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ANNA ADARSH COLLEGE FOR WOMEN
ment of B.COM BANK MANAGEMENT 11

Depart
Academic year 2021-2022
vame of the staff:  DR.J.SANKARI Total Roure: 48
vame of the subject: Financial Accounting Year/ Seme;te;- 1/1
s
Subject code: CZ21A t
— ] }
UNIT CHAPTER | HOURS|  METHODOLOGY ICT TOOLS
| ' ADOPTED
AT I Receipts and Payments- s LECTURE, CHALK GCR.
Preparation of Income and e.\'pendlture-. l AND
Fi[;g::cial Balance sheet of non tradmg" TALK METHOD SPREADSHEETS,
Gitcment__praanisation__———— | PPTs
UNITIL: epreciat!'on Accouptmg: 115 ELECTURE, CHALK GCR
epreciation- Meatas AND TALK METHOD SPREADSHEETS
PPTs ’

Depreciation

and Insurance auses-T)pes-Slraight Line

Claims I fethod-Written down value|
method- Concept of useful |

i]ife under Companies Act l‘ i

20135 Insurance Accounting:

Insurance claims — |
Calculation of Claim

mount-Average |

Jause(Loss of stock only) | ,

ire Purchase System- 15 LECTURE, CHALK GCR. i
| SPREADSHEETS,

UNIT V: Hire gu
;,m) TALK METHOD
| PPTs

l

Purchase and Default and repossession- !

Instalment  Hire purchase trading {
| |

l

System ccount Instalment System- |
alculation of Profit. |
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ANNA ADARSH COLLEGE FOR WO
Departmcm of B.COM BANK _\l.\_\’,.\(;}:.\".\‘ [ I‘\
Academic year 2021-2022 N

\ame of the staff: DR.J.SANKARI Total 1
vame of the subject: Business Communication Year/ S““"Si N
Subject code: CZ21B emester: 1/ |
(NIT CHAPTER HOURS  METHODOLOGy  ICTToOLs
ADOPTED
INITI Definition — Methods — 15 LECTURE :
Communication  Types — Principles of A\D TAU\_CHAJ_}\ GCR.PPTs
effective METHOD
Communication —
Barrers to
Communication —
Business Letters —
Layout.
[NITIV: Reports Report Writing — 15 LECTURE CHALK GCR PPTs
and Mestings  Meetings — Agenda - AND TALK
Minutes of Meeting — METHOD
Memorandum — Office
Order — Circular —
Notes.
UNIT V- Forms Modemn Forms of 5 LECTURE CHALK GCR PPTs
of Communication: Fax — AND TALK
Communication E-mail — Video METHOD
Conferencing — Internet
— Websites — uses of the
various forms of
communication. -
\/ o L‘\‘_L_J
't
\
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ANNA ADARSH COLLEGE FOR WOMEN
tment of B.COM BANK MANAGEMENT 11
mic year 2021-2022
s.Aparna Shashivarnam T
Financial Accounting Y?"'/I;Ours: 45
ar/ Semester: 1/

the staff: M

vame ? £
I\'lmlc of the subject:
Ist ’ A
T CHAPTER 1 HO
ONIT i URS METHODOLOGY ICT TOOLS
L - ADOP
L‘\'”T/ Final accounts of sole 15 {ECTURE. CHALK TED
pr‘cpamlion oﬁradmg concern- : AND TALI’( METHOD GCR,
Fmancial ‘:\d_]USIanlS | SPRE ADSHEETS,
S(a!,‘l"‘/c'/“/ai1 , TFeat 155 F)PTS
i fcaning an ures 0 LECTURE, CHALK
Single en le‘nglc entry -De-fecls-‘ AND TALK METH GCR,
astem Difference between single OD SPREADSHEETS
' entry and double entry PPTs ,
s\ stem-Methods of | \ ’
calculation of Profit- ’ J ;‘
Statement of Affairs I |
(NI Clssica | |
ctification of Errors — l XD TALK METHOD [SPREADSHEETS

Rectification Re
of Errors and Pre

Bank
Reconcl

S/lalcmenl

PPTs

paration of Suspense a/c.|
Bank Reconciliation |
Jiation Statement — Need and
- Igrc[gamtion. //_‘____,4/

- \fethod-Conversion Method| |
Classification of Errors = 15 LECTURE. CHALK  (GCR,
|

ath Main Road,
Anna Nagar
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Name of the su

qubject code:

UNIT
UNIT 11
Business
Letters

UNIT I

ANNA ADARSH COLLEGE FOR WOMEN

Departmentof B.COM BANK A‘ll\Nl\(lP;.\ltVl

Academic year 2021-2022

C721B

CHAPTER

¢ of the staff: Ms.Aparna Shashivarnam
bject: Business Communication

HOURS

!Intcr\'ie\\' - Application
for a situation — Interview
-Appointment —
Acknowledgement —
Promotion — Enquiries —
Reply letter — Orders —
Sales letter — Circular
letter — Complaint letter.

Kinds of Business Letters: D

NI
(94}

I

M ETHODOLOCY
LECTURE,CHALK
AND TALK METHOD

Bank Correspondence —

CorrespondenceInsurance Correspondence

— Agency Correspondence
— Correspondence with
Shareholders. Directors.

|
|

it

20  LECTURE.CHALK

Total Hours: 45
Year/ Semester: 1/ Ist

ICTTOOLS
ADOPTED

GCR, PPTs

iAND TALK METHOD

|

|

|

" 'GCR_PPTs

|

)
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ANNA ADARSH COLLEGE kop y,,
ent of B.COM BANK MANAG Evre TEN

yartm - sEMENT
Det Academic year 2021-2023 NI
: DR..S ’
Name of the smf.f RJ ANKAR] To
Name of the subject :Principles Of'“ﬂnagemcm tal Hours. 45
| N$ . Ny ear lv
qubject code: 7228 Semester., 1/ 1ing
- CHAPTER HOURS R
UNIT METHODOLogy,  ICT TooLs |
| itl: : T e ADOPTE
Unit Unit I.. !ntroductlon 15 LECTURE, ALk AND 1
introduction Definition — Importance — TALK METHOD & GCR, PPTs i
Nature and Scope of DISCUSSIONS ,GROUP 1

Management — Process of |
Management - Role and |
functions of Managers -
Levels of Management

‘ Scientific Management
Contributions to
Management by different

Schools of thought |
Unit Nature - Importance -Types |15 |LECTURE, CHALKAND GCR, pPTs

Panning  of Planning - Steps in TALK METHOD,GROUP |
planning - Objectives of DISCUSSIONS,
\Planning — Policies - Decision
imaking Process-Types of
'Decisions. HRM- Meaning, -
Nature and scope of HRM.

Unit l: Meaning and Types of 15 LECTURE, CHALK AND GCR, PPTs
Organization ~organizations - Principles — TALK METHOD,GROUP
Formal and Informal DISCUSSIONS.

iorganization - Organisation
Structure —Span of Control

T Lot
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ANNA ADARSH COLLEGE FOR WOMEN

' Lof 1COM BANK MANAGEMENT 1)
Departm et cademic year 2021-2022

Treasury management  Year/ Semester: 1/ {14

( B22A

Name of the stafl:
same of the subject

qubject code:

( / HOLU K, M THODOLOC cr
UNST HAVTEM METHODOLOCY TOOLS
ADOPTY,
_. )
5 LECTURE, CHALK ANT GCR, PPTS

Objective ALY METHOD,
GROUP DISCUSSIONS,

I
|

i r
15 lLECTURE, CHALK AND GCR, PPTS
|

fosset Lability
fAanagerment
Concept - Hisk |
Management — Interest
rate Kisk,

UNIT I Concept of Treasury
Treatury Management TALK METHOD,

thanagement Deployrment of Statutory /. GROUP DISCUSSIONS.
Surplus funds - Need for | ‘ |
Lpecialized approach in
| the Bank — Kole and

! Functions of Treasury i

A
(troduction

I

,’
»

| Department, ‘ ‘ 7 -
UNIT I Domestic Money Market 'l 5 LECTURE, CHALK AND GCR, PPTs
jM(mt'y Source of funds - Capital [TALK METHOD, ‘
Market GROUP QIS@USSIONS,
/Y (CI) ///,L‘ T
X )\ Mﬁ/
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ANNAADARSH COLLEGE R "
(

I‘(‘l”‘"“““m of BCOMBANK MANAGY e IMEN
\cademic year 2021.200) N

name of the staft: M Aparna Shashivarnam .
3 e Ay . "‘
name of the subject i Principles of management " Al Way g, 15
. e
subject code: cz70n uil Smm\“" V ng
| N T

- CHAPTER  HOURS T
‘ METHODOLOGY ' T ToO1y

. ADOPTE
it Departmentalisation - |15 LECTUR )
Jnn ; E, CHALK AND G

CR, PPT¢

Organization fasis - Meaning and TALK
importance of METHOD,GROUP
Departmentalisation. DISCUSSIONS.
Policies - Meaning and
Types - Procedures -
Forecastmg
Jnit IV: Authority - Definition — IS LECTURE, CHALK AND.GCR, PPT
authority and Sources — Limitations — | TALK }
Responsibility Difference between METHOD,GROUP
Authority and s DISCUSSIONS.
Responsibility — i
Delegation of Authority
— Meaning — Principles
and importance —
Centralisation Vs
Decentralisation-
Leadership &
Eclrﬂmunication '; ‘
Jnit V: Direction —Nature- |15 LECTURE, CHALK AND)>GCR PPTs
Direction Co- |Purpose. Co-ordination TALK
ordination & |- Need —Types and !METHOD,GROUP
Control Techniques — Requisites 1DISCUSS!ONS.
for Excellent Co- .
ordination. Controlling — ’
Meaning — Importance
i - Control Process. 3 \

PRINCIPAL
@MA ADARSH COLLEGE FOR WOMBD
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Name of the staff: Ms.Aparna Shashivarnam
Name of the subject : Treasury management

ANNA ADARSH COLLEGE FOR WOMEN
Department of B.COM BANK MANAGEMENT II

Academic year 2021-2022

Total Hours: 45
Year/ Semester: 1/ IInd

|

Subject code: CB22A
; | ICT TOOLS j
| UNIT CHAPTER HOURS| ~ METHODOLOGY|  ,1opTED
;UNIT i Reserves-SIR-CRR-  [I5  |LECTURE. CHALK GCR. PPTs
Money Surplus cash - Market AND TALK ’
'Market Players. METHOD.GROUP |
DISCUSSIONS. |
UNITIV:  Money Market IS |LECTURE.CHALK |GCR.PPTs |
Securities  Instruments and Players - AND TALK }
Government Securities - METHOD.GROUP
Treasury Bill- CP - CD - Call DISCUSSIONS. ’
Money Banks and }
Specified Institutions. f 1
UNITV:  Foreign Currency Market - 15 [LECTURE.CHALK 'GCR. PPTs |
Foreign Combined Treasury AND TALK | ’
Treasury Management - RBI and METHOD.GROUP
Management'Regulatow Functions DISCUSSIONS. '
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