesters and 

producing the pass certificate to this effect. In case, you fail to pass the Under Graduate Program or 

fail to obtain "60 %" marks in all semesters, you will be disengaged immediately.  

• You shall submit the provisional certificate for passing the relevant examinations with the minimum 

pass percentage within 2 months of joining. 

• For the training/mentoring received from us, you will be required to sign a training agreement on 

joining us. 

• Upon joining us as a full-time employee you would be required to sign a Non-Disclosure agreement 

with us to preserve the interests of GainInsights.   

• This offer is dependent upon successful completion of an employment background verification and 

receipt of required documents.  

 



 

 
GainInsights Solutions Private Limited 

7th Floor, #127, DG Square, Pallavaram, Thoraipakkam, 200 Radial Road, Keelkattalai, Chennai - 600 117 

+91 98400 70276 | www.gain-insights.com 

 

Please note that this letter does not constitute a specific length of employment, and that the employment 

relationship established is one of "at will". 

We look forward to welcoming you to GainInsights Solutions Private Limited. If you have any queries relating 

to this offer please do not hesitate to contact the employee success team. 

Sincerely, 

 

  

Srividya Gopakumar 

Head – Employee Success 
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Please sign below confirming your acceptance of this offer. Retain one copy for your records and send across 

a soft copy to us.  

I, Priyadharshini S, accept the position of Associate Consultant with GainInsights Solutions Private Limited 

at a CTC of Rs.3,60,000/- per annum, which includes the base salary & allowances listed in “Annexure A”,  

 

 

 
Please indicate your acceptance of the terms 

by signing and returning the duplicate copy. 

 
Name: …………………………………………………………. 

 
 

Signature: …………………………………………………… 
 
 
Place: …………………………………………………………. 
 
 
Date of acceptance: …………………………………… 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
GainInsights Solutions Private Limited 

7th Floor, #127, DG Square, Pallavaram, Thoraipakkam, 200 Radial Road, Keelkattalai, Chennai - 600 117 

+91 98400 70276 | www.gain-insights.com 

 

 

Annexure – A 

 

Particulars  

Salary 
(Per 

Annum) 
INR 

Salary (Per 
Month) INR 

Basic Salary 1,80,000 15,000 

House Rent Allowance 72,000 6,000 

Other Allowance 77,742 6,479 

(A) Gross Pay  3,29,742 27,479 
(B) Gratuity  8,658 722 

(C) Employer PF Contribution  21,600 1,800 

 Annual Total Fixed Compensation  
(A+B+C) 3,60,000 

Other Benefits 

Medical Insurance Coverage 3,00,000 

Accident Insurance Coverage  10,00,000 

Skill Development Programme  2,00,000 
 

 

Pre- Tax Take Home 

Gross Salary 27,479 

Provident Fund - Employee Contribution 1,800 

Professional Tax 200 

Monthly Take Home - Pretax 25,479 

 

Note: 

1.  Taxes are applicable as per the statutory rules. 

2.  Gratuity payout is subject to guidelines outlined in the Payment of Gratuity Act. 

3. On completion of 2 years of service with GainInsights you will be eligible to register for the skill 

development programme subject to the terms and conditions laid out by the company. 

4. Medical floater insurance is applicable for self and 3 of your immediate dependents (Spouse +2 

children) 

 

 















Durus 

Date: 07/06/2022 

P Anupriya 

7/4, Nethaji Nagar, 5th street, 

Thiruvottiyur 
Chennai-600 019 

LETTER OF OFFER 

Dear Anupriya, 

Congratulations! 

With reference to your application and subsequent interviews you had with us, we are 

pleased to offer you the role of IT Recruiter -Trainee arnd you will be based at our 

Chennai office. 

Details of the terms and conditions of offer are as under: 

You will be entitled to receive annual compensation of Rs. 1,82,196/- (Cost to 

Company per annum) with benefits listed 

Your date of commencement of Employment will be on or before 4th July 2022. 

Your employment would be subject to the Terms & Conditions as mentioned 

in your offer letter, which will be issued to you on your date of joining 

Please bring along the below listed documents/ details on your day of joining. 

3. 

a) 

b) 

) 

Original Academic Certificates (all from 10th to Highest) 

Three passport size photographs (Recent) 

Copy of Pan Card and Aadhar Card 

Kindly sign a copy of this letter as a token of your acceptance of this offer and 

send us at your earliest convenient time. 

Employees need to provide minimum 30 days of notice period to resign from 

the services of the organization. 

The company has a right to collect/debit training, material cost and other 

expenses incurred by you, if you are leaving without notice or getting the 

proper relieving order. 

Your probation period will be for 3 months starting from the date of your 
joining. However, this period can be cut short or extended based on the 

individual's performance. 
You will be eligible for quarterly incentive program based on your individual 

performance and company performance. 

5. 

6. 

1 

8. 

9. 



Durus 
Employees are required to obtain approval from your reporting manager and 
send a mail to HR- hr@durusconsulting.com for leave/emergency permission 

request. 
Any other policy/ terms and condition changes will be intimated through 

10. 

11. 

proper channel. 

Salary Break-up: 

Annual 
6,763 

3,382 

1.691 
1.691 
13,526 
1,217 

101 

Monthly Salary Break Up 
Basic 

HRA 
Conveyance Allowance 
Special Allowance 

Total Gross A-B 
Employee PF 
Employee ESI 
Professional Tax 
Total Deduction 
Net Pay C-D 
Employer PE_ 
Employer ESI 
Total Contribution 
CTC 
Mediclaim policy* 
Personal Accident Policy 

81,156 
40,578 
20,289 
20,289 

1,62,312 
14,604 
1,212 
2.496 

18,312 
1,44,000 

14.604 
5,280 
19884 

1,82,196 
2,00,000 

10,00,000 

208 

1,526 
12,000 

1,217| 
440 

1657 

15.183 
B 

Note:*Group Mediclaim and Group Personal accidental policy will be eligible 
only after 15 days from your confirmation in the company. 

We wish you a long and Rewarding Career with us. 

Durus Consulting Pvt Ltd. 'Accepted 

Prabhu Krishnán 

Vice President - Human Resources 
(P Anupriya) 
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